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AIMUHHUCTPALIUA _
I'OPOJACKOI'O HOCEJIEHUSA BEPUHT' OBCKHUU

HOCTAHOBJIEHHUE

ot 26 anpens 2022 rona Neo 28 1. bepuHroBCKUii

OO0 yTBep>KIeHUH aAMUHUCTPATUBHOTO
perjlaMeHTa MPENOCTABICHUSA MYHU-
uunaibHou ycnyru: «IIpemocrasienue
MMIUCbMEHHBIX PA3BSICHECHUW HAJIOTO-
IUIaTeNIbIIMKaM M HaJIOTOBBIM arceHTaM
110 BOIPOCaM MPUMEHECHUS HOPMATHUB-
HBIX TIPABOBBIX AaKTOB O MECTHBIX
Hajiorax U cOopax Ha TEPPUTOPUU TO-
POACKOTO moceneHuss bepuHroBCkuii
HUyKOTCKOr0 aBTOHOMHOTO OKPYTa)

B cootBercTBuu ¢ Hanoroseim konekcom Poccuiickoit denepanuu (4actb reppas)
oT 31.07.1998 Ne 146-®3, denepanbubiM 3akoHOM OT 27.07.2010 Ne 210-D3 «O6
OpraHu3alyy NPeIOCTaBICHUS TOCYAAPCTBEHHBIX U MYHUILIUIIAIBHBIX YCIYT», PYKO-
BOJICTBYSICh Y CTABOM T'OPOJICKOTO MOCENEHUs bepUHTOBCKUI, AIMUHUCTPALIUS TO-
POACKOTO nocesieHus: bepuHroBckuii,

ITOCTAHOBJIAET:

1. YTBepauTh npunaraeMblii AAMUHUCTPATUBHBIN PETIIAMEHT MPEI0CTaBICHUS
MyHULANIAIBHOW yciyru «lIpemocraBieHne MUCbMEHHBIX Pa3bsACHEHUM HAJIOTOILIa-
TEJIBLIMKAM U HAJIOTOBBIM areHTaM I10 BOIPOCAM NPUMEHEHUS HOPMATUBHBIX IIPABO-
BbIX aKTOB O MECTHBIX HaJIOrax U cOOpax Ha TEPPUTOPUU TOPOJCKOro noceneHus be-
PUHTOBCKUN YyKOTCKOTO aBTOHOMHOTO OKPYTa».

2. Hacrosiniee noctaHoOBIIEHUE TOAJIEKUT OOHAPOIOBAHUIO ITyTEM pa3MeIlEHUs
Ha MHPOPMALIMOHHOM CTEHJI€ B 3JJaHUU aIMUHHUCTPALIUUA TOPOJICKOTO rnocenenus be-
pUHTOBCKUI YyKOTCKOro aBTOHOMHOTO OKpyra ( 1. bepunroBckuid, yn. Manapukosa,
1.3, IepBbIN 3TaX) U pa3MEUICHUIO Ha OPUIIMATBLHOM caiiTe AJIMHUHUCTPALUU TOPO/I-
ckoro moceneHusi bepuHroBckuii B MHGOPMAIIMOHHO-TEIICKOMMYHUKAITMOHHOW CETH
"Untepuet"

3. KoHTposb 32 UCHIOJTHEHHEM HACTOSILEro MOCTAaHOBJIEHUS! OCTaBJISIO 3a CO-
0oil.

N.o. I'maBbl AIMUHUCTpaALIUU FO.A. TapabaeBa



[Tpunoxenue k [locranoBieHnO
AJIMUHUCTPALIUU TOPOJICKOTO
nocenenuss bepuHroBckui

or 26.04.2022 r.Ne 28

AJIMMHUCTPATHUBHBIM PETJIAMEHT

MPeOCTaBlIeHUs MyHHLMNAIbHOU yciyru «lIpempocTaBieHrne NMHUCHMEHHBIX pa3bsCHEHHM
HaJIOrOIUIaTeNbIMKaM U HAJIOTOBBIM areHTam I0 BOMpOcaM MPUMEHEHUsI HOPMATUBHBIX MMPABOBBIX
aKTOB O MECTHBIX Hajorax U cOopax Ha TEppUTOPUHU TOPOJCKOTO nocenenust bepunrosckuit YykoT-
CKOTO aBTOHOMHOI'O OKPYT'a»

1. OO0ume noJoxeHus
1.1. ITpeamer perynupoBaHus aIMUHHUCTPATUBHOTO PEryIaMEHTA

AJIMUHUCTPAaTUBHBIM pErJaMEeHT 10 NPEAOCTaBICHUI0 MyHuUIMnanbHOM yciayru «lIpemo-
CTaBJICHUE IMCBbMEHHBIX Pa3bACHEHUN HAJIOTOIUIATENIbIIMKAM 10 BOIPOCaM NPUMEHEHHUS HOpMa-
THUBHBIX IIPABOBBIX aKTOB F'OPOJICKOro noceneHuss bepuHropckuii YykoTcKOro aBTOHOMHOI'O OKpyra
0 MECTHBIX Hajorax u coopax» pa3paboTaH B LIEJSAX HOBBIIIEHUS KayecTBa MPEIOCTAaBICHUS U J10-
CTYIHOCTH MYHHIIMTIAJIGHOW YCIIYTH, CO3/1aHUsI KOM(OPTHBIX YCIOBUH /IS TIOIYYEHUS Pe3ylIbTaTOB
IIPEIOCTABIICHUS MyHULIMIIAJILHON YCIIYTH.

1.2. Kpyr 3asButeneil.

3asiBUTENSIMU, UMEIOLIUM MPABO Ha IMOJYYCHHE MYHUIIUIAIBHON yCIyTrH, SBISIOTCS (HU3U-
YECKUE WJIU IOPUINYECKHUE JINIA JTU0O0 UX YIOJTHOMOYEHHBIE MPECTABUTENN, OOpaTUBIINECS B ajl-
MUHUCTPALIMIO TOPOJICKOTO MOCENIeHNs bepHroBCKUi 4yKOTCKOTO aBTOHOMHOT'O OKpyra (Janee —
AJIMUHHCTpAIIKA) C 3alpOCOM O MPEIOCTABICHUN MYHHUIIMIIAIBHON YCIYTH, BBIPAKEHHBIM B YCT-
HOM, MMCEMEHHOW WJIH 3JEKTPOHHOU (hopMe (anee — 3asBUTENH).

1.3. TpeboBaHus K NOPAAKY HHPOPMHUPOBAHUS O MPEJOCTABIEHUH MyHUIIUTIAIEHON YCIIyTH

1.3.1. MudopMupoBaHue 3asBUTENEH MO0 BOIPOCAM MTPEIOCTABICHUS MyHUIIUNIAIBHON yCITy-
T'M OCYIIECTBIIIETCA TOCPEACTBAM:

— pa3meneHust MHGopMauu Ha opHUIHUATBHOM caiiTe AJIMUHHCTpaluu B MH(GOPMAIMOH-
HO-TEJIEKOMMYHUKalMOHHON ceTu «HTepHeT»: http://6epuHroBckuil.pd (najnee — opUIHaATbHBIN
caiit), B (hezepasibHON rocynapcTBeHHON MH(popMaIMoHHON cucteMe «denepalbHblil peecTp rocy-
JApCTBEHHBIX U MYHUIIMIIAJIbHBIX YCIYT (QyHKUM)» (nanee — QenepanbHblil peectp), Ha OPHUIH-
aJIbHOM caiiTe B (elepa’abHOM rocyJapCcTBEHHON HH(popManMoHHON cucteme «EnuHbIil mopTan
roCy/IapCTBEHHBIX U MYHHUIIMIIAJIbHBIX ycayT (GyHKUIUN)» (qanee — Enunblil nopran) u Ha uHPOp-
MalMOHHBIX CTEHJAX B IOMEUICHUAX AMUHUCTPALUY;

— IPEeIOCTABIIEHUS 3asBUTENIO HH(OPMALIUK B YCTHOU (opMe 1Mo TelneQOoHy WM MPH JIUY-
HOM OOpaIleHNH;

— MPeIOCTaBIIEHUs 3asBUTENI0 MH(OpPMalMM B MHUCbMEHHON (QopMe IO MouTe WU dJIeK-
TPOHHOU I1OYTE.

1.3.2. Ha odpunuansHoM caiite, B ¢penepaiabHOM peectpe, Ha Exnnom noprane u Ha uHOp-
MAaIMOHHBIX CTEHJIaX B TIOMEIICHUSX AMHHUCTPAIMH pa3MeIaeTcsl CIEAYIONas ClpaBoyHas HH-
bopmanus:

— 0 MecTe Hax0X/1eHus U rpaduke paboThl AAMHUHHUCTPALINH;

— cCcHpaBoyHbIX TenedoHax AJIMMHUCTpAllMM, B TOM 4YHCIEe HoMepe TenedoHa-
aBTOMH(OpPMATOPA;

— ajipecax OQHUIMATIBHOTO caiiTa, a TaKXKe AIEKTPOHHON 1MouThl U (Win) GopMbl 0OpaTHOM
CBSI3M AJIMUHUCTpPALUU B MTHPOPMAITMOHHO-TEIEKOMMYHUKAIIMOHHOU ceTu «HTepHeT».


http://беринговский.рф/

1.3.3. Ha ounmansHOM caifTe KpoMe CripaBoYHOM WH(pOpMaIU, yKa3aHHOU B TyHKTE 1.3.2
HACTOAIIEro AJMUHUCTPATUBHOIO PErIaMeHTa, pa3MellaeTcs cieayronas nHhopMalus:

— rpaduk nprema 3asBIICHUN;

— TEKCT HACTOAMIETO AJIMUHUCTPATUBHOTO PETIAMEHTA;

— TOPSAIOK MOJydyeHus: UHPOpMAIMK 3asBUTEISIMHU IO BOMPOCAM IPEJOCTABICHUS MYHU-
[UTIATBHON YCIYTH, CBEICHUH O XOJIe MPEAOCTaBICHHS YKA3aHHBIX YCIIYT;

— MepevyeHb HOPMATHUBHBIX MPABOBBIX aKTOB, PErYIMPYIOMIMX MPEIOCTABICHUE MYHUIIU-
NaJIbHOM YCIIyTH;

— TOPSAJIOK J10CyieOHOTO (BHECYIAEOHOr0) O0KAJIOBAaHMS DPEIICHUM M ACHCTBUN (Oe3meii-
CTBUS) AJIMUHUCTPALIUU U €€ JOHKHOCTHBIX JIULL;

— (hopmbl 3asgBIIEHUH AJIS 3aMIOJIHEHUS. U 00pa3Ilbl 3aM0JIHEHUS 3asBICHUM.

1.3.4. Ha EguHoM mopTasie KpoMe CHpaBoYyHON HHGOpMAIMH, YKa3aHHOW B myHKTe 1.3.2
HACTOSIIET0 AJIMHHHCTPATUBHOTO PETJIAMEHTA, pa3MeIIaeTcsl cleaytomas nHhOopMaIlus:

— TOPSAJOK MOJydyeHus: UHPOpMAIMK 3asBUTEISIMHU IO BOMPOCAM IPEJOCTABICHUS MYHU-
[UTIATBHON YCIIYTH U YCIYT, KOTOPBIC SBISIOTCS HEOOXOJAMMBIMU U 00S3aTeNbHBIMH IS TIPEIO-
CTaBJICHUS MYHUIIMITAJILHOM YCIIYTH, CBEACHUN O XO0/I€ MPEIOCTABICHUS YKa3aHHBIX yCIYT;

— TMepevYeHb HOPMATHUBHBIX IMPABOBBIX aKTOB, PETYIHPYIOIMIUX TMPEIOCTABICHUE MYHUIIH-
MaJbHOMN yCIyTH;

— WCYCPIBIBAIONINNA MTePeUeHb JTOKYMEHTOB, HCOOXOAMMBIX IS TIPEIOCTABICHUS MYHHUIIH-
NajabHON ycIyru, TpeOoBaHUS K O(OPMIICHUIO YKa3aHHBIX JOKYMEHTOB, a TaKKe IepeueHb JTOKY-
MEHTOB, KOTOPHIC 3asBUTEIb BIIPaBE MPEIACTABUTH 10 COOCTBEHHOW WHUITMATHBE,

— KpYT 3asBUTENEH;

— CPOK MPEAOCTABICHHUS MYHHUITUTIAILHOMN YCIIYTH;

— pe3yJabTaThl MPEIOCTABICHUS MYHUIIMIIAIBHON yCIyTH, MOPSAIOK MPEICTaBICHUS JT0KY-
MEHTA, SBJISIOIIETOCS PE3yIbTATOM IIPEIOCTABIICHUS MyHHUIIUIIATLHON YCITYTH;

— WCYEPIBIBAIOIINN MepeYeHb OCHOBAHUH ISl OTKa3a B MPEIOCTABICHUN MYHUIIUIAIBHON
YCIIyTH;

— TMOPSAOK JocyAeOHOro (BHecyAeOHOro) o0)kalmoBaHUsSI pelIeHU U aercTBuil (6e3aeii-
CTBUS) AIMUHUCTPALIUN U €€ JOJKHOCTHBIX JIUIL;

— (opmbl 3asBIEHUH AJIS 3aMIOJHEHUS U 00Pa3Ilbl 3aMOJIHEHUS 3asBICHUM.

1.3.5. Ha nn(popMaMoHHBIX CTEHJAaX B MOMEUICHUAX AJMHHUCTPALMH KPOME CIIPABOYHOM
nH(popmMaluy, ykazaHHOM B myHKTe 1.3.2 Hacrosmiero AJIMUHUCTPAaTUBHOTO perjiaMeHTa, pa3me-
I1aeTcs caenyromas HHpopMarus:

— rpaduk npremMa 3asBlIeHUM;

— TMOPSAOK JocyAeOHOro (BHeCyAeOHOro) o0XkKaloBaHUs pelleHH u JedcTBuil (Oe3meii-
CTBUS) AIMUHHUCTPAIIUU U €€ JOHKHOCTHBIX JIUIL,

— (hopMBI 3asBICHUIN IS 3aIOJHEHUS U 00pas31ibl 3al0OJTHEHUS 3asBICHUI.

1.3.6. adopmarus o nopsiike U cpoKax MpeJoCTaBIeHUs] MyHUIIUIIATBHON YCIYTH, pa3Me-
maemas Ha EnxnHom moprane u opMupyeMas Ha OCHOBAaHUM CBEJEHHI, coiepxaiuxcs B ¢exe-
paIbHOM peecTpe, NMPeI0CTaBISETCS 3aBUTEINI0 OECIUIaTHO.

Joctyn k nHGOpMAIIUK O CPOKAX U MOPSJIKE MPETOCTABICHUS YCIYTH OCYIIECTBIsIETCS 0e3
BBITIOJTHCHUS 3asBUTEIIEM KaKUX-THMO0 TpeOOBaHUH, B TOM YHcIie 0€3 UCIOJIb30BAHUS MPOTPaMMHO-
ro obecrevyeHus, yCTaHOBKa KOTOPOTO Ha TEXHUYECKHE CPEJICTBA 3asgBUTEINsI TPEOyeT 3aKIIOUEHUs
JUIEH3MOHHOTO MJIM MHOTO COIJIAIIeHHs C MpaBooOiajaTeseM IMPOrpaMMHOTO obOecreyeHus,
MPEeAYyCMATPUBAIOIIET0 B3UMAaHUE TUIATHI, PETUCTPALIMIO WM aBTOPU3ALMIO 3aABUTEINS, UK TPEI0-
CTaBJICHUE UM TIEPCOHAJIbHBIX JIaHHBIX.

1.3.7. [IpenocraBnenne UHGOpPMAIMK 3aBUTENI0 B YCTHOU dopMe 1o TenedoHy WK npu
JMYHOM OOpPAIIEHUN OCYLIECTBISETCS MO CIEAYIOUIM BOIPOCAM:



— JaTa MOCTYIJIEHUs B AJIMUHHMCTPALUIO 3asIBJICHUS O MPEJOCTABICHUH MYHHMIIMIAIBHOU
YCIIYTU U BXOJSIIEM HOMEpE, MOJl KOTOPHIM 3aperucTpUPOBAaHO yKa3aHHOE 3asiBIICHHE, 00 OTBET-
CTBEHHOM paOOTHUKE AJMUHUCTPAIMH, PACCMATPHUBAIOIIETO 3asIBIICHUE;

—XO/J PACCMOTPEHUS 3aASIBICHMUS;

— HOpPMAaTHUBHBIE IIPABOBBIE AKThl, HA OCHOBAHUHU KOTOPBIX AJMHHHUCTpALMs NPEJOCTaBISAET
MYHULUNAIBHYIO YCIIYTY;

— MECTO pa3MelleHusl Ha OQHUIMaIbHOM caiiTe AJMHHHUCTpanuu U Ha EnumHoMm moprane
nH(OpPMAaLIUY IO BOIIPOCAM MPEAOCTaBICHHUS MYHUIIUTIAIBHON YCITYTH.

[Tpu npenocTaBieHnN 3aBUTENIO YKa3aHHOW B HACTOSILEM ITYHKTE HH(OpMAIMM paOOTHUK
AJMUHUCTpAIMM JOJDKEH Ha3BaTh CBOIO (PaMUIIMIO, UMS, OTUYECTBO (MPH HAJIMYUH), JOJDKHOCTH, a
TaKK€ HAUMEHOBAaHUE CTPYKTYPHOrO MOApasjeneHuss AJIMUHUCTpALUU, B KOTOpOe oOpaTuics 3a-
SIBUTEJb, U B B&XKIMBOU (hopMe MOAPOOHO MPOMHPOPMHUPOBATH OOPATUBIIETOCS 0 HHTEPECYIOIIUM
€ro BOIIPOCAM.

Bpemst oTBeTa Ha BONPOCH! 3asBUTEINS MO TeleQOHY WM HPU JUYHOM OOpALICHUU HE
JIOJKHO MpeBbImaTh 10 MUHYT.

B ciydae ecnu i MOATOTOBKH OTBETa TpeOyeTcs 0OJbIlie BpEMEHH, YeM yCTaHOBJICHO, pa-
OOTHHK AIMHHUCTpAIMH, OCYIIECTBISIOMNN YCTHOE WH(GOPMHUPOBAHKE, BIIPaBe MPEAJIOKUTH 3a-
SBUTENIO0 OOpaTUTHCS NS MOJIyd4eHUs HeoOXoAauMmol MH(opMmanuu B MUCbMEHHOH (opme 6o
HA3HAYUTH JIPYToe YA0OHOE BpeMs.

1.3.8. Ilpu oOpamennn 3asBUTENs 3a HHPOpMaIueid B AJAMUHUCTPAIMIO B NMHUCHMEHHOM
(dopMe OTBET Ha MOCTABJICHHBIH B OOpAIIEHUH BONPOC U3JIaraeTcs B MPOCTOU, YETKOW M IMOHSATHON
dbopme ¢ yka3aHHeM JO0JDKHOCTH, (aMHUIIMH M MHUITUAJIOB JIMIA, TIOANMCABIIErO OTBET, a TaKkxke (a-
MUK, UMEHH, OTYeCTBa (MIPH HAIMYMHU) U HOMepa Tene(oHa HEeMOCPECTBEHHOTO MCIOTHUTEIS.
OTBeT 3asBUTEIIO0 HANpPABISETCS B MHCbMEHHOW (OpPME MOYTOBBIM OTHPABICHUEM WM MO DJIEK-
TPOHHOM NOYTE B TEUCHHE TPHULATH THEW CO JTHS pETUCTPALUK OOpaIeHus.

1.3.9. Ecnu 3anpammBaemast 3asBuTesieM HHGOpMalKsa HE MOXKET ObITh IpeaocTaBiieHa 0e3
pasrialieHus CBEACHUN, COCTABIIAIOIINX TOCYIaPCTBEHHYIO UJIM UHYIO OXpaHAeMYo (eaepaabHbIM
3aKOHOM TaifHy, 3asiBUTENI0 COOOIIAETCS O HEBO3MOKHOCTH J1aTh OTBET 110 CYIIECTBY MOCTaBJIEHHO-
r'o BOIPOCa B CBSI3U C HEJIOMYCTUMOCTBIO pa3IIallIEeHUs] COOTBETCTBYIOIUX CBEJICHUH.

1.3.10. OcHOBHBIMU TpeOOBaHUSAMU K MH(GOPMUPOBAHUIO 3asIBUTENIEH IO BOIIpOCaM Ipeo-
CTaBJICHUSI MyHUIIMITAJILHON YCIIyTHU SIBJISIOTCS:

— JIOCTOBEPHOCTD U MOJHOTA MPEeI0CTaBIsIeMoi HHPOopMaLnu;
— YETKOCTb B U3JI0)KEHUU UH(POpMAIUY;

— yI00CTBO M JOCTYITHOCTb MOJy4YeHUs] HHPOPMALIUY;

— ONEPAaTUBHOCTbH NPEAOCTaBICHUS HH(OPMALIHH.

2. CranjapT npeloCTaBlIEHUsI MyHULIUIATbHON YCIyTH
2.1. HamMeHOBaHHE MYHULIUITAIGHON YCIIYTH.

«IIpenocTaBieHne NTMCbMEHHBIX Pa3bsICHEHUN HAIOTOILIATEIbIIMKAM U HaJIOTOBBIM areHTaM
10 BOIPOCaM MPUMEHEHUsI HOPMATUBHBIX ITPABOBBIX aKTOB O MECTHBIX HaJlorax M cOopax Ha Tep-
PUTOPHH TOPOACKOTO MocesIeHus] bepuHroBckuii HyKOTCKOro aBTOHOMHOTO OKPYTa.

2.2. HaumeHoBaHue oprana, npeaoCTaBISIONIEr0 MyHUIIMITIAIbHYIO YCIYTY.

MyHUIIMNIANBHYIO YCIYTY IPEAOCTaBIsAeT AMUHHUCTPALHAs TOPOJCKOro noceneHus: bepun-
ropckuil UyKoTCKOro aBTOHOMHOTO OKpyra (najiee — AnMuHHCTpanus). B cooTBeTcTBUM ¢ IyHK-
ToM 3 yactu 1 crateu 7 @eaepansHoro 3akoHa ot 27.07.2010 Ne 210-®d3 «O06 opranuszanuu npeo-
CTaBJIEHUS T'OCYJAapCTBEHHBIX M MYHULUINAIBHBIX YCIyI» OpPraHbl, MPeJOCTAaBIIAIOIINAE TOCyaap-
CTBEHHbBIE YCIIYTH, U OpTaHbl, MPEAOCTaBISAIONINEe MYHULIUIIAIbHBIE YCIYTH, HE BIpaBe TpeOOBaTh



OT 3asBUTENS OCYILIECTBICHUS EHCTBUM, B TOM YHCIIE COTIaCOBAHUN, HEOOXOAUMBIX ISl MOJIy4e-
HUS TOCYJApCTBEHHBIX M MYHMIIMIIAJBHBIX YCIYT U CBSI3aHHBIX C OOpallleHHEM B HMHBIE rocynaap-
CTBEHHBIE OPraHbl, OPraHbl MECTHOI'O CaMOYIPABIICHUS, OpraHU3alMK, 32 UCKIIOUYEHUEM MOJIyde-
HUS YCIAYr U TOJIyY€HHs AOKYMEHTOB M HH(GOpMaluu, NMPEAOCTaBISIEMbIX B PE3yJIbTaTe TaKHX
yCIIYT, BKJIIOYEHHBIX B MEpPEYHH, yKa3aHHble B yacTtu | crarbu 9 DenepaiibHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O06 opraHu3anuu MpeaoCTaBICHHUS TOCYAAPCTBEHHBIX U MYHHITUIATBHBIX

YCIIYI».

2.3. MeXBeJOMCTBEHHOE MH(OPMAITMOHHOE B3aMMOJCHCTBHE MPH MPEIOCTABICHUN MYHU-
[UITATBHON YCIIYTH OCYIIECTBIISIETCSI B COOTBETCTBHHU C TpeOoBaHUAMHU DesrepanbHOro 3aKoHa ot 27
utoist 2010 1. Ne 210-D3 «O6 opranuzanuu NpeoCTaBIeHHs TOCYIapCTBEHHBIX U MYHHUITHITAIbHBIX

YCIIyT».
2.4. Pe3ynbTar npenocTaBieHrus MyHULIUITATIbHONW YCITyTH.
Pesynbratom npenocraBieHUs] MyHULIUTIATBHON YCIYTH SIBISIETCS:

— IIACBMEHHOE Pa3bsCHEHUE 110 BOIPOCAM IPUMEHEHHS HOPMATHUBHBIX ITPABOBBIX aKTOB
TOPOCKOro mocesieHusi BepuHroBCKuii 0 MECTHBIX HaJIOTaxX u cOopax.
— NACHMEHHBIM MOTUBUPOBAHHBIM OTKAa3 B IIPEIOCTABICHUN MYHULIUIATbHON YCIYTH.

2.5. Cpok nmpegocTaBiIeHUs] MyHULIUIIAIBHOW yCIyTH.

CpOK npeaoCTaBJIICHUS MYHHHHHaHLHOﬁ YCIyru COCTaBJISACT HE 6omee 1 McEcCi1a Co JHA pe-
TUCTpalnu 3asBJICHUSA U ITPpUJIaracMbIX K HEMY JJOKYMCHTOB B AI[MI/IHI/ICTpaHI/IIO.

2.6. [lepeyeHb HOPMATHBHBIX MTPABOBBIX AKTOB, PETYIHPYIOIINX OTHOIICHUS, BOSHUKAIOIIHE
B CBA3M C IIPEIOCTABJIEHUEM MYHULIUIIAIbHON YCIYTH.

OTHo1eHNs, BOZHUKAIOIIKE B CBSI3U C NPEAOCTaBICHUEM MYHUIIUIIATBHON YCIIYTH, pEryiu-
PYIOTCS CIENYIOUIMMH HOPMATUBHBIMYU IIPABOBBIMH aKTAMH:

- Koncturynuei Poccniickoit ®enepanuu;

- ®enepanbHbIM 3ak0oHOM OT 9 deBpainst 2009 r. Ne 8-O3 «O6 obecrniedeHnn 10cTyna K UH-
(dbopMaruu o JeSTeNbHOCTH FOCYIapCTBEHHBIX OPraHOB M OPraHOB MECTHOT'O CAMOYTIPABICHUSY;

- denepanbabiM 3aKk0HOM OT 27.07.2010 Ne 210-®3 «O06 opraHuzanuu MpeaoCTaBICHUS
roCy/1apCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT»;

- Hanorossim koaexkcom Poccuiickon @enepauny;

- broukeTHeIM KOZtekcoM Poccuiickon @enepanny;

- YcTaBoM ropoJIcKoro noceseHus bepnHroBckuii AHaabIPCKOr0 MyHUIIMIIANIBHOIO paiioHa,
UyKOTCKOTrO aBTOHOMHOI'O OKpYyra, yTBEp»KAeHHbIN pemieHrneM CoBeTa JAemyTaToB rOpPOJICKOro Io-
cesnieHust bepuHroBckuii;

- HAaCTOSIILIUM aIMUHHUCTPATUBHBIM PETJIAMEHTOM.

[IepeueHp HOpMATUBHBIX IPABOBBIX AKTOB, PETYIMPYIOIINX PEJOCTABIECHUE MYHHULUIIAIb-
HOM ycliyTH, pa3meniaercst Ha opuLuaibHOM caiite, B (efepanbHOM peectpe v Ha EnnHom nopra-
ze.

2.7. UcuepnipiBaromuii nepeyeHb JOKYMEHTOB, HEOOXOMMbIX B COOTBETCTBHH C HOPMATHUB-
HBIMH ITpaBOBBIMU akTaMu Poccuiickoit denepany 1 HOpPMaTUBHBIMU NPAaBOBBIMU aKTaMU CYyObeK-
ta PO 14 npenocraBieHnss MyHULIUIIAIBHON YCIIYTH.

2.7.1. VcuepripIBaroIuii mepeueHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUH C 3aKOHO-
JATEIBCTBOM WJIM MHBIMHA HOPMATHBHBIMH IPABOBBIMU aKTaMH IS IPEAOCTABICHNUS] MyHUIINIAb-
HOM yCIIyTHU:

s mpetocTaBiaeHUss MyHULMITAIBHOM YCIIYTH 3asiBUTENb IPEICTABIISACT:

- MUCHbMEHHOE 3asiBJICHHE MO0 3asBJIEHUE B JIEKTPOHHOM BHJIE O Jade MO BOMpPOcaM MpHU-
MEHEHHsI HOPMAaTUBHBIX IIPABOBBIX aKTOB T'OPOJICKOTO MOCENEHUSI bepMHIOBCKUI O MECTHBIX HaJO-
rax u coopax no ¢opme, ykazaHHOH B IpuUIOKeHUH 1 K HacToAmeMy AJIMUHUCTPATUBHOMY periia-
MEHTY, BKJIIOYAIOIIEe, Corllacie Ha 00pabOTKy MEPCOHANBHBIX JAHHBIX B COOTBETCTBUM C TpeOOBa-



Husmu OenepanpHoro 3akona ot 27.06.2006r Ne 152-®d3 «O mepcoHaIbHBIX JaHHBIXY», JTHOO 00-
pamfaeTcss B AIMUHUCTPAITUIO C YCTHBIM 3aITPOCOM.

- KONUsl TOKYMEHTA, yJOCTOBEPSIOLIEro MnpaBa (MOJHOMOYHUS) MPEACTABUTENS 3asIBUTEIS,
€CJIH C 3asBJICHUEM O0paIaeTcsi MPEICTaBUTEINb 3asBUTEIIA.

2.7.2. JIOKyMeHTbI, KOTOpbIe 3asiBUTEIb BIPABE MPEIOCTABUTH IO COOCTBEHHOW MHHMIIMATHBE
JIOTIOJTHUTEIBHO K MEPEYHI0, YKa3aHHOMY B TyHKTE 2.7.1., U KOTOpBIE MOTYT OBITh MOJIYYCHBI AJI-
MUHHCTPALMEd B LEJSIX BBIIOJHEHMS MyHULMIIAIBHON YCIYTM B paMKax MEKBEIOMCTBEHHOIO
B3aUMOJICHCTBUS, OTCYTCTBYIOT.

2.7.3. 3anpemaercs TpeOOBATh OT 3asBUTEIIS:

1) npencraBiieHUs] JOKYMEHTOB U MH(OPMAIMK WM OCYILECTBIICHUS JIeHCTBUM, ITpeIcTaBIIe-
HUE WIN OCYLIECTBICHUE KOTOPBIX HE MPENYCMOTPEHO HOPMATUBHBIMU IIPAaBOBBIMHM aKTaMHU, PETY-
JUPYIOUIMMHA OTHOIIEHUS, BOSHUKAIOUIME B CBA3U C MPENOCTABICHUEM I'OCYIapCTBEHHBIX U MyHHU-
LUIAIbHBIX YCIIYT;

2) npencTaBiieHUs] JOKYMEHTOB U MH(OpMaIMM, B TOM YHCIE MOATBEPKIAIOIIUX BHECEHUE
3asiBUTEJIEM IUIAThl 3@ IPEJOCTABIECHUE TOCYJAapPCTBEHHBIX U MYHHMLIMIAIBHBIX YCIYT, KOTOpbIE
HaxXOJATCS B PAaCIOPSDKEHUH OPraHoOB, INPEAOCTAaBIISIOIIMX TIOCYIapCTBEHHBIE YCIYTH, OpPraHOB,
MIPEIOCTABIIAIOIINX MYHULIUIIATbHBIE YCIYTH, HHBIX TOCYJapCTBEHHBIX OPraHOB, OPIraHOB MECTHOTO
caMOyIpaBJieHHs] JTUOO MOJBEIOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOI'O
CaMOYNpaBJI€HUS] OpraHU3alui, y4acTBYIOIIUX B IPEIOCTABICHUU IPENYCMOTPEHHBIX YacThiO 1
cratbu 1 @enepanpHoro 3akoHa oT 27.07.2010 Ne 210-D3 «O6 opranu3amnuu npeaocTaBlIeHUs roc-
YIApCTBEHHBIX U MYHULIUIIAIBHBIX YCIYT» FOCYIapCTBEHHBIX M MYHUIIMIIAIBHBIX YCIIYT, B COOTBET-
CTBUU C HOPMATUBHBIMHU IIPaBOBbIMM akTamu Poccuiickoi denepanny, HOpMaTUBHBIMU IIPaBOBBI-
MU akTaMu cyObekToB Poccuiickoit ®enepanuy, MyHUIUIAIbHBIMU MPAaBOBBIMU aKTaMHM, 3a HC-
KJIFOUEHUEM JJOKYMEHTOB, BKJIFOUEHHBIX B ONpEACICHHBINA 4acThlo 6 cratbu 7 denepanbHOro 3aKko-
Ha or 27.07.2010 Ne 210-®3 «O6 opranusainuu MpeaoCcCTaBIC€HUs I'OCYIapCTBEHHBIX U MYHHIIU-
NaJbHBIX YCIYI» IIEPEUYEHDb TOKYMEHTOB. 3asBUTEIb BIIPABE MIPEACTABUTh YKA3aHHBIE TIOKYMEHTHI U
MH(GOPMAIIHIO B OPTaHBI, MPEIOCTABIISIONINE TOCYIAPCTBEHHBIE YCIYTH, U OpPraHbl, IPEI0CTaBIISIO-
1IM€ MYHUIUNAIbHBIE YCIIYTH, 10 COOCTBEHHON MHULIUATHUBE;

3) ocyImiecTBIICHUsT NCHCTBUI, B TOM YHCIIE COTJIACOBAaHUH, HCOOXOMAMMBIX IS TIOTYUCHHS
rOCYJapCTBEHHbIX U MYHUIMMAJIBHBIX YCIYT M CBSI3aHHBIX ¢ OOpallleHMEeM B WHbIE TOCYJapCTBEH-
Hbl€ OpraHbl, OpraHbl MECTHOI'O CaMOYIIPaBJICHUs, OpraHU3alMH, 3a HCKJIIOUYEHHEM MOJyuyeHUs
yCIYT U MOJy4YeHUs JJOKYMEHTOB M HH(OpMAIMHU, PEIOCTABISAEMbIX B PE3YJIbTaTe MPEI0CTAaBICHUS
TaKMX yCIyT, BKJIIOUEHHBIX B MEPEUHH, yKa3aHHbIE B yacTu | cratbu 9 denepaibHOTO 3aKOHA OT
27.07.2010 Ne 210-®d3 «O6 opraHu3zaluy MpeaoCTaBI€HUs] TOCYAAPCTBEHHBIX U MYHHUIIMIIAIbHbBIX
YCILyD»;

4) npencTaBieHUs] JOKYMEHTOB M HUH(POPMALIUU, OTCYTCTBHE U (WJIM) HEAOCTOBEPHOCTh KOTO-
pPBIX HE YKa3blBaJIMCh NPU IEPBOHAYAJIBLHOM OTKa3€ B IpHUEME JTOKYMEHTOB, HEOOXOIUMBIX IS
MIPEOCTABIEHUS] TOCYJApCTBEHHON WJIM MYyHMLIMNAIBHOW YCIIyTH, JU0O0 B MPEJOCTaBIEHUHU TOCY-
JTAPCTBEHHOM WJIM MYHULUNAIBHOMN YCITYTH, 32 UCKIIOUEHUEM CIEAYIOIIUX CIy4aeB:

a) U3MEHEeHHe TpeOOBaHUN HOPMATHUBHBIX NPABOBBIX AKTOB, KACAIOIIMUXCS IMPEJAOCTABICHUS
roCy/lapCTBEHHOM WJIM MYHUIMIAIBHOM YCIyTH, MOCJE€ NEPBOHAYAIBHOM MOJauM 3asiBICHUS O
IIPEIOCTABIIEHUHU TOCYJaPCTBEHHON WJIM MYHULIMIIAIBHON YCIYTH;

0) Hanuuue OomMOOK B 3asBJICHUM O MPEIOCTABIEHUU TOCYJAapCTBEHHON WJIM MyHULIUIATIb-
HOM yCIIyTH M TOKYMEHTAaX, MOJaHHBIX 3asBUTENIEM IOCJIE NIEPBOHAYAIBHOIO OTKa3a B IpUEME J10-
KYMEHTOB, HEOOXOIMUMBIX [UIsl MPEJOCTaBICHHs TOCYAapCTBEHHOW WM MYHMUIIMIIAJIbHOW YCIIYTH,
a100 B MPEAOCTABICHUM TOCYIapCTBEHHOW WM MYHUIMIAIBHOW YCIYTM U HE BKJIIOYEHHBIX B
MIpe/ICTaBICHHbIN paHee KOMIUIEKT JOKYMEHTOB;

B) MCTEUEHHUE CPOKa JEHCTBUSA JOKYMEHTOB HJIM M3MEHEHHE MH(OPMAIMK MOCe TepBOHa-
YJaJlbHOTO OTKa3a B IpHUeMe JOKYMEHTOB, HEOOXOJIMMBIX JUIS MPENOCTaBJICHUS TOCYIapCTBEHHON
WIM MYHULUOAIBHOW YCIyTH, JTUOO B IMPEJOCTaBICHUU TOCYIApCTBEHHON HIJIM MYHUIUNAIbHON
YCIIyTH;

I') BBIABJICHHE JOKYMEHTAJIBHO MOJTBEPXKJIEHHOrO (akTa (MPU3HAKOB) OLIMOOYHOTO WIIU
MIPOTUBONPABHOIO JIeHCcTBUS (0€3eiCTBHS) AOKHOCTHOIO JIMIA OpraHa, IpeloCTaBIIsoEero roc-
YIApCTBEHHYIO YCIYyTy, WIA OpraHa, PEAO0CTaBIISIIOIIEr0 MyHUIIMIIAIbHYIO YCIyTy, TOCYy1apCTBEH-
HOTO WJIM MYHULIMIIAJIBHOTO CIyXalllero, pabOTHUKAa MHOTO(YHKIIMOHAIBHOTO IIEHTpa, pabOTHUKA



OpraHM3allfu, NpeaycMoTpeHHor JacThio 1.1 crateu 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne
210-®3 «OO6 opraHmM3anuu MPEJOCTABICHHUS TOCYAAPCTBEHHBIX M MYHHIIMIAIBHBIX YCIYT», MPHU
MEPBOHAYAILHOM OTKa3e B MpHEMe JOKYMEHTOB, HEOOXOAMMBIX /ISl MPEAOCTaBICHHUS TOCynap-
CTBEHHOW WJIM MYHHMIIMIIAJLHOM YCIyTH, JIMOO B MPEIOCTABIEHUN TOCYJapCTBEHHON WM MYHULIH-
MaJbHOM YCIYTH, O YeM B MUCBMEHHOM BHUJE 32 MOINUCHI0O PYKOBOJUTENS OpraHa, IPeI0CTaBIsI0-
IIET0 TOCYIaPCTBEHHYIO YCIYTY, UM OpraHa, MpeAO0CTaBIISIOIIEr0 MyHULIUIIATbHYIO YCIYTY, PYKO-
BOAMTENST MHOTO()YHKIITMOHATILHOTO IIEHTPA MPU MEPBOHAYAILHOM OTKAa3e B MPHEME JOKYMEHTOB,
HEOOXOIMMBIX ISl TIPEJOCTABICHUS TOCYIapCTBEHHONW MM MYHUIIMIIAJIbHOW YCIYTH, MO0 pyKoO-
BOAMTENS OpraHu3aluy, NpeaycMoTpeHHoM dvactbto 1.1 crarbu 16 denepanpHOro 3akoHa oOT
27.07.2010 Ne 210-d3 «O06 opraHu3aidy MpeaoCTaBICHNUs TOCYIaPCTBEHHBIX U MYHHUIIUITATBHBIX
yCITyT», YBEAOMIISICTCS 3asBUTEIb, & TAKXKE MPUHOCATCS U3BUHEHHS 32 IOCTABIICHHBIC HEY100CTBA.

5) TpeboBaTh OT 3asBUTENS MPEAOCTaBICHUS HA OyMa)KHOM HOCHUTENE TOKYMEHTOB M WH-
(dhopMaruu, FMEKTPOHHBIE 00pa3bl KOTOPBHIX paHee ObUTH 3aBEPEHBI B COOTBETCTBUU C ITYHKTOM 7.2.
gactu 1 ctateu 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne210-d3 «O06 opraHu3zauy nperocTaB-
JIEHUS TOCYAApCTBEHHBIX M MYHHUIMIIAIBHBIX YCIYT» 32 HCKIIOUYEHUEM CIIy4acB, €C/Ii HaHECEHUE
OTMETOK Ha TaKUe€ TOKYMEHTBI, INOO UX U3BATHUE SBISAETCS HEOOXOAMMBIM YCIOBUEM IIPEIOCTABIIE-
HUS TOCYJapCTBEHHOM MM MYHHIIMITAILHOW YCIYTH, U UHBIX CIIy4aeB, YCTAaHOBJICHHBIX (eaepaib-
HBIMH 3aKOHaMH.

2.7.4. 3asBIIeHNE O IPEAOCTABICHUU YCIYTH MOXKET ObITh HAIIPABICHO B AJIMUHUCTPALIMIO B
(dbopmMe IEKTPOHHOTO JTOKYMEHTa MOCpeACcTBOM ENMHOro moprana, permoHaJlbHOTO IopTaja ¢ Mc-
M0JIb30BaHUEM YCHJIEHHON KBaTU(PUIUPOBAHHON 3JI€KTPOHHON MOIIHCH.

[Tpu obOpameHnu B 3JMEKTPOHHOH (opMe 3a MOIYYCHHEM MYHUIIUIAIBHON YCIYTH 3asBie-
HUE U KOKIBIA NpUIaraeMblii K HEMy JOKYMEHT IOANMCHIBAETCS TEM BUAOM 3JIEKTPOHHOH NOAIU-
CH, TOITYCTUMOCTB MCIIOJIb30BaHUSI KOTOPBIX YCTAaHOBIIEHA (peepabHBIMU 3aKOHAMH M M3/1aHHBIMU
B COOTBETCTBUU C HUMHU HOPMATUMBHBIMM IIPABOBBIMH AaKTAMH, PETJIAMEHTHPYIOUIMMH MOPSAO0K
IIPEIOCTABIIEHUS] MYHULIMIIATbHON YCIYTH JUOO0 MOPSIOK BbIIaYl JOKYMEHTA, BKIOYAEMOIo B Ia-
KeT JOKYMEHTOB. B ciyuasx ecnm ykazaHHbIMU (efepajlbHbIMU 3aKOHAMU U HU3JIaHHBIMH B COOT-
BETCTBUM C HUMHM HOPMAaTHBHBIMH IPAaBOBBIMHA aKTAMM HCIIOIb3YEMBIM BUJ 3JIEKTPOHHOU ITOIINCH
HE YCTAHOBJICH, BUJ| MIEKTPOHHOU MOIMKMCH OINPEAEIAETCS B COOTBETCTBUM C KPUTEPHUSIMHU OIpeEe-
JIEHUS] BUJIOB 3JIEKTPOHHOM MOJIKCH, HUCIIOJIb30BAHUE KOTOPBIX JOIYCKAeTCsl MpU OOpalleHuH 3a
MOJIyYEHUEM MYHULUIIATIbHBIX YCIIYT.

B ciyuae ecnu npu oOpaiieHnH B 2JIEKTPOHHOM (OopMe 3a MOIYyYEHHEM MYHHLUNAIBHON
yCIAYTH WACHTU(UKALMSA U ayTeHTU(UKALUS 3asSBUTENS — (U3MUECKOT0 JIMIAa OCYLIECTBISIOTCS C
HCIIOJIb30BAaHUEM €MHON CHCTEMbI MJIEHTU(UKALNUKU U ayTeHTU(UKALUK, 3asiBUTENb — (u3nye-
CKO€ JIMII0 UMEET IMPaBO UCIOJIBb30BaTh MPOCTYIO IEKTPOHHYIO MOJINKUCH MPU OOpAIIEHUH B JJIEK-
TPOHHOH (hopMe 3a MOJy4YEeHUEM MYHHUIMIAIBbHOW YCIYrM IpPU YCIOBHUH, YTO NPHU BblAAue KItOoua
MIPOCTOH 3JEKTPOHHOM MOJMUCH JIUYHOCTh (PU3MUECKOTO JINLA YCTAHOBIJIEHA MPHU JIMYHOM IIpUEME.
JloBepeHHOCTh, MOATBEPKIAIONIAsl TPaBOMOYME Ha OOpallleHHe 3a MOJYyYEHHEM MYHHUIMMIAIbHOU
YCIYTH, BBIIAaHHON OpraHu3aliel, yJocToBepseTCs YCUICHHON KBaIM(UIIMPOBAHHOM 3IEKTPOHHON
MOJINKCHIO MPAaBOMOYHOTO JI0JPKHOCTHOT'O JIMIIa OPTaHU3allii, a JOBEPEHHOCTD, BbIIAHHAs (Qu3nye-
CKHUM JIUIIOM, — YCHUJIEHHOM KBaTU(UIIMPOBAHHON 3JIEKTPOHHOM MOANUCHI0 HOTapuyca.

B cnyuae ecnu enepanbHbIMU 3aKOHAMU M U3JJaHHBIMU B COOTBETCTBUU C HUMHU HOPMaTHB-
HBIMU IIPABOBBIMU AKTaMH, YCTaHABIUBAIOLIMMU MOPAAOK IIPEAOCTABICHU MYHUIIUIIAIBHOU yCIIy-
T'H, IPEAYCMOTPEHO MPEIOCTABICHUE HOTAPUAIBHO 3aBEPEHHBIX KOMHM JOKYMEHTOB, COOTBETCTBHE
3JIEKTPOHHOT0 00pa3a KOMUH JOKyMEHTa ero OpUruHally JTOJKHO OBITh 3aCBUIETEIHCTBOBAHO YCH-
JIEHHOW KBaJU(HUIIMPOBAHHOW 3JIEKTPOHHOMN MOANUCKHI0 HoTapuyca. Eciu B cooTBeTcTBUU C Tpebo-
BaHMAMU 3aKoHonarenscTBa Poccuiickoit denepanun B OTHOLIEHUH JOKYMEHTOB HE YCTaHOBJIEHO
TpeOoBaHUE O HOTApUAJIbLHOM CBHJIETEIHCTBOBAHWU BEPHOCTU MX KOMHM, TO TaKHUE KOMHUH MOIIH-
CBIBAIOTCA MPOCTOU JIEKTPOHHOU MOAIUCHIO 3asIBUTEIIA.

B ciayyae ecinu s nosrydeHuss MyHULUIIAIBHON YCIYTH YCTaHOBIIEHA BO3MOKHOCTb I0OJa4n
JOKYMEHTOB, IOANKMCAHHBIX MIPOCTOM DJIEKTPOHHOW MOIIHUCHIO, IS MOANMCAHUS TaKUX JTOKYMEH-
TOB JIONTyCKaeTCs UCIOJIb30BAHNUE YCUJICHHOW KBaJIM(DULIIMPOBAHHOM 3JIEKTPOHHOM MOAMHCH.

2.8. McuepnbIBaromuii mepedeHb OCHOBAHWH JUIS OTKa3a B MPHEME JOKYMEHTOB, HEOOXOIH-
MBIX JUISl IPENOCTABIECHUS MYHULIUIIAJILHON YCIYTH:



3asBUTEIIO HAIPABISIETCS] YBEJAOMIICHHE 00 OTKa3e B MPHEME K paCCMOTPEHUIO 3asBIICHUS B
citydae, eciu mpu oOpaIieHUH 3a MPEJOCTaBICHHEM MYHUITUIIATBLHON YCIIYTH B 3JIEKTPOHHOM (op-
Me B pe3yJbTaTe MPOBEPKU KBATHU(PHUIIMPOBAHHON TOIUCH BBISIBICHO HECOOIOICHUE YCTAHOBIICH-
HbIX ctathed 11 DepepanbHoro 3akoHa ot 06.04.2011 Ne 63-®3 «OO6 >1MEKTPOHHOU TOIIHACH»
YCJIOBUM IIPU3HAHUSA €€ NEUCTBUTEIBHOCTH.

2.9. McuepnbiBarouyii nepeueHb OCHOBAaHMNA JIJIsl IPUOCTAHOBIICHHS WIJIM OTKa3a B MPEIO-
CTaBJICHUN MYHHULIMIIAJIbHOU yCIIYTH.

2.9.1. OcHoBaHMil AJi1 MPUOCTAHOBJICHMSI NPEJOCTABICHUS MYHHUIMIIAIBHON YCIyru He
IIPEyCMOTPEHO.

2.9.2. OcHOBaHMEM /ISl 0TKa3a B PEJOCTaBICHUH MyHUIIUTIAILHON YCITYTH SIBJISIETCS:

1) He mpenocTaBieHUE 3asiBUTEIIEM OIPEACIICHHBIX MyHKTOM 2.6.1. HacTosimero AJIMUHU-
CTPATHBHOTO perjiaMeHTa JTOKYMEHTOB, 00S3aHHOCTh I10 MPEIOCTABICHUIO KOTOPBIX BO3JI0KEHA Ha
3asIBUTEIIS;

2) B 3asBJICHUU COJACPIKUTCS 3aIPOC O MPETOCTABICHUN Pa3bICHEHHI 1O BOIPOCaM IPUMeE-
HEHUS MTPABOBBIX aKTOB O HAJIOTAX M cOOpax, MPUHITHE KOTOPHIX HE BXOAWT B KOMIIETCHIIMIO Opra-
HOB MECTHOT'O CaMOYTpPaBIeHHU TOPOACKOTO mocesieHus bepuHroBckuii;

3) mpejicraBUTENeM HE TpEICTaBiIeHa O(GOpMIICHHAS B YCTAaHOBJIICHHOM TOPSIKE JTIOBEPCH-
HOCTb Ha OCYIIIECTBJIICHHUE JICHCTBUI.

2.10. [Topsanok, pa3Mep U OCHOBAHUS B3UMaHUS TOCYAAPCTBEHHOM MONUTMHBI U MHOM T1a-
ThbI, B3UMAEMOM 32 MPEIOCTABICHUE MYHULIMTIAIbHON YCIIYTH.

MyHununanpHas yciayra npeaocTaBisieTcs 0ecIuiaTHo.
2.11. Tlopsimok, pa3Mep U OCHOBAaHUS B3UMAaHUS IUIATHI 32 MPEIOCTABICHUE YCIYyT, HE00XO0-
JUMBIX U 00s13aTeIbHBIX AJIS MPEAOCTABICHUS MYHUIMIAIBLHON YCIYTH, BKJIIOYas MHGOPMALUIO O

METOJIMKaX pacyeTa pa3Mepa TaKoi IIaThl.

IIpu npenocTaBieHM MyHUIMITAIBHON YCIIyIT'M OCHOBAaHWM B3MMAHMS IIATHI 32 IIPEIOCTaB-
JIEHUE MYHULIUTNIAIIBHOM YCIIYTH HE TIPEyCMOTPEHO.

2.12. MakcuMalbHBIA CPOK OXHJIAHUS B O4epelu MpH MojAaye 3arnpoca O MpeJoCTaBIeHUH
MYHHMIMIIAIBHON YCIYTH M YCIYT, HEOOXOAUMBIX M 0053aTeNbHBIX AJIS MPEIOCTaBICHUS MYHUIU-

NaJIbHOW yCIYTH, ¥ IPH MOJIyYSCHUH Pe3ysbTaTa MPel0CTaBICHUS TAKUX YCIIYT.

2.12.1. MakcuManbHOe BpeMs OXKHJIaHUS B OUepean MPH 1o/1a4e 3asBICHHs O IPeocTaBlie-
HUW MYHULUIIAJIBHON YCIYTU HE JOJDKHO MPEBBIIATh 15 MUHYT.

2.11.2. MakcumanibHOE BpeMsi OKUJAHUS B OUEpEeU Ha MOTyYEHUE pe3ybTara Mpe1ocTaB-
JIEHUS MYHULIMIIAJIbHON YCIYTU HE JOJKHO MPEBbIIATh 15 MUHYT.

2.13. Cpok u MOPSAOK PEerucTpaIiiyl 3arnpoca 3asBUTENS O MPEAOCTABICHUH MYHUIUTIATb-
HOW YCJIYTU W YCIYTH, MPEIOCTABIIEMON OpraHu3alneil, y4acTBYIONIEH B MPEIOCTABIECHUH MYHH-
[UTIATBHON YCIYTH, B TOM YHUCIIE B AJIEKTPOHHOU opMe:

— Ha JIMYHOM IIpHUeMe rpaxaaH — He 6onee 20 MUHYT;

— TIpU TOCTYIUICHUH 3asBJICHUS U JOKYMEHTOB Mo mouTe uin yepe3 MODI[ — ne Goree 3
JTHEW CO THA MOCTYIJICHHUS B AJIMUHUCTPALIHIO;

— IpH NOCTYIIJICHUH 3asBJICHUS B 3JIEKTPOHHOU popme — 1 pabounii neHb.



2.14. TpeGoBaHUS K TTOMEIICHHSIM, B KOTOPBIX MPEAOCTABISACTCS MYHUITUTIATBHAS YCIyTa, K
3ally OXKHUJAHMS, MECTaM JUIsl 3allOJIHEHHUS 3aIPOCOB O MPEAOCTaBICHUM MYHULUIAIBHON YCIIYTH,
MH()OPMAIMOHHBIM CTEH/IaM ¢ 00pa3liaMy WX 3alOJTHEHUS U MEPeUHEM JOKYMEHTOB, HEOOXOIUMBIX
JUIS TIPEIOCTaBICHHSI MyHUILIUIIAJIbHOW YCIIYTH, B TOM YHUCIIE K 00€CIIEYeHHUIO JOCTYITHOCTH AJIs UH-
BaJIN/IOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUHU C 3aKOHOJATENbCTBOM Poccuiickoit denepanuu o
COLIMAJIbHOM 3aIUTe UHBAJIU/IOB.

2.14.1. [lomemieHue, B KOTOPOM MPEAOCTABISIETCS MyHHUIUIAIbHAs yCIyra, COOTBETCTBYET
YCTaHOBJICHHBIM MPOTUBOMOKAPHBIM M CAaHUTAPHO-3IUIEMUOJIOTHYECKUM TpaBUJIaM U HOpPMAaTH-
BaM.

2.13.2. ITomenieHusi, B KOTOPOM IPEAOCTABISACTCS MyHUIUNAIbHAS YCIyra, BKIOYAIOT Me-
CTa JUISl OXKUJAAHUS, MECTa JUIsl MHPOPMUPOBAHUS 3asiBUTEIICH M 3aNOJHEHUS HEOOXOAUMBIX JTOKY-
MEHTOB, a TaK)Ke MecTa JJIs IpreMa 3asiBUTeNeH.

2.14.3. TIpuem 3asaBUTENICH OCYIIECTBIACTCS B AJIMUHUCTPAITUH.

2.14.4. B nensx obecrieueHrs KOH(DHUICHIIMATILHOCTH CBEACHUHN O 3assBUTEIC, OJTHUM JOJIK-
HOCTHBIM JIUIIOM OJTHOBPEMEHHO BEJIETCS TIPUEM TOJILKO OJIHOTO 3asSBUTEIISI 10 OJTHOMY OOpAICHUIO
3a PEJIOCTABICHUEM OJTHOW MYHUIIUITAILHON YCIIyTH.

2.14.5. KabuHer ans mpuema 3asiBUTENIed JT0JDKEH ObITh 000pynoBaH MH(DOPMALMOHHBIMU
TabIMYKaMu (BBIBECKAMH) C YKa3aHUEM:

— HOMepa KaOuHeTa;
— (baMI/IJII/II/I 1 MHUIIKAJI0B pa6OTHI/IKOB AIIMI/IHI/ICTpaIII/II/I, OCYIICCTBJIAOIINX IIPUCM.

2.14.6. Mecto [utsi IpreMa 3asBUTEJICH JODKHO OBITh CHAOKEHO CTOJIOM, CTYJIOM, OyMarou
Y KaHIEISIPCKUMHU MTPUHAIICKHOCTSMH, a TAKXKe OBITh MPHCIIOCOOICHO i1si 0hOpMIICHHUS JOKYMEH-
TOB.

2.14.7. B nomemeHnu AJIMAHUCTPAIMH JODKHBI OBITh 000PYIOBAHHBIC MECTa JIJIS OXKHUIa-
HUS IpUEeMa U BO3MOKHOCTH O0(OPMIICHHSI TOKYMEHTOB.

2.14.8. ndopmarnus, Kacaromasicsi IpeAoCcTaBIeHUs] MyHUIMIIAIbHON YCIyTH, JOJKHA pac-
roJiaratbcsi Ha MHQOPMALMOHHBIX CTEHAAaX B AJMUHHUCTPAIUH.

Ha ctennax pasmemaercs ciaeayromas HHGopMaus:

— o0mIMit pesxuM padoThl AJIMUHUCTPALIIH;

— HoMmepa TeneoHOB paOOTHUKOB AIMUHHUCTPAINH, OCYIIECTBIISIOMINX MPUEM 3asBIECHUI
U 3asBUTEIICH;

— TEKCT AJIMUHUCTPATUBHOTO PETJIaMEHTa;

— OJaHK 3asBJICHUS O TIPEIOCTABICHUN MYHUITUTIATBHON YCIYTH;

— o0pa3el 3aMmoTHEHUS 3asBIICHUS O MPEAOCTABICHUNA MYHUIIUIATbHON YCIYTH;

— TepeueHb JOKYMEHTOB, HEOOXOIUMBIX JIJIsl TPEIOCTABICHUS MYHUIIUTIAILHON YCITyTH;

— MOPSAIOK MOJTYYECHUS KOHCYJIbTALUH.

2.14.9. TIlomemieHust, B KOTOPBIX MPEIOCTABIISAETCS MyHULMIIAIBHAS YCIIYTa, TOJHKHBI COOT-
BETCTBOBAaTh CAHUTAPHO-TUTHEHUYECKUM MpaBUjIaM U HOpMaTHBaM, MpaBUiIaM MOXKapHOH Ge3omnac-
HOCTH, O€30MacHOCTH TpyJa, a Takke 00ecrneuuBaTh OECHpPENnsITCTBEHHBIM TOCTYN WHBAIWIOB,
BKJIOYAsi WMHBAJIHMAOB, HCIOIb3YIOMIUX Kpecaa-KOMSICKH M MajJOMOOWJIBHBIX TpYII HAaceleHHUs,
JIOJDKHBI OBITH 00OPYZOBaHBI YCTPOHCTBAMU AJISi O3BYUMBAHUS BU3YaJbHOU, TEKCTOBOW MH(pOpMa-
L[MH, a TAaKXKe HAIMUCSIMH, 3HaKaMH U MHON TEKCTOBOH U Trpaduueckoil HHPpopMaIiel, BbINOIHEH-
HBIMU pelibe(HO-TOYeUHBbIM HIpupTOM Bpailng m Ha KOHTpacTHOM ()OHE, B COOTBETCTBUH C JCii-
CTBYIOLIMMH CTaHAAPTAMM BBIIIOJIHEHUS U Pa3MELIECHUs TaKMX 3HAKOB, a TAKXKE BU3YyaJIbHbIMH HH-



JTMKATOpaMH, TPeoO0pa3yIONIMMU 3BYKOBBIE CHTHAIIBI B CBETOBBIC, PEUYEBHIC CHTHAIBI B TEKCTOBYIO
OCTYIIYIO CTPOKY.

2.15. IToka3zaTenu TOCTYMHOCTH U Ka4eCTBa YCIYyTH.
2.15.1. TTokazaTenssMu OIEHKH JTIOCTYITHOCTH YCIIYTH SIBJISIFOTCSL:

— TPaAHCIOPTHASI JOCTYMTHOCTh K MECTaM MPEeAOCTaBICHUS YCIYTH.

— pa3mMeneHue HHGOPMAIUH O MOPSIIKE MPEAOCTaBICHHs YCIYTy Ha EquHoM mopTare roc-
YAApCTBEHHBIX U MYHHUIUTAIBHBIX YCIYT;

— pa3MenieHre HHGOPMAIIUU O TIOPSIKE MPEIOCTABICHUS YCIYTH Ha OpHUIIMATLHOM CaiTe
AJIMUHUCTpALIUH;

— COIIPOBOXK/ICHNE WHBAJIHMIOB, UMEIOIINX CTOMKHE paccTporicTBa (DyHKIMU 3peHUs U ca-
MOCTOSITEIBHOTO MEPEABIKEHUS 110 TEPPUTOPUH YUPEKICHUS, OPraHU3alMH, a TAK)KE MPU M0JIb30-
BAHHUM YCIyraMu, PeJI0CTaBISIEMbIMU UM;

— COJICHCTBUE MHBAJUAY MPU BXOJE B 3JaHHUE U BBIXOJIE U3 HEro, MH(pOpMHUpOBaHHE WHBA-
JUa O TOCTYITHBIX MapIIpyTax OOMIECTBEHHOT'O TPAHCIIOPTA;

— JIOMYCK Ha 0OBEKTHl COOAKU-TIPOBOJIHUKA MPU HAJTUYUU JOKYMEHTA, MOATBEPKIAOIIETO
ee crernurabHoe 00ydeHHe U BBIJaBAEMOro 1o GopMe U B MOPSIKE, KOTOPHIC ONMPEACIAIOTCs (ejie-
PaAJIbHBIM OPTaHOM HCIIOJIHUTEIHHON BIIACTH, OCYIIECTBISIONINM (QYHKIIUU MO BBIPAOOTKE U peau-
3alMH TOCYJIAaPCTBCHHOM MOJIWTHKH U HOPMATHBHO-IIPABOBOMY PETYIIMPOBAHUIO B cepe COlraTb-
HOM 3aIIKUTHI HACEICHHUS,

— BbIIeNieHne He MeHee 10 mpoleHTOB MecT (HO He MEHEee OJHOr0 MECTa) JJIA MapKOBKH
CHEIHATbHBIX aBTOTPAHCIOPTHBIX CPEJICTB WHBAIMIOB HA KaXKIOW CTOSHKE (OCTAaHOBKE) aBTO-
TPAHCIIOPTHBIX CPEJICTB.

B cnywasx, ecnu cyuiecTByroliee aAMUHUCTPATUBHOE 3/1aHUE M OOBEKTH COLUATBHOU, MH-
KCHEPHOU ¥ TPAHCTIOPTHOU MH(MPACTPYKTYP HEBO3MOXKHO MOJTHOCTHIO MPUCIIOCOOUTH C YUETOM I10-
TpeOHOCTEW MHBAINUIOB, HEOOXOAUMO MPUHUMATh MEpHI AJs 0OecleueHus: JOCTyna NMHBAIUIOB K
MECTY IPEIOCTaBIICHUs YCIYTH, COTJIACOBAHHBIC C OJIHUM M3 OOIIECTBEHHBIX OOBEIUHEHUN WHBA-
JTUOB, OCYLIECTBIISIIOIIUX CBOIO JEATEIHHOCTh Ha TEPPUTOPUM TMOCETKa, MEPHI JJIs 0OecreyeHus
JOCTYyIa WHBAUAOB K MECTY MPEIOCTaBICHHUS YCIYT'H JIM0O, KOTJIa 3TO BO3MOXKHO, 00CCIICUUTh
MpeIoCTaBlIeHnEe HeOOXOIMMBIX YCIYT IO MECTY KUTEIhCTBA WHBAJIK/IA WU B IUCTAHIMOHHOM pe-
KUME.

2.16. Tloka3zarenu TOCTYIHOCTH M Ka4eCTBAa MyHHIIMIIAIILHOW YCITYTH, B TOM YHCIIE KOJIHUYe-
CTBO B3aMMOJEUCTBH 3aIBUTEINS C JOJKHOCTHBIMU JIMLIAMU IIPU MPEIOCTABICHUN MYHULIUIIAIbHON
YCIYTU U UX HPOAOKUTEIBHOCTh, BO3MOKHOCTh MOJYYEHMsI YCIYIM B MHOTO(YHKIIMOHAJIbHBIX
LIEHTpaX MPeAOCTaBICHHUS MYHUIIUIAIBHON YCIYTH, B TOM YHCJIE C UCIOJIb30BaHUEM HMH(pOpMaIu-
OHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHM.

BzaumopeiicTBue 3asBUTENS ¢ JOJKHOCTHBIMH JIMIAMH MTPU MPEIOCTABICHUN MYHUIIUIIATb-
HOM YCIIYI'M OrpaHUYMBAeTCA HEOOXOJIMMOCTHIO TOJauM 3asiBICHUS U MOJNy4yeHUs pe3yiabTaTa OKa-
3aHUS MYHUIMIIAJIBHOW ycayru. MIHOe B3auMOJenCcTBUE 3asBUTENS C JOJDKHOCTHBIMU JIMIAMH TIPHU
MPEIOCTABIIEHUN MYHUIIMTIATBHON YCIYTH HE SBISETCS 00s13aTENbHBIM YCIOBUEM OKa3aHUs MyHH-
IHUIATbHON YCIIYTH.

2.17. Vnbie TpeOOBaHMS, B TOM YHCIIE YUYUTHIBAIOIIHE 0COOCHHOCTH MPEIOCTABICHUS MyHH-
UNATBHON YCIYTH B MHOTO(QYHKIIMOHAJIBHBIX IEHTPaX U OCOOEHHOCTH MPEOCTaBICHUS MYHHIIH-
MaJbHOM YCIyTH B AJIEKTPOHHOU hopme.

IIpenocrasienne MyHununansHon ycayru B MOIL ocymectsigercs B coorsercTBuu ¢ De-
nepaibHbIM 3ak0HOM OT 27.07.2010 Ne 210-®3 «O6 opranuzanuu npeaocTaBieHus TocyIapCTBEH-
HBIX 1 MyHUIIMNIAJIIBHBIX YCIyT», NHBIMM HOPMaTUBHO-IIPABOBBIMU akTaMu PdD, HopMaTUBHBIMU
MPaBOBBIMU aKkTaMu cyObekTa PD, MyHULIMIaIbHBIMU PABOBBIMH aKTaMH I10 MPUHIUIY «OJHOTO
OKHa», B COOTBETCTBHH C KOTOPBIM IIPENOCTABICHNE MYHULIUIIAJIbHON YCIYTH OCYILECTBIISAETCS 110-
cJie OJJHOKPATHOTO 0OpallleHHs 3asiBUTENS] C COOTBETCTBYIOLIUM 3alIpOCOM, a B3aUMOEHCTBUE C
OpraHaMy, IPeJOCTaBIAIOIIMMHU TOCYJaPCTBEHHBIE YCIIYTH, WJIM OpraHaMH, IIPE10CTaBIISIFOIIUMHU



MYHULUNAIBHBIE YCIIYTH, OCYIIECTBIISIETCS MHOIO(YHKIIMOHAJIBHBIM LIEHTPOM 0€3 yJacTus 3asiBU-
TeJsl B COOTBETCTBUH ¢ HOPMaTUBHBIMHU ITPABOBBIMU aKTaMH U COTVIALICHUEM O B3aUMOJICHCTBUU.

[TpenocTraBneHre MyHUIMTAIBHONW YCIYTH B 3JIEKTPOHHOHN (OpME, B TOM YHUCIIE B3aUMO/ICHi-
CTBHUE OPraHOB, NPEAOCTABIISIOIINX TOCYJaPCTBEHHBIE YCIIYTH, OPraHOB, IPEJOCTABIAIOIUX MyHH-
LUIIAIbHBIE YCIYTH, OpraHU3aluil, OpraHU3yIOIINX IPEI0CTABICHUE TOCYIaPCTBEHHBIX U MYHUIIH-
NAJIBHBIX YCIIYT, U 3asBUTENIEH, OCYIIECTBIsIETCS Ha Oa3e HH(OPMAIIMOHHBIX CUCTEM, BKIIFOUYas rOC-
yIapCTBEHHBIE U MyHUITUTIAIbHBIC HH()OPMAITMOHHBIE CHCTEMBI, COCTABIISIONINE HHPOPMALIMOHHO-
TEXHOJIOTUYECKYI0 U KOMMYHUKAIIMOHHYIO HHPPACTPYKTYPY.

[TpenocraBneHne MyHUIIUTIATHHON YCIYTH B 3JIEKTPOHHOM OpME, B TOM YUCIIC B3aMO/ICH-
CTBHUE OPraHOB, PEAOCTABIISIOIINX TOCYJaPCTBEHHBIE YCIIYTH, OPraHOB, IPEJOCTABIAIOIUX MyHH-
LUIIAIbHBIE YCIYTH, OpraHUu3aluii, OpraHU3yIOIIKUX PEI0CTABICHUE ITOCYJapCTBEHHBIX U MYHUIH-
NAJIBHBIX YCIIYT, U 3asBUTENIEH, OCYLIECTBIsETCA Ha 60a3e MH(QOPMAIIMOHHBIX CUCTEM, BKJIFOYas TOC-
yIapCTBEHHBIE U MyHUITUTIAIbHBIC HH(POPMAITMOHHBIE CHCTEMBI, COCTABIISIONINE HHPOPMALIMOHHO-
TEXHOJIOTUYECKYI0 U KOMMYHUKAIIMOHHYIO UHPPACTPYKTYPY.

[IpenocraBieHne MYHUIIUTIATBHON YCIYTH B 3JISKTPOHHOU popme oOecrieynBaeT BO3MOXK-
HOCTb:

— I10/1a4y 3asBJICHUS C JOKYMEHTaMH, YKa3aHHbIMU B NOANYHKTE 2.6.1. myHkTa 2.6. agmMu-
HUCTPATUBHOI'O PErIaMEHTa B JIEKTPOHHON (hopMe, B TOM UHUCIIE C UCIOJIb30BaHUEM YHUBEPCAIb-
HOM JIEKTPOHHOM KapThl;

— JOCTYIHOCTb JUIsl KOMUPOBAHUS U 3aII0JHEHUS B 3JIEKTPOHHOM (hopMe 3ampoca UHBIX J10-
KYMEHTOB, HEOOXOAMMBIX JIJIsl TOJTyYSHHUSI MyHUIIUTIAIHOU YCITYTH;

— BO3MOXHOCTb IIOJIyYEHUS 3aABUTEJIEM CBEIEHUHN O XOJE NPEAOCTABICHUS MyHULUIIAIb-
HOM YCIIyTH;

— IOJIyYEHHUE 3asBUTEJIEM DPE3yJbTaTa MPENOCTABICHUS MYHULUIAIBHONU YCIYI'M B JJIEK-
TPOHHOH (opme.

[Tpu o6parieHny 3a MyHULIMIIAIBHOM yCIyroi B 3JIEKTPOHHOM BHJIE:

— 3asBJICHUE O IMPENOCTABICHUN MYHUIMIAIBHON YCIyTH JOJKHO OBITH MOANMCAHO YCHJIEHHOM
KBAJIM(UIIUPOBAHHON 3JIEKTPOHHOH MOAIUCHIO;

— JIOKYMEHTbI, yKa3aHHble B MOANYyHKTe 2.6.1 myHkra 2.6. aAMHUHHCTPAaTUBHOIO DETJIAMEHTA,
JOJKHBI OBITH MOANMCAHBI YCUJICHHOH 3JIEKTPOHHOM MOAMUCHIO.

3. CocraB, OCIEN0BATEIBLHOCTD U CPOKH BBIIIOJIHEHUS aJMUHUCTPATUBHBIX MIPOLENYD, TPE-
00BaHUS K MOPSIKY UX BBIIIOJIHEHUS, B TOM YHCJIE OCOOCHHOCTH BBIIIOJHEHUS aJMUHUCTPATUBHBIX
IpoLelyp B 3JEKTPOHHOH (hopMme, a Takke 0COOEHHOCTH BBIITOJHEHHS aJIMUHUCTPATUBHBIX MpPOIE-
Iyp B MHOTO()YHKIIMOHAJIBHBIX HEHTPax

3.1. VcuepnibiBatomuii nepedeHb aIMUHUCTPATHBHBIX MPOIEAYP (IEeHCTBUI):

a) IPUEM U PETUCTpaLMs 3asIBICHUS U IPUIIaraeMbIX K HEMY HEOOXOAUMBIX TOKYMEHTOB;

0) paccMOTpeHHe 3asBJICHUN U NMPUHATHE PEIIeHHUs O MPeAOCTaBICHUM JIMOO 00 OTKaze B
MIPEIOCTABIIEHUN MYHUIIUIIATBHON YCIYTH;

B) (GOpMHPOBAHNE U HANpaBIEHUE MEKBEJIOMCTBEHHBIX 3alIPOCOB B OpraHbl (OpraHu3alum),
Y4aCTBYIOIIUE B IPEIOCTABICHNN MyHUIIMITAIbHOW YCIIYTH;

I') HampaBJeHue (BpyueHHe) JOKYMEHTA, MOATBEP)KIAIOIIEro NPUHATHE O MPEI0CTaBICHUN
1160 00 0TKa3e B MPEJOCTaBICHUH MYHUIIUIATIbHOW YCIIYTH.

biok — cxeMa BBHINIOJHEHUS aJIMUHUCTPATUBHBIX NPOLENYp NMPUBEACHA B NMPUIOKEHUH 3 K
aAMUHUCTPATUBHOMY PETJIAMEHTY.

3.2. Ilopsok OCyLIECTBICHUS aIMUHUCTPATUBHBIX MPOLIETYP B AIEKTPOHHOU Gopme, B TOM
YHCJIE C UCIIOJIb30BAaHUEM PETMOHAIBHOTO M €UHOTO ITOPTAJIOB.

[TpenocraBnenne nHGOpPMAIIUK 3as8BUTEIIO U 0OeCIIeUeHNEe T0CTYyIa 3asiBUTENCH K CBEACHH-
SIM O MYHHUIMIAJILHOM yCIIyre OCYIIECTBISIOTCS MOCPEACTBOM pa3MelIeHUs] HHPOpMaIi O MYHU-
LUNAIBHON yCIIyre Ha PETMOHAIBHOM IIOPTaJIe U €IMHOM IIOpTalle.



B anextponHO# popme, B TOM YuCIIE C UCTIOIB30BAHIEM PETHOHAIBHOTO TOpTaia M eIUHO-
IO 1opTaja, OCYIIECTBIISIOTCS CICAYIONINE aIMUHUCTPATHBHBIC TIPOLIETYPHI:

— MpeaocTaBieHue HH(POpMAINK 3asiBUTEISIM U oOecrieueHre JOCTyIa 3asBUTENIEH K CBe-
JICHUSIM O TaHHOW MYHULIMIAIBHOMN yCIIYTe;

— I10/1a4a 3asiBUTEJIEM YEPE3 PETHOHAIBHBIN NIOPTal U €AUHBIN IIOpTal 3asBJICHUS O IPEIO-
CTaBJICHUHM MYHHIIMIAIBHOHN yCIyTH;

— TIpUEM 3asBJICHUS O MPEIOCTABICHUN MYHUIIUIIAIBLHON YCIyTH, €ro 00paboTKa 1 MOATo-
TOBKa OTBETA Ha 3asBJICHUE B DJICKTPOHHOH (opme;

— TIPOBEpPKa B YCTAHOBJIEHHOM TOPSIJIKE IEHCTBUTEIBHOCTH YCHIIEHHON KBANMU(UIIUPOBaH-
HOH 3JICKTPOHHOHM MOAINHUCH, KOTOPOW MOJIKCAHO 3asBJICHHE O MPEJOCTABICHUN MYHUIUITAIbHON
yCIYyTH;

— TIOJIyYCHHUE 3asIBUTENIEM CBEICHHH O XO0/1€ MPEIOCTABICHUS MyHUIIUITATBHON YCITyTH.

[Tpu 3TOM 3asiBlIieHHE U 3JEKTPOHHAs KOMUs (3JIEKTPOHHBIA 00pa3) JOKyMEHTOB MOJIKMCHIBA-
IOTCSl B COOTBETCTBUU C TpeOoBanusimMu DexepansHoro 3akoHa ot 06 ampens 2011 roga Ne 63-D3
«O0 snexTpoHHOM moamucu» u crarei 21.1 u 21.2 denepanpHoro 3akona ot 27 utonsg 2010 roga Ne
210-@3 «O06 opraHu3anny MPEIOCTABICHNUS TOCYAPCTBEHHBIX U MYHHIIUTIAIBHBIX YCIIYT».

AnMuHHCTpanys o0ecrieyuBaeT IpueM 3asBICHHs, HEOOXOJUMOro Ul IpeaocTaBieHus My-
HUIUITAIBHON YCIYTH, ¥ €ro PerucTpanuio 0e3 HeOOXOIUMOCTH NMOBTOPHOTO TPEACTABICHUS 3a-
sIBUTEJIEM Ha OyMa)>KHOM HOCHTEIIE.

Cpok perucrpanuu 3asBJICHHs - OIMH PaOOUNii JICHb.

[TpenocraBienne MyHUIIMNAIBHON YCIYyrM HAYMHAETCS C MOMEHTA IpUeMa U pPerucTpaiuu
AJMUHUCTpAIMEN 3JEKTPOHHBIX TOKYMEHTOB, HEOOXOAMMBIX UIS MPEAOCTABICHUS MYHHUIIUITATb-
HOU YCIIYTH.

[Tony4yeHnne 3asBUTENEM CBEACHUN O BBIMOJHEHHS 3alpoca O MPEIOCTABICHUN JaHHOU MY-
HULMINAJIBHON yCIYT'H OCYLIECTBISIETCS B JIEKTPOHHOM (hopMe, a TakKe MOXKET OBbITh OCYILECTBIIE-
HO 1O TeneOHy WIM TPU JIMYHOM OOpaleHHH K JOJDKHOCTHOMY JIMIY aAMHHHUCTPAIH, OTBET-
CTBEHHOMY 3a IIPeI0CTaBICHUE MYHULIUIIAIBHOMN YCIIYTH, 110 BBIOOPY 3asBUTEIIS.

3asBUTENb MOXKET MOJYYUTh PE3yJbTaT MPEIOCTABICHHUS MYHHIUIAIBHOW YCIYTH B 3JIEK-
TpOHHOH (opMme B JMYHBIN kaOuHeT Ha EauHOM mopTtajie rocylapCTBEHHBIX U MYHHULMHAIBHBIX
ycnyr, PernonansHOM mopTalie rocy1apcTBEHHBIX U MYHUIIUITATBHBIX YCITYT.

[TonydyeHnue 3asgBUTENEM pe3yibTaTa NPEAOCTABICHHUS YCIYTH B 3JEKTPOHHOM (Gopme He uc-
KJIFOYAeT BO3MOXKHOCTD MOJIyUEHUS €ro Takke B OyMa)kHOU Gopme B J1t000€ BpeMsi B TEUEHHE CPOKa
JIeWcTBUS pe3ynbTaTa ycayru win nocpenctsom Iloursr Poccun, mo BeIOOpy 3asBUTENS.

3.3. [Ipuem u peructpanus 3asBICHUS U IPUIAraeMbIX K HEMy HEOOXOIUMBIX JOKYMEHTOB

3.3.1. OcHoBaHueM JJisi Ha4ajga aIMUHUCTPATUBHON MPOIEIYPHI SBISETCS MOCTYIJIECHUE 3a-
SIBJICHUSI M TIPUJIaraeMbIX K HEMY HEOOXOJMMBIX JOKYMEHTOB Ha MPEA0CTaBICHHE MyHULIUTAIBHON
YCIIyTH Ha JINYHOM IIpHEME, TOUTOBBIM OTIIPABIEHUEM, B AJIEKTPOHHOU (opMe min yepe3 MO,

3.3.2. Ilpu nuyHOM OOpallleHHUHU 3asBUTENS JOJKHOCTHOE JIMIO YIOJHOMOYEHHOI'O OpraHa,
OTBETCTBEHHOE 3a INPEAOCTaBICHUE MYHUIMNAIBHON yciyrd, cnenuanuct ML, ocymecTsisto-
LU TpUEM T0KYMEHTOB, IPOBEPSIET KOMIUIEKTHOCTD MPEICTABICHHOIO B COOTBETCTBUU C ITYHKTOM
2.6.1 HacTOAILIETO aIMUHUCTPATUBHOIO PETJIAMEHTA NTaKeTa JIOKYMEHTOB.

[Tonydenue 3asBieHUs] U MpHJIaraéMbIX K HEMY JOKYMEHTOB IMOATBEPXKIAETCS YIMOJIHOMOYEHHBIM
OpraHoOM IIyTEM BblAauu (HampaBiIeHUs) 3asBUTENIO PACIIUCKU B MOJIYYEHUH TOKYMEHTOB. B ciyuae
MpeoCcTaBIeHUsT JOKYMEeHTOB uepe3 M®I] pacnucka BeiaeTcs ykazanabim MOILI.

IIpu nocTymuieHnH 3asiBIEHUS U IPWIAraéMeIX K HeMy JOKyMeHTOB B ML, nmocnennuii He
M03/IHEE JIHS, CIENYIOIIEro 3a JHEM MX MOCTYIUICHHUs, 00ecTieunBaeT nepeaady 3asBiIeHUs U Ipuia-
raeéMpIX K HEMY JOKYMEHTOB B YIIOJJHOMOYEHHBIN OpraH.

3.3.3. [Ipu nOCTYIJIEHUH 3asiBIICHUS 110 MOYTE JOKHOCTHOE JIUIO YITOJTHOMOYEHHOIO Opra-
Ha, OTBETCTBEHHOE 3a MPEIOCTaBICHUE MYHUIIUIIAIBbHON YCIyTH, IPUHUMAET U PETUCTPUPYET 3asB-
JICHUC C HpI/IJIaFaeMI)IMI/I K HeMy )IOKyMeHTaMI/I.



[Toyuenue 3asiBneHus B (GopMe 3JIEKTPOHHOTO JOKYMEHTA M MpUlaraéMbIX K HEMY JOKY-
MEHTOB MOJTBEPKAACTCS YIOTHOMOYEHHBIM OPraHOM ITyTeM HaIpaBJCHUs 3asBUTEIIO YBEJIOMIIE-
HUS, COJIEPKalero BXOSAIINNA PEruCTPallMOHHBIA HOMEp 3asiBICHHUA, ATy MOJy4eHUsl YIOJIHOMO-
YEHHBIM OPraHOM YKa3aHHOTO 3asiBJICHUS U MpUJIaraéMblx K HEMY JOKYMEHTOB, a TaK)Ke MEpeueHb
HauMEHOBaHUM (DaiiyIoB, MPEICTABICHHBIX B (hOpME IIIEKTPOHHBIX JOKYMEHTOB, C yKa3aHHUEM HX
o0beMa (Jrasiee — yBEIOMIICHHUE O MOJIyUYCHUH 3asIBICHHS).

YBegomieHue 0 NOJIYYEHUH 3asIBJICHHS HANPABIISETCA YKAa3aHHBIM 3asiBUTEIIEM B 3asBJICHUU
crocoboM He mo3jiHee pabovero AHs, CIEAYIONIEro 3a JHEM MOCTYIUICHUS 3asBJICHHS B YIOJTHOMO-
YEHHbI OpraH.

3.3.4. Ilpu noCTYIUICHUH 3aBICHHS B JIEKTPOHHON (pOopMe TOHKHOCTHOE JIUIO YIIOJTHOMO-
YEeHHOI'0 OpraHa, OTBETCTBEHHOE 3a IPEJOCTaBICHUE MYHUIIMIIAIBHON YCIyrH, B Tedenue 1 pado-
4ero JHS C MOMEHTAa €ro PErucTpaluy IpOBOAUT MPOLENYPY IPOBEPKU AECHCTBUTEIBHOCTH KBaJIU-
(U POBaHHOI MOIIUCH, C UCTIONIB30BAaHHEM KOTOPOU MOANMCAHO 3asBlIeHUE (MaKEeT 3JIEKTPOHHBIX
JIOKYMEHTOB) O IPENOCTABIEHUN MYHMLIMIIAIBHOW YCIYIH, NPEAyCMaTPUBAIOILYIO IIPOBEPKY CO-
OJIOICHUS YCTIOBUH, YKa3aHHBIX B cTaThe 11 denepanbHoro 3akoHa «O0 3JIEKTPOHHOM MOIIUCHY.

B cnyuae ecnu B pe3ynbrare MpoBepKU KBATU(DHUIIMPOBAHHOM MOAMKUCH OyeT BISIBICHO He-
COOJTFOICHUE YCTAHOBJICHHBIX YCIOBHI MPU3HAHUS €€ JCUCTBUTEIHLHOCTH, YITOJIHOMOUYCHHBIA OpraH
B TEUEHHE TpeX JHEW CO JHS 3aBepIlEHUs MPOBEICHUS TAaKOH NMPOBEPKU MPUHHUMAET pelieHue oo
OTKa3e B MpHEME K PACCMOTPECHHIO 3asBJICHUS W HAIPABISAET 3asBUTEIIO YBEIOMJICHHE 00 3TOM B
ANEKTPOHHOU (opMme ¢ ykazaHueMm MyHKTOB cTaThil 11 denepampHoro 3akoHa «O0 AMEKTPOHHOU
MOJIKUCHY, KOTOPBIE MOCIYKUJIN OCHOBAHUEM JIJISI IPUHATHS YKAa3aHHOIO pelIeHUs. Takoe yBeIoM-
JIEHUE MOAMUCHIBACTCS KBATM(PUIIMPOBAHHON MOJMUCHI0 PYKOBOAUTENS YIIOJIHOMOUYEHHOTO OpraHa
WIN YIIOJTHOMOYEHHOTIO UM JOJGKHOCTHOTO JIMLA M HAIPABIJISIETCSA MO aApPECy JIEKTPOHHOMN MOYTHI
3asiBUTENs JIMO0 B €ro JIMYHBbIA KaOuHeT B ¢efepanbHON TOCyIapcTBEHHON MH(POPMAIMOHHON CH-
cTreMe «EIUHBIN MOpTaa rocyAapCTBEHHBIX M MYHUITUTIAIBHBIX YCIYT (D YHKITUN )».

3.3.5. [locne npoBepKkH TOKYMEHTOB YIIOJIHOMOYEHHOE JTUII0 AJMUHUCTPAIIUU TPUHUMAET U
PErUCTPUPYET 3asIBJICHUE C IPUIIATa€MbIMU K HEMY JOKYMEHTAMH.

MaxkcuMasnbHbIN CPOK HCTIOTHEHUS aIMUHUCTPATUBHON MPOLIETypPHI:
— Ha JJMYHOM IIpHUeMe rpaxaaH — He 6onee 20 MUHYT;

— TIpH MOCTYIUIEHUH 3asBJIEHUS U JOKYMEHTOB MO moute uiau yepe3 M®PI[ — ne 6onee 3
JTHEH co IHA MOCTYIUIEHUS B AJIMUHUCTPAIUIO;

— IIpH NOCTYIIJICHUH 3asBJICHUS B 3JIEKTpOHHOU hopme — 1 pabounii neHb.

YBenomiieHue 00 O0TKa3e B IPUEME K PACCMOTPEHUIO 3asBIICHUS, B CIy4ae BBISABICHUS B XO-
Jie TIPOBEPKU KBATU(PHUIMPOBAHHON MOJIMUCH 3asiBUTENS] HECOOIIOAEHUS YCTAaHOBJICHHBIX YCIOBUN
IIPU3HAHMS €€ JIEHCTBUTEIIBHOCTH HAIIPABJISETCS B T€UEHUE 3 THEH CO JIHS 3aBEPILICHMS IIPOBEICHNUS
TaKOU IPOBEPKHU.

3.3.6. PCSyHBTaTOM HNCIIOJTHCHUA aHMHHHCTpaTHBHOﬁ MpoucaAypbI ABJIACTCA:

— NPUEM U PErucTpalus 3asBJICHUS, Bbljauya (HallpaBJIE€HUE B 3JIEKTPOHHOM BHJIE UJIU B
M®II) 3asBUTENIO PACTIMCKU B MOTYYEHUH 3asIBJICHUS U IPHIIOKEHHBIX K HEMY JIOKYMEHTOB (yBe-
JIOMJICHHSI O TIOJIYY€HUH 3asIBJICHUS);

— HampaBlIeHUE YBEJOMJIEHUS 00 OTKa3e B MpHUEME K pPACCMOTPEHUIO 3asBIIEHUS, MOCTY-
MUBILIETO B AJIEKTPOHHOM BUJIE, [0 OCHOBAHUSAM, YCTAHOBJIEHHBIM ITYHKTOM 2.7 HACTOSILEro aaMHU-
HHUCTPATUBHOI'O PErJaMeHTa.



3.4. PaccMoTpeHue 3asBICHUN U TIPUHATHE PEIICHUS O MPEIOCTaBICHUH MO0 00 OTKa3e B
MPEI0CTABIEHUU MYHULIUTIATBHON YCIYTH.

3.4.1. OcHoBaHMEM JI Hayaja aAMUHHUCTPATUBHOW MPOUEAYPHI SBIAECTCS MPUEM U PETH-
CTpalus 3asiBJICHUS B AILMI/IHI/ICTpaLII/II/I.

3.4.2. JIOJ>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPEJOCTaBICHHE MYHULMIAIBHOM YCIYTH,
paccMaTpuBacT 3asBICHUE U NMPUIOKEHHBIE JOKYMEHTHI Ha MPEAMET HAINYHS OCHOBAHHWH JJIS OT-
Ka3a B MPEAOCTABICHUHN MYHUIIMIIAJIBHON YCIYTH U 1O pe3yabTaTaM pacCMOTPEHUS OCYIIECTBIISET
CIIeIyIOIIHe IeHCTBUS:

1) B cnyyae YCTaHOBJIEHUSI OCHOBaHHWM Juis OTKa3a B MPEAOCTABICHUUM MYHULUIMATHHON
YCIIYTH, TMPEAYCMOTPEHHBIX MYHKTOM 2.8 aJIMUHHCTPATHBHOTO PErjlaMeHTa, JOHKHOCTHOE JIUIIO
aMUHUCTpAIMU, OTBETCTBEHHOE 3a IPENOCTaBICHUE MYHHMIIMNAIbHOW YCIYTH, B TEUEHHE IATH
JTHEW CO JIHSI PErucTpaluy 3asBJICHUS C JOKYMEHTaMH IOATrOTABIMBAET MPOEKT MHUCbMa aJMUHU-
cTpauuu o0 OTKa3e B MPEJOCTaBICHUH MYHUIUMIAIBHON YCIYIM C YKa3aHHEM MOTHMBHUPOBAHHBIX
MIPUYMH O0TKa3a M 00ECIICYNBALT MONMCAHNE TJIABOM aJIMUHUCTPAIIMY TPOEKTA MUChMA.

B tedenue He Gonee 3 AHEW JOHKHOCTHOE JIMIIO aIMUHUCTPALIMU, OTBETCTBEHHOE 32 MIPE/0-
CTaBJICHHME MYHHIIMIIAIILHOW YCIyTH, BBIIAET MUCHbMO 00 OTKa3€ B MPEJIOCTABICHUHM MYHUIIUITAb-
HOM YCJIYT'H JIMYHO B 4Yachl MIPHEMA WMJIU HANPAaBIISET 3asBUTEIIO CIIOCOOOM, YKa3aHHBIM B 3asBie-
HUW,

2) B cilyyae OTCYTCTBHUSI OCHOBAHUM JUIsl OTKa3a B MPEIOCTABICHUU MYHULIUIIAIbHON YCIIyTH
JOJDKHOCTHOE JIMIIO aJIMUHUCTPAIMH, OTBETCTBEHHOE 3a MPEJOCTABICHUE MYHHUIIMITAIBHON YCIYTH,
oopMIIIET MUCEMEHHOE PA3bICHCHHE.

OTBeT Ha BONPOC MPEOCTABIISETCS B MPOCTON, YETKOM U MOHATHOW (hopme. B oTBeTe Takxke
yKa3blBaeTcs (haMuiInsi, UMs, OTYECTBO, HOMEP TeJeoHa JOHKHOCTHOTO JIMIA, OTBETCTBEHHOTO 32
MIOITOTOBKY OTBETA Ha OOpalleHHE.

[Tpu paccmoTpennn oOpallleHusl YIOJIHOMOYEHHOE JOKHOCTHOE JIMLIO BIPAaBE IPUBJIEKATH
MHBIX JIOJDKHOCTHBIX JIMI] aIMUHHCTPALUU Ui OKa3aHUsI METOAWYECKONM M KOHCYJIBbTaTUBHOM MO-
MOIIIH.

OtBet Ha oOpalleHue 3asBUTEIS MOAMKUCHIBACTCS T1aBOM aIMUHHUCTPAIIUU B CPOK HE OoJiee
2 paboynx JHEH ¢ MOMEHTa MOyuYeHUs! IPOEKTa OTBETa OTBETCTBEHHOTO HCIIOTHUTETIS.

3.5. ®opmupoBaHUe U HANIPABICHHE MEKBEJOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHu3anun),
y4acTBYIOUIME B NPEAOCTaBICHUH MyHUIIUNIAIBbHON yCIyTH (MpU HEOOXOAUMOCTH).

3.5.1. OcHoBaHMeM /i Hayaja aJIMUHHMCTPATUBHOM mpoueaypbl MO (HOPMUPOBAHHUIO U
HaIpaBJIEHUIO MEXBEJIOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHM3aliM), y4acTBYIOIIKME B IpeIo-
CTaBJIeHNN MyHUIINTIIANBbHON YCIYTH, C LENbIO MOTYYEHHS TONOJHUTEIBHBIX PA3bsICHEHUN.

3.5.2. MakcumanbpHBIi CpOK (OPMHUPOBAHUS M HAIPABJICHUS 3ampoca cocTaBiser | pabounit
JICHb.

3.5.3. [Ipu moaroToBKE MEKBEIOMCTBEHHBIX 3aPOCOB CIIEIUATUCT AJMHUHUCTPAIMH, OTBET-
CTBEHHBIN 32 OCYIIECTBICHHE MEKBEIOMCTBEHHOTO MH()OPMAIIMOHHOTO B3aUMOICHCTBUS, ONpee-
JSeT TOCYJapCTBEHHBbIE OpraHbl, OpraHbl MECTHOI'O CaMOYIpaBJIeHUs JHOO MOJBEIOMCTBEHHbIE
roCy/lapCTBEHHBIM OpraHaM MWJIH OpraHaM MECTHOI'O CaMOYIIPaBJIEHHWsS OPraHU3allid, B KOTOPBIX
JaHHbIE TOKYMEHTBI HAXOSTCS.

3.5.4. JInsa npenocraBieHuss MyHUIIMIATBHON YCIyrd YTpaBiIeHUE HANPABISIET MEXBEIOM-
ctBeHHbIe 3anpockl B YDOHC no Yykorckomy AO B Hemsx MOITy4eHUs JONOJHUTEIbHBIX pa3bsCHE-
HUH 110 BOIIPOCaM HAJIOTOILIATENBIMKOB U HAJIOTOBBIX ar€HTOB IO BONPOCAM IPUMEHEHUsI HOpMa-
THUBHBIX [TPaBOBBIX AKTOB O MECTHBIX HAJIOTax U cOopax.

3.5.5. Cpok MoAroTOBKH M HANpaBJIEHUs 3alpoca Ha MEXBEIOMCTBEHHBIE 3alPOCHl O Mpe/l-
CTaBJICHUU JOKYMEHTOB U MH(pOpMAIUU JIJIs IpeAOoCcTaBieHUss MyHUIIUITaIbHOW YCIYTH C UCHOJb-
30BaHHEM MEKBEJJOMCTBEHHOTO MH()OPMAIIMOHHOTO B3aUMOJICHCTBUS HE MOKET MpeBbIIaTh 1 pa-
00uMil IeHb €O JHS MOCTYIUIEHHS MEXBEIOMCTBEHHBIX 3allpOCOB B OpraH WJIM OpraHU3aluio,



IPEJOCTABIIAIONINE JOKYMEHT U HH(OPMAIHIO, €CIIM UHbIE CPOKU MOATOTOBKU M HAlpaBJIEHUS OT-
BETa Ha MEKBEJOMCTBEHHBIH 3allpoc HE YCTAHOBIIEHB! (eIepaTbHBIMU 3aKOHAMH, IPAaBOBBIMU aK-
tamu [IpaBurensctBa Poccuiickoit dexepannu ¥ MPUHATHIMA B COOTBETCTBUHU C (hefepaibHBIMU
3aKOHAMH, HOPMaTUBHBIMH ITPaBOBbIMH akTamMu Yykorckoro AO.

3.5.6. MakcumanbHbI CPOK BBIMOJIHEHHSI aJMHHUCTPATUBHON MHpoIeaypsl 1o (HopMupoBa-
HUIO U HaIPaBJICHUIO MEXBEJIOMCTBEHHBIX 3aIIPOCOB HE IPEBbIIIAeT 3 pabounx JHEH c 1aThl Hada-
na popMUpOBaHUS MEKBEIOMCTBEHHOTO 3aIpoca.

3.5.7. Kpurepuem nNpuHATHS pelIeHUs SBISETCS IMOIY4€HHE OTBETOB Ha BCE 3aIpOCHI,
HaIpaBJICHHBIC TyTEM MEXBEIOMCTBEHHOTO HH(POPMALIMOHHOTO B3aMMO/ICHCTBHSL.

3.5.8. Cnocobom dukcaruu pe3yapTaTa aAMUHUCTPATUBHON MPOLEAYphl IO (hOPMUPOBAHUIO
U HalpaBJICHUIO MEKBEJOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHu3aluy), y4acTBYIOLIUE B MIPEIO-
CTaBJIeHUM MyHUIIMNIAILHON YCIYTH, B TOM YHUCIIE B JIEKTPOHHOM BUJE, ABJSIOTCA (pukcanus pak-
Ta MOCTYIUJICHUS JTOKYMEHTOB, IOJIyYEHHBIX B PaMKaxX MEXBEIOMCTBEHHOI0 HMH(OPMAIIOHHOTO
B3aUMOJICHCTBHUS, B KypHAJe PEerucTpalyy MOCTYIUIEHHs] OTBETOB B paMKaX MEXBEIOMCTBEHHOIO
MH(GOPMALIMOHHOTO B3aMMOJCHCTBHS U (MJIM) B COOTBETCTBYIOIIEH MH(POPMALIMOHHON Oa3e AqMu-
HUCTpALHH.

3.6. Hampasnienue (BpyueHHe) TOKYMEHTA, MOATBEPKIAIOIIETO MPHHATHE O MPEJOCTaBIIC-
HUM 1100 00 0TKa3e B IPEJOCTaBICHUH MyHULIUIIAILHON YCIIYTH.

3.6.1. OcHoBanueM [JIsi Hauyana BBIIOJHEHUS AJMUHHCTPATHUBHOW MPOLEAYPHl SBIISETCS
MOJATOTOBKA U 0OpMIICHHE AJIMHHHUCTPAIIMCH CICIYIOIINX JOKYMEHTOB:

1) nucpbma afMUHUCTpaUKK 00 OTKa3e B NPEJOCTABICHUN MYHUIIUIIAIILHON YCIIYTH;

2) NUCBMEHHOTO Pa3bACHEHMs IO BOIPOCAM NPHUMEHEHHUS HOPMATHUBHBIX NPABOBBIX AKTOB
TOPOJICKOTO IocesieHus: beprHroBCcKuil YyKOTCKOrO aBTOHOMHOI'O OKpyra O MECTHBIX Hajlorax u
cOopax B (hopMe MUcCbMa aJMUHUCTPALIUH.

3.6.2. [IuceMO BbIIaeTCS WIIM HAPABIISIETCS 3aSBUTENIO IO aJIpecy, YKa3aHHOMY B 3asiBlie-
HHH, HC ITO3HCC UCM UCPE3 TPHU pa60l11/1x JAHs CO AHA ITOAIIMCaHUuA ITIOCTaHOBJICHUA.

3.6.3. Pe3ynbTaroM HCIOJHEHHsS aJMUHUCTPATUBHOW IMPOLEAYpHI SIBISETCS HalpaBieHUE
(Bpyu€HUE) 3asBUTEIIO, B TOM UYHCJE MOCPEICTBOM AJIEKTPOHHOM MOUTHI 100 yepe3 M®PI] coot-
BETCTBYIOIIETO NMHCHMA.

3.7. VcnpaBrneHue MOMYIICHHBIX OMEYATOK WU (MJIM) OIIMOOK B BBIIAHHBIX B PE3yJbTare
MIPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIYTH TOKYMEHTAaX.

3.71. B ciy4ae BBIABICHHS 3assBUTEJIEM OIEYATOK, OITUOOK B IMOJYYEHHOM JIOKYMEHTE, SIB-
JSIOIIEMCS Pe3yJIbTaTOM MPEAOCTaBICHUS MYHULIMIIAIBHOM YCIIyTH, 3assBUTEIb BIpaBe 00paTUTHCS
B AZIMUHUCTPAIUIO C 3asBJIEHUEM 00 MCTIPaBICHUH JOIMYIIEHHBIX ONI€YaTOK M OIIMOOK B BbIIAHHBIX
B pe3y/ibTaTe MPEIOCTaBICHUSA MyHUIUIIAIbHONW YCIYI'H JOKYMEHTAX.

3.7.2. OcHOBaHMEM I Hayaja MPOLEAYphl IO UCHPABICHUIO ONEYaTOK M (WIM) OLIUOOK,
JOMYIICHHBIX B JOKYMEHTaX, BBIAHHBIX B PE3yJbTaTe MPEIOCTABICHUS MYHHIUTIAIBHOW YCIyTH
(nanee — mpoueaypa), SIBISETCS MOCTYIUIEHHE B AIMHHHMCTPALUIO 3asBJI€HUS 00 MCIpPaBICHUU
OTIeYaToK U (WJIM) OMMOOK B JOKYMEHTaX, BBIIAHHBIX B PE3YJIbTATe MPEIOCTABICHNS MYHUIINTIATb-
HOM yciyrH (anee — 3asiBJI€HUE 00 UCIIPABICHUN ONEYaTOK U (MJIM) OINOO0K).

3.7.3. 3agBneHure o0 MCIPABICHUM ONEYATOK M (WIM) OMIMOOK C yKazaHuWeM crocoba MH-
(bopMHUPOBAHUS O pe3yNIbTaTax €ro paCCMOTPEHUS M JIOKYMEHTHI, B KOTOPBIX COJIEPKATCS ONEUaTKH
1 (W1n) OMIMOKH, IPEICTABIISIFOTCS CIEAYIOIIMMHU CIIOCO0aMU:

— JHUYHO (3asBUTEJIEM MPEICTABISIOTCS OPUTHHAIBI IOKYMEHTOB C ONEYaTKaMH W (WJIH)
OLIMOKaMH, CIICIUATUCTOM JIEJIAI0TCS KOMIUHU 3TUX JOKYMEHTOB);

— dYepe3 OpraHM3alrIo TIOYTOBOW CBSI3U (3asIBHTEIIEM HAIIPABISIOTCS KOMUH JOKYMEHTOB C
oreyaTKaMu ¥ (UJIM) OMIUOKaMu).



[Ipuem u peructpanus 3asBIeHUS 00 UCIIPABICHUHU OTNIEYATOK M (MJTH) OMHNOOK OCYIIECTBIIS-
eTcs B TIOPSIZIKE, TIPEAYCMOTPEHHOM ISl OOpaIIeHus 3a MPEIOCTABICHUEM MYHHIIUTIAIBHOW YCIYTH.

3.7.4. Ilo pe3ynpTaTaM pacCMOTPEHUS 3asiBICHHUS 00 MCIPABJICHUH ONEYaTOK U (WIJIM) OIIH-
OOK CIeHUaNUCT B TeueHUe 5 paboyux JAHEH ¢ MOMEHTa PErHCTpaliid COOTBETCTBYIOIIETO 3asiBiIe-
HUSI:

— NPUHUAMAET pelieHre 00 MCIPAaBICHUU ONEYaTOK W (M) OMHOOK, JOMYIIEHHBIX B J10-
KYMEHTaX, BBIJIAHHBIX B PE3y/bTAaTe MPEAOCTABICHUS MYHUIIUTIAIBHON yCIyrH, U YBEIOMIIIET 3a-
SIBUTEJIS O TMIPUHITOM PEIICHUH CIIOCOOOM, YKa3aHHBIM B 3asBJICHUU 00 MCIPABJICHUU OINEYATOK H
(nn) ommOOoK (C yKa3aHHeM CpOKa UCIIPABJICHHUS JOMYIIEHHBIX OTMIEYaTOK U (WJIH) OIMUOO0K);

— TPUHUMAET PEIICHHE 00 OTCYTCTBUHM HEOOXOIMUMOCTH WCHPABJICHHUS ONEYATOK M (HJIH)
OIMOOK, JOMYIIEHHBIX B JOKYMEHTAaX, BBIIAHHBIX B PE3YJIbTATE MPEIOCTABICHUS MYHULIUIATHHON
YCIyTH, ¥ TOTOBUT MOTHBUPOBAHHBIA OTKAa3 B UCIPABJICHUH ONEYATOK U (WJIM) OIIUOOK, TOIMYIICH-
HBIX B JOKYMEHTaX, BBIIAHHBIX B PE3YyIbTATE MPEIOCTABICHUS MYHULIUTIATHHON YCIYTH.

Hcnpasnenue omneyatok M (WiM) OMMUOOK, JOMYIIEHHBIX B JOKYMEHTAaX, BBIAAHHBIX B pe-
3yJIbTaTe MPEJOCTaBICHUs MYHULMIIAIBHON YCIIyTH, OCYLIECTBISAETCS CHELMAINCTOM B T€UYEHUE 5
pabouux qHEW C MOMEHTA PErUCTPAlii COOTBETCTBYIOIIETO 3asBICHUSI.

[Tpu ucnpaBieHUM orneyaTok M (WiIM) OLIMOOK, TOMYIIEHHBIX B JOKYMEHTAaX, BbIJAHHBIX B
pe3yJIbTaTe NpefoCTaBICHUS MyHUIIMIIAIBHON YCIIYTH, HE IOIIyCKAaeTCs:

— U3MEHEHHUE COJEPKAHUS JTOKYMEHTOB, SBJIIIOLIUXCS PE3YJIBTATOM IPEJOCTABICHUS MY-
HULMIIAIBHON YCIYTH;

— BHECEHUE HOBOI MH(OpMalUY, CBEIEHUN U3 BHOBb IOJIyUEHHBIX JIOKYMEHTOB, KOTOPbIE
He OBbLIM MpeICTaBIIeHbl IPU HoJaue 3asiBJICHUS O IPEAOCTABICHUY MYHUIIUIIAIBLHON YCIIyTH.

3.7.5. Kputepuem npuHATHS penieHus: 00 UCTIPaBICHUN OTICYAaTOK U (HMJIN) OITHOOK SBJISETCS
HaJIMYUE OIeYaToK W (WIM) OmMOOK, JOMYIIEHHBIX B JOKYMEHTAX, SBISIONIMXCS PE3yIbTaTOM
MPEIOCTABJICHUS MYHHIIUIIATBHOW YCIYTH.

3.7.6. MakcuManbHBI CPOK MCIIONHEHUS aIMUHHCTPATUBHOW MPOILETYpPHl COCTABISET HE
Oosee 5 pabounx AHEH CO THA MOCTYIJICHUS B AJMUHUCTPAIUIO 3asBJICHUS 00 UCTIPABIEHUHU OTIe-
4aToK U (WJIK) OIIHOOK.

3.7.7. Pe3ynbTaToM Npoueaypsl sIBISETCS:

— HCIIPABIIEHHBIE JOKYMEHTBI, SABIIAIOMIMECS PE3YIbTATOM IIPENOCTABICHUS MyHHUIUIIATIb-
HOM yCIIyTH;

— MOTHMBHMPOBAHHBIA OTKa3 B MUCIPABICHUM ONEYATOK U (WIM) OMIUOOK, JOMYIIEHHBIX B J10-
KYMCHTAaXx, BBIIAHHBIX B PE3YJIbTATC NPCIOCTABIICHUA MYHI/IHPIHaJIBHOfI YCIyTH.

Bbw;aqa 3asABUTCIIIO UCIIPABJIICHHOI'O JOKYMCHTA IMPOU3BOJUTCA B MOPAAKE, YCTAHOBJICHHOM
IIYHKTOM 3.5 HaCTOAIICTO Pernmamenra.

3.7.8. CnocoOoM ¢uKcanuu pe3ynbraTa MpoLUeayphl SBISETCS PErUCTpaIsl UCIIPABICHHOTO
JOKYMEHTA WJIM MPUHSTOT0 PEeUICHHs B )KypHasle UCXOAIEeH TOKyMEHTalUu.

JIOKyMeHT, coaep:Kalliii OmevYaTKu W (Wiu) OIMMOKH, IOCJIE€ 3aMEHBI TMOJUICKUT YHUUYTOXKECHHIO,
(hakT KOTOPOTro PUKCUPYETCS B JIEJ€ M0 PACCMOTPEHUIO 00paIlleHus 3assBUTEIIS.

3.7.9. B cnyyae BHeceHUs U3MEHEHUH B BBIIAHHBIA MO pe3yabTaTaM MPEAOCTaBICHHUS MY-
HULMIAIBHON YCIIYTH JTOKYMEHT, HalpaBJIE€HHBIX Ha MCIPABICHHE OIIMOOK, JOMYIIEHHBIX 110 BUHE

A,Z[MI/IHI/ICTpaI_[I/II/I u (I/IJ'II/I) JOJDKHOCTHOI'O JIMIIA, IJIaTa € 3asdBUTCIISL HC B3UMACTCA.

4, q)OpMBI KOHTPOJIA 3a UCITIOJTHCHUCM A)IMI/IHI/ICTpaTI/IBHOF O PCrilaMCHTA



4.1. Texymuid KOHTPOJIb 32 UCIOJIHEHUEM AJIMHHUCTPATUBHOTO PErVIaMEHTa MpPH Tpeao-
CTaBJICHUU MYHULIMTIAIBHOMN YCIYTH OCYIIECTBIACTCS AJMUHUCTpALIACH.

4.2. Texymuii KOHTPOJIb 32 ITOJIHOTON M Ka4€CTBOM IIPEIOCTABIECHUS MyHULIUIIAJIbHON yCITy-
I'M BKJIIOYAET B ce0si IPOBEACHHUE MTPOBEPOK, BHISIBJICHUE U YCTPAHEHUE HApyIIEHUN NpaB 3asiBUTeE-
Jei, pacCMOTpeHHe, MPUHIATHE PEIICHUI U MOATOTOBKY OTBETOB Ha OOpalleHHs 3asBUTENEH, co-
JepKaHue KanoObl Ha JelicTBue (0e3/1eiicTBUE) TOMKHOCTHBIX JIMIl U OTBETCTBEHHBIX MCIOJIHUTE-
Jen.

4.3. [IpoBenenue NpoBepOK MOKET HOCUTH IJIAHOBBINA XapakTep (OCYLIECTBISIETCS Ha OCHO-
BaHUH MOJYTOAOBBIX M TOJIOBBIX IUIAHOB PaOOThI), TEMAaTUYECKHI XapakTep (IIpoBepKa MpeaoCcTaB-
JIEHUS. MYHUIIUIIAIBHOW YCIYTH IO OTAEJIbHBIM BHUJAM IIPAB U CAEJIOK, OTJEIbHBIM KaTErOpUsIM 3a-
SIBUTEJIEN) M BHEIUIAHOBBIHM XapakTep (10 KOHKPETHOMY OOpAIICHHUIO 3asBUTEIIS).

KOHTpoJIb 32 HCHIOJTHEHNEM TTOJIOKEHUN PErJIAMEHTA OCYILIECTBISAETCA ITyTEM:

— TIPOBEJCHHS MPOBEPOK COOJIIOJICHHS] M MCIIOJHEHUS JOJDKHOCTHBIMH JIMIAMH AJIMUHU-
CTPALIMH MOJOKEHUM HACTOSIIET0 pEeriaMeHTa, NHbIX HOPMaTUBHBIX MIPAaBOBBIX akTOB Poccuiickoit
®enepaunu 1 YyKOTCKOr0 aBTOHOMHOT'O OKPYTa;

— IPOBEJICHUS IPOBEPOK CPOKOB UCIIOTHEHUS BXOSAIINX IOKYMEHTOB HA OCHOBAaHUM OTYe-
TOB U3 JIEKTPOHHON 0a3bl pETUCTPALINH BXOAIINX JOKYMEHTOB;

— OTCIEKUBAHUS POXOKACHUS JEJI B IPOLIECCE COINIACOBAHUS JOKYMEHTOB.

4.4. JIuna, OTBETCTBEHHBIE 32 MPEJOCTABICHIUE MYHULIUIIAJIbHOW YCIYT'H, HECYT NEPCOHANb-
HYI0 OTBETCTBEHHOCTHh 3a COOJIOJCHHEM CPOKOB M TMOpPSIKA MPEIOCTABICHUS MYHHUIMIATbHOM
YCIIYTH.

4.5. TlepconanbHasi OTBETCTBEHHOCTh MYHUILIMIAJIBHBIX CIIYXKaIIMX 3a HaJyleKallee Mnpeao-
CTaBJICHWE MYHULIMIAIBHONW YCIYrH 3aKpeIuIIeTCs B UX JOJDKHOCTHBIX MHCTPYKIHMSX B COOTBET-
CTBUU C TPeOOBAaHUSMU 3aKOHO/IATEIbCTBA.

4.6. Ilo pe3ynbraraM NpOBEACHUS IPOBEPOK B CIydae BbIABICHMS HapyLICHUH IIpaB 3asBU-
TeJiell BUHOBHBIC JIMLIA MPUBJIEKAIOTCA K OTBETCTBEHHOCTH B MOPSJKE, YCTAHOBIEHHOM 3aKOHOJA-
TEIbCTBOM.

4.7. JIluuaMu, OTBETCTBEHHBIMU 3a MPEIOCTaBICHUE MYHUIIMNIATBHOU YCIYTH, B X0/I€ NIPE0-
CTaBJICHUSI MYHUIIUIIAILHON YCIYTH 00ecrieuynBaeTcs 0€30MacHOCTh MEPCOHANBHBIX JAHHBIX MPU UX
00paboTke B coOTBETCTBHH ¢ TpeboBanusmu DenepanbHoro 3akoHa ot 27.07.2006 Ne 153-03 «O
MIEPCOHANBHBIX JAHHBIX).

4.8. JIomKHOCTHBIE JUIIA, MPEJOCTaBISIONIME MYHULIUIIAIbHYIO YCIYTy, HECYT IIEPCOHAIb-
HYI0 OTBETCTBEHHOCTH 3@ HEOKa3aHHE IMOMOILM MHBAJIUIAM B MPEOI0JIEHUN 0aphepoB, MEUIAOIMINX
MOJIYYEHUIO0 UMH MYHULIUIIAJIbHOM YCIYTYU HapaBHE C APYTUMHU JIMIIAMH.

5. Hdocynebusiii (BHECYACOHBIN) MOPSAIOK OO0KaJOBaHUS PEIICHUH U JehcTBuil (Oe3meii-
CTBMsI) OpraHa, MpeJOCTaBIAIONIEr0 MyHUIIUIIAIBHYIO YCIIYTY, MHOTO()YHKIIMOHAIBHOTO LIEHTpa, a
TaK)X€ UX JOJKHOCTHBIX JIML, MyHUIIUIIAIBHBIX CIIyKallluX, paOOTHUKOB

5.1. 3asBuTeNb MOXKET OOpPATUTHCS C Kall000i, B TOM YUCIIE B CIEIYIOMINX CIydasx:

1) HapyieHne cpoka perucTpaluu 3anpoca 3asiBUTENS O MPEAOCTaBICHUY MYHULIUITIAIbHOM
yCIyTH, 3ampoca, ykazanHoro B crtathe 15.1 denepansroro 3akona ot 27 uronsg 2010 r. Ne 210-D3
«O0 opraHu3zanuy NpeJoCTaBICHUS TOCYIapCTBEHHBIX U MYHUIIMNIAIIBHBIX ycIyr» (nanee — dene-
panbHbIi 3ak0H Ne 210-D3);

2) HapylleHHe CpOKa IpelOoCTaBlIeHUs MyHUIIMNAIbHON ycinyru. B ykasanHoM ciydae no-
cynebHoe (BHecyneOHOE) 00KaloBaHHME 3asBUTENIEM pPEIIeHUH U JelcTBUN (Oe3aeiicTBHs) MHO-
ropyHKIMOHAJIIBHOTO LEHTpa, pabOTHHKA MHOTO(QYHKIIMOHAIBHOIO LIEHTPAa BO3MOXKHO B CiIydae,
€CIIi Ha MHOTO(YHKIMOHAJIBHBIN IIEHTp, pelieHus U JieiicTBus (Oe31eiCTBIE) KOTOPOro obxaiy-
I0TCA, BO3JIOKEHA (YHKIIHS IO MPEIOCTABICHUIO COOTBETCTBYIONIUX I'OCYIapCTBEHHBIX WM MyHH-
[UTNATBHBIX YCIYT B ITOJHOM 00beMe B MOPSJIKE, ONpeIeIeHHOM JacThio 1.3 cratbu 16 ®enepansb-
Horo 3akoHa Ne 210-D3;

3) TpeGoBaHUe y 3asBHUTENS JOKYMEHTOB WM WH(pOpMalMM JUOO OCYLIECTBICHUS AEH-
CTBUH, NPEJCTABICHNE WM OCYIIECTBICHHE KOTOPHIX HE NMPEAYCMOTPEHO HOPMATUBHBIMHU IPABO-
BbIMU akTaMu Poccuiickoit deneparyiv, HOpPMaTUBHBIMM NPABOBBIMHM aKTaMu cyOBbekToB Poccuii-
ckoil dexepanuu, MyHUIIUTAIBHBIMA [TPABOBBIMU aKTaMH JUIS MPEIOCTABICHUS MYHHIIMIIAIBLHON
yCIIyTH;



4) oTKa3 B IpueMe T0KyMEHTOB, IPEOCTABIEHUE KOTOPHIX MPEAYCMOTPEHO HOPMATUBHBIMU
npaBoOBbIMU akTamu Poccuiickoit denepanyiv, HOpMaTUBHBIMU MPABOBBIMU aKTaMu CyOBbeKkToB Poc-
cuiickoit denepannu, MyHUIIUTATLHBIMEA PABOBBIMH aKTaMH ISl MIPEIOCTABICHUS MYHUIIUIIATb-
HOU YCIIYTH, Y 3asIBUTEJIA;

5) oTKa3 B MPEAOCTaBICHUA MYHHUIIMNAIBHOM YCIIYTH, €CJIM OCHOBAaHUS OTKa3a HE Mpeay-
CMOTpEHbI (peiepalibHbIMU 3aKOHAMU U IPUHATHIMHU B COOTBETCTBUU C HUMHU MHBIMH HOPMAaTHBHBI-
MU IIpaBoBbIMM akTamu Pocculiickoit Penepanny, 3aKOHAMU ¥ MHBIMA HOPMAaTHBHBIMH IIPABOBBIMU
akTtamu cyObekToB Poccuiickoit deaepanuu, MyHULIUTIATbHBIMU IPABOBBIMH aKTaMu. B ykazanHoM
ciydae nocyaedHoe (BHecyne0Hoe) 00kaloBaHUE 3asBUTENIEM PEIICHU U neiicTBUl (0e31ericTBuIS)
MHOTO(YHKIIMOHAJIBHOTO LEHTpPa, pabOTHUKAa MHOTO(YHKIMOHAIBHOTO IIEHTPa BO3MOXKHO B CIIy-
Yae, €CJIM Ha MHOTO()YHKIIMOHAJIBHBIN LIEHTP, PELICHUs U AeUCTBH (0e31eliCTBIE) KOTOPOro o0xKa-
JYIOTCSI, BO3JI0XKEeHa (DYHKIMS MO MPEIOCTaBICHUI0 MYHUIIUIIAIBHBIX YCIYr B MOJHOM O0beMe B
HopsJIKe, onpeaeaeHHoM yacTbio 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3;

6) 3arpeOoBaHKe C 3asBUTEIS MPH MPEIOCTABICHUNM MYHHIMIAIBHON YCIYrW IUIAaThl, HE
MPEyCMOTPEHHOW HOPMAaTUBHBIMHU IPABOBbIMU akTaMu Pocculickoit denepanuu, HOpMaTUBHBIMU
MIPaBOBBIMU aKTaMu cyObekToB Poccuiickoit denepanuu, MyHUIIUTAIBHBIMU IPABOBBIMU aKTAMU;

7) OTKa3 opraHa, IIPeIOCTABIIAIOIIEI0 MyHULIUIIAIbHYIO YCIYTY, JOPKHOCTHOIO JIMLIA Opra-
Ha, MPEJOCTABIISIIONIET0 MYHHUIMIIAIBHYIO YCIYTY, MHOTO(QYHKIIMOHAJIBLHOTO IEHTpa, pabOTHUKA
MHOTO()YHKIIHOHAJIFHOTO IIEHTPA, B MCIPABICHUH JAONYIICHHBIX WUMHU OIEYaTOK M OUIMOOK B BHI-
JAaHHBIX B PE3yJbTaTe MPEIOCTABICHUS MYHUIUMIAIBHON YCIyTH NOKYMEHTax JHO0 HapylleHue
YCTaHOBJICHHOTO CpPOKa TaKuX HcIpaBieHui. B ykazanHom ciydae nocynedHoe (BHecyneOHoe) 00-
KAJIOBAaHUE 3asiBUTENIEM pelIeHuid U JeicTBuil (6e3aelicTBUA) MHOTO(YHKIMOHAIBHOTO LIEHTPA,
paboTHHKAa MHOTO()YHKIIMOHAJILHOTO IIEHTPa BO3MOKHO B CIIydae, €CJIM Ha MHOTO()YHKIIMOHATHHBIH
LEHTpP, pelIeHus U JAelcTBUsA (0e3eiiCTBIE) KOTOPOro OO0XKalayroTCs, BO3JIOXKEHAa (PYHKLIHS IO
IIPEIOCTABIIEHUIO COOTBETCTBYIOIIMUX T'OCYJApCTBEHHBIX WJIM MYHHULMIAIBHBIX YCIYI B IIOJHOM
oObeMe B Mopsake, onpeaeacHHoM JyacThio 1.3 crarbu 16 denepanbhoro 3akona Ne 210-D3.

8) HapyllleHue CpoKa WM MOpsiKa BbIJAYU JOKYMEHTOB IO pe3yJibTaTaM IpeJOCTaBICHUS
roCy/1apCTBEHHOW MJIM MyHHUIIMIIATLHOM YCIIYTH;

9) npruocTaHOBIEHHE NIPEIOCTABIEHUS MYHULIMIIAIBHON YCIIYTH, €CJIM OCHOBAHUS MPUOCTa-
HOBJICHUS HE MPEAyCMOTPEHbI (eAepanibHbIMU 3aKOHAMH W MPUHSATHIMU B COOTBETCTBHM C HUMU
WHBIMU HOPMATHBHBIMU MTPAaBOBBIMHU akTamu Poccuiickoit denepanum, 3aKkOHAMU U1 HHBIMU HOpMa-
THBHBIMU TIPABOBHIMU aKkTaMu cyObekToB Poccuiickoii denepaiiny, MyHUIIUTATLHBIMUA TPABOBBIMU
akTamu. B ykazaHHOM ciydae jaocyaeOHoe (BHecyneOHOe) oO)KaloBaHUE 3asBUTENIEM PEHICHUN U
neiictBuil (6e31eiCcTBUS) MHOTO(YHKIIMOHAIBHOIO IEHTpa, pabOTHHKA MHOTrO(YHKIIMOHAJIBHOIO
LIEHTPa BO3MOXKHO B ClIy4ae, €CIM Ha MHOTO(QYHKIIMOHAIbHBIN LIEHTp, pellieHus u aeiicteus (0es-
JeCTBUE) KOTOPOro 00XalyroTcsl, BO3J0KEHAa (YHKLHUS IO IMPEJOCTABICHUI0 MYHHIIMIIATbHBIX
YCIIYT B TIOJIHOM 00BE€ME B TMOPSIIKE, ONpPEeIICHHOM 4YacThio 1.3 crathu 16 denepanbHOro 3aK0HA
Ne 210-®3;

10) TpeOoBaHue y 3asBUTENS MPU MPEAOCTABICHUH MYHULUNAIBHONW YCIYTM JTOKYMEHTOB
WM nHGOPMAIIUU, OTCYTCTBUE U (UJTM) HEAOCTOBEPHOCTh KOTOPHIX HE YKA3bIBAIMCH MPU MEPBOHA-
YJaJlbHOM OTKa3€ B IpUeMe JOKYMEHTOB, HEOOXOIUMBIX AJI MPEIOCTABIECHUS MYHULIUIMAIbHOU
yCIyTd, TU00 B MPEIOCTaBICHUU MYHHUIIUIAIBLHOW YCIYTH, 32 HCKIIOUEHHUEM CITy4aeB, MPeayCcMOT-
peHHbIX MyHKTOM 4 yact 1 ctatbu 7 @enepanbHoro 3akoHa Ne 210-®3. B ykazanHoM ciiydae J10-
cynebHoe (BHecyneOHOe) o0kaloBaHHME 3asBUTENIEM pElIeHUN U aelcTBUi (Oe3neiicTBHs) MHO-
ropyHKIMOHAJILHOTO LEHTpa, pabOTHHKAa MHOTO(QYHKIIMOHAIBHOIO IIEHTpPa BO3MOXKHO B Ciydae,
€CITi Ha MHOTO(YHKLIMOHAJBHBIN IIEHTp, pelieHust U JeHcTBUs (Oe3aelicTBUE) KOTOpOro odxany-
I0TCA, BO3J0XE€Ha (PYHKIMS MO MPEJOCTaBICHHIO COOTBETCTBYIOLIUX MYHHIMIAIBHBIX YCIYr B
MOJIHOM 00beMe B TOpsIKe, olpeaereHHOM YacThio 1.3 ctatbu 16 denepanbHoro 3akona Ne 210-
3.

5.2. O6mue TpeboBaHMS K MOPSAKY IMOJAYH U PACCMOTPEHHUS KATOOBI

1) XKanoba nogaercs B MUCbMEHHOI popMe Ha OyMa)kHOM HOCHUTEIE, B JJIEKTPOHHOU (hopme
B AJMMHHUCTPAIUIO, MHOTO(QYHKIIMOHAIBHBIN LIEHTp J100 B COOTBETCTBYIOIIMN OpraH rocynap-
CTBEHHOM BJacTH (OpraH MECTHOTO CaMOYIIpaBJeHHs) MyOIMYHO-TIPAaBOBOTO 00pa30BaHus, SIBIISIO-
muiics ydpeauTeneM MHOro(yHKIIMOHAIBHOTO IEHTpa (Aajee — ydpeauTellb MHOTrO(yHKIIHO-
HaJBHOTO MeHTpa). XKamoObl Ha pemieHus], TPUHATHIC TJIaBOW AJMUHUCTPAINH, TTOJAIOTCS B BBIIIEC-



CTOSIIIIMK OpraH (MpU €ro HAJIMYWHK) JUO0 B CIIy4ae €ro OTCYTCTBHSI PacCMAaTPUBAIOTCS HETIOCPE/I-
CTBEHHO TIaBo AamuHHCTpanuu. JKamoObl Ha pemieHus U aeicTBus (Oe3neicTBue) pabOTHUKA
MHOTO()YHKITHOHATHHOTO I[EHTPA MOJMAIOTCS PYKOBOAUTENIO 3TOT0 MHOTO()YHKIIMOHAIBLHOTO IICH-
Tpa. XKayoOwl Ha pemeHus u aeicTBHs (0e3elicTBre) MHOTO(YHKITMOHAIBHOTO IIEHTPa TOIAt0TCs
YUPEAUTETI0 MHOTO(YHKIIMOHAILHOTO IIEHTPA UIH JOHKHOCTHOMY JIMITY, YIIOJTHOMOYEHHOMY HOP-
MaTHBHBIM ITPABOBBIM aKTOM CcyObekTa Poccuiickoit denepanuu.

2) XKanoba Ha pemieHus u aercTBus (Oe31eiCTBIE) OpraHa, MPeJOCTaBISIONIEr0 MYyHHIIU-
MaJIbHYIO YCIYTY, JOJDKHOCTHOTO JIMIA OpPraHa, MpeloCTaBIIAIONIEr0 MyHUIIMITATBHYIO YCIYTY, MY-
HUIMTIATBHOTO CIIY)KAIET0, PYKOBOJIUTENS OpraHa, MPEIOCTABISIFONIET0 MyHUITUTAIBHYIO YCIYTY,
MOJKET OBITh HAIpaBIieHA IO [OYTE, Yepe3 MHOTO(pYHKIIMOHAIbHBIN LIEHTP, C UCIOJIb30BAHUEM HH-
(opMaMOHHO-TEJICKOMMYHUKAIMOHHOW ceTH «MHTepHeT», ouIMansHOro caiiTa opraHa, mpeio-
CTaBJIAIOIIETO0 MYHULUIAIBHYIO YCIYTy, €AMHOrO MOopTalia rOCYAapCTBEHHBIX M MYHHIIMIIAIbHBIX
yCIIyT MO0 PErHOHAIBLHOrO TIOPTalia TOCYAAPCTBEHHBIX M MYHUIIUIIATBHBIX YCIYT, a TAK)KE MOMKET
OBITh TIPHUHSATA TIPU JUYHOM TpueMe 3asBuTens. JKanoba Ha pemeHust U nercTBus (Oe3neicTBHE)
MHOTO()YHKITHOHAJIBHOTO IICHTpa, pPabOTHHUKAa MHOTO(YHKIMOHAIBLHOTO IIEHTPA MOXET OBITh
HampaBJieHa 10 MOYTe, C MCIOJIb30BaHUEM WH(OPMaIlMOHHO-TEIEKOMMYHUKAIMOHHON ceTu «lH-
TEPHET», OPHUIMATEHOTO caiiTa MHOTO(YHKIIMOHAIBHOTO IIEHTPa, €AMHOTO MopTaia ToCy1apCTBeH-
HBIX ¥ MYHULHUIAIBHBIX YCIYT JUOO PEeruoHaIbHOr0 MOpTajia rOCYAAPCTBEHHBIX MU MYHUIUIIATb-
HBIX yCIIYT, a TAK)KE MOXKET OBITh MPUHSATA P JIMIHOM MIPHEME 3asIBUTECIIS.

5.3. XKanoGa momKHa coaepKaTh:

1) HauMeHOBaHUE OpraHa, MPEJOCTABJIAIOIIEr0 MYHULUIAIbHYIO YCIYTy, JOJKHOCTHOI'O
JMIa OpraHa, MpeloCTaBISIOIIEr0 MyHUIMIAIBHYIO YCIYTY, JU00 MyHULIMIAIBLHOIO CIY)XKallero,
MHOTO()YHKIIHOHAJIEHOTO LIEHTPa, €ro PyKOBOAWTENS W (WiM) paOOTHHMKA, PEUICHHUS U JCHCTBUS
(Oe3nelicTBUE) KOTOPBIX 00KATYIOTCS;

2) ¢pamminio, UMs, OTUECTBO (IIOCIIEIHEE — IPU HAJTUYUU), CBEJICHUS O MECTE JKUTEIbCTBA
3asBUTEN — (hU3MUYECKOro Jula 1100 HaUMEHOBaHUE, a TaKXKe HoMep (HoMepa) KOHTAaKTHOTO Te-
nedoHa, agpec (agpeca) AMEKTPOHHOW MOYTHI (TPU HAJTWMYMH) W TOYTOBBIA aJpec, MO KOTOPHIM
JI0JKEH OBITh HAaIpaBJIeH OTBET 3asiBUTEIIO;

3) cBeneHusa 00 00XKalmyeMbIX pELICHUSIX U AeUCTBUsAX (Oe3aeiicTBuM) AAMUHHUCTPALMK TO-
POJICKOTO NOCENEHUs] bepUHrOBCKUI, AOJKHOCTHOIO JIMIA, WIM MYHHMIMIAIBHOTO CIIYXKallero,
MHOT0(YHKIIMOHAJIBLHOTO LIEHTPA, PA0OTHUKA MHOTO() YHKIIMOHAJILHOTO LIEHTPA;

4) noBOAbBI, HA OCHOBAaHMM KOTOPBIX 3asBUTEIb HE COIJIACEH C PELIeHHEM U aeicTBUeM (Oe3-
neiicTBrueM) AIMUHHUCTPAIMN TOPOACKOTO MOCENIEHHUs, JOJKHOCTHOIO JIMIAa OpraHa, WM MyHHIIU-
NAJIBHOTO CJIY’KAIllero, MHOTO(YHKIIMOHAIBHOTO IEHTpa, pabOTHHKAa MHOTO()YHKIIMOHAJIBHOTO
LIEHTpa. 3asBUTEIEM MOTYT OBITh IMpPEICTaBICHbI JOKYMEHTHI (IIPU HAJTUYMH), TOATBEPKIAIOIINE
JIOBOJIbI 3asIBUTENS, TMOO0 UX KOIHH.

5.4. XKanoGa, moctynuBIIas B OpraH, MPeJOCTaBIAIONMN MyHULIUOAIBHYIO YCIYTy, MHO-
ropyHKIMOHAJIBHBIN LIEHTP, YUYPEAUTET0 MHOTO(QYHKIIMOHAIBHOIO LEHTPA, JIMOO BBHIMIECTOSIINN
OpraH, MOJUIEXKHUT PAaCCMOTPEHUIO B TEUEHHE MATHAALATH paboyuX JTHEH CO THS ee perucTparui, a
B cllydae 00’KaJOBaHMsI OTKa3a OpraHa, IpPEJOCTaBISAIOLIEIO0 MYHUIUNAIBbHYIO YCIYTy, MHO-
ro()yHKIIMOHAJILHOTO 1IEHTPA, B IpUeMe JOKYMEHTOB y 3asBUTENs JTUOO B UCIPABIECHUH JOMYIICH-
HBIX OMEYaTOK M OIIMOOK WM B cilydyae 00KaJOBaHUsI HapYLIEHUS YCTaHOBJIEHHOI'O CpPOKa TaKUX
UCHPABJICHUN — B T€UEHUE MATH pabouux THEH CO AHS €€ pEerUCTpaIiH.

5.5. Tlo pe3ynbraTaM paccCMOTPEHHUs KaJ00bl IPUHUMAETCS OHO U3 CIESAYIOIUX PEIICHUHA:

1) sxano0a yZOBIETBOPSETCS, B TOM YHCIE B (pOpME OTMEHBI MIPUHATOTO PEIICHHs], UCTIPAB-
JIEHUS JOMYIIEHHBIX OMEYaTOK M OIMMOOK B BBIJAHHBIX B pe3yibTaTe MPEIOCTaBICHUS MYHHUI[H-
MAJIBHOW YCIIYITM JOKYMEHTaX, BO3BpaTa 3asBUTENI0 JEHEXHBIX CPEACTB, B3ZUMAaHUE KOTOPBIX HE
MPEyCMOTPEHO HOPMATHBHBIMU MPAaBOBBIMU akTaMu Pocculickoit denepannu, HOPMATUBHBIMU
MIPaBOBBIMU aKTaMu cyObekToB Poccuiickoit denepaiinu, MyHUIIUTIATHHBIMU TIPABOBBIMH aKTaMH,

2) B YAOBJICTBOPCHUU ’KaJI00bI OTKA3bIBACTCA.



OcHoBaHMeM JJi OTKa3a B YAOBJIETBOPEHHUH KaJIOObI SBJISIETCS MPU3HAHUE MTPAaBOMEPHBIMU
neiicTBuil (0e3eHCTBUS) OpraHa, MPeIOCTAaBISAIONIEr0 MYHHUIMIAIBHYIO YCIyTY, a TaKXe JOJIK-
HOCTHBIX JIMIl, MYHUIIUNAIBHBIX CIyKalluX, MHOTO()YHKIIMOHAILHOTO ILIEHTpa, pabOTHHUKA MHO-
ro()yHKIMOHAJILHOTO LIEHTPA B X0/1€ MPEIOCTABIICHUSI MyHULIUTIATbHON yCIyTH.

5.6. He no3niHee JiHs, CIEMYIONIETO 3a JHEM MPUHATHS PEUICHUs], YKa3aHHOTO B IyHKTE 5.5
3asIBUTEII0 B IMCHBbMEHHON (JOpME U TIO JKETIAaHUIO 3asBUTEINS B DJIGKTPOHHOU (popMe HaIpaBIsieTcs
MOTHUBHPOBAHHBIN OTBET O PE3YJIbTATaX PACCMOTPEHHUS JKaJ0OBbI.

5.6.1. B ciydae npu3zHaHUS KaIOOBI MOJICKAIIEH YIOBIECTBOPEHHIO, B OTBETE 3asIBUTEIIIO,
yKa3aHHOM B IyHKTE 5.5, maercst uHpOpManus o ACHCTBUSAX, OCYIIECTBIIEMBIX OPraHOM, IMPEI0-
CTaBJIAIOIIUM MYHHUIIMIIAIBHYIO YCIYTY, MHOTO(YHKIIMOHAIBHBIM IIEHTPOM, B LEJIAX He3aMeIJH-
TEJBHOI'O YCTPAHEHMsI BBISBJICHHBIX HapYIIEHUH IIPU OKAa3aHUM MYHUIMNAIBHOM YCIIYIH, a Takke
MIPUHOCATCS U3BUHEHMS 32 JOCTaBJICHHbIC HEY100CTBA U yKa3bIBaeTca UHPOpMAIIHS O JadbHeHIInX
JEUCTBUSAX, KOTOPbIE HEOOXOIUMO COBEPIIUTH 3aSBUTENIO B LEISIX MOMYYCHUS MYHULIUNAIBHOU

YCIIYTH.

5.6.2. B ciayuae npu3HaHus Kajao0bl HE MOJICKAIIEH YIOBICTBOPEHUIO, B OTBETE 3asIBUTE-
JI10, YKa3aHHOM B MYHKTE 5.5, Mar0TCs apryMEHTUPOBAHHBIE Pa3bsCHEHUS O MPUYMHAX MPUHSATOTO
pelieHus, a Takke nHGopMalus o MopsiiKe 00Kan0BaHUS MIPUHITOTO PELICHUS.

5.7. B ciyyae ycTaHOBIIEHHS B XOJi€ WJIM IO pe3ysIbTaTaM PacCMOTPEHHUs KajJo0bl MpU3HA-
KOB COCTaBa aJMUHUCTPATUBHOI'O IIPABOHAPYLICHUS WIM NPECTYIUICHUs JOJDKHOCTHOE JIMIO, pa-
OOTHMK, HaJ/IeJICHHbIE MOJHOMOYMIMM MO PACCMOTPEHUIO Xkajlo0, HEe3aMEeAIUTEIbHO HAINpaBIISIOT
HMMEIOIIMECS MAaTEPUAIIBI B OpraHbl IPOKYPATYPHI.



[Tpunoxenne Nel k AIMUHUCTPATUBHOMY PETJIaMEHTY
AJIMUHUCTpALIMKU TOPOICKOTO
IoceJIeHUs: bepuHroBCcKui
(bnanx 3as61eHUs 01 NOJYYEHUS MYHUYUNATIbHOU YCyeu)

I'maBe ropozackoro nocenenuss bepuHroBckui
YyKOTCKOro aBTOHOMHOI'O OKpYyTa
Ckpynickomy C.A.

Ot

(paMurst, ©MsI, OTYECTBO 3ASIBUTEIS)

aapec Mecta JKUTEIbCTBA/ HaXO)KI[eHI/IH)

TenedoH: ,

OJI. aﬂpec/nhoa:

3ASBJIEHUE
IIporry 1aTh MUCEMEHHBIE PA3bICHEHUS
K 3asBiieHuI0 npuiararo:
« » I.
(moamuce)
A, , TAf0 COTJa-

cre Ha 00paboTKy MOUX MEPCOHATBLHBIX JJAHHBIX, , HA CIETYIOIUX YCIOBUAX:

1) o0OpaboTka MOMX MEPCOHAIBHBIX JAHHBIX OCYIIECTBISICTCS MCKIIOYMTENHLHO B IEINSAX
MPEJOCTABIEHUS] MYHUIMIAIbHON yciyru «Jlaua MHCbMEHHBIX pa3bsCHEHUI HaJIOroIUIaTeNbLIu-
KaM, TUTaTeNbIIMKaM cOOPOB M HAJIOTOBBIM areHTaM I10 BOIIPOCaM MPUMEHEHHsT HOPMaTHBHBIX Ipa-
BOBBIX aKTOB AHAJIbIPCKOI0 MYHHUIIMIIAJIBHOTO paiioHa O MECTHBIX HAJIOrax v cOopax».

[lepevyeHp MOMX MEPCOHATBHBIX JTaHHBIX, ITEpPEIaBacMbIX Ha 00paboTKy: pammms, ums, oT-
4ecTBO (MpU HAJIMYUM); 1aTa POXKJIEHH; ACIOPTHBIE 1aHHbIE; KOHTAKTHBIN Tese(oH (JIOMAlIHUH,
COTOBBIH, pabounit), axpec AMEKTPOHHON MOUTHL; (PAKTUUECKUN afpec PO KUBAHMUSL.

2) s jparo coryacue Ha 00pabOTKy CBOMX MEPCOHANBHBIX JAHHBIX, TO €CTh COBEpIICHHE, B
TOM YHCIIe, CIEAYIOUMX AeWCTBUI: 00pabOTKy (BKIIOYas cOOp, CHCTEMaTH3alMI0, HAKOIUIEHHE,
XpaHeHue, yrouHeHue (0OHOBJIEHNE, N3MEHEHNE), UCIOIb30BaHUE, 00€3IMYNBaHuE, OJIOKHMPOBAaHUE,
YHUYTO)KEHHUE TIEPCOHANIBHBIX JIaHHBIX ), @ TAK)KE Ha Mepesiauy TaKoH HHPOPMALUU TPETHUM JIHIIaM,
B CIIy4asiX, yCTAHOBJICHHBIX ~HOPMATHUBHBIMH JJOKYMEHTAaMH  BBIIIECTOSIINX OPraHOB M 3aKO-
HOJIaTEIILCTBOM;

3) HacTosIIee CorIache NeUCTBYeT OECCPOUHO;

4) HacTosilIee corjacue MOXET OBITh OTO3BAHO MHOW B JIFOOOH MOMEHT IO COTJIAIICHUIO
CTOpOH. B ciydyae HemmpaBOMEPHOTO HCIIOIb30BaHMSI PEAOCTABICHHBIX JTaHHBIX COTJIACHE OT3hIBa-
€TCsl MOUM IHCbMEHHBIM 3asBJICHUEM NTEPCOHATBHBIX JTaHHBIX;

5) st ¥Mero MpaBo IO 3aMpPOoCy Ha MoyydeHue HH(GOpMAaIiK, Kacaromieics 00paboTKH  MOHX
MEPCOHANIBHBIX JAHHBIX (B COOTBETCTBUU € 1. 4 cT. 14 ®eaepanbHoro 3akoHa ot 27.06.2006r. Ne
152-@3).



[TonTBepkmaro, 9TO O3HaKOMJIeH (@) ¢ mTojokeHUusMH DepepanbHOrO 3aKoHa OT
27.07.2006r. Ne 152-®3 «O nepcoHaNbHBIX JaHHBIX», TIpaBa U 00S3aHHOCTH B 00JIACTH 3aIUTHI
HepCOHaJ'H)HBIX JAHHBIX MHEC pa3TJSICH€HBI.

« » T.

(moamucek)



[Tpunoxxenne Ne2 k AIMUHUCTPATUBHOMY PErJIAMEHTY
AJMMHUCTpAIMK TOPOACKOTO

IIOCEJICHNs] bepuHIOBCKUi

(bnank 3as61eHusi 06 ucnpasieHuu
OONYUJeHHbIX ONEUAMOK U OUUDOK 8
BbIOAHHBIX @ pe3yIbmame npedoCmasieHus

MYHUYURATBHOU YCIyeU OOKYMEHMAx)

I'maBe ropoackoro noceneHuss bepuHroBckum
YyKOTCKOro aBTOHOMHOI'O OKpYyTa
Ckpynickomy C.A.

Ot

(bamMumust, UM, OTYECTBO 3asIBUTEIIS)

aJ[peC MCCTa JKUTEIbCTBA/ HaXO)KI[eHI/IH)

TenedoH: ,

OJI. aﬂpec/nhoa:

3ASBJIEHUE

[Ipoury ucnpaBuTh JOMYIICHHYIO OIIUOKY (OIEeYaTKYy)
B

(Yxa3pIBaeTCsl BUJ U PEKBU3UTHI JOKYMEHTA, BBIJAHHOTO 110 Pe3y/IbTaTaM MMPEI0CTABICHUS MYHHUIIUIIAIBHOMN YCIyTH, B
KOTOPOM JIOIyIIleHa OIHOKa (0IrevaTka))

3aKJIIOYAaroIyIOCA B

(YKa3bIBaeTCsl OMMCAHUE OTeYaTKH (OIIHOKY), IPH HEOOXOAUMOCTH YKA3BIBAETCS IOKYMEHT, TIOITBEPI K TAFOTINN HATH-
Yre OMIHOKMN)

K 3asBnenuro npumnarato:

« » T.

(moamuce)



[Mpunoxenue Ne 3 kK AIMHUHUCTPATUBHOMY PETJIAMEHTY
AJIMUHUCTpALMKU TOPOACKOT0 nocesieHus: bepuHroBckuit

BJIOK-CXEMA

1.ITpuem 3asBiaeHUs
2.0TKa3 B IpyueMe 3asBIICHHSI, B ClTydae HATMYK OCHOBAHUH JUIS 0TKA3a B IPUEME 3asiBIICHUS

3HpI/IeM " pEerucTpanus 3adBJIICHHA, B ClIyda€ OTCYTCTBUA OCHOBaHHUI JJIs1 OTKa3a B IIPUEMCE 3asB-
JICHHUA

4.IloaroToBKa NMCbMEHHBIX Pa3bsICHEHUH 110 BONIPOCY MPUMEHEHUSI HOPMATUBHBIX IPABOBbIX aK-
TOB O MECTHBIX Hajlorax u coopax jau0o 0TKa3 B IPeJOCTABIECHUH YCIIYTH

5. Brigaua pe3yiibTaTa NpeaoOCTaBJICHUA YCIIYI'



