MN3BUPATEJIBHAA KOMUCCHUA

AHAJIBIPCKOI'O MYHUIIUITAJIBHOT'O PAVIOHA

PEIIEHUE
04.07.2018 Ne 13/26
r. AHAAbIPb

O Pa0oueii rpynme no npuemMy U nNpoBepKe JOKYMEHTOB, NPeACTABJISIeMbIX
KAaHAUAATAMH U YIIOJJHOMOYECHHBIMH MPeICTABUTEISIMH H30MPATEeIbHbIX
o0benuHeHunil B U30MpaTeibHYI0 KOMHCCHI0O AHAABIPCKOT0 MYHUIIUNIAJIBLHOTO
paiioHa NpuU NPOBeAeHNH T0NOJIHUTEIbHbIX BbIOOPOB aenyTaToB CoBera
JAemyTATOB AHAABIPCKOI0 MyYHHIIUNAJIBHOIO pailoHa

PykoBoactBysice ®enepanbubiM  3akoHoM 0T 12.06.2002 Ne67-03 «O0
OCHOBHBIX TapaHTHsX H30MpaTeNbHBIX NpaB M IpaBa Ha ydyacTue B pedepeHayme
rpaxaan Poccuiickoni ®denepanun», 3akoHOM YUyKOTCKOrO aBTOHOMHOIO OKpyra OT
17.12.2015 Ne 123-O3 «O mopsiake mNpoBeneHUss BHIOOPOB B OpPraHbl MECTHOTO
camoynpasiieHuss B UyKOTCKOM aBTOHOMHOM OKpyre», M30uparenbHas komuccus
AHaJIBIpCKOr0 MYHHIIMITAJIBHOTO PailoHa,

PEIHIUJA:

1. Cozpmate Pabouyro rpymmy 10 TpueMy H  TPOBEpPKE JTOKYMEHTOB,
NPEACTABIIEMbIX  KaHAUWJAaTaMd M YINOJHOMOYEHHBIMH  TPEJCTaBUTEISIMU
n30upaTenpbHbIX  OObeAMHEHUN B M30uparenbHyr0 KOMHUCCHIO  AHAJBIPCKOTO
MYHHUITUTIATFHOTO palioHa TPH TPOBEICHUU JTOTOJHUTEIHHBIX BHIOOPOB JICIYTAaTOB
CoBera nemyTatoB AHAJABIPCKOTO MYHUITUIIAIBLHOTO paiiOHA, U YTBEPAHUTH €€ COCTaB B
COOTBETCTBHH C MPUJIOKEHHUEM | K HACTOSIIEMY PEIICHHIO.

2. Y1Bepauth [lonoxenue o Paboueli rpynmne mno npuemy u nNpoBepKe JOKYMEHTOB,
MPEICTABISEMBIX KaHJu1aTamMu 151 YIIOJTHOMOYEHHBIMU MPEICTABUTEISIMU
n30upaTenbHbIX  OObeAMHEHUN B M30uparenbHyr0 KOMHUCCHIO  AHAJBIPCKOTO
MYHHUITUTIATPHOTO palioHa TPH TPOBEICHUU TOTOJHUTEIHHBIX BHIOOPOB JICIYTAaTOB
CoBera JnenyTaToB AHAJBIPCKOIO MYHUIMNAIBHOTO paiioHa B COOTBETCTBHHM C
MPUJIOKEHUEM 2 K HACTOAIIEMY PEIICHUIO.

3. Y1Bepauts Ilopsmok mpuemMa © TPOBEpKH U30HpATENbHBIX JOKYMEHTOB,
OpEACTaBIseMbIX  KaHAWJAATaMd W YIOJIHOMOYEHHBIMH  TPEACTaBUTEISIMU
u30uparenabHblx  00bequHeHH B M30upaTtenpHyr0o  KOMHCCHIO — AHAIBIPCKOTO
MYHUIIMIIAJIBHOTO pailoHa TP TMPOBEIECHUU JOMOJHUTENBHBIX BBHIOOPOB JEMYyTaTOB
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Cosera JICIIyTaTOB AHaJBIpCKOr0 MYHULIMIIAJIIBHOTO PailoHa B COOTBETCTBUU
C NPUJIO)KEHUEM 3 K HACTOSLIEMY PELIEHUIO.

4. Pa3mecTuTh  HacTosilleeé  pelIeHWEe Ha  MHPOPMALMOHHBIX  CTEHJAX
N30uparenbHO KOMUCCHMM AHAJBIPCKOTO MYHULMIAIBHOTO paliOHa W Ha CTPAHUIIE
N30uparenbHOM KOMUCCHMM Ha O(QHUIMAIBHOM caiTe AJMUHUCTpALUU AHAABIPCKOTO
MYHULIANIAIBHOTO paioHa.

[Ipencenarens
N36upatenbHON KOMUCCHH
AHaBIPCKOTO MyHULIUIIAIBHOTO paiioHa E.A. 3BepeBa

Cexperapb
N36upatenbHOl KOMUCCUH
AHaBIPCKOT0 MyHULIUIIAIBHOTO pailoHa T.A. EBnoeBa



[Tpunoxxenue 1

YTBEPXIEH

pemenrem M30upaTenbHOM KOMUCCHHT
AHaJBIPCKOr0 MYHUIIMIIAIILHOTO paiioHa

ot 04.07.2018 Ne 13/26

COCTAB
PaGoueii rpynnel o npuemMy u nNpoBepke J0KyYMEHTOB, NPeCcTaBIseMbIX
KAHAUIATAMHU U YIIOJJHOMOYEHHBIMHU MPEACTABUTEIAMH H30MpaTeIbHbIX
o0beannHenunii B M30upaTesibHYI0 KOMUCCHIO AHAJABIPCKOT0 MYHUIMIIAJIBLHOTO
paiioHa NpuU NMPOBeAEeHUH TONOJIHUTEIbHBIX BbIOOPOB aenyTaToB CoBera
JAeMmyTaTOB AHAABIPCKOI0 MYHHIIUNAJIBLHOTO pailoHa

PykoBoauresnr Padoyei rpynnsi:

Koxymko - 3amectutens npezacenarens — M30uparenbHOR
Bacunmna MuxaiimoBHa KOMHUCCUU  AHAIBIPCKOTO  MYHHIMIAIBHOTO
paiiona

3amecTuTenb pykoBoauTess Pado4ei rpynnsl

EBinoeBa - CeKperapb N3buparenbHOM KOMUCCUHU
Tamapa AXMeTOBHA AHaIBIPCKOTO MYHUIIMIIAIBHOTO pailoHa

Cexperapb PaGoueii rpynnsl

Bammynnun - wieH M30upaTenbHOM KOMHCCHMU AHAJIBIPCKOTO
Henna AnexceeBHa MYHHUIUITAIBHOTO PalilOHA C MPAaBOM PEIIAOIIETO
rojioca

Ynennl Paboueil rpynnsi:

bepnukoBa - wieH M30upaTenbHOW KOMHCCHUU AHAJIBIPCKOTO

EBrenust CepreeBHa MYHULIAIIAIBHOTO PaiOHA C IPABOM PEIIAOIIETO
roJioca,;

slxoBries - uineH M30upaTenbHOW KOMHUCCUU AHAJIBIPCKOTO

Annpei BanepueBnu MYHHULUITAJIBHOTO PaliOHa C MPABOM PELIAIOLIEro
roJioca;

3BepeBa - IIpelcenareib N30uparenpHON KOMMCCUU

Enena AnnpeeBHa AHaJIBIPCKOT0 MYHUIIMITAJIBHOTO pailoHa



[Tpunoxxenue 2
YTBEPXIEHO

pemenuem M30upaTenbHOM KOMUCCHT
AHaJBIPCKOr0 MYHUIIMIIAIILHOTO palioHa

ot 04.07.2018 Ne 13/26

IHoJi0:xeHue
o Paboueii rpynmne nmo npueMy u nNpoBepKe JOKYMEHTOB, NPeICTABJISIEMbIX
KAHIUIATAMHU U YIIOJJHOMOYEHHBIMHU MPEACTABUTEIAMM N30MpaTeIbHbIX
o0beqnHenunii B M30upaTesibHYI0 KOMUCCHIO AHAJABIPCKOT0 MYHUIMIIAJIBLHOTO
paiioHa NPHU NPOBEACHUH TONOJHUTEIbHBIX BbIOOPOB nenyTatoB CoBera
JAEMyTATOB AHAABIPCKOI0 MyYHHIIUNAJIBHOIO PailoHa

1. O0mue moJ10:KeHUsA

1.1. Hactosimee IlonmokeHue omnpenensieT Mopsaok U (OpMbI JE€ATEIbHOCTH
Paboueii rpynimel o NpueMy U NpoOBEpPKE JOKYMEHTOB, MPEACTABISEMbIX KaHAUIaTaMU
U YOOJHOMOYEHHBIMU  MPEJACTABUTEISIMU  HM30MpPATENbHBIX  OOBEAMHEHUH B
N30upaTenbHyr0 KOMUCCHUIO AHAJBIPCKOIO MYHULIMIIAIILHOTO pailoHa MpU MPOBEACHUU
JOTIOJTHUTENbHBIX ~ BbIOOpOB  nenmyraroB  CoBera  JemyTtatoB  AHaJbIPCKOTO
MYHULIMIIABHOTO paiioHa (nayee - Pabouas rpymnmna).

1.2. Pabouass rpynma ocCymecTBiseT padoTy MO TNpUeMy U TPOBEpKE
U30UpaTENbHBIX JOKYMEHTOB, MPEACTABISIEMBIX KaHAUAATAMH W YIOJHOMOYCHHBIMU
MPEACTaBUTEIISIMU  U30MpaTeNbHBIX OOBeauHEeHUNH B M30upaTenbHYyI0 KOMHCCHIO
AHAJIBIPCKOTO MYHHIIMIAIBHOTO paiioHa TPHU JOMOIHUTENBHBIX BbIOOpaxX MErmyTaToB
CoBeta nenyTatoB AHaJbIPCKOIO0 MYHHUIIMIAIBLHOTO palioHa.

1.3. PaGouas rpynma B CBOEH NEATETLHOCTH PYKOBOJCTByeTcs DenepanbHbIMU
3akoHaMM «OO0 OCHOBHBIX TapaHTHsX WM30MpaTeIbHBIX MpPaB W MpaBa Ha y4yacTUE B
pedbepennyme rpaxkaan Poccuiickoit ®epepanuu» (nanee Takxke — DenepanbHbli
3akoH), «O TepcoHaNbHBIX AaHHBIX», «O ['ocymapcTBEHHOW aBTOMATHU3UPOBAHHOMN
cuctemMe «BbliOopb», HHBIMH (deepaTbHBIMU  3aKOHAMH, 3aKOHOM YyKOTCKOTo
aBTOHOMHOTO0 oOkpyra «O Tmopsiake NpoBeIeHUs BHIOOPOB B OpraHbl MECTHOTO
camoyrmpasiieHus: B UyKOTCKOM aBTOHOMHOM OKpyre» (manee — 3akoH YyKOTCKOTO
aBTOHOMHOTO OKpyra), WHBIMH 3akoHaMu UYyKOTCKOrO aBTOHOMHOTO OKpYyra,
[Tonoxenuem 00 obGecnedyennn Oe3omacHOCTH WHGoOpManuu B [OCymapCcTBEHHOMN
aBTOMaTU3UpoBaHHOU cucteme «Bribops» (mamee — [IUK Poccun), mocranoBieHus MU
MUK Poccun, nocranoienusmu M3ouparenpHoit komuccun YyKoTCKOT0 aBTOHOMHOTO
okpyra (manee — Kommccus), pemenusmu M30upatenbHoil kKoMuccuud AHAIBIPCKOTO
MYHULIANAIBHOTO palioHa, HacTossuM [lonoxxeHnuem.

1.4. Paboyass rpynma B CBOEH JEATENBHOCTH HCIOJB3YET MPOTrpaMMHO-

TEXHUYECKUE U KOMMYHHUKAILIUOHHBIE BO3MO>KHOCTH, IPEAOCTABISIEMBIE
['ocynapcTBeHHOM aBTOMAaTU3WpOBaHHOM cuctemoil «Bbibope»y (mamee — T'AC
«BBIOOPEI»).

1.5. Ynenst PabGoueili rpynmel, HUCHOJL3YIOIIME B CBOCH JEATECIBHOCTH
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IPOTrPAMMHO-TEXHUYECKUE 1 KOMMYHUKAIIMOHHBIE BO3MOkHOCTH ['AC
«Bw1OOpBE» U oOcymiecTBIsAOMUE OOMEH HWHGOpMaNWer ¢ aJIMHHHCTPATOpoM 0a3
JAaHHBIX, 00s13aHBl HEYKOCHUTEIBHO coOmoaath TpedoBanus denepansHoro 3akona «O
['ocynapcTBeHHON aBTOMATHU3UPOBAHHOM cucTeMe «BbIOOpBD», MHBIX HOPMAaTHBHO-
NPABOBBIX AKTOB, KacarolMXcs oOpaiieHus ¢ 0a3aMu JaHHBIX, MEPCOHATBHBIMU
(koH(UACHITMATBEHBIMI) TAHHBIMH 00 M30MpPATENIsIX, HHBIX YYaCTHUKAX M30UpPaTEIbHOTO
npoiiecca.

1.6. PaGouass rpymnma oOpa3yercs u3 4yucia uwieHoB Komuccuu, paOOTHUKOB
Amnmnaparta Komuccuu. CocraB Paboueil rpymnmnbl yrBepskaaercs Komuccuen.

2. 3agayu u nojiHoMouus Padoueii rpynnsl

2.1. 3agauamu PabGoueii rpynmbl SIBISIOTCS:

npueM M30MpaTeNbHBIX  JTOKYMEHTOB, TIPEICTABIICMBIX KaHIWAATaMU |
YIOJTHOMOYCHHBIMH TIPEICTABUTEIISIMHI H30MpaTEIbHBIX 00bennHeHN B KomMuccnio;

MpOBEpKa COOTBETCTBHS JOKYMEHTOB, TMPEACTABISEMbIX KaHIUAaTaMH |
YIOJHOMOYEHHBIMU TPEACTaBUTEISIMU H30HMpaTeIbHbIX o0benuHeHnit B Komuccurio
TpeOOBAHMIM 3aKOHOATEIIbCTBA,

MOJTOTOBKA COOTBETCTBYIOIIMX MPOCKTOB PEIICHU U MAaTEpUAJIOB, CBS3aHHBIX C
pPacCMOTPEHHEM JOKYMEHTOB, MPEJCTABICHHBIX KaHIWJIATAMU U YIOJTHOMOYEHHBIMU
MPEICTaBUTEISIMU U30UPATENIbHBIX 00beTMHEHHM, Ha 3aceaanusx Komuccun.

2.2. Jlns peanuzanuu 3aja4, ykasaHHbIX B myHKTe 2.1, PaGouas rpymnma:

2.2.1. OcymiecTBisieT NpUeM ¢ TPOBEPKY JAOKYMEHTOB, HEOOXOIUMBIX JIJIst
peTHCTpalii  KaHAWAaTa, OT3bIBAa KaHIUIATOB, PETUCTPAIIMH  yIOJHOMOYCHHBIX
MIPEACTaBUTENICH, B TOM YHCJIEC YIOJHOMOYCHHBIX TNPEICTAaBUTENCH W30MpaTeIbHBIX
oObeMHEHUN 10 (UHAHCOBBIM BOIMpPOCAaM, M JTOBEPEHHBIX JIUI[ KaHIUIATOB U
n30MpaTeNbHBIX O0BEAMHEHUH, a TAKKE TOKYMEHTOB, KACAIOIIUXCS:

BBIOBITHS KaHIWIATOB;

Ha3HaYeHUs 4ieHOB Komuccuu ¢ mpaBoM COBEMATEIHHOTO TOJIOCA;

OCBOOOXKJICHHSI OT BBITIOJIHEHMS JOJDKHOCTHBIX MIIM CIIY>)KEOHBIX 00s13aHHOCTEHN
3apErUCTPUPOBAHHBIX  KAHJWAATOB, HAXOMISIIMXCA HAa TOCYIapCTBEHHOW  WIU
MYHUITUTIATBHOU CITy’)k0e JM00 paboTarommMxX B OpPraHU3AlUSX, OCYIIECTBISIOMINUX
BBHITTYCK CPEJICTB MacCOBOM MH(OpMAIMH, HA BPEMs y4acTHs B BBIOOpax;

OCBOOOXKJICHUSI OT UCTIONHEHUS CITY>KEOHBIX 00S3aHHOCTEH JINII, HAXOASIINXCS Ha
TrOCYAapCTBEHHOW WJIM MYHUIIMITAJIGHOW CiIy’)k0e, Ha TEpPHOoJ OCYIIECTBICHUS
MTOJITHOMOYHU TOBEPEHHOTO JINTIA;

YTOYHEHWH W JIOMOJIHGHWA B paHEe TMpEJCTaBICHHBIC JTOKYMEHTHI (3a
WCKITFOUCHHEM TIOJIMCHBIX JINCTOB C TOJNMUCAMH W30Upareieldd M CIHCKa JIHII,
OCYIIECTBIISIBIINX COOp MOANKCEeN n3dupaTeseii) He Mo3Hee YeM 3a OJIUH JICHb JI0 JTHS
3acemanns Komwuccnu, Ha KOTOPOM JIOJDKEH pacCMaTPHBATBHCS BOMPOC O PETHCTpAIluU
KaH/IUJ1aTa.

2.2.2. [IpoBepsieT HalUuMe JOKYMEHTOB, MPEJCTABISAEMbIX B COOTBETCTBUU C
TpeboBanmsiMu DenepaabHOTo 3aKkoHa, 3aKkoHa YyKOTCKOTO aBTOHOMHOTO OKPYTa;

2.2.3. OcymiecTBIseT MPUEM M MPOBEPKY MAIIMHOYUTAEMBIX (POPM TOKYMEHTOB
HAa COOTBETCTBME YTBEPXKICHHBIM (opMaM, TMepeaacT dIICKTPOHHBIE HOCHUTEIH
Komuccuro;
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2.2.4. OcymiecTBisier CBEPKY MpPEACTaBICHHBIX Ha OyMa>KHOM HOCHTEJIE
¥ B MallTHHOYNTAEMOM BHUJI€ JOKYMEHTOB;

2.2.5.TOTOBUT MOATBEPXKICHUS O TIPUEME TMPEACTABICHHBIX JOKYMEHTOB O
BBIJIBUKCHUU KaHAWIATOB B JIEHb MX TMOCTYIUICHHS B MUCBMEHHOW (popme, B KOTOPOM
YKa3bIBAIOTCS JaTa M BpeMs IpHeMa JOKYMEHTOB, KOJMYECTBO JIUCTOB KaXIOTO W3
JIOKYMEHTOB, M 3aKJIFOYCHUS O pe3ysibTaTax MPOBEPKHU

2.2.6. OcyiiecTBiseT BBOJ NMPUHITHIX cBeleHUH B 0a3y naHHbIX 'TAC «BbI100pHI»;

2.2.7. OcyiiecTBiIseT KOPPEKTUPOBKY CBEJACHUN O KaHAWAaTaXx B 0aze JTaHHBIX
['AC «Bw160opsl» Ha OCHOBaHHH COOTBETCTBYIOIIHMX IOKYMEHTOB;

2.2.8. Opranu3yeT MpOBEPKY JOCTOBEPHOCTHU CBEJICHHM O KaHAWAATaX, JJIA 4ero
TOTOBUT TIPEACTABJICHUS O IIPOBEPKE JIOCTOBEPHOCTH CBEJACHUM O KaHIWJaTax B
COOTBETCTBYIOINE KOMIIETCHTHBIC OPTaHbl U KOHTPOJIUPYET UX UCIIOJTHCHHUE;

2.2.9. T'otoBUT MHGOPMAIUIO O BBIABICHHBIX (haKTaX HEJOCTOBEPHOCTH JAaHHBIX,
MIPE/ICTABJIICHHBIX KaHIUAATaMH CBEIACHUIA;

2.2.10. [lpyanmaer  AOKYMEHTBI,  NIPEJACTaBISIEMblE  YIIOJIHOMOYEHHBIMU
MPEACTAaBUTEIISIMI  M30MPATEIbHBIX O0BEIWHEHNUN, HEOOXOJMMBIC IS PETHCTPAIlUN
KaH/IUJIATOB, B TOM YHCJIE TTOAMKMCHBIC JIUCTHI B MOICPKKY BBIIBIKCHUS KaHIUIATOB U
WHBIC CBSI3aHHBIC C HUMHU JOKYMEHTHI,

2.2.11. BeimaeT MNOATBEPXKJICHHE O MpHEME JOKYMEHTOB, HEOOXOJMMBIX JIJIS
perucTpanyu KaHJAuJaToB B JIeHb UX IMOCTYIUICHUS B MHUCbMEHHON (opMe, B KOTOPOM
YKa3bIBAIOTCS JlaTa U BpeMs IpHeMa JOKYMEHTOB, KOJHWYECTBO JIMCTOB Ka)KJIOTO W3
JIOKYMCHTOB;

2.2.12. OcyiecTBIsICT TOATOTOBKY K ITyOJMKAIlMM CBEJICHHM O KaHAuaaTax,
CBEJICHMM O JI0X0Jax HM 00 HMYIIECTBE 3aperuCTPUPOBAHHBIX KaHIHWIATOB,
HEJIOCTOBEPHOCTH CBEJICHUI O KaHAWAAaTaxX, MEPBBIX U UTOTOBBIX (PMHAHCOBBIX OTYETOB,
CBeIeHWH 00 W30paHHBIX JemyTaTaX, CBEJACHUH O IOCTYIUICHHH W PacXOIO0BaHUH
n30UpaTeNbHBIX (DOHIOB KaHIUIATOB,;

2.2.13. OcymecTBiseT pa3MelIeHUE CBEICHWA O KaHawWmarax, nHdpopMmanuu o0
U3MEHEHUSIX U Jpyrol mH(popmalu, CBA3aHHOW C BBIABUKEHHEM W perucrpauuen
KaHIMIATOB;

2.2.14. IlpuHrMaeT JOKYMEHTBI, HEOOXOJAMMBIC IS BbIJAYM YAOCTOBEPECHUI
yaeHaM Komuccum ¢ TpaBOM  COBEIIATENIBHOIO TOJI0Ca, JOBEPEHHBIM JIHIIAM,
YIOJHOMOYCHHBIM TPEJCTABUTEIISIM U30UPATENbHBIX OOBEIUHEHH, B TOM YHCIIC
YIOJHOMOYEHHBIM TPEJCTABUTEISIM H30MPATENbHBIX OOBEAMHEHUN MO (PUHAHCOBBIM
BOIIPOCaM;

2.2.15.TOTOBUT MJOKYMEHTHI IS W3BEUIEHUS KaHAWAATOB O BBISBICHUU
HETIOJTHOTHI CBEACHUN O KaHIMJATaX WKW HecoOmojeHnn TpeboBanmii denepabHOrO
3aKOHa, 3akoHa YyKOTCKOrO aBTOHOMHOTO OKpyra K OQOpPMIICHHIO JOKYMEHTOB,
OTCYTCTBUHU KOITUH JTOKYMECHTOB;

2.2.16. 'oToBUT MaTepuayibl, HEOOXOJAUMBIE B cCilydae O0XajJOBaHUS peEIIeHUN
Komuccun o 3aBepeHun OO OTKa3e B 3aBEPEHUU, PETUCTpAlMK JHOO OTKa3e B
peTrUcTpayy KaHIuaaToB;

2.2.17. T'oToBUT MpOeKTHI penieHnii Komuccnn mo HampaBlIeHUSIM JeSTEIbHOCTH
PaGoueii rpymnmsi.
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2.2.18. ObecrieunBaeT COXPAHHOCTH MOJIIMUCHBIX  JIUCTOB B MOACPIKKY
BBIJIBMKEHUSI KaHAWIATOB M MHBIX CBSI3AHHBIX C HUMH JOKYMEHTHI, O UX MEpeayd B
PaGouyro Tpynmy 1o mpoBepke M30uparenbHONH ~KOMHCCHEH — AHAIBIPCKOTO
MYHHUIMIIATBHOTO paiioHa MOJAMHUCHBIX JIUCTOB C MOANKMCIMU U30UpaTesnei B NOIIEPKKY
BBIJIBMKEHUS KaH/IUJATOB U MHBIX CBA3aHHBIX C HUIMU JTOKYMEHTOB;

2.2.19. 'oTOBUT U TIepeaacT B apXuB JOKyMeHTanuo Pabouei rpyrisl.

3. PykoBOACTBO M OpraHu3anus jesiteJibHoCTH Padoueil rpynmbl

3.1. PaGouyro rpynmy BO3IMIABISET PYKOBOAWTENh Paboueit rpymmbl —
3aMecTHTelNb npeacenarens M30upareabHoi KOMUCCUU AHAIBIPCKOTO MYHUILIUITAIEHOTO
paioHa.

3.2. PykoBonurtens PabGoueii rpynmbl;

3.2.1. Opranmu3yetr U KOHTpOJUpyeT pabory Paboueil rpynmbl MO BBHIMOIHEHUIO
BO3JIOYKEHHBIX Ha HEe 3a/1a4.

3.2.2. [lognmuceiBaeT JOKYMEHTHI, TIOJATOTOBICHHBIC Pabodeil rpynmoi (BKIFOUAsI
3anpockl, (HOPMbI, YBEAOMIICHUS U CITPABKH).

3.2.3. Opranm3yer B3auMmojelicTBue Pabodeld rpymnmbl ¢ yHOJTHOMOYECHHBIMH
MPEACTABUTEISIMU M30MPATENbHBIX OOBEIMHEHUN, COTpyAHUKaMH YmpasieHus MBJI
Poccnn mno YykoTCKOMYy aBTOHOMHOMY OKpyry, Ympasienus @PenepanbHON
MUTPAlMOHHON Ciy’kObl 10 UYyKOTCKOMY aBTOHOMHOMY OKpyTry, YTHpaBleHUs
®enepanbHO HaMOroBoW CciayxkO0bl MO0 UYyKOTCKOMY aBTOHOMHOMY OKpYTy, HWHBIMHU
rOCyAapCTBEHHBIMH OpraHaMU M OPraHU3ALMSAMHU IO BOIPOCAM IPOBEPKH CBENCHHI,
MPEACTABICHHBIX KaHAUIaTaMHU.

3.3. 3acenanue PabGoueit rpymmbl co3biBaeT pyKoOBOAWTENb Pabouel rpymmbl (B
cllydae ero OTCYTCTBHUSI - 3aMECTHTeNb pykoBoauTens Pabodeil rpymmsl). 3acenaHue
Paboueli rpyIibl co3bIBa€TCS IO MEPE HEOOXOAUMOCTH.

3.4. PykoBonutens Pabodeld rpymnmbl WM MO €ro MOPYYCHUIO 3aMECTUTENb
pykoBonutensi  Paboueit rpynmbel  Ha  3acenanud  Komwuccuu — mpencraBiisieT
MOJATOTOBJICHHBI HAa OCHOBAaHMU JOKYMEHTOB Paboueill rpynmbl HPOEKT pelIeHUs
Komuccun.

3.5. B orcyrcrBue pykoBoauTens Pabodeil rpynmbl €ro MOJTHOMOYHS UCTIOJTHSET
3aMeCTHUTeIb pyKoBoUTeNs Pabouelt rpynisl.

4. Obecnieyenue aesiteJibHOCTH Padoueil rpynnbl

4.1. B uensx BBINOJHEHUS BO3JIOKEHHBIX Ha Hee 3a1ad Pabouas rpynma mmeer
paBo:

4.1.1. 3anpammBaTh M MOJAy4YaTh B YCTaHOBJIEHHOM mnopsake B Komuccuu
MaTepHuaybl U UHbIE CBEJICHUSI, HEOOXOoANMBbIE JIJIsl paboThl Paboueil rpymisbl.

4.1.2. B3auMoeiiCTBOBaTh B YCTAHOBJIEHHOM TMOPSIAKE C YNOJIHOMOYEHHBIMU
NPEACTaBUTENSIMU  M30UpATEIbHBIX OOBEAMHEHUH, TOCYJapCTBEHHBIMU OpraHaMu,
OpraHaMM TOCYJapCTBEHHOM BJACTH, OpPraHaMU MECTHOI'O CaMOYINpaBJIEHUS, B TOM
qyciie 3alpaliuBaTh M IOJydyaThb CBEACHHUSA, HeoOXoaumble il padboTel Paboueit
TPYIIIBI.

4.1.3. [Tonws3oBaTbes B YCTaHOBJIEHHOM MOPSJIKE l'ocynapcTtBeHHOM
aBTOMATU3UpPOBaHHOUW cucTtemoini Poccuiickoii ®@enepammu «Beioope» (manee - TAC
«Bb160pBDY), @ TAaKKE UMEIOIIUMUCS CUCTEMAMHU CBSI3U M KOMMYHUKAIUH.
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4.2. MarepuanbHO-TEXHHYECKOE, B TOM YHCJIE€ CpEACTBAa aBTOMATH3AallMH U
CBSI3M, OBITOBOE U TPAHCHOPTHOE oOecnedyeHue aAesTenbHocT Paboueil rpymmsl
ocymectBisieTrcs: M30upaTenbHoil KOMUCCHEe AHAIBIPCKOTO MYHHIIMIIAILHOTO paiioHa
10 3anpocy pykoBoautelst Paboueil rpynmsi.



[Tpunoxxenue 3

YTBEPXIEH

pemenuem M30upaTenbHOM KOMUCCHT
AHaJBIPCKOr0 MYHUIIMIIAIILHOTO palioHa

ot 04.07.2018 Ne 13/26

HOPAILOK

nmpueMa 1 NpoBE€pPKHU I/I3ﬁl/lpaTeJIbHLIX AOKYMEHTOB, NMPEACTABJISACMbIX
KaHauaaTaMi U YIIOJTHOMOYECHHBIMU MPEACTABUTEIAMU Ifl3ﬁl/lpaTeJIbelX
Oﬁ’belll/IHeHI/Iﬁ B I/I36npaTe.m>Hy10 KOMHUCCHIO AHaI[LIpCKOFO MYHUIMITAIBHOTO
paﬁOHa NP MTPOBEACHUHU TO0MOJHUTEC/IBbHBIX BblﬁOpOB AenyTraToB CoBeta
AenyraToB AHaIILIpCKOFO MYHUIIMITIAJIBHOTI'0 paﬁona TPETHEro Co3biBa

1. O0mue moJ10KeHUA

1.1. Hactosumii I[lopsnok mpuema M NpOBEpKH H30UPATEIbHBIX JOKYMEHTOB,
IPEACTABIIEMBIX  KaHAMJATaMH M YIOJHOMOYEHHBIMM  IPEACTaBUTEISIMU
n30uparenabHblX  OoObenMHEHUH B M30upaTenbHYyl0  KOMHUCCUIO  AHAJbIPCKOTO
MYHUIIMIIAJIBHOTO palioHAa MpU MPOBEIECHUU JOMOJIHUTEIbHBIX BHIOOPOB JIEMyTATOB
CoBera nenyTaToB AHaJBIPCKOT0 MYHHMIIMIAIBHOIO pailoHA TPETHEro Co3bIBa (Hajee -
[lopsinok) ompeznensier nopsnok padoTel M30upaTenbHO KOMUCCHU AHAIABIPCKOTO
MyHHUIMOAIBHOTO pailoHa (manee - Komuccusi) ¢ JAOKYMEHTaMH, NpPEACTaBIIIEMbIMU
KaHIUJAaTaMd B COOTBETCTBHM ¢ PDepepanbHbIM 3aKOHOM «(OO0 OCHOBHBIX TapaHTHSIX
n30upaTeNbHBIX TPaB M MpaBa Ha ydacTue B pedepeHayme rpaxinaH Poccuiickoi
®enepanun», 3akoHOM UyKOTCKOro aBTOHOMHOIO Okpyra «O MOpsIKE IMPOBEACHUS
BBIOOPOB B OpPraHbl MECTHOTO CaMOymnpaBiieHHs B UyKOTCKOM aBTOHOMHOM OKpYTre»
(manee — 3akoH YyKOTCKOr0 aBTOHOMHOTO OKpYTa).

1.2. Ilpuem wn30upaTeIbHBIX JTOKYMEHTOB, IPEJCTaBIISIEMBbIX KaHAWAATAMHA |
YIOJIHOMOYEHHBIMU IIPEICTABUTEISIMU n30UpaTeIbHbIX 00beTMHEHU N B
N30uparenbHyt0 KOMUCCHIO AHAIBIPCKOIO MYHHUIMIAIBLHOTO pailoHa MpU MPOBEICHUU
JIOTIOJIHUTENBHBIX ~ BBIOOpOB  genyTtatoB  CoBera  JemyTaToB  AHAaJbIPCKOTO
MYHUIIMIIAJIBHOTO paiioHa TPETHETO CO3bIBA, MPOBEPKA UX COOTBETCTBHUS TPEOOBAHUSIM
3aKOHOJIATEIbCTBA, MOJArOTOBKA MPOEKTOB PEHICHUI U MaTepHaliOB, CBS3aHHBIX C MX
paccMoTpeHreM Ha 3acenanusx Kommuccuu, ocymiectBisiercss PaGodeil mo npuemy u
MPOBEPKE JIOKYMEHTOB, TMPEACTABISEMbIX YIOJHOMOUYEHHBIMU MPEICTaBUTEIAMU
n30upaTenbHbIX  00benuHeHuid B M30UparenbHyl0  KOMHUCCHUIO  AHAIBIPCKOIO
MYHUIIUNIATBHOTO pailoHa IpH MPOBEAEHUHU BIOOPOB (nanee — Pabouas rpymnmna).

1.3. IlpyieM HOKYMEHTOB OT yMHOJHOMOYEHHBIX MpEeACTaBUTENICH H30MpaTeIbHbIX
OOBbEIMHEHUH, MPEICTaBISAEMbIX JUIsl BBIABM)KCHHUS KaHIUAATOB IO HM30UpaTeNIbHBIM
Ookpyram mpousBoguTcsi PaOouell Tpymmoil B CpPOKH, YCTaHOBJCHHbIE 3aKOHOM
YyKOTCKOr0 aBTOHOMHOTO OKpYTa.

1.4. IlogiMHHUKN JIOKYMEHTOB, IIPEICTABICHHBIX YIOJIHOMOYEHHBIMU
NPECTAaBUTEIAMHA M30MPATENbHBIX O0BbEIMHEHUH, MMOCIe UX MpUeMa MepefaroTcs s
BPEMEHHOT0 XpaHeHus: cekpertapro Kommccun. JlocTyn K MOAJIMHHUKAM JIOKYMEHTOB
OCYILECTBIISIETCS C pa3pelieHus: pykoBoauteis Paboueii rpynmbl.

1.5. Tlocne onyOnukoBaHUsI OOIIMX PE3YJIbTATOB BBHIOOPOB  IMOJIMHHBIC
IK3EMIUISPBl JOKYMEHTOB, NPEJICTaBICHHbBIE YIOJHOMOYEHHBIMU IPEICTaBUTESIMH,
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nepeaaroTCcia B apXuB B COOTBCTCTBHU C HOpHI[KOM XpaHCHuA W Iepcladn B
ApXHUBbI IOKYMCHTOB, CBA3aHHbIX C HOI{FOTOBKOﬁ H IIPOBCACHUCM BI)I60pOB.

2. llopsiiok padoThI ¢ H30MpPAaTENbHLIMU IOKYMEHTAMM, MPeACTABISIeMbIMHU
YIOJTHOMOYEHHBIMH MPeICTABUTENSIMHA H30MpaTeJbHbIX 00beIUHEHUI B
Komuccuio

2.1. [lpueM 1HOKyMEHTOB Tmpou3BoAuTcs PabGouelt rpynmoii B CPOKH,
YCTAaHOBJICHHbIE 3aKOHOM UYyKOTCKOrO aBTOHOMHOTO OKpyra s MpeACTaBICHUS
JIOKYMEHTOB O BBIJIBU)KEHUU KaHAMJIATOB, JOKYMEHTOB Ha PETHUCTpPAILMIO, IO padouuM
aHaM ¢ 9 1o 13 gacos, ¢ 14 yacoB 30 muHyT /10 20 4acoB MO MECTHOMY BPEMEHH, B
BBIXOJIHBIE THU C 12 10 16 4acoB 10 MECTHOMY BPEMEHH.

2.2. lIpu npueme nokymeHTOB wieH PaGoueit rpymnmsl — uien Komuccuu ¢ mpaBom
pEIIalonIero rojoca MpOBEPAET COOMIOACHUE YCTAHOBIEHHBIX 3aKOHOM YyKOTCKOTO
aBTOHOMHOTO OKpyra CpOKOB MpEACTaBICHUS JOKYMEHTOB, HAJIMYUE HUX IOJHOIO
nepeyHs, MX CcooTBeTcTBHE TpeboBaHusaM DenepanbHoro 3akoHa «0O0 OCHOBHBIX
rapaHTusX W30UpaTeNbHBIX IpaB W IpaBa HAa ydacTHe B pedepeHayme TrpaxkiaH
Poccuiickoit @enepaunn», 3akoHa YyKOTCKOrO aBTOHOMHOTO OKpyra M 00s3aTeIbHbIM
dbopmaM, YTBEPXKICHHBIM pelleHusiMu  30uparenbHOM KOMHUCCUU  AHAJIBIPCKOTO
MYHULHNAIBHOTO paiilOHA.

2.3. BHecenne B mpeAcCTaBICHHbIC JTOKYMEHThl M3MEHEHUW WM HCIPABICHUH,
TpeOYIONUX PEHICHUS YMOJIHOMOYEHHBIX OpPraHOB H30MpATENIbHOTO OOBEIWHEHHUS, B
XO/Ie TIPOBEPKH JOKYMEHTOB He jomyckaercs. [Ipu oOHapyxkeHuu opdorpaduyeckux
OIIMOOK, OTIEYATOK, MPOITYCKOB CJIOB M MHBIX HE3HAYUTEIbHBIX HETOYHOCTEH, KOTOpHIE
BIIPABE YyCTPAHUTh KaHIWUJIAT, YIOJHOMOYEHHBIM TMPEACTABUTENh H30HPATEIHHOTO
00BbEIMHEHHS, OH BHOCHT COOTBETCTBYIOILLYI0 MpPaBKy HEMOCPEICTBEHHO B OPUTHMHAI
JIOKYMEHTOB U 3aBEPSET €€ CBOEH MOJIUCHIO U MeYaThlo N30UpaTeIbHOr0 00bETMHEHHUS.

2.4. JlokyMeHTBI,  TPEACTaBICHHbIE HAa  MANIMHOYUTAEMBIX  HOCHTEIX,
pacnedarsiBatoTcsl wieHoM Pabouelt rpynnsl — wieHoM Komuccuu ¢ mpaBoM pemaroniero
rojoca Ha OymMaxHbli HocuTenb. Kaxpas cTpaHuna, pacrneyaraHHas C
MalIMHOYUTAEMOTO HOCUTENS JIOKYMEHTa, 3aBepsieTcs TMOANMCIMHU  KaHIAUAara,
YIOJTHOMOYEHHOTO MPEACTAaBUTENsT M30upareabHOro oObeArHEeHHs U ujeHa Paboueit
IPYIIIbI, pACIIE€YATABIIETO JOKYMEHT.

2.5. Ilpuem AOKYMEHTOB, TIPEICTABICHHBIX KaHIUIATOM, YIOJIHOMOYECHHBIM
MPEACTABUTEIIEM HM30MPATEeIbHOTO OOBEIUHEHUS, O(QOpMIIICTCS IMOATBEPKIACHUEM O
npueMe JTUX JOKyMEHTOB, TMIOANHMCAHHOW JByMsi wWieHamMu PaOouedi Trpynisi,
MPUHUMABIIUMU JIOKYMEHTBI, a TAK)K€ KaHIUIATOM, YIIOJHOMOYEHHBIM MPEACTABUTEIEM
U30MpaTeIbHOr0 OOBEAMHEHUS, NPEACTaBUBIIMM JIOKYMEHTHI (mpuiioxenus 1-7).
[lontBepxxnenue odopmisiercss Ha  Omanke  M30uparenpHoit  komuccuun. B
MOJITBEPKACHUM TEPEUUCIISIOTCS BCE MPUHATHIE JTOKYMEHTHI C YKa3aHUEM KOJMYECTBA
JUCTOB MO KaXKJIOMY JOKYMEHTY M OOILIEro KoJuuecTBa JHMCTOB JAOKyMEeHTOB. Ha
MOATBEPKICHUM CTAaBUTCS BPEMS M J1aTa €€ COCTABJIEHHUs, KOTOpas SIBIISIETCSA IATOU
npueMa JTOKyMEHTOB. [loaTBep:kaeHUE COCTaBIIETCA B JBYX Jk3emiuisipax. OnuH
HK3EMIUISIP BpydaeTcs KaHAUAATY, YIIOJTHOMOYEHHOMY MPEACTABUTEII0 N30UPaATEIbHOTO
00BbEIUHEHHUS], a IPYTOM XPAHUTCSI BMECTE C MOUITMHHUKAMU JOKYMEHTOB.

2.6. Paboyas rpynma TOTOBUT MPEACTABICHUS O TMPOBEPKE TOCTOBEPHOCTHU
CBEACHUI O KaHAMAATax, NOJUIeKAIIME MPOBEPKE B CUy TpeOoBaHuil DenepanbHOro
3aKOHa, 3akoHa YyKOTCKOrO aBTOHOMHOIO okpyra. IlpeacraBieHuss o npoBepke
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MOAIUCHIBAIOTCS npeacenarenem  Komuccun, HaITPaBIISIOTCS B
COOTBETCTBYIOIIME oOpranbl. llomydeHne pe3ynpTaToB NPOBEPKH KOHTPOIUPYETCA
PaGoueii rpynmoii.

2.7. llpencrasnennsie JOKyMeHTHI BBOIATCSA B [AC «BbpIOOpED) yIIOTHOMOYECHHBIM
yieHoMm Paboueit rpynmsi.

2.8. K 3aceganuio Komuccuu TOTOBUTCS TMpoekT pemieHus Komwuccenn ¢
MPUIOKEHHBIMA K HEMY KONUAMHM JOKYMEHTOB, MEPEUYECHb KOTOPBIX OMNPENEISAET
pykoBoauTenb Pabodeit rpynimsbl.

2.9. PykoBonuteny PaGouel rpynmbel Ha ocHOBaHMM pemieHuit Komuccun o
pEerucTpalMi KaHAWJATOB, VYIOJHOMOYEHHBIX TMpeACcTaBUTENed 10 (UHAHCOBHIM
BOIIPOCaM, JIOBEPEHHBIX JIHMI, O Ha3HayeHuu wieHoB Komuccun ¢ mnpaBom
COBELIATENBHOTO TOJIOCA OPraHU3yeT H3TOTOBIEHUE M BBIAAYY COOTBETCTBYIOIIMX
YAOCTOBEPEHU YCTAaHOBIIEHHBIX 00PA3LOB.

2.10. [Ipy BBISBICHWM HETMONHOTHI CBEICHWUN O KaHauaare (KaHAWmaTax) WU
HecoOmoaeHus: TpeOoBaHUW K OQOPMIIEHUIO JOKyMEeHTOB Pabowas rpynma B
COOTBETCTBHHM 3aKOHOM UYyKOTCKOTO aBTOHOMHOIO OKPYra FOTOBUT MPOEKT HW3BEIICHHS
KaHJIMJATOB, M30UpaTEeIbHOIO OOBEAMHEHHUS O BBIABICHUHM HEMOJHOTHI CBEICHHUHA O
KaHJIuJaTax WM HecoOmoneHun TpeOoBaHuii dDenepasbHOro 3akoHa, 3akKoHA
UyKOTCKOTO aBTOHOMHOIO OKpyra. PabGodas rpynma OCyIIECTBISET Takke IpUeM
IPECTaBIAEMbIX KaHAWJIATOM, YIOJHOMOYEHHBIM IHPEACTABUTENEM H30MPATEIbHOIO
0ObEIUHEHMSI HE MO3JHEE YEM 3a OJUH JeHb 0 AHs 3acenanus Komuccun, Ha KOTopoM
JOJDKEH PAacCMATpUBaTbCS BONPOC O PETHCTPAlMU  KAHAWJATOB, JOKYMEHTOB,
NPEICTaBICHHBIX B3aMeH 0()OpMIICHHBIX ¢ HapyuieHHeM deaepanbHOro 3aKoHa, 3aKoHa
UyKOTCKOTO ~ aBTOHOMHOIO  OKpyra, YTOYHSIOUIMX W  JOMNOJHSIOIIUX  paHee
NPE/ICTABJICHHbIE CBEACHHS O KaHIUJAaTaxX; FOTOBUT 3aKJIIOYEHUS 00 UX COOTBETCTBHUH
TpeboBaHusM DeepalibHOTO 3aKOHa, 3aKoHa UyKOTCKOTO aBTOHOMHOTO OKpYyTa.

2.12. Tlocne perucTpanuy KaHIWAATOB, IO MOPYYCHHIO pyKoBomuTenst Paboueit
rpynnsl WwieHoM PaGodeil rpynmnbl rOTOBSITCS CBEACHUS, KOTOpbIe B TeueHue 48 4acoB
NoCJie perucTpauuy KaHauaaroB Pabouast rpynma mnepenaer ajig OMyOJMKOBaHUS B
CMU.

3. Hopsaok Bbiaaun konuii pemennii Komuccnu

3.1. Cexkperapp Kommccum Bwimaer kommu pemieHudd Kommccnn kaHaumary,

YIOJTHOMOYEHHOMY MPEICTaBUTEI0 N30MPATEIbHOTO OOBEANHEHNUS TI0J] PACITUCKY.



