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IYYYseive oy

AJIMAHUCTPALMS
CEJbCKOI'O MMOCEJEHUSI YYBAHCKOE

INOCTAHOBJIEHHUE
ot 29.06.2022 . Ne 13

OO0 yTBepX€HUU aIMUHUCTPATUBHOTO

peraaMeHTa O MpeaOCTaBICHUH MYHULIH-

najibHOM yciyru «IIpegocraBiieHue nucbMeH-

HBIX Pa3bsICHEHUIN HAJIOTOIUIATEIbIINKAM U

HaJIOTOBBIM areHTaM I10 BOIpOcaM IMPUMEHECHUS
HOPMATHUBHBIX IIPABOBBIX aKTOB O MECTHBIX HAJIOTax

U cOopax Ha TEPPUTOPHUH CEIIbCKOTO mocesieHrs YyBaHCKOe»

B coorBerctBUu ¢ = DenepanbHbiM 3akoHOM OT 27.10.2010 r. No 210-®3
«O0 opranu3aiuu npeaoCTaBICHUs TOCYTapCTBEHHBIX U MYHUIUTIATBHBIX YCIIYT»,
n.2 cr.34.2, n/u2 n.1 ct 21 Hamorosoro Konekca Poccuiickoit denepanuu, pyko-
BOJICTBYSICh Y CTaBOM CEJIbCKOI0 moceneHust HyBaHCKoOE,

[TOCTAHOBJIAIO:

1. YTBepanuTh mpunaraéMplii aAIMUHUCTPATUBHBIA PETJIAMEHT O MPENOCTAaB-
JIEHWW MYHMIUIIAJIBHON YCIIYTM Ha TEPPUTOPHUH CEIIBCKOTO MocesneHns: YyBaHCKoe.

2. OOGHapoaoBaTh HACTOSIIEE MOCTAHOBJICHUE HAa CTEHJax OdUIMaTLHON
uH(bOopMaIuu.

3. HacTosiee noctaHOBIIEHHE BCTYIAET B CHITY CO JIHS €r0 0OHapOJOBaHMs

4. KoHTpOJIb 32 UCIIOJHEHUEM HACTOSIIETO MOCTAHOBIIEHUSI OCTABJISIIO 32 CO-
OoM.

['maBa AamMuHHCTpauuu
CEJIbCKOTO nocelieHus1 YyBaHCKOE K.B.[lonranckuii



AJIMUHUACTPATHUBHBIN PETJIAMEHT

MpeaoCTaBJICHUA MYHHHHHaHBHOﬁ YCIIyru <<Hpe,Z[OCTaBJ'IeHI/Ie IIMCBMCHHBIX paSLﬂCHeHHﬁ
HAJIOTOILIATC/IbIIUKAM W HAJIOT'OBBIM ar€HTaM I10 BOIIPOCAM NPUMCHCHUA HOPMATHBHBIX IIPABOBBIX
AdKTOB O MCCTHBIX HaJIoTrax " C60an Ha TEPPUTOPUHN CEIIBCKOI'O IMOCCIICHUA I‘IYBaHCKOC))

1. OO0mue noJI0KEeHUS
1.1. TIpeamer peryMpoBaHus aIMUHUCTPATUBHOTO perilaMeHTa

A,I[MI/IHI/ICTpaTI/IBHHﬁ PETIIAMCHT IIO0 IIPEAOCTAaBJICHUIO MYHHHHHaJIBHOﬁ yciayru ((HpCIIO—
CTaBJICHUC IIMCBMCHHBIX pa3’I)$ICH€HI/Il>'I HaJIOTOILIATC/IbIIIUKAM IO BOIIpOCaM IMPHMCHCHUS HOPpMa-
THUBHBIX ITPABOBBIX dKTOB CCJIBCKOI'O ITOCCIICHUA IIyBchxoe O MCCTHBIX HaJlorax Hu C60an» paspa-
0oTaH B OCJIAX MOBBIICHUA KAa4CCTBA IMPEAOCTABJICHUA W JOCTYITHOCTHU MYHI/IIII/IHEIJII)HOI;'I ycCiyru,
CO31aHuA KOM(bOpTHLIX YCHOBI/Iﬁ AJIg TTOJIYYCHHA PE3YJIbTAaTOB MPCAOCTABICHUS MYHHHHHaHLHOﬁ

YCIIYTH.
1.2. Kpyr 3asBuTtenei.

3asBUTENIAMU, UMEIOLUM IIPaBO HA MOJIYYEHHE MYHULUNAIBHON yCIyTH, SBISAIOTCS (U3U-
YEeCKHUEe WU FOPUIMYECKHE JIMIA MO0 MX YIOJIHOMOYCHHBIC NIPEJACTaBUTENN, OOpaTUBIIUECS B aji-
MUHHCTPAIMIO CEIBCKOro mocenenus UyBanckoe (nanee — AIMUHUCTpAIHs) C 3alpoOCcOM O MPeJIo-
CTaBJICHUH MYHUIIUTIAIBHON YCIyTH, BBIPQXXEHHBIM B YCTHOH, MUCHbMEHHOW WM AJIEKTPOHHOM
dbopme (manee — 3asABUTEINH).

1.3. TpeGoBanus kK NOPAAKY UHPOPMHUPOBAHUS O MIPEIOCTABICHUN MYHULIUIIATBHON yCIyTH

1.3.1. UudopmupoBanue 3asBUTENEN 110 BOIPOCAM MPEAOCTaBICHHUS] MyHULIUIIATbHON yCITy-
T'Y OCYLIECTBIISAETCS ITOCPEICTBAM:

- HEMIOCPEJCTBEHHO B AZJIMUHHUCTPAIMH B YCTAHOBJIEHHBIE TPUEMHBIE THU U YaChl;

- C HICTI0JI30BaHUEM CPEJICTB TeJIe(hOHHOM CBA3H, SIEKTPOHHOI0 MH()OPMUPOBAHUS;

- TOCPENCTBOM pa3MEIlEeHUs B MHPOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETSAX OOIIEro
MIOJIb30BaHUS.

- IpeJ0CTaBJICHU 3aBUTENI0 HH(OPMALIMU B MHUCbMEHHOM (popMe MO MOYTE WK IEKTPOH-
HOM IouTe.

1.3.1.1. MecronaxoxjaeHne AJAMUHUCTPALMH, IPEIOCTABIAIONMIE MYHUIIUIIAIBHYIO YCIYTY,
rpadux paboThI:

689532, YykoTckHil aBTOHOMHBIN OKpYT, AHaBIpCKUii paiioH, ceno UyBaHcKoe;

ten./daxc (42732) 96-2-05;

Yacsl mpuéma 3asaBuTeneil B AAMUHUCTpaIUU:

- MOHeNEeNbHUK - TisATHULA: ¢ 9-00 1o 17-00, cy0660Ta, BOCKPECEHBhE — BBIXOIHOM JCHB;

Anpec oduIMANBHOTO caiiTa AIMUHUCTpalUKd AHAABIPCKOTO MYHUIIMIAIBHOTO paiioHa:
www.anadyr-mr.ru

Anpec snekTpoHHOH mouThl: adm.chuvanskoe@yandex.ru

1.3.2. Ha odunmansHoMm caiite, B (hefepaibHoM peectpe, Ha EnquHom moptane u Ha uHPOp-
MAallMOHHBIX CTEHAAX B MOMEMICHUAX AJMHHHUCTPAMU pa3MeNIaeTcs CIEAYIOIas CIpaBoYHas MH-
dopmanusi:


http://www.anadyr-mr.ru/
mailto:adm.chuvanskoe@yandex.ru

— 0 MeCTe HaXOXJeHUA U rpaduke paboTbl AJIMHUHUCTPAIUH;

— CHpaBOYHBIX TenedoHaxX AIMUHHCTpAllMd, B TOM 4YHCIe HoMmepe TenedoHa-
aBTOMH(pOpPMATOPA;

— azpecax O(UIMATIBHOTO CaiTa, a TaK)Ke AJICKTPOHHOU MOYTHl U (Wiu) GopMbl 0OpaTHOU
CBSI3U AJIMUHUCTpAIMY B MHPOPMALIMOHHO-TEIIEKOMMYHHKAIIMOHHOM ceTu «HTepHeT».

1.3.3. Ha odunumansHOM caiiTe KpoMe CripaBOYHOM MH(popMaruy, ykazaHHOH B myHkTe 1.3.2
HACTOAIIEr0 AJJMUHUCTPATUBHOTO PETJIAMEHTA, pa3MeIaeTcsl cieayromas nHhopManus:

— rpaduk npuemMa 3asBICHUN;

— TEKCT HACTOAIETO AJIMUHUCTPATUBHOTO PETIIAMEHTA;

— TOPAZOK MOJydeHUss MH(POPMAIMK 3asBUTEISAMHU IO BOIPOCAM IPEIOCTABICHUS MYHH-
[UTIATBHOMN YCITYTH, CBEJICHUH O XOJI€ MPEAOCTABICHUS YKA3aHHBIX YCIYT;

— MepeueHb HOPMATHUBHBIX IMPABOBBIX AKTOB, PETYJIHPYIOIIUX MPEIOCTABICHHE MYHHI[H-
NaJIbHOM YCIIyTH;

— TMOPSIIOK J0CcyAeOHOro (BHECYAeOHOro) 00KaloBaHUs pelleHH u JeicTBuil (0e3mei-
CTBUS) AJIMUHUCTPAIIMA U €€ OJKHOCTHBIX JIHII;

— (hopMBl 3asBICHUI JIJIs1 3aIIOJHEHHUS M 00Pa3Iibl 3aII0JHEHUS 3asSBICHHH.

1.3.4. Ha Enunom moprasne kpome cIpaBouHOM MH(OpManuu, ykazaHHOW B myHKTe 1.3.2
HACTOSIIEro AIMUHICTPATUBHOTO PETJIAMEHTA, pa3MEIIaeTCsl CIeIyromas HHpopMaIus:

— TOPSAAOK MOoNydyeHus: uHpOopMaluy 3asBUTEISIMHU MO BOIPOCAM MPEIOCTABICHUS MYHU-
[UTIATBHON YCIIYTH U YCIYT, KOTOPBIC SIBISIOTCS HEOOXOMUMBIMH U 00S3aTeIbHBIMU IS TIPEIO0-
CTaBJICHUS MYHHUIIMIIAILHOM YCIIYTH, CBEACHHUM O XO/I€ MPEI0CTAaBIICHUS YKa3aHHBIX yCIYT;

— IepedeHb HOPMATUBHBIX IMPABOBBIX AKTOB, PETYIUPYIOIMIUX MPEIOCTABICHHEC MYHHIIU-
MaJIbHOW YCIIYTH;

— WCYEPIBIBAIOIINNA NIEPEYCHD IOKYMEHTOB, HEOOXOAUMBIX I IPEIOCTABICHUS MYHUIIU-
NaNbHON ycIyru, TpeOoBaHUs K O0(GOPMIICHUIO YKAa3aHHBIX JOKYMEHTOB, a TaKXKe MEepeuyeHb JTOKY-
MEHTOB, KOTOPBIC 3asIBUTEIb BIIPABE MPEJACTABUTH 110 COOCTBEHHON MHHUIIMATHBE;

— KpYT 3asBHUTENEH;

— CPOK MpeA0CTaBICHHS] MyHUIIUTIIAIIbHOMN YCIIyTH;

— pe3ynbTaThl MPEIOCTABICHUS MYHUIIUIAIBHON yCIyTH, TOPSAAOK MPEICTaBICHUS JOKY-
MEHTa, ABJISAIOLIEroCcs pe3yIbTaTOM MPEJOCTaBICHUS MyHULIUIATbHON YCIYTH;

— WCYEPNBIBAIOIINN MepeYeHb OCHOBAHUH IS 0TKa3a B MPEIOCTABICHUU MYHHIIUITATBEHOM
YCIIyTH;

— TOPSIIOK T0CcyAeOHOro (BHECYAEOHOr0) 00KamoBaHMs pEHIeHH U JIercTBHMl (Oe3mei-
CTBUS1) AJIMUHUCTPAIIMA U €€ TOJKHOCTHBIX JIHIL;

— (hopmpbl 3asBNIEHU A7 3aMOIHEHUST U 00pa3Ilbl 3aMOTHEHUS 3asBICHUI.

1.3.5. Ha undopMaiMoHHBIX CTEHJaX B MOMEUICHUAX AIMHHUCTPALIMM KPOME CIIPABOYHOM
uH(poOpMallny, yKa3aHHOH B myHKTe 1.3.2 HacTosiero AJIMUHHUCTPAaTUBHOIO PErJIaMeHTa, pa3Me-
I1aeTcs cienyomas nHpopMarus:

— rpaduk npuema 3asBIECHUN;

— TOPSIIOK 0CcyAeOHOTo (BHECYAEOHOT0) O0KaIoBaHMs pEIICHH U JOeHcTBUM (Oe3mei-
CTBUS) AIMUHUCTpPALIUU U €€ JOJKHOCTHBIX JIULL;

— (opMBI 3asBICHUN /IS 3aIIOTHEHUS U 00pas3Iibl 3aI0THEHUS 3asIBICHUI.

1.3.6. Undopmanus o mopsiike U CpoKax MPeJOCTaBICHUS MYyHULUNAIBHOW YCIYTH, pas-
Meniaemas Ha Enunom nopTaiie u popmupyemasi Ha OCHOBaHUU CBEJEHUI, coiepKaliuxcs B Qeje-
pabHOM peecTpe, MPEIOCTABISIETCS 3asBUTEINI0 OECIUIaTHO.

Joctyn k nHGOpMaIuu 0 CpoKax M MOPSJIKEe MPEeIOCTaBICHUS YCIYTH OCyIlecTBIseTcs 6e3
BBHITIOJTHEHHUS 3asBUTEIEM KaKuX-ITH00 TpeOOBaHUI, B TOM YHUCIIe 0€3 MCIIOIb30BAHMS TIPOTPAMMHO-
ro obecrnedyeHusi, yCTaHOBKa KOTOPOTrO Ha TEXHUYECKHUE CPEJICTBA 3asBUTENS TpeOyeT 3aKiIIoueHUus



JUICH3UOHHOTO WM WHOTO COTJIANIEHUS C MPaBOOOIafaTeNieM MPOTPaMMHOTO OOEeCTeUeHus,
MpelyCMaTPUBAIOLIETO B3UMaHUE TUIAaThl, PETUCTPALIMIO WM aBTOPU3ALIMIO 3asIBUTEIS, WIH TIPEo-
CTaBJICHHE UM TIEPCOHAILHBIX JaHHBIX.

1.3.7. IlpenocraBnenre uHGOPMAIMK 3asBUTEIIO B YCTHOHM (opme 1o TesnedoHy WIN MPH
JMYHOM OOpAIIeHUH OCYIIECTBIIETCS 1O CIETYIONIM BOIIPOCAM:

— JaTa NOCTYIUICHUs B AJIMUHHUCTPALMIO 3asBJICHUS O MPEJOCTABICHUH MYHHIIMIAIbHOU
YCIIYTH W BXOJSIIIEM HOMEpE, TOJI KOTOPBIM 3apeTHCTPUPOBAHO YKa3aHHOE 3asBJICHHE, 00 OTBET-
CTBEHHOM pabOoTHHKE AJIMHUHUCTPALMU, PACCMATPUBAIOIIETO 3asIBICHUE;

—XOJI paCCMOTPEHUS 3asIBJIICHHUS;

— HOpPMAaTHBHbBIE NIPABOBBIE AKThl, HA OCHOBAaHWU KOTOPBIX AJIMUHUCTpALUS IPEJOCTABIISIET
MYHUIUIIATIBHYIO YCIYTY;

— MECTO pa3MelleHus Ha opuUuanbHOM caiiTe AnMuHUCTpauuu U Ha EnuHoM moprane
uH(OpPMAIIUU TI0 BOIIPOCAM MPEAOCTABICHHUS MYHUITUIAILHON YCITYTH.

[Ipu mpenocTaBiIeHUN 3asiBUTENIO YKA3aHHOM B HACTOSIIEM MTYHKTE HH(POPMALUU PaOOTHUK
AJMMHHUCTpaIMM JOJDKEH Ha3BaTh CBOIO (PaMMIIMIO, UMS, OTUECTBO (MIPH HAIMYUH), JOJDKHOCTb, a
TaK)Ke HAMMEHOBAaHUE CTPYKTYPHOTO IOApa3AeieHus AIMUHHCTPALUU, B KOTOpOe OOpaTHIICS 3a-
SBUTEJIb, U B B&XKJIMBOU (popMe MoApOoOHO MPOMH(POPMUPOBATE OOPATUBLIETOCS IO HHTEPECYIOLIUM
€ro BOIPOCAM.

Bpems oTBera Ha BOmpOCHI 3asBUTENS O Tele(OHY WIM NPHU JIMYHOM OOpaIleHUU He
JIOJKHO IpeBblIath 10 MUHYT.

B cnyuae ecnu is moAroToBkH oTBeTa TpeOyercs 0olibliie BpEMEHH, YEM YCTAaHOBJIEHO, pa-
OOTHUK AJMHMHHUCTPALMH, OCYLIECTBISAIOMNUNA YCTHOE UH()OpMUpPOBaHME, BIIpaBe MPEUIOKUTh 3a-
SIBUTEIIO OOPAaTUTHCSA JUISI TOJTYYECHUST HEOOXOAMMOW MH(OpPMAuu B NMUCBMEHHOH (opme b0
Ha3HAYUTh JIpyroe ya100HOe BpeMmsl.

1.3.8. Ilpu oOpamenun 3asBuTens 3a MHGOpManueil B AJIMUHUCTPAIMIO B NMHUCHBMEHHOM
dbopme OTBET Ha MOCTABJIECHHBIN B 00pAIllEHUH BOMPOC U3JIAraeTcsl B MPOCTOM, YETKOW U TMOHSATHOU
dopme ¢ ykazaHuEeM JO0JKHOCTH, (paMUIMK U MHUIMAJIOB JIMIIA, TOIMUCABIIET0 OTBET, a Takxke (a-
MUWJIMH, UMEHHU, OTYECTBA (MpU HAJIM4YMHU) U HOMepa TenedoHa HENOCPEICTBEHHOTO MCIOIHUTEIS.
OTBeT 3asBUTEIIO0 HANpaBIseTCsl B MUCbMEHHOW (pOpMe MOYTOBBIM OTIPABICHHUEM MIIHM IO 3JIEK-
TPOHHOM MOYTe B TEUEHUE TPUILATH THEH CO JAHS PETUCTpaluy 0OpalleHusl.

1.3.9. Ecnm 3ampammBaemas 3asiBuTeseM HHGOpMAIIHS HE MOXKET OBITh TIpeocTaBieHa 0e3
pasruialieHus CBEACHUN, COCTABISIONIUX TOCYIApPCTBEHHYIO WIIH UHYIO OXpaHIeMyto (eaeparbHbIM
3aKOHOM TaifHY, 3asIBUTEIIO COOOIIAETCS O HEBO3MOYKHOCTH JIaTh OTBET I10 CYIIECTBY MOCTABIEHHO-
r'0 BOIIPOCA B CBSI3U C HEIOMYCTUMOCTBIO pasTIallieHus] COOTBETCTBYIOIIUX CBEICHUH.

1.3.10. OcHOoBHBIMH TpeOOBaHUAMHU K MHPOPMHUPOBAHUIO 3asIBUTECH MO BOMpPOcCaM Mpeo-
CTaBJICHUS MYHUIIUTAIBHOMN YCIIYTH SBISIOTCSA:

— JIOCTOBEPHOCTH U MOJHOTA MpeAocTaBIsieMol HH(OpMaLnu;
— YETKOCTb B U3JIOKEHUU UH(DOpMaIuH;

— y100CTBO U IOCTYITHOCTb MOTY4€HUS HH(DOpPMALIUK;
— OIEePaTUBHOCTb NPEAOCTABICHHS HH(OPMAIIHH.

2. Cranaapt npenoCTaBiIeHUs MyHUIIMITATIBHON YCITYTH

2.1. HaumMeHOBaHWE MYHHIUIIAIbHON YCITYTH.



«[IpenocraBienne MMCbMEHHBIX Pa3bSICHEHUH HAJIOTOIUIATENbIIMKAM U HAJIOTOBBIM areHTam
0 BOIIPOCaM MPUMEHEHHUSI HOPMATHUBHBIX MPABOBBIX aKTOB O MECTHBIX HaJloraxX U cOOpax Ha Tep-
PUTOPHH CEIBCKOTO0 MoceneHust YyBaHCcKoe.

2.2. HaumeHoBaHuE Oprana, NpeoCTaBiIsIONIero MyHUIIUIAIBHYIO YCIYTY.

MyHULIMNIATBHYIO YCIIYTY IpenocTaBiisieT AJAMHHHCTpAIUsS CelbCcKoro noceneHus YysaH-
ckoe (nanee — AnmuHuctpaunus). B coorBercTBuu ¢ nyHkroM 3 yactu 1 crateu 7 @enepaibHOro
3akoHa oT 27.07.2010 Ne 210-®3 «OO6 opraHu3anuu MpeaoCTaBICHUS TOCYIapCTBEHHBIX U MyHH-
LUMIAIBHBIX YCIyT» OpraHbl, IPEJOCTaBISIOUIUNE FOCYAAPCTBEHHBIE YCIYTH, U OpraHbl, IPeaoCTaB-
JSIOUIMEe MyHHUIIUIAIbHBIE YCIYTH, HE BIIpaBe TpeOOBaTh OT 3asBUTENS OCYIICCTBICHUS JEHCTBUM,
B TOM YHCJI€ COTJIACOBAaHUM, HEOOXOAUMBIX JUIS MOTYYSHHUS TOCYAAPCTBEHHBIX M MYHHLIUTIAIBHBIX
YCIIYT ¥ CBSI3aHHBIX C OOpallleHUEM B MHBIE TOCYJAapPCTBEHHbIE OPraHbl, OPraHbl MECTHOTO CaMo-
yIpaBIEHUS, OpPraHU3alMK, 32 UCKIIOUEHUEM IOJYyYEHUS YCIYyT M IOJy4yeHUs JTOKYMEHTOB U WH-
dbopMaruu, NpeoCTaBIsIeMbIX B Pe3ybTaTe TAaKUX YCIYT, BKIIOYCHHBIX B MEPEUYHU, YKA3aHHBIC B
yactu 1 crateu 9 denepanbpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O0 opranuzanuu mpeaocTaB-
JICHUS TOCYAAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT».

2.3. MexBeoMCTBEHHOE MH()OPMAIIMOHHOE B3aUMOJICHCTBUE MPU MPEAOCTABICHUH MYHU-
LUIAIBHON YCIYTH OCYILECTBIISETCSI B COOTBETCTBUU € TpeOoBaHUsAMU DesiepabHOro 3aKkoHa oT 27
utons 2010 r. Ne 210-D3 «O6 opranuzaiuu NpeaoCcTaBIeHUs FOCYAapCTBEHHBIX U MyHHUIUIATbHBIX

YCILyD».
2.4. Pe3ynpTaT NpeAoCTaBiICHUs] MyHUIIUIAIBHON YCIyTH.
Pe3ynbraroM npenocTaBieHAss MyHULIAIIAIBHON YCIIYTH SIBIISIETCS:

— INHUCBbMCHHOC Pa3biACHCHHUE 110 BOIMPOCaM IMMPHUMEHCHUA HOPMATUBHBIX ITPABOBBIX dAKTOB
VYronsHbIe KO 0 MECTHBIX HaJlorax u C60an.
— TIMCHhMEHHBIN MOTHBHpOBaHHLIﬁ OTKa3 B MPEAOCTABICHUU MYHHHHHaHBHOﬁ YCIYyTH.

2.5. Cpok npenocTaBiIeHNs MyHUIIUIIAIbHONW YCIYTH.

Cpox npefocTaBlIeHUs] MyHUIIUITAILHON YCITYTH COCTaBIIsieT He Oosiee 1 Mecsia co qHs pe-
TUCTpPALMH 3asBJICHUS U IPUJIATa€MbIX K HEMY JIOKYMEHTOB B A IMHUHHUCTPALIHIO.

2.6. [lepeueHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIOIINX OTHOIICHHS, BOZHUKAIOIIIHE
B CBSI3U C TIPEIOCTABICHUEM MYHUIIUTIAIEHON YCIyTH.

OTHOIIEHHS], BOSHUKAIOIINUE B CBSI3U C MPEJOCTABICHUEM MYHUILIMIAIBHON YCIYTH, PEryu-
PYIOTCS CIIENYIOIUMHA HOPMATHBHBIMHU MTPABOBBIMU aKTAMH:

- Koncturyuueit Poccuiickoit ®enepanuu;

- ®enepanbHbIM 3ak0HOM OT 9 deBpasis 2009 r. No 8-D3 «O6 obecniedeHUH N0OCTyMa K WH-
dbopMaruu o JesSTeNbHOCTH TOCYIapPCTBEHHBIX OPTaHOB M OPTaHOB MECTHOTO CAMOYTIPABIICHUSY;

- ®enepanbubiM 3aKk0HOM OT 27.07.2010 Ne 210-®3 «O06 opraHuzanuy MperoCTaBlIECHUS
rOCYJapCTBEHHBIX U MYHULIUIIATBHBIX YCIIYT;

- HanorossiMm kogexcom Poccuiickoit @enepannu;

- bromxkeTHpIM konekcoM Poccuniickoit denepanuu;

- YcTaBoM cenbCcKoro noceneHuss YyBaHckoe AHAIbIPCKOr0 MYyHMIIMIAIBHOTO paiioHa Yy-
KOTCKOTO aBTOHOMHOI'O OKpYTa, YTBEpkAEHHBIN pemenrnemM CoBeTa AenyTaToB CEIbCKOIO MOCele-
Hus UyBaHCKoE;

- HACTOAILMM aIMUHHUCTPATUBHBIM PETJIAMEHTOM.



IlepeyeHbr HOPMATUBHBIX IIPABOBBIX AKTOB, PETYIUPYIOLIUX IIPEIOCTABICHUE MYHUIUIIATb-
HOU yCJIyTH, pa3MeniaeTcsi Ha opuIIMaIbHOM caiiTe, B peaepaibHOM peecTpe U Ha ExnHoM mopra-
Je.

2.7. VcuepnpIBaromuii nepeueHb TOKyMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C HOPMATHB-
HBIMU NpaBOBbIMM akTaMu Poccuiickoii deaepanny 1 HOPMAaTUBHBIMH ITPABOBBIMU aKTaMH CyObeK-
ta P® 1y mpe1ocTaBiIeHUs MyHUIUIIAIbHON YCIYTH.

2.7.1. McuepnbIBarOIInii IEPEYCHB TOKYMEHTOB, HEOOXOMUMBIX B COOTBETCTBHHU C 3aKOHO-
JaTeIbCTBOM WJIM MHBIMA HOPMAaTUBHBIMU IIPABOBBIMH AKTaMU U1l IPEIOCTABICHUS MyHUIUIIAIb-
HOM YCIIyTH:

Jlns nmpenocTaBieHUss MyHULMIIATBHOM YCIIYTH 3asBUTEIb IIPEACTABISAET:

- IMCbMEHHOE 3asiBJIIEHUE JIN0O 3asiBIIEHHE B 3JIEKTPOHHOM BHJE O Jjau€ 10 BOIIpOcaM MpHU-
MEHEHHsI HOPMATUBHBIX IPABOBBIX AKTOB CEJIbCKOro moceneHuss UyBaHCKOE O MECTHBIX HaJorax u
cbopax o opme, ykazaHHOIH B MpUIOKEHUH | K HAacTOALIEMY AJMUHUCTPATUBHOMY PETJIAMEHTY,
BKIIIOUAIOIIEe, corjachue Ha o0pabOTKy MepCOHAIbHBIX JIAHHBIX B COOTBETCTBHH C TPEOOBaHUSIMU
®OenepanbHOTO 3aK0HA OT 27.06.2006r Ne 152-D3 «O mepcoHANBHBIX JaHHBIX», TU00 oOparmaercs
B AJIMUHHCTPALIUIO C YCTHBIM 3aIIPOCOM.

- KONMSI JIOKYMEHTa, YIOCTOBEPSIOLIEr0 IpaBa (IIOJIHOMOYUS) HPEACTaBUTENS 3asiBUTENS,
€CJIU C 3asBJICHUEM 00pallaeTcst MpeCTaBUTENb 3aBUTEISL.

2.7.2. JIOKyMeHTBI, KOTOpbIE 3asBUTEb BIPABE NMPEAOCTAaBUTh MO0 COOCTBEHHON MHMIIMATUBE
JOTIOTHUTEIFHO K MIEPEYHI0, YKa3aHHOMY B MyHKTE 2.7.1., U KOTOpbIE MOTYT OBITh MOJTY4YeHBI A -
MUHUCTpaLuedl B LENSIX BBINOJIHEHWS MYHUIMNAIBHON YCIyTH B paMKax MEXBEIOMCTBEHHOI'O
B3aUMOJICUCTBUS, OTCYTCTBYIOT.

2.7.3. 3ampemiaeTcs TpeOOBATH OT 3asIBUTEIIA:

1) mpencraBineHust JOKYMEHTOB U MH(GOpPMAIMK UM OCYILECTBICHHs ASHCTBUI, NpeacTaBie-
HUE WM OCYILIECTBICHHE KOTOPBIX HE MPETyCMOTPEHO HOPMATUBHBIMU MPAaBOBBIMU aKTaMH, PEry-
JUPYIOIIMMH OTHOLIEHMS], BOSHUKAIOIINE B CBA3HU C MPENOCTABICHUEM I'OCYJapCTBEHHBIX U MyHHU-
LUIAIbHBIX YCIIYT;

2) mpencTaBlieHUs] JOKYMEHTOB UM HMH(pOpMAalMK, B TOM YHCIEe HNOATBEPKIAIOIINX BHECEHHE
3asiBUTENIEM IUIaThl 3a MPEIOCTABIEHUE TOCYJApPCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT, KOTOpBIE
HaxXOJATCS B PACIOPSDKEHUN OPraHOB, NPEAOCTABIISIOIIMX T'OCYJapCTBEHHBIE YCIYTH, OpPraHOB,
MPEIOCTABIISAIONINX MYHULIUIIAIbHBIE YCIYTH, MHBIX TOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOT'O
caMmOyTipaBlieHHUs] MO0 MOJBEIOMCTBEHHBIX T'OCY/IapCTBEHHBIM OpraHaM WM OpraHaM MECTHOI'O
CaMOYIPAaBJIEHUS] OpraHU3alUi, y4acTBYIOIIUX B IPEIOCTABIECHUU IMPETyCMOTPEHHBIX YacThio |
cratbu 1 dexnepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3 «O06 opraHu3anuu npeaocTaBiIeHUs Toc-
YIapCTBEHHBIX U MYHUIIUTIATIBHBIX YCIYT» FOCYIapCTBEHHBIX M MYHUIIMIIAIBHBIX YCIIYT, B COOTBET-
CTBUU C HOPMAaTHBHBIMU IIPAaBOBBIMHM akTamMH Poccuiickoit denepanny, HOpMaTUBHBIMU IIPaBOBBI-
MU aKkTaMu cyObekToB Poccuiickoit ®enepanuy, MyHUIMIAIbHBIMU NPABOBBIMU aKTaMH, 33 HC-
KIIFOUEHUEM JOKYMEHTOB, BKJIIOUEHHBIX B ONpEAEICHHBIN 4acThio 6 crateu 7 denepanbHOro 3ako-
Ha oT 27.07.2010 Ne 210-®3 «O6 opraHuzanuu MperoCTaBIEHUs T'OCYIapCTBEHHBIX U MYHMIIH-
NaJIbHBIX YCIIYI» IIEPEUEHb JOKYMEHTOB. 3asBUTEIb BIIPABE MIPEACTABUTh YKa3aHHbIE TOKYMEHTHI U
MH(OpPMaLIMIO B OpraHbl, MPeAOCTaBISAIONINE TOCYJapCTBEHHbIE YCIYTHU, U OpraHbl, MPel0oCTaBIIs-
IOIIME MYHUIUIATIbHBIE YCIIYTH, 10 COOCTBEHHON MHUIIMATHBE;

3) ocyliecTBIEeHUS NEUCTBUI, B TOM YHCIIC COTJIACOBAHWM, HEOOXOJMMBIX IS TOTyYEHUS
rOCYJapCTBEHHBIX U MYHUIIUMNAIBHBIX YCIYT M CBSI3aHHBIX C OOpAaIllEHHEM B MHbBIE TOCYAapCTBEH-
HbI€ OpraHbl, OPraHbl MECTHOIO CaMOYIPaBJICHUS, OpPraHM3allH, 3a HCKIIOUYEHUEM IOTy4eHUS
YCIYT U MOMYyYeHHs JOKYMEHTOB U HH(OpMAIINH, IPEIOCTABISEMBIX B PE3YJIbTATE MPEIOCTABICHUS
TaKUX YCIyT, BKIIOYEHHBIX B NIEPEUHH, YKa3aHHbIE B yacTh 1 ctathu 9 denepanbHOro 3aKoHa OT
27.07.2010 Ne 210-®3 «OO6 opraHu3aiiy MpeaoCTaBICHHUs TOCYIAPCTBEHHBIX U MYHUIIUITATBHBIX

YCIIyT»;



4) npencraBiieHUs] JOKYMEHTOB U MH(POPMALIUU, OTCYTCTBHE U (MJIM) HEIOCTOBEPHOCTh KOTO-
pPBIX HE YKa3bIBAJUCh IPU NEPBOHAYAIBHOM OTKa3e B IPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
IPEJOCTAaBICHUS TOCYJAPCTBEHHON WJIM MYHULUIAIBHOW YCIIyTH, 0O B MPEIOCTaBICHUU TOCY-
JAPCTBEHHOM MM MyHULMIIAJIBHON YCIIYTH, 3@ UCKIIIOYEHUEM CIIEIYIOIUX CIIy4aes:

a) M3MEHeHHe TPeOOBaHMI HOPMATHUBHBIX IPABOBBIX AKTOB, KACAIOIIMXCS IPEIOCTABICHUS
roCyJapCTBEHHON WJIM MYHUIMIAJIbHON YCIIYTH, TOCJE IEpPBOHAYAIBHOW IOJa4YM 3asiBICHHUS O
IIPEIOCTABIEHUH TOCYJaPCTBEHHON WJIM MYHULIUIIAIbHON YCIYTH;

0) Hammuue omKMOOK B 3asiBIIEHUM O MPEAOCTABICHUM IOCYJapCTBEHHON MM MyHHULUIIANIb-
HOM yCIIyTu M JTOKYMEHTaXx, IIOJAHHBIX 3asBUTEJIEM I10CJIE€ IEPBOHAYAIBHOIO OTKa3a B IpUEME J0-
KYMEHTOB, HEOOXOAMMBIX AJISi MPEAOCTABICHUs IOCYJapCTBEHHON WJIM MYHUIMIIAJIbHON YCIIyTH,
aub0 B IPENOCTABICHUU TOCYJApCTBEHHOM WM MYHMLIMIAJIBHON YCIYyTM M HE BKIIOYEHHBIX B
IPE/CTAaBICHHBIN paHee KOMILJIEKT JOKYMEHTOB;

B) HCTEUYEHUE CPOKa JIEHCTBHUSA JOKYMEHTOB HJIM M3MEHEHHE MH(OPMAIMH MOCIE MePBOHA-
YaJIbHOI'O OTKa3a B IpUEME JIOKYMEHTOB, HEOOXOIUMBIX Ul MPEJOCTaBJIECHUS TOCYIapCTBEHHON
WIA MYHULIUOAIBHOW YCIyrd, OO B IMPEIOCTAaBICHUU TOCYIApCTBEHHON WJIM MYHUIIUIAIBHON
yCIyru,

I') BBIABICHHE JOKYMEHTAJIBHO MOJTBEPXKIEHHOTO (akTa (MPU3HAKOB) OUIMOOYHOTO WIIU
IPOTUBONPABHOrO AeUCTBU (0e31eiicTBUSA) JOIKHOCTHOTO JIMIAa OpraHa, Mpe0CTaBISIOIIEro roc-
YIapCTBEHHYIO YCIIYTYy, WIN OpraHa, peloCTaBIsIOIEro MyHUIUIAIBHYIO YCIYTY, TOCYAapCTBEH-
HOT'O WJIM MYHUIMIAJIBHOTO CIyXallero, paboTHHKa MHOIO()YHKIIMOHAJIBHOI'O LIEHTpa, paOOTHUKA
OpraHu3anuu, npeaycMoTpeHHoi yacteio 1.1 crateu 16 ®denepanbHoro 3akoHa ot 27.07.2010 Ne
210-®3 «O6 opraHuzanM MPeIOoCTaBICHUS IOCYJapCTBEHHBIX MU MYHULMNAIBHBIX YCIYT», MpH
[IEPBOHAYAJIbHOM OTKa3e B NPUEME JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPENOCTaBIEHUS rocyaap-
CTBEHHOM WM MYHUIUNAJIBHON YCIIyTH, TUOO B MPEIOCTaBIECHUU IOCY1apCTBEHHON WJIM MYHHIIU-
NaJIbHOM YCIIYTH, O Y€M B IMMCbMEHHOM BH/JIE 32 MOJAINKCHI0 PYKOBOJUTENS OpraHa, IpeJoCTaBIsio-
IIEr0 roCyIapCTBEHHYIO YCIYTY, WM OpraHa, NpeloCcTaBisoIIero MyHUIMIAIbHYIO YCIYTY, pyKO-
BOJIUTEISI MHOTO(YHKITMOHAIBHOTO IIEHTPA MPH MEPBOHAYAILHOM OTKa3e B MpHEME JOKYMEHTOB,
HEOOXOUMBIX JJISl MPEJOCTAaBIEHHs TOCYAAPCTBEHHON WM MYHUIMNAIBHON yCIYyTrH, JHM00 pyKo-
BOJAMTENS OpraHu3aluu, NMpeaycMoTpeHHoW dacteio 1.1 crateu 16 depepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O06 opraHu3anuu MpeJOCTaBICHHUsS TOCYAapCTBEHHBIX M MYHHMIIMIAIBbHBIX
YCIIyT», YBEJOMJISIETCS 3asBUTENb, a TAKKE MPUHOCSITCS U3BUHEHUS 32 JI0CTaBJIEHHbIE HEY100CTBA.

5) TpeGoBaTh OT 3asBUTENS MPEJOCTaBICHUS HAa OyMa)XHOM HOCHUTENE JIOKyMEHTOB M WH-
(dbopMaruu, IEeKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C IIYHKTOM 7.2.
yactu 1 ctarbu 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne210-03 «O06 opranuzanuu npeaocTas-
JICHUSI TOCYIapCTBEHHBIX U MYHHUIIMIAJIBHBIX YCIYT» 3a UCKIIOYEHHEM CIIy4aeB, €CJIM HAHECEHUe
OTMETOK Ha TaKue JOKYMEHTBI, TM00 UX U3bITHE ABJISAETCS HEOOXOAUMBIM YCIOBHEM IIpEOCTaBIIe-
HUS TOCYAApCTBEHHOM MJIM MYHULIMIIATBHON YCIYTH, M MHBIX CIy4aeB, YCTAHOBJICHHBIX (eaepanb-
HBIMH 3aKOHAMH.

2.7.4. 3asBieHue 0 NPeJOCTaBIEHUH YCIYTH MOXET OBbITh HAalpaBJIeHO B AJMUHUCTPAIUIO B
(opMe IIEKTPOHHOr0 JOKYMEHTa MOCPEACTBOM EnuHOro moprasia, perioHaJIbHOrO MopTaia C UC-
MOJIb30BAaHNEM YCHJICHHON KBAaNU(UIMPOBAHHOMN 3JIEKTPOHHOM MOJIIHCH.

[Ipu oOpatieHuu B 3JIEKTPOHHOW (GopMe 3a MOTyYEHHEM MYHUIUMIAIBHON yCIyru 3asBiie-
HUE U KKABINA MPUIAraeMblii K HEMY JTOKYMEHT MOANKCHIBAETCS TEM BHJIOM 3JIEKTPOHHOM MOMAIH-
CH, IOITyCTUMOCTb HCIIOJIb30BaHUS KOTOPBIX YCTaHOBJIEHA (peiepabHbIMKM 3aKOHAMU U U3JJaHHBIMU
B COOTBETCTBUM C HUMH HOPMATHUBHBIMU IIPaBOBBIMU AKTaMH, PETVIAMEHTHUPYIOIIUMH MOPSAIOK
MIPEIOCTABIICHUSI MYHUIIUNIANBHON YCIYrH 100 MOPSIIOK BhIIAYM JOKYMEHTA, BKJIFOYaeMOro B Ia-
KeT JOKYMEHTOB. B ciyuasx ecnu ykazaHHbIMU (eiepalbHBIMU 3aKOHAMU U W3JIAaHHBIMH B COOT-
BETCTBUU C HUMHU HOPMATHBHBIMU MPABOBBIMU aKTaMH HCIIOJIb3YyEMBbIM BUJ 3JIEKTPOHHOM MOJIUCH
HE YCTAHOBJIEH, BUJ JIEKTPOHHOMU MOAMNKCH ONPENEISAETCS B COOTBETCTBUM C KPUTEPUSIMHM OIIpEse-
JIEHHs BUJIOB JJIEKTPOHHOU MOAIMKCH, UCIOJIBb30BaHHE KOTOPBHIX JOIYCKaeTcs MpU OOpalleHHH 3a
MIOJIy4€HUEM MYHULIATIATIBHBIX YCIIYT.

B cnyuae ecnu mpu oOpaiieHHH B 3JEKTPOHHON (opMe 3a MOyueHHEM MYHUIMIAIbHON
yCIyru AeHTU(UKAUA U ayTeHTU(UKaLus 3asBUTENs — (U3MUECKOro JIMIA OCYLIECTBISIOTCS C



UCIIOJIb30BAaHUEM €JMHOM CHUCTeMbl MICHTU(UKAIUU U ayTeHTH(UKALWK, 3asBUTEIb — (pu3nye-
CKO€ JIMII0 MMEET MPaBO UCIOJIb30BaTh MPOCTYIO NEKTPOHHYIO MOIMUCH MIPU OOpaIlleHUH B 3JIEK-
TPOHHOHM (hopMe 3a MOTYyYECHHEM MYHHLMNAIBHOW YCIYyTH IPU YCIOBHHM, YTO MPU BbIAAYe KITIOYa
IPOCTOH 371€KTPOHHON NOJIMKMCH JIUYHOCTD (PU3UUYECKOrO JIMIA YCTAaHOBJIEHA TP JIMYHOM IIpUEME.
JloBepeHHOCTh, MOATBEPKIAIONIAs MPABOMOYME HA OOpalIeHHEe 3a MOJIYYeHHEM MYHUIUNATbHOU
YCIIYTH, BbIJIAaHHOW OpraHu3aluel, y10CcToBepseTcs YCUICHHON KBAIN(UIMPOBAHHOM 371EKTPOHHON
MOJIKCHIO IIPAaBOMOYHOTO JOJDKHOCTHOTO JIUIA OPTaHU3alllu, a JIOBEPEHHOCTb, BhIaHHAs (u3nie-
CKUM JIMI[OM, — YCUJICHHOH KBaJIM(UIIMPOBAHHON JIEKTPOHHON NOJIMCHIO HOTApUyCa.

B ciydae ecnu denepanbHBIMU 3aKOHAMU U U3JAHHBIMU B COOTBETCTBUU C HUMU HOPMATH B-
HBIMH IPAaBOBBIMH aKTaMH, yCTaHABIMBAKOLIMMH IOPSAJOK IIPEIOCTABICHUS MyHULIMIIAIIBHOW yCIy-
I'Y, IPEAYCMOTPEHO MPEAOCTABICHUE HOTAPUAIBHO 3aBEPEHHBIX KOIMM JOKYMEHTOB, COOTBETCTBHE
3JIEKTPOHHOr0 00pa3a KOIMMH JTOKyMEHTa €ro OpUruHainy JOJKHO ObITh 3aCBUAETEIBCTBOBAHO YCH-
JICHHOM KBaTM(PUIMPOBAHHOM AJIEKTPOHHON MOAMUCHIO HOoTapuyca. Eciin B cooTBeTCTBUM C TpeOo-
BaHUSIMU 3aKOHoOAATenbCcTBa Poccuiickoit denepani B OTHOLIEHUHU JTOKYMEHTOB HE YCTaHOBJICHO
TpeOOBaHUE O HOTapUaJIbHOM CBUJIETEIILCTBOBAHUU BEPHOCTU UX KOMHMH, TO TaKU€ KOMHUM MOAMU-
CBIBAIOTCSI MPOCTOM JIEKTPOHHOM MOANMCHIO 3asBUTEIS.

B cnyuae eciu it noiIyd4eHUss MyHULAIIAIbHON YCIYTH YCTaHOBJIEHA BO3MOXKHOCTD ITOAA4YU
JIOKYMEHTOB, IOJIMCAaHHBIX IPOCTON 3JIEKTPOHHON MOANKCHIO, JUIS MOJIUCAHUS TaKUX JTOKYMEH-
TOB JIOIIyCKAETCs MCIOJIb30BaHNE YCUIIEHHON KBaJIM()ULIUPOBAHHOM 3JIEKTPOHHOM MOAIHUCH.

2.8. VcuepnpiBaronyii IepeueHb OCHOBAaHUMN UL OTKa3a B IPUEME IOKYMEHTOB, HEOOXOIH-
MBIX JJIs IPEIOCTABIICHUS MyHULIUIIAIbHON YCIyTH:

3asgBUTEINIO HAMPaBISIETCS YBeJOMIIEHHE 00 OTKa3e B IpUeMe K PACCMOTPEHUIO 3asBIICHUS B
ciy4ae, eciy mpu oOpalieH!H 3a MPEeJOoCTaBICHUEM MYHHUIIUMIIAIBLHON YCIYTH B AJIEKTPOHHOU Gop-
Me B pe3yJbTaTe MPOBEPKU KBATH(PHUIIMPOBAHHON MOAMICH BBISBJICHO HECOOIIOICHUE YCTaHOBIICH-
HbIX cTtathedl 11 depepanbuoro 3akoHa oT 06.04.2011 No 63-03 «OO0 371€KTPOHHON MOAITHUCHY
YCIIOBHI NpU3HAHUS €€ ACHUCTBUTEIBHOCTH.

2.9. UcuepnpiBatonyii nepeyeHb OCHOBAHMUN /Il MPUOCTAHOBJIEHUs WIIM OTKas3a B IIPENO-
CTaBJICHUY MYHUIMITIAJIbHOMN YCIYTH.

2.9.1. OcHoBaHu# [UIsI TPUOCTAHOBJIEHUS IMPENOCTABIECHUS MYHHUIMNAIBHON yCIyru He
IPEeyCMOTPEHO.

2.9.2. OcHOBaHHEM AJI OTKa3a B IPpCJOCTABJIICHUN MYHHHHHaHBHOﬁ YCIYTH ABJIACTCA:

1) He mpenocTaBieHUE 3assBUTENEM OMPEEICHHbIX MyHKTOM 2.6.1. HacTosmero AJIMUHU-
CTPATHUBHOTO perjiaMeHTa TOKYMEHTOB, 00S3aHHOCTh IO MPEJOCTABICHUIO KOTOPHIX BO3JIOKEHA Ha
3asIBUTEII,

2) B 3asBJICHUU COACPIKUTCSA 3aIIPOC O MPETOCTABICHUHN Pa3bsICHEHU 10 BOIIPOCAM MIPUMe-
HEHUS TIPABOBBIX aKTOB O HaJorax M cOOpax, MPUHATHE KOTOPHIX HE BXOJUT B KOMIIETECHIIUIO Opra-
HOB MECTHOTO CaMOYTIPaBIIEHUS CEITbCKOTO mocenieHns YyBaHCKOE;

3) mpexacraBuTeNeM HE TpelcTaBieHa oQoOpMIIEHHAs B YCTAaHOBJICHHOM MOPSJIKE JTOBEPEH-
HOCTb Ha OCYIIECTBIICHUE JEHCTBUM.

2.10. ITopsanok, pa3Mep U OCHOBaHUS B3UMaHHsI TOCYJapCTBEHHOM MMONUIMHBI WIM UHOU ILTa-
ThI, B3UMaeMOH 3a IPEIOCTABIEHUE MYHULIUTIAIIBHON YCIIYTH.

MyHunumnagpHas yciryra npeaocTaBisieTcs OecIiaTHO.
2.11. Tlopsimoxk, pa3Mep U OCHOBaHUS B3UMaHUS IJIATHI 3a MPEAOCTABICHUE YCIIYyT, HEOOXO-

JAUMBIX U 06H3aTeHBHBIX I TIPEAOCTABJICHU A MYHHL[HHaHBHOﬁ YCIIyru, BKJIro4dasd I/IH(I)OpMaI_[I/IIO (0]
METOAMKAX pacyera pa3Mepa TaKo! TUIaTHI.



[Ipu npenocraBieHM MyHUIUIIAIBHON YCIIyTM OCHOBaHUM B3MMAaHMS IIJIaThl 33 MPEIOCTaB-
JIEHHE MYHUIMIIAIIBHOMN YCIIYTH HE IPEYyCMOTPEHO.

2.12. MakcuManbHBIA CPOK OXKMJI@HUS B OU€peld IIPH M0Aaye 3ampoca O MPeIoCTaBICHUN
MYHULMIAIBHON YCIYI'H U YCIYyT, HEOOXOAUMBIX U 00s3aTEeNIbHBIX AJIS NPEAOCTABICHUS MYHMIIH-
NaJbHOM YCIYTH, U IIPU MIOJIyYE€HUHU PE3yJbTaTa PeA0CTaBICHUs TAKUX YCIIYT.

2.12.1. MakcuManabHOE BpeMs 05KHIaHKS B OYepe/Iv MU MoJaue 3asBJICHUS O MPEA0CTaBIIe-
HUU MYHUIIUTIAIBHON YCIYTH HE JOJKHO MPEBBIIIATh 15 MUHYT.

2.11.2. MakcuManbHO€ BpeMs OKHUJIAHUSI B OYEPE/IM Ha MOJy4YeHHUE pe3ysibTara MpeaocTaB-
JICHUS MyHUIIUMIIAJILHON YCIYTH HE JOJIKHO MPEBbIIATh 15 MUHYT.

2.13. Cpok u MOPSAOK PETUCTpAIlMU 3ampoca 3asBUTENS O MPEIOCTaBICHUU MYHUIUIIAI b-
HOW YCJIYTH M YCITyTH, IPEJOCTABIIIEMO OPraHU3aIlueH, yIacTBYIOIIEH B MPEIOCTABICHUU MYHH-
[UIIAJILHOM YCIyTH, B TOM YHCIIE B AJIEKTPOHHOU (popme:

— Ha JIMYHOM TpHEeMe IpakaaH — He 0onee 20 MUHYT;

— IMpU NOCTYIUIEHUU 3asBJIEHUSI U JOKYMEHTOB 1O noure uiau yepe3 M®PIL] — ne Oosee 3
JTHEH cO JTHSI MOCTYIUICHHUS B A IMHHUCTPALIUIO;

— MPH MOCTYIJICHUH 3asBJICHUS B AIEKTpOoHHOU hopme — 1 paGouuii neHb.

2.14. TpeboBaHus K MOMEIIEHUSM, B KOTOPBIX MPEIOCTABISAETCS MyHUIUIAIbHAS YCIIyTa, K
3y OKHJAAHHS, MECTaM I 3allOJTHEHUS 3alPOCOB O MPEJOCTABICHUN MYHUIMIIAIBLHOU YCIYTH,
WH(OPMAIIMOHHBIM CTEH/IaM ¢ 00pa3liaMu WX 3aMoJHEHUS U IEpeYHEM TIOKYMEHTOB, HEOOXOTUMBIX
JJISL HpeI[OCTaBJ'IeHI/ISI MYHI/IIII/IHaJ'IBHOI\/JI ycnyrI/I, B TOM YHCJIC K O6€CH€‘I€HI/IIO I[OCTyrIHOCTI/I JJISL UH-
BaJIMJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C 3aKOHOJaTeNbcTBOM Poccwuiickoii denepanuu o
COIIMAJIFHOM 3aITUTe NMHBAJIMIIOB.

2.14.1. Tlomenienue, B KOTOPOM MPEAOCTABISIETCSI MyHUIIUIIAIbHAS YCIIyra, COOTBETCTBYET
YCTaHOBJIEHHBIM IIPOTUBONOXAPHBIM M CaHUTAapPHO-3MHUAEMHUOJIOTMYECKAM IIpaBWJIaM U HOpMaTH-
BaM.

2.13.2. [lomenieHusi, B KOTOPOM MPEIOCTABISETCS MYHHUIUIIATbHAS YCIIyTa, BKIIOYAIOT Me-
CTa Ul OKUAAHUS, MecTa JUIl WH(GOPMHUPOBAHHUS 3asBUTENICH U 3alIOJTHEHUS HEOOXOAUMBIX JIOKY-
MEHTOB, a TAKXKE€ MECTa JJIs IPUEMa 3asiBUTEIICH.

2.14.3. [IpueM 3asBUTENEHN OCYIIECTBISIETCS B AJJMUHUACTPALUH.

2.14.4. B nensx obecrniedeHnsi KOHPUACHITMATHPHOCTH CBEICHUM O 3asBUTENIE, OTHUM JIOJIK-
HOCTHBIM JIUIIOM OJTHOBPEMEHHO BEJETCS IMIPUEM TOJIBKO OJTHOTO 3asBUTENIS IO OJTHOMY OOpaIeHHIO

3a MPEJOCTABICHUEM OJJHOM MYHHUIIMNAIBHOW YCIIYTH.

2.14.5. KaOGuner /s npueMa 3asBUTENEN JOJKEH ObITh 000pynoBaH MH(DOPMAIMOHHBIMU
TaObJIMYKaMu (BBIBECKAMH) C YKa3aHUEM:

— HOMCpa Ka6I/IHeTa;

— (pamMunTuM ¥ MHULMATOB PAOOTHUKOB AJIMUHUCTPALIMH, OCYLIECTBIISIFOIINX TPUEM.



2.14.6. Mecto 1 mpuema 3asBUTENCH JOIDKHO OBITh CHAOKEHO CTOJIOM, CTYJIOM, OyMmaroii
Y KaHLEJISIPCKUMH TIPUHAICKHOCTAMHE, a TAKXKe OBITh MPUCIIOCOOTICHO I 0)hOPMIICHHS JOKYMEH-
TOB.

2.14.7. B nomemeHnn AJMHHHUCTPAIMH JOJHKHBI ObITh 000PYIOBaHHBIC MECTa JUIS OXHIa-
HUS IpreMa U BO3MOXKHOCTU O(OPMIICHUS TOKYMEHTOB.

2.14.8. Nadopmanus, Kacarmiascs MpeaoCTaBICHUs] MyHHITUTIAIBHOW YCIyTH, JOJDKHA pac-
noJlaratbcs Ha MH(GOPMAITMOHHBIX CTEHAAX B AJIMHUHHUCTPAIIHH.

Ha ctennax pa3merniaercs cieayromas nHhOpMarus:

— o0mui pexuM padoThl AJMUHUCTPALIH;

— HOMepa TeneGOoHOB paOOTHUKOB AJIMUHHCTPALNH, OCYIIECTBISIIONINX IIPHEM 3asiBICHUN
U 3a5BUTEIICH;

— TEKCT AJJMUHUCTPATHBHOTO PETJIaMEHTa;

— ONaHK 3asBJICHUS O IPEAOCTABICHHUH MYHUITUIIAILHON YCIIYTH;

— o0pa3zerl 3anoTHEeHHs 3asBJICHHS O MIPEAOCTaBICHUH MyHUIIUIIAIBHON YCIYTH;

— TepeveHb JJOKYyMEHTOB, HEOOXOAUMBIX JUIS MIPEIOCTABICHUS MYHHIIUTIAIBHON YCIYTH;

— TOPSAZOK TOIYYSHUsI KOHCYIIbTAIUH.

2.14.9. IlomenieHus, B KOTOPBIX NMPEAOCTABISACTCA MYHULMIIAIbHAS YCIIYTra, IOJKHBI COOT-
BETCTBOBATh CAHUTAPHO-TUTUEHUYECKUM IIpaBUjIaM U HOpMaTHBaM, IIpaBuiIaM IMoxapHoOU Oe3omac-
HOCTH, OE€30MacHOCTH Tpyla, a Takke oOecreuuBaTh OECHpPEmsTCTBEHHBIN JOCTYN WHBAIHAOB,
BKIIIOYAasi WHBAIHJIOB, HCIIOJB3YIOIMIUX KPECIa-KOMSCKH W MaJOMOOMIIBHBIX TPYIIT HACEIICHUS,
JOJKHBI OBITH 000PYZIOBaHbI YCTPONUCTBAMU JJIsi 03BYUYHMBAHUS BH3yalbHOM, TEKCTOBOM MH(pOpMa-
[IUH, & TAK)KEe HAAMUCIMHU, 3HAKAMU ¥ MHOW TEKCTOBOW M rpaduueckoit nHdopmanue, BBITOJIHCH-
HBIMHU penbeHO-TOUeYHBIM mIpU(TOM bpaiinsg u Ha KOHTpacTHOM (OHE, B COOTBETCTBUU C JICH-
CTBYIOIIMMH CTAaHAAPTAMU BBIIIOJHEHHS U PA3MEIICHUS TaKUX 3HAKOB, & TAK)KE BU3YAJIbHBIMU WH-
JTUKAaTOpaMu, TIPeoOpazyIoNIMMHI 3BYKOBBIE CUTHANIBI B CBETOBBIC, PEUEBHIC CUTHAJBI B TEKCTOBYIO

OETyIIyI0 CTPOKY.
2.15. Ilokazarenu TOCTYITHOCTH U Ka4ecTBa YCIYTH.
2.15.1. Tloka3zaTensiMu OLIEHKH JOCTYITHOCTH YCIYTH SIBJISIFOTCSL:

— TPaHCIIOPTHAS JOCTYITHOCTh K MECTaM MPEIOCTABICHUS YCIIYTH.

— pasMenieHre HHPOpMAaIIH O MOPSJIKE MPEAOCTaBIeHUs ycayru Ha EquHoM moprane roc-
YIapCTBEHHBIX U MYHHUITUTIATBHBIX YCITYT;

— pa3MenieHne HHGOPMaIMU O TIOPSIKE MPEIOCTaBICHUS YCIYTH Ha O(pHUIIMATFHOM caiTe
AJIMUHHCTpAIINN;

— COMPOBOXKJICHNWE WHBAIHIOB, UMEIONINX CTOMKUE paccTporCTBa (DYHKIIMU 3pEHUS U ca-
MOCTOSITEJIBHOTO TIEPEIBIKCHHUS 110 TEPPUTOPUH YUPEKACHUS, OpTaHU3AINH, a TAK)KE TIPH MOJIb30-
BaHHUM YCIyraMu, IPEI0CTaBIAEMbIMU UM;

— COJICWCTBUE MHBAIMAY MPU BXOJE B 3/JaHWE M BBIXOJI€ U3 HEro, MHQOPMHPOBAHUE WHBA-
JU/Ia O TOCTYIHBIX MapIIpyTax 0OIIECTBEHHOTO TPAHCIIOPTA;

— JIOMYCK Ha O0BEKTHI COOAKU-TIPOBOAHUKA TIPH HAIMYUU JTOKYMEHTA, TTOATBEPIKIAIOIETO
ee CreruaibHoe 00y4eHHEe U BBIIaBaeMOTo 1Mo (hopMe U B MOPSIKE, KOTOPhIE OMpeAestoTcs ¢eje-
paTbHBIM OPTaHOM HCITOJIHUTEIIBHON BJIACTH, OCYIIECTBIISIFOIIUM (DYHKITUH 11O BBIPAOOTKE W peaju-
3alMH TOCYJaPCTBEHHON MOJUTHKU U HOPMATHUBHO-TIPABOBOMY PETYIHPOBAHUIO B cepe colrab-
HOMH 3aIlIMTHI HACEJIEHHUS,

— BbIIeNIeHne He MeHee 10 mpoleHTOB MecT (HO He MEHEee OJIHOTO MECTa) /I MapKOBKU
CIIELUATBHBIX ABTOTPAHCIIOPTHBIX CPEJICTB MHBAJIUAOB Ha KAXKIOM CTOSTHKE (OCTAaHOBKE) aBTO-
TPAHCIIOPTHBIX CPEJICTB.



B ciyuasix, ecnu cymiecTByolee aAMUHACTPATUBHOE 31aHUE U OOBEKTHI COLIMAIbHOM, WH-
’KEHEPHOU U TPAaHCHIOPTHON MHAPACTPYKTYP HEBO3MOKHO MOJHOCTBIO MPUCTIOCOOUTH € YUETOM I10-
TpeOHOCTEeH MHBAJIHMIOB, HEOOXOJMMO MPUHUMATh MEpPhI JJIsi 00ECIeUeHHsI TOCTYNa UHBAIUIOB K
MECTY MPENOCTABICHUS YCIYTH, COTIACOBAHHBIE C OJHUM U3 OOIIECTBEHHBIX OOBEAMHEHUN WHBa-
JU/I0B, OCYUIECTBIIAIOIINUX CBOIO JIEATEIbHOCTh Ha TEPPUTOPUHU IOCENIKA, MEPBI i1 OOecreueHus
JOCTyNa WHBAJIUIOB K MECTY NpPENOCTaBICHHUS YCIYrH JIn0o, KOrja 3TO BO3MOXKHO, OOECHEeUUTh
IpeJ0CTaBIEHNEe HEOOXOJUMBIX YCIIYT MO0 MECTY JKUTEJIbCTBA MHBAIUAA WM B AUCTAaHIIMOHHOM pe-
KUME.

2.16. ITokazarenu AJOCTYMHOCTH M Ka4eCTBa MYHULIMNAIBHON YCIYyTH, B TOM YHCJIE KOJIUYE-
CTBO B3aUMOJICUCTBUS 3asIBUTENS C JOHKHOCTHBIMU JIMIIAMU TIPHU MPEIOCTABICHUN MYHUIUTIATIHHOM
YCIYTH ¥ WX TPOJOJDKATEIBHOCTh, BO3MOKHOCTD TOJYUYEHHUS YCIAYTH B MHOTO()YHKIIMOHAJIBHBIX
[EHTPaxX MPEAOCTABICHHUS MYHUIIUIIAIBHON YCIIYTH, B TOM YHCIIE C MCIOJIb30BaHHEM HH(OpMaIu-
OHHO-KOMMYHHKAITMOHHBIX TEXHOJIOTHH.

B3aumopneincTsue 3aaBUTENS ¢ JOJDKHOCTHBIMHM JIMLAMU TP IPEJOCTABICHUN MYHULIUIIAb-
HOM yCIIyTM OrpaHMYMBAETCS HEOOXOJIMMOCTHIO MOJAauu 3asBJICHUS U MOJY4YEHUs pe3yibTara OKa-
3aHHS MyHMLMIIAJIBHOW yciayru. MHoe B3anMoaelcTBHE 3asBUTENA C JOJDKHOCTHBIMM JIMLIAMU IIPU
NPEJOCTABICHUH MYHUITUIIAIBHON YCIIYTH HE SIBISIETCS 00s3aTEbHBIM YCIOBHUEM OKa3aHHsI MyHH-
LUNAIbHOMN YCIIYTH.

2.17. Nnbie TpeOoBaHUS, B TOM YHCJIE YUUTHIBAIOLIUE OCOOCHHOCTH MPEIOCTABICHUS MYHH-
[UTATBHON YCIIYTH B MHOTO(YHKIIMOHATIBHBIX IEHTPaX ¥ OCOOCHHOCTH MPEIOCTABICHUS MYHHUIIH-
NaJTbHON YCIYTH B 3JIEKTPOHHOI (opme.

[Ipenocrapienne MmyHununaibHou yciyru B M®L ocymiecTBisiercst B cooTBeTcTBUU ¢ De-
nepaiabHbIM 3aKoHOM OT 27.07.2010 Ne 210-®3 «O6 opranuzanuu mperocTaBleHus TOCYIapCTBEH-
HBIX 1 MYHUIUIIAJIBHBIX YCIIYT», UHBIMH HOPMAaTUBHO-TIPABOBBIMU akTaMu P®, HOpMaTUBHBIMU
MIPABOBBIMU aKTaMH cyObekTa PD, MyHUIIUTIATHHBIMU MPABOBBIMH aKTAMHU IO MPUHIUITY «OJHOTO
OKHa», B COOTBETCTBUH C KOTOPBHIM MPEAOCTaBICHUE MyHUIIUIIAJILHOW YCIYTH OCYIIECTBIIETCS TO-
cJie OJJHOKPATHOTO OOpallleHus 3asiBUTENS ¢ COOTBETCTBYIOLIUM 3allpOCOM, a B3aUMOACHCTBHUE € Op-
raHamH, MPeI0CTABIISAIOIIMMU TOCYJapCTBEHHbIE YCIYTH, WM OpraHaMH, IPEeI0CTaBISIOIIUMU MY-
HUIUTIAIBHBIE YCIIYTH, OCYIIECTBISETCS MHOTO()YHKIIMOHAIBHBIM IIEHTPOM 0€3 y4acTus 3assBUTENs
B COOTBETCTBUU C HOPMAaTHBHBIMU MPABOBBIMU aKTaMHU U COTJIALIEHUEM O B3aUMOJIEHCTBUU.

[IpenocraBieHne MyHUIUIIAIBHOW YCIYTH B 3JIEKTPOHHON (hopMe, B TOM YUCIIE€ B3aUMOIEH-
CTBHUE OPTaHOB, MPEAOCTABIISIONINX TOCYJapCTBEHHbIE YCIYTH, OPraHOB, MPEIOCTABIISIONINX MYHHU-
LUIAJBHBIE YCIYTH, OpraHU3aliii, OPraHu3yIIIHUX MPEAOCTABICHUE TOCYJaPCTBEHHBIX U MYHUIH-
NaJbHBIX YCIIYT, U 3asBUTENEH, OCYIIeCTBIsAETCS Ha 0a3e MH(OPMALIMOHHBIX CUCTEM, BKJIIOYasi roc-
yIapCTBEHHBIE U MYHUIIUTIANbHBIE HHPOPMAIIMOHHBIE CUCTEMBI, COCTABJISAIONINE HHPOPMAIIHOHHO-
TEXHOJIOTUYECKYIO0 U KOMMYHUKAIIMOHHYIO UHPPACTPYKTYPY.

[IpenocraBieHne MyHUIIUIIAIBHOM YCIYTH B 3JIEKTPOHHON (hopMe, B TOM YHUCIIE€ B3aUMOICH-
CTBHUE OPTaHOB, MPEAOCTABIISAIONINX TOCYJapCTBEHHbIE YCIYTH, OPraHOB, MPEIOCTABISIONINX MYHHU-
LUIAJTBHBIE YCIYTH, OpraHU3alliii, OpPraHu3yIKUX MPEAOCTaBICHUE rOCYIapCTBEHHBIX U MYHULIH-
NaNbHBIX YCIIYT, U 3asBUTENEH, OCyIIecTBIsAETCS Ha 0a3e MH(OPMALIMOHHBIX CUCTEM, BKJIFOYasi roc-
yIapCTBEHHBIC U MYHUITUTIATbHBIE HHPOPMAIIIOHHBIE CHCTEMBI, COCTABJISIONINE HHPOPMAITHOHHO-
TEXHOJIOTHYECKYIO0 U KOMMYHUKAIIMOHHYIO HHPPACTPYKTYpY.

[IpenocraBieHne MyHUIIUTIAIBHOM YCIYTH B JIEKTPOHHON (hopMe 00ecrieunBaeT BO3MOX-
HOCTb:

— II0/1a4y 3asBJIEHUS C JOKYMEHTaMH, YKa3aHHBIMU B OANYHKTE 2.6.1. myHkTa 2.6. anmMu-
HUCTPATUBHOTO perjlaMeHTa B 3JIEKTPOHHOU (popMe, B TOM YHCIIE C UCTIOIb30BaHUEM YHUBEPCATIb-
HOM DJIEKTPOHHOM KapThl;

— JOCTYIHOCTb JUIsl KOMUPOBAHUS U 3aII0JHEHUS B SJIEKTPOHHOMN (hopMe 3ampoca UHbBIX J0-
KYMEHTOB, HEOOXOIUMBIX JJIsl IOJTYyYEHHUS] MyHUIIMTIAIBHON YCIYTH;

— BO3MOXHOCTb TOJYYEHHS 3asBUTENIEM CBEICHUI O XOZA€E MPENOCTABICHUS MYHULIUIIAIb-
HOM yCIIYTH;



— IIOJIyYEHUE 3asBUTEJIEM DPE3yJbTaTa MPENOCTaBICHUS MYHULMIIAIbHOW YCIYTd B 3JEK-
TpoHHOU (hopme.

[Tpu oOpamieHnn 3a MyHUIMIIATBHON YCIYroi B 3JIEKTPOHHOM BHJIE:
— 3asBJIEHUE O MPEAOCTABICHUHM MYHUIIMNAIBHON YCIYTH JOJDKHO OBITH MOANKMCAHO YCHJICHHOM
KB (UIUPOBAHHON SJIEKTPOHHOH MOAMUCHIO;
— JIOKYMEHTBI, yKa3aHHble B MOJANYyHKTe 2.6.1 myHkTa 2.6. aJMUHUCTPATUBHOI'O PErJaMEHTa,
JIOJIKHBI OBITH TIOJIMCAHbl YCUIIEHHOM 3JIEKTPOHHOM MOIKCHIO.

3. CocraB, 110CJI€JOBATEIBLHOCTD U CPOKU BBIIIOJIHEHUSI aIMUHUCTPATUBHBIX MIPOLIETYP, Tpe-
OOBaHUS K MOPSIKY UX BBIIIOJHEHUS, B TOM YHCIE OCOOEHHOCTHU BBIMOJIHEHUS aAMUHUCTPATUBHBIX
npoIeyp B 3JIEKTPOHHOH (opme, a Takke OCOOCHHOCTH BBIIOJHEHUSI aIMHUHUCTPATUBHBIX TPOIIE-
Jyp B MHOTO()YHKIIMOHAJIBHBIX LIEHTPax

3.1. UcuepnibBaromuii nmepedeHb aMUHUCTPATUBHBIX MPOIEAYD (IECHCTBHIA):

a) IpUEM UM PEerucTpalys 3asBJICHHS U IPUIaraéMbIX K HeMy HEOOXOJUMbIX JOKYMEHTOB;

0) paccMOTpeHHE 3asBJICHUN W MPHUHATUE PEUICHHS O MPEIOCTaBICHUU OO0 00 OTKase B
IIPEIOCTABJICHUN MYHULIMIIAIIBHON YCIIYTH;

B) (GOpMHUpPOBAHKE U HANPABICHUE MEKBEIOMCTBEHHBIX 3alIPOCOB B OpraHbl (OpraHU3alliH),
y4acTBYIOLIME B IPEAOCTaBICHUY MyHUIIUIIAIbHON yCIIyTH;

I') HalpaBJIeHHE (BpY4YEHHE) JOKYMEHTA, MOATBEPKIAIOLIET0 MPUHATUE O MPEAOCTaBIECHUN
1100 00 0TKa3e B IPEJOCTaBICHUH MyHULIUIIAIHON YCITYTH.

brok — cxema BBINOJIHEHUS aJIMUHUCTPATUBHBIX MPOLEAYp NPUBEIECHA B MPUIOKEHUU 3 K
aJMUHUCTPATUBHOMY PEIJIAMEHTY.

3.2. [lopsaoK OCyIIECTBICHUS aAMUHUCTPATUBHBIX MPOLIEYp B JIEKTPOHHOHN (hopMe, B TOM
YHCJI€ C UCIOJIB30BAHUEM PETMOHAIBHOIO U €IMHOIO IIOPTAJIOB.

[IpenocraBnenue nHGopMaluy 3asBUTENIO U 00ECIIEUEHNE 1OCTYIIA 3asiBUTENIEH K CBEACHU-
M O MYHHIIMIIAILHOM yCIyre OCYIIECTBISIOTCS MOCPEICTBOM pa3MelleHus nHpopMaluu 0 MyHH-
[IUTIAJIFHOM yCIyre Ha peTHOHAIFHOM MOPTaJe U €IMHOM TOopTale.

B anextponHo# popme, B TOM 4HcCIIE C UCIIOJIB30BAaHUEM PETMOHAIBHOTO MOpTalla U €IUHO-
ro TopTaja, OCYIIECTBIISIOTCS CIEAYIOIINE aIMUHIUCTPATUBHBIE MTPOLEAYPHI:

— TpenocTaBleHne MH(YOPMALUH 3agBUTENSIM U OOECIeueHNe 0CTyIa 3asiBUTENCH K cBe-
JICHUSM O JJAHHOM MyHUIIMTIAJIBHON YCIIyTe;

— [oJia4ya 3asBUTCIIEM UCPE3 pCFI/IOHa.TII)HI)II\/JI moprain u eI[HHBIfI nopTaln 3asaBJICHUA O IPECa0-
CTaBJIEHMHM MYHUIIUTIAIGHON YCITYTH;

— IpUEM 3asBJIEHHS O MPEIOCTABICHUN MYHUIMIAIBHON yciayru, ero oopadoTka 1 moaro-
TOBKA OTBETA Ha 3asiBJICHUE B JJIEKTPOHHOHU (opme;

— MPOBEpPKa B YCTAHOBJIEHHOM IOPSJIKE AEHCTBUTEILHOCTH YCUICHHON KBaTU(PHUIIMPOBAH-
HOW 3JIEKTPOHHOU MOJMHUCH, KOTOPOH MOJMHMCAHO 3asiBIEHUE O MPEJOCTaBICHUN MYHUIUNATbLHON
yCIIyTH;

— TOJy4YEHHUE 3asIBUTEIIEM CBEACHUN O X0/€ MPEOCTaBICHHSI MyHULIUTIAIBHONW YCITYTH.

[Tpu 5TOM 3asiBI€HHE W SIEKTPOHHAS KOMHS (DIEKTPOHHBIA 00pa3) TOKYMEHTOB MOJMHCHIBA-
IOTCSl B COOTBETCTBUU C TpeOoBaHmsiMu DenepanpHoro 3akoHa ot 06 ampens 2011 roga Ne 63-D3
«O0 anekTporHOM oanucu» U craret 21.1 u 21.2 @epepanbHoro 3akona ot 27 utons 2010 roma Ne
210-®3 «O06 opraHu3auu NpeJoCTaBICHHS TOCYAAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYTY.

AnMuHHCTpaIys 00ecreurnBaeT MpUueM 3asBIICHHsI, HEOOXOAMMOTO ISl TpeoCTaBiIeHUs My-
HUIUTIAIBHON YCIIYTH, W €ro perucrpanuio 6e3 HeoOXO0IMMOCTH MOBTOPHOTO MPEICTABICHUS 3a-
SIBUTEJIEM Ha OyMa)>KHOM HOCHUTEJIE.



Cpok peructpaiuu 3asBICHUS - OJIUH paOOUnil IeHb.

[IpenocraBienne MyHUIMNANBHON YCIYTM HAYMHAETCS C MOMEHTAa MpUEMa U PETUCTpALUU
AIMUHUCTpAIUEH SJIEKTPOHHBIX JTOKYMEHTOB, HEOOXOIUMBIX ISl MIPEIOCTABICHUS MYHUIUTIATb-
HOM yCIIYTH.

[TonydyeHue 3asBUTENEM CBEJIEHUI O BBIIOJHEHMS 3alpoca O MPEJOCTaBICHUM JaHHOW MY-
HUIUNAIBHON YCIyTU OCYHIECTBIISIETCS B AJIEKTPOHHOU (opMe, a TakKe MOXKET ObITh OCYIIIECTBIIE-
HO IIO Teﬂe(i)OHy HJIM [IpU JIAYHOM 06paH_I€HI/II/I K HJOJDKHOCTHOMY JIMIY aJIMUHHCTpAlUH, OTBCT-
CTBEHHOMY 3a MPEJOCTaBICHNE MYHUIIUNIAIBHOMN YCIIyTH, IO BHIOOPY 3asIBUTEIIS.

3asiBUTENIb MOXKET MOJYYUTh PE3YJAbTAT IPEIOCTABICHUS MYHHULIMIAIBHOM YCIYI'M B 3J€K-
TPOHHOM (Qopme B NUYHBIN KaOuHET HAa EnuHOM mopTane rocyJapCTBEHHBIX M MYHUIUIATbHBIX
yciyr, PernoHanpsHOM noprase rocy1apCTBEHHBIX 1 MyHULIMIIAIBHBIX YCIYT.

[Tonydenue 3asiBUTENEM pe3ylibTaTa MPEIOCTaBICHUS YCIYTU B 3JIEKTPOHHOM (hopMe He Hc-
KJIFOYaeT BO3MOXKHOCTb MOJYYEHHUS €ro Takxke B OyMakHoil popme B 1t000€e BpeMsi B TEUCHHE CPOKa
NeiCcTBUS pe3ynbTara yenyru win nocpeactsoM [louter Poccun, mo BeiOOpy 3asiBUTEIS.

3.3. [Ipuem u peructpanus 3asiBJICHUS U IPUIIAraeMbIX K HEMY HEOOXOIUMBIX JJOKYMEHTOB

3.3.1. OcHoBaHueM /JIsl Ha4aja aJMUHUCTPATUBHON MPOLEIYPHI SBISETCS MOCTYIJICHUE 3a-
SBJICHUS U MPUJIAraeMbIX K HEMY HEOOXOJMMBIX JTOKYMEHTOB Ha MPE0CTAaBICHUE MyHULIMIIAIbHON
YCIYTH Ha JINYHOM NIPHEME, IIOYTOBBIM OTIPABICHHUEM, B AJIEKTPOHHOU (hopme min yepe3 MDLI.

3.3.2. Ilpu nuuHOM OOpAaIlleHUH 3asgBUTENS JOKHOCTHOE JIMLO YHOJHOMOYEHHOI'O OpraHa,
OTBETCTBEHHOE 3a MPEJOCTaBlIeHMEe MYHULMNAIbHOW yciyru, crnenuanuct MOILI, ocymecTsisio-
U IPUEM TIOKYMEHTOB, IPOBEPSIET KOMILJIEKTHOCTD IIPEICTABJIEHHOI'O B COOTBETCTBUU C ITYHKTOM
2.6.1 HacTOALIEr0 AAMUHUCTPATUBHOIO pErjaMeHTa [1aKeTa JJ0KyMEHTOB.

[TonyueHue 3asBiI€HUS M MPUJIAraeMbIX K HEMY JIOKYMEHTOB IOATBEPKAAETCS YIOJHOMOYEHHBIM
OpraHoOM ITyTE€M BbIJIauX (HANpaBJICHUs ) 3asIBUTEIIO PACIMCKH B MOJIyYeHUH JOKYMEHTOB. B ciyuae
MpENOCTaBIICHHS JOKYMEHTOB uepe3 M®II pacnrcka Beinaercst ykazaHHbiM ML,

[Ipu mocrymieHny 3asiBICHUS U IPWIAraeMbIX K HeMy TO0KymMeHTOB B M®LI, nociennuii He
MO3/IHEEe JIHS, CIEeIYIOIEero 3a JJHEM MX MOCTYIUIeHHUs, 00ecrieunBaeT nepeiady 3asBieHus U Ipuia-
raeéMbIX K HEMY JOKYMEHTOB B YIIOJJHOMOYEHHBIN OpTraH.

3.3.3. HpI/I MOCTYIUNICHHUHU 3asABJICHUS 110 IMOYTC JOJDKHOCTHOC JIMIO YIIOJTHOMOYECHHOI'O Opra-
Ha, OTBETCTBCHHOC 3a NPCAOCTABIICHUC MYHHHHHaHLHOﬁ yCIyru, NnpuHUMacT U pETUCTPUPYCT 3a-
SABJICHUC C MpHUJIaracMbIMH K HEMY JTJOKYMCHTaMHU.

[Tonyuenue 3asiBneHus B GopMe IIEKTPOHHOTO JOKYMEHTA U MPUIaraéMblX K HEMY JOKY-
MEHTOB MOATBEPKAAECTCA YIOJHOMOYEHHBIM OPraHOM ITyTEM HAIIPaBJICHUs 3asBUTEIIO YBEIOMIIE-
HUS, COJEPIKAIIEro BXOASIINN PETUCTPALMOHHBIA HOMEp 3asBJICHUS, ATy MOJTYYEHHS YIOJIHOMO-
YEHHBIM OPraHOM YKa3aHHOTO 3asBJIICHHS U NPUWIAraéMbIX K HEMY JOKYMEHTOB, a TAK)XXE NIEPEUECHb
HauMEHOBaHMUN (HalIoB, MPEACTABICHHBIX B (hOpME JIEKTPOHHBIX JOKYMEHTOB, C YKa3aHHEM HX
o0beMa (Jlanee — yBeJOMIICHHUE O MOIYUYECHUH 3asiBICHUS).

YBeIoMIIEHHE O MOJIYYCHUU 3asiBIICHUS HAIPABIACTCA YKA3aHHBIM 3asBUTEIIEM B 3asBICHUU
croco0OM He Mo3Hee padoyero JHsl, CISAYIOIIEro 3a JHEM MOCTYIICHUS 3asBJICHUS B YIIOJTHOMO-
YCHHBIM OPraH.

3.3.4. Ilpu nocTyIUIeHNH 3asBICHHS B AJIEKTPOHHON (popMe MOIKHOCTHOE JTUIIO YIIOJIHOMO-
YEHHOT'0 OpraHa, OTBETCTBEHHOE 3a MPEJO0CTABICHHE MYHUIMIAIBHON YCIIyru, B TeueHue 1 pabo-
4Yero JHSA ¢ MOMEHTA €0 PETUCTPALUU MPOBOAUT MPOLELYPY IPOBEPKU NCHCTBUTEIBHOCTH KBAJIU-
(UIMPOBAHHOMN MOAMUCH, C UCTIOIB30BAHUEM KOTOPOH MOANMUCAHO 3asBlICHHE (TAKET 3JIEKTPOHHBIX



JIOKyMEHTOB) O IPEAOCTaBICHUH MYHHUIMNAIBHOM YCIYIH, NPEAYCMaTPUBAIOIIYIO IIPOBEPKY CO-
OJTrofIcHUS YCITOBUH, yKa3aHHBIX B cTaThe 11 deaepanbHoro 3akoHa «O0 IEKTPOHHON MTOAITUCH Y.

B cnyuae ecnu B pe3ynbTare MpoBepKH KBATHPUIIMPOBAHHON MOANKUCH OYJET BBISIBICHO He-
coOJII0ICHNE YCTAaHOBJIEHHBIX YCIOBUM NPU3HAHUS €€ AEUCTBUTEIbHOCTH, YIIOJIHOMOUYEHHBIH OpraH
B T€UCHHME TpEX JIHEH CO JIHA 3aBepLICHHS IMPOBEICHHS TaKOW MPOBEPKH MPUHUMAET peuieHHe 00
OTKa3e B MPHEME K PACCMOTPEHMIO 3asiBIICHUS M HAIPABISIET 3asBUTENIO YBEIOMIICHHE 00 3TOM B
2JICKTPOHHOU (hopMe ¢ ykazaHweMm NMyHKTOB ctaThu 11 denepanpHoro 3akoHa «O0 3JIEKTPOHHOM
HOJIHUCH», KOTOPBIE MOCITYKWJIN OCHOBAHHUEM JUIsl IPUHATHUS YKA3aHHOTO peuieHus. Takoe yBeaoMm-
JICHHE MOANUCHIBACTCS KBATU(PHUIIMPOBAHHONW MOJIMUCHI0 PYKOBOAUTENS YIOJIHOMOYEHHOI'O OpraHa
WIM YIOJHOMOYEHHOI'O UM JOJDKHOCTHOTO JIMIA M HAMpaBJISAETCS MO aApecy 3JIEKTPOHHOM MOYTHI
3asgBUTENS MO0 B €ro JMYHbIA KaOMHET B (enepalibHOil rocyaapCcTBEHHON MH()OPMAIIMOHHON CH-
creme «EauHbIi mopTal rocy1apcTBEHHBIX 1 MyHUITUIATBHBIX YCIYT () YHKITHIA ).

3.3.5. Ilocne npoBepKH TOKYMEHTOB YIOJIHOMOYEHHOE JIMLIO AJIMUHUCTPAIIUU IPUHUMAET U
PETUCTPUPYET 3asIBJIICHUE C MPUIAraeMbIMU K HEMY JIOKYMEHTAMHU.

MaxkcumManbHBIN CPOK HCITIOJIHCHUS aHMHHHCTpaTHBHOﬁ mpoucayphI:
— Ha JIMYHOM IIPUCMC I'PAKIAH — HC 6oinee 20 MUWHYT,

— TpU MOCTYIUICHUU 3asBJICHUSI U JOKYMEHTOB MO noure unu yepe3 M®PIL[ — ne Oonee 3
JTHEW CO JIHSI MOCTYIUICHHS B AJIMUHUCTPAIHIO;

— IpY TOCTYIUICHUH 3asBJIICHUS B 2JIEKTPOHHOU (hopme — 1 paboumii 1eHb.

VYBenomienue 00 0TKasze B IPUEME K pACCMOTPEHHIO 3asBJICHUS, B CIIy4ae BBISIBICHHS B XO-
Jie TIPOBEPKU KBATU(PHUIIMPOBAHHON MOIMUCH 3asiBUTENS] HECOOIIOAEHUS YCTAaHOBJICHHBIX YCIOBUN
MpU3HAHUS €€ JIEHCTBUTEIILHOCTH HAINpaBIIsieTCsl B TeUeHUE 3 JHEH co THS 3aBEpIICHUs MpOoBeJie-
HUS TAaKOM MPOBEPKH.

3.3.6. Pe3y.]'II>TaTOM HUCITIOJTHCHUA aI[MPIHI/ICTpaTI/IBHOﬁ mpoucaypsl ABJISICTCA:

— MPUEM U PETUCTPALIUS 3asIBICHHUS, Bbllada (HampaBlieHHuE B 2JIEKTPOHHOM BUJIE WJIH B
M®II) 3astBUTENIO PACHIUCKU B MOJTYyYEHUHN 3asBJICHUS U IPUJIOKEHHBIX K HEMY JJOKYMEHTOB (yBe-
JOMJICHUS O TIOJIy4YEHUH 3asBICHUS);

— HamnpaBJIeHUE YBEIOMJIEHUS 00 OTKa3e B IpHUEME K pPacCMOTPEHUIO 3asiBJICHUS, MOCTY-
MUBILETO B 3JIEKTPOHHOM BHJIE€, IO OCHOBAHUSM, YCTAHOBJIEHHBIM TYHKTOM 2.7 HAaCTOSIIET0 aaMHu-
HUCTPATUBHOIO PETJaMEeHTa.

3.4. PaccMoTpeHue 3asBIICHUN W TIPUHATHE PEIICHUS O MPEIOCTaBICHUU MO0 00 OTKa3e B
[IPEAOCTABICHUN MYHULUIIAIBHON YCIIYTH.

3.4.1. OcHoBaHueM AJi1 Haydaja aAMHHHMCTPATHUBHOW MPOLENYpHl SBISETCS NMPUEM U PETH-
CTpalus 3asiBI€HUS B AJIMUHUCTPAIIH.

3.4.2. JIOMKHOCTHOE JUI0, OTBETCTBEHHOE 3a NPEIOCTaBICHUE MYHULHIIAIBHON YCIIYTH,
paccMaTpUBaET 3asBJICHUE U MPUIJIOKEHHBIE TOKYMEHTBI Ha IIPEIMET HAJINYMUS OCHOBaHWM JUIsl OT-
Ka3a B MPEIOCTaBICHUN MYHUIIMIIAIBHON YCIYTH U MO pe3yjibTaTaM PacCMOTPEHHUS OCYILIECTBISET
CIEAYIOLIME IECUCTBUA:

1) B ciydae yCTaHOBJIGHUS OCHOBAaHHMM JAJs1 OTKa3a B NPEAOCTABICHUHM MYHHUIMIAIbHOM
YCIIyTH, NPEAYCMOTPEHHBIX MYHKTOM 2.8 aAMHHMCTPATUBHOIO PEIVIAMEHTA, JOLKHOCTHOE JIUILO
aIMMHHCTPALMM, OTBETCTBEHHOE 3a NPEJOCTABICHUE MYHHMIMIIAJBbHOW YCIYI'M, B TEYCHHUE IIATH



JHEW CO JHSI PErucTpalldy 3asBJICHUS C JTOKYMEHTaMM MOATOTaBIMBAET MPOEKT MUChbMA aAMUHU-
cTpauuu o0 OTKa3e B MPENOCTaBICHUH MYHUIUMAIbHON YCIYrM C yKa3aHHEM MOTHBUPOBAHHBIX
MPUYMH 0TKa3a U 00eCIeYnBaET MOAMMCAHNE TJIABOM aIMUHUCTPALIMU TIPOEKTa ITUChMA.

B teuenue He Ooisiee 3 nHEN NOMKHOCTHOE JIMIO aIMUHUCTPALUU, OTBETCTBEHHOE 3a IIPEI0-
CTaBJIEHHME MYHMLUIIAIBHOW YCIIyTH, BBIAAET NUCbMO 00 OTKa3e B NPEJOCTaBICHUM MYHHIIUIIAIb-
HOW yCIYTH JIMYHO B Yachl MPHEMa WM HAIPaBISIET 3asBUTENO0 CIOCOOOM, yKa3aHHBIM B 3asiBJie-
HUY;

2) B cilydae OTCYTCTBUSI OCHOBAHUM JUIsl OTKa3a B IPEIOCTABICHUN MYHULIMIIAIbHON YCIyTH
JOJDKHOCTHOE JIMLO aIMMHHUCTPALIMK, OTBETCTBEHHOE 3a IIPEIOCTABICHUE MyHUIIMITAIILHOU YCIIYTH,
oopMIIsieT MUCHbMEHHOE Pa3bsICHEHHE.

OTBeT Ha BONPOC NPEAOCTABISAETCS B IPOCTON, YETKOM U MOHATHOU (hopme. B oTBeTe Takxke
yKa3blBaeTcsl (haMuiIns, UMs, OTYECTBO, HOMEP TeJeoHa JOHKHOCTHOTO JIMLA, OTBETCTBEHHOTO 32
MOJTrOTOBKY OTBETa Ha OOpalleHue.

IIpu paccmoTpennn oOpallleHus: yIOJIHOMOYEHHOE JOKHOCTHOE JIMLIO BIPaBE IPUBJIIEKATH
UHBIX JIOJDKHOCTHBIX JIMII aIMUHHMCTPALUU Ui OKa3aHUs METOAWYECKOHM M KOHCYJIbTaTUBHOHM IO-
MOIILIH.

OTtBeT Ha oOpaleHNe 3asIBUTEIIS TIOIITUCHIBACTCS TJIABOW aMUHHCTPAIIMKN B CPOK He Ooiee
2 pabouux AHEH ¢ MOMEHTA MOJyYeHHs MPOEKTa OTBETA OTBETCTBEHHOTO MCIIOJHUTEIIS.

3.5. ®opMHpoBaHUE U HAIIPABICHUE MEXBEJOMCTBEHHBIX 3alIPOCOB B OpraHbl (OpraHu3aLum),
Y4YacTBYIOIIME B IIPEIOCTaBIeHUH MyHULIUIIAbHON yCIYyTrH (IIPH HEOOXOAUMOCTH).

3.5.1. OcHoBaHuMeM /Ji1 Hayajga aJMUHHCTPATUBHOM Mpoueaypbl MO (HOPMUPOBAHUIO U
HAIPaBJICHUIO MEXXBEJIOMCTBEHHBIX 3alIpOCOB B OpraHbl (OpraHu3aliu), y4acTBYIOLIUE B MPEO-
CTaBJICHWH MyHHUIINIIAIbHON YCIYTH, C LEIbI0 NOJYyUEHUS JOMOJHUTENBHBIX Pa3bsCHEHUM.

3.5.2. MakcuManbHBIi CpoK (POPMUPOBAHUSI U HAIIPABIEHUS 3ampoca cocTaBisieT 1 pabouunit
JICHb.

3.5.3. Ilpu noaroTOBKE MEKBEIOMCTBEHHBIX 3allpOCOB CHEIHATUCT AJIMUHUCTPALIUU, OTBET-
CTBEHHBIH 3a OCYIIECTBICHHE MEKBEJOMCTBEHHOTO HH(OPMAIIMOHHOTO B3aUMOJIEHCTBUS, ONpee-
JSeT TOCYAapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYIpaBJIeHHs JUOO MOJABEIOMCTBEHHBIE
rOCy/IapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOI'O CaMOYIIPaBJIEHHsS OPraHU3allid, B KOTOPBIX
JaHHBIE JOKYMEHTBI HaXOSTCS.

3.5.4. Ina npenocrasieHnss MyHUIIMNIAIIBHON yciyru YIIpaBJI€HHE HANpaBIsET MEXBEAOM-
ctBeHHbIe 3anpockl B YDOHC no YUykorckomy AO B 1ensx MOJydeHUs: JOTOTHUTEIbHBIX pa3bsCHE-
HUH 110 BOIIPOCaM HaJIOTOIIATEIbIIMKOB U HAJIOTOBBIX areHTOB 110 BOIIPOCaM NPUMEHEHUS HOpMa-
TUBHBIX ITPABOBBIX aKTOB O MECTHBIX HAJIOTax U cOopax.

3.5.5. Cpok NOAroTOBKM M HaIpaBJIEHUS 3alpoca Ha MEKBEJOMCTBEHHBIE 3aIIPOCHI O MpEJ-
CTaBJICHUU JOKYMEHTOB U MHGOpMaIUu JUIs MpeAocTaBieHns MyHUIUIIaTIbHOW YCIYTH C UCHOJb-
30BaHMEM MEXBEJOMCTBEHHOTO MH()OPMAIIMOHHOTO B3aUMOJCHCTBUS HE MOKET IMpeBbIaTh 1 pa-
0oumil eHb €O JIHSA TMOCTYIUIEHHS MEXBEJOMCTBEHHBIX 3alpOCOB B OpraH WJIM OpraHU3aluio,
IPEJOCTABIISAIONINE JOKYMEHT U HWH(OpPMAIIHMIO, €CIIM WHBIE CPOKH MOJATOTOBKHM M HAIIPaBICHUS OT-
BETa Ha MEKBEJOMCTBEHHBIN 3allpoC HE YCTAaHOBIIEHBI (pe/iepaibHBIMHU 3aKOHAMH, IMPaBOBBIMU aK-
tamu [IpaBurensctBa Poccuiickoit dexepannuu M MPUHATHIMUA B COOTBETCTBUHU C (hefepaibHbIMU
3aKOHaMH, HOPMaTHBHBIMHU NTPAaBOBbIMU akTamMu Uykorckoro AO.

3.5.6. MakcuManbHBI CPOK BBINOJHEHHUS aJMHHUCTPATUBHOM Mpoueaypsl Mo (hopMUpoBa-
HUIO U HANpaBJICHHUIO MEXBEJIOMCTBEHHBIX 3alIPOCOB HE MpEBBIIIAET 3 pabouux AHEW C aThl Hava-
Ja GopMUPOBAHHS MEXKBEIOMCTBEHHOT'O 3aIpOCa.

3.5.7. KpurtepueM MNpUHATHS DPELIEHUS SBISAETCS IIOJYyYEHUE OTBETOB HA BCE 3alpochl,
HaIpaBJIEHHbIE IIyTEM MEXBEJIOMCTBEHHOI'O HHPOPMALIMOHHOTO B3aUMOIEHCTBHSL.

3.5.8. Crocobom (pukcanuu pe3yabTata aIMUHUCTPATUBHON MPOLEAYPHI 10 (POPMUPOBAHUIO
Y HaIPaBJICHHUIO MEKBEIOMCTBEHHBIX 3alIPOCOB B OpraHbl (OpraHU3allu), y4acTBYIOIIME B MIPEIO-



cTaBleHMH MyHUITUNIATBHON yCIYTH, B TOM YHCIIE B JIEKTPOHHOM BUJE, ABISAIOTCA (prukcanus pak-
Ta TMOCTYIUICHHUS JOKYMEHTOB, IOJIYYEHHBIX B paMKaxX MEXBEIOMCTBEHHOTO HH()OPMAIMOHHOTO
B3aHMOﬂeﬁCTBHH, B XXYPHAJIC PCrUCTpall IMOCTYIIJICHHUA OTBCTOB B paMKaxX MCKBCAOMCTBCHHOI'O
WH()OPMAITMOHHOTO B3aMMOJICHCTBHSI U (MJIM) B COOTBETCTBYIOMIEH MH(DOPMAITMOHHON 0aze AMu-
HUCTpaLUu.

3.6. Hanmpasnenue (BpyueHHE) HOKYMEHTa, MOJTBEPIKAAIOIIETO MPUHITHE O TPeIoCTaBlie-
HUU 100 00 OTKa3e B MPEIOCTABICHUN MYHUITUTIAIIGHON yCIyTH.

3.6.1. OcHoBaHMeM [UIsl Hayaja BBIIOJHEHUS AJMUHUCTPATUBHOW IPOLENYpHl SBIISAETCS
HOATOTOBKA U 0(OpMIICHHE AJIMUHHUCTpPAIMEH CIEIYIOMNX JOKYMEHTOB:

1) nuceMa afiMUHUCTpaLUK 00 OTKa3e B MPEJOCTABICHUN MYHUIIUTIAIBHOM YCIIyTH;
2) NMCbMEHHOI'O Pa3bsACHEHUS 10 BOIIPOCAM NPUMEHEHHS] HOPMAaTUBHBIX IPABOBBIX AKTOB
CeJIbCKOro noceneHus: YyBaHCKOE O MECTHBIX Hajlorax u coopax B ¢popMme nmucbMa aMUHUCTPAIIH.

3.6.2. [IuceMO BBIJAETCS WIIM HANpaBIIIETCs 3asABUTENIO 10 a/pecy, YKa3aHHOMY B 3asBlie-
HUH, HC MO3AHECC YCM YCPE3 TPU pa60q1/1x JHs CO AHA IMMOAITMCaHUs ITIOCTAaHOBJICHU .

3.6.3. Pe3ynbTaToM HMCHOJHEHUS AaJMHHUCTPATUBHOM MPOLENyphl SBISETCS HAIpaBICHHUE
(BpydeHue) 3asBUTENI0, B TOM YHUCIIE IMOCPEICTBOM 3JIEKTPOHHOI MouThl 1100 uepe3 MPL] coot-
BETCTBYIOIIETO MUChMA.

3.7. WcnpaBneHue OOMYIICHHBIX ONEYaTOK W (WJIM) OIIMOOK B BBIJAHHBIX B pPE3yibTare
MIPEIOCTABICHUS MYHUILIUITAIbHON YCITYTH TOKYMEHTaX.

3.71. B ciiydae BbISBICHMSI 3asiBUTEIIEM OIEYATOK, OIIMOOK B MOJYYEHHOM JIOKYMEHTE, SIB-
JSIFOIEMCS Pe3YJIbTaTOM IMPeOCTABICHNS MyHULIMIIAIBHON YCITyTH, 3asBUTEINb BIIpaBe 0OpaTUThCS
B AZIMUHHCTPAIUIO C 3asBJICHHEM 00 UCIIPaBJICHUH JOIMYIIEHHBIX OEYaTOK U OMHUOOK B BbITAHHBIX
B PE3yJIbTaTE NPEAOCTABICHNUS MyHULIMIIAIIBHON yCIYTH JOKYMEHTAaX.

3.7.2. OcHoBaHMeM AJisl Hayala MPOLEAYphl MO HCIPABICHUIO OMEYAaTOK W (MIH) OUIHOOK,
JOITYIICHHBIX B JJOKYMEHTAaX, BBIIAHHBIX B PE3yJIbTAaTe MPEIOCTABIICHUS MYHUIIUTIAIBHON yCIyTH
(manee — mporienypa), SABIsIETCS MOCTYIJICHHE B AJMHUHUCTPAIMIO 3asBICHUS 00 WCIpPaBICHUU
OreyaToK U (WIN) OMMOOK B JOKYMEHTAaX, BBIJAHHBIX B PE3YJIbTATE MPEIOCTABICHUS MYHHIIUITAI b-
HOM ycnyru (ajee — 3asBieHre 00 NCIPABICHUH OMEYaTOK U (WJIH) OIUOO0K).

3.7.3. 3asBneHue 00 MCIpPaBIEHUHU OMEYATOK M (MJIM) OMIMOOK C yKa3aHHEeM crocoda WH-
(bOopMUPOBAHUS O Pe3yJbTaTaX €ro PACCMOTPEHHS U JOKYMEHTBI, B KOTOPBIX COACPKATCS OMEeYaTKH
U (MJTK) OMIMOKH, TIPEJICTABIISIFOTCS CIEAYIOIIMMHU CIIOCO0aMU:

— JUYHO (3asABUTEIIEM MPEICTABISIFOTCS OPUTHHAIBI JJOKYMEHTOB C OIeYaTKaMu ¥ (WJIH)
OIIMOKaMH, CTICIIMATTUCTOM JICTIAIOTCS KOTTHH 3TUX JOKYMEHTOB);

— 4Yepe3 OpraHu3aIfio MOYTOBOHM CBS3W (3asABUTEIIEM HAMPABIISIOTCS KOIUH JJOKYMEHTOB C
oreyaTKkaMu U (UJIH) OMUOKaMu).

[Tpuem u perucTparys 3asBiIeHUsI 00 UCIIPABIECHUH ONEYaTOK U (MJIH) OIIHMOOK OCYIIECTBIISA-
eTcsl B MOPSIKE, MPEAYCMOTPEHHOM U1 00pallleHus 3a MPeI0CTaBICHUEM MYHULIUIIATIbHON YCIYTH.

3.7.4. Tlo pe3ynbpTaTaM pacCMOTPEHUS 3asBJICHHS 00 MCIPABICHUN OTIEYATOK W (WJIN) OIIH-
OOK CIeIMANNCT B Te€UEHUE 5 pabovyuX JHEW ¢ MOMEHTAa PErncTpaIlii COOTBETCTBYIOIIETO 3asiBIie-
HUSA:

— MpPUHUMAET pelIeHre 00 MCHPABICHUU ONEYaTOK M (WiIM) OUIMOOK, IOMYIIEHHBIX B J10-
KYMEHTax, BBIJAHHBIX B PE3yJbTaTe MPEAOCTABICHUS MYHUIIMNAIBHOW YCIYTH, U YBEIOMIISIET 3a-



SIBUTEJIS O MPHHATOM PELICHUH CIOCOOOM, yKa3aHHBIM B 3asiBICHUH 00 MCIPABJICHUHU OINEYATOK U
() ommMOOoK (C yKa3aHHEM CPOKa MCIIPABIICHUS JOMYIIEHHBIX ONMEeYaTOK M (MJTK) OIMIHOOK);

— NPUHHUMAET pelIeHHe 00 OTCYTCTBHHM HEOOXOIUMOCTH HCIPABJICHUS ONEYaTOK U (MIJIH)
OmMOOK, JOMYIICHHBIX B JJOKYMEHTaX, BBIAAHHBIX B PE3YJIbTAaTe MPEIOCTABICHUS MyHUIIUTTAITEHON
YCIYTH, ¥ TOTOBUT MOTUBUPOBAHHBIN OTKa3 B MCIIPABJICHUH ONEYATOK U (MJIM) OMIMOOK, JOMYIICH-
HBIX B IOKYMEHTaX, BBIIAHHBIX B PE3YJIbTATE MMPEIOCTABICHUS MYHUIUITAILHON YCIIYTH.

Hcnpaprienue onevyatok W (WiaM) OMMOOK, JOMYIIEHHBIX B JOKYMEHTaxX, BBIJAHHBIX B pe-
3yJbTaTe MPEAOCTABICHUS] MYHUIIUTIAIBHOU YCIIYT'H, OCYIIECTBIISIETCS CHELUATUCTOM B TEUCHHE S5
pabouux AHEW ¢ MOMEHTA PEeruCTPAllUU COOTBETCTBYIOILIETO 3asBICHHUSI.

IIpu ucnpaBineHuy omeyaTok U (MWiIM) OIMOOK, JOMYIIEHHBIX B JOKYMEHTAaX, BbIJIAHHBIX B
pe3ynbTaTe NPeIOCTaBICHUS MyHULUIIAIbHOU YCIIYTH, HE TOIIyCKAETCs:

— W3MEHEHHME COICPXKaHUSA JOKYMEHTOB, SBJIAIOIIMXCS PE3YIbTATOM IPENOCTABICHUS MY-
HULIAIIAJIBHOM YCIIYTH;

— BHECEHHUE HOBOHM MH(pOpMaLUU, CBEJICHUN U3 BHOBb MOJYYEHHBIX JOKYMEHTOB, KOTOPbIE
He OBLIH MPEeICTaBICHBI TIPU TOAaYe 3asiBIICHUS O MPEIOCTABICHUHA MYHUIIUITAILHON YCIIyTH.

3.7.5. Kpurepuem npuHATHS pelieHus] 00 HCIPABICHUH ONEYaTOK U (W) OMIMOOK SIBJISICT-
Csl HaJM4YMe ONEeYaToK U (WiIH) OMIMOOK, JOMYIIEHHBIX B JOKYMEHTAX, SBISIOIIUXCS PE3yIbTaTOM
MPEAOCTABICHUS] MYHULIUTTAIbHON YCITYTH.

3.7.6. MakcuMabHBI CPOK HCIIOJIHCHUS aIMUHHCTPATHBHOW IMPOIETYpPhI COCTABIISICT HE
Oonee 5 pabouux JHEH cO JHS MOCTYIUIEHHUS B AJIMUHUCTPALMIO 3asiBICHUS 00 UCIIPABJICHUHU OIle-
YaTOK U (WJIK) OMIHUOOK.

3.7.77. Pe3ynpTaToOM MPOLEAYPHI SABISAETCS:

— HCIIPABJIEHHBIE JOKYMEHTBI, SIBISIOIIHAECS PE3YNbTaTOM IPENOCTABICHUS MYHHUIUIIAIb-
HOH YCIIyTH;

— MOTUBHUPOBAHHBIN OTKAa3 B UCIPABJIEHUU ONEYaTOK U (WIN) OMHUOOK, JOMYIIEHHBIX B J10-
KYMEHTaXx, BbIIAHHBIX B PE3YJIbTATE MIPEAOCTABICHUS MYHULIUIIAIIBHON YCIIyTH.

Bbiaua 3asBUTENIO UCIIPABIEHHOTO TIOKYMEHTA IIPOU3BOJUTCS B MOPSAJKE, YCTAHOBIEHHOM
nyHKToM 3.5 Hactosiero Perinamenra.

3.7.8. CniocoOom ¢ukcanuu pe3yabraTa IpoLeaAypbl SABISETCS PETUCTPALNS UCTIPABIECHHOTIO
JIOKYMEHTA WM IPUHATOTO PEeIIeHUs B )KypHaJIe HCXOIEH TOKyMEHTalUH.

JIOKyMeHT, cofepsKalluii orneyaTkd W (WIHM) OMHUOKH, MOCIE 3aMEHBI MOMICKHUT YHUYTOXKECHHUIO,
(dakT KOTOpOoro GUKCUPYETCS B JENIE 110 PACCMOTPEHUIO OOpAIICHHSI 3aBUTEIIS.

3.7.9. B cnydae BHECEHUs U3MEHEHHMI B BBIJAHHBIN IO PE3yJbTaTaM MPEIOCTABICHUS MY-
HUIMIAIBHON yCIYTH TOKYMEHT, HalpaBIEHHBIX Ha UCIPABJICHUE OIIMOOK, JOMYIICHHBIX 110 BUHE
AnMuHHCTpanuu U (WIH) JOJDKHOCTHOTO JIMIIA, TIIaTa ¢ 3asSBUTENIST HE B3UMAETCHI.

4. ®opMbl KOHTPOJIS 32 UCTIOJTHEHHEM AMUHUCTPATUBHOTO perjiaMeHTa

4.1. Tekymui KOHTpOJIb 32 WCIIOJIHEHHMEM AJIMUHUCTPATUBHOIO PErJIAMEHTA IpU Mpeao-
CTaBJICHUH MYHULIMIIAJILHOM YCIIYTU OCYIIECTBISAETCA AAMUHUCTPALUEH.

4.2. Texymui KOHTpOJb 3a IOJHOTOM M KadeCTBOM IPEAOCTABICHHUS MYHULUINAIbHOU
YCIYTH BKJIIOYAeT B ce0sl MPOBEIEHHE NTPOBEPOK, BBIABICHUE U YCTPAHEHUE HAPYIICHUH MpaB 3a-
SIBUTEJICH, pacCCMOTPEHUE, IPUHITHE PEIIEHUH U MOATOTOBKY OTBETOB HA OOpallleHUs 3asBUTENEH,



coJiepKaHue JKajao0bl Ha jaeiicTBue (Oe3nelicTBHE) MOMKHOCTHBIX JIUIl U OTBETCTBEHHBIX HCIIOTHU-
TeJen.

4.3. TlpoBeneHne NpOBEPOK MOKET HOCUTD IIJIIAHOBBIA XapakTep (OCYIIECTBIISIETCS HA OCHO-
BaHUU MOJYTOJOBBIX U TOJIOBBIX IJIAHOB pabOThI), TEMAaTUUECKHI XapakTep (IpoBepKa MpeloCTaB-
JICHUSI MYHUIIMTAIBHOW YCIYTU 1O OT/ACJIbHBIM BUJAM IMPaB U CAEIOK, OTIACIbHBIM KaTETOPUSIM 3a-
SIBUTEJICH) U BHEIUIAHOBBIN XapakTep (M0 KOHKPETHOMY OOpaIICHUIO 3asBUTEIS).

KoHTpo:1b 32 HUCTIONHEHNEM TI0JI0KEHUH PErJIaMEHTa OCYILECTBIISETCS TYTEM:

— TPOBEACHUSI IPOBEPOK COOJIOICHUS U HCIOJIHEHUS TOJKHOCTHBIMU JIMLAMU AJIMUHU-
CTpaLUy MOJIOKEHUM HACTOSIIETO PErIaMeHTa, HHBIX HOPMAaTUBHBIX IIPAaBOBBIX akTOB Poccuiickon
®enepaunn 1 UYyKOTCKOro aBTOHOMHOT'O OKpYTa;

— IPOBEJICHUS IPOBEPOK CPOKOB MCIIOTHEHUS BXOISIINX JOKYMEHTOB HA OCHOBAaHUU OT4e-
TOB U3 3JIEKTPOHHOM 0a3bl perucTpalui BXOASAIINX TIOKYMEHTOB;

— OTCJICKUBAHUS MPOXOXKICHHUS /1€ B IIPOLIECCE COTJIACOBAHUSI IOKYMEHTOB.

4.4. JIuna, OTBETCTBEHHBIE 3a MIPEAOCTABICHNE MYHUIIMIIAIBHONW YCIyTH, HECYT NE€PCOHATb-
HYI0 OTBETCTBEHHOCTH 3a COOJIFOJICHHEM CPOKOB W MOPSIKA MPEAOCTaBICHUS MYHUIIUIIATHHON
YCIIYTH.

4.5. IlepcoHanbHas OTBETCTBEHHOCTh MYHULIMIIAJIbHBIX CIYXXKALUX 3a HaJAJexallee npeao-
CTaBJICHUE MYHUIMIIAIBHON YCIYrM 3aKpeIuiieTcsl B MX JOJKHOCTHBIX MHCTPYKIUSAX B COOTBET-
CTBHH C TPEOOBAaHHUSIMH 3aKOHOJATEIHCTBA.

4.6. I1o pe3ynbTaTam NMpoBEAEHUS MPOBEPOK B CIy4yae BBISIBICHUS HapyUICHUM MpaB 3asiBU-
TeJieli BUHOBHBIC JIUIA MPUBJIEKAIOTCS K OTBETCTBEHHOCTH B IMOPSIKE, YCTAHOBICHHOM 3aKOHOJa-
TEJIbCTBOM.

4.7. Jluuamu, OTBETCTBEHHBIMH 3a MPEJOCTaBICHHWE MYHUIIMMAIBHOW YCIYTH, B XOJe
MPEIOCTABICHUSI MYHHUIIUIAIBLHON YCIYTH o0ecrieunBaeTcs 0€30MacHOCTh MEePCOHATBHBIX JTaHHBIX
pu UX 00paboTKE B COOTBETCTBUU C TpeboBaHusMu DenepanbHOro 3akoHa ot 27.07.2006 Ne 153-
@3 «O nepcoHaNbHbIX JAaHHBIX.

4.8. JIoJKHOCTHBIE JIMIIA, [IPEIOCTABIISIOIINE MYHUIIMIIAIBHYIO YCIYTY, HECYT IIEPCOHAIb-
HYIO OTBETCTBEHHOCTH 32 HEOKa3aHWE MMOMOIIY WHBAJIUAaM B MPEOIOJIEHUU 0apbhepoB, MEIIAIOIINX
MOJIYYSHUIO UMHU MYHUIIUIIAILHON YCITyTH HapaBHE C APYTUMU JIMIIAMHU.

5. JlocyneOublii (BHeCYAeOHBII) MOPSAIOK 00KajJOBaHMUS pelIeHUH W JeicTBUil (Oe3neit-
CTBHUSI) OpraHa, MPeJI0CTaBIAIONIETO MYHUITUTATBHYIO YCIYTY, MHOTO(YHKIIMOHAJILHOTO LIEHTpa, a
TaK)Ke UX JOHKHOCTHBIX JIUI, MyHUIIUTIATBHBIX CIYXKAIIUX, pAOOTHUKOB

5.1. 3asgBUTEIb MOXKET O6paTI/ITLC$I C )Kaﬂ060ﬁ, B TOM YHUCJIC B CJICAYIOIIUX CIIyYasax:

1) HapylIeHHe CpoKa PErUCTpaIMK 3alpoca 3asiBUTENS O MPEAOCTaBICHUN MyHHUIIMIIATBHOM
YCIIYTH, 3a1poca, yKazaHHoro B ctathe 15.1 @enepanbroro 3akona ot 27 uronst 2010 r. Ne 210-03
«O0 opraHu3alyy MpeoCcTaBIeHUs TOCYAapCTBEHHBIX U MYHUIIMIATIBHBIX yeayry (nanee — dene-
panbHbIi 3ak0H Ne 210-D3);

2) HapylleHHe CPOKa MPeJOCTaBICHUS MYHUIMNAILHON yciIyru. B ykazanHoMm ciydae 70-
cyneOHoe (BHECyneOHOE) O0KaloBaHHWE 3asBUTENIEM pelIeHWH W JehcTBUi (Oe37eiCTBUA) MHO-
ro()yHKIIMOHAJILHOTO LEHTpa, pabOTHUKA MHOTO(YHKIIMOHAIBHOTO LIEHTpa BO3MOXHO B CIIydae,
€CJIM Ha MHOTO(YHKIMOHAJIBHBIN IIEHTp, peuieHust U AecTBus (0e3eiicTBUE) KOTOPOro o0xany-
IOTCSI, BO3JIO)KEHA (DYHKIIMS 1O MPEIOCTABICHNUIO COOTBETCTBYIOIIUX IOCYIAPCTBEHHBIX MIJIM MYHH-
[UIAIBHBIX YCIYT B TIOJHOM 00beMe B MOpsAKE, onpeeeHHoM yacThio 1.3 crateu 16 ®enepanb-
Horo 3akoHa Ne 210-D3;

3) TpeboBaHHe y 3asgBUTENS JTOKYMEHTOB WM HHGOPMAIHMH JMOO OCYIICCTBICHHS JIEi-
CTBUH, NIPEJCTABICHNUE WM OCYILECTBICHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATUBHBIMU IIPABO-
BbIMH akTamu Poccuiickoit denepannn, HOpMaTUBHBIMU MPaBOBBIMU aKTaMH CyObekTOB Poccuii-
ckoi denepanuu, MyHUIMIAIBHBIMY [TPAaBOBBIMU aKTaMH JUIsl IPEIOCTABIICHNS MYHULUINIATBHOU
YCIIyTH;

4) oTka3 B MpUeMe JT0KyMEHTOB, IPEOCTABIEHHE KOTOPBIX IPETyCMOTPEHO HOPMAaTUBHBIMU
npaBoBbIMU akTamu Poccuiickoit depepannu, HOPMaTUBHBIMU MPABOBBIMHU aKTaMu CyObeKTOB Poc-



cuiickoii denepanuu, MyHHIUITATLHBIMA MPABOBBIMUA aKTAMH JIJISl IPEIOCTABICHUS MYHHIIUIIAI b-
HOM yCIIYTH, Y 3aBUTEIIS;

5) oTKa3 B MPENOCTABICHUM MYHHUIIMNAIBHOM YCIYT'H, €CJIM OCHOBAaHUS OTKa3a HE Ipeny-
CMOTpEHBI (eiepalibHbIMU 3aKOHAMU M IPUHATHIMH B COOTBETCTBUU C HUMHU MHBIMU HOPMAaTHBHBI-
MU NIpaBOBBIMU akTamu Pocculickori denepannn, 3aKOHAMHU M HHBIMA HOPMAaTUBHBIMU IIPABOBBIMU
aktaMu cyObekToB Poccuiickoii deneparuu, MyHULIUMIIATLHBIMU [IPABOBBIMU aKTaMU. B ykazanHom
ciydae nocyaeOHoe (BHecyneOHOe) 00KaloBaHUE 3asBUTENIEM PEIICHUN U nelicTBUl (Oe31ericTBus)
MHOTO(YHKIIMOHATBHOIO IIEHTpa, pabOTHHUKAa MHOTO()YHKIMOHAIBHOTO LIEHTPA BO3MOKHO B CITy-
Yae, eCIM Ha MHOTO()YHKIIMOHAIILHBIN IIEHTP, pelieHusl 1 neicTBus (0e31eiicTBHE) KOTOPOro 00xka-
JYIOTCS, BO3JIOKEHA (DYHKLHSA MO MPEJOCTaBICHUI0 MYHUIIMIAIBHBIX YCIYr B MOJIHOM 00beMe B
HOpsJIKE, ONlpeieIeHHOM YacThio 1.3 ctatbu 16 @enepanbHoro 3akona Ne 210-D3;

6) 3arpeboBaHME C 3asBUTENS MPHU MPEAOCTABICHUH MYHULMIAIBHONW YCIIYTH IIaThl, HE
MPEAYCMOTPEHHOM HOPMAaTUBHBIMU MPaBOBbIMU akTaMu Poccuiickoit denepaiiunu, HOpMaTUBHBIMU
MIPaBOBBIMU aKTaMH cyObekToB Poccuiickoit denepanuu, MyHUIIUIAIBHBIMU IPABOBBIMU aKTAMU;

7) OoTKa3 opraHa, Ipe10CTABIIAIOIIEr0 MyHULIUIIAIbHYIO YCIYTy, JOKHOCTHOIO JIMILA Opra-
Ha, MPEIOCTABIAIOIICT0 MYHULHUIMAIBHYIO YCIYry, MHOTO(QYHKIIMOHAIBHOTO IIEHTpa, paboTHHKA
MHOTO(QYHKIIMOHAIBHOI'O IIEHTPA, B UCIPABICHUH JOIMYILIEHHbIX UMM OIEYaTOK U OIIMOOK B BBI-
JAHHBIX B pe3yJIbTaTe MPEIOCTaBICHUS MYHHUIIUNAIbHONW YCIyTd TOKYMEHTax Ju00 HapylleHue
YCTaHOBJICHHOTO CpOKa TaKUX UCIpaBieHuil. B ykazanHoMm ciydae nocynebHoe (BHecyaeOHoe) 00-
JKaJIOBaHUE 3asBUTENIEM pelleHu u JeicTBuil (6e3aelicTBUA) MHOTO(YHKIMOHAIBHOTO LIEHTPA,
paboTHHKa MHOTO()YHKIIMOHAIEHOTO IIEHTPa BO3MOKHO B CIIydae, €CJIM Ha MHOTO()YHKIIMOHATBHBIH
LEHTp, pelleHus U JAehcTBUs (Oe37eiicTBHE) KOTOPOTro OOXKaTyITCs, BO3NIOKeHa (yHKUHUSA IO
IIPEIOCTABIICHUIO COOTBETCTBYIOIUX TOCYJAPCTBEHHBIX WJIM MYHHULMIAIBHBIX YCIYI B IIOJHOM
o0beMe B Mmopsiake, onpeneacHHoM dacTbio 1.3 crateu 16 denepanbHoro 3akoHa Ne 210-D3.

8) HapyllleHHne CpoKa WM MOpsiiKa BbIJAYU JOKYMEHTOB IO pe3yJibTaTaM MpPeJOCTaBICHUS
roCy/IapCTBEHHOW WJIM MyHHUIIMIIATILHOW YCIYTH;

9) nprocTaHOBIEHHE MIPEIOCTABICHUS MYHULIUIIANBHON YCIYTH, €CJIM OCHOBAaHUS IPUOCTa-
HOBJICHUS HE TMPEIYCMOTPEHBbI (eiepalbHBIMU 3aKOHAMHM W MPUHSATBIMU B COOTBETCTBUU C HUMH
MHBIMM HOPMAaTHUBHBIMU NTPaBOBBIMH akTaMu Poccuiickoit denepannn, 3aKOHAMU U UHBIMH HOpMa-
TUBHBIMH TIPABOBBIMH aKkTaMu cyOBbeKTOB Poccuiickoii denepanny, MyHHIIUIAILHBIMEA TPaBOBBIMU
aktamu. B ykazaHHOM ciydae jaocyaeOHoe (BHecyneOHOe) oO)KajloBaHUE 3asBUTENIEM pEIICHUN U
neiictBuit (6e31eiCTBHUsI) MHOTO(YHKIIMOHAIBHOIO IIEHTpa, pabOTHHKA MHOTrO(QYHKIIMOHAIBLHOIO
LIEHTPa BO3MOXXKHO B ClIy4ae, €CJIM Ha MHOTO(QYHKIIMOHAIbHBIN ILIEHTpP, pelleHus U aeiicteus (0es-
JENCTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (YHKIUS TO MPEJOCTABICHUI0 MYHUIIUTATHHBIX
YCIIYT B TIOJTHOM OOBEME B TIOPSIZIKE, OMPECICHHOM YacThio 1.3 crathu 16 deaepanbHOro 3aKoHa
Ne 210-®3;

10) TpeboBaHue y 3asBUTENS MPU MPEAOCTABICHUH MYHULUINAIBHON YCIYI'M JOKYMEHTOB
Wi uHGOpPMAIUU, OTCYTCTBHE U (WJIM) HEAOCTOBEPHOCTh KOTOPHIX HE YKA3bIBAJIUCH MPHU MEPBOHA-
YaJIbHOM OTKa3e B IpHUeMe JOKYMEHTOB, HEOOXOIMMBIX AJI IMPEIOCTABIECHUS MYHULUINAIbHOU
yCIIyTH, THO0 B MIPEIOCTABICHUH MYHUIIUTAIBHON yCIyTH, 32 UCKIIOYEHUEM CIydaeB, MPeayCMOT-
peHHBbIX TyHKTOM 4 yactu 1 crateu 7 @enepanbHoro 3akoHa Ne 210-D3. B yka3anHOM ciydae J10-
cynebHoe (BHecyneOHOE) 00KaloBaHHE 3asBUTETIEM pPEIICHUN W JeHCTBUi (Oe3aeicTBHsI) MHO-
royHKIIMOHAJIBHOTO LEHTpPa, pabOTHHUKAa MHOTO(QYHKIIMOHAIBHOIO LIEHTPA BO3MOXHO B ClIydae,
€CIIM Ha MHOTO(YHKIMOHAJIBHBIN LIEHTp, pelieHus U JeicTBus (Oe3/eiicTBue) KOTOporo ooxaiy-
I0TCS, BO3JIOKEHa (DYHKIHS IO MPEJOCTaBICHHIO COOTBETCTBYIOUIMX MYHHMIMIIAIBHBIX YCIYr B
MOJTHOM 00beMe B TIOpsKE, ompeeleHHoM dacTeio 1.3 crateu 16 ®enepanbHoro 3akoHa Ne 210-
3.

5.2. O6mue TpeOoBaHM K IOPSIAKY MOJAAYH U PACCMOTPEHHS JKaT00BI

1) XKanoba mogaercs B MUCbEMEHHOM opMe Ha OyMa)KHOM HOCHUTEIE, B DJIIEKTPOHHOU (hopme
B AJMHHHUCTpAIMIO, MHOTO(QYHKITMOHAIBHBIN IEHTP OO0 B COOTBETCTBYIOIIMK OpraH rocynap-
CTBEHHOI BIacTH (OpraH MECTHOTO CaMOYIIPaBJICHHS) TyOJIMYHO-TIPAaBOBOTO 00pa30BaHUs, SBIISIO-
IIUICS ydpeauTeieM MHOTO(YHKIIMOHAILHOTO IIEHTpa (Jajee — ydpeauTeslb MHOTOQYHKIIHO-



HaJIBHOTO 11eHTpa). JKanoObl Ha perieHus], MPUHATHIE TIaBON AJIMHUHUCTPAIMH, TOIAIOTCS B BBIIIE-
CTOSIIIMK opraH (MpHU €ro HAJIMYMUK) JUOO B CIIy4ae ero OTCYTCTBHSI PacCMAaTPUBAIOTCS HETOCPE/I-
CTBEHHO I1aBoil AnmuHHcTpauuu. JKajaoObl Ha pemieHust U AercTBUs (Oe3neiicTBue) paboTHUKA
MHOTO(YHKIIMOHAIBHOTO HEHTpa MOJAIOTCS PYKOBOAUTENIO 3TOr0 MHOTO()YHKIHMOHAIBHOTO IIEH-
Tpa. JKanoOsl Ha pemieHus U neicTBus (0e3neicTBUEe) MHOTO(QYHKITMOHATHLHOTO [EHTPA TOIAI0TCS
YUPEAUTETI0 MHOTO(YHKIIMOHAILHOTO [IEHTPA WU JOHKHOCTHOMY JIMILY, YIIOJHOMOYEHHOMY HOP-
MaTHBHBIM ITPABOBBIM aKTOM CyObekTa Poccuiickoit deneparum.

2) XKanoba Ha pemeHus U aeicTBus (O6e3AeicTBUE) OpraHa, MPEAOCTABIISIONIETO MYHHUIIH-
NAJIbHYIO YCIYTY, IOJDKHOCTHOTO JIMIA OpraHa, IpeJ0CTaBIAIOLIEr0 MyHUIIMIIAIBHYIO YCIYTy, My-
HUIUNAIBHOTO CIIYKalllero, pyKOBOJUTEINS OpraHa, MPeJI0CTaBIISIONIEr0 MyHUIIUIAIBHYIO YCIYTY,
MOYET OBbITh HampaByieHa MO TMOoYTe, Yepe3 MHOTO(PYHKIIMOHAIBHBIN IIEHTp, C UCIIOJIb30BAaHHEM HH-
dbopMaInmOHHO-TEIEKOMMYHUKAIIMOHHON ceTu «MHTepHeT», oduiuanbHOro caifta oprana, mnpeo-
CTaBISIOUIETO MYHHUIMIIATBHYIO YCIYTy, €IUHOTO MOpPTaa rOCYIapCTBEHHBIX U MYHHULIUTAIBHBIX
YCIIYT JINOO PErHOHAJIBLHOTO MOpTalia TOCYJAapCTBEHHBIX M MYHUIIMIIATIBHBIX YCIYT, a TAKXKEe MOKET
OBITh MPUHSATA MPH JIUYHOM Ipueme 3asButens. JKamoba Ha pemeHust u aeiictBus (6ezaeiicTBue)
MHOTO(QYHKIIMOHATBHOTO IIEHTpa, pPaOOTHHMKAa MHOTO(YHKIIMOHAJIHHOTO IIEHTpA MOXET OBbITh
HarpasjIeHa IO TO0YTe, C WCIOJIb30BAHUEM WH(POPMAIMOHHO-TEICKOMMYHUKAIIMOHHON cetn «MH-
TEpPHET», OPUIHATBLHOTO caiiTa MHOTO(PYHKIIMOHAIBHOTO IIEHTPa, €AMHOTO MopTajia ToCy1apCcTBEeH-
HBIX U MYHUIIUIAIBHBIX YCIYT JIMOO PETMOHAIBHOTO MOPTaja TOCYAAPCTBEHHBIX W MYHHIIUIATb-
HBIX YCJYT, a TAK)KE MOXET ObITh MPUHSATA MPU JIMYHOM IIPUEME 3asIBUTEIIS.

5.3. XKanoba nomkHa coaepKaTh:

1) HauMeHOBaHUE OpraHa, MPEJOCTABISAIONIEIO MYHUIUIAIBHYIO YCIYTy, JOJKHOCTHOTO
JUIa OpraHa, NpPeAOCTaBIISIONIEr0 MyHULIUIIAIbHYIO YCIYTy, JUO0 MYHUIMIAIBHOIO CIYXallero,
MHOTO(YHKIIHOHATBHOTO LIEHTPa, €r0 PyKOBOAUTENS W (WIM) paOOTHUKA, PElIeHUs U IEHCTBUS
(Oe3nelicTBUE) KOTOPBIX 00XKAITYHOTCS;

2) damunuio, uMs, 0TYECTBO (TIOCTEHEe — MPU HATUYHUU), CBEJICHUS O MECTE JKUTEIhCTBA
3asiBUTEN — (PU3NYECKOro JIMIla JTM00 HAaMMEHOBAaHUE, a TaKKe HOMEp (HOMepa) KOHTAKTHOIO Te-
nedoHa, agpec (aapeca) PIEKTPOHHOW MOUTHI (MPU HAIMYUHM) M TOYTOBBIN aapec, M0 KOTOPBIM
JIOJI’KEH OBITh HaIlPaBJIEH OTBET 3asBUTEIIIO;

3) cBegeHus 00 OOXKamyeMbIX pEIICHUAX U JAecTBUAX (Oe3neiCcTBUU) AJIMUHUCTPALIUN
CeJIbCKOro rnocesieHus YyBaHCKOE, TOJKHOCTHOTO JIMIA, WIM MYHUIMIAIBLHOTO CIIY)Kallero, MHO-
ropyHKIIMOHAJIBHOTO IIEHTPa, paOOTHHKAa MHOTO(QYHKIIMOHATHHOTO IIEHTPA;

4) noBOJIBI, HA OCHOBAHUU KOTOPBIX 3asBUTEIh HE COTJIACEH C pelIeHuEeM U AeicTBrueM (0e3-
JIeicTBHEM) AJIMUHHUCTPAIIUU TOPOACKOTO MOCENEHUs, JOJDKHOCTHOTO JIMIAa OpraHa, WM MYHHIIU-
MaJbHOTO CIIY)KAIEeT0, MHOTO(PYHKIIMOHAIHHOTO IIEHTPa, PaOOTHUKA MHOTO(]YHKIIMOHAIBHOTO
[EeHTpa. 3asBUTEJIEM MOTYT OBIThH MPEICTaBICHBI JOKYMEHTHI (IIPU HATUYUHU), MOATBEPKAAIOIINE
JTIOBOJIBI 3asIBUTES, JINOO UX KOTIHH.

5.4. XKanoba, mocTynusias B OpraH, MPeIOCTABIAIOMINNA MYHUIIUNAIbHYIO YCIYTY, MHO-
ro)yHKIIMOHAJIBHBIA IEHTpP, YUPEAUTETI0 MHOTO(PYHKIIMOHAIBHOTO LIEHTPA, JHMOO0 BBIIECTOSAIINN
Opras, MOJUIEKUT PACCMOTPEHUIO B TEUEHHUE MATHAALATA pabOyuX JHEH CO JHS ee perucTpaluu, a
B cilydyae OOXaJlloBaHMA OTKa3a OpraHa, MpPEJOCTABIAIOUIET0 MYHHIMIAIBHYIO YCIYry, MHO-
royHKIIMOHAJIBHOTO 1IEHTPa, B MpUEME JOKYMEHTOB Y 3asBUTEINS JIMOO B UCIPABIECHUH JOIMYIIECH-
HBIX OINEYaTOK M OMIMOOK MJIM B Cllyyae OOKaJOBaHMs HAPYIIEHUS YCTAHOBJIEHHOI'O CPOKa TaKUX
HCIPABJIEHUN — B TeUEHHE MATH pabouuX JHEN COo JHS €€ PEerucTpaltu.

5.5. Tlo pe3ynbTatam paccCMOTPEHUS KAIOOBI MPUHUMAETCS OHO U3 CICIYIONTUX PEIICHUM:
1) s)xano0a ygoOBIETBOPSETCS, B TOM YHCIEe B (hOpME OTMEHBI IPUHATOTO PEUICHUS, UCIIPaB-

JICHUA OOIMYHICHHBIX OIICYATOK H omuOoOK B BBIJAHHBIX B PE3YJbTATEC MPCAOCTABICHUA MYHUIIH-
MMajabHOMI YCIyru AOKYMCHTAX, BO3BpaTa 3adBUTCIIO ACHCKHBIX CPCIACTB, B3BUMAHHC KOTOPLIX HC



IIPEAYCMOTPEHO HOPMAaTUBHBIMU IIpaBOBbIMU akTaMu Poccuiickoir denepanuu, HOpMAaTHUBHBIMU
MIPaBOBBIMH aKTaMu CyObeKTOB Poccutickoit deneparii, MyHUIIUTTATBHBIMU TTPABOBBIMU aKTaMH,

2) B YIOBJIETBOPEHUH KaT00bI OTKA3bIBACTCSI.

OcHoBaHMEM 7151 OTKa3a B YJOBJIETBOPEHUU KaJIOObI SABJISIETCS IPU3HAHKUE TPAaBOMEPHBIMU
neiictBuil (0e3efCTBUSA) OpraHa, IpeJOCTaBISAIONIEr0 MyHULMIAIBHYIO YCIYry, a TakXKe H0JIXK-
HOCTHBIX JIML, MYHUIUNAJIbHBIX CIYXallUX, MHOTOQYHKIMOHAIBHOTO LIEHTpa, paOOTHUKA MHO-
ro()yHKIIMOHAJILHOTO IIEHTPA B XOJI€ MPEI0CTABICHUS MYHUIUITAIHLHON YCIIyTH.

5.6. He no3nHee nHs, CIEAYIOLIETO 3a JHEM MPUHATUS PEUICHMs], YKa3aHHOIO B IIyHKTE 5.5
3asBUTENIO B MMCbMEHHON (OpMe U MO JKEeTaHUIO 3asBUTENS B JIEKTPOHHOM (popMe HarpaBiiseTcs
MOTHBUPOBAHHBIN OTBET O PE3yIbTaTaX PACCMOTPEHHS KaJIOOBI.

5.6.1. B ciydae mpuzHaHHs *KanoObl MOJJIEKALIEH YIOBIETBOPEHHIO, B OTBETE 3asIBUTEINIO,
yKa3aHHOM B IyHKTe 5.5, naercss uHpopManus o ASHCTBUIX, OCYIIECTBISIEMBIX OPraHOM, Mpeno-
CTaBJIAIOIIMM MYHUIUMIIAJIBHYIO YCIIYTY, MHOFO(i)}’HKIII/IOHaJII)HI)IM LOCHTPOM, B LCIIAX HE3aMCIJIH-
TEJIBHOTO YCTPAHEHUS BBIABJICHHBIX HapyLICHUH MPU OKa3aHUM MYHUIUNAIBHON YCIYTH, a TakKe
IIPUHOCATCS U3BUHEHHUS 32 JOCTaBJICHHbIE HEYJ00CTBA U yKa3bIBaeTCsl MH(pOpMAaLMs O TalbHEUIINX
NeUCTBUAX, KOTOpPbIE HEOOXOIUMO COBEPIIUThH 3aABUTENIO B LEISIX HNOJYYEHUS MYHULUNATIBHOU

YCIIYTH.

5.6.2. B cinyyae npu3HaHus kajoObl HE MOJUIEXkKAIleH yIOBIETBOPEHHIO, B OTBETE 3asBUTE-
J10, YKa3aHHOM B MyHKTE 5.5, MalOTCS apryMEHTUPOBAHHBIC Pa3bsCHEHUS O MPUYUHAX MPUHSATOTO
pelICHHA, a TAKKE I/IH(bOpMaIII/ISI O IOpPAAKE 00XKaI0BaHUSA IMPUHATOr0O PCIICHUA.

5.7. B ciryuae yCTaHOBIIEHHUS B XOJ€ WJIM IO PE3yJIbTaTaM PaCCMOTPEHHUS KaJ0Obl MpU3HA-
KOB COCTaBa aJIMUHUCTPATUBHOIO MPAaBOHAPYIIECHUS WIA IPECTYIUIEHUS ITOJDKHOCTHOE JIUIO, pa-
OOTHUK, HaJeJI€HHbIE MOJHOMOYMIMH 0 PACCMOTPEHHUIO Kajlo0, HE3aMEIJIUTEIbHO HAMpaBisSIOT
MMEIOLINECS] MaTEPHAIIbl B OPraHbl IPOKYPATYpBHI.



[Tpunoxxenne Nel kK AIMUHHCTPATUBHOMY pPEIJIAMEHTY
AJIMUHHUCTpAIMHU TOPOJICKOTO
rocenenus YroiapHele Konu
(bnamk 3as61eHus OJisi NOLYHUeHUs. MYHUYUNATIbHOU
yclIyru
I'maBe cenbckoro nocenenus: YyBaHckoe
YyKOTCKOr0 aBTOHOMHOT'O OKpYyTa

(pammmmst, ©MsI, OTIECTBO)

Ot

(bamuust, ©MsI, OTYECTBO 3asIBUTEIIS)

azpec MeCTa JKUTEILCTBA/ HaXO)K)IeHI/IH)

TenedoH: ,

9JI. az[pec/nhoa:

3ASBJIEHUE
[Iporiry 1aTh MHCEMEHHBIE PA3bICHEHHS
K 3asBiieHuI0 IpuIIaraio:
« _» r.
(moamuce)
A, , Ial0 corjia-

cue Ha 00pabOTKy MOUX MEPCOHATBHBIX JAHHBIX, , HA CIEAYIOIINX YCIOBUSIX:

1) o00paboTka MOMX MEPCOHATBHBIX JAHHBIX OCYIECTBISCTCS HCKIIOUUTENHHO B ILENSX
NPEJOCTABIICHUS] MYHHIIMIIATBHOW ycIyru «Jlaya MUChMEHHBIX Pa3bsCHEHHH HAIOTOTUIATEIbIIH-
KaM, IUIaTeNbIIMKaM cOOpOB M HAJIOTOBBIM areHTaM IO BOIIpOcaM MPUMEHEHUs] HOPMAaTUBHBIX Mpa-
BOBBIX aKTOB AHAJBIPCKOTO MYHHIIMITAJTBHOTO paifoHa O MECTHBIX HAJIOTax U cOOpax».

IlepeueHb MOMX MEPCOHATBHBIX JTAHHBIX, ITEpeJaBacMbIX Ha 00pabOTKY: (haMuiIus, UMs, OT-
4YecTBO (MpU HATMYMHM); JaTa POXKJIEHUS; MacIOPTHHIE JaHHbIE; KOHTAKTHBIN TenedoH (IOMaIIHUM,
COTOBBIH, pabouuil), aipec AMEKTPOHHOMN MOYTHI; (PaKTUUECKUN aipec MPOKUBAHUS.

2) s ;maro corjacue Ha o0pabOTKy CBOMX MEPCOHAIBHBIX TAHHBIX, TO €CTh COBEpPIICHHUE, B
TOM 4YHCIIe, CIEAYIOIIUX AEUCTBHUI: 00pabOTKy (BKItOo4as cOOp, cHCTeMaTH3allMio, HAKOIUICHHE,
XpaHeHue, yrouHeHue (0OHOBIIEHUE, U3MEHEHHE), UCTI0Ib30BaHKe, 00e3InYiBaHNe, OJIOKUpPOBaHHE,
YHUYTOKEHUE TIEPCOHANBHBIX JAHHBIX), @ TAKKE Ha Mepeslauy Takoid HHPOPMALMU TPETHUM JIHIIaM,
B CJIyYasiX, yCTAHOBJICHHBIX HOPMATHUBHBIMU JJOKYMEHTAMH  BBIIIECTOSIINX OPraHOB M 3aKO-
HOJaTEIbCTBOM;

3) HacTosIIIee coriache IeUCTBYeT OECCPOUHO;

4) wHacrosiliee coriiacueé MOXET OBITh OTO3BAHO MHOW B JIFOOOH MOMEHT IO COTJIAIICHHIO
CTOpOH. B ciyyae HenmpaBOMEpHOro MCIOJIb30BaHMS IPEAOCTABICHHBIX JIaHHBIX COIJIaCHe OT3bIBa-
€TCsI MOMM TMCbMEHHBIM 3asIBJICHUEM MEPCOHATBHBIX TAaHHBIX;



5) s uMmero mpaBo 1O 3anpocy Ha MONTyYeHHe HHPOPMAIIMH, KacalolIencst 00paboTKH  MOHMX
MIePCOHAIIBHBIX JaHHBIX (B COOTBETCTBUU ¢ 1. 4 cT. 14 denepanbHoro 3akoHa oT 27.06.2006r. Ne
152-@3).

[ToarBepkmato, u9TO O3HAKOMIEH (a) C monoxeHusiMH DenepasbHOrO 3aKOHA OT
27.07.2006r. Ne 152-@3 «O mepcoHaIbHBIX AAHHBIX», IpaBa U OOA3aHHOCTU B 00JACTH 3AIIUTHI
NepCOHAJILHBIX TAHHBIX MHE Pa3bsICHEHBI.

« » TI.

(monmuce)



[Ipunoxxenne Ne2 kK ATMUHUCTPATUBHOMY PEIJIAMEHTY
AJIMHHHCTpAINH CEIBCKOTO MmoceneHus YyBaHCKOe
(bnamnx 3as6nenus 00 ucnpasieHuu

O0ONYWeHHbIX ONe4amox u ouubox 6

BbIOAHHBIX 8 pe3ybmame npeodocmasienus
MYHUYUNATBHOU YCTYeU OOKYMEHMAX)

['maBe cenbckoro nocenenuss YyBaHckoe
UyKOTCKOTr0 aBTOHOMHOI'O OKpYTa

(bamunms, umst, 0TYECTBO)

Or

(pamwuvs, UMs1, OTYECTBO 3aIBUTEIIS)

aJipec MeCTa )KUTEIbCTBA/HAX 0XKICHHS)

TenedoH: )

3J1. aapec/mouTa:

3ASBJIEHUE

[Ipomry ucpaBuTh AOMYIIEHHYIO OMUOKY (OIeYaTKy)
B

(Yxa3pIBaeTCsl BUJ M PEKBH3HUTHI JIOKYMEHTA, BEIIAHHOTO TI0 Pe3y/IbTaTaM MPEeIOCTABICHUS MYyHU-
[UTIANTBHON YCITYTH, B KOTOPOM JIOMYIIeHa OmuOKa (orneyaTka))
3aKITIOYAIOIYIOCS B

(Yka3bIBaeTcs onucaHue oneyaTky (OMIMOKH), IpHU HEOOXOJUMOCTH YKa3bIBAETCS IOKYMEHT, MOJI-
TBEPKJIAIOLIUI HATNYNE OMIMOKH)
K 3asBnenuro npunararo:

« » T.

(Toamuch)



[Tpunoxenue Ne 3 kK AAMUHUCTPATUBHOMY PETJIAMEHTY
AMUHHUCTpAIUH CEIBCKOTo nocenenus YyBaHckoe

BJIOK-CXEMA

1.IIpuem 3asBieHus

2.0TKa3 B IIpUEME 3asBJICHNS, B CJIYUaC HAJINYIUSA OCHOBaHHI JIA OTKa3a B IIPUCMCE 3asIBJICHUS

3HpI/IeM " perucTtpanus 3adBJICHUS, B CJIY4aC OTCYTCTBHUA OCHOBaHHI IJIs1 OTKa3a B [IPpUEMCE 3aAB-
JICHUA

4.IloaroToBKa NMCbMEHHBIX Pa3bsICHEHUI 110 BOIPOCY MPUMEHEHUSI HOPMATUBHBIX MPAaBOBBIX aK-
TOB O MECTHBIX Hajlorax u coopax 100 0TKa3 B IPEJOCTaBICHUH YCIyTH

5. Beimaua pe3yiibTara IMpeaoCTaBJICHUA YCIYTI'!



