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AJIMAHUCTPALIUSA
CEJIbCKOI'O ITOCEJIEHUS BAET'U

IMMOCTAHOBIEHMHME
ot 17 Hosi6pst 2016 Toma Neo 45 c.Baeru
O BHECEHUU U3MEHEHU I B

aIMUHUCTPATUBHBIN pErJIaMeHT 1o
MIPEAOCTABIEHUIO MyHUIIUITAIBHON YCIIYTH
«IIpenocraBnenue  undpopmanuu 00
OYEpPENHOCTU NPEAOCTABICHUS  KUJIBIX
MIOMEIICHU Ha YCJIOBUAX COLMAIBHOIO
HalMay, yTBEPKIAECHHBIN OCTAHOBICHUEM
AJIMUHHUCTpallUM CEIBCKOTO TOCEICHUS
Baeru ot 20.12.2010 r. Ne 19

B nensx npuBeeHNs OTAEIBHBIX HOPM aIMUHHUCTPATUBHOTO PEMVIAMEHTA I10
MIPEAOCTABIEHUIO MYHULMNAIBHOW ycnyru «lIpmém 3asBieHMM, NOKYMEHTOB, a
TaKXE€ TMOCTAaHOBKA TpaXJaH Ha YYET B KAUYECTBE HYKAAIOIIUXCA B KUJBIX
IIOMEILIEHUSIX» B COOTBETCTBHE C JACHCTBYIOIIMM 3aKOHOJATEIILCTBOM U Ha
ocHoBanuu lIporecra [Ipokyparypel AHaaeipckoro paiiona ot 28.10.2016 roma Ne
7-2016, AnMuUHUCTpAIUs CeNbCKOTO noceeHus Baern,

I[TOCTAHOBJIAET:

1. BHecTu B aIMUHUCTPATUBHBIN perjiaMeHT MO NPEeJOCTABICHUIO MYHHUIIU -
nanpHOM  yemyrun  «lIpegocraBnenne  wHbopmammu 00  ouep&aHOCTH
IPEIOCTABIICHUS! JKUJIBIX TOMEIICHUH Ha YCJIOBHUAX COLHMAIbHOIO Haiimay,
YTBEPKACHHBIN TOCTAaHOBJICHWEM AJIMHHHUCTpAIMH CEIBCKOTO ToceneHus: Baern
ot 20.12.2010 r. Ne 19 cnenyronye n3MeHEHHUS:

1.1. ITyHKT 5.4. UCKITIOUUT;

1.2. ITyHKT 5.5. U3705KUTh B HOBOM PEAAKIINM:

«5.5. Ilpu oOpanieHun B mUcbMeHHOM (opme 3asBHUTENb B 005S3aT€IbHOM
MOPSJIKE YKAa3bIBAET:

1) HauMeHOBaHHE OpraHa, MPEJOCTABIISIIONIETO TOCYAAPCTBEHHYIO YCIYTY,
OpraHa, MpPeIOCTABIIONIEI0 MYHHIMIAIbHYIO YCIYTY, AODKHOCTHOTO JUIA



opraHa, TMPEIOCTABJISIONIET0 TOCYJAPCTBEHHYIO  yCIyTy, WA  OpraHa,
MPEIOCTABISAIONIET0 MYHUIIMIAIBHYIO YCIYTy, JHOO TOCYIapCTBEHHOIO WU
MYHUIIUNIATBHOTO CIIyXallero, pelieHus W AeicTBus (0e3neHCTBHE) KOTOPBIX
00XKaITyIOTCS;

2) ¢aMunio, UM, OTYECTBO (TTOCIIEAHEE - TPU HAJTUYHMH), CBEJICHUS O MECTE
KUTEIBCTBA 3asABUTENA - (PU3MUYECKOro JHIa JMOO HAMMEHOBAaHUE, CBEJCHUS O
MECTE HaXOXACHHS 3asBHUTEINA - IOPUAMYECKOrO JIUIA, a Takke HoMmep (Homepa)
KOHTaKTHOTO TenedoHa, ajapec (aapeca) 3JIEKTPOHHOM MOUTHI (MPU HATUYUU) U
MOYTOBBIN a/Ipec, IO KOTOPHIM JOJIKEH OBITh HAIIPABJICH OTBET 3asBUTEIIIO;

3) cBemenus 00 O0OKamyeMbIX pEUICHUSX € JeHCTBHUSIX (Oe3aeiicCTBUN)
oprasa, MPEIOCTABIISIONIETO roCy/1apCTBEHHYIO YCIIyTY, oprasa,
MPEIOCTABIISAIONICTO MYHHIMIAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMIla OpraHa,
MPEIOCTABISAIONIEIO TOCYAAPCTBEHHYIO YCIYTY, WM OpraHa, MpeaoCTaBISIONIETO
MYHUIIUNATBHYIO  yCIYTY, JUOO TOCYJapCTBEHHOTO WM MYHUIUMIIAIBLHOTO
CITy’KallleTo;

4) MoBO/bI, HA OCHOBAHUU KOTOPBIX 3asBUTEIb HE COTJIACEH C PEUICHUEM U
nevictBueM (Oe3eCTBHEM) OpraHa, MPEAOCTaBISIONIETO TOCY/IapCTBEHHYIO
yCIIyTy, OpraHa, MNpeJOCTaBIISIONIET0 MYHUIIMIAIBHYIO YCIYTY, JOJKHOCTHOTO
JUIa OpraHa, MPEJOCTABIISIONIEIO TOCY/IapCTBEHHYIO YCIyry, WU OpraHa,
MPEIOCTABISIONIET0 MYHUIIMIAIBHYIO YCIYTy, JHOO TOCYyIapCTBEHHOTO WU
MYHHUITUTIATBHOTO  CIYXKAIIero. 3asBHUTEIEM MOTYT OBITh  IPEACTABIICHBI
JOKYMEHTBI (MPYU HAJWYHMH), TOATBEPIKIAIOIINE JOBOIBI 3asBUTENS, MO0 HX
KOITHM.) ;

1.3. IIyHKT 5.9 U3510KUTh B HOBOW pEIAKIIUU:

«5.9. He no3nHee 1aHS, CIEOYIOMIETO 3a JHEM TMPUHATHS PEUICHMUS,
3asIBUTEI0 B MHUCBMEHHOW ()OpME W IO JKEJIAHWUIO 3asBUTEIS B AJICKTPOHHON
dbopme HarmpaBisieTCs] MOTHUBHUPOBAHHBIA OTBET O PE3YJbTaTaX pPacCMOTPEHUS
JKaJIOOBL.»;

1.4. yacTp 5 nonoOAHUTH MyHKTOM 5.10. ClielyIoIIero coaepKanusi:

«5.10. B ciayuyae ycTaHOBIIEHUS B XOJIe WIH IO pe3yJbTaTaM pacCMOTPEHUS
Kano0bl TPU3HAKOB COCTaBa QJMUHHCTPATHBHOIO TPABOHAPYIICHUS WIIU
MPECTYIJICHUS  JODKHOCTHOE  JIMIO,  HAJEJICHHOE  MOJIHOMOYHUSIMU  TIO
PacCMOTPEHUIO, HE3aMEIJTUTEIHFHO HATIPABIISIET UMEIONINECS MaTEPHAIbl B OPTaHbl

MIPOKYpPaTypHhI.»
2. O6Hapo10BaTh HACTOSIIEE TOCTAHOBJICHUE.
3. KoHTpoab 3a MCHOJHEHHEM HACTOSIIETO IMOCTAaHOBJCHHUS OCTAaBIISIIO 3a

CcO0O011.

['maBa AaMuUHHMCTpaLUU
CEJIbCKOTO mocelieHus Baeru B.H.borapes



YTBEPXJEH
IIOCTAHOBJICHUEM AI[MI/IHI/ICTpaHI/II/I
CeJIbCKOro mnoceiienust Baeru
or 17.11.2016r. Ne 45

AJIMUHHCTPATHBHBII perjiaMeHT
0 MPEIOCTABICHUIO MYHHUITUTIATBHON YCIIYTH
«IIpenocraBnenue nHGopMaKA 00 OYEPETHOCTH TTPEIOCTABICHUS
KUJIBIX TIOMEIIIEHUH Ha YCIIOBUSX COITMAIBHOTO HaliMay

1. O0mmue moJ10KeHUA

1.1. AIMUHHUCTPATUBHBIN PETIaMEeHT MO MPEA0CTABICHUIO MYHUIIUITAIILHON
yeayru «lIpenocraBnenue nnpopmanuu 006 04epETHOCTU MPETOCTABICHUS KUIBIX
MOMEIICHU Ha YCIOBHUSAX COLMAJIBLHOTO Haiimay (Jajiee mo TekcTy - PeriameHr)
pa3paboTaH B MEJSAX TMOBBIIICHHUS KauecTBAa MPEIOCTaBICHUS U JIOCTYIHOCTHU
pe3yJbTaTOB MPEIOCTABICHUS MYHULHUNAIBHOW YCIYTH MO NPENOCTaBICHUIO
uHpopMaluu 00 0UepENHOCTH MPEIOCTABICHUS KUJIBIX TOMEIEHUI Ha YCIOBUAX
COIIMAJIBHOTO HaiiMa (Jjajee Mo TEeKCTY - MyHUIIMIaJIbHAsl YCIyra) U Ompeemser
CPOKM M TOCJIEIOBATEIIBHOCTh JNEWCTBUU IPHU OCYIIECTBICHUU ITOJTHOMOYHN 10
MIPEIOCTABIECHUIO MYHULIUIIAJIBHON YCIYTH.

1.2. IlpemocraBieHrne MYHHIMMAIBHOW YCIYyTH OCYIIECTBISETCS B
COOTBETCTBHH C:

- XKumnmnasiM konekcoM Poccuiickoit denepanuuot 29 nexadps 2004 rona
Ne 188-D3;

- ®enepanbHbiM 3aKOHOMOT 06 okTsi0ps 2003r. Ne 131-®3 «O6 oO0mmx
IPUHIMIIAX OPraHrU3allu MECTHOTO camoymnpasiieHus B Poccuiickont denepannny»;

- ®enepanpHbiM 3ak0oHOM oT 02 mas 2006r. N 59-®3 "O mnopsake
paccMoTpeHus obpaieHuit rpaxkaan Poccuiickoit @enepanuu";

- ®enepanbabiM 3akoHOM OT 09deBpans 2009r. N 8-O3 "OO6 obecnieueHnu
JocTyrna K MHpopMauu o JAesTeIbHOCTH TOCYAapCTBEHHBIX OPTaHOB U OPTaHOB
MECTHOTO CaMOYIPABJICHUS»  TOPSAKE PACCMOTPEHHS OOpalieHud TrpakiaH
Poccuiickoit @enepamun';

- pacnopspkenueM [IpaButensctBa Poccuiickoit denepanuu ot 17 nexadps
2009 roma Ne 1993-p «O6 yTBep>KIEHUU CBOJHOIO IMEPEYHS MEPBOOYEPETHBIX
rOCYAapCTBEHHBIX M MYHULIMIIAJIBHBIX YCIYT, MPEJOCTABISIEMBIX B 3JIEKTPOHHOM
BUJIEY,

- UHBIMU HOPMATUBHBIMU MPABOBBIMU aKTaMHU.

1.3. MyHununaneHas yciyra HOpedoCTaBiseTcs  AJMHUHUCTpanuen
CEJIbCKOTO noceneHuss Baern AHaIbIpCKOrO MYHULMIIAJIBHOTO paiioHa (Jajiee Io
TEKCTY - AJIMUHUCTPALINS).

1.4. TlonyuarenssMy MYHUIIMIAIBHOW YCIYTHM SIBIIIIOTCS — TpaxaaHe
Poccniickonn denepannu, MOCTOSHHO MPOKUBAIOIIUEHA TEPPUTOPUU CEIIHCKOTO
nocesieHust Baern AHaabpIpCKOro MyHUIMIAIBHOTO paliOHA U COCTOSILIUE HA YUETE



B KQUECTBE HYXJAIOIINXCS B )KWJIBIX TOMEUIEHUSIX (Jajiee MO TEKCTY - 3asiBUTEIIb),
100 MX 3aKOHHBIE MPECTABUTEIH.

1.5. MyHunmnanbHas yciyra npeiocTaBisieTcsi OecmiaTHoO.

1.6. KoHeuHbIM pe3ylbTaTOM MPEJOCTABICHUS MYHUIUMIAIBHOM YCIyTu
SIBJISICTCSL:

-npeocTaBiIeHUe 3asgBUTENI0 HHGOpMAIIIKN 00
OUYepEMHOCTUIIPEAOCTABIICHUS

YKUJIBIX TIOMEIIICHUH Ha YCIOBUSIX COLIMAIBHOTO HalMa;

-0TKa3 B MPEe0CTaBICHUN uHbopMaIu 00
OYEpPETHOCTUIIPEIOCTABIICHUSDKIIIBIX TMOMEIICHU Ha YCIOBUSIX COI[MAJIBLHOIO
HaiiMa.

2. TpeGoBaHusl K NOPSAKY NPEIOCTABJICHUA MYHULMIIAJIBHOM YCJIYI'H
2.1. UndopmupoBaHue 0 NOPsi/IKe NPeAOCTABIEHUSI MYHHIMNAIbHON yCJIyTrH

2.1.1. Undopmanusa o mopsake MperoCTaBICHUsS MYyHULMIAIBHON YCIyTrH
IIPENOCTABIISACTCA:

- HEIIOCPEJICTBEHHO B AJIMUHUCTPALIMM B YCTAHOBJICHHBIE IPUEMHBIC JHU U
qackl;

- C MHCIOJIb30BAHMEM CpEACTB TeNe(OHHOM CBA3H, DSJIEKTPOHHOTO
UH(POPMUPOBAHUS;

- TIOCPEACTBOM pa3MelIeHUss B MH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX
CEeTSAX 00IIEero MOJb30BaAHMUS.

2.1.2. CBeneHUs 0 MECTOHAXOXKJCHUHU, KOHTAaKTHBIX TenedoHax (TenedoHax
JUISL COPABOK), aapecax HJIEKTPOHHOM MNOYThl AJMUHUCTpALMU MPUBOAATCS B
[IpunoxxeHnuk HacTosiieMy PernameHnry.

2.1.3. Undopmarus o mporeaype NpeaocTaBIeHUs] MyHUIIUITATLHOW YCIYTH
COOOIIaeTCsl M0 HOMEpPaM KOHTAaKTHBIX Tele(OHOB, a TaKKe pa3MeIlaeTcsl Ha
MH(GOPMALIMOHHBIX CTEHAaX AJMUHHUCTPAIIH.

IIpu oTBerax Ha TeiaeQOHHbIE 3BOHKM M YCTHBIE OOpalleHHs] COTPYIHUKU
AJIMUHUCTpAIlMA TIOJPOOHO M B BEXKIMBON (KOPpPEKTHOM) popMe MHOOPMHUPYIOT
3asBUTENEN MO MHTEpecyrolMuM uX BorpocaM. OTBeT Ha Tese(OHHBIM 3BOHOK
JOJDKEH HayMHAThCd C MHPOpMAUMM O HAUMEHOBAHUU AJIMHHHCTpAIH,
(dbamMuiIMu, UMEHHU, OTYECTBE U JOKHOCTH COTPYIHUKA, MPUHSBIIETO TeJe(OHHBIN
3BOHOK.

2.1.4. Uudopmanus o mpeAoCTaBICHUA MYHUIIUNAIbHOW YCIYTHU SIBIISETCS
OTKpPBITON M pa3meliaercs Ha UHQOPMAUMOHHBIX CTeHJIAaX AJIMUHHMCTpPAlMU U Ha
caiite AIMUHHUCTpaud AHAIBIPCKOTO MYHHUIIUIAIBLHOTO paioHa: Www.anadyr-
mr.ru.

2.1.5. YkazanHas uH(opManus MOXET ObITh MPEAOCTaBIICHA MPHU JMYHOM
WA MMCbMEHHOM 0OpaInieHnu 3asiBUTES.

2.2. ITopsiaoK MOJIy4eHUs1 KOHCYIbTAUM
0 NpeJoCTABJICHUN MYHHIMIIAJIbHON YCIAyIH


http://www.anadyr-mr.ru/
http://www.anadyr-mr.ru/

2.2.1. KoHCcynbTaMu MOPEAOCTABIISIIOTCS COTPYJIHUKAMU AJIMUHUCTpPAIIUU
0 BOIIPOCaM:

- pexuMa paboThl AIMUHUCTPAIIUU U MPUEMHBIX JTHSIX U Yacax;

- IPOIIeAYPHI MIPEAOCTABICHUS MYHUIIUTIATBHON YCIYTH;

- CpOKa MPEeIOCTaBICHUS MyHUIIMTIATLHON YCIYTH;

- mopsaka  oOXajdoBaHUS — JCUCTBUM  (Oe3MEMCTBUS) W pEUICHUH,
OCYULIECTBISIEMBIX (IPUHSATHIX) B XOJE NPEIOCTABICHUS MyHUIIMIAIBHON YCIIYTH.

2.2.2. KoHcynbpTalluu MPEIOCTABIAIOTCA Kak IPU YCTHOM, Tak W IIpU
NUCbMEHHOM  oOpaimieHuu 3asButTens. PaccMoTpeHuio Takxke —MOAJEXKAT
oOpartenusi, MOCTyIUBIITHE TI0 UHPOPMAITMOHHBIM CHCTEMaM OOIIETO TOJIb30BaHMS
(uepe3 UHTEpHET), U yepe3 MHOTO(YHKIIMOHATIBHBIN LIEHTP.

2.2.3. IIpn yCTHBIX OOpAIEHUAX COTPYJHUKH AJIMUHHUCTpALMU MOAPOOHO,
4ETKO M B BEXIMBON (OpME OCYLIECTBISAIOT KOHCYJIbTUPOBAHUE IO CYLIECTBY
BOIIPOCA.

2.2.4. Ilpu nucbMeHHOM OOpallleHuu U OOpaIlleHUH MO AJIEKTPOHHON MOYTe
COTPYIHHUK AJIMUHHCTpAaUUu JAET IHCbMEHHYIO KOHCYJBTAllMI0 B CpPOK, HE
npeBbimaommii 30 KaneHAapHbIX THEH CO JHS MOCTyIUIeHHusl oOpaieHus. B
OTBETE Ha oOpalleHue 00513aTeIbHO JOJKHBI ObITh YKa3aHbl JOHDKHOCTh, (paMuIIns,
WHUIIMAJIBI 1 HOMED TeledOoHa COTPYAHUKA AMUHUCTPALIIH.

2.3. Cpoxku npeaocTaBjieHUs MYHULMIIAJIbHOM YCJIYTH

2.3.1. TIlpm yctHOM oOOpamenun 3asBuUTENsT B  AJIMHHHCTPAILUIO
MyHUIIUTIATbHAS YCIyra TMPEIOCTaBIsIeTCS B peXuMe oOmeld ouepend B
YCTaHOBJICHHBIE THU U YacChl IPUEMA.

2.3.2. Ilpu muceMeHHOM oOparieHuH 3asBUTEIS MYHHIMNAIbHAS YCIyra
MpeOCTABISAETCAB TeueHue 30 KaleHAapHbIX THEH.

2.3.3. MakcuMasibHOE BpeMS 0KUJAHUS B OUEPEAU NIPU NTOAAYE 3asIBIECHUS O
NPEAOCTaBACHUA MYHUIMIAIBHON YCIyrM UM NOpU  TMOJY4YeHUH pe3ysbTaTa
MPEIOCTABJICHUS] MYHULIMITAIBHON HE MOKET MPEBBIIATH 15 MUHYT.

2.4. IlepeyeHb OCHOBAHM /IJIsl O0TKa3a
B MPeI0CTABJIEHUN MYHUIIUNIAJIbHOM YCJYTH

2.4.1. OTka3 B Ipe10CTAaBICHUN MYHULIUIIAIIBHON YCIYTH TOMyCKAETCS:

- eclii B TMHCbMEHHOM OOpalleHHMH He YyKa3zaHbl GaMuius, UM,
oTyecTBO(TIOCTIEIHEE - TPU HATMYMM )3asgBUTENS U TIOYTOBBIN ajpec, Mo KOTOPOMY
JIOJIKEH OBITh HAIIPaBJIeH OTBET;

- €CIM B IHMCbMEHHOM OOpalleHHH COJAEP)KATCS HELEH3ypHbIE JHO00
OCKOpPOUTEJIbHBIE BBIPAKEHHUS, YIPO3bl JKU3HH, 3JIOPOBBI0O M HUMYIIECTBY
JOJKHOCTHOTO JIMIIA, & TAKXKE YJIEHOB €r0 CEMBU;

- €CJIM TeKCT MUChbMEHHOTr0 00palleHus He MOAAaéTCsa MPOUYTSHHUIO;

- €ClM B THCbMEHHOM OOpalleHHuH 3asBUTENsSl COAEPKHUTCA BOMPOC, Ha
KOTOPBIM €My MHOT'OKPATHO JAaBaJUCh NMCbMEHHBIE OTBETHI 110 CYILIECTBY B CBA3HU



C paHee HaIpaBJIsIeMbIMU OOPAIICHUSIMU, H TIPY ATOM B OOpAIICHUH HE TTPUBOISTCS
HOBBIE JIOBOJIbI MJIM OOCTOSITENIbCTBA.

2.4.2. O06 oTka3e B pacCMOTpPEHUU OOpallleHHs] MHUCbMEHHO COOOIIaeTcs
3asBUTEINIO, €CJIM B OOpAIlleHUH YKa3aH MOYTOBBIN aJipec i OTBETA.

2.5. TpeOoBaHuUsI K MeCTaM MPeIOCTABIEHUS MYHUIUNIAJIbHON YCIyTH

2.5.1. Tlomenienne Isi MPEAOCTABICHHUS] MYHHUITATIATLHON YCIYTH JTOJKHO
OBITH OCHAIIIEHO CTYJIbSIMHU, CTOJIAMU, AaBTOMATU3UPOBAHHBIM PAOOYUM MECTOM JIsI
paboThl COTPYAHUKOBA IMUHUCTPAIUH.

2.5.2. Texctsl MHOOPMAIIMOHHBIX MATEPUAIIOB TEYATAIOTCS YIOOHBIM IS
yTeHus mpudToM, 6€3 UCTIPABICHHIM.

2.5.3. Mecra oXxumaHus JOKHBI OBITH OOOpPYAOBaHBI CTYIBSIMH WIIH
Kpecnamu (nuBaHoM). KoamdecTBo MeCT 0>KMIaHUsI IOJKHO OBITh HE MEHee TPEX.

2.54. Ha Tteppuropun, mnpuierarome K 3JaHUIOAIMHUHUCTPAIH,
00OpyAyIOTCS MecTa IS TApKOBKH aBTOTPAHCIIOPTHBIX CPEACTB, JOCTYI K
KOTOPBIM SIBJIICTCS OCCIUTATHBIM.

2.5.5.1leHTpanbHBIiA  BXOJ B 3AaHUE AJMUHUCTPAIUUIOKEH OBITH
0o0OpyZ0BaH BBIBECKOW C YKa3aHWEM pa3MEIICHHS W TOJHBIM HAaWMCHOBAHHEM
OpTraHU3aIlNH.

2.5.6. Mecto wuH(bOpMHUPOBaHHS, TNPEIHA3HAYCHHOE IJIs O3HAKOMIICHUS
3asBuTeneil ¢ WHDOPMAIMOHHBIMU MaTepuajaMu, OOOPYIyeTCs CTYNbsIMU U
CTOJIaMU JJIsl BO3MOKHOCTH OOPMIICHUS JOKYMEHTOB.

2.5.7. MecTta oxxuanus JOJIKHBI COOTBETCTBOBATH KOM(POPTHBIM YCIOBHIM
TUTSI 3asBuTENCH u ONITUMAJIHBIM YCIIOBUSIM paboThI
COTPYIHUKOBA IMUHUCTPAITUH.

2.5.8. Tlomemenus, B KOTOPBIX MPEAOCTABISACTCS MYHUIIMITAIbHAS YCIYTa,
MecTa IS 3arojHEHUsS 3almpocoB, WH(POPMAIMOHHBIE CTEHIBI ¢ 00pasmamMu HX
3aIOJTHEHUSI W TEepeYHEM JOKYMEHTOB, HEOOXOMMMBIX [JIsl TIPEIOCTaBICHUS
MYHUITUTIATBHOW ~ YCIYTH, JO/DKHBI OBITh JOCTYIHBI JUUII WHBAJIWIOB B
COOTBETCTBHM 3aKOHOAATENBCTBOM Poccuiickorn dDenepanyi 0  COLMATBHON
3aIUTe WHBAIUIOB.

B cnywasx, korma rmoMemnieHus HEBO3MOXXHO TIOJHOCTBIO TPHUCIIOCOOHTH
JUIST HYXXJ WHBQJIHJIOB, TPUHUMAIOTCA MEpPBI, OOecreyuBammue (QU3NICCKYIO
JIOCTYITHOCTh OOBEKTa W TIOJYYCHHS YCIYTH WHBAJIUIOM, B TOM YHCIE ITyTEM
BKJIFOUCHHST 00s13aTEIBCTB B JOJDKHOCTHBIC HMHCTPYKIIUM COTPYIHUKOB TIO
COMPOBOXKJICHUIO MHBAJIUJIOB, UMEIOINX CTOWKHE PacCTpONCTBA (DYHKIIMH 3PCHHUS
¥ CaMOCTOSATEILHOTO TIEPEIBIKECHHMSI, a TAK)KE OKa3aHUE UM TIOMOIITH.

3. AIMMHHUCTPATHBHBbIE MPOLEAYPHI IPEeI0CTABICHUS MYHUIIUNIAJIBLHOM
yCJIyru

3.1. Onucanne noc/jiea0BaTeILHOCTH AeCTBHII NPHU NMPeI0CTABIEHNU
MYHUIIUNIAJIbHON YCJIYTH IPH YCTHOM oOpaniennu 3asiBUTeJIs



3.1.1. OcHoBaHmeM Jjisi HA4YaJla MPEAOCTABIICHUS] MYHUIIUIIAILHON YCIyTH
aBigeTcsl  oOpamieHue 3asBuTens 3a uHGopMmanued (KOHCy/lbTalued) B
YCTaHOBJICHHBIE JHU M 4Yachl IpréMa K COTPYIHUKY AIMUHUCTpAIUU KaK JIMYHO,
TaK U C UCIIOJIb30BAaHUEM CPEACTB TelIe(OHHOM CBS3H.

3.1.2. CorpynHUK AJIMUHUCTpaIlMU B T€YeHUE 15 MUHYT yTOUHSET HOMEP
ouepenn 3asgBUTENS B CIHCKE TPaXKIaH, COCTOSAIIUX HAa YYETE B KayeCTBE
HYXKJIAIOIIUXCA B JKWIBIX TOMEIIEHUSAX, TNPEIOCTaBISIEMbIX 10 JOTOBOPY
COLIMAJIbHOTO HalMa

3.1.3. Hudopmamusi mnpenocTaBiseTcA3asBUTENO MOJAPOOHO, YETKO,
BEKJIMBO, B IOCTYITHOU JUTsl BOocTIpusATHS (popme.

3.2. Onucanue NOCjae10BaTeIbLHOCTH AeCTBUI MPHU NMPeI0CTABICHUU
MYHUIUNAJIbHON YCJIYTd PU MUCbMEHHOM oOpamieHnu 3asiBUTeJIs

3.2.1. OcHoBaHuEM AJi Hayaja MPEJOCTaBICHUS MyHULIUNAIBHON YCIyrH
SBJIIETCS IOCTYIIEHUE B AZIMUHHUCTPAINIO TUCBbMEHHOIO 00pallieHus: 3asiBUTENS B
BUJE IIOYTOBOIO  OTHPABIICHUS, COOOIIEHHUS 1O  3JIEKTPOHHOW  MOYTe,
(akCHMUIIBHON CBSI3U WJIM JINYHO 3asiBUTEJIEM WM Yepe3 MHOIO(YHKIIMOHAIbHBIHI
LEHTD.

3.2.2. ITlocrynuBuiee oOpalleHHE  pPETUCTPUPYETCS B  MNPUEMHOU
AJIMUHHCTpAaMU: MpPU JIMYHOM OOpAIEHWH — HEMOCPEJICTBEHHO B JIEHb
oOpalieHusi; OJIMH JI€Hb CO JHS MOCTYIUIEHUS - MUCbMEHHOM KOPPECTIOHIAEHIUU
(mouToi), MOCTYIUICHUS 3ampoca Yepe3 FJIECKTPOHHBIE KaHAJbI CBSA3U (PJIEKTPOHHOM
MOYTOM), B JE€Hb Mepelayd - MHOTO(DYHKIIMOHAJIBHBIM ILIEHTPOM 3asBJICHUS U
JIOKYMEHTOB (IIPU UX HAJTMYMH).

3.23. CotpygHuk AJIMHUHUCTPAllUMd pPACCMATPHUBAET YKa3aHHbIE B
oOpallleHuu BONPOCHl M FOTOBUT MPOEKT MUCHbMEHHOI'O OTBETa 3asBUTENIO, JHO0
OTKa3 B TMPEJOCTaBICHUM YCIAYTH B COOTBETCTBUM C MNOANYHKTOM 2.4.1.
HacTosiero Pernamenra.

B orBere Ha mnMcbMeHHOEe ~oOOpauieHHe — 3asBUTENS  COTPYIHHUK
AJMUHHUCTpAIUM YKa3blBaeT CBOIO JIOJDKHOCTb, (DaMUJIMIO, UMSI M OTYECTBO, a
Tak)ke HoMep TeneoHa JUIst CIIPaBOK.

3.3.4. IlpoekT mNHCHBMEHHOrO OTBETa 3asBUTCIIO JHOO OTKa3 B
NPEIOCTABICHUN  MYHMIMNAIbHOW  YCIYTM  COTPYOHUK  AJMUHHUCTpALUU
HaIpasJjsieT Ha noanuck ['1aBe AIMUHUCTpALIUU.

3.3.5. [lognucanusblil OTBET JIMOO OTKA3 B MPEAOCTABICHUNA MYHULIMITAILHON
YCIIYyTH COTPYAHUK AJMHUHHUCTPALUA PETUCTPUPYET U HAINpPABISAET 3asABUTENIO HE
MO3JHEE JIHS, CJIEAYIOIIETO 3a JHEM MPUHATHS PEIICHUs], CHOCOOOM, YKa3aHHBIM B
3asiBJ€HUM (JMYHO, TMOYTOM, MOCPEICTBOM DJJIEKTPOHHON TMOYTHI WM 4Yepe3
MHOTO(YHKIIMOHATBHBIN IIEHTP).

4. Ilopsaaoxk u GopMbl KOHTPOJISI 32 IPEeIOCTABJICHUEM MYHUIMIIAIbHOI
yYCJIyTH

4.1. Texymuii TUTAaHOBBIA KOHTPOJIb 32 COOJIOJIEHUEM IOCIIEI0BATEILHOCTH



JNEUCTBUM, ONPEAECIEHHBIX AJAMUHUCTPATUBHBIMA IPOLEAYPAMU 110 MCIIOJIHEHUIO
MYHUIUIIATBHOW yCIIYTH, OCYLIECTBIsAETCS 1 1TaBOM AJIMUHUCTPAallMA TOCTOSIHHO B
nporecce OCYLIECTBIICHUS MYHUIMIAIBHON YCIIyTH COTPYIHUKOM
AnMuHHUCTpanuyu, MyTEM NPOBEPOK COOJMIOJEHUS M HCIOIHEHUS IOJIOKEHUN
HacTosmero PerylaMeHTa, HOPMAaTUBHBIX IIPAaBOBBIX aKTOB  Poccuiickoin
denepannm.

4.2. IIpoBepKkH MOJHOTHIMKAYECTBAUCIIOIHEHHUS MYHULIMTIAJIBHON YCIYyTH
OCYILECTBIISIIOTCSI HA OCHOBAaHWHW HOPMAaTUBHBIX IPABOBBIX AKTOB WJIM 3aIIPOCOB
OpPTaHOB IPOKYpPaTypHI.

Pesynbrarel mpoBepku ohopmMIsitoTcs B Buae AKTa MPOBEPKH, B KOTOPOM
OTMEYAIOTCsI BBISIBIICHHBIE HETOCTATKU U IIPEMJIOKEHNS 110 UX YCTPAHEHUIO.

AKT NPOBEPKHU MOIIMCHIBAECTCS BCEMH YYAaCTHUKAMM IMPOBEPKU M [ maBou
AJMUHHCTpanuu

4.3. Ilo pe3synpTaTaM IPOBEAECHHBIX INPOBEPOK B CIIydae BbIABICHMUSI
HapylICHU! I0J0KeHUN PeriiaMeHTa, WHBIX HOPMAaTUBHBIX IIPABOBBIX AKTOB
Poccuiickont @enepauuu OCYLIECTBIACTCS IIPUBICYEHUE BUHOBHBIX JIMI[ K
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOAATENLCTBOM Poccuiickon denepanuu.

4.4. CotpyaHuK AIMUHHCTPALUN HECET NIEPCOHAIBHYIO OTBETCTBEHHOCTD 3a
COOJIIO/ICHUE YCTAHOBJIEHHBIX CPOKOB M TOpSJKAa BEIEHUS aAMUHHCTPATHUBHBIX
IIPOLIEAYP, YCTAHOBJIECHHBIX HACTOSAIIUM PernaMeHToM.

5. O0xkanoBanue aeiicTBui (0e31eCTBHS) JOJKHOCTHBIX JIMIL
B X0/I¢ MCTIOJITHEHUS] MYHUIIUNIAJILHOM YCJIYTH

5.1. [eiictBua (Oe3neiicTBUE) MAOKHOCTHBIX JIMI[ TpPH HUCHOJHEHUH
MYHHUIIUOAIBHOW YCIYTH MOTYT OBITh O0KaJIOBaHbl B CyneOHOM mopsiake Ju0o
nyTéM HampaBlieHusi oOpamienus (xajioObl) Ha JedcTBusa (Oe3neiicTBue)
JIOJDKHOCTHBIX JIMII, HApPYIIAIOIIME €ro MpaBa M CBOOOJBI, K BBIIIECTOSIIEMY B
NOpsAKE TOJYMHEHHOCTH OpraHy J100 T0JKHOCTHOMY JIMILY.

5.2. XKanoba paccmarpuBaercs AJIMHUHUCTPALUCH, MPETOCTABIISIONICH
MYHUITUTIATBHYIO YCIYTy, TOPSIOK NPENOCTaBICHUS KOTOPOW ObLI HapyIlleH
BCIIEACTBUE  pemieHuid u  JedctBuid  (Oe3medicTBus)  AJIMHHHCTpAIIUEH,
MPEIOCTABISAIONICH MYHUIUMAIBHYIO yCiyry, [7aBel AaMUHHUCTpanuu Jaub0
MYHUIMOAIBHBIX CiIyXamux. B cioydae eciaum oOxkanyrorcs pemieHust [aBbl
AJIMUHHCTpAlMY, TPEIOCTABISIONIET0 MYHULMIAIBHYIO — YCIyry, kano0a
MO/IAETCS B BHILIECTOSIINI OpraH (B MOPSIAKE OJJYUHEHHOCTH).

[Ipy  oTCyTCTBUM  BBIIIECTOSALIEIO  OpraHa  jxajgoba  MojaeTcs
HEeMocpeaCcTBeHHO ['J1aBe AAMUHUCTpalMK, NPEeJOCTABISIIONIEH MyHUIMIATBHYIO
YCIIYTY.

5.3. JKamoba momaeTcsi B OpraH MECTHOTO  CaMOYIpaBJIEHUS,
MIPEIOCTABIISIONINN MyHUIUTIATBHBIE YCIYTH, B TUCbMEHHOU (hopMe Ha OyMaKHOM
HOCHUTEJIE, B TOM YHUCJIE MIPU JIUYHOM IPUEME 3asBUTENS, WU B SJIEKTPOHHOM BHJIE,
a Tak K€ MOKET ObITh MOAaHa Yepe3 MHOTODYHKIIMOHATBHBINA LEHTP.

5.4. VckimoueH TOCTAHOBIEHUEM AJIMUHHUCTPAIIMN CEIBCKOTO TMOCEIEHUS
Baern or 17.11.2016 roma Ne 45.



5.5. Ilpu obOpaimieHuu B MUChbMEHHOW (opMe 3asBUTEIh B 005S3aTEIbHOM
MOPSJIKE YKAa3bIBAET:

1) HauMEeHOBaHHME OpraHa, MPEJOCTABIISIIONIETO TOCYAAPCTBEHHYIO YCIYTY,
opraHa, NpPeIOCTaBJSAIONIEI0 MYHHULUNAIBHYIO YCIYTY, TOJDKHOCTHOTO JIMIIA
opraHa, TMpEJOCTABISIIONIETO  TOCYAapCTBEHHYIO  YCIyry, WJIW  Oprasa,
MPEIOCTABISAIONIETO MYHHUIIMIAIBHYIO YCIYry, JHOO TOCYAapCTBEHHOTO WU
MYHUIIUNIATBHOTO CIIyXaIllero, pelieHus M AeicTBUs (0e3lelCTBHE) KOTOPBIX
00XKaITyIOTCS;

2) hamMummio, UMsl, OTYECTBO (TIOCIETHEE - IPU HAIMYHUH ), CBEACHUS O MECTE
KUTEIHCTBA 3asABUTENS - (PU3MUECKOTO JIHIAa MO0 HAWMEHOBAaHWE, CBEICHUS O
MECTE HAXOXIACHUS 3asBUTENS - IOPUANYECKOro JUIa, a Takke HOoMep (Homepa)
KOHTaKTHOTro TenedoHa, ajapec (aapeca) JIEKTPOHHOM MOYTHI (MPU HAJTUYUU) U
MIOYTOBEIN a/Ipec, TI0 KOTOPHIM JOJKEH OBITh HAIIPABJICH OTBET 3asBUTEIIIO;

3) cBemeHuss 00 0OXKamyeMblX peEHICHUSX U JeHcTBUsSIX (Oe37eiicTBUN)
oprasa, MPEI0CTaBIISIOIIETO rocyapCTBEHHYIO YCIIYTY, oprasa,
MPENOCTABISAIONIET0 MYHUIIMIAIBHYIO YCIYTy, JOJKHOCTHOTO JIMIIa OprasHa,
MPEIOCTABIISIONIETO0 TOCYAAPCTBEHHYIO YCIIYTY, WJIM OpraHa, MPeoCTaBIISIONIETO
MYHUIIUNIATBHYIO YCIYTY, JUOO TOCYJapCTBEHHOTO WM MYHHUIUMIAIHLHOTO
CITy Kalllero;

4) noBO/bBI, HA OCHOBAHUU KOTOPBIX 3asBUTEIb HE COTJIACEH C PEUICHUEM U
nerictBueM (Oe3eiicTBUEM) oOpraHa, MPEJOCTaBISIONIET0 TOCYIapCTBEHHYIO
yCIIyTy, OpraHa, MNpeOCTaBIISIIONIEr0 MYHUIMOAIBHYIO YCIYTY, JOHKHOCTHOIO
JUIA OpraHa, MNPEJOCTABIISIOIEr0 TOCYIapCTBEHHYIO YCIyry, WA Oprasa,
NPEIOCTABISAIONIET0 MYHHUIMIAIBHYIO YCIYry, JHUOO TOCYyIapCTBEHHOIO WU
MYHHUITUTIATBHOTO  CIYKAaIIero. 3asBHTEIEM MOTYT OBITh  IPEICTABIICHBI
JOKYMEHTBI (MPYU HAJWYHMH), TOATBEP)KIAOIINE JOBOABI 3asABHUTENSA, JUOO HX
KOITHH.

5.6 XKanoba, mocrynusiias B AIMHUHUCTPALIUIO, MOJICKUAT PETUCTPALIMH HE
MO3/IHEE CJIENYIOIIEr0 paboyero AHs CO JHS €€ MOCTYIICHHUS.

5.7. llpu obOpamenun3asBUTENs BIUCbMEHHONW (OPMECPOK PacCMOTPEHUS
oOpamieHusi HeE JOJKEH TPEBbIMIAaTh 15 KameHJapHbIX JHEHM C MOMEHTa
perucTpanuu Takoro ooOpamieHus.B cimydae oOkamoBaHus OTKaza oOprasa,
MIPEIOCTABIISAIONIETO TOCYIAPCTBEHHYIO YCIIYTY, €r0 JOIKHOCTHOTO JIUIA B IPUEME
JIOKYMEHTOB y 3assBUTEIISI JIMOO B MCIIPABJICHUH JIOMYIICHHBIX OTICYaTOK M OIIHOOK
WIM B ciay4yae OO’KajoBaHUSl 3asBUTEIEM HapyUIEHUS YCTAaHOBJIEHHOIO CpOKa
TaKuX UCTPABJICHUHN Kajlo0a pacCMaTPUBACTCS B TCUCHHE 5 pabodyux JHEW CO THS
€€ PETUCTPALIMH.

5.8. Tlo pesynbraram paccMOTpeHHs KaJloObl Ha JelcTBUs (Oe3elcTBue),
OCYIICCTBISIEMbIC (MIPUHATHIC) B XOJI€ HMCIOJHCHHUS MYHHUITUTIAIBLHOW YCIIyTH,
BBILIECTOSAIIEE JOJKHOCTHOE JTUIO:

- IpU3HAET MPAaBOMEPHBIMU JehCTBUS (O€37eiCTBHE) TOKHOCTHBIX JIUIl B
XO0/J1€ UCTIOJTHEHUSI MYHUIIUTTAIEHON YCITYTH;

- mpu3HaET nercTBus (0e31eiCTBHUE) NOMKHOCTHBIX JIMI] HEMPaBOMEPHBIMU
U OMpeAeNsieT MEpbl, KOTOPBIE MOJKHBI OBITh TPHUHSITHI B IEIAX YCTPAHCHUS
JOMYIIEHHBIX HAPYIICHUN.



5.9.]luceMeHHBII  OTBET, COAEpP)KAIMUMU  pe3yJbTaTbl  PacCMOTPEHUS
oOpallleHus, HalpaBiAeTCad 3asgBUTENI0 HE IO3JHEE JHS, CIEAYIOLIEro 3a JHEM
NPUHATHSA PEIICHUS, 3aBUTEII0 B TUCbMEHHON (DOpME U IO JKEITAHUIO 3asBUTEIS B
AJIIEKTPOHHOM (opMe HampaBiIsieTCs] MOTUBHPOBAHHBIM OTBET O pe3yibTaTax
PaccMOTpEHMS KaT00bI.

5.10. B ciydae ycTaHOBIIEHUS B XOJ€ WIH IO PE3yJbTaTaM PacCMOTPEHUS
XKaJI0Obl NIPU3HAKOB COCTaBa aJAMMHHUCTPATHUBHOIO IPABOHAPYIUEHUS WIH
IIPECTYIUIEHUS  JOJDKHOCTHOE — JIMIO,  HAACJIEHHOE  IMOJHOMOYMSAMH IO
PacCMOTPEHHUIO, HE3AMEIIUTENBHO HAIPABIIIET UMEIOIINECS MAaTEPUAIIBI B OpraHbl

IIPOKYpaTypHl.



