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IYYYseiveevy

AIMUHUCTPALYS
CEJILCKOT'O MMOCEJIEHUS MENHBITUJILI BIHO

IMOCTAHOBJIEHUE
ot 29 uronsa 2022 rona No 22

O06 yTBepkKIAECHUU aJIMUHUCTPATUBHOTO
perilaMeHTa NpPEeIOCTaBICHUS MYHHIIM-
nanpHOoM  yciyru:  «lIpemocraBinenue
IIMCBMEHHBIX Pa3bsACHEHUM HaJIOroIlIa-
TEJIbIIMKAM M HAJIOTOBBIM areHTam I10
BOIIPOCAM IPUMEHEHUsT HOPMATHBHBIX
IIPAaBOBBIX AKTOB O MECTHBIX HAJIOTax M
cOopax Ha TEPPUTOPUU CEIBCKOrO MOCce-
neHnss MeNHBIUIBIBIHO  YyKOTCKOTO
aBTOHOMHOI'O OKpPYTa»

B cootBetrcTBUU ¢ Hanoroeim kogekcoMm Poccutickoit denepaiviu (4acthb
niepBasi) ot 31.07.1998 Ne 146-D3, ®enepanbubiM 3akoHOM 0T 27.07.2010 Ne 210-D3
«O0 opranuzainuu npeaoCTaBICHUS TOCYIAPCTBEHHBIX U MYHUITUIIAIHBIX YCIYT»,
PYKOBOJCTBYSChH Y CTaBOM CEIBCKOTO MOCENeHNSI MEeUHBIMUIBIBIHO, AIMUHUCTpA-
LM CEIBbCKOI0 MoceaeHus MeNHBIUIIBIBIHO,

ITOCTAHOBIJIAET:

1. YTBepauTh npuiiaraeMbelii AZMUHHACTPATUBHBIN PETJIAMEHT MPEAOCTABICHHUS
MyHULMOANbHON ycnyru «lIpegocTaBineHrne MUCbMEHHBIX Pa3bsCHEHWN HAJIOTOILIA-
TEJIBLIMKAM U HAJIOTOBBIM areHTaM I10 BOIPOCaM IIPUMEHEHUS HOPMATUBHBIX IIPaBO-
BbIX aKTOB O MECTHBIX HaJlorax U cOOpax Ha TEPPUTOPUHU CEIHCKOTO IOCEICHUS
MenHBIMUIBIBIHO HYKOTCKOTO aBTOHOMHOT'O OKPYTa.

2. Hacrosiiiee noctaHoBJI€HHE OJICKUT OOHAPOJOBAHUIO ITyTEM pa3MEILEHUsS
Ha MTH(POPMAIIMOHHOM CTEHJIE€ B 3[JaHUH aIMUHUCTPALIUU CEIBCKOT0 noceneHus Meii-
HBIMIJIBIBIHO YyKOTCKOTO aBTOHOMHOTO OKpyra ( ¢. MeHHBIMUIBIbIHO, Y. KOOumnei-
Has, 1.13) u pa3menieHnio Ha OPUITMATBPHOM caiiTe AJMUHUCTPAIUU CEIHCKOTO T0-
cesieHrs: MeMHBIUIBIBIHO B MH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTn "UH-
TEepHET'".

3. KoHTpOp 32 HCIIOJHEHHEM HACTOSIIIETO MTOCTAHOBIICHHS OCTABIISIIO 32 CO-
OOH.

I'maBa AgMuHHCTpanuu
CEIBCKOT0 IoceieHusT M enHBIIMMIBIBIHO O.B.Ensguro

[Ipunoxenue k [loctaHoBIEHUIO



AJIMUHUCTPALIMHU CEIIbCKOTO
nocejieHuss MelHBIMMIBIBIHO
o1 29.06.2022 r.Ne 22

AJIMMHUCTPATHUBHBIM PETJIAMEHT

IIPENOCTABICHNs MYHUIMNAIBHOW yciayru «lIpemocraBiieHHEe NUCBMEHHBIX pPa3bsCHEHUHN
HAJIOrOIJIaTEIbIIMKAM U HAJIOTOBBIM areHTaM I10 BOIIPOCaM IPUMEHEHUSI HOPMAaTUBHBIX IPAaBOBBIX
aKTOB O MECTHBIX Hajlorax M cOopax Ha TEPPUTOPUHU CEIBCKOTO MoceneHuss MeWHbIMuIbreiHo Yy-
KOTCKOT'O aBTOHOMHOT'O OKpyra»

1. OO0mwme noJoxeHus
1.1. [Ipeamer peryaupoBaHus aMUHUCTPATUBHOTO PEriaMeHTa

AJIMUHUCTPATUBHBIM pErjJaMeHT M0 MPEeAOCTaBICHUI0 MyHUIUnanbHON yciayru «lIpemo-
CTaBJICHUE MUCHMEHHBIX Pa3bsICHEHUN HAJOTOIUIATENbIIMKAM TI0 BOIpPOCaM MPUMEHEHUs HOpMa-
THUBHBIX MIPABOBBIX aKTOB CEILCKOT0 MoceaeHUsT MeHHBIMUIBIBIHO YYKOTCKOTO aBTOHOMHOT'O OKPY-
ra 0 MECTHBIX HAJIOrax W cOopax» pa3padoTaH B IIEJSX MOBBINICHUS Ka4eCTBA MPEIOCTABICHUS U
JOCTYIMTHOCTH MYHULIUIIATBHON YCIYTH, CO3/1aHU KOM(DOPTHBIX YCIOBUN JUISI IOTYYSHUS] pe3yibTa-
TOB MPEAOCTABIICHUS] MYHUIIUTIAIIBHON YCIIYTH.

1.2. Kpyr 3asButenei.

3asiBUTENSAIMU, UMEIOLUM IIPABO HA IMOJIyYEHHE MYHUIUMNAIBHON yCIyrH, SIBISIOTCS HU3n-
YEeCKHE WM FOPUIMUYECKUE JIUIA JINOO MX YIOJTHOMOUYCHHBIC MPEICTABUTEIN, OOPATHBIIUECS B aJl-
MUHHCTPALIMIO CEJIbCKOTO MOCENIeHUs] MEeNHBIMMIBIBIHO YyKOTCKOTO aBTOHOMHOTO OKpyra (Jiajee
— AZIMMHHUCTpAIHSI) ¢ 3aIIPOCOM O TPEIOCTABICHUH MYHUIIUITAIBLHON YCIYTH, BBIPAXKEHHBIM B YCT-
HOM, MMChMEHHOW WJIH SJICKTPOHHOU (hopMe (1anee — 3asBUTEIH).

1.3. TpeGoBaHus K NOpAAKY UH(POPMHUPOBAHUS O IPETOCTABICHUN MYHULIMIIAIBHON YCIYTH

1.3.1. UudopmupoBanue 3asBUTENEH 110 BOIPOCAM MPEJOCTaBICHHUS MyHULIUIIAIbHON yCITy-
I'M OCYILIECTBIISIETCS TOCPEICTBAM:

— pa3meneHuss nHGopMaluu Ha OQUIMAIBHOM caiiTe AJIMUHUCTpalUK B UHQOPMAIOH-
HO-TEJIEKOMMYHHKAIIMOHHOH cetn «VHTepHeT»: http://melinpimunbreiHo.pd (nanee — oduunans-
HBIM caiiT), B eepabHON TOCyJapCTBEHHON MH(pOpMamoHHOHN cucteme «DenepanbHblil peecTp
TOCYJapCTBEHHbIX M MYHHUIMNAIbHBIX ycnyr (GyHKuuid)» (mamee — denepanbHblil peecTp), Ha
ouIMaTBEHOM caiiTe B eiepalIbHOM rocy1apcTBeHHON HH(OpMalMOHHOM cucteMe «EnuHbIi nop-
TaJl TOCY1apCTBEHHBIX M MYHHUIMINAIBHBIX yCIyT (GyHKUUMN)» (nanee — EnuHbIN nopTain) ¥ Ha UH-
(opMallMOHHBIX CTEHJAaX B HOMEUICHUSIX AMUHUCTPAIIH;

— TPEeAOCTABICHUS 3asBUTEN0 HH(OpMAIMK B YCTHOH (opme 1o TenegoHy WU MpH JIhY-
HOM OOparieHuu;

— TPEeAOCTABICHUs 3asBUTEN0 MH(OpPMAIMK B MUCbMEHHOH (hopMe M0 MoYTe MU 3IJIeK-
TPOHHOM IOYTE.

1.3.2. Ha odpunmansHOM caiite, B deaepaqbHOM peectpe, Ha EnnHoM noprasne u Ha uH)op-
MaI[MOHHBIX CTEHJAaX B MOMEMIEHUSX ATMUHUCTPAIIUU Pa3MEIIaeTcs CIeAyomas CrpaBoYHasi WH-
dbopmarus:

— 0 MecTe HaX0X/1eHus U rpaduke padboThl AAMUHHUCTPALINH;

— chnpaBoyHbIX TenedoHax AJIMMHUCTpAllMM, B TOM 4YHCIEe HoOMepe TernedoHa-
aBTOMH(OpPMATOPA;

— azipecax OpHUIMAIBHOIO caiiTa, a TaKXkKe AIEKTPOHHON 1mouThl U (min) Gopmel oOpaTHON
CBSI3M AIMUHUCTpPALUU B MTHPOPMAITMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTu «IHTEepHET».


http://беринговский.рф/

1.3.3. Ha ounmansHOM caifTe KpoMe CripaBoYHOM WH(pOpMaIU, yKa3aHHOU B TyHKTE 1.3.2
HACTOAIIEro AJIMMHUCTPATUBHOIO PETIaMeHTa, pa3MellaeTcs cieayronas nHhopMalus:

— rpaduk nprema 3asBIICHUN;

— TEKCT HACTOAIIETO AJIMUHUCTPATUBHOTO PETIAMEHTA;

— TOPSAIOK MOJydyeHus: UHPOpMAIMK 3asBUTEISIMHU IO BOMPOCAM IPEJOCTABICHUS MYHU-
[UTIATBHON YCIYTH, CBEICHUHN O XOJIe MPEAOCTABICHHS YKAa3aHHBIX YCIIYT;

— MepevyeHb HOPMATHUBHBIX MPABOBBIX aKTOB, PETYIHUPYIOIIUX MPEJOCTAaBICHUE MYHUIIU-
NaJIbHOM YCIIyTH;

— TOPSAJIOK J10Cy/IeOHOTO (BHECYIEOHOr0) O0XaJIOBaHUS PEIICHHH W JACHCTBUN (Oe3meii-
CTBUS) AJIMUHUCTPALIUU U €€ JOHKHOCTHBIX JIULL;

— (hopmbl 3asgBIIEHUH AJIS 3aMIOJIHEHUS. U 00pa3Ilbl 3aM0JIHEHUS 3asBICHUM.

1.3.4. Ha EguHoM mopTasie kKpome CrpaBoYyHON HMHGOpMAIMH, YKa3aHHOW B myHKTe 1.3.2
HACTOSIIET0 AJIMHHHCTPATUBHOTO PETIIAMEHTA, pa3MeIIaeTCsl cleAytomas nHhOpMaIlus:

— TMOPSAAOK IMONMydeHUss MHGOPMAIMN 3asSBUTEISAIMUA TI0 BOIIPOCAM IPEIOCTaBICHUS MYHH-
[UTIATBHON YCIIYTH U yCIYT, KOTOPBIC SBISIOTCS HEOOXOIUMBIMH W 00S3aTeIbHBIMU IS TIPEIO-
CTaBJICHUSI MYHUITUTIAJILHON YCIyTH, CBEJICHUN O X0/ TIPEIOCTABIICHUS YKa3aHHBIX YCIIYT;

— TIepeUYeHb HOPMATHMBHBIX IPABOBBIX AKTOB, PETYIUPYIONIMX MPEIOCTABICHUE MYHHIIU-
MaJbHOMN yCIyTH;

— HMCUEPIBIBAIOIIUN MTEPEUYCHb TOKYMEHTOB, HEOOXOAUMBIX JIJISl TIPEIOCTaBICHUS MYHHIIU-
NajabHON ycIyru, TpeOoBaHUS K O(OPMIICHUIO YKa3aHHBIX JOKYMEHTOB, a TaK)X€ MEepeUYeHb JOKY-
MEHTOB, KOTOPBIC 3asIBUTEIb BIIPaBE MPEIACTABUTH 110 COOCTBEHHOW WHUIIMATHBE;

— KpYT 3asBUTENEH;

— CPOK MPEJO0CTABICHUS] MyHUIIUTTIAIIBHOW YCIIYTH;

— pe3yJabTaThl MPEIOCTaBICHUS MYHUIIMNAIBHON yCIyrd, TOPSAIOK MPEICTaBICHUS JO0KY-
MEHTA, SIBJIAIOIIETOCS PE3YJIbTaTOM MPEAOCTABICHUSI MYHUIIUITAIbHON YCITYTH;

— WCYEPIBIBAIOIINN MepeYeHb OCHOBAHUH ISl OTKa3a B MPEIOCTABICHUN MYHUIIUIAIBHON
YCIIyTH;

— MOPSAOK JocyAeOHOro (BHecyAeOHOro) o0)kaloBaHMs pelIeHUN u JedcTBuil (Oe3meii-
CTBUS) AIMUHUCTPAIIUU U €€ JOHKHOCTHBIX JIUIL;

— (opmbl 3asBIEHUH AJIS 3aMIOJHEHUS U 00Pa3Ilbl 3aMOJIHEHUS 3asBICHUM.

1.3.5. Ha nn(popMaMoHHBIX CTEHJAaX B MOMEUICHUAX AJMHHUCTPALMH KPOME CIIPABOYHOM
nH(popManuy, ykazaHHOM B myHKTe 1.3.2 Hacrosiero AJMHUHHCTPATUBHOTO perjaMeHTa, pa3Me-
I1aeTcs caenyromas HHpopMarus:

— rpaduk npremMa 3asBlIeHUM;

— TMOPSAOK JocyAeOHOro (BHeCyAeOHOro) o0XkKaloBaHUs pelleHH u JedcTBuil (Oe3meii-
CTBUS) AIMUHUCTPAIIUU U €€ JOHKHOCTHBIX JIUIL,

— (hopMBI 3asBICHUIN IS 3aIIOJHEHUS U 00pas3Iibl 3aI0HEHUS 3asiBICHUM.

1.3.6. adopmarus o nopsiike U cpokax MpeJoCTaBIeHUsI MyHULIMIAIBHON YCITyTH, pa3Me-
maemas Ha EnxnHom moprane u opMupyeMas Ha OCHOBAaHUM CBEJEHHI, coiepxaiuxcs B ¢exe-
paIbHOM peecTpe, NMPeI0CTaBISETCS 3aBUTEINI0 OECIUIaTHO.

Joctyn k nHGOpMAIUU O CpoKaxX U MOPSJIKE MPEIOCTaBICHUS YCIYTH OCYIIECTBIsIETCS 0e3
BBITIOJTHCHUS 3asBUTEIIEM KaKUX-THMO0 TpeOOBaHUH, B TOM YHciie 0€3 UCIOJIb30BAHUS MPOTPAMMHO-
ro obecrevyeHus, yCTaHOBKa KOTOPOTO Ha TEXHUYECKHE CPEJICTBA 3asgBUTEINsI TPEOyeT 3aKIIOUEHUs
JUIEH3MOHHOTO MJIM HHOTO COTJIAllleHHs C NpaBooOjajareneM MpOrpaMMHOr0 obOecredeHus,
MPEeAYyCMATPUBAIOIIETO B3UMAHUE TUIATHI, PETUCTPALIMIO WM aBTOPU3ALMIO 3asABUTEINS, UM TIPE10-
CTaBJICHUE UM TIEPCOHAIILHBIX JIAHHBIX.

1.3.7. [IpenocraBnenrne UHGOpPMAIMK 3asBUTETIO B YCTHOW (opMe 1o TeneoHy Wiu npu
JMYHOM OOpPAIIEHUN OCYLIECTBISETCS MO CIEAYIOUIM BOIPOCAM:



— JaTa MOCTYIJIEHNs B AJIMMUHHUCTPALMIO 3asBICHUS O MPEJOCTABICHUH MYHUIUIIAIBHOM
YCIIYTU U BXOJSIIEM HOMEpE, MOJl KOTOPHIM 3aperucTpUPOBAaHO yKa3aHHOE 3asiBIICHHE, 00 OTBET-
CTBEHHOM pabOTHHKE AJMUHUCTPAIIMH, PACCMATPHUBAIOIIETO 3asIBICHUC;

—XO/J PACCMOTPEHUS 3aASIBICHMUS;

— HOPMATHUBHBIEC MPABOBBIEC aKThl, HA OCHOBAHUU KOTOPBIX AJIMUHUCTPALUS MPETOCTABIISIET
MYHULUIAIBHYIO YCIIYTY;

— MECTO pa3MeleHus Ha oduIraIbHOM caiTe AIMUHUCTpanud W Ha EnuHOM moprane
nH(OpPMAaLIUY IO BOIIPOCAM MPEAOCTABICHHS] MYHUIIUTIAIBHON YCIIYTH.

[Tpu npenocTaBieHnN 3asBUTENIO YKA3aHHOW B HACTOSAIIEM ITYHKTE MH(POpPMaLuu pabOTHUK
AJMUHUCTpAIMM JJOJDKEH Ha3BaTh CBOIO (PAMUIIMIO, UMS, OTUYECTBO (MPH HAJIMYUH), JOJDKHOCTH, a
TaKK€ HAUMEHOBAaHUE CTPYKTYPHOrO MoApasjeneHuss AJIMUHHUCTpaLlUU, B KOTOpoe oOparuics 3a-
SIBUTEJb, U B B&XKIUBOU (hopMe MOAPOOHO MPOUHPOPMHUPOBATH OOPATUBLIETOCS IO HHTEPECYIOLIHM
€ro BOIIPOCAM.

Bpemst oTBeTa Ha BONPOCH! 3asBUTEINS MO TeleQOHY WM HPU JUYHOM OOpALICHUU HE
JIOJKHO MpeBbImaTh 10 MUHYT.

B ciydae ecnu i MOATOTOBKH OTBETa TpeOyeTcst 0OJIbIlle BPEMEHH, YeM YCTAaHOBJICHO, pa-
OOTHHK AIMHMHUCTPAIMH, OCYIIECTBISIONNNA YCTHOE WH(OPMUPOBAHME, BIIPaBe NMPEIJIOKUTH 3a-
SBUTENIO0 OOpaTUTHCS NS MOJIyd4eHUs HeoOXoAauMmol MH(opMmanuu B MUCbMEHHOH (opme 6o
HA3HAYUTH JIPYToe YA0OHOE BpeMs.

1.3.8. Ilpu obpamennn 3asBUTENs 3a wHGOpMaIueid B AJIMUHUCTPAIMIO B MHUCHMEHHOM
(dbopmMe OTBET Ha MOCTABJICHHBIH B OOpAIIEHUH BONPOC U3JIaraeTcs B MPOCTOU, YETKOW M IMOHSATHON
dbopme ¢ yka3aHHeM JO0JDKHOCTH, (aMHUIIMH M MHUITUAJIOB JIMIA, TIOANMCABIIErO OTBET, a TaKkxke (a-
MIJIMH, UMEHH, OTYeCTBa (IIPYU HAJIMYMHM) U HOMEpa Tesie)oHA HEMOCPEACTBEHHOTO HCIIOIHUTEIS.
OTBeT 3asBUTEII0 HANPABISAETCS B MHUCbMEHHOW (OpPME MOYTOBBIM OTIPABICHUEM WJIH IO JJIEK-
TPOHHOM NOYTE B TEUCHHE TPHULATH THEW CO JTHS PETHCTPALH OOpaIleHHS.

1.3.9. Ecnu 3anpammBaemast 3asButesieM HHGopMaius He MOXKET ObITh MpefocTaBieHa 0e3
pasriameHus CBeICHH, COCTABIISIONINX TOCYIapCTBEHHYIO WM HHYIO OXpaHsAeMYyIo (heepanibHbIM
3aKOHOM TaifHy, 3asiBUTENI0 COOOIIAETCS O HEBO3MOKHOCTH J1aTh OTBET 110 CYIIECTBY MOCTaBJIEHHO-
r'o BOIPOCa B CBSI3U C HEJIOMYCTUMOCTBIO pa3IJIallIeHUs] COOTBETCTBYIOUINX CBEJCHUIA.

1.3.10. OcHOBHBIMU TpeOOBaHUSAMU K MH(GOPMUPOBAHMIO 3asBUTENEH 1O BOIpOCaM Ipeio-
CTaBJICHUS] MyHULIMIIAJILHOW YCIIyTHU SIBJISIOTCS:

— JIOCTOBEPHOCTD U MOJHOTA MPEJOCTaBIIsIeMON HHPOPMALINY;
— YETKOCTb B U3JI0)KEHUU UH(POpMAIUY;

— yI00CTBO M JOCTYITHOCTb NOJIY4YeHUsI HHPOPMALIUY;

— ONEPAaTUBHOCTbH NPEAOCTaBICHUS HH(OPMALIHH.

2. Ctangapt npeIoCTaBlIeHUS] MyHUITUTIATBHON YCITyTH
2.1. HaumeHoBaHME MYHUIIMTIAJILHON YCIIYTH.

«IIpenocraBieHne NTMCbMEHHBIX Pa3bsICHEHUN HAIOTOILIATEIbIIMKAM U HaJIOTOBBIM areHTaM
10 BOIPOCaM MPUMEHEHHUSI HOPMAaTUBHBIX MTPABOBBIX aKTOB O MECTHBIX HaJlorax M cOopax Ha Tep-
PUTOPHH CEIBCKOTO noceneHnuss MelHbINUIbIBIHO HyKOTCKOIO aBTOHOMHOTO OKPYTa.

2.2. HaumeHoBaHue oprana, npeaoCTaBISIONIEr0 MyHUIIMITIAIbHYIO YCIYTY.

MyHULMNIANbHYIO YCIYTy MNpeAoCTaBiIsieT AIMHHHUCTpALUsl CEIbCKOIro IoceieHuss Mei-
HBIMWIBIBIHO YYyKOTCKOTO aBTOHOMHOTO OKpyTra (nanee — AaMuHucTpanus). B coorBercTBum ¢
nyHkToM 3 dactu 1 crateu 7 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opranuzanuu
MIPEJOCTABIIEHUS] TOCYAAPCTBEHHBIX U MYHHIMIIAIBHBIX YCIYI» OpraHbl, IPeAO0CTaBISIOLUINE TOCY-
JApCTBEHHBIE YCIYTH, U OpraHbl, MIPEIOCTABIAIONINE MyHUIUIAIbHbIE YCIYyTH, HE BIpaBe TpeOo-



BaTh OT 3asBUTENSI OCYIIECTBIICHUS IEUCTBUN, B TOM YHCIIE COTJIACOBAHMM, HEOOXOAUMBIX Ui TO-
Jy4eHUs! TOCYJapCTBEHHBIX U MYHUIMNAIBHBIX YCIYT U CBA3aHHBIX C OOpallleHHEM B HHbBIE TOCY-
JTApCTBEHHBIE OPraHbl, OPraHbl MECTHOTO CaMOYIIPABIICHUS, OpraHU3alluH, 32 UCKIIOUEHUEM I0TY-
YeHMs YCIIYT U MOJY4YeHHs] JOKYMEHTOB M MH(OpMalMH, MPEAOCTaBIsIEMbIX B PE3yJbTaTe TaKHX
yCIIYT, BKJIIOYEHHBIX B MEpPEYHH, yKa3aHHble B uvactu | crarbu 9 DenepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O06 opraHu3anuy MpeaoCTaBICHHUS TOCYAAPCTBEHHBIX U MYHHITUTIATBHBIX

YCIIYI».

2.3. MexBeqOMCTBEHHOE MH(POPMALMOHHOE B3aMMOJCHCTBHE MPH MPEIOCTABICHUN MYHHU-
[UITATBHON YCIIYTH OCYIIECTBIISIETCS] B COOTBETCTBHU C TpeboBaHusaMU DenepanbHOro 3aKoHa OT 27
utoist 2010 1. Ne 210-03 «O6 opranuzanuu NpeaoCTaBICHHs TOCYIaPCTBEHHBIX U MyHUITUIATBHBIX

YCIIyT».
2.4. Pe3ynbTaTt NpeaocTaBICHUs MyHULIMTIAILHON YCIIYTH.
Pesynbratom npegocraBieHUs MyHUIIMTIAIBHON YCIIYTH SBIISETCS:

— IIHUCBMEHHOC Pa3bsACHCHHUEC 110 BOIIpOCaM IIPUMEHCHUA HOPMATHBHEBIX ITPAaBOBEIX aKTOB
CEIIbCKOr0 IoceleHNUsI MEHHBIMILIBEIHO O MECTHBIX HAJIOTaxX U C60an.
— IUCHMEHHBIN MOTI/IBI/IpOBaHHHﬁ OTKa3 B Ip€AOCTAaBJIICHUHU MYHHHHHaHLHOﬁ yciayru.

2.5. Cpox npeaocTaBiieHUs] MyHULIUIIAIbHOM YCITYTH.

CpOK npeaoCTaBJIICHUS MYHHHHHaHLHOﬁ YCIyru COCTaBJISICT HC oounee 1 McEcCsia Co JHA pe-
TUCTpalnu 3asABJICHUSA U IIpUJIaraCMbIX K HEMY JOKYMCHTOB B AI{MI/IHI/ICTpaIII/IIO.

2.6. IlepeueHb HOpMATUBHBIX IIPABOBBIX AKTOB, PETYJIUPYIOLIMX OTHOIIECHUS, BO3ZHUKAIOIINE
B CBA3M C IIPEIOCTABIIEHUEM MYHULIUIIAIbHON YCIYTH.

OTHo1eHNs, BOZHUKAIOIIKE B CBA3H C MPEIOCTaBICHUEM MYHUIMIIAIBHON YCIyTH, PEryiu-
PYIOTCS CIENYIOUIMMH HOPMaTUBHBIMU IIPABOBBIMH AKTAMM:

- Koncturynuei Poccniickoit ®enepanuu;

- ®enepanbHbIM 3ak0oHOM OT 9 deBpainst 2009 r. Ne 8-O3 «O6 obecrniedeHnn 10cTyna K UH-
(hopMaruu o JeSITENIbHOCTH FOCYAapCTBEHHBIX OPIraHOB M OPraHOB MECTHOT'O CAMOYTIPABICHUSY;

- ®enepanbHbiM 3akoHOM 0T 27.07.2010 Ne 210-®3 «O6 opraHu3anuu HpesoCTaBICHUS
rOCy/IapCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT»;

- HanorossiMm konexkcoM Poccutickoint @enepanuy;

- broukeTHeIM KOztekcoM Poccuiickon @enepanny;

- YCcTaBOM CeNnbCKOro noceneHus: MeHHbIMMWIBIBIHO AHAIBIPCKOTO MYHUIIMIIAIIBHOTO pano-
Ha, YUyKOTCKOro aBTOHOMHOTO OKpyTa, YTBEp:KJIEHHBbIN pemeHneM CoBeTa JIEMyTaToOB CEIbCKOTO
rocesieHust MenHbINMUIBIBIHO;

- HaCTOSIILIUM aIMUHHUCTPATUBHBIM PETJIAMEHTOM.

[IepeueHpr HOpMATUBHBIX IPABOBBIX AKTOB, PETYJIUPYIOIUX MPEAOCTAaBICHUE MyHHUIIUIIAI b-
HOM ycliyTH, pa3meniaercst Ha opuLuanbHOM caiiTe, B heaepaabHOM peectpe U Ha EquHoMm nopra-
ze.

2.7. UcuepripIBaroliuii mepeyeHb JOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBUH C HOPMATHUB-
HBIMH ITPaBOBBIMU akTaMu Poccuiickoit denepany 1 HOpPMaTUBHBIMU [TPABOBBIMU aKTaMH CYObEK-
ta PO 14 npenocrasieHnss MyHULIMIIAIBHOU YCIIYTH.

2.7.1. UcuepnbIBatomuii nepeueHb JT0KyMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH C 3aKOHO-
JATEIBCTBOM WJIM MHBIMHA HOPMATHBHBIMH IPABOBBIMU aKTaMH IS IPEAOCTABICHNUS] MyHUIINIAb-
HOM yCIIyTHU:

s mpetocTaBieHUss MyHULIMIIAIBHOM YCIIYTH 3asIBUTENb PEICTABIISAET:

- MUCHbMEHHOE 3asiBJICHHE JINOO 3asBJICHUE B IEKTPOHHOM BHJIE O Jaye MO BONPOCAaM MpHU-
MEHEHHSI HOPMATHBHBIX IIPABOBBIX AKTOB CEJIBCKOIO MOCENEHUs MENHBIMWIBIBIHO O MECTHBIX
Hayorax 1 cOopax no ¢opme, yKa3aHHOW B NMPHIOKEHUH | K HacToAeMy AJIMUHHCTPATHUBHOMY
perinaMeHTy, BKJIIOYAIONIEe, corjacue Ha oOpaOOTKy MEpPCOHAIBHBIX JAaHHBIX B COOTBETCTBUU C



TpeboBanusiMu DenepanbHoro 3akoHa oT 27.06.2006r Ne 152-D3 «O mepcoOHAIBHBIX JTaHHBIX,
60 obpamaercs B AIMHUHUCTPAIMIO C YCTHBIM 3alIPOCOM.

- KONUsl TOKYMEHTA, yJOCTOBEPSIOLIEro MnpaBa (MOJHOMOYHUS) MPEACTABUTENS 3asBUTEIS,
€CJIU C 3asBJICHHUEM OOpaliaeTcs MpeicTaBUTEeNb 3asBUTEIS.

2.7.2. JIOKyMeHTbI, KOTOpbIe 3asiBUTEIb BIPABE MPEIOCTABUTH IO COOCTBEHHOW MHHMIIMATHBE
JIOTIOJIHUTEIBHO K MEPEYHIO, YKa3aHHOMY B MyHKTE 2.7.1., U KOTOpbIE MOTYT ObITh MOJTY4YeHBI A -
MUHHCTpAaLMEHd B LEJSIX BBIIOJHEHWS MYHULHIIAIBHON YCIYTM B paMKax MEKBEIOMCTBEHHOIO
B3aMMO/JICHCTBUS, OTCYTCTBYIOT.

2.7.3. 3ampemiaercst TpeOOBATh OT 3asBUTEIIA:

1) npencraBiieHUs] JOKYMEHTOB U MH(OPMAIMK WM OCYILECTBICHUS JeHCTBUM, IpecTaBie-
HUE WIN OCYLIECTBICHUE KOTOPBIX HE MPENYCMOTPEHO HOPMATUBHBIMU IIPABOBBIMU aKTaMH, pery-
JUPYIOUIMMHA OTHOIIEHUS, BOSHUKAIOUIME B CBA3U C MPENOCTABICHUEM I'OCYIapCTBEHHBIX U MyHHU-
LUIAIbHBIX YCIIYT;

2) npencTaBlieHUs] JOKYMEHTOB U MH(OpMAIMM, B TOM YHCIE HNOATBEPXKAAIOLIMX BHECCHHE
3asiBUTEJIEM IUIAThl 3@ IPEJOCTABIECHUE TOCYJApPCTBEHHBIX M MYHUIMINAIBHBIX YCIYT, KOTOpBIE
HaxXOJATCS B PAaCIOPSDKEHUH OPraHoOB, INPEAOCTAaBIISIOIIMX TIOCYIapCTBEHHBIE YCIYTH, OpPraHOB,
IIPEIOCTABIIAIOIINX MYHULIUIIATbHBIE YCIYTH, UHBIX TOCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
caMOyIIpaBJieHHs] JTUOO MOJBEIOMCTBEHHBIX IOCYIAapPCTBEHHBIM OpraHaM WM OpraHaM MECTHOI'O
CaMOYNpaBJI€HUS] OpraHU3alui, y4acTBYIOIIUX B IPEIOCTABIEHUU IMPETYCMOTPEHHBIX YacThiO 1
cratbu 1 @enepanpHoro 3akoHa oT 27.07.2010 Ne 210-D3 «O6 opraHu3amnuu npeaocTaBiIeHUs roc-
YIApCTBEHHBIX U MYHULIUIIAIBHBIX YCIYT» FOCYIapCTBEHHBIX M MYHUIIUINIAJIbHBIX YCIYT, B COOTBET-
CTBUU C HOPMATUBHBIMHU IIPaBOBbIMM akTamu Poccuiickoi denepanny, HOpMaTUBHBIMU IIPaBOBBI-
MU akTaMu cyObekToB Poccuiickoit ®enepanuy, MyHUIUIAIbHBIMU MPAaBOBBIMU aKTaMHM, 3a HC-
KJIFOUEHUEM JJOKYMEHTOB, BKJIFOUEHHBIX B ONpEACICHHBINA 4acThio 6 cratbu 7 denepalbHOro 3aKo-
Ha or 27.07.2010 Ne 210-®3 «O6 opranusainuu MpeaoCcCTaBIC€HUs I'OCYIapCTBEHHBIX U MYHHIIU-
HaJbHBIX YCIYI» IIEPEUYEHb JOKYMEHTOB. 3asBUTEIb BIIPABE NIPEICTAaBUTh YKa3aHHBIE TOKYMEHTHI U
MHGOPMAIIHMIO B OPTaHBI, MPEIOCTABIISIIOIINE TOCYIAPCTBEHHBIE YCIYTH, U OPraHbl, IPE0CTaBIISIO-
1I1€ MYHUIUIAJIbHBIE YCIIYTH, 10 COOCTBEHHON MHUIIMATHBE;

3) ocyImiecTBIICHUsT NCHCTBUI, B TOM YHCIIE COTJIACOBAaHUH, HCOOXOMAMMBIX IS TIOTYUCHHS
rOCYJapCTBEHHbIX U MYHUIMMAJIBHBIX YCIYT M CBSI3aHHBIX C OOpallleHHeM B MHbIE TOCYAApPCTBEH-
HbI€ OpraHbl, OpraHbl MECTHOI'O CaMOYIIpPaBJIEHMs, OpPraHU3alliu, 32 UCKIIOYEHHEM IOJy4YEeHUS
yCIYT U NOJy4YeHUs JOKYMEHTOB U MH(POpMAIIUHU, IPEIOCTABISIEMbIX B PE3yJIbTaTe MPEI0CTaBICHUS
TaKMX yCIyT, BKJIIOUEHHBIX B ME€PEUHH, yKa3zaHHbIe B yacTu | crateu 9 denepanbHOro 3akoHa OT
27.07.2010 Ne 210-®d3 «O6 opraHu3aluu MpeaOCTaBIEHUS TOCYAAPCTBEHHBIX U MYHHIIMIIATbHBIX
YCILyD»;

4) npencTaBieHUs] JOKYMEHTOB M HUH(POPMALIUU, OTCYTCTBHE U (WJIM) HEAOCTOBEPHOCTh KOTO-
PBIX HE YKa3blBaJMCh NPHU NEPBOHAYAIBLHOM OTKa3€ B IpUEME JOKYMEHTOB, HEOOXOIUMBIX JUIs
MIPEJOCTABIEHUS] TOCYJApCTBEHHON WJIM MYyHHIMIIAIBHOM yCIyrd, 100 B MpelOoCTaBICHUU TOCy-
JTAPCTBEHHOM WJIM MYHULUNAIBHOMN YCITYTH, 32 UCKIIOUEHUEM CIEAYIOIIUX CIy4aeB:

a) U3MEHEeHHe TPeOOBaHUN HOPMATHUBHBIX NPABOBBIX AKTOB, KACAIOIIMXCS IPEIOCTABICHUS
roCy/lapCTBEHHONW WM MYHULUIAIbHOM YCIyTd, MOCIE€ NEepBOHAYAJbHOM MMOJa4Yu 3asBJIEHUS O
IIPEIOCTABIIEHUHU TOCYJaPCTBEHHON WJIM MYHULIMIIAIBHON YCIYTH;

0) Hanuuue OomMOOK B 3asBJICHUM O MPEIOCTABIEHUU TOCYJAapCTBEHHON WJIM MyHULIUIATIb-
HOM yCIIyTH M TOKYMEHTAaX, MOJAHHBIX 3asBUTEJIEM I10CJIE NIEPBOHAYAIILHOIO OTKa3a B IIPUEME J10-
KYMEHTOB, HEOOXOJUMBIX JUIsl MPEJOCTaBICHUS TOCYIapCTBEHHON WM MYHMIIMIIAJbHOW YCIIYTH,
a100 B MPEAOCTABICHUM TOCYIapCTBEHHOW WM MYHUIMIAIBHOW YCIYTM U HE BKJIIOYEHHBIX B
MIpe/ICTaBICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

B) MCTEUEHHUE CPOKa JEHCTBUSA JOKYMEHTOB HJIM M3MEHEHHE MH(OPMAIUH MOCie MepBOHa-
YJaJlbHOTO OTKa3a B IpHUeMe JOKYMEHTOB, HEOOXOJIMMBIX JUIS MPENOCTaBJICHUS TOCYIapCTBEHHON
WIM MYHULUOAIBHOW YCIyTH, JTUOO B IMPEJOCTaBICHUU TOCYIApCTBEHHON HIJIM MYHUIUNAIbHON
YCIIYTH;

I') BBIABJICHHE JOKYMEHTAIbHO IMOJTBEPXKAEHHOrO (pakTa (NMPU3HAKOB) OIIMOOYHOTO WIIH
MIPOTUBONPABHOIO JIeHCcTBUS (0€3eiCTBHS) AOKHOCTHOIO JIMIA OpraHa, IpeloCTaBIIsoEero roc-
YIApCTBEHHYIO YCIYyTy, WIA OpraHa, PEAO0CTaBIISIIOIIEr0 MyHUIIMIIAIbHYIO YCIyTy, TOCYy1apCTBEH-
HOTO WJIM MYHULMIAIBHOTO CIIy)Xalllero, paboTHUKa MHOTO()YHKLIMOHAILHOTO 1IEHTpa, paboTHUKA



OpraHu3alfu, NpeaycMoTpeHHor Jactbio 1.1 crateu 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne
210-®3 «OO6 opraHmM3anuu MPEJOCTABICHHUS TOCYAAPCTBEHHBIX M MYHHIIMIAIBHBIX YCIYT», MPHU
MEPBOHAYAILHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOIMMBIX MJisi MPEAOCTABJICHUS TOCyIap-
CTBEHHOW WJIM MYHMIIMIIAJBLHOM yCIyrH, JIMOO B MPENIOCTABIEHUN TOCYJapCTBEHHON WJIM MYHULIU-
MaJbHOM YCIYTH, O YeM B MUCBMEHHOM BHUJE 32 MOINUCHI0O PYKOBOJUTENS OpraHa, IPeI0CTaBIsI0-
IIET0 TOCYIaPCTBEHHYIO YCIYTY, WM OpraHa, MPeA0CTaBIISIIOIIEr0 MyHULIUIIATBHYIO YCIYTY, PYKO-
BOAMTENST MHOTO()YHKIITMOHATFHOTO IICHTPA MPHU MEPBOHAYAIILHOM OTKa3e B MPHEME JIOKYMEHTOB,
HEOOXOIMMBIX ISl TIPEJOCTABICHUS TOCYIapCTBEHHONW MM MYHUIIMIIAJIbHOW YCIYTH, MO0 pyKoO-
BOAMTENS OpraHu3aluy, NpeaycMoTpeHHod uvacteio 1.1 crareu 16 denepanbHOro 3akoHa OT
27.07.2010 Ne 210-d3 «O06 opraHu3aidy MpeaoCTaBICHNUs TOCYIaPCTBEHHBIX U MYHHUIIUITATBHBIX
yCITyT», YBEAOMIISIETCS 3asBUTEIb, & TAK)KE MPUHOCATCS U3BHHECHUS 32 JOCTABIICHHBIC HEY00CTBA.

5) TpeboBaTh OT 3asBUTENS MPEAOCTABICHUA HAa OyMa)kKHOM HOCHTENE TOKYMEHTOB M WH-
(dhopMaInu, MEKTPOHHBIE 00pa3bl KOTOPHIX paHee OBLIM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2.
gactu 1 ctateu 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne210-d3 «O06 opraHu3zauy nperocTaB-
JIEHUS TOCYIApCTBEHHBIX M MYHHUIUIAJIBHBIX YCIYT» 3a UCKIIOYCHUEM CIIy4aeB, €CJIU HAHECEHHUE
OTMETOK Ha TaKHUe€ TJOKYMEHTBHI, JIN0O UX U3bATHE SABISETCS HEOOXOJUMBIM YCIIOBHUEM IPEIOCTaBIIE-
HUS TOCYJapCTBEHHOM MM MYHHIIMITAILHOW YCIYTH, U UHBIX CIIy4aeB, YCTAaHOBJICHHBIX (eaepaib-
HBIMH 3aKOHAMH.

2.7.4. 3asBneHue o0 NpeJOCTaBIECHUH YCIYTH MOXKET ObITh HAIIPaBJIEHO B AJIMUHUCTPALUIO B
(bopmMe IEKTPOHHOTO JTOKYMEHTa MOCPeACcTBOM ENMHOr0 moprana, permoHaJIbHOTO IopTajia ¢ Mc-
M0JIb30BaHUEM YCHJIEHHON KBaIU(PUIUPOBAHHOMN 3JIE€KTPOHHON MOIIHCH.

[Tpu obpameHnu B 3MEKTPOHHOH (opMe 3a MOIyYCHHEM MYHHUIMIIAIBHON YCIYTH 3asiBlie-
HUE U KOKIBIA NpUIaraeMblii K HEMy JOKYMEHT IOANMCHIBAETCS TEM BUIOM IEKTPOHHOW MOJIH-
CH, IOITyCTUMOCTh MCIIOJIb30BaHUSI KOTOPBIX YCTAaHOBIICHA (peepabHBIMU 3aKOHAMH M H3/1aHHBIMU
B COOTBETCTBUM C HUMHU HOPMATUBHBIMM IPAaBOBBIMH AaKTAMM, PETIaMEHTHPYIOIIMMH IOPSIOK
IIPEIOCTABJICHUS] MYHULIUIIATbHON YCIYTH JUOO0 MOPSI0K BbIIaYl JOKYMEHTA, BKIIOYAEMOIo B Ia-
KeT JOKYMEHTOB. B ciyuasx ecnm ykazaHHbIMU (efepajlbHbIMU 3aKOHAMU U HU3JIaHHBIMH B COOT-
BETCTBUM C HUMH HOPMATHBHBIMH IIPABOBBIMU aKTaMH HCIIOJIb3YEMBIM BHUJI AIIEKTPOHHON IOAIHACH
HE YCTAHOBJICH, BUJ| MJIEKTPOHHON MOIMKCH OINIPEAEIAETCS B COOTBETCTBUM C KPUTEPUSAMU OIpele-
JIEHUS] BUJIOB 3JIEKTPOHHOM MOJIKCH, HUCIIOJIb30BAHUE KOTOPBIX JOIYCKAeTCsl MpU OOpalleHuH 3a
MOJIyYEHUEM MYHULUIIATIBHBIX YCIIYT.

B ciyuae ecnu npu oOpaiieHHH B 3JIEKTPOHHOM (OopMe 3a MOIy4EHUEM MYHUIUNAIbHON
yCIAYTH WACHTU(UKALMS U ayTeHTU(UKALUS 3asSBUTENS — (U3MUECKOTr0 JIMIAa OCYLIECTBISIOTCS C
HCIIOJIb30BAaHUEM €MHON CHCTEMbI MJIEHTU(UKALNUKU U ayTeHTU(UKALUK, 3asiBUTENb — (u3nye-
CKO€ JIMII0 UMEET IMPaBO UCIOJIb30BaTh MPOCTYIO IEKTPOHHYIO MOANUCH MPHU OOpaIlleHUH B HJIEK-
TPOHHOH (hopMe 3a MOJydYeHUEM MYHHUIMIAIbHOM YCIYrd IpPHU YCIOBHH, YTO IpPH BbIJAde KiIrO4a
MIPOCTOH 3JEKTPOHHOM MOJMUCH JIUYHOCTh (PU3MUECKOTO JINLA YCTAHOBIJIEHA MPHU JIMYHOM IIpUEME.
JloBepeHHOCTh, MOATBEPKAAIOIIAsl TPAaBOMOYME HAa OOpalleHHEe 3a MOJyYeHHEM MYHUIIUINAIbHOU
YCIYTH, BBIIaHHON OpraHu3aliel, ya0CTOBEpsIeTCs YCUIEHHOW KBaTU(DUIIMPOBAHHOM 371€KTPOHHON
MOJINKCHIO MPAaBOMOYHOTO JI0JPKHOCTHOT'O JIMIIa OPTaHU3allii, a JOBEPEHHOCTD, BbIIAHHAs (Qu3nye-
CKHUM JIUIIOM, — YCHUJIEHHOM KBaTU(UIIMPOBAHHON 3JIEKTPOHHOM MOANUCHI0 HOTapuyca.

B cnyuae ecnu penepanbHbIMU 3aKOHAMU ¥ U3JJaHHBIMU B COOTBETCTBUU C HUMU HOPMAaTHUB-
HBIMU IIPABOBBIMU AKTaMH, YCTaHABIUBAIOLIMMU MOPAAOK IIPEAOCTABICHU MYHUIIUIIAIBHOU yCIIy-
T'H, IPEAYCMOTPEHO MPEIOCTABICHUE HOTAPUAIBHO 3aBEPEHHBIX KOMHM JOKYMEHTOB, COOTBETCTBHE
3JIEKTPOHHOTO 00pa3a KOMHUH JOKyMEHTa ero OpUruHaly JIOJKHO OBITh 3aCBUETEIHCTBOBAHO YCH-
JIEHHOW KBaJU(HUIIMPOBAHHOW 3JIEKTPOHHOMN MOANUCKHI0 HoTapuyca. Eciu B cooTBeTcTBUU C Tpebo-
BaHMAMU 3aKoHonarenscTBa Poccuiickoit denepanun B OTHOLIEHUH JOKYMEHTOB HE YCTaHOBJIEHO
TpeOoBaHUE O HOTAapUaJIbHOM CBHJIETEIHCTBOBAHWU BEPHOCTU MX KOMHM, TO TaKHUE€ KOMHUH MOAIMH-
CBIBAIOTCA MPOCTOU JIEKTPOHHOMU MOAIMUCHIO 3asIBUTEIIA.

B ciayyae ecinu s nosrydeHuss MyHULUIIAIBHON YCIYTH YCTaHOBIIEHA BO3MOKHOCTb I0OJa4n
JOKYMEHTOB, IOANKMCAHHBIX MIPOCTOM DJIEKTPOHHOW MOMIHUCHIO, I MOANUCAHUS TaKUX JOKYMEH-
TOB JIOITyCKAaeTCs UCIOJIb30BAHNE YCUJIEHHOW KBAIM(DUIIMPOBAHHON AJIEKTPOHHOM MOITHUCH.

2.8. UcuepnbiBaromuii nepevyeHb OCHOBaHUI /Ui OTKa3a B MpUeMe JOKYMEHTOB, HEOOXOau-
MBIX JUISl IPENOCTABIECHUS MYHULIUIIAJILHON YCIYTH:



3asBUTEITIO HANIPABISIETCS YBEAOMIICHHE 00 OTKa3e B MPHEME K paCCMOTPEHUIO 3asBJICHHS B
citydae, eciu mpu oOpaIleHUH 3a MPeOCTABICHHEM MYHUIIUIIAILHON YCIYTH B SJICKTPOHHOU (op-
Me B pe3yJbTaTe MPOBEPKU KBATHU(PHUIIMPOBAHHON TOIUCH BBISIBICHO HECOOIOICHUE YCTAHOBIICH-
HbIX ctathed 11 DepepanbHoro 3akoHa ot 06.04.2011 Ne 63-®3 «O06 31EKTPOHHOU TOITHACH»
YCJIOBUM NIPU3HAHUSA €€ NEUCTBUTEIBHOCTH.

2.9. HUcuepnpiBatomuii nepedyeHb OCHOBAHUM NIl PUOCTAHOBJIEHHS WM OTKa3a B Ipeno-
CTaBJICHUN MYHHULIMIIAJIbHOU yCIIYTH.

2.9.1. OcHoBaHu#i i1 NPUOCTAHOBJICHUS NPEAOCTABICHUS MYHHMIUMIIAILHOW YCIYrd HeE
IIPEyCMOTPEHO.

2.9.2. OcHOBaHMEM I OTKAa3a B IIPEIOCTABICHUN MYHULIUIIATBHON YCIYTH SIBISIETCS:

1) He mpenocTaBieHUE 3asiBUTEIIEM OIPEACIICHHBIX MyHKTOM 2.6.1. HacTosimero AJIMUHU-
CTPATHBHOTO periIaMeHTa JOKYMEHTOB, 00S3aHHOCTD IO MPEIOCTABICHUIO KOTOPHIX BO3JIOKEHA Ha
3asIBUTEIIS;

2) B 3asBJICHUU COACPIKUTCS 3aIPOC O MPEJOCTABICHUU Pa3bICHEHHI 110 BOMPOCaM MPUMe-
HEHUS MTPABOBBIX aKTOB O HAJIOTAX M cOOpax, MPUHITHE KOTOPHIX HE BXOAWT B KOMIIETCHIIMIO Opra-
HOB MECTHOT'O CAaMOYTPABIEHUS CEbCKOT0 MOCceNeHUsI MEeMHBIMIIBIBIHO;

3) mpejicraBUTeNeM HE TpEICTaBiIeHAa O(GOpMIICHHAS B YCTAaHOBJIICHHOM TOPSIKE JTOBEPCH-
HOCTb Ha OCYIIIECTBJIICHHUE JICHCTBUI.

2.10. Ilopsanok, pa3mMep U OCHOBaHUS B3UMaHMsI TOCYIapPCTBEHHOM MMONUIMHBI UM MHOM I1a-
ThI, B3UMAEMOM 32 MMPEIOCTABICHUE MYHULIMTIAIbHON YCIIYTH.

MyHununanpHas yciyra npeaocTaBisieTcs 0ecIiaTHoO.
2.11. Ilopsinok, pa3Mep U OCHOBaHUS B3MMaHMUs ILJIaThl 3@ MPEAOCTaBICHUE yCIyT, HEOOXO0-
JUMBIX U 00s13aTeIbHBIX AJIS MPEAOCTABICHUS MYHUIMIAIBLHON YCIYTH, BKJIIOYas MHGOPMALUIO O

METOJIMKaX pacyeTa pa3Mepa TaKoi IIaThl.

IIpu npenocraBieHM MyHULUIIAIBHOM YCIIYTM OCHOBAaHUM B3MMAHMS IIJIATHI 32 MPEIOCTaB-
JIEHUE MYHUIUIIAJIbHOM YCIYTU HE IIPETYCMOTPEHO.

2.12. MakcuMaibHbIi CPOK 0XKMJAHUS B OYEPENN IIPH MOAAUe 3alpoca O MPEAOCTaBICHUN
MYHHUIMIAIBHON YCIYTH M YCIYT, HEOOXOAUMBIX M 00S3aTeNbHBIX AJIS MPEIOCTaBIEHUS MYHMIIU-

NAJIBHOW YCIYTH, ¥ NIPH MOJIyYEHUH pe3ysbTaTa MPel0CTaBICHUs TaKUX YCIYT.

2.12.1. MakcumanbHO€E BpeMsl 0KUIaHUS B OUEPEIU IIPU N101a4€e 3asBJIEHUS O NPEAOCTaBIIE-
HUW MYHULUIIAJIBHON YCIYTU HE JOJDKHO MPEBBIIATh 15 MUHYT.

2.11.2. MakcumanbHOE BpeMsi OKUJIaHUS B OUepea Ha MOJYyYSHUE pe3ysIbTaTa MpelocTaB-
JIEHUS MyHULIMIIAJIHON YCIYTU HE JOJKHO MPEBbIIATh 15 MUHYT.

2.13. Cpok ¥ MOPSIIOK PETUCTpAIMU 3ampoca 3asBUTENA O MPEJIOCTAaBICHUN MYHULIUNAb-
HOW YCJIYTU U YCIYTH, MPEJOCTABIAEMON OpraHu3alneil, y4acTBYIONIEH B MPEIOCTABICHUN MYHH-
[UTIATBHON YCIYTH, B TOM YHUCIIE B AJIEKTPOHHOU opMe:

— Ha JIMYHOM IIpUeMe rpaxkaaH — He 6onee 20 MUHYT;

— TIpU TOCTYIUICHUH 3asBJICHUS U JOKYMEHTOB Mo mouTe uin yepe3 MODI[ — ne Goree 3
JTHEW CO THA MOCTYIJICHHUS B AJIMUHUCTPALIHIO;

— IIpH NOCTYIIJICHUH 3asBJICHUS B 3JI€KTpOHHOU hopme — 1 pabounii AeHb.



2.14. TpeGoBaHMs K TTOMEIICHUSIM, B KOTOPBIX MPEIOCTABIISICTCS MYHUITUIIATbHAS YCIyTa, K
3aJly 0KMJIAHMS, MECTaM I 3aIllOJIHEHUS 3alPOCOB O MPEJOCTABICHUN MYHULUIIAIBHON YCIIYTH,
MH()OPMALIMOHHBIM CTEHIAaM ¢ 00pa3liaMy WX 3alOJTHEHUS U IEPeYHEM TIOKYMEHTOB, HEOOXOIMMBIX
JUIS TIPEIOCTaBICHHSI MyHUIIUIIAJIbHOW YCIIYTH, B TOM YHCie K 00eCTIeYeHUIO JOCTYMHOCTH Ui UH-
BaJIN/IOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUHU C 3aKOHOJATENbCTBOM Poccuiickoit denepanuu o
COLIMAJIbHOM 3alllUTe NHBAJIU]IOB.

2.14.1. Ilomemenre, B KOTOPOM MPEIOCTABIISIETCS MYHUIMIIAJIbHASL YCIyra, COOTBETCTBYET
YCTaHOBJICHHBIM MPOTUBOMOKAPHBIM M CaHUTAPHO-3IUIEMUOJIOTHYECKUM TpaBUJIaM U HOpPMAaTH-
BaM.

2.13.2. ITomenieHusi, B KOTOPOM IPEAOCTABISACTCS MyHUIUNAIbHAS YCIyra, BKIOYAIOT Me-
CTa JUIS OXKUJAAHUS, MECTa JUIsl MHPOPMUPOBAHUS 3aIBUTEIICH M 3alIOJHEHHS] HEOOXOIUMBIX JOKY-
MEHTOB, a TaK)e MecTa JJis [IpreMa 3asiBUTeIeH.

2.14.3. ITpueM 3asiBUTENEH OCYIIECTBISETCS B AIMUHUCTPALIUH.

2.14.4. B nensx obecrnieueHusi KOHPUACHITMAIBPHOCTHA CBEJCHUN O 3asIBUTENE, OJHUM JIOJIXK-
HOCTHBIM JIUIIOM OJIHOBPEMEHHO BEJIETCS IPUEM TOJIBKO OJTHOTO 3asIBUTEIS IO OJJHOMY OOpaIeHuo
3a MPeI0CTaBICHUEM OJTHOM MYHHUIIUIIATLHON YCIIYTH.

2.14.5. KaGuner nis npuema 3asBUTENEH JODKEH ObITh 000pya0BaH MH(OPMAIMOHHBIMU
TabIMYKaMU (BBIBECKAMH) C YKA3aHUEM:

— HOMepa KaOuHeTa;
— (baMI/IJII/II/I 1 MHUIIUAJI0B pa6OTHI/IKOB AI{MI/IHI/ICTpaIII/II/I, OCYIICCTBJIAOIINX ITPUCM.

2.14.6. Mecto g puema 3asBUTENCH JODKHO OBITh CHa0KEHO CTOJIOM, CTYJIOM, OyMaroi
Y KaHIEIAPCKUMH TPHHAIICKHOCTSIMH, @ TAKKe OBITh MPUCTIOCOOICHO Ui 0hOpMIICHHS JJOKYMEH-
TOB.

2.14.7. B nmomenieHuu AJIMUHUCTpAIMH JIOJDKHBI OBITH 000PY/IOBAaHHBIE MECTa JIJISl OKUJa-
HUS TIpUeMa U BO3MOKHOCTH O0(OPMIICHHS IOKYMEHTOB.

2.14.8. Undopmanus, Kacarolascsl IpeJoCTaBIeHUs] MyHUIMITAIbHON YCIyTH, JOJKHA pac-
roJiaratbcsi Ha MH(GOPMAILMOHHBIX CTEHAAaX B AJMUHHUCTPAIUH.

Ha ctennax pasmemaercs ciaeayromnias HHGopMaIus:

— o0mIMit pesxuM padoThl AJIMUHUCTPALIIH;

— HoMmepa TeneoHOB paOOTHUKOB A TMUHUCTPAIIUH, OCYIIIECTBIISIONINX MPUEM 3asBICHUN
U 3asBUTEIICH;

— TEKCT AJIMUHUCTPATUBHOTO PETJIaMEHTa;

— OJaHK 3asBJICHUS O TIPEIOCTABICHUN MYHUITUTIATBHON YCIYTH;

— o0pa3ell 3aMoTHEHUS 3asBIICHUS O MPEIOCTABICHUN MYHUIIUTIATLHON YCIYTH;

— TepeueHb JOKYMEHTOB, HEOOXOUMBIX JIJISI TPEIOCTABICHNS MYHHUIIUTIAILHON YCITYTH;

— MOPSAIOK MOJTYYECHUS KOHCYJIbTALUH.

2.14.9. TlomemieHus, B KOTOPBIX IPEIOCTABIAETCS MYHULMIIANbHAS YCIIyTa, JOHKHBI COOT-
BETCTBOBAaTh CAHUTAPHO-TUTHEHUYECKUM MpaBUjaM U HOpMaTHBaM, MpaBUiIaM MOXKapHOH Ge3omnac-
HOCTH, O€30MacHOCTH TpyJa, a Takke 00ecrneuuBaTh OECHpPENnsITCTBEHHBIM TOCTYN WHBAIWIOB,
BKJIOYAsi WMHBAJIHMAOB, HCIOIb3YIOMIUX Kpecaa-KOMSICKH M MajJOMOOWJIBHBIX TpYII HAaceleHHUs,
JIOJKHBI OBITH 00OPYZOBaHBl YCTPOMCTBAMU JJIsi O3BYUMBAHHUS BU3YaJIbHOU, TEKCTOBOW MH(OpMa-
L[MH, a TAaKXKe HAJMUCIMH, 3HAKaMH U UHOM TEKCTOBOI U rpaduyeckoil mHpopMaiueil, BHIIOTHEH-
HBIMU pelibe(HO-TOYeUHBbIM HIpupTOM Bpailng m Ha KOHTpacTHOM ()OHE, B COOTBETCTBUH C JCii-
CTBYIOLIMMH CTaHAAPTAMH BBIIIOJIHEHUS U Pa3MELICHUS TaKUX 3HAKOB, a4 TAK)KE BU3YyaJIbHBIMHA WH-



JTMKATOpPaMH, TPeoOpa3yIOIMMU 3BYKOBBIE CHTHAIIBI B CBETOBBIC, PEYCBBIC CHTHAIIBI B TEKCTOBYIO
OCTYIIYIO CTPOKY.

2.15. Iloka3arenu HTOCTYIHOCTH M Ka4yeCcTBa yCIyTH.
2.15.1. IlokazaTensaMu OLIEHKH JOCTYITHOCTU YCIYTH SIBJISIFOTCS:

— TPaAHCIOPTHAS JOCTYITHOCTh K MECTaM MPEeAOCTaBICHUS YCIYTH.

— pa3mMeneHue HHGOPMAIUH O MOPSIIKE MPEAOCTaBICHHs YCIYry Ha EnquHoM mopTarne roc-
YAApCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT;

— pa3MenieHre HHGOPMAIIUU O TIOPSIKE MPEIOCTABICHUS YCIYTH Ha OpHUIIMATLHOM CaiTe
AJIMUHUCTpALIUH;

— COIIPOBOXK/ICHWE WHBAJIHUIOB, UMEIOIINX CTOMKHE paccTporicTBa (DYHKIMH 3pCHUS U Ca-
MOCTOSITEIBHOTO MEPEABIKEHUS 110 TEPPUTOPUH YUPEKICHUS, OPraHU3alMH, a TAK)KE MPU M0JIb30-
BAHHUM YCIyraMu, PeJI0CTaBISIEMbIMU UM;

— COJICHCTBUE MHBAJUAY MPU BXOJE B 3[aHHUE U BBIXOJE U3 HEro, MHQOPMUPOBAHHE MHBA-
JUIa O TOCTYIHBIX MapIIpyTax oOMIECTBEHHOTO TPAHCIIOPTA;

— JIOMYCK Ha 0OBEKTHl COOAKU-TIPOBOJIHUKA MPU HAJTUYUU JOKYMEHTA, MOATBEPKIAOIIETO
ee crernurabHoe 00ydeHHe U BBIJaBAEMOro 1o GopMe U B MOPSIKE, KOTOPHIC ONMPEACIAIOTCs (ejie-
PaAIbHBIM OPTaHOM HCIIOJIHUTEIBHON BIIACTH, OCYILECTBISIONIMM (YHKIIUN MO BBIPAOOTKE U peatu-
3alMH TOCYJIAaPCTBCHHOM MOJIWTHKH U HOPMATHBHO-IIPABOBOMY PETYIIMPOBAHUIO B cepe COlraTb-
HOM 3aIIMTHI HACEICHHUS,

— BbIIeNieHne He MeHee 10 mpoleHTOB MecT (HO He MEHEee OJHOr0 MECTa) JJIA MapKOBKH
CHEIHATbHBIX aBTOTPAHCIOPTHBIX CPEJICTB WHBAIMIOB HA KaXIOW CTOSHKE (OCTAaHOBKE) aBTO-
TPAHCIIOPTHBIX CPEJICTB.

B cnywasx, ecnu cyuiecTByroliee aAMUHUCTPATUBHOE 3/1aHUE M OOBEKTH COLUATBHOU, MH-
KCHEPHOU ¥ TPAHCTIOPTHOU MH(MPACTPYKTYP HEBO3MOXKHO MOJTHOCTHIO MPUCIIOCOOUTH C YIETOM T10-
TpeOHOCTEH MHBAINUIOB, HEOOXOAUMO MPUHUMATh MEphI AJis 0OecreyeHusl TOCTylna UHBAIHIOB K
MECTY IPEIOCTaBIICHUs YCIYTH, COTJIACOBAHHBIC C OJIHUM M3 OOIIECTBEHHBIX OOBEIUHEHUN WHBA-
JUJO0B, OCYIIECTBISIONINX CBOIO ACSITENLHOCTh Ha TEPPUTOPUU cella, Mephl Al oOecriedeHus J10-
CTylla WHBAJIWJIOB K MECTY TPEIOCTaBICHHUS YCIyrd JMOO, KOrJa 3TO BO3MOXKHO, OOECIEYHTh
MpeIoCTaBlIeHnEe HeOOXOIMMBIX YCIYT IO MECTY KUTEIhCTBA WHBAJIK/IA WU B IUCTAHIMOHHOM pe-
KUME.

2.16. Tloka3zaTenu TOCTYIMHOCTH M KayecTBa MyHHUIIMIIAJILHOW YCIYTH, B TOM YHCIIE€ KOJuYe-
CTBO B3aMMOJIEUCTBUS 3aABUTEINS C JOJKHOCTHBIMU JIMLIAMU IIPU NPEJOCTABICHUN MYyHULUIIAIbHON
YCIYTU U UX HPOAOKUTEIBHOCTh, BO3MOKHOCTh MOJYYEHMsI YCIYIM B MHOTO(YHKIIMOHAJIbHBIX
LIEHTpaX MPeAOCTaBICHHUS MYHUIIUIAIBHON YCIYTH, B TOM YHCJIE C UCIOJIb30BaHUEM HMH(pOpMaIu-
OHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHM.

BzaumopeiicTBue 3asBUTENS ¢ JOJKHOCTHBIMH JTMIAMH MPU MPEAOCTABIECHUH MYHULIANATb-
HOM YCIIYI'M OrpaHUYMBAeTCA HEOOXOJIMMOCTHIO TOJauM 3asiBICHUS U MOJNy4yeHUs pe3yiabTaTa OKa-
3aHUS MYHUIMIIAJIIBHOW ycayru. MIHOe B3auMoJelcTBrE 3asBUTENS C JOJDKHOCTHBIMM JIMIIAMU TPU
MPEIOCTABIIEHUH MYHUIIUTIATBHON YCIYTH HE SBISETCS 00s13aTEIbHBIM yCIOBHEM OKa3aHUS MYHH-
IHUIATbHON YCIIYTH.

2.17. Nnbie TpeOoBaHMS, B TOM YHCJE YUUTHIBAIOLINE OCOOEHHOCTH MPEIOCTaBICHUS MyHHU-
UNATBHON YCIYTH B MHOTO(QYHKIIMOHAJIBHBIX IEHTPaX U OCOOEHHOCTH MPEAOCTABICHUS MyHUIIH-
MaJbHOM YCIyTH B AJIEKTPOHHOU hopme.

IIpenocrasienne MyHununaasHon ycayru B MOIL ocymectsisercs B coorBeTcTBuu ¢ De-
nepaibHbIM 3ak0HOM OT 27.07.2010 Ne 210-®3 «O6 opranuzanuu npeaocTaBieHus TocyIapCTBEH-
HBIX 1 MyHUIIMNIAJIIBHBIX YCIyT», NHBIMK HOPMATHBHO-IIPABOBBIMU akTaMu PdD, HopMaTUBHBIMU
MIPaBOBBIMU aKTaMu cyObekTa P, MyHUIIMTTaTbHBIMU TPABOBBIMU aKTaMH 110 IPUHLUITY «OJJHOTO
OKHa», B COOTBETCTBUH C KOTOPBIM IIPEJOCTABICHUE MYHULIUIIAIIBHON YCIYTH OCYILECTBIIAETC 110-
CJIe OJJHOKPATHOT'O 00palleH s 3asIBUTENS] ¢ COOTBETCTBYIOLINM 3alIPOCOM, a B3aUMO/IEHCTBHE C
OopraHaMu, IIpeI0CTaBIAIOIKUMY I'OCYJapCTBEHHBIE YCIIYTH, WU OpraHaMu, IIPEI0CTaBIAOIUMHU



MYHULUNAIBHBIE YCIIYTH, OCYIIECTBIISIETCS MHOIO(YHKIIMOHAJIBHBIM LIEHTPOM 0€3 yJacTus 3asiBU-
TeNsl B COOTBETCTBUH ¢ HOPMaTUBHBIMU ITPABOBBIMU AKTaMH M COTJIAILIEHUEM O B3aMMOJCHCTBHH.

[TpenocraBneHre MyHULIMTIAIBHONW YCIIYTH B 3JIEKTPOHHOU (hopMe, B TOM YUCIIE B3aUMOIEH-
CTBHUE OPraHOB, NPEAOCTABIISIOIINX TOCYJaPCTBEHHBIE YCIIYTH, OPraHOB, IPEJOCTABIAIOIUX MyHH-
LUIIAIbHBIE YCIYTH, OpraHU3aluil, OpraHU3yIOIIHNX PEI0CTABICHUE ITOCYJApPCTBEHHBIX U MYHUILH-
NAJIBHBIX YCIIYT, U 3asBUTENIEH, OCYIIECTBIISIETCS Ha 0a3e MH()OPMAILIMOHHBIX CUCTEM, BKJIKOYas IOC-
yIapCTBEHHBIE U MyHUITUTIAIbHBIC HH()OPMAITMOHHBIE CHCTEMBI, COCTABIISIONINE HHPOPMALIMOHHO-
TEXHOJIOTUYECKYI0 U KOMMYHUKAIIMOHHYIO HHPPACTPYKTYPY.

[TpenocraBneHre MyHUIIUTIATBHON YCIYTH B 3JISKTPOHHOM (pOopMe, B TOM YUCIIEC B3aMMOJICH-
CTBHUE OPraHOB, IPEAOCTABIISIIOIINX TOCYJapCTBEHHBIE YCIIYTH, OPraHOB, IPEJOCTABIIAIOIUX MYHH-
LUIIAIbHBIE YCIYTH, OpraHUu3aluii, OpraHU3yIOIIKUX PEI0CTABICHUE ITOCYJapCTBEHHBIX U MYHUIH-
NAJIBHBIX YCIIYT, U 3asBUTENIEH, OCYIIECTBISIETCS Ha Oa3e HH(OPMAIIMOHHBIX CUCTEM, BKIIFOUYas rOC-
yIapCTBEHHBIE U MyHUIIUTIAIbHBIE HH(POPMAIIMOHHBIE CHCTEMbI, COCTABIISIONINE HHPOPMALMOHHO-
TEXHOJIOTUYECKYI0 U KOMMYHUKAIIMOHHYIO UHPPACTPYKTYPY.

[IpenocraBneHne MYHUIIUTIATBHON YCIYTH B 3JISKTPOHHOU popme oOecrieunBaeT BO3MOXK-
HOCTb:

— I10/1a4y 3asBJICHUS C JOKYMEHTaMH, YKa3aHHbIMU B NOANYHKTE 2.6.1. myHkTa 2.6. aqmu-
HUCTPATUBHOI'O PErIaMeHTa B IEKTPOHHOU (hopMe, B TOM UHUCIIE C UCIOJIb30BAaHUEM YHUBEPCAIb-
HOM JIEKTPOHHOM KapThl;

— JOCTYIHOCTb JUIsl KOMUPOBAHUS U 3aII0JHEHUS B 3JIEKTPOHHON (hopMe 3arpoca UHbIX J0-
KYMEHTOB, HEOOXOAUMBIX JIJIsl TOJTyYSHHsI MyHULIUTIAIbHOW yCITYTH;

— BO3MOXHOCTb IIOJIyYEHUS 3aABUTEIEM CBEIEHUHN O XOJ€E NPEAOCTaBICHUS MYHHUIIMIIAIb-
HOM YCIIyTH;

— IOJIyYEHHUE 3asBUTEJIEM DPE3yJbTaTa MPENOCTABICHUS MYHULUIAIBHONU YCIYI'M B JJIEK-
TPOHHOH (opme.

[Tpu o6parieHny 3a MyHULMIIAIBHOM yCIyroi B 3JIEKTPOHHOM BU/JIE:

— 3asBJICHUE O MPENOCTABICHUN MYHUIMNAIBHON YCIyTU JOJDKHO OBITH MOIMKMCAHO YCHJIEHHOM
KBAJIM(UIIUPOBAHHON 3JIEKTPOHHOH MOAIUCHIO;

— JIOKYMEHTbI, yKa3aHHble B NoAnyHkTe 2.6.1 myHkra 2.6. aAMMHHUCTPATUBHOI'O pErjaMeHTa,
JOJKHBI OBITH MOANMCAHBI YCUJICHHOH 3JIEKTPOHHOM MOAMUCHIO.

3. CocraB, OCIEN0BATEIBLHOCT U CPOKH BBIITOJIHEHUS aJMUHUCTPAaTUBHBIX MIPOLENYP, TPe-
00BaHUS K MOPSIKY UX BBIIIOJIHEHUS, B TOM YHCJIE OCOOCHHOCTH BBIIIOJHEHUS aJMUHUCTPATUBHBIX
IpoLelyp B 3JIEKTPOHHOH (hopMme, a TakkKe OCOOCHHOCTH BBIIOJHEHUS aIMUHUCTPATUBHBIX MpOILIe-
Iyp B MHOTO()YHKIIMOHAJIBHBIX LIEHTPAX

3.1. VcuepnibiBatomuii nepedeHb aIMUHUCTPATHBHBIX MPOIEAYP (IEeHCTBUI):

a) IPUEM U PETUCTpALIMsI 3asIBICHUS U IPUIIaraeMbIX K HEMY HE0OXOIMMBIX JOKYMEHTOB;

0) paccMOTpeHHEe 3asBICHUN U MPHUHITHE PELICHHs O MPEeJOoCTaBIeHUH JUO0 00 OTKaze B
MIPEIOCTABJIEHUN MYHULIUIIATbHON YCIYTH;

B) (GOpMHPOBAHNE U HANpaBIEHUE MEKBEJIOMCTBEHHBIX 3alIPOCOB B OpraHbl (OpraHu3alum),
Y4aCTBYIOIIUE B IPEIOCTABICHNN MyHUIIMITAIbHOW YCIIYTH;

I') HampaBJeHue (BpyueHHE) JOKYMEHTA, MOATBEPKAAIONIEr0 MPUHIATHE O MPETOCTAaBICHUU
160 00 0TKa3e B MPEAOCTABICHUH MYHHUITATIAIEHON YCIyTH.

biok — cxeMa BBINIOJHEHUS aIMMUHHUCTPATUBHBIX MPOLENYp NMPUBEAECHA B NMPUIOKEHUH 3 K
aAMUHUCTPATUBHOMY PETJIAMEHTY.

3.2. Ilopsaok OCyIIECTBICHUS aIMUHUCTPATUBHBIX MPOLEAYP B AJIEKTPOHHOU (popme, B TOM
4HCJIE C UCIIOJIb30BAaHUEM PETHOHAIBHOTO M €IMHOTO IOPTAJIOB.

[TpenocraBnenne nHGOpPMAIIUK 3as8BUTEIIO U 0OeCIIeUeHNEe T0CTYyIa 3asiBUTENCH K CBEACHH-
SIM O MYHHUIIMIAJILHOM yCIIyre OCYIIECTBISIOTCS MOCPEACTBOM pa3MelIeHUs] HHPOpMaIMi O MyHHU-
LUNAIBHON yCIIyre Ha PETMOHAIBHOM IIOPTaJIe U €IMHOM IIOpTalle.



B anextponHO# popme, B TOM YUCIIE C UCTIONB30BAHINEM PETHOHAIBHOTO TOpTajia M €IUHO-
T0 1opTaja, OCYIIECTBIISIOTCS CIECAYIONINE aIMUHUCTPATUBHBIC TIPOLIETYPHI:

— MpeaocTaBieHue HH(POpMAINK 3asiBUTEISIM U oOecrieyeHne JO0CTyma 3asBUTeNei K cBe-
JICHUSIM O TaHHOM MYHULIMIIAJIBHOM yCIIyTe;

— I10/1a4a 3asiBUTEJIEM YEPE3 PETMOHAIBHBIN NIOPTal U €AUHBIN IIOpTal 3asBJICHUS O IPEIO-
CTaBJICHUHM MYHHIIMIAIBHOHN yCIyTH;

— TIpUEM 3asBJICHUS O MPEIOCTABICHUN MYHUIIUIIAIBLHON YCIyTH, €ro 00paboTKa 1 MOATo-
TOBKa OTBETA Ha 3asBJICHUE B DJICKTPOHHOH (opme;

— TIPOBEpPKa B YCTAHOBJIEHHOM TOPSIKE ACHCTBUTEIHHOCTH YCUICHHOW KBaTM(DULIMPOBAH-
HOH 3JICKTPOHHOHM MOAINHUCH, KOTOPOW MOJIKCAHO 3asBJICHHE O MPEJOCTABICHUN MYHUIUITAIbHON
yCIYTH;

— TIOJIyYCHHUE 3asIBUTENIEM CBEICHHH O XO0/1€ MPEIOCTABICHUS MyHUIIUITATBHON YCITyTH.

[Tpu 5TOM 3asiBI€HHE U JIEKTPOHHAs KOMUS (3JIEKTPOHHBIM 00pa3) TOKYMEHTOB MOJIMUCHIBA-
I0TCS B COOTBETCTBUU C TpeOoBaHusAMHU DenepanbHoro 3akoHa ot 06 anpensa 2011 roga Ne 63-03
«O0 snextpoHHOM moanucu» u craren 21.1 u 21.2 denepanpHoro 3akona ot 27 utons 2010 roga Ne
210-@3 «O06 opraHu3anny MPEIOCTABICHNUS TOCYJAPCTBEHHBIX U MYHHIIMIIAIBHBIX YCIIYT».

AnMuHUCTpanusi o0ecreuynBaeT MpueM 3asBiIeHHs, HEOOXOAUMOro AJis npeaocTaBieHust My-
HUIUITATIBHON YCIYTH, ¥ €ro perucTpanuio 0e3 HeoOXOJMMOCTH TMOBTOPHOTO NPEICTABICHUS 3a-
SBUTENIEM Ha OyMa)KHOM HOCHUTEIIE.

Cpok perucrpanuu 3asBJICHHs - OIMH PaOOUNii JICHb.

[IpenocraBnenne MyHUIIMNAIBHON yCIyTH HAUYWHAETCS ¢ MOMEHTA MpUEMa U PETUCTpalluu
AJMUHUCTpAIMEN 3JEKTPOHHBIX TOKYMEHTOB, HEOOXOAUMBIX Ui MPEIOCTABICHUS MYHHIIMIIATb-
HOU YCIIYTH.

[Tosryuenue 3asBUTEIEM CBEIEHUI O BBINOJIHEHMS 3alpoca O MPEAOCTaBICHUHN JTaHHOU My-
HUIUTAIBHON YCIYTU OCYIIECTBISIETCS B 3JICKTPOHHOM (hopMe, a TakKe MOXKET OBITh OCYIIECTBIIE-
HO 1O TeneOHy WIM TPU JIMYHOM OOpaleHHH K JOJKHOCTHOMY JIMIy aJMHUHUCTpAIMU, OTBET-
CTBEHHOMY 3a MPE0CTaBICHIE MYHHUIIUIAIBHOMN YCIYTH, IO BHIOOPY 3asiBUTEIIS.

3asiBUTENIb MOXKET IOJYYUTh PE3YJAbTaT MPEIOCTABICHUS MYHHUIMIAIBHON yCIyrd B 3JIEK-
TPOHHOHN QopMme B NUYHBIA KaOMHET Ha ENWHOM moprane rocyaapCTBEHHBIX U MYHUIIUIAIbHBIX
yciyr, PernonanbHOM nopTale rocy1apCTBEHHbIX U MyHULIMITAJIBHBIX YCIYT.

[Tonydyenue 3asgBUTENEM pe3yibTaTa NPEAOCTaBICHUS YCIYTH B 3JIEKTPOHHOH (opme He Hc-
KJIFOYAeT BO3MOXKHOCTD MOJIyUEHUS €ro Takke B OyMa)kHOU Gopme B J1t000€ BpeMsi B TEUEHHE CPOKa
JefcTBUS pe3yabTaTa ycayru win nocpenctsoM Ioursr Poccun, mo BeIOOpy 3asBUTENS.

3.3. [Ipuem u peructpanus 3asBICHUS U IPUIATaeMbIX K HEMY HEOOXOAUMBIX TOKYMEHTOB

3.3.1. OcHoBaHMeM AJisl HaYasla aIMUHUCTPATUBHOMN MPOLEAYPHI SBIISIETCS MOCTYIJICHUE 3a-
SIBJICHUSI M TIPUJIaraeMbIX K HEMY HEOOXOJMMBIX JOKYMEHTOB Ha MPEI0CTaBICHUE MyHULIMTIATIbHON
YCIIYTH Ha JINYHOM IIpUEME, TOUYTOBBIM OTIIPABICHUEM, B AIEKTPOHHOU hopme miu uepes MODLI.

3.3.2. Ilpu nuyHOM OOpallleHHUHU 3asBUTENS JOJKHOCTHOE JIMIO YIOJHOMOYEHHOI'O OpraHa,
OTBETCTBEHHOE 3a INPEAOCTaBICHUE MYHMIMIAIBLHOW yciayru, cnennanuct M®IL, ocymecTsisto-
LU TpUeM JTOKYMEHTOB, TPOBEPSET KOMIUIEKTHOCTD NMPEACTABIEHHOTO B COOTBETCTBUH C MYHKTOM
2.6.1 HacTOAILIETO aIMUHUCTPATUBHOIO PETJIAMEHTA NTaKeTa JIOKYMEHTOB.

[TonydeHue 3asBieHUS U MpHJIAraeMblX K HEMY JOKYMEHTOB IMOATBEPKAAECTCS YHOJTHOMOYEHHBIM
OpraHoOM IIyTEM BblAauu (HampaBiIeHUs) 3asBUTENIO PACIIUCKU B MOJIYYEHUH TOKYMEHTOB. B ciyuae
NpeaocTaBlIeHUsT JOKyMeHTOB yepe3 M®PI] pacnucka BeiaeTcsa ykazanabiM MOILI.

IIpu mocTymieHnH 3asiBIEHUS U IPUJIaraeMbIX K Hemy JOKyMeHTOB B M®LI, nmocnennuii He
M03/IHEE JIHS, CIENYIOIIEro 3a JHEM MX MOCTYIUICHHUs, 00ecTieunBaeT nepeaady 3asBiIeHUs U Ipuia-
raeéMpIX K HEMY JOKYMEHTOB B YIIOJJHOMOYEHHBIN OpraH.

3.3.3. [Ipu nOCTYIJIEHUH 3asiBIICHUS 110 MOYTE JOKHOCTHOE JIUIO YITOJTHOMOYEHHOIO Opra-
Ha, OTBETCTBEHHOE 3a MPEIOCTaBICHUE MYHUIIUNIATBHON YCIyry, IPUHUMAET U PETUCTPUPYET 3as1B-
JICHUC C HpI/IJIaFaeMI)IMI/I K HeMy )IOKyMeHTaMI/I.



[Toyuenue 3asiBneHus B (GopMe 3JIEKTPOHHOTO AOKYMEHTAa M MPUIIaraeMbIX K HEMY JIOKY-
MEHTOB MOJTBEPKAACTCS YIOTHOMOYEHHBIM OPraHOM ITyTeM HaIpaBJCHUs 3asBUTEIIO YBEJIOMIIE-
HUS, COJIEpKalero BXOSIINNA PErUCTPAllMOHHBIA HOMEp 3asiBICHHUA, AAaTy MOJy4eHUs! YIOJIHOMO-
YEHHBIM OPraHOM YKa3aHHOTO 3asiBJICHUS U MPUJIaraéMbIX K HEMY JOKYMEHTOB, a TaK)Ke MEepPEUYCHb
HauMEHOBaHUM (DaiiyioB, MPEICTABICHHBIX B (hOpME 3JIEKTPOHHBIX JOKYMEHTOB, C yKa3aHHUEM HX
o0beMa (Jrasiee — yBEIOMIICHHUE O MOJIyUYCHUH 3asIBICHHS).

YBegomieHue 0 NOJIYYEHUH 3asIBJICHHS HANPABIISIETCA YKA3aHHBIM 3aBUTEIIEM B 3asBJICHUU
crocoboM He mo3jiHee pabovero AHs, CIEAYIONIEro 3a JHEM MOCTYIUICHUS 3asBJICHHS B YIOJTHOMO-
YEHHbI OpraH.

3.3.4. Ilpu noCTYIUICHNUH 3aBICHHS B AJIEKTPOHHON (hOpMe JOKHOCTHOE JIUIIO YIIOJIHOMO-
YEeHHOI'0 OpraHa, OTBETCTBEHHOE 3a IPEJOCTaBICHUE MYHUIIMIIAIBHON yCIyrd, B TeueHue 1 pabo-
4ero JHS C MOMEHTAa €ro PErucTpaluy IpOBOAUT MPOLENYPY IPOBEPKU AECHCTBUTEIBHOCTH KBaJIU-
(buIUpPOBaHHON MOIIUCH, C UCIIOIB30BAHUEM KOTOPOM MOJAMUCAHO 3asBJICHHE (ITaKeT 3JIEKTPOHHBIX
JIOKYMEHTOB) O IPENOCTABIEHUN MYHMLIMIIAJBHOW YCIYIH, NPEAYCMaTPUBAIOIIYI0 IIPOBEPKY CO-
OJIOICHUS YCTIOBUH, YKa3aHHBIX B cTaThe 11 denepanbHoro 3akoHa «O0 3JIEKTPOHHOM MOIIUCHY.

B cnyuae ecnu B pe3ynbrare MpoBepKU KBATU(DHUIIMPOBAHHON MOANUCH OYAET BBISBICHO He-
COOJTFOICHHE YCTAHOBJICHHBIX YCIIOBHI NMPU3HAHUS €€ JICUCTBUTEIHHOCTH, YITOJIHOMOUYSHHBIA OpraH
B TEUEHHE TpeX JHEH CO JHS 3aBepIlEHUs MPOBEICHUS TaKOM NMPOBEPKU NMPUHHUMAET pelieHue oo
OTKa3e B MPUEME K PaCCMOTPEHUIO 3asBJICHUS W HANPAaBISAET 3asBUTEIIO YBEIOMIIEHHE 00 3TOM B
ANEKTPOHHOU opMme ¢ ykazaHueM IMyHKTOB cTatbu 11 denepanmbHoro 3akoHa «O0 AIEKTPOHHOM
MOJIKUCHY, KOTOPBIE MOCIYKUJIN OCHOBAHUEM JIJISI IPUHATHS YKAa3aHHOIO pelIeHUs. Takoe yBeIoM-
JIEHUE MOAMUCHIBACTCS KBATU(PHUIIMPOBAHHON MOJIMUCHI0 PYKOBOJIUTENS YIOJTHOMOYEHHOTO OpraHa
WIN YIIOJTHOMOYEHHOTIO UM JOJGKHOCTHOTO JIMLA M HAIPABIJISIETCSA MO aApPECy JIEKTPOHHOMN MOYTHI
3asiBUTENS JIMO0 B €ro JIMYHBIA KaOuHeT B ¢efepanbHON TOCyJIapCTBEHHON MH(POPMAIMOHHON CH-
cTreMe «EIUHBIN MOpTaa rocyAapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT (QYHKITUI )».

3.3.5. [locne npoBepKkH TOKYMEHTOB YIIOJIHOMOYEHHOE JTUII0 AJMUHUCTPAIIUU TPUHUMAET U
PErUCTPUPYET 3asIBJICHUE C IPUIIAra€MbIMU K HEMY JOKYMEHTaMH.

MaxkcuMasnbHbIN CPOK HCTIOTHEHUS aIMUHUCTPATUBHON MPOLIETypPHI:
— Ha JJMYHOM IIpHUeMe rpaxaaH — He 6onee 20 MUHYT;

— TIpH MOCTYIUIEHUH 3asBJIEHUS U JOKYMEHTOB MO moute uiau yepe3 M®PI[ — ne 6onee 3
JTHEH co IHS MOCTYIUIEHUS B A IMUHUCTPALUIO;

— IIpH NOCTYIIJICHUH 3asBJICHUS B 3JIEKTpOHHOU hopme — 1 pabounii neHb.

YBenomiieHue 00 O0TKa3e B IPUEME K PACCMOTPEHUIO 3asBIICHUS, B CIIy4ae BBIIBICHUS B XO-
Jie TIPOBEPKU KBATH(PHUIMPOBAHHON MOJIHUCH 3asiBUTENS] HECOOIIOAEHUS YCTAaHOBJICHHBIX YCIOBUN
IIPU3HAHMS €€ IEHCTBUTEIBHOCTH HAIIPABJISAETCS B T€UEHUE 3 THEW CO JIHSI 3aBEPIICHUS IPOBEICHUS
TaKOU IPOBEPKHU.

33.6.P C3YyJIbTATOM HCIIOJITHCHUA aHMHHHCTpaTHBHOﬁ MpoucaAyphsI ABJISACTCA:

— MIPUEM U PETUCTpALIMsI 3asIBIICHUS, Bbllaya (HallpaBJIEHNUE B DJIEKTPOHHOM BUJE UJIU B
M®OII) 3asBUTENO0 PACIUCKU B IOJYYEHUH 3asBJICHUS U MIPUIIOKEHHBIX K HEMY TOKYMEHTOB (yBe-
JIOMJIEHUS O NIOJIyYEHUH 3asBIICHUS);

— HampaBlIeHUE YBEJOMJIEHUS 00 OTKa3e B MpHUEMEe K PACCMOTPEHHIO 3asBJICHHS, MOCTY-
MUBIIETO B JIEKTPOHHOM BH/JIE, 10 OCHOBAHHUSAM, YCTAHOBJIEHHBIM IIYHKTOM 2.7 HACTOSIIETO aJAMU-
HUCTPATUBHOI'O PETJIAMEHTA.



3.4. PaccMoTpeHue 3asBICHUN U TIPUHATHE PEIICHUS O MPEIOCTaBICHUH MO0 00 OTKa3e B
MPEI0CTaBIEHUU MYHULIUIIATBHON YCIYTH.

3.4.1. OcHoBaHMEM JI Hayaja aAMUHHUCTPATUBHOW MPOUEAYPHI SBIAECTCS MPUEM U PETH-
CTpalus 3asiBJICHUS B AILMI/IHI/ICTpaLII/II/I.

3.4.2. JIomKHOCTHOE JIMI0, OTBETCTBEHHOE 32 MPEAOCTAaBICHHE MYHHIMIAIBHOM YCIIYTH,
paccMaTpuBaeT 3asiBICHUE U NPUIIOKEHHBIE JOKYMEHTBI Ha MPEAMET HAJIIMYUSA OCHOBAHUM IS OT-
Ka3a B IIPEJIOCTaBICHUN MYHULIUIIATBHON YCIYIM U IO pe3yjbTaTaM PacCMOTPEHUS OCYIIECTBIISET
ClelyIoIue AeCTBUSA:

1) B cnyyae YCTaHOBJIEHUSI OCHOBaHHWM Juis OTKa3a B MPEAOCTABICHUUM MYHULUIMATHHON
YCIIYTH, TPEAYCMOTPEHHBIX MYHKTOM 2.8 aJIMUHHUCTPATUBHOIO PETJIaMEHTa, JOJKHOCTHOE JIHI0
aMUHUCTpAIMU, OTBETCTBEHHOE 3a IPENOCTaBICHUE MYHHMIIMNAIbHOW YCIYTH, B TEUEHHE IATH
JTHEW CO JTHSI PErucTpaluy 3asBJICHUS C JOKYMEHTAaMH IOATrOTABIMBACT MPOEKT MHUCbMa aAMUHU-
cTpauuu o0 OTKa3e B MPEJOCTaBICHUH MYHUIIMNAIBHON YCIYIM C yKa3aHHEM MOTHBHPOBAHHBIX
MIPUYMH O0TKa3a M 00ECIICYNBALT MONMCAHNE TJIABOM aJIMUHUCTPAIIMY TPOEKTA MUChMA.

B tedenue He Gonee 3 qHEH NOHKHOCTHOE JIMIIO aIMUHUCTPAIINN, OTBETCTBEHHOE 32 MPE0-
CTaBJICHHE MYHHIIMIIAIILHOW YCIyTH, BBIAET MUCHbMO 00 OTKa3€ B MPEJIOCTABICHHUH MYHHUIIUTIAb-
HOM YCJIYT'H JIMYHO B 4Yachl MIPHEMA WMJIU HANPAaBIISET 3asBUTEIIO CIIOCOOOM, YKa3aHHBIM B 3asBie-
HUW,

2) B cilyyae OTCYTCTBUSI OCHOBAaHUM JUIsl OTKa3a B PEIOCTABIEHUU MYHULIUIIAIBHON YCIyTH
JOJDKHOCTHOE JIMIIO JIMAHUCTPAIIMK, OTBETCTBEHHOE 32 NIPEOCTABICHIE MYHHIIMIIATBHON YCIIYTH,
oopMIIIET MUCEMEHHOE PA3bICHCHHE.

OTBeT Ha BONPOC NMPEIOCTABIISETCS B POCTON, YETKOM U MOHATHOU (hopme. B oTBeTe Takxke
yKa3blBaeTcs (haMuiIns, UMsi, OTYECTBO, HOMEP TeJeoHa JOHKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a
MIOITOTOBKY OTBETA Ha OOpalleHHE.

[Tpu paccmoTpennn oOpallleHusl YIOJIHOMOYEHHOE JAO0KHOCTHOE JIMLO BIPAaBE MPUBIIEKAThH
UHBIX JIOJDKHOCTHBIX JIMI] aJIMUHHCTPALUU Ui OKa3aHUSI METOAMYECKOW M KOHCYJIbTaTUBHOHU IO-
MOIIIH.

OtBet Ha oOpalleHue 3asBUTEIS MOAMKUCHIBACTCS T1aBOM aIMUHHUCTPAIIUU B CPOK HE OoJiee
2 pabounx JHEH ¢ MOMEHTA MOyuYeHUs IPOEKTa OTBETA OTBETCTBEHHOTO HCIIOTHUTETIS.

3.5. ®opMHpOoBaHUE U HAPaBJIEHUE MEKBEJOMCTBEHHBIX 3alIPOCOB B OpraHbl (OpraHu3alun),
YYaCTBYIOIIUE B IPEIOCTaBICHNH MyHUIIUTIATLHON YCIYTH (TIPU HEOOXOJUMOCTH).

3.5.1. OcHoBaHueM sl Hayala aJMHHHUCTPATUBHOW MpoOLEnyphl MO (OPMHPOBAHUIO U
HaIpaBJIEHUIO MEXBEJIOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHM3aliM), y4acTBYIOIIKME B IpeIo-
CTaBJIecHNM MyHUIINTIIANBbHON YCIYTH, C LUENBIO MOTYYEHHs! TOTIOJHUTEIbHBIX Pa3bsICHEHU.

3.5.2. MakcumanbHBIM CpoK (POPMUPOBAHUSI U HAIIPABJICHUS 3ampoca cocTaBisier 1 pabouuit
JICHb.

3.5.3. IIpu moaroToBKe MEXBEIOMCTBEHHBIX 3alPOCOB CHEIUATUCT AJMHUHUCTPAIMH, OTBET-
CTBEHHBIN 32 OCYIIECTBICHHE MEKBEJOMCTBEHHOTO MH()OPMAIIMOHHOTO B3aUMOJICHCTBUS, Onpee-
JSeT TOCYJapCTBEHHBbIE OpraHbl, OpraHbl MECTHOI'O CaMOYIpaBlIeHUS JHOO MOJBEIOMCTBEHHBIE
roCy/lapCTBEHHBIM OpraHaM MWJIH OpraHaM MECTHOI'O CaMOYIIPaBJIEHHWsS OPraHU3allid, B KOTOPBIX
JaHHbIE TOKYMEHTBI HaXOSTCS.

3.5.4. Jlna npenocrasineHuss MyHUIIMNAIBHON yciyru YIIpaBlI€HHE HalpaBisieT MEXBEAOM-
ctBeHHbIe 3anpockl B YPHC o YUykorckomy AO B 1ensx MOJIy4eHHS JOTOIHUTENBHBIX pa3bsiCHE-
HUH 110 BOIIPOCaM HAJIOTOILIATENBIMKOB U HAJIOTOBBIX ar€HTOB IO BONPOCAM IPUMEHEHUsI HOpMa-
THBHBIX [TPAaBOBBIX AKTOB O MECTHBIX HaJorax u coopax.

3.5.5. Cpok MOArOTOBKM M HAaIpPaBJIEHUS 3alpoca Ha MEKBEIOMCTBEHHBIE 3allpOCHI O IPEA-
CTaBJICHUU JOKYMEHTOB W MH(pOpPMAIUH JUIs peAocTaBiIeHnss MyHUIUIIaTIbHOW YCIYTH C UCHOJb-
30BaHHEM MEKBEJJOMCTBEHHOTO MH()OPMAIIMOHHOTO B3aUMOJICHCTBUS HE MOXKET MpeBbIIaTh | pa-
00uMil IeHb €O JHS MOCTYIUIEHHS MEXBEIOMCTBEHHBIX 3allpOCOB B OpraH WJIM OpraHU3aluio,



IPEJOCTABIIAIONINE JOKYMEHT U MH(OPMAIHMIO, €CIIM UHbIE CPOKHU MOATOTOBKH U HAlpaBJIEHUS OT-
BETa Ha MEKBEJOMCTBEHHBII 3allpoc HE YCTAHOBJIEHB! (eepaIbHBIMU 3aKOHAMHU, IIPABOBBIMH aK-
tamu [IpaBurensctBa Poccuiickoit dexepannu ¥ MPUHATHIMA B COOTBETCTBUHU C (hefepaibHBIMU
3aKOHAMH, HOPMaTUBHBIMM ITPaBOBbIMH akTamMu Yykorckoro AQ.

3.5.6. MakcumanbpHBI CPOK BBIIOJHEHHUS aJMHHUCTPATUBHON MpoLEaypsl MO (HopMUpPOBa-
HUIO U HAIPaBJICHUIO MEXBEIOMCTBEHHBIX 3aIIPOCOB HE IpPEBbIIAECT 3 pabouux JHEH ¢ 1aThl Havya-
na popMUpOBaHUS MEKBEIOMCTBEHHOTO 3aIpoca.

3.5.7. KpurtepueM HNpHUHATHS PELICHUs SBISETCA IOJIYYEHHE OTBETOB Ha BCE 3aIpOCHI,
HaIpaBJICHHBIC TyTEM MEXBEIOMCTBEHHOTO HH(POPMALIMOHHOTO B3aMMO/ICHCTBHSL.

3.5.8. Cnocobom dukcaruu pe3yapTaTa aAMUHUCTPATUBHON MPOLEAYphl IO (hOPMUPOBAHUIO
U HalpaBJICHUIO MEKBEJOMCTBEHHBIX 3allPOCOB B OpraHbl (OpraHu3alun), y4acTBYIOLIUE B IIPEIO-
CTaBJIeHUM MyHUIIMNIAILHON YCIYTH, B TOM YHUCIIE B JIEKTPOHHOM BUJE, ABJSIOTCA (pukcanus pak-
Ta TOCTYIUJICHUS JIOKYMEHTOB, INOJIYYEHHBIX B paMKaxX MEXBEIOMCTBEHHOTO0 HH()OPMAIMOHHOTO
B3aMMOJEHICTBHS, B XKypHAJIE PETUCTPALUU MTOCTYIUICHHUS OTBETOB B PAMKaX MEKBEJOMCTBEHHOI'O
MH(GOPMALIMOHHOTO B3aMMOJCHCTBHS U (MJIM) B COOTBETCTBYIOIIEH MH(POPMALIMOHHON Oa3e AqMu-
HUCTPALIHH.

3.6. Hanpasnienue (BpyueHHE€) HJOKYMEHTA, MOATBEPKIAIONIECTO MPUHSATHE O MPEAOCTaBIIe-
HUM 1100 00 0TKa3e B MPEJOCTABICHUN MyHUIIUTIAILHOW YCITYTH.

3.6.1. OcHoBaHMeM isi Hayaja BBIIOJIHEHUS aJMUHUCTPATUBHOM MPOLENYpPHl SBISETCS
MOJATOTOBKA U 0pOpMIICHNE AJIMHHHCTPAIMCH CICIYIOMINX JOKYMEHTOB:

1) nucpma agMuHUCTpauuu 00 OTKa3e B MPEAOCTAaBICHUY MYHULIMIIAILHON YCIIyTH;

2) NUCBMEHHOTO Pa3bACHEHMsI MO BOIPOCAM NMPUMEHEHUS HOPMATHUBHBIX IPABOBBIX aKTOB
TOPOJICKOTO IOCeNIeHUs beprHroBCKUl YyKOTCKOIO aBTOHOMHOI'O OKpyra O MECTHBIX HaJlorax u
cOopax B (hopMe MUCbMa aIMUHUCTPALIUH.

3.6.2. IIucbMoO BBIJAETCS WIM HANpaBIIAETCs 3asABUTENIO IO aJpecy, YKa3aHHOMY B 3asBlie-
HHH, HC ITO3HCC UCM UCPE3 TPHU pa60q1/1x JHsI CO AHA ITOAIIMCaHUuA ITIOCTAaHOBJICHU .

3.6.3. Pe3ynbTaToM HCHOJHEHUS aIMUHUCTPATUBHOW MPOLEAYPHI SBISETCS HaIIpaBJICHUE
(Bpyu€HUE) 3asBUTEIIO, B TOM UYHCJE MOCPEICTBOM AJIEKTPOHHOM MOUTHI 100 yepe3 M®PI] coot-
BETCTBYIOIIETO NMACHMA.

3.7. UcnpaBneHue OMYIIEHHBIX ONEYAaTOK W (WIM) OMMOOK B BBIJAHHBIX B PE3yJbTaTe
MIPEIOCTABIICHUSI MYHULIUIIAJIbHON YCIYTU TOKyMEHTaX.

3.71. B ciydae BbISIBICHHUSI 3asBUTEJIEM OIEYATOK, OMIMOOK B MOITYYEHHOM JIOKYMEHTE, 5B-
JISIOIIEMCS Pe3y/IbTaTOM MPEIOCTAaBICHNUS MyHULIUIIAIBHONW YCIIyTH, 3asBUTEIb BIIpaBe 0OpaTUThCS
B AZIMUHUCTPAIUIO C 3asBJIEHUEM 00 MCTIPaBICHUH JOIMYIIEHHBIX ONI€YaTOK M OIIMOOK B BbIIAHHBIX
B PE3YyJIbTATE NPEAOCTABICHNS MyHUIUIIAIBHON YCIYTH JOKYMEHTaX.

3.7.2. OcHoBaHUEM AJIs Haydaua MpoLEeAyphl M0 UCHPABICHUIO OMEYaToK U (WJIK) OUIMOOK,
JOMYIICHHBIX B JOKYMEHTAaX, BBIAHHBIX B PE3yJbTAaTe MPEIOCTABICHUS MYHHIUTIAIBHOW YCIyTH
(ranee — mpoueaypa), sIBISETCS MOCTYIUIEHHE B AJIMHHHCTPALIMIO 3asBIEHHUS 00 MCIpPaBICHUU
OTIeYaToK U (WJIM) OMMOOK B JOKYMEHTaX, BBIIAHHBIX B PE3YJIbTATe MPEIOCTABICHNS MYHUIINTIATb-
HOM yciyrH (anee — 3asBjIeHHe 00 HCIPABICHUH ONEYaTOK U (MJIH) OIIUOO0K).

3.7.3. 3asBneHue 00 MCHpPABIEHUU OMEYATOK U (MJIM) OMIMOOK C yKa3aHUEM croco0a HH-
(dhopMHPOBaHHS O Pe3yJIbTaTaX €ro PACCMOTPEHUS U JOKYMEHTBI, B KOTOPBIX COJEPKATCS OIEeYaTKu
1 (W1n) OMIMOKH, IPEICTABIISIFOTCS CIEAYIOIIMMHU CIIOCO0aMU:

— JUYHO (3asABUTEJIEM IPEICTABISIOTCS OPUTHHAIBI JOKYMEHTOB C ONeYaTKamMu W (WIIH)
OIMOKaMHU, CTICIIUATIICTOM JIETAF0TCS KOTIHH dTUX IOKYMEHTOB);

— 4Yepe3 OpraHU3aI|Io TTOYTOBOW CBS3H (3asBHUTEIEM HAIPABIIIOTCS KOIUHU JIOKYMEHTOB C
oreyaTKaMu U (UJIM) OMIMOKaMu).



[Ipuem u peructpanus 3asBjIeHUS 00 UCTIPABICHUHU ONIEYATOK U (UJTK) OMIMOOK OCYIIECTBIIS-
eTcs B IOPSIZIKE, IPEAYCMOTPEHHOM ISl OOpaIIeHus 3a MPEJI0CTaBICHHEM MYHHUIIHITATbHON YCITyTH.

3.7.4. Tlo pe3ynbpTaTaM pacCMOTPEHUS 3asBJICHHS 00 MCIPABICHUU OMEYaTOK W (MJIN) OLIH-
OOK CIeLUANUCT B TeUeHHE 5 paboynXx JHEH ¢ MOMEHTa PErHCTPALUU COOTBETCTBYIOIIETO 3asiBIIe-
HUSI:

— NPUHUAMAET pelieHre 00 MCIPAaBICHUU OMEYaTOK U (MIIM) OIMMOOK, JOMYIICHHBIX B JIO-
KYMEHTaX, BBIJIAHHBIX B PE3y/bTAaTe MPEAOCTABICHUS MYHUIIUTIAIBHON yCIyrH, U YBEIOMIIIET 3a-
SIBUTEJNSL O TMPUHITOM PEIICHUH CIIOCOOOM, YKa3aHHBIM B 3asIBJICHUHM 00 WCIIPABJICHUU OINEYATOK U
(nnn) ommOOoK (C yKa3aHHeM CpOKa UCIIPABJICHUS JOMYIICHHBIX OTICYaTOK U (MJIH) OIIHOOK);

— TPUHUMAET PEIICHHE 00 OTCYTCTBUHM HEOOXOIMUMOCTH WCHPABJICHHUS ONEYATOK M (HJIH)
OIMOOK, JOMYIIEHHBIX B JOKYMEHTAaX, BBIJAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS MYHUITUTIAIBHON
YCIyTH, ¥ TOTOBUT MOTHBUPOBAHHBIA OTKAa3 B UCIPABJICHUH ONEYATOK U (WJIM) OIUOOK, JOMYIICH-
HBIX B JOKYMEHTaX, BBIIAHHBIX B PE3Y/IbTATE MPEIOCTABICHUS MyHULIUTIATHBHON YCIYTH.

HcnpaBnenue omneyatok M (WiM) OMMUOOK, JOMYIIEHHBIX B JIOKyMEHTaX, BBIIAHHBIX B pe-
3yJIbTaTe MPEJOCTaBICHUs MYHULMIIAIBHON YCIIyTH, OCYLIECTBISAETCS CHELMAINCTOM B T€UYEHUE 5
pabouux JHEW C MOMEHTa PErUCTPAIlii COOTBETCTBYIOIIETO 3asBICHUSI.

[Tpu ucnpaBieHUM orneyaTok M (WiIM) OLIMOOK, TOMYIIEHHBIX B JOKYMEHTAaX, BbIJAHHBIX B
pe3yJibTaTe NpefoCTaBICHUS MyHULIMIIAIBHON YCIIYTH, HE IOIIyCKAaeTCsA:

— U3MEHEHHUE COJEPKAHUS JTOKYMEHTOB, SBJIIFOLIUXCS PE3YJIBTATOM IPEIOCTaBICHUS MY-
HULMIIAJIIBHOMN YCIIYTH;

— BHECEHUE HOBOI MH(OpMalUY, CBEIEHUN U3 BHOBb IOJIyUEHHBIX JIOKYMEHTOB, KOTOPbIE
He OBbLIM Mpe/ICTaBJIeHb! IPU MOoaye 3asiBJICHUS O MPEJA0CTABICHUN MYHUIUIIAIBHON YCIIyTH.

3.7.5. Kpurepuem npuHsATHS pelieHust 00 UCIIPaBICHUN ONEYaTOK U (MJIH) OIIUOOK SIBJISETCS
HaJu4he OrneyaToKk W (WiM) OmHOOK, MOMYIIEHHBIX B JOKYMEHTAax, SIBISIOMIUXCS PE3YIbTaTOM
MPEIOCTABIICHUS] MyHUILIUIIAIbHON YCIYTH.

3.7.6. MakcuMasibHbIil CPOK MCHOJIHEHHS] aJMUHUCTPATHUBHOM MPOLEIYpPbl COCTABISIET HE
Oosee 5 pabounx AHEH CO THSA MOCTYIJICHUS B AIMUHUCTPAIMIO 3asiBJICHUS 00 MCIPaBICHUN OTIe-
4aToK U (WJIK) OIIHOOK.

3.7.7. Pe3ynpTaTOM IpOLEAYPHI ABIAETCS:

— HCIIPABIIEHHBIE JOKYMEHTBI, SABISAIOIIMECS PE3YIbTATOM IIPEIOCTABICHUS MYHUIIUIIAIb-
HOM yCIIyTH;

— MOTHMBHMPOBAHHBIA OTKa3 B UCIPABICHUM ONEYATOK U (WJIM) OMIUOOK, TOMYIIEHHBIX B J10-
KYMCHTAaXx, BBIJIAHHBIX B PE3YJIbTATC NPCIOCTABIICHUA MYHHHHHaHBHOﬁ YCIyTH.

Bbw;aqa 3asABUTCIIIO UCITPABJIICHHOI'O JOKYMCHTA IMMPOU3BOJUTCA B MOPAAKE, YCTAHOBJIICHHOM
ITYHKTOM 3.5 HaCTOAIICTO Pernmamenra.

3.7.8. CnocobGoM (pukcanuu pe3ynpTaTa NpoLeaypbl SBISIETCS PErUCTpaIsl HCIIPABIEHHOTO
JOKYMEHTA WJIM IPUHSITOTO PEeUICHHs B )KypHale UCXOAIeH TOKyMEHTallUu.

JIOKyMeHT, coaepKaliuii OnevYaTkd U (WiId) OMIMOKH, TMOCJIE€ 3aMEHBI TMOJUICKUT YHUUYTOXKECHHIO,
(hakT KOTOPOTro PUKCUPYETCS B JIEJ€ M0 PACCMOTPEHUIO 00paIlleHus 3assBUTEIIS.

3.7.9. B cnyuae BHeceHUs W3MEHEHUN B BBIJAHHBIN 110 Pe3yjbTaTaM MPEAOCTaBICHUS MY-
HULMNAIBHON YCIIyTH TOKYMEHT, HalpaBJICHHBIX HA UCIIPaBJICHHE OUIMOOK, TOMYIIEHHBIX MO0 BUHE

A,Z[MI/IHI/ICTpaI_[I/II/I u (I/IJ'II/I) JAOJDKHOCTHOI'O JIMIIA, IJIaTa € 3asdBUTCIISL HC B3UMACTCA.

4, q)OpMBI KOHTPOJIA 3a UCITIOJTHCHUCM A,E[MI/IHI/ICTpaTI/IBHOFO periiaMcHTa



4.1. Texymuid KOHTPOJIb 32 UCIOJIHEHUEM AJIMHHUCTPATUBHOTO PErVIaMEHTa MpPH Tpeao-
CTaBJICHUY MYHULIMTIAIBHON YCIIYTH OCYIIECTBIACTCS AMUHUCTPAILIUCH.

4.2. Texymuii KOHTPOJIb 32 ITOJIHOTON M Ka4€CTBOM IIPEIOCTABIECHUS MyHULIUIIAJIbHON yCITy-
I'M BKJIIOYAET B ce0sl MPOBEACHHUE MTPOBEPOK, BHISIBICHUE U YCTPAaHEHUE HApYIICHUN IpaB 3asiBUTeE-
Jei, pacCMOTpeHHe, MPUHIATHE PEIICHUI U MOATOTOBKY OTBETOB Ha OOpaIlleHus 3asBUTENCH, CO-
JepKaHue KanoObl Ha JelicTBue (0e3/1eiicTBUE) TOMKHOCTHBIX JIMIl U OTBETCTBEHHBIX MCIOJIHUTE-
Jen.

4.3. [IpoBeneHne MPOBEPOK MOXKET HOCUTH IJIAHOBBIN XapakTep (OCYIIECTBIISETCS Ha OCHO-
BaHUM MOJYTOAOBBIX M TOJIOBBIX IUIAHOB PaOOThI), TEMAaTUYECKH XapakTep (IpOBepKa MpeI0CTaB-
JIEHUS. MYHUIIUIIAIBHOW YCIYTH IO OTAEJIbHBIM BHUJAM IIPAB U CAEJIOK, OTJEIbHBIM KaTErOpUsIM 3a-
SIBUTEJICH) M BHEIUIAHOBBIHM XapakTep (10 KOHKPETHOMY OOpAIICHUIO 3asBUTEIIA).

KOHTpoJIb 32 HCHIOJTHEHNEM TTOJIOKEHUN PErJIAMEHTA OCYILIECTBISAETCA ITyTEM:

— TPOBEJCHHS MPOBEPOK COOJIIOJCHHS M MCIIOJHEHHS JOJDKHOCTHBIMH JIMIAMH AJIMUHU-
CTpALIMH IOJIOKEHUM HACTOSIIIET0 pEryIaMeHTa, MHBIX HOPMAaTUBHBIX IIPAaBOBBIX akTOB Poccuiickoii
®enepaunu 1 YyKOTCKOr0 aBTOHOMHOT'O OKPYTa;

— IPOBEJICHUS IPOBEPOK CPOKOB UCIIOTHEHUS BXOSAIINX IOKYMEHTOB Ha OCHOBAaHUH OTYE-
TOB U3 JIEKTPOHHOMN 0a3bl pETUCTPAIIH BXOIAIINX JOKYMEHTOB,;

— OTCIEXKHUBAHUA IIPOXOXKICHUS JIeJT B IIPOLIECCE COIIACOBAHUS JOKYMEHTOB.

4.4. JIuna, OTBETCTBEHHBIE 32 MPEJOCTABICHIUE MYHULIUIIAJIbHOW YCIYT'H, HECYT NEPCOHANb-
HYI0 OTBETCTBEHHOCTh 3a COOJIOJICHHEM CPOKOB M TOpsAKa MPeJOCTaBICHUS MYHUIIUIAIHLHON
YCIIYTH.

4.5. TlepconanbHasi OTBETCTBEHHOCTh MYHUILIMIAJIBHBIX CIYXKaIIMX 3a HaJyleKallee MnpeJo-
CTaBJICHWE MYHULIMIAIBHONW YCIYrH 3aKpeIuIIeTCs B UX JOJDKHOCTHBIX MHCTPYKIHMSX B COOTBET-
CTBUU C TPeOOBAaHUSMU 3aKOHO/IATEIbCTBA.

4.6. Ilo pe3ynbraraM NpoOBEACHUS IPOBEPOK B CIIy4ae BbISBICHMS HApYIICHUH IIPaB 3asBU-
TeJell BUHOBHBIC JIMLA MPUBJIEKAIOTCA K OTBETCTBEHHOCTH B MOPSIJIKE, YCTAHOBIEHHOM 3aKOHOJa-
TEJIbCTBOM.

4.7. JIluuaMu, OTBETCTBEHHBIMU 3a MPEIOCTaBICHUE MYHUIIMNIATBHOU YCIYTH, B X0/I€ NIPE0-
CTaBIICHHUS. MyHULIMTIAILHOW yCIYTH 00ecreunBaeTcst 0€301MacHOCTh MEPCOHANBHBIX JaHHBIX MPH HX
00paboTke B cOOTBETCTBHH ¢ TpeboBanusmu degepanbHoro 3akoHa ot 27.07.2006 Ne 153-03 «O
MIEPCOHANBHBIX JAHHBIX).

4.8. JIomKHOCTHBIE JUIIA, MPEJOCTaBISIONIME MYHULIUIIAIbHYIO YCIYTy, HECYT IIEPCOHAIb-
HYI0 OTBETCTBEHHOCTH 3@ HEOKa3aHHE MOMOIIM MHBAJIUAAM B MPEOI0JIEHNN 0aphepoB, MELIAOMINX
MOJYYEHUIO0 UMH MYHULIUTIAJIbHOM YCIYTU HapaBHE C IPYTUMU JULAMU.

5. Hdocynebusiii (BHECYACOHBIN) MOPSAIOK OO0KaJOBaHUS PEIICHUH U JehcTBuil (Oe3meii-
CTBMsI) OpraHa, peJOCTaBIAIONIEr0 MyHUIIUIIAIBHYIO YCIYTy, MHOIO(QYHKIIMOHAILHOTO IEHTpa, a
TaK)X€ UX JOJKHOCTHBIX JIML, MyHUIIUIIAIBHBIX CIIyKallluX, paOOTHUKOB

5.1. 3asBuTeNb MOXKET O0OpaTUTHC C Kallo00i, B TOM YUCIIE B CIEIYIOMINX CIydasX:

1) HapyleHue cpoka pEerucTpaliy 3anpoca 3asiBUTENS O MPEAOCTaBICHUH MYHULIUIIATIbHON
YCIIYTH, 3a1poca, ykazaaHoro B ctatee 15.1 denepanbHoro 3akoHa ot 27 utons 2010 r. Ne 210-D3
«O0 opraHu3anuy NpeJoCTaBIEeHUS TOCYIapCTBEHHBIX M MYHUIIMIIAIBHBIX yelIyr» (nanee — Dene-
panpHbIi 3ak0H Ne 210-D3);

2) HapylleHHe CpOKa IpelOoCTaBlIeHUs MyHUIIMNAIbHON ycinyru. B ykazaHHoM ciydae no-
cynebHoe (BHecyneOHOE) 00KaloBaHHME 3asBUTENIEM pPEIIeHUH U JelcTBUN (Oe3aeiicTBHs) MHO-
ropyHKIMOHAJIIBHOTO LEHTpa, pabOTHHKAa MHOTO(QYHKIIMOHAIBHOIO IIEHTPAa BO3MOXKHO B Cilydae,
€CIIi Ha MHOTO(YHKIMOHAJIBHBIN IIEHTp, pelieHus U JieiicTBus (Oe3/1eiCTBIE) KOTOPOro ooxamy-
I0TCA, BO3JIOKEHA (YHKIIHS IO MPEIOCTABICHUIO COOTBETCTBYIONIUX I'OCYIapCTBEHHBIX WM MyHH-
UTNATBHBIX YCIYT B ITOJIHOM 00beMe B MOpsIJIKe, ONpeaeTeHHOM YacThio 1.3 cratbu 16 ®enepais-
Horo 3akoHa Ne 210-D3;

3) TpeGoBaHUe y 3asBUTENS JOKYMEHTOB WM WH(pOpMAalMU JIMOO OCYIIECTBICHUS JeH-
CTBUH, NPEJCTABICHNE WM OCYIIECTBICHHE KOTOPHIX HE NMPEAYCMOTPEHO HOPMATUBHBIMHU IPABO-
BbIMU akTamMu Poccuiickoit deneparyv, HOpMaTUBHBIMH NPABOBBIMHM aKTaMu cyOBbekToB Poccuii-
ckoil dexepanuu, MyHUIUIAIBHBIMA PABOBBIMU aKTaMM I MPEIOCTaBICHUS MYHUIIUIAIbHON
yCIIyTH;



4) oTKa3 B IpueMe T0KyMEHTOB, IPEOCTABIEHUE KOTOPHIX MPEAYCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoit denepariii, HOpMaTHBHBIMU MPABOBBIMU aKTaMu CyObekToB Poc-
cuiickoit denepannu, MyHUIIUTAILHBIMEA MPABOBBIMH aKTaMH ISl IPEIOCTABICHUS MYHUIUTIATb-
HOU YCIIYTH, Y 3asIBUTEJIA;

5) oTKa3 B MPEAOCTaBICHUA MYHHUIIMNAIBHOM YCIIYTH, €CJIM OCHOBAaHUS OTKa3a HE Mpeay-
CMOTpEHbI (eiepalibHbIMU 3aKOHAMU M IPUHATHIMHU B COOTBETCTBUU C HUMHU MHBIMH HOPMAaTHBHBI-
MU IIpaBOBbIMM akTamu Pocculickoit denepanny, 3aKOHAMA M UHBIMU HOPMAaTUBHBIMU IIPABOBBIMU
akTtamu cyObekToB Poccuiickoit deaepanuu, MyHULIUTIATbHBIMU IPABOBBIMH aKTaMu. B ykazanHoM
ciydae nocyaedHoe (BHecyneOHoe) 00xaloBaHUE 3asBUTEIEM PEIICHUN U IelicTBUl (0e31eticTBYs)
MHOTO(YHKIIMOHAJIBLHOTO LEHTpPa, pabOTHUKAa MHOTO(YHKIIMOHAIBHOTO IIEHTPa BO3MOXHO B CIY-
Yae, €CJIM Ha MHOTO()YHKIIMOHAJIBHBIN LIEHTP, PELICHUs U AeUCTBH (0e31eliCTBIE) KOTOPOro o0xKa-
JYIOTCSI, BO3JI0XKEHAa (DYHKIMS MO MPEIOCTABICHUI0 MYHUIUIAIbHBIX YCIYT B MOJHOM OObEME B
HopsJIKe, onpeaeaeHHoM yacToio 1.3 cratbu 16 denepanbHoro 3akona Ne 210-D3;

6) 3arpeboBaHuEe C 3asBUTENS] NMPU MPEJOCTABICHUM MYHUIMIAIBHON YCIyTU IJIaThl, HE
MPEeyCMOTPEHHOM HOPMAaTUBHBIMU MPABOBBIMU akTaMu Pocculickoit denepanuu, HOpMaTUBHBIMU
MIPaBOBBIMU aKTaMu cyObekToB Poccuiickoit denepanuu, MyHUIIUIAIBHBIMUI IPABOBBIMU aKTAMU;

7) OTKa3 opraHa, IpeIOCTABJIAIOIIEI0 MYHULIUIIAIbHYIO YCIYTY, JOJKHOCTHOIO JIMLA Opra-
Ha, MPEJOCTABISIONIET0 MYHHUIMIIAIBHYIO YCIYTY, MHOTO(QYHKIIMOHAIBLHOTO LEHTPa, pabOTHUKA
MHOTO()YHKIIHOHAJIFHOTO IIEHTPA, B MCIPABICHUH JAONYIICHHBIX WUMHU OIEYaTOK M OUIMOOK B BHI-
JAHHBIX B PE3yJbTaTe MPENOCTABICHUS MYHHUIMIAIBHON yCIyrd JOKYMEHTax JHOO HapylleHue
YCTaHOBJICHHOTO CpPOKa TaKuX HcIpaBieHui. B ykaszanHom ciydae nocynedHoe (BHecyneOHoe) 00-
KAJIOBAaHUE 3asiBUTENIEM pelIeHuid U JeicTBuil (6e3aelicTBUA) MHOrO()YHKIMOHAIBHOTO LIEHTPA,
paboTHHKAa MHOTO()YHKIIMOHAJILHOTO IIEHTPa BO3MOXKHO B ClTydyae, €ClId Ha MHOTO()YHKITMOHAIBHBIN
LEHTp, pelIeHUus U AeicTBUsA (0e3aeiCTBHE) KOTOPOro O0KadyloTcs, BO3JIOKEHAa (YHKIUS IO
IIPEIOCTABIIEHUIO COOTBETCTBYIOIIMUX T'OCYJApCTBEHHBIX WJIM MYHHULMIAIBHBIX YCIYI B IIOJHOM
oObeMe B Mopsake, onpeaeacHHoM JyacTeio 1.3 crarbu 16 denepanbHoro 3akona Ne 210-D3.

8) HapyllleHue CpoKa WM MOpsiKa BbIJAYU JOKYMEHTOB IO pe3yJibTaTaM IpeJOCTaBICHUS
roCy/1apCTBEHHOW MJIM MyHHUIIMIIATLHOM YCIIYTH;

9) npruocTaHOBIEHHE NIPEIOCTABIEHUS MYHULIMIIAIBHON YCIIYTH, €CJIM OCHOBAHUS MPUOCTa-
HOBJICHUS HE MPEAYCMOTPEHBI (eepaIbHBIMU 3aKOHAMHM U MPUHSATBIMUA B COOTBETCTBUU C HUMU
WHBIMU HOPMATHBHBIMU ITPAaBOBBIMHU akTamu Poccuiickoit denepanum, 3aKkOHaMH ¥ UHBIMUA HOpMa-
THBHBIMU TIPABOBHIMU aKkTaMu cyObekToB Poccuiickoii denepaiiny, MyHUIIUTATLHBIMUA TPABOBBIMU
akTamu. B ykazaHHOM ciiydae aocyaeOHoe (BHeCyneOHOe) 00XKaTOBaHUE 3asBUTETIEM PEHICHUN U
neiictBuil (6e31eicTBUSA) MHOTO(YHKIIMOHAIBHOTO IIEHTpa, pabOTHMKA MHOTO()YHKIIMOHAIBEHOTO
LIEHTPa BO3MOXKHO B ClIy4ae, €CIM Ha MHOTO(QYHKIIMOHAIbHBIN LIEHTp, pellieHus u aeiicteus (0es-
JIeCTBUE) KOTOPOTo 00XalytoTCsl, BO3JIOXKEHa (YHKLHUS IO MPEeJOCTaBICHUI0 MYHHIIMIIAIbHBIX
YCIIYT B TIOJIHOM OOBEME B TIOPSIZIKE, ONpeACIeHHOM YacThio 1.3 ctateu 16 deaepanbHOro 3aKoHa
Ne 210-®3;

10) TpeOoBaHue y 3asBUTENS MPU MPEAOCTABICHUH MYHULUNAIBHONW YCIYTM JTOKYMEHTOB
Wi nHGOPMAIIUU, OTCYTCTBUE U (UJTM) HEAOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAUCH MPHU MEPBOHA-
YJaJlbHOM OTKa3€ B IpUEME JIOKYMEHTOB, HEOOXOIUMBIX MJI IPEJOCTAaBICHUS MYHHIIMIIAIbLHOU
yCIyTd, TU00 B MPEIOCTaBICHUU MYHHUIIUIAIBLHOW YCIYTH, 32 HCKIIOUEHHUEM CITy4aeB, MPeayCcMOT-
peHHbIX MyHKTOM 4 yactu 1 ctatbu 7 @enepanbHoro 3akoHa Ne 210-®3. B ykazanHoM ciiydae J10-
cynebHoe (BHecyneOHOe) o0kaloBaHHME 3asBUTENIEM pElIeHUN U aelcTBUi (0e3neiicTBUs) MHO-
ropyHKIMOHAJILHOTO IEHTpa, padOTHHKA MHOTO(PYHKIIMOHAIBHOIO ILIEHTPAa BO3MOXHO B ClIydae,
€CIIi Ha MHOTO(YHKIMOHAJIBHBIN IIEHTp, pelieHus U JieiicTBus (Oe31eiCTBIE) KOTOPOro ooxamy-
I0TCA, BO3J0XE€Ha (PYHKIMS MO MPEJOCTaBICHHIO COOTBETCTBYIOLIUX MYHHIMIAIBHBIX YCIYr B
MOJIHOM 00beMe B TOpsIKE, ornpene’aeHHoM 4acThio 1.3 ctarbu 16 ®denepanbHoro 3akona Ne 210-
3.

5.2. O6mue TpeboBaHMS K MOPSAKY MOJAYH U PACCMOTPEHHS SKaTO0BI

1) XKanoba nogaercs B MUCbMEHHOI popMe Ha OyMa)kHOM HOCHUTEIE, B JJIEKTPOHHOU (hopme
B AJMMHHUCTPAIUIO, MHOTO(QYHKIIMOHATIBHBIN LIEHTp JHMOO0 B COOTBETCTBYIOIIMH OpraH rocynap-
CTBEHHOM BJacTH (OpraH MECTHOTO CaMOYIIpaBJeHHs) MyOIMYHO-TIPAaBOBOTO 00pa30BaHus, SIBIISIO-
Uics ydpeauTeneM MHOro(yHKIIMOHAIBHOIO IEHTpa (Aajee — ydpeauTellb MHOTrO(YHKIIHO-
HaJBHOTO MeHTpa). XKamoObl Ha pemieHus], TPUHATHIE TJIaBOM AJMUHUCTPAIUH, TTOJAIOTCS B BBIIIEC-



CTOSIIIIMK OpraH (MpU €ro HAJIMYWHK) JUO0 B CIIy4ae €ro OTCYTCTBHSI PacCMAaTPUBAIOTCS HETIOCPE/I-
CTBEHHO TIaBoi AjmuHHCTpanuu. JKamoObl Ha pemeHus W aeicTBus (Oe3nelcTBue) pabOTHHKA
MHOTO()YHKITHOHATHHOTO I[EHTPA MOJMAIOTCS PYKOBOAUTETIO ITOr0 MHOTO(YHKIIMOHAIBHOTO IICH-
Tpa. XKayoOwl Ha pemeHus u aeicTBHs (0e3elicTBre) MHOTO(YHKITMOHAIBHOTO IIEHTPa TOIAt0TCs
YUPEAUTETI0 MHOTO(YHKITMOHATILHOTO IIEHTPA WK AOKHOCTHOMY JIUITY, YIIOJTHOMOYEHHOMY HOP-
MaTHBHBIM IPABOBBIM aKTOM CcyObekTa Poccuiickoit denepanum.

2) XKanoba Ha pemieHust U neicTBus (Oe3aeiicTBUE) OpraHa, MPEAOCTABISIONIETO MYHHUIIH-
MaJIbHYIO YCIYTY, JOJDKHOCTHOTO JIMIA OpPraHa, MpeloCTaBIIAIONIEr0 MyHUIUIIAIbHYIO YCIYTY, MY-
HULMIAIBHOTO CIIY)KaIEro, pyKOBOJIUTEINS OpraHa, PeA0CTaB/ISIIOIIEr0 MyHUIIUIAIBHYIO YCIYTY,
MOJKET OBITh HAIpaBJieHA [0 MOYTe, Yepe3 MHOTO(QYHKIIMOHATIbHBINA LIEHTP, C UCIIOJIb30BAHUEM HH-
(opManMOHHO-TEJIEKOMMYHUKAIMOHHOW ceTH «MHTepHeT», ouIMansHOro caiiTa opraHa, mpeo-
CTaBJIAIOIIET0 MYHULHUIAIBHYIO YCIYTy, €AMHOrO MOopTalia rOCYAapCTBEHHBIX M MYHHIIMITAIbHBIX
yCIyT MO0 PEerHOHAIBLHOTO MOPTAIa TOCYJAPCTBEHHBIX M MYHHIIMITABHBIX YCIIYT, a TAKKE MOXKET
OBITh TIPHUHSATA NIPU JUYHOM TpHeMe 3asBuTensd. JKamoba Ha pemeHus U nercTBus (Oe3aencTBre)
MHOTO()YHKITHOHAJIBHOTO IICHTpa, pPabOTHHUKAa MHOTO(YHKIMOHAIBLHOTO IIEHTPA MOXET OBITh
HampaBJieHa IO MOYTe, C MCIOJIb30BaHUEM HH(OPMALMOHHO-TEIEKOMMYHUKAIMOHHON ceTn «lH-
TEPHET», OPHUIMATEHOTO caiiTa MHOTO(YHKIIMOHAIBHOTO IIEHTPa, €AMHOTO MopTaia ToCy1apCTBeH-
HBIX ¥ MYHULHUIAIBHBIX YCIYT JUOO PErHOHaIbHOIO MOpTajia rOCYAAPCTBEHHBIX U MYHUIUIIATb-
HBIX yCIIYT, a TAK)KE MOXKET OBITh MPUHSTA TIPU JTHYHOM IIPUEME 3asIBUTEIIS.

5.3. XKanoGa momKHa coaepKaTh:

1) HauMeHOBaHUE OpraHa, MPEJOCTABJIAIOIIEr0 MYHULUIAIbHYIO YCIYTy, JOJKHOCTHOI'O
JMIa OpraHa, MpeJoCTaBISIOIEro MyHUIMIAIBHYIO YCIYTy, JU00 MYHUIMIAIBHOIO CIY)KAaLIero,
MHOTO()YHKIIHOHAJIEHOTO LIEHTPA, €r0 PyKOBOAMTENS U (WIM) paOOTHHKA, PEIICHHUS W JEHCTBHSA
(Oe3nelicTBHE) KOTOPBIX 00KATYIOTCS;

2) ¢pamminio, UMs, 0TUECTBO (IIOCIIEIHEE — IIPU HAJTUYUU), CBEICHUS O MECTE JKUTEIbCTBA
3asBUTEN — (hU3MUYECKOro Jula 1100 HaUMEHOBaHUE, a TaKXKe HoMep (HoMepa) KOHTAaKTHOTO Te-
nedoHa, agpec (agpeca) AIEKTPOHHOW MOYTHI (TPU HAJTWUYHMH) W MOYTOBBIA aJpec, MO KOTOPHIM
JI0JKEH OBITh HAaIpaBJIeH OTBET 3asiBUTEIIO;

3) cBeneHus 00 00XKaTyeMbIX peHIeHUsIX U JeUCTBUsIX (0e3aeicTBUM) A IMUHUCTPAIIUU TO-
POJICKOrO NOCENEHUs] bepUHrOBCKUM, JOJKHOCTHOIO JIMLA, WJIA MYHHMIMIIAIBHOTO CIIY)KAIETOo,
MHOT0(YHKIIMOHAJIBHOTO LIEHTPA, PA0OTHUKA MHOTO() YHKIIMOHATILHOTO LIEHTPA;

4) noBOABI, HA OCHOBAaHMM KOTOPBIX 3asBUTEIb HE COIJIACEH C PElIeHUueM U JieicTBreM (6e3-
neiicTBrueM) AIMUHHUCTPAIMN TOPOICKOrO MOCENEHUs, T0OJKHOCTHOTO JIMLA OpraHa, WK MyHUIIU-
NAJIBHOTO CJIY’KAIllero, MHOTO(QYHKIIMOHAIBHOTO IEHTpa, pabOTHHKAa MHOTO()YHKIIMOHAJIBHOTO
LEHTpa. 3asgBUTEIEM MOTYT OBbITh IMpPEICTaBICHBI JOKYMEHTHI (IIPU HAJTUYMU), MOATBEPHKAAIOIINE
JIOBOJIbI 3asIBUTENS, TMOO0 UX KOIHH.

5.4. XKanoGa, moctynuBIIasi B OpraH, MPeJOCTaBIAIONMN MyHULIUIAIBHYIO YCIYTY, MHO-
ropyHKIMOHAJIBHBIN LIEHTP, YYPEAUTEII0 MHOTO(QYHKIIMOHAIBHOIO LEHTPA, JMOO BBIIECTOSIINN
OpraH, MOJUIEXKHUT PAaCCMOTPEHUIO B TEUEHHE MATHAALATH PabOUYMX THEH co THS ee perucTpanuu, a
B cllydae 00’KaJOBaHMsI OTKa3a OpraHa, IpPEJOCTaBISAIOLIEI0 MYHUIUNAIBbHYIO YCIYTy, MHO-
ro()yHKIIMOHAJILHOTO 1IEHTPA, B IpUeMe JOKYMEHTOB y 3asBUTENs JTUOO B UCIPABIECHUH JOMYIICH-
HBIX OMEYaTOK M OIIMOOK WM B ciiydyae 00KaloBaHUs HapyUIEHHs] YCTAaHOBIEHHOTO CPOKa TaKHX
UCHPABJICHUN — B T€UEHUE MATH pabouux THEH CO AHS €€ pEerUCTpaIiH.

5.5. Tlo pe3ynbraTam paccCMOTPEHHS KaloObl IPUHUMAETCS OJJHO U3 CIEAYIOIINX PEIICHHM:

1) sxano0a yZOBIETBOPSETCS, B TOM YHCIE B (pOpME OTMEHBI MIPUHATOTO PEIICHHs], UCTIPAB-
JIEHUS JOMYIIEHHBIX OMEYaTOK M OIMMOOK B BBIJAHHBIX B pe3yibTaTe MPEIOCTaBICHUS MYHHUI[H-
MAJIBHOW YCIIYTM JOKYMEHTaX, BO3BpaTa 3asBUTEIIO JCHEKHBIX CPEACTB, B3UMAHHUE KOTOPBIX HE
MPEyCMOTPEHO HOPMATHMBHBIMU MPAaBOBBIMU akTaMu Pocculickoit denepanyu, HOPMATUBHBIMU
MPaBOBBIMU aKTaMu cyObekTOB Poccuiickoit denepanuu, MyHUITUTATLHBIMEI PABOBBIMU aKTAMU;

2) B YAOBJICTBOPCHUU ’KaJI00bI OTKA3bIBACTCA.



OcHOBaHMEM /ISl OTKa3a B yIOBICTBOPCHUH JKAIOOBI SBISICTCS TPU3HAHUE TTPABOMEPHBIMHU
necTBuil (0e31eMCTBHUS) OpraHa, MPEJAOCTaBIISIONIETO MYHHUITUTIAIBLHYIO YCIYTY, a TaKXe JOJIK-
HOCTHBIX JIMIL, MYHUIMINAJIBbHBIX CITY’KalllnuX, MHOI‘O(byHKI_[I/IOHaJIBHOFO LCHTpa, pa6OTHI/IKa MHO-
ro()yHKIIMOHAILHOTO IIEHTPA B XOJI€ MPEIOCTABICHUSI MYHHUIIUIIATBHON YCITyTH.

5.6. He no3niHee JiHs, CIEMYIONIETO 3a JHEM MPUHATHS PEUICHUs], YKa3aHHOTO B IyHKTE 5.5
3asIBUTEIIO0 B MUCHBMEHHON (POpME U 10 JKETaHUIO 3asBUTENS B DJIEKTPOHHOH (popMe HampaBiiseTcs
MOTHUBHUPOBAHHBIN OTBET O PE3yJIbTaTax PACCMOTPEHUS JKaJ00bI.

5.6.1. B ciydae npu3zHaHUS KaIOOBI MOJICKAIIEH YIOBIECTBOPEHHIO, B OTBETE 3asIBUTEIIIO,
yKa3aHHOM B IyHKTE 5.5, maercst mHGOpManus O JACHCTBHUIX, OCYIIECTBIISIEMBIX OPTaHOM, IPEIo-
CTaBJIIOIIUM MYHHUIMIIAIBHYIO YCIYT'Y, MHOTO(YHKIIMOHAIBHBIM IIEHTPOM, B LEJIAX He3aMe IH-
TEJBHOI'O YCTPAHEHMsI BBISBJICHHBIX HapYIIEHUH IIPU OKAa3aHUM MYHUIMNAIBHOM YCIIYIH, a Takke
MIPUHOCATCS U3BUHEHMS 32 JOCTaBJICHHbIEC HEY100CTBA U yKa3bIBaeTCsl MH(GOpMaLUs O JalbHEHIINX
JEUCTBUSAX, KOTOPbIE HEOOXOIUMO COBEPIINTH 3aSBUTENIO B LEISIX MOJYYCHUS MYHHULIUNAIBHOU

YCIIYTH.

5.6.2. B ciayuae npu3HaHus Kajao0bl HE MOJICKAIIEH YIOBICTBOPEHUIO, B OTBETE 3asIBUTE-
JI10, YKa3aHHOM B MYHKTE 5.5, Mar0TCs apryMEHTUPOBAHHBIE Pa3bsICHEHUSI O MPUYUHAX TPUHSITOTO
pelieHus, a Takke nHGopMalus o MopsiiKe 00Kan0BaHUS MIPUHITOTO PELICHUS.

5.7. B cnyyae ycTaHOBIEHUS B XOJ€ WUJIH 1O pe3ylbTaTaM PacCMOTpPEHUs KaloObl Mpu3Ha-
KOB COCTaBa aJMHHUCTPATUBHOTO MPABOHAPYUIEHUS] WM MPECTYIUICHHUS JOJKHOCTHOE JUUO, pa-
OOTHUK, HaJIeJICHHbIE TOJTHOMOYMSIMH IO PACCMOTPEHHIO kanol, He3aMEeMUTENbHO HAMpPaBISIOT
HMMEIOIINECS MAaTepUAIIbl B OPTaHbl IPOKYPATYPHI.

[Ipunoxenne Nel
K AJIMUHUCTPATUBHOMY PETJIaMEHTY
AJIMUHHCTpALIUU CETBCKOTO
rnmoceneHus MeHbBIIBIBIHO
(bnanx 3as61eHUsL 015 NOAYUEHUS MYHUYUNATILHOU YCayeu)

I'maBe cenpckoro noceneHuss MeWMHBIMUIBIBIHO
YyKOTCKOro aBTOHOMHOT'O OKpYyTa

Enguro O.B.

Ot

(bamumust, UM, OTYECTBO 3asIBUTEIS)

aZipec MecTa KUTEITHCTBA/HAX 0K ICHHUS )



TenedoH: ,

3J1. ajpec/moura:

3ASBIJIEHUE
[Ipoury 1aTh MUCHMEHHEIE PA3bACHEHHS
K 3asBiieHuio npuararo:
«  » T.
(moamuce)
A, , TAI0 COTJIa-

cre Ha 00paboTKy MOUX MEPCOHAIIBHBIX JaHHBIX, , HA CIEYIOIUX YCIOBUAX:

1) o0OpaboTka MOMX MEPCOHAIBHBIX JAHHBIX OCYIIECTBISICTCS MCKIIOYMTEIBLHO B IEISX
IPEJOCTABIEHUS] MyHUIMIAIbHON yciyru «Jlaua NMMCbMEHHBIX Pa3bsCHEHUH HaJororjareibliu-
KaM, TUIaTeNIbIIMKaM cOOPOB M HAJIOTOBBIM areHTaM I10 BOIIPOCaM MPUMEHEHHsT HOPMAaTHBHBIX Ipa-
BOBBIX aKTOB AHAJIbIPCKOI'0 MYHHUIIMIIAJIBHOTO pailoHa O MECTHBIX HAJIOrax v cOopax».

[lepevyeHp MOMX MEPCOHATBHBIX JTAHHBIX, IIEPEJAaBACMbIX Ha 00paboTKy: paMumus, UM, OT-
4ecTBO (IpU HAJIMYUM); 1aTa POXKJIEHHs; ACIOPTHBIE 1aHHbIE; KOHTAKTHbIN Tese(oH (JIOMALIHUH,
COTOBBIH, paboumii), aipec AMEKTPOHHOHN MOYTHI; (PAKTUIECKHIA aIpeC MPOKUBAHUSI.

2) s jparo coryacue Ha 00pabOTKy CBOMX MEPCOHANBHBIX JAHHBIX, TO €CTh COBEpIICHHE, B
TOM 4YHCIIE, CICIYIOIIHMX NCHCTBHI: 00paboTKy (BKIHOYas cOOp, CHCTEMAaTH3alHI0, HAKOILICHUE,
XpaHeHHe, yToUHeHue (0OHOBIIEHUE, H3MEHEHHE), UCIIOIb30BaHKE, 00€3/IMUUBaHuE, OJIOKUPOBAHHE,
YHUYTOXCHHE TIEPCOHANBHBIX JaHHBIX), & TAK)KE Ha Tepeady Takoi WH(POPMAIMK TPETHUM JIUIaM,
B CIy4asiX, YyCTAHOBJICHHBIX HOPMATUBHBIMU JOKYMEHTAMH  BBIIIECTOSALIMX OPraHoB U 3aKO-
HOJIATEITLCTBOM;

3) HacrosimIee corjacue IeHCTBYeT 6eccpoUHo;

4) HacTosIIee COrjiacue MOXET OBITh OTO3BAHO MHOW B JIFOOOH MOMEHT IO COTJIANICHUFO
CTOpOH. B ciydae HempaBOMEpHOro MCIOJIBb30BaHUS MPEJOCTABICHHBIX JaHHBIX COTJIACHE OT3bIBa-
€TCsSl MOUM TICbMEHHBIM 3asBJICHUEM MTEPCOHATBHBIX TaHHBIX;

5) s uMero mpago 1o 3ampocy Ha mojydeHne HHpOpMAInK, Kacaroeiics 00paboTKH MOUX
MEPCOHANBHBIX JAHHBIX (B COOTBETCTBHHM C M. 4 cT. 14 ®denepanbHoro 3akoHa ot 27.06.2006r. Ne
152-®3).

[TonTBepxkmato, dYro oO3HaKOMJIEH (a) ¢ ToJoxeHusMu DenepanbHOTO 3aKOHA OT
27.07.2006r. Ne 152-@3 «O nepcoHaNbHBIX JaHHBIX», NpaBa U OOS3aHHOCTH B 0OJACTH 3aILUTHI
MEPCOHAIBHBIX JAHHBIX MHE Pa3bsICHECHBI.

« » T.

(moamuce)



[Ipunoxenne Ne2
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
AJIMUHUCTpALINH CETBCKOTO

nocejeHuss MeUHBITHIBIBIHO

(bnank 3as61eHusi 06 ucnpasieHuu
O0ONYUWEeHHbIX ONeYamoK U OWUOOK 6
BLIOAHHBIX 8 pe3Ylbmame nPedoCmasiLenus
MYHUYURANBHOU YCILY2U OOKYMEHMAX)

I'naBe cenbckoro noceneHuss MelHBITMIBIBIHO
YyKOTCKOro aBTOHOMHOI'O OKpyTa
Ensuaro O.B.

Ot




(bamMumust, UM, OTYECTBO 3asIBUTEIIS)

aJipec MecTa KHUTEIbCTBA/HAXOXKICHNUS)

TenedoH: )

3J1. aapec/moura:

3ASBJIEHUE

[Ipoury ucnpaBuTh JOMYIIEHHYIO OLIMOKY (OIIEYaTKYy)
B

(YKka3bIBaeTCs BUJ M PEKBH3HTHI JJOKYMEHTA, BBIIAHHOTO TI0 PE3yJIbTaTaM MPeA0CTABICHHS MyHHIIUNAILHON YCIYTH, B
KOTOPOM JIOIIyIIIeHa OIHOKa (0IevaTka))

3aKJIIOYAaroIyIOCA B

(YKka3bIBaeTCs OMUCAHUE OMEYaTKH (OMIMOKH), IPU HEOOXOIMMOCTH YKa3bIBACTCSI JOKYMEHT, TOITBEPKAAOIINI HATTK-
YHUe OIIMOKH)

K 3asBnenuro npunarato:

« » T.

(moamuck)

[Tpunoxxenne Ne 3
K AZIMUHUCTPAaTUBHOMY PETJIAMEHTY
AJIMUHUCTpALIMH CETHCKOTO
noceneHus MelHBITUIBIBIHO

BJIOK-CXEMA

1.ITpuem 3asBrieHus

2.01Ka3 B MMpUEME 3a4BJICHHA, B ClIydaC HAJIUIUA OCHOBaHMUI1 JJId OTKa3a B MPHUEME 3asBJICHUA



3.Ilpuem u peructpanus 3asiBICHUS, B CIy4ae OTCYTCTBHUS OCHOBaHMII /17151 OTKa3a B IpUEME 3asiB-
JICHUS

4.1ToarotoBka NMCbMEHHBIX Pa3bsICHEHUH IO BOIIPOCY IPUMEHEHNSI HOPMATUBHBIX ITPABOBBIX aK-
TOB O MECTHBIX HaJIoTrax u cOopax jau00 0TKa3 B MPEIOCTABICHUH YCIIYTH

5. Beigaua pesynbTaTa NpeaoCTaBICHHS YCIYT U



