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AJIMAHUCTPALMS
CEJbCKOTI'O MOCEJEHUS BAETH

HOCTAHOBIIEHMHE

ot 20 uronsa 2022 roga Ne 32 c.Baern

OO0 yTBEepXKICHUHM AJIMHHHCTPATHBHOTO
perlaMeHTa MO IPENOCTABICHUIO MYHU-
munanbHor  yenmyru  «lIpenocraBnenue
MMAUCbMEHHBIX Pa3bsICHEHUW HaJOTO-
IJIATENIbIIMKAM W HaJOTOBBIM areHTaM
10 BOMPOCAM MPUMEHEHUS HOPMAaTHUB-
HBIX TIPAaBOBBIX AaKTOB O MECTHBIX
Hajorax M cOopax Ha TEPPUTOPUU
CEJIbCKOr0 nocesneHus Baern»

B nensx peammzanuu rmnpaB M 3aKOHHBIX MHTEPECOB TPXIAH U OpraHU3alUi Mpu
UCIIOJIHEHUHM OpTaHaMHM MECTHOTO CaMOYTMPAaBJICHUS MYHHUIIUIIAIBHBIX YCIIYT, 0Oectie-
YeHUs! ITyOJIMYHOCTH U OTKPBITOCTH JAHHOM JIESITEITbHOCTH, TIOBBIIIICHHS KaYeCTBa U IOCTYTI-
HOCTH MPEIOCTaBICHUS MYHUIIUTIAIBHBIX YCIYT, B COOTBETCTBUU ¢ DefepaibHbIMU 3a-
koHamu OT 06 okTs10pst 2003 1. Ne 131- @3 «OO6 0o01IMX MPUHIUAIIAX OpTraHU3alid MECTHOTO
camoynpasieHust B Poccuiickoit @enepanum», ot 27 utons 2010 roga Ne 210-D3
«O0 opraHM3aIMu NPEIOCTaBICHUS TOCYAAPCTBEHHBIX W MYHHUITUTIATBHBIX YCIIYTY,
PYKOBOJICTBYSICh Y CTaBOM CEJILCKOTO MocesieHus: Baeru, AAMUHUCTpALUS CEIBCKOTO
nocesieHus: Baeru

I[TOCTAHOBJIAIET:

1. YTBepauTh npunaraemMblii aIMUHUCTPATUBHBIN PEriIaMeHT MO MpeaocTaBIie-
HUI0 MyHHIUMNAIbHOU ycnyru «lIpemocTaBieHne MUCHMEHHBIX pa3bsCHEHUH HAIO-
roriaTeNbIIMKaM W HaJIOTOBBIM areHTaM IO BOIMpPOcaM MPUMEHEHHUS HOPMAaTHBHBIX
MIPABOBBIX aKTOB O MECTHBIX Hajorax M coopax Ha TEPPUTOPHUH CEIHCKOTO MOCEICHUS
Baerun».

2. OGHapoI0BaTh HACTOSIIEE TOCTAHOBJICHHE.

3.Hacrosiiiee moctaHoBieHNE BCTYMAET B CUITY CO JIHS €ro O(PHUIIHAIBHOTO 00-
HapOJOBaHUS.

4. KoHTpOJIb 32 HUCIIOJIHEHUEM HACTOSIIEr0 MOCTAHOBJICHUSI OCTaBJISIO 3a CO-
Ooil.

['maBa AqMuHHCTpalIKU
CEJBCKOT0 nocesenus Baern B.H.borapes



YTBEPXEH
MMOCTAHOBJICHUEM AJIMUHUCTPALIMHU
CEJIbCKOro nocenieHust Baern AHaabIpckoro my-

HULIAIIAJILHOTO paiioHa
ot 20 uroust 2022 r. Ne 32

AJIMUHUACTPATUBHBINA PETJIAMEHT

IIPENOCTABICHNUs MYHUIMNAIBHOU ycinyru «lIpegocraBiieHHe NUCBMEHHBIX Pa3bsCHEHUN
HaJIOrOIJIaTEeIbIIMKAM U HAJIOTOBBIM areHTaM I10 BOIIPOCaM IIPUMEHEHHUS] HOPMAaTHUBHBIX IIPABOBBIX
aKTOB O MECTHBIX HaJIOTaX U cOOpax Ha TEPPUTOPHUHU CEIILCKOTO rocenaeHus Baerny»

1. OO0ume noJoxeHus
1.1. ITpeamer peryupoBaHus aIMUHHUCTPATUBHOTO PErJIAMEHTA

AJMUHUCTPAaTUBHBIM pErjJaMeHT 10 MPEAOCTaBICHUI0 MyHuIunanbHOM yciayru «llpemo-
CTaBJICHHE IMCBbMEHHBIX Pa3bACHEHUN HAJIOTOIUIATENbIIMKAM I10 BOIPOCaM IPUMEHEHUs HOpMa-
TUBHBIX NIPABOBBIX aKTOB CEJILCKOTO MoceseHus: Baern o MecTHBIX Hayorax u cbopax» pa3paboTaH
B LIEJISIX MTOBBIIIEHUS Ka4eCTBA IPEIOCTABIICHUS U JOCTYITHOCTH MYHUIIUIIAIBHOM YCIIYTH, CO3AaHHUS
KOM(OPTHBIX YCIOBUH JUIsI TOTyYSHHSI PE3yIbTATOB MPEIOCTABICHUS MYHUIIUTIAIEHON YCITYTH.

1.2. Kpyr 3asButenei.

3asiBUTENSAMU, UMEIOLUM IIPABO HA IMOJIyYEHHE MYHUIUMNAIBHON yCIyrH, SIBISIOTCS HU3n-
YEeCKHE WM FOPUIMUYECKUE JIUIA JINOO MX YIOJTHOMOYCHHBIC MPEICTABUTEIH, OOPATHBIIUECS B all-
MUHHCTPALIMIO CEJIbCKOTO TocenieHus Baeru (manee — AQMUHUCTpAIUs) € 3alPOCOM O MPEIOCTaB-
JICHUA MYHHIIMIIAIBHOW YCIIYTH, BBIPQKCHHBIM B YCTHOM, MMCbMEHHON WIIM 3JICKTPOHHOU (opme
(manmee — 3asiBUTEINHN).

1.3. TpeGoBaHus K NOpAAKY UHPOPMHUPOBAHUS O MPETOCTABICHUN MYHUIIMIIATBHON YCIYTH

1.3.1. UadopmupoBaHue 3asBUTENICH 110 BOIIPOCAM MPEAOCTABICHUS MyHUITUTIATBHOU YCITy-
T'H OCYIIECTBIISIETCS TTOCPECTBAM:

- HETIOCPEACTBEHHO B AJIMUHUCTpPAIIMHU B YCTAHOBJIEHHBIE TPUEMHBIC THU U YaChl;

- C UCTIOJIb30BaHUEM CPEJCTB TeTIe(OHHOMN CBS3U, DIEKTPOHHOTO HHPOPMHUPOBAHHUS,

- TIOCPEJCTBOM pa3MeIIeHHs] B MHPOPMAIIMOHHO-TEICKOMMYHHKAIIMOHHBIX CETSIX OOIIEro
MOJIb30BaHUS.

- TIPEIOCTABJICHUS 3asBUTEII0 HHPOPMAIIMH B MUCbMEHHOU (hOpME 10 MOYTE WIIH DJICKTPOH-
HOM 1ouTe.

1.3.1.1. CBenenust 0 MECTOHAXOXKICHUH, KOHTAKTHBIX TeledoHax (TeaedoHax ams CIpaBokK),
azpecax JIEKTPOHHOM MOYThI A IMUHUCTPALINU:

689534, Ananpipckuii paiioH, c. Baern, yn. Llentpanshas, 1. 10.

Pexum paboThl AIMUHUCTpPALIUU:

ITonenenbHUK, BTOPHUK, cpena, yetBepr- ¢ 9.00 no 17.45 yacos, natauna ¢ 9.00 no 17.30,
niepepsiB ¢ 13.00 o 14.30;

tenedoH A cupaBok: 8(42732)98-2-47,

ajipec aneKTpoHHoM mouThl: SeloVaegi@mail.ru,

Anpec odunmanbHOro caita AJIMUHHCTpAalUU AHAIBIPCKOIO MYHHUIMIIAIBHOTO paiioHa:
www.anadyr-mr.ru
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1.3.2. Ha odunmansHom caiite, B geaepaabHOM peecTpe, Ha EnuHoM noprasne u Ha uH}op-
MAI[MOHHBIX CTEHJAaX B MOMEHICHUSX ATMUHUCTPAIIUU Pa3MEIIaeTCs CIeAyIomas ClipaBoYHasi WH-
dhopmarus:

— 0 MeCTe HaXOXJeHHS U rpaduke paboTbl AJIMHUHUCTPAINH;

— cmpaBoYHbIX TeneoHAaX AJMHHUCTpAIlMM, B TOM 4YHCJIE HOMepe TenedoHa-
aBTOMH(pOPMATOPA;

— ajpecax o(QUIMAIBHOTO CaiTa, a TaKKe JIECKTPOHHOU MOYTHl U (W) hOopMbl 0OpaTHOM
CBSI3M AJIMUHUCTPALIMU B MHPOPMAITMOHHO-TEIIEKOMMYHUKAIIMOHHOU ceTu «HTepHEeT».

1.3.3. Ha ounmansHOM caiiTe KpoMe ClpaBOoYHOM WH(pOpMaI, yKa3aHHOUW B TyHKTE 1.3.2
HACTOSIIET0 AJIMHHUCTPATUBHOTO PETIIAMEHTA, pa3MeIaeTcsl cleayromas nHPopMaIus:

— rpaduK npuemMa 3asBICHHIA;

— TEKCT HACTOALIET0 AJIMUHUCTPATUBHOTO PETJIAMEHTA;

— TOPSAIOK MOJy4YeHUsT MH(OPMAIMH 3asSBUTEISIMH TI0 BOIPOCAM INPEIOCTABICHUS MYHHU-
LUIIATBHON YCIYTH, CBEIEHUH 0 XOJIe MPEAOCTaBICHHS YKa3aHHbBIX YCIIYT;

— MepeYeHb HOPMATHBHBIX IPABOBBIX AKTOB, PETYIUPYIOMIMX MPEIOCTABICHUE MYHUIIU-
MaJbHOMN YCIyTH;

— TOPSJIOK J10Cy/1e0HOTO (BHECYAEOHOr0) O0KAJIOBAHMS PEIICHUM U AeUCTBUM (Oe3neii-
CTBUS) AIMUHUCTPALIUU U €€ JOKHOCTHBIX JIUIL;

— (hOopMBI 3asBIICHUN /IS 3AIIOTHEHUS ¥ 00pa3IIbl 3aII0THEHUS 3asIBICHUIA.

1.3.4. Ha Exuaom mopTtane Kpome crpaBOYHON HMH(MOpMAaIyu, yka3aHHOW B myHKTe 1.3.2
HACTOSIIEro AJIMUHUCTPATUBHOTO PETJIAMEHTA, pa3MeIlaeTcs caelyromas HHpopmarus:

— TIOPSJIOK MOJY4YeHUsT MH(OPMAIMH 3asSBUTEISIMH 110 BOIPOCAM INPEIOCTABICHUS MYHH-
LUIATBLHON YCIIYTH M YCIYT, KOTOpPbIE SBJISIOTCS HEOOXOAMMBIMU M 00s3aTENIbHBIMU /ISl MIPeJio-
CTaBIICHHUSI MyHUIIMTIAIGHOW YCIIYTH, CBEJICHUH O X0J1€ TPEAOCTABICHHS YKa3aHHBIX YCIIYT;

— IepeYeHb HOPMATHUBHBIX IPABOBBIX AKTOB, PETYJIUPYIOIIUX MPEIOCTABICHUE MYHUIIU-
IaJIbHOM YCIIyTH;

— HUCUEpIIbIBAIOIIUI NepeYeHb JOKYMEHTOB, HEOOXOAUMBIX Ul IPEAOCTABICHUS MYHUIIU-
MAIBHOW YCITyTH, TpeOoBaHUA K O(pOPMIICHHIO YKa3aHHBIX JOKYMEHTOB, a TaK)Xe MEpPEeYeHb JIOKY-
MEHTOB, KOTOpBIE 3asBUTEIb BIPABE MPEICTaBUTh 110 COOCTBEHHOI MHUIMATUBE;

— KpYT 3asiBUTENEH;

— CPOK IPeA0CTaBIECHHS] MyHULIUTIAIILHON YCIYTH;

— Ppe3ynbTaThl MPEAOCTABICHHSI MYHHUIMITATHHON YCIYTH, MOPSAOK MPEICTaBICHUS JOKY-
MEHTA, SIBJISIOLIET0Cs Pe3yIbTaTOM MPEJOCTaBIECHUS MyHUIIMIIATBHOMN YCIyTH;

— HMCUEPITBIBAIONINI TIepeueHb OCHOBAHHM /ISl 0TKa3a B MPEIOCTABICHUN MYyHUIIUTIAIEHON
yCIYTH;

— TOPSJIOK J10Cy/Ie0HOTO (BHECYIAEOHOr0) O0KAJIOBAaHMS PEIICHUM W ACUCTBUM (Oe3meii-
CTBMsI) AIMUHUCTPAIIMU U €€ TOJDKHOCTHBIX JIMLL;

— (hopMBI 3asBIICHUN /IS 3AIIOTHEHUS 1 00pa3Ilbl 3aII0THEHUS 3asIBIICHUI.

1.3.5. Ha nundopManiMoHHbIX CTEHAAX B MOMEMICHUSIX AJMHUHUCTPAIMU KPOME CIIPaBOYHOM
uHbopManuy, yKazaHHON B myHKTe 1.3.2 Hacrosero AJIMHUHHCTPATUBHOIO pErjiaMeHTa, pa3me-
jaercs cienyromas uHpopmanus:

— rpaduK npuema 3asBICHHH;

— TOPSJIOK JTOCy/IeOHOTO (BHECYIAEOHOT0) O0KAJIOBAHMS PEIICHUA W ACUCTBUMN (Oe3meii-
CTBHSI) AIMUHUCTPAIIMU U €€ JTOJDKHOCTHBIX JIMIL;

— (popmbl 3asBIIEHUH AJIS 3aMIOJIHEHUS U 00pa3Ilbl 3aMI0JIHEHUS 3asBJICHUM.

1.3.6. Undopmanust o mopsiike U cpokax MpeoCTaBICHHUs] MyHULIUIIAJbHON YCIYTH, pa3Me-
maemas Ha EnuHoMm moprane u gopMupyemas Ha OCHOBaHUM CBEAEHUI, copepkamuxcs B dene-
paIbHOM PEEecTpe, MPEIOCTABIISIETCS 3asBUTEI0 OECIUIaTHO.

Joctyn k uHbOopMauu o cpokax M MOpsJIKe MPeIOCTaBIECHUS YCIYTH OCYyILEeCTBIseTcs 6e3
BBHITIOJTHEHUS 3asBUTENIEM KaKUX-TH00 TpeOoBaHMii, B TOM uncie 0e3 UCTIOIb30BaHUS TPOrPaMMHO-



ro obecrnevyeHusi, yCTaHOBKa KOTOPOTrO Ha TEXHUYECKHE CPE/ICTBA 3asBUTENS TPEOyeT 3aKII0YCHHUS
JUIEH3MOHHOTO WM HHOTO COTJAIIGHHs C TpaBooOiajareneM MPOrpaMMHOTO O0eCIedeHHs,
MpelyCMaTPUBAIOIIET0 B3UMaHUE TUIAThl, PETUCTPALIMIO WM aBTOPU3ALIMIO 3asIBUTEINS, WIHA MIPEOo-
CTaBJICHUE UM NIEPCOHAIIbHBIX JIAHHBIX.

1.3.7. IlpenocraBnenne uH(pOpMAIUK 3aSBUTENIO B YCTHOH (hopme 1o TenedoHy WM MpU
JMYHOM OOpPAIIEHUH OCYIIECTBIIAETCS MO CICTYIOIINM BOIIPOCAM:

— JaTta MOCTYIUIEHUs B AJIMUHHMCTPALAIO 3asIBJICHUS O MPEJOCTABICHUH MYHHMIIMIAIbHOU
YCIIYTU U BXOJSIIEM HOMEpE, MOJl KOTOPHIM 3aperucTpUpOBaHO yKa3aHHOE 3asiBlieHHE, 00 OTBET-
CTBEHHOM paOOTHUKE AJMUHUCTPAIMH, PACCMATPHUBAIOIIETO 3asIBIICHUE;

—XOJI PACCMOTPEHUS 3aASIBICHMUS;

— HOpPMAaTHUBHbIE IIPABOBBIE AKThl, HA OCHOBAHUU KOTOPBIX AJMHHHUCTpALUsI NPEJOCTaBISAET
MYHULUNAIBHYIO YCIIYTY;

— MECTO pa3MelleHus: Ha OpHUIMaIbHOM caiTe AIMHHHMCTpauud M Ha EnuHOM mopTaie
nH(OpPMAaLIUY IO BOIIPOCAM MPEAOCTABICHHS] MYHUIIUTIAIBHON YCIIYTH.

[Tpu npenocTaBIeHUN 3asIBUTEINIO YKa3aHHOW B HACTOAIIEM MYHKTE MH(OpMalUy pabOTHUK
AJMUHUCTpAIUH JIOJDKEH Ha3BaTh CBOIO (DaMUIIMIO, HMSI, OTYECTBO (IIPH HAJIWYHH), JOJDKHOCTD, a
TaK)kKe HaMMEHOBaHHE CTPYKTYpHOTO TMoOJpa3fefieHuss AIMUHUCTpPAlMU, B KOTOpoe oOpaTuics 3a-
SIBUTEITb, U B BEXUIMBOU (hopMe MOApOOHO IPOMH(POPMUPOBATH OOPATUBIIETOCS 110 HHTEPECYIOIINM
€ro BOIIPOCaM.

Bpemst oTBeTa Ha BOMPOCHI 3asABUTENS 1O TEICPOHY WIM NPU JUIHOM OOpalleHud He
JOJDKHO npeBblaTh 10 MUHYT.

B ciydae ecnu i MOArOTOBKH OTBETa TpeOyeTcs: 00JIbIlie BpEMEHH, YeM YCTAaHOBJICHO, pa-
OOTHHK AIMHMHUCTpAIMH, OCYIIECTBISIOMNN YCTHOE WH(GOPMHUPOBAHKE, BIIPaBe MPEAJIOKUTH 3a-
SBUTENIO0 OOpAaTUTHCS IS MOJIyYeHUs HeoOXoaumol uHpopmanuu B MUCbMEHHOUW ¢dopme b0
HA3HAYUTH JIPYToe YA0OHOE BpEMs.

1.3.8. Ilpu oOpamenun 3asButens 3a uHpopManueil B AAMHUHHUCTpAIMIO B NUCHbMEHHOU
(dopMe OTBET Ha MOCTABJICHHBIN B 00OpallleHNH BONPOC M3JIaraeTcsi B MPOCTOM, YETKONW U MOHATHON
dbopme ¢ yka3zaHHEM JO0DKHOCTH, (aMHUIIMH M HHUITUAIOB JIMIA, TIOJITMCABIIETO OTBET, a Takxke ¢a-
MUWJINHK, UMEHHU, OTYeCTBa (MPH HAJIMYUHU) U HOMepa TejaeoHa HEeMmOoCPeACTBEHHOIO MCIOIHUTEIS.
OTBeT 3asBUTEINIO0 HANPABISETCS B MHCbMEHHOW (OpPME MOYTOBBIM OTIPABICHUEM WJIHM MO DJIEK-
TPOHHOH MOYTE B TEYEHHUE TPUALIATH JTHEH CO JTHS pEerucTpaIiii oOparieHus.

1.3.9. Ecnu 3anpammBaemas 3asBuTesIeM MH(OpMAaIUs He MOXKET ObITh IpeaocTaBiieHa 6e3
pasrialeHus CBEACHNUM, COCTABIIAIOIINX TOCYIaPCTBEHHYIO UIIM UHYIO OXpaHAeMylo (eaepaabHbIM
3aKOHOM TaifHy, 3asiBUTENI0 COOOIIAETCS O HEBO3MOKHOCTH J1aTh OTBET 110 CYIIECTBY MOCTaBJIEHHO-
r'o BOIPOCa B CBSI3U C HEJIOMYCTUMOCTBIO pa3IJIallieHUs] COOTBETCTBYIOLINX CBEJCHUI.

1.3.10. OcHOBHBIMU TpeOOBaHUSAMU K MH(GOPMUPOBAHUIO 3asIBUTENIEH IO BOIIpOCaM Ipeo-
CTaBJICHNSI MyHUIIMITAJIILHOW YCIIyTHU SIBIISIOTCS:

— JIOCTOBEPHOCTD U MOJHOTA MPEIOCTaBIIeMON HHPOpMAILIIK;
— YETKOCTb B U3JI0)KEHUU MH(POpMAIUY;

— ya00CTBO ¥ JOCTYITHOCTb MOJIY4YEeHUsI HHPOPMALIUY;

— ONEPAaTUBHOCTbH NPEAOCTaBICHUS HH(DOPMALIHH.

2. Cranzapt npeioCcTaBlIeHUsI MyHULIUTIATbHON YCIyTH

2.1. HaumeHOBaHME MYHUIIMTIAJILHON YCIIYTH.



«[IpenocraBieHre MUCbMEHHBIX PA3bsICHEHUI HAIOTOIIATENbIINKAM 1 HaJIOTOBBIM areHTaM
10 BOIIPOCaM MPUMEHEHHUsI HOPMATUBHBIX MPABOBBIX aKTOB O MECTHBIX HAJIOTaX U cOOpax Ha Tep-
PUTOPHUH CETBCKOTO NoceneHust Baerny.

2.2. HaumeHoBaHue Ooprasa, npeoCTaBIsIONIero MyHUIIUIAIbHYIO YCIYTY.

MyHULMNIATBHYIO YCIYTY MPEAOCTaBIsieT AIMUHUCTpALMs CEIbCKOro moceneHus Baeru
(nanee — Anmunuctpauusi). B coorBerctBuu ¢ nmyHkToM 3 yactu 1 crarbu 7 denepanbHOro 3axko-
Ha oT 27.07.2010 Ne 210-®3 «O06 opraHuzanuu MpeaoCTaBICHUS TOCYAapPCTBEHHBIX U MYHHIIU-
MaJbHBIX YCIYT» OPraHbl, MPEAOCTaBISIONINE FOCYAaPCTBEHHBIE YCIYTH, U OpraHbl, MPeAoCTaBIs-
I0IIME€ MYHULIUINAJIBHBIE YCIYTH, HE BIpaBe TPeOOBATh OT 3asBUTENSI OCYILECTBICHUS JEHCTBUM, B
TOM YHCJE COIJIACOBaHHM, HEOOXOMMMBIX IS IMOJIyYEHUSI TOCYAAPCTBEHHBIX U MYHUIUIATbHBIX
YCIIYT U CBS3aHHBIX C OOpallleHHEeM B UHbBIE TOCY/IapCTBEHHbIE OpPraHbl, OPraHbl MECTHOT'O CaMo-
yIpaBleHUs, OpraHU3aliy, 32 UCKIIIOUEHUEM IOJIyUYEHHUs YCIYT U IMOJIyYeHUs TOKYMEHTOB U HH-
(dhopMaIu, IpeoCTaBIsIEMBIX B PE3yabTaTe TAKUX YCIYT, BKIIOUCHHBIX B TICPEYHH, YKAa3aHHBIC B
yactu 1 ctateu 9 denepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «OO6 opraHuzaiu nperocTaB-
JIEHUS TOCYJAPCTBEHHBIX U MYHUIIUIIATBHBIX YCIIYTY.

2.3. MeXBeJOMCTBEHHOE MH(OPMAIIMOHHOE B3aMMOJCHCTBHE MPH MPEIOCTABICHUN MYHHU-
[UITATBHON YCIIYTH OCYIIECTBISIETCS. B COOTBETCTBHU C TpeboBaHusMu DenepanbHOro 3aKoHa oT 27
utonst 2010 1. Ne 210-P3 «OO0 opranu3anuu NpeaoCTaBiIeHHs TOCYAapCTBEHHbBIX U MYHUIIMIIAIbHBIX

YCIYT».
2.4. Pe3ynbTatT NpeoCTaBIeHUs] MyHULIUIIAIBHONW YCIYTH.
Pe3ynpTaTom npenoctaBieHus MyHULUIAIbHON YCIIYTH SIBIISETCS:

— NUCBMEHHOE Pa3bsICHEHUE 10 BOIPOCAM IPUMEHEHUSI HOPMATUBHBIX IIPABOBBIX AKTOB
VYronbubie Koy 0 MECTHBIX Hajorax u cOopax.
— NUCbMEHHbBI MOTUBUPOBAHHBIM OTKA3 B IPEIOCTABIECHUN MYHULIUMIIAIbHON YCIYyTH.

2.5. Cpok nmpeaocTaBiIeHUs] MyHULIUIIAIBHOW YCIyTH.

Cpok mpeiocTaBiIeHUs] MyHULIMIIANBHOM yCIIyrH cocTaBisieT He Oonee 1 Mecsna co AHA pe-
TUCTpAIUU 3asBJICHUS U MIPHJIaraéMbIX K HEMY IOKYMEHTOB B A TMUHHUCTPALUIO.

2.6. [lepeyeHb HOPMATHBHBIX MTPABOBBIX aKTOB, PETYIHPYIONINX OTHOIICHUS, BOSHUKAIOIIHE
B CBA3M C IIPEIOCTABIIEHUEM MYHULIUIIAIbHON YCIYTH.

OTHo1IeHNs, BOZHUKAIOIINE B CBA3M C MPEIOCTaBICHUEM MYHUIIMIIAIBHON YCIyTH, peryiu-
PYIOTCS CIENYIOUIMMA HOPMATUBHBIMU MPABOBBIMH aKTAMH:

- Koncturynuei Poccniickoit denepanuu;

- ®enepanbHbIM 3ak0oHOM OT 9 ¢espainst 2009 r. Ne 8-O3 «O06 obecniedeHun 10cTyna K UH-
(dhopMaruu o JesTeNIbHOCTH FOCY1apCTBEHHBIX OPTaHOB M OPraHOB MECTHOT'O CAMOYTIPABICHUSY;

- ®enepanbabiM 3akoHOM 0T 27.07.2010 Ne 210-®3 «O6 opraHu3anuy MpesoCTaBICHUS
rOCy/IapCTBEHHBIX U MYHHUIIUIIAIBHBIX YCIYT»;

- HanmorossiM konexkcoM Poccniickoit denepanuu;

- bromkeTHpiM kosekcoM Poccuiickoit deneparuu;

- YcTaBOM CEIbCKOTo mnoceneHus Baerm AHaabIpcKOro MyHMIMIAIBHOTO pailoHa YykoT-
CKOTO aBTOHOMHOTO OKpYTa, YTBEpPXkJAEHHbIN penieHreM CoBeTa JENyTaTOB CEIbCKOTO MOCEIECHUS
Baeru,

- HAaCTOSIIIIUM aIMUHUCTPATUBHBIM PETJIAMEHTOM.

[lepeueHp HOpMATUBHBIX IPABOBBIX AKTOB, PETYJIUPYIOIIUX MPEAOCTABICHHE MyHULIUIIA b-
HOM ycliyTu, pa3meniaercst Ha ounraibHOM caiiTe, B henepaibHOM peectpe U Ha EauHom nopra-
ze.



2.7. UcuepnpiBaromuii nepeyeHb JOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBHH C HOPMATHUB-
HBIMHU TIPAaBOBBIMH akTaMu Poccuiickoit deaepanuy 1 HOPMAaTUBHBIMH NIPABOBBIMU aKTaMH CyObEK-
Ta PO ays mpegocTaBieHusi MyHUIUNTAIBHON YCITYTH.

2.7.1. UcuepnpiBaroliuii nepeueHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUH € 3aKOHO-
JaTEeJIbCTBOM MJIM MHBIMH HOPMATUBHBIMU IIPABOBBIMH aKTaMH JUIs IPEAOCTaBICHUSI MyHHULUIA b-
HOM yCIIYTH:

Jli npenocTaBieHns MyHULIMIIAIBHOM YCIIYTH 3asBUTENb IPEACTABIISET:

- IUCbMEHHOE 3asBJICHHE JIMOO 3asBJICHUE B IEKTPOHHOM BHJIE O Jaye [0 BOIpPOCaM MpHU-
MEHEHHs HOPMAaTUBHBIX IPABOBBIX aKTOB CEJIbCKOTO MOceleHuss Baern o MecTHhIX Hajorax u c0o-
pax mo ¢opme, yKazaHHOH B MPHIOKEHUH | K HacTosmemMy AJIMUHUCTPATHUBHOMY pErjlaMeHTy,
BKJIIOYAIOIIEE, COIIacue Ha 00pabOTKy MEPCOHANBHBIX JaHHBIX B COOTBETCTBHM C TPEOOBAHUAMMU
denepanbHOro 3aKkoHa OT 27.06.2006r Ne 152-D3 «O mepcoHaNbHBIX JaHHBIX», TU00 oOpariaercs
B AZIMUHUCTPALMIO C YCTHBIM 3aIIPOCOM.

- KOINHS JTOKYMEHTa, yIOCTOBEPSIOLIET0 IpaBa (IIOJIHOMOYMS) NPEACTABUTENS 3asBUTEIS,
€CIIU C 3asBJICHMEM OOpallaeTcs PeICTaBUTENb 3asIBUTEIS.

2.7.2. JIOKyMEHTBI, KOTOpbIE 3asBUTENb BIIPaBe MPEJOCTABUTh 110 COOCTBEHHON MHUILIMATUBE
JIONIOJTHUTENBHO K MEPEYHIO0, YKa3aHHOMY B IyHKTe 2.7.1., U KOTOpbIe MOT'YT OBITh MOJIy4eHbl AJ-
MUHUCTpaLMell B LENSIX BBINOJIHEHUs MyHUIMIANbHONM YCIYI'M B paMKaX MEKBEIOMCTBEHHOI'O
B3aUMOJICHCTBHSI, OTCYTCTBYIOT.

2.7.3. 3ampemiaeTcs TpeOOBATh OT 3asBUTEIIA:

1) mpencraBiaeHust JOKYMEHTOB U MH(GOPMALUU UM OCYLECTBICHUs ASHCTBUIM, MpeacTaBie-
HUE WK OCYILIECTBICHUE KOTOPBIX HE MPENYCMOTPEHO HOPMAaTUBHBIMH IIPABOBBIMU aKTaMH, pery-
JUPYIOUIMMH OTHOILUEHUS, BOSHUKAIOUIME B CBA3HU C MPENOCTABICHUEM T'OCYIapCTBEHHBIX U MyHHU-
LUIAIbHBIX YCIIYT;

2) npencTaBiieHUs] JOKYMEHTOB U MH(OpMAIMM, B TOM YHCJIE HOATBEPXKAAIOLIMX BHECCHHE
3asiBUTENIEM IUIAThl 3@ IPEJOCTABIECHUE TOCYJApPCTBEHHBIX M MYHUIMIAIBHBIX YCIYT, KOTOpBIE
HaxOJATCS B PAaCIOPSDKEHUH OPraHoB, INPEAOCTAaBIIIOIIMX TIOCYJapCTBEHHBIE YCIYTH, OpPraHOB,
MPEIOCTABIIAIOIINX MYHULIUIIATbHBIE YCIYTH, UHBIX TOCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
caMOyIpaBlieHHs] TUOO TOJBEIOMCTBEHHBIX T'OCYIAapPCTBEHHBIM OpraHaM WM OpraHaM MECTHOI'O
CaMOYNpaBJIE€HUSI OpraHU3alui, y4acTBYIOIIUX B IPEIOCTABICHUU IMPEIYCMOTPEHHBIX YacThiO 1
crateu 1 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3 «O6 opranuzanuu mpegocTaBiIeHus Toc-
YIApCTBEHHBIX U MYHULIUIIATBHBIX YCIYT» FOCY/IapCTBEHHBIX M MYHUIIUNIAIbHBIX YCIYT, B COOTBET-
CTBUU C HOPMATHBHBIMHU IIPaBOBBIMM akTamu Poccuiickoit denepanny, HOpMaTUBHBIMU IIPaBOBBI-
MU akTaMu cyOBbekToB Poccuiickoit ®enepanuy, MyHUIIUIAIbHBIMU MPAaBOBBIMU aKTaMHM, 3a HC-
KJIFOUEHUEM JJOKYMEHTOB, BKIIFOUEHHBIX B ONpEAEIEHHBINA 4acThlo 6 cratbu 7 denepalbHOrO 3aK0-
Ha oT 27.07.2010 Ne 210-®3 «OO6 opraHusainuu MpeaocTaBlI€HUs T'OCYIapCTBEHHBIX U MYHHIIU-
MAJbHBIX YCIYI» MIEPEUYEHb TOKYMEHTOB. 3asiBUTEIb BIIPABE MIPEACTAaBUTh YKa3aHHbIE TOKYMEHTHI U
MH(OPMALIHIO B OpPraHbl, MPEJOCTaBISIONINE TOCYIapCTBEHHbIE YCIYTH, U OPTaHbl, IPEI0CTaBIISIO-
1€ MYHUIUIAIbHBIE YCIIYTH, 10 COOCTBEHHON MHUIIUATHUBE;

3) ocymiecTBIIeHHs] ACHUCTBUN, B TOM YHCJIE COTJIACOBAHHM, HEOOXOMUMBIX JIS MOTyYEHUS
rOCYJapCTBEHHbIX U MYHUIUMAJIBHBIX YCIYT M CBSI3aHHBIX C OOpaIleHHEM B MHBIE TOCYAApPCTBEH-
HbI€ OpraHbl, OpraHbl MECTHOI'O CaMOYIIPaBJICHMs, OpPraHU3alllu, 3a UCKIIOYEHHEM IOJy4YEeHHUS
yCIYT U MOMYyYeHUs JOKYMEHTOB M HH(pOpMAIIMHU, PEIOCTABIISAEMbIX B PE3YJIbTATe MPEIOCTABICHHUS
TaKuX YCIYT, BKIOYEHHBIX B IIEPEYHH, YKa3aHHbIE B 4acTu | ctatbu 9 denepanbHOrO 3aKOHA OT
27.07.2010 Ne 210-®3 «O06 opraHu3zalMu MpeaoCTaBIEHUS] TOCYAAPCTBEHHBIX U MYHHIIMIIATbHBIX
YCIIyD»;

4) npencTaBieHs] JOKYMEHTOB M UH(POPMALIUU, OTCYTCTBHE U (WJIM) HEAOCTOBEPHOCTh KOTO-
PBIX HE YKa3bIBaJHCh NP NEPBOHAYAIHLHOM OTKa3e B IpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEJOCTABIEHUS] TOCYJApPCTBEHHON WJIM MYHHIMIIAIBHOM yCIyrd, Ju00 B MPelOoCTaBICHUU TOCY-
JAPCTBEHHOM MJIM MYHUIIUNIAIBHOMN YCITYTH, 32 UCKIIOUEHUEM CIEAYIOIIUX CIy4aeB:

a) U3MEHEeHHe TPeOOBAHWN HOPMATHUBHBIX NPABOBBIX AKTOB, KACAIOIIMXCS IPEIOCTABICHUS
roCy/1lapCTBEHHONW WM MYHULUIAIBHOM YCIyTH, MOCIEe NEepBOHAYAJIbHOM MOJa4YM 3asBIEHUS O
IIPEIOCTABIIEHNHU TOCYJaPCTBEHHON WJIM MYHULIMIIAIBHON YCIYTH;



0) Hanuure OomMOOK B 3asBJICHUM O MPEIOCTABIEHUU TOCYJAapPCTBEHHON WM MyHULIUIAIb-
HOM yCIIyTH M IOKYMEHTAaX, MOJAHHBIX 3asBUTENIEM TOCJE MEPBOHAYAIILHOTO OTKa3a B MPUEME J0-
KYMEHTOB, HEOOXOJUMBIX JUIsl MPEJOCTaBICHUS TOCYIapCTBEHHON WM MYHMIIMIIAJbHOW YCIIYTH,
mu00 B MPEAOCTABICHUU TOCYJAPCTBEHHON WM MYHHIIMIAIBLHOW YCIyTd M HE BKIIOYCHHBIX B
MIpe/ICTaBJICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

B) MCTEUYEHUE CPOKA NEHCTBUSA JOKYMEHTOB HJIM M3MEHEHHE MH(OPMAIMU TOCie MepBOHA-
YaJlbHOTO OTKa3a B IpHUeMe JOKYMEHTOB, HEOOXOJIMMBIX JUIS MPEIOCTAaBJICHUS TOCYIapCTBEHHOU
WIM MYHULIUOAIBHOW YCIyTH, JTUOO B MPEJOCTaBICHUU TOCYIApCTBEHHON WM MYHUIUIAIBHON
yeuyru;

I') BBISBJICHHE JTOKYMEHTAJIBHO TMOJATBEPXKIACHHOTO (akra (MPU3HAKOB) OIMIMOOYHOIO WJIH
MIPOTHBOIPABHOTO ACUCTBU (0e31eiCTBHS) JOIKHOCTHOTO JIUIA OpTraHa, MPEeA0CTaBISIONIET0 roC-
YAApCTBEHHYIO YCIYTy, WIM OpraHa, MPeAoCTaBISIONIer0o MyHUIIMIIAIBHYIO YCIYTy, TOCYy1apCTBEeH-
HOTO WJIM MYHHUIIUIAIBHOTO CITYXAaIlero, paboTHUKa MHOTO(YHKIIMOHAILHOTO IIEHTpa, paboTHHUKA
OpraHu3ailu, npeaycMoTpeHHon yactoto 1.1 craten 16 @enepanpHoro 3akona ot 27.07.2010 Ne
210-®3 «O06 opraHu3ayu MPEIOCTABICHUSI TOCYIaPCTBEHHBIX U MYHHIIMIIATBHBIX YCIyT», MPHU
MepBOHAYAIbHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX AJisi MPEAOCTaBJICHUS Tocynap-
CTBEHHOM WJIM MYHUIUMAJIBHON YCIIyTH, TMOO0 B MPEIOCTABICHUU TOCYIapCTBEHHON MM MYHHIIU-
MajabHOW YCIYTH, O YeM B MHCbMEHHOM BHJIE 32 MOJANUCHIO PYKOBOAUTENS OpraHa, IpeaoCcTaBso-
IIETO TOCYIapPCTBEHHYIO YCIIYTY, MM OpTaHa, MPEeI0CTaBISAIONIEr0 MyHHIIMIAIBHYIO YCIYTY, PYKO-
BOAMTENST MHOTO()YHKIIMOHAJIBHOTO IIEHTpa MPH MEPBOHAYAILHOM OTKa3e B MpHEME JIOKYMEHTOB,
HEOOXOJAUMBIX JJISl IPEJOCTABICHUS TOCYAAPCTBEHHON WM MYHUIMITAJIBHON yCIyrd, 00 pyKo-
BOAMTENS OpraHu3aluu, NpeaycMoTpeHHoi 4vactbio 1.1 crateu 16 denepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O06 opraHu3alMy MPEIOCTaBICHUS TOCYAAPCTBEHHBIX U MYHHIIMITATbHBIX
yCIyT», YBEIOMIISIETCS 3asBUTEIb, & TAKXKE MPUHOCATCS U3BUHEHUS 32 I0CTaBIICHHbIE HEYI00CTBA.

5) TpeGoBaTh OT 3asBHUTENS MPEIOCTABICHUS HA OyMa)KHOM HOCHTENE JTOKYMEHTOB M WH-
dbopMaruu, MEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBepEHbl B COOTBETCTBUU C MYHKTOM 7.2.
yactu 1 ctateu 16 @enepanbroro 3akoHa oT 27.07.2010 Ne210-®3 «O6 opranuzanuu nperocTas-
JIEHUS] TOCYAAPCTBEHHBIX U MYHUIIMNAIBHBIX YCIYT» 3a MCKIIOUEHHUEM CIy4aeB, €CIM HAHECCHHE
OTMETOK Ha TaKWe JOKYMEHTBI, JTHOO UX U3BIATHE SBISIETCS HEOOXOAUMBIM YCIOBHEM IPEIOCTaBIIE-
HUS TOCYJApCTBEHHOM WM MYyHMIIMIIAIBLHOW YCIYTH, U UHBIX CIIy4aeB, YCTAHOBJICHHBIX (eaepanb-
HBIMH 3aKOHAMH.

2.7.4. 3asiBIIeHHE O TIPEAOCTABICHUH YCIYTH MOXKET OBITh HAIIPABICHO B AJIMUHUCTPAIIHIO B
(opMe 3IEKTPOHHOrO JOKYMEHTa MOCpeACTBOM EnmHOro moprana, perMOHaNbHOTO MopTana ¢ Mc-
M10JIb30BAHUEM YCUJICHHOW KBaJIM(ULIMPOBAHHOMN 3JIEKTPOHHOM MOAIHCH.

[Tpu obpameHnH B 3JIEKTPOHHON (opMe 3a MOIyYeHHEM MYHHUIMIAIBHON YCIyIru 3asBiie-
HUE U KK MpuiaraeMblii K HEMy JOKYMEHT MOAMMCHIBAETCS TEM BUIOM JIEKTPOHHOW MOJIH-
CH, JOTTyCTUMOCTb MCIOJIb30BaHUS KOTOPHIX YCTAaHOBIIEHA (peepanbHbIMU 3aKOHAMH M M3/1aHHBIMU
B COOTBETCTBUM C HUMHU HOPMATUBHBIMHM INPABOBBIMU aKTAMH, PETJIAMEHTHPYIOIIMMHU IOPSIOK
MPEJOCTaBIEHUS] MyHULIMNIAILHON YCIIyTH MO0 MOPSAJOK BbIJIaul JOKYMEHTA, BKJIIOYaeMOro B IMa-
KET JIOKyMEHTOB. B ciydasx ecnu yka3aHHbIMU (eiepaJbHbIMU 3aKOHAMH M U3JaHHBIMU B COOT-
BETCTBUU C HUMHU HOPMATHBHBIMU IPABOBBIMHU aKTaMU HMCIIOJIB3YEMBIM BHUJI 3JIEKTPOHHOM MOANNCU
HE YCTaHOBJIEH, BUJI JJIEKTPOHHOM MOJIUCH ONPEAEIIIETCS B COOTBETCTBUN C KPUTEPUSIMH ONpEJIe-
JICHUs BUJIOB 3JEKTPOHHOW MOJMMCH, UCHOJIb30BAHUE KOTOPBIX JOMYCKAETCS MpU OOpaIleHuu 3a
MTOJIy4YEHUEM MYHULUITIATIbHBIX YCIIYT.

B cnyuae ecnu npu obpaiieHHH B 3JEKTPOHHOM (opMe 3a MOoTyueHHEeM MYHUIUNATIbHON
yCIIyTH UACHTU(GUKAINSA U ayTeHTUPUKAIMS 3asABUTENS — (HU3UIECKOTO JIMIA OCYIIECTBISIFOTCS C
UCIOJIb30BAHUEM €JUHON CHUCTEMbl MJIEHTH(UKALMU U ayTeHTH(HKALWU, 3asBUTEIb — (QHU3HUe-
CKO€ JIMII0 UMEET MPABO MCIOJB30BaTh MPOCTYIO 3JIEKTPOHHYIO MOAMKUCH NMPU OOpallleHUuH B dJIeK-
TPOHHOI (opMe 3a MOTYyYEHHEM MYHHULMNAIBHOW YCIYTH MpPH YCIOBHH, YTO MPH BBIAAYe KIOYA
MIPOCTOM 37EKTPOHHON MOJAIMKUCH JIMYHOCTh (PU3UUYECKOTO JIMIA YCTAaHOBIIEHA IIPU JIMYHOM IpUEME.
JloBEepEeHHOCTh, MOATBEPKAAIONIAs MPAaBOMOYME Ha OOpalleHHe 3a MOJIy4eHHEM MYHHULUNAIbHON
YCIIYTH, BBIJITAHHOW OpTraHU3aIuei, yI0CTOBEPSIETCS YCHIICHHON KBaTU(DUIIMPOBAHHOMN AJIIEKTPOHHON
MOJIMTMCHIO IPAaBOMOYHOTO JIOJKHOCTHOTO JIMIAa OPraHU3alM1, a JOBEPEHHOCTh, BhIJJaHHas (hru3nye-
CKUM JIMIIOM, — YCHJIEHHOH KBaTU(PHUIIMPOBAHHON AJIEKTPOHHON MOJMUCHI0 HOTapHyca.



B cnyuae ecniu genepaabHBIMU 3aKOHAMU W W3IaHHBIMUA B COOTBETCTBHH C HUMHU HOPMAaTHB-
HBIMH ITPABOBBIMHM aKTaMH, YCTAHABIIMBAKOIIMMU HOPSIOK MMPEIOCTABICHUS MYHUIUIIAIIBHOW yCIIy-
TH, IPETYCMOTPEHO MPEIOCTABICHUE HOTAPUAIBHO 3aBEPEHHBIX KOMUH IOKYMEHTOB, COOTBETCTBUE
ANEKTPOHHOTO 00pa3a KOMUU JOKYMEHTA €r0 OPUTHHATY JTOJKHO OBITh 3aCBHJIETEIIHCTBOBAHO YCH-
JIEHHOH KBaIu(UIIMPOBAHHOHN 3JIEKTPOHHOM MOANMKMCHIO0 HOTapuyca. Eciu B cooTBeTCTBUU € Tpebo-
BaHUsIMM 3aKoHoAaTenbcTBa Poccuiickoin denepaniu B OTHOLICHUH JOKYMEHTOB HE YCTAaHOBJICHO
TpeOOBaHUE O HOTAPUAIHLHOM CBHJICTECILCTBOBAHMHM BEPHOCTH MX KOMHH, TO TaKWE€ KOIHUH TTOJIH-
CBIBAKOTCS MPOCTOM ANEKTPOHHOM MOIUCHIO 3aSBUTENS.

B ciyuae ecnu 171 mojay4eHUss MyHUIIUIIAIBHON YCIYTH YCTAHOBJIEHA BO3MOKHOCTD MOJIa4u
JIOKYMEHTOB, MOJIMHUCAHHBIX MPOCTOM JIEKTPOHHOHN MOJIMUCHIO, JI MOAMUCAHUS TaKUX JOKYMEH-
TOB JIOITYCKAETCS HCIIOJIb30BAaHUE YCUIICHHOW KBAJIM(UIIMPOBAHHOM JIEKTPOHHON TOIHKCH.

2.8. McuepnbIBatomuii nepeyeHb OCHOBAHUH I OTKa3a B MPHEME JOKYMEHTOB, HEOOXO01H-
MBIX ISl IPEIOCTABICHNS MYHUIIUITAIBHON YCIIyTH:

3asBUTEIIO HAIIPABISIETCS YBEAOMIICHHE 00 OTKa3e B IMPHEME K paCCMOTPEHUIO 3asBJICHHS B
cllydae, €cliv Mpu OOpaIlleHUH 3a MPEA0CTaBICHHEM MYHUIIUIIATHHON YCIYTH B 3JIEKTPOHHOH (op-
Me B pe3yJbTaTe MPOBEPKU KBATU(PUIIMPOBAHHON MOIMUCH BBISIBICHO HECOOIIO/ICHUE YCTaHOBIICH-
Hbix ctathed 11 depepanbHoro 3akoHa ot 06.04.2011 Ne 63-®3 «O06 31EKTPOHHOU MOIIUACH»
yCIOBUH MPU3HAHUSA €€ IeHCTBUTEIHHOCTH.

2.9. McuepnbiBarounii nepeuyeHb OCHOBAaHMN ISl IPUOCTAHOBIICHHS WJIM OTKa3a B Mpeo-
CTaBJICHUU MYHUIUIIATBHOU YCIIYTH.

2.9.1. OcHoBaHMU Ui TIPUOCTAHOBJICHUS IMPEIOCTABICHUS MYHUIUNAIBHOW YCIYrH HE
IIPEAYCMOTPEHO.

2.9.2. OcHoBaHueM AJIs1 OTKa3a B IpCAO0CTABJIICHUMU MYHHHHHaHBHOfI YCIYTH ABJIACTCA:

1) He mpenocTaBiIeHUE 3asgBUTENIEM ONPEICICHHBIX MYHKTOM 2.6.1. HacTosmero AJIMUHU-
CTPATHUBHOTO perIaMeHTa JOKYMEHTOB, 00S3aHHOCTh IO MPETOCTABICHUIO KOTOPHIX BO3JIOKEHA HA
3asIBUTEIIS;

2) B 3asBJICHUU COJACPIKUTCS 3aIPOC O MPETOCTABICHUU Pa3bSICHEHHUI 1O BOMPOCaM MpUMe-
HEHUs TPABOBBIX aKTOB O HAJIOTax U cOOpax, MPUHITHE KOTOPHIX HE BXOAUT B KOMIETEHIIMIO Opra-
HOB MECTHOTO CaMOYIIPaBJICHUsI CEJIbCKOTO TocenieHus Baerw;

3) mpeacraBuUTeneM He MpelcTaBieHa o(GopMIIeHHAs B YCTAaHOBJICHHOM MOPSIKE JIOBEPEH-
HOCTb Ha OCYIIECTBIICHUE JEHCTBUM.

2.10. TTopsimok, pa3Mep U OCHOBaHUS B3UMaHHUsI TOCYIapCTBEHHON TOIUTMHBI MIIM UHOH TITa-
ThI, B3UMAcMOM 3a IPEIOCTaBICHUE MYHUIUNIAIBHONU YCIIYTH.

MyHununanbHas yciayra npeaocTaBisercs: OecIiaTHO.

2.11. Tlopsaok, pa3Mep U OCHOBAaHUS B3UMaHHUs IUIATHI 3 MPEIOCTABICHUE YCIyT, HE00X0-
JUMBIX M 00s13aTENIbHBIX JJI MPEIOCTABICHUS MYHULIUIIAIbHOW YCIyTH, BKIOYast HHPOpPMAILIUIO O
METOJIMKAX pacyeTa pa3zMepa TaKOH IUIATHI.

IIpu npenocraBaeHU MyHULIMNIAIBHOW YCIIYTH OCHOBAaHUW B3UMAHMS IUIAThI 3 NIPENOCTaB-
JICHHE MYHUIUNAIBHON YCIIYTH HE IPEYCMOTPEHO.

2.12. MakcuManbHBIA CPOK OXKHJIAHUS B OYEpEIH TPH TOAade 3ampoca O MpeJoCTaBICHUH
MYHUIUIATBHON YCIYTH U YCIYT, HEOOXOJUMBIX U 00s3aTeNbHBIX AJIS NPeAOCTaBICHUS MYHHIIH-
MABHOW YCIYTH, ¥ TIPH MTOJTyYSeHUH PE3yIIbTaTa MPeI0CTABICHUS TAKHX YCIYT.

2.12.1. MakcuMabHOE BpeMs OXKHIaHUS B OYEPEIH MIPH M0/1a4e 3asiBICHHS O IPEIOCTaBIIe-
HUM MYHULIUOAIBHOW YCIYTH HE JIOJIKHO MPEBBIIATh 15 MUHYT.



2.11.2. MakcuManabHOE BpeMsl OKUJaHUS B OUYEPEAN Ha MOIY4YEHHUE pe3yibTaTa IpeJocTaB-
JICHWS] MyYHULIUIATIBHOM YCIIYTH HE JOJDKHO MPEBbIIaTh 15 MUHYT.

2.13. Cpox U MOpSAOK perucTpaly 3arnpoca 3asBUTENS O MPEAOCTaBICHUH MYHUIUIIAIb-
HOW YCIYTU U YCIYTH, MPEAOCTABIAEMON OpraHu3alneil, y4acTBYIOIIEN B MPEIOCTABICHUN MYHH-
LUIIATBHON YCIYTH, B TOM YHUCIIE B QJIEKTPOHHOU opMme:

— Ha JIMYHOM TNIpueMe rpaxkjaH — He 6omnee 20 MUHYT;

— MPH TOCTYIUICHUH 3asBJICHUS U JOKYMEHTOB MO moute wiu uyepe3 M®PL[ — ne 6omnee 3
JHEW Co AHS NOCTYIUIEHUs B AJIMUHUCTPALIUIO;

— MU NOCTYIJICHUH 3asBJICHUS B 3JIEKTPOHHOU hopme — 1 pabounii AeHb.

2.14. TpeOoBaHUS K TOMEIICHHUSIM, B KOTOPBIX MPEAOCTABIISICTCS MYHUIUIIATbHAS YCIyTa, K
3ally OKMJIaHMs, MECTaM JIJIsl 3allOJIHEHUS 3aIIPOCOB O MPEJOCTABICHUH MYHUIMIIAIBLHON YCIIYTH,
MH(OPMALIMOHHBIM CTEH/IaM ¢ 00pa3liaMy WX 3allOJHEHUS U IEpeYHEeM TOKYMEHTOB, HEOOXOIMMBIX
JJIA Hpe[[OCTaBJIeHI/IFI MYHI/IHPIHaJIBHOﬁ yCJIyFI/I, B TOM YHUCJIC K O6€CH€‘~I€HI/IIO IIOCTyHHOCTI/I JJIA UH-
BaJIN/IOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUHU C 3aKOHOJATeNbcTBOM Poccuiickoit denepauuu o
COITMAJIFHOM 3aIIUTE NMHBATHIIOB.

2.14.1. Ilomerenre, B KOTOPOM MPEAOCTABISICTCS MYHHUIIMIIAIBHAS yCIyra, COOTBETCTBYET
YCTaHOBJICHHBIM IPOTUBOMOXKAPHBIM M CAaHUTAPHO-IMHIEMUOIIOTMYECKUM MpaBUiaM U HOpMaTH-
BaM.

2.13.2. [lomenieHusi, B KOTOPOM IPEIOCTABISETCS MyHHUIUIIATbHAS YCIyTa, BKIOYAIOT Me-
CTa JUIs OKUJAHUS, MECTa JUIsl HHPOPMUPOBAHUS 3asgBUTENCH U 3alOJHEHHUS] HEOOXOIUMBIX JOKY-
MEHTOB, a TaKXe MecTa JJIs IpreMa 3asiBUTEIEeH.

2.14.3. Tlpuem 3asBUTENEH OCYIIECTBISETCS B AJIMUHUCTPAIIHH.

2.14.4. B nensx obecrieueHnss KOH(PHUICHIIMATBHOCTH CBEJICHHUIA O 3asBUTENE, OJJHUM JIOJIK-
HOCTHBIM JIULIOM OJIHOBPEMEHHO BeJIeTCSI IPHUEM TOJIBKO OJHOTO 3asiBUTENS 110 OAHOMY OOpaIleHUI0

3a MPEJOCTABICHUEM OJTHOM MYHHMIIMIIAIBHOW YCIIYTH.

2.14.5. Kabuner Ui mpueMa 3asBUTENCH JTOIDKEH OBITh 000pyAOBaH MH(GOPMAIIMOHHBIMH
TabJIMYKaMU (BBIBECKAMM) C YKA3aHUEM:

— HOMepa KaOuHeTa;

— (pamunuu ¥ UHULIMATOB PAOOTHUKOB AIMUHUCTPAIINU, OCYIIECTBIISIFOIINX TIPUEM.

2.14.6. Mecto [uist iprieMa 3asBUTENICH JOMHKHO ObITh CHAOKEHO CTOJIOM, CTYJIOM, OyMarou
Y KaHIICISAPCKUMH TPUHAICKHOCTSIMH, a TaKkKe OBITh IPUCITOCOOICHO T O(OPMIICHHSI IOKYMEH-

TOB.

2.14.7. B nomemneHuu AJIMUHUCTPALIUU JOJKHBI OBITH 000pYIOBaHHBIE MECTa ISl OXKHIa-
HUS TIPHEMa U BO3MOXKHOCTH O(OPMIICHHS IOKYMEHTOB.

2.14.8. adopmarus, Kacaromiascs IpeJ0CTaBICHUS MyHHIIUITATLHOW YCIIYTH, TOJKHA pac-
roJiaratbcsi Ha H(GQOPMAIMOHHBIX CTEHAAaX B AJMHUHHUCTPAIIHH.

Ha crenpax pasMeIacTCA CIacayromias I/IH(bOpMaLII/ISIZ

— o0t pexuM paboThl AJMUHUCTPALUH;



— HoOMepa TeneOHOB paOOTHUKOB A IMUHHUCTPAITUHN, OCYIIECTBIISIONINX TIPHEM 3asBICHUM
U 3asBUTEJICH;

— TEKCT AIMUHUCTPATUBHOTO PETJIaMEHTA;

— OJIaHK 3asABICHUS O TPEOCTABICHIN MYHUITUTIAIILHON YCIIyTH;

— o0pa3ell 3aroJHEeHUS 3asBICHUS O MPEIOCTABICHUN MYHHITUIAIBHOU YCITYTH;

— MepeyeHb JOKYMEHTOB, HEOOXOAUMBIX /ISl IPEIOCTABICHUS MYHULIUIIAIbHON YCITYTH;

— MOPSAJOK MOJTYUYECHUS] KOHCYJIbTAINH.

2.14.9. IlomemeHusi, B KOTOPBIX MPEIOCTABISIETCS MyHUIUIIAIBHAS YCIIyTa, JOKHBI COOT-
BETCTBOBATh CAHUTAPHO-TUTUCHUYECKUM TpaBHIaM M HOpMaTHUBaM, IIPaBUIIaM MOXKapHOH Oe3omac-
HOCTH, O€30MacHOCTH Tpyla, a TaKkXKe 00ecreynBaTh OECIPENATCTBEHHBIM TOCTYNl WHBAIUIOB,
BKJIIOYAasi WHBAJIUIOB, HCIIOJB3YIOMIMX KPECIa-KOMSCKHM W MalOMOOWIBHBIX TPYNI HaceleHUs,
JOJDKHBI OBITH 00OPYZOBAaHBI YCTPOMCTBAMU JJISi O3BYYMBAHUS BU3YallbHOU, TEKCTOBOW MH(OpMa-
UM, a TaK)Ke HAIMHUCAMH, 3HAKAMU U WHON TEKCTOBOW M rpaduuecKoil nHpOpMaIuei, BBIOIHEH-
HBIMU pelibe(HO-TOYeUHBbIM mpupTOM bpailng m Ha KOHTpacTHOM ()OHE, B COOTBETCTBHH C JCH-
CTBYIOIIMIMH CTaHJIAPTaMH{ BBIIOJHEHHS M Pa3MEIIECHHS TaKUX 3HAKOB, a TAK)KE BU3YaJbHBIMU HH-
JIMKATOpaMH, MPeoO0pa3yIOIUMU 3BYKOBBIE CHUTHAIIBI B CBETOBBIC, PEUEBBIE CHTHAIIBI B TEKCTOBYIO
OEryIyIO CTPOKY.

2.15. Tloka3aTenu JOCTYMHOCTH U KauecTBa yCIYyTH.
2.15.1. IlokazaTensiMu OLEHKH JOCTYITHOCTH YCIYTH SIBIISFOTCSL:

— TPAHCMIOPTHAS JOCTYMHOCTh K MECTaM MPEAOCTaBICHUS YCIYTH.

— pa3mMeneHue HHGOPMAIUH O MOPSIIKE MPEIOCTaBICHHS YCIyrd Ha EnquHOM mopTaie roc-
yIapCTBEHHBIX ¥ MYHHUIIUTAIBHBIX YCIYT;

— pa3MenicHre HHGOPMAIIUU O TIOPSIKE TPEIOCTABICHUS YCIYTH Ha OQHUIIMATLHOM CanTe
AMUHUCTpAIUY;

— COIIPOBOXKJICHNE WHBAJIHMJIOB, UMEIONINX CTOMKHE paccTporicTBa (DYHKIMU 3pCHHS W Ca-
MOCTOSITEIBHOTO MEPEABIKEHUS 110 TEPPUTOPUH YUPEKICHUS, OPraHU3AIMH, a TAK)XKE MPHU MOJIb30-
BaHUU yCITyraMH, MPEIOCTABISICMBIMHU UM;

— COJICHCTBUE WHBANUAY MPHU BXOJE B 3aHHUE M BBIXOJE U3 HETro, MH(HOPMUPOBaHHE MHBA-
JMIa O JOCTYITHBIX MapUIpyTax oOMeCTBEHHOTO TPAHCTIOPTA;

— JIOTYCK Ha OOBEKTHl COOAKU-TIPOBOJIHUKA MPH HATUYUU JOKYMEHTA, MOJTBEPKIAOIIETO
ee crennaibHoe 00yueHre U BbIJJaBaeMoro 1Mo ¢GopMe U B MOPSIIKE, KOTOPHIE OMpeAesatoTcs ee-
paAIbHBIM OPTaHOM HCIIOJIHUTEIHHON BIIACTH, OCYIIECTBISIONINM (YHKIIUU MO BBIPAOOTKE U peatu-
3aIMH TOCYJIAPCTBEHHOHN MOJMTHKH W HOPMATHBHO-TIPABOBOMY PETYIMPOBAHUIO B cepe COlraTh-
HOM 3aIIUTHI HACEICHHUS,

— BbIjIeNieHne He MeHee 10 mpoleHTOB MecT (HO He MEHee OJHOT0 MECTa) JJI MapKOBKH
CHEIHATbHBIX aBTOTPAHCHOPTHBIX CPEJCTB WHBAIMIOB HAa KaXIOW CTOSHKE (OCTAaHOBKE) aBTO-
TPAHCIIOPTHBIX CPEJICTB.

B cnywasx, ecnu cyiiecTByomiee afMUHUCTPATUBHOE 3/1aHUE M OOBEKTHI COLMATBHOU, MH-
XKEHEPHOU M TPAHCTIOPTHOU MH(PPACTPYKTYP HEBO3MOKHO MOJIHOCTHIO TIPUCIIOCOOUTH C YIETOM T10-
TpeOHOCTEl MHBAIMIOB, HEOOXOAUMO MPUHUMATh MEPHI NI 0OecredeHusl AOCTyMma HHBAIUIOB K
MECTY MPEJIOCTABICHUS YCIYTH, COTJIACOBAHHBIC C OJHUM M3 OOIICCTBCHHBIX OObCTUHCHU MHBA-
JTUOB, OCYIIECTBIISIFOIIUX CBOIO JEATEIHHOCTh Ha TEPPUTOPUM TMOCETKA, MEPHI s 0OecIeueHus
JOCTyNa MHBAJIHMIOB K MECTY MPEJOCTABICHUS YCIYTH JINOO, KOTAAa 3TO BO3MOXHO, OOECIICYHTH
MpeIoCTaBlIeHNEe HEOOXOIUMBIX YCIYT 10 MECTY YKHTEIhCTBA WHBAJIN/IA WU B IUCTAHIIMOHHOM pe-
KHUME.

2.16. Tloka3zarenu MOCTYIMHOCTH M Ka4eCTBA MyHHIIMIIAIILHOW YCITYTH, B TOM YHCIIE KOJHYE-
CTBO B3aMMOJIECUCTBUS 3aABUTEIS C JOJKHOCTHBIMU JIMIIAMU IIPU IPEJOCTABICHUY MYHHULUIIAIbHON
YCIYTU U UX TPOAOKUTEIBHOCTh, BO3MOKHOCTh MOJYYEHHsSI YCIYTHM B MHOTO(YHKIIMOHAIbHBIX
LEHTpaxX MPeAOCTaBICHHUS MYHUIIUIATBHON YCIYTH, B TOM YHCJIE C UCIOJIb30BaHUEM HMH(pOpMalu-
OHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHH.



B3aumopeiicTBue 3agBUTENS € JOMKHOCTHBIMU JIMIIAMU TPU MPEIOCTABICHUN MYHUIIMIIAb-
HOM YCIIYTH OTpaHUYHMBACTCS HEOOXOIMMOCTHIO TIOJJa4X 3asIBICHUS U MOJyYeHUs pe3yiabTaTa OKa-
3aHMSI MyHHUIMIANbHOU ycnyru. MHoe B3auMozeiicTBue 3asBUTENS € JOKHOCTHBIMH JIMLAMU TpU
MPEIOCTABIICHUN MYHUIIUTIATBHON YCIYTH HE SBISETCS 00s3aTEIbHBIM yCIOBHEM OKa3aHHSI MYHH-
IHUIATbHON YCIIYTH.

2.17. Vuple TpeOOBaHMsI, B TOM YHCJIC YUYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTABICHUS MyHH-
UIATFHON YCIYTH B MHOTO(QYHKIIMOHATIBHBIX EHTPaX U OCOOCHHOCTU MPEAOCTABICHUS MYHUIIH-
MaJbHOM YCIyTH B 3JICKTPOHHOU (hopme.

IIpenocraBienre MyHununaibHou yciryru B M®I] ocyiiectBisiercst B cooTBeTcTBUU ¢ De-
AepabHbIM 3aKOHOM OT 27.07.2010 Ne 210-®D3 «O06 oprann3anuy npe1oCcTaBiIeHUs TOCYAapCTBEH-
HBIX U MYHULMIIAJIBHBIX YCIIYT», UHBIMU HOPMAaTUBHO-IPABOBBIMU akTaMu PP, HOpMaTUBHBIMU
MIPaBOBBIMU aKTaMu CyObekTa PO, MyHUIIMTIATILHBIMU NIPABOBBIMH aKTAMH I10 MPHUHILIUITY «OJIHOTO
OKHa», B COOTBETCTBHH C KOTOPBIM IPEJOCTABICHNE MYHULIUITAIBHON YCIYTH OCYILECTBIIAETCS 110-
CJie OJJHOKPATHOTO 0OpaIleHusl 3asiBUTENS C COOTBETCTBYIOLIMM 3alIPOCOM, @ B3aMMO/ICHCTBHE C
OopraHaMu, IpeI0CTaBISAIOIIUMU OCYJapCTBEHHbIE YCIYTH, UM OpraHaMu, IIPeI0CTaBISIOILUMU
MYHUIIUTIATBHBIE YCIIYTH, OCYIIECTBISIETCS MHOTO(YHKIIMOHATIBHBIM IIEHTPOM 0€3 yJacTusi 3asiBU-
TeJsl B COOTBETCTBUU C HOPMATUBHBIMU PABOBBIMU aKTaMH U COTJIAILIEHUEM O B3aUMOJICUCTBHUHU.

[TpemocraBieHre MyHUITUTIATBHON YCIYTH B 3JICKTPOHHON (popMe, B TOM YHCIIC B3aUMO/ICH-
CTBUE OPraHOB, IPEIOCTABISAIOIINX TOCYIAPCTBEHHBIE YCIIYTH, OPraHOB, IPEAOCTABISIOIINX MyHHU-
LUIIAIbHbIE YCIYTH, OpraHU3aluii, OpraHU3yIoIIHUX PEIOCTaBICHUE ITOCYJapCTBEHHBIX U MYHUIH-
MalbHBIX YCIIYT, U 3asBUTEJICH, OCYIIecTBIIsAETCS Ha 0a3e HH(OPMAIIMOHHBIX CUCTEM, BKIIIOUYasi TOC-
yIapCTBEHHBIE M MyHUIIMTIAJIbHBIE HH(POPMAIIMOHHBIE CHCTEMBI, COCTABIISIONINE HHPOPMALIMOHHO-
TEXHOJIOTUYECKYIO U KOMMYHUKAIIMOHHYIO HHPPACTPYKTYPY.

[TpemocraBieHrue MyHUITUTIATBHON YCIYTH B 3JISKTPOHHOM (pOopMe, B TOM YUCIIC B3aMMO/ICH-
CTBUE OPraHOB, IPEIOCTABISAIOIINX TOCYIAPCTBEHHBIE YCIIYTH, OPTaHOB, IPEAOCTABISIOIINX MyHHU-
LUIIAIbHbIE YCIYTH, OpraHU3aluii, OpraHU3yIoIINX PEI0CTABIEHUE ITOCYJapCTBEHHbBIX U MYHUIH-
MaJbHBIX YCIIYT, U 3asBUTEJICH, OCYIIecTBIIsAETCS Ha 0a3e HH(OPMALIMOHHBIX CUCTEM, BKIFOYasi roc-
yIapCTBEHHBIE M MyHULIUTIAIBbHBIE HMHPOPMALIMOHHBIE CUCTEMBI, COCTABIISAIONINE HHPOPMALIMOHHO-
TEXHOJIOTUYECKYIO U KOMMYHUKAIIMOHHYIO HHPPACTPYKTYPY.

[TpenocraBieHne MyHULIUIIATBHON YCIYTH B 3JIEKTPOHHOM (popme obecrieunBaeT BO3MOXK-
HOCTBb:

— I0/1a4y 3asBJIEHUS C JOKyMEHTaMH, YKa3aHHbIMU B MOJANYHKTE 2.6.1. myHKkTa 2.6. aqmMu-
HUCTPATUBHOT'O pErjaMeHTa B AJIEKTPOHHOU (hopMe, B TOM UHUCIIE C UCIOIb30BaHUEM YHUBEPCAIb-
HOM JIEKTPOHHOM KapThl;

— JOCTYIHOCTb JUIsl KOMUPOBAHUS U 3aII0JTHEHUS B 3JIEKTPOHHON (hopMe 3arpoca UHbIX J0-
KYMEHTOB, HEOOXOIUMBIX JJIsl OJTYyYEHHUS] MyHUIIMIIAIBHOMN YCIIYTH;

— BO3MOXHOCTb IIOJIyYEHUS 3aABUTEJIEM CBEIEHUHN O XOJE NMPEAOCTABICHUS MyHULUIIAIb-
HOM yCIIyTH;

— MOJIyYEHHUE 3asBUTEIEM DPeE3yJbTaTa MPENOCTABICHNUS MYHULUINAIBHONW YCIYTH B JJIEK-
TpOHHOU Popme.

[Tpu o6parieHnu 3a MyHHIMIIANBHOM yCIyroi B 3JIEKTPOHHOM BHJIE:

— 3asBJIEHUE O MPEIOCTABICHUN MYHUIMNAIBHON YCIyTU JOJDKHO OBITH MOJIMMCAHO YCHJIEHHOM
KBAJIM(UIIMPOBAHHON 3JIEKTPOHHOM MOAIHUCHIO;

— JOKYMEHTBI, yKa3aHHble B MOANYHKTe 2.6.1 myHkTa 2.6. aIMMHUCTPAaTHBHOTO DPETJIAMEHTa,
JIOJKHBI OBITH TMOAMUCAHBI YCUJICHHOH 3JIEKTPOHHOM MOAMHUCHIO.

3. CocraB, OCIEN0BATEIBLHOCTD U CPOKH BBIIIOJIHEHUS aIMUHUCTPATUBHBIX MIPOLENYP, TpE-
00BaHUSA K MOPSIKY UX BBIIIOJIHEHHUS, B TOM YHCJIE OCOOEHHOCTH BBITIOJHEHUS aJMUHUCTPATUBHBIX
IpoIelyp B DIEKTPOHHOH (hopMme, a TakKe OCOOCHHOCTH BBIIOJHEHUS aIMHUHUCTPATUBHBIX MpOIIe-
Iyp B MHOTO()YHKIIMOHAJIBHBIX LIEHTPAX

3.1. VcuepnbiBaromuii mepedeHb aIMUHUCTPATHBHBIX MPOTEAYP (IEeHCTBUI):

a) MMPpUEM U PETUCTpalUA 3asABJICHUA U IIpUJIaraCMbIX K HEMY HGO6XO)II/IMI)IX JOKYMCHTOB;,



0) paccMOTpeHHUE 3asgBICHUN U MPHUHATHE PEIICHUS O MPeaocTaBleHnH OO0 00 OTKa3e B
MIPEIOCTABIIEHUN MYHUIIUTIATHHON YCIYTH;

B) (hopMupoOBaHUE W HAMPABICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB B OpraHbl (OpraHU3alliH ),
Y4acTBYIOIIME B IPEIOCTaBICHUN MyHUIIMTIAIBHON YCIIYTH;

') HampaBjieHue (BpydyeHHUE) TOKYMEHTa, MOATBEPKIAIOUIEr0 MPUHATHE O MPEJOCTaBICHUH
1100 00 0TKa3e B MPEJOCTaBICHUN MYHULIUTIAIBHOW YCITYTH.

bnok — cxema BEITTOJIHEHHUS AIMUHHUCTPATUBHBIX MPOLEAYP INPHUBEACHA B IIPUIOKCHHUN 3k
AIMHUHUCTPAaTUBHOMY PErIaMCHTY.

3.2. Ilopsaok OCyLIECTBICHUS aIMUHUCTPATUBHBIX MPOLIEAYP B AJIEKTPOHHOU (popme, B TOM
YHCJIE C UCIIOJIb30BAaHUEM PETMOHAIBHOTO U €IMHOTO ITOPTAJIOB.

[TpenocraBnenure nHGOPMAIIUH 3aSBUTEIO U 0OECIIEUeHUE TOCTYIIa 3asIBUTEICH K CBEACHH-
SIM 0 MYHHUIIMIIAJILHOM yCIIyre OCYIIECTBISIOTCS MOCPEACTBOM pa3MelIeHUs] HHPOpMAIMK O MyHHU-
LUIIATBHON YCIIyre Ha PETHOHAIBHOM IOPTAJIE U €JUHOM IIOpTaJIE.

B anexktponHoit popme, B TOM 4HCIIE ¢ UCIOIb30BAaHUEM PETMOHAJIBLHOTO NOPTaJla U €AUHO-
To MopTaja, OCYIIECTBIISIOTCS CIEAYIONIIE aIMUHUCTPATHBHBIC TIPOLIETYPHI:

— TpeaocTaBieHne HH(POPMAINK 3asiBUTEISIM U 00ecTieueHne JOCTyma 3asBUTENeH K CBe-
JCHUSIM O JAaHHOW MYHHUIUITATBHOW YCITyTe;

— I1oJJa4a 3asiBUTCJICM 4CPEC3 peFHOHaHLHBIﬁ noprain u eI[PIHBIﬁ mopTaj 3asaBJICHUA O IPEAO0-
CTaBJICHUH MYHHIIMNIAIBHOMN yCIyTH;

— IpUEM 3asBJICHUS O MPENOCTABICHUN MYHUIUMIIAIBHON yClIyTH, ero o0paboTKa U OAro-
TOBKa OTBETA Ha 3asBJICHUE B DIICKTPOHHOH (opme;

— IPOBEPKA B YCTAHOBJICHHOM IOPSIIKE JEHCTBUTEIRHOCTH YCUIICHHON KBaIU(UIUPOBaH-
HOH DJICKTPOHHOHM TOAINMUCH, KOTOPOW MOJIKCAHO 3asBJICHHE O NMPEJOCTABICHUN MYHHUIUITAIBHON
YCIIYTH;

— TIOJIyYCHHUE 3asIBUTENIEM CBEICHHH O XO0/I€ MPEIOCTABICHUS MyHUIIUITATBHON YCITYTH.

[Tpu >TOM 3asiBIIeHHE U DJEKTPOHHAS KOMHUs (JEKTPOHHBIA 00pa3) JOKYMEHTOB IMOJIHCHIBA-
IOTCSl B COOTBETCTBHU C TpeOoBaHusimMu DenepansHoro 3akoHa ot 06 ampens 2011 roga Ne 63-D3
«O0 snexktponHoi moanucu» u crarert 21.1 u 21.2 @eaepanpHoro 3akona ot 27 utons 2010 roga Ne
210-@3 «O06 opraHM3anny MPEIOCTABICHHUS TOCYAPCTBEHHBIX U MYHHIIUTIAIBHBIX YCIIYT).

AnMUHHCTpaIys o0ecrieyuBaeT IpueM 3asBICHHs, HEOOXOJUMOro Ul MpeaocTaBieHus My-
HUIMITATBHON YCIYTH, M €ro PerucTpamuio 0e3 HeoOXOJMMOCTH TOBTOPHOTO ITPEICTABICHUS 3a-
sBUTEJIEM Ha OYMa)>KHOM HOCHTEE.

Cpok peructpanuu 3asBICHHUS - OJIUH padOYHii ICHb.

[TpenocraBnenre MyHUIMNAIBHOM YCIYyTM HAYMHAETCS C MOMEHTA IpUeMa U pPerucTpaiiu
AJMUHUCTpAIMEl 3JEKTPOHHBIX TOKYMEHTOB, HEOOXOAUMBIX JUIsl MPEIOCTABICHUS MYHHIIMIIATb-
HOH YCIIyTH.

[TonydyeHne 3asBUTENEM CBEACHUN O BBHIMOJIHEHUS 3a1poca O MPEJIOCTABICHUN TaHHOW MY-
HUIMIAIBHON YCIYTH OCYHIECTBISIETCS B DJIEKTPOHHON (hopMe, a TakKe MOXKET OBbITh OCYILECTBIIE-
HO IO TeNeOHY WIM TPU JIMYHOM OOpaIleHHH K JOJKHOCTHOMY JIMIy aJIMUHUCTPAIIMH, OTBET-
CTBEHHOMY 3a IPeI0CTaBICHNE MYHUIIUIIAIBHON YCIIYTH, 110 BBIOOPY 3asSBUTEIIS.

3asBUTENb MOXKET TMOJNYYUTh PE3yJbTaT MPEIOCTABICHUS MYHHIIUMIAIBHOW YCIIYTH B JJIEK-
TPOHHOH (opme B NMUHBIM KaOuHeT Ha EanHOM mopTane rocyaapCTBEHHBIX M MYHHIIMIIATbHBIX
ycyr, PernonansHOM mopTalie rocy1apCTBEHHBIX U MYHUIIHITATBHBIX YCITYT.

[Tonydyenue 3asgBuUTENEM pe3yjbTaTa MPEAOCTaBICHHUS YCIYTH B 3JEKTPOHHOM (Gopme He uc-
KJIFOYaeT BO3MOYKHOCTD MOJIyUEHUs €ro Takke B OyMakHOM Gopme B J1t000€e BpeMsi B TEUEHHE CPOKa
JecTBUS pe3ynbTaTa ycayru win nocpenctsoM Iloursr Poccun, no BeIOOpyY 3asiBUTEINS.

3.3. [Ipuem u peructpanus 3asBICHUS U IPUIAraeMbIX K HEMY HEOOXOIUMBIX JOKYMEHTOB



3.3.1. OcHoBaHuEM 7151 HAYajia aIMUHUCTPATUBHOM MPOLETYPHI ABIAECTCS MOCTYIUICHHUE 3a-
SAIBJICHUA U NIpUJIaracMbIX K HCMY HGO6XOI[I/IMI>IX AOKYMCHTOB Ha MPEAOCTABJICHUC MYHI/IL[HHaJIBHOﬁ
YCIIYTH Ha JIMYHOM TIPHEME, IIOYTOBBIM OTIIPABICHUEM, B AJIEKTPOHHOU hopme mim uepe3 MOLI.

3.3.2. Ilpu nuyHOM OOpAallleHUU 3aABUTENS JOJKHOCTHOE JIMIO YIOJHOMOYEHHOI'O OpraHa,
OTBETCTBEHHOE 3a NPEAOCTaBICHUE MYHUUHUNAIBHON yciyru, cneunanuct MOLI, ocymiecTsisito-
LIUH IPUEM JOKYMEHTOB, IPOBEPSIET KOMIUIEKTHOCTh MTPEACTABICHHOTO B COOTBETCTBHU C ITYHKTOM
2.6.1 HacTOAIIETrO aIMUHUCTPATUBHOI'O PETJIAMEHTA IIaKeTa JI0KYMEHTOB.

[lonyuyenue 3asBiIEHHs U MPUIATAEMBIX K HEMY JIOKYMEHTOB MOJTBEPKIAACTCS YIOJIHOMOYEHHBIM
OpraHoM IyTeM BblAauu (HampaBieHUs) 3asSBUTENIO PACIIMCKU B MOJYYSeHUHU JOKYMEHTOB. B ciydae
MpeIoCcTaBIeHUs JOKYMEeHTOB uepe3 M®PI] pacnucka Beiaercs ykazanabim MOLI.

IIpu nocrymieHny 3asBICHUS U IPWIAraeMbIX K HeMy AOKyMeHTOB B M®LI, nocnennuii He
[I03/IHEE JIHS, CIENYIOIIEro 3a AHEM MX NOCTYIUIeHUs, 00eclieunBaeT nepeady 3asBiIeHUs U Ipuia-
racMbIX K HEMY JOKYMEHTOB B YIIOJJHOMOYEHHBIN OpraH.

3.3.3. IIpu nocTyIeHUH 3asBIEHUS 110 MOYTE JTOJKHOCTHOE JIULIO YIIOJIHOMOUYEHHOTO Opra-
Ha, OTBETCTBEHHOE 3a MPEAOCTABICHNE MYHUIIMIIAIILHON YCIIYTH, IPUHIUMAET U PETUCTPUPYET 3asiB-
JICHUC C IpUJIaracMbIMM K HEMY JOKYMCHTaAMU.

[Tomryuenue 3asiBiieHus B (hOpME SJICKTPOHHOTO JIOKYMEHTA M IPUJIATaeMbIX K HEMY JIOKY-
MEHTOB MOJTBEPXKIACTCS YIIOJTHOMOYCHHBIM OPTraHOM IyTeM HAIPABIICHHS 3asBUTEII0 YBEIOMIIC-
HUS, COJIEPKAIICTO BXOSIINNA PETUCTPAIIMOHHBIA HOMED 3asiBJIICHUS, AATy MOJy4EHUS YIIOJHOMO-
YCHHBIM OPTaHOM YKa3aHHOTO 3asBJICHHUS M MPUJIaracMbIX K HEMY JOKYMEHTOB, a TaKXKe MEPEUYCHb
HaUMEHOBaHMK (DalJIOB, TIPEJCTABICHHBIX B ()OpME DJIEKTPOHHBIX JOKYMEHTOB, C yKa3aHHUEM HX
o0Bbema (fasee — yBeIOMIICHHE O MOJIYYeHUH 3asBIICHUS).

YBenomiieHUE 0 TIOTYyYEHUH 3asBIICHUS HAMIPABIIACTCS YKa3aHHBIM 3asBUTENIEM B 3asBICHUU
CIoco0OM He TMo3Hee pabouero JHs, CISAYIOIIEro 3a JHEM MOCTYIJICHUS 3asBICHUS B YIIOJTHOMO-
YEHHBIA OpraH.

3.3.4. Ilpu nocTyIUIEHNH 3as8BJICHUS B AJIEKTPOHHON (hopMe JOIKHOCTHOE JIUIO YIIOJIHOMO-
YEHHOI'0 OpraHa, OTBETCTBEHHOE 3a IPEAOCTABICHUE MyHULIUNIAIBHOW yCcIyry, B TeueHue 1 pabo-
4ero JHSA C MOMEHTAa €r0 PETUCTPALMK IPOBOAUT MPOLEAYPY IPOBEPKU ACHCTBUTEIBHOCTH KBaJIU-
(GuUIMPOBaHHON MOJAIUCH, C UCIIONB30BAaHUEM KOTOPOM MOJAINUCAHO 3asBJICHHE (ITaKeT 3JIEKTPOHHBIX
JOKYMEHTOB) O MPEeAOCTABICHUM MYHHULMNAIBLHOW YCIyTH, MPelycMaTPUBAIOLIYIO MPOBEPKY CO-
OJr0/IeHUs YCIOBHM, yKa3aHHBIX B cTaThe 11 @enepanbHoro 3akoHa «O0 371€KTPOHHOM MOAIHCH.

B ciygae ecnu B pe3ynbTaTe IpOBEpKH KBATU(PUITUPOBAHHOM MOAMUCH Oy/I€T BBISABJICHO He-
COOJIIO/ICHHE YCTAaHOBJICHHBIX YCJIOBUN MPU3HAHUS €€ IeHCTBUTEIBHOCTH, YIIOJIHOMOYEHHBIN OpraH
B TE€UEHHE TpeX JHEW CO JHS 3aBEpILEHUs MPOBEJIEHUS TAaKOM NMPOBEPKU NPUHHUMAET pelieHue o0
OTKa3e B MPHEME K PACCMOTPEHUIO 3asBJICHHS W HAlpaBisIeT 3asBUTENO yBEJOMJIEHHE 00 3TOM B
3JIEKTPOHHOU (hopMe ¢ ykazaHueMm MyHKTOB ctaThu 11 denepanbHoro 3akoHa «OO0 3JIEKTPOHHOM
MIOAINCU», KOTOPBIE MOCIYXWIA OCHOBAaHUEM ISl IPUHATHS YKa3aHHOTO peueHus. Takoe yBeqom-
JIEHUE MOAMUCHIBACTCS KBATU(PUIMPOBAHHONW MOJMUCHI0 PYKOBOJIUTENS YIOJHOMOYEHHOIO OpraHa
WIM YHOJHOMOYEHHOIO UM JOJDKHOCTHOTO JIMIA M HAMpaBISAETCS MO aIpecy AIEKTPOHHON MOYTHI
3asiBUTENs MO0 B €ro JIMYHBbIA KaOuHeT B ¢efepanbHON TOCyJapCTBEHHON MH(POPMAIMOHHON CH-
creMe «EnnHBINA TOpTaj rocy1apcTBEHHBIX U MYHUIMIATBHBIX YCIYT (QYHKIIHN )».

3.3.5. [locne npoBepkH TOKYMEHTOB YIOJIHOMOYEHHOE U0 AAMUHUCTPALIMU IPUHUMAET U
PETUCTPUPYET 3asBJICHUE C IPHJIATaeMbIMHU K HEMY JJOKYMEHTaMH.

MakcuMalIbHBIN CPOK UCTIOJTHEHUS aIMUHUCTPATUBHON MPOLETYPbI:

— Ha JIMYHOM TpHUeMe rpaxkaan — He Oonee 20 MUHYT;



— TIpU TIOCTYIUICHWHU 3asBJICHUS M JOKYMEHTOB IO Tourte win dyepe3 MPI] — He Gomee 3
JTHEHN CO JTHA MOCTYIUICHUS B AJIMUHUCTPALIHIO;

— IPU NOCTYIUICHNH 3asBJICHUS B 3JICKTPOHHOU hopme — | pabounii n1eHb.

YBenomiieHue 00 0TKa3e B IpUeMe K PACCMOTPEHUIO 3asBIICHUS, B CIIy4ac BBISBICHUS B XO-
Jie IPOBEPKU KBATU(PUIIMPOBAHHON MOAINUCHU 3asiBUTEIII HECOOIIOICHUSI YCTAHOBJICHHBIX YCIOBHMA
MIPU3HAHMS €€ JIEWCTBUTEIILHOCTH HAIIPABJISETCS B T€UEHUE 3 THEH CO JIHS 3aBEPIICHUS POBEICHUS
TaKOM MPOBEPKH.

3.3.6. Pe3ynpTaTOM MCIOJHEHUS aIMUHUCTPATUBHOM IPOLIEAYPHI SIBIISAETCS:

— NPUEM U PEruCTpalus 3asBJICHUS, BblJJauya (HalpaBJeHHE B 3JIEKTPOHHOM BHJI€ UJIU B
M®OII) 3asBUTENO0 PACIUCKU B TIOJYYSHUH 3asBICHUS U MIPUIIOKEHHBIX K HEMY JOKYMEHTOB (yBe-
JIOMJICHHSI O TIOJIYYCHUU 3asIBJICHUS ),

— HampaBlIeHUE YBEJOMJICHUS 00 OTKaze B MpUEME K PACCMOTPEHHIO 3asBJICHHS, MOCTY-
MUBIIIETO B AJICKTPOHHOM BUJIE, [0 OCHOBAHHUSAM, YCTAHOBJICHHBIM ITYHKTOM 2.7 HACTOSIIETO aJIMU-
HUCTPATUBHOTO PETJIaMEHTA.

3.4. PaccMoTpenue 3asBICHUI U MPUHITHE PELISHUS O MPeIoCcTaBlIeHUu Tubo 00 oTKa3e B
IIPEIOCTABJIEHUN MYHULIUIIAIbHON YCIYTH.

3.4.1. OcHoBaHueM Ui Hayana aAMUHUCTPATHUBHOW MPOILENYpHI SBISETCS NMPUEM U peru-
cTpauus 3asiBICHUS B AJIMUHUCTPALIH.

3.4.2. JIoJ>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a NPEIOCTaBICHUE MYHULMIIAIBHON YCIIYTH,
paccMaTpruBaCT 3asABJICHUC U MPUIOKCHHBIC TOKYMCHTBI Ha IMPECAMCT HAJIUYUA OCHOBaHUM I OT-
Ka3a B IIPEJIOCTABICHUN MYHUIMIIAIBHON YCIYIH U MO Pe3yJbTaTaM PacCMOTPEHUSI OCYLIECTBISET
CHEAYIOIIME NEUCTBUSA:

1) B cnyyae yCTaHOBJIEHUSI OCHOBaHHWM /Ui OTKa3a B IPEAOCTaBICHUHM MYHULIUIMAIbHOU
yCIIyTH, MPENYCMOTPEHHBIX IMYHKTOM 2.8 aJIMHUHUCTPATHBHOIO PErJIaMEHTA, JOJKHOCTHOE JIUIIO
aAMUHUCTPALMH, OTBETCTBEHHOE 3a IPENOCTABICHUE MYHHIMNAIBHOM YCIYI'M, B TCUYEHHUE IISTH
JHEN CO JHS PEruCTpalyuy 3asBICHUS C JOKYMEHTaMH MOArOTaBIMBAET MPOEKT MUCbMa aJAMHHU-
cTpauuu o0 OTKa3e B NPEJOCTaBICHUM MYHUIMNAIBHON YCIYI'M C YKa3aHHEM MOTHBHPOBAaHHBIX
NPUYMH OTKa3a U o0ecreyrBaeT NOoNMCaHue IN1aBOM aJMMHUCTPALIMH [TPOEKTa MHChMA.

B teuenue He Oonee 3 nHEW MOMKHOCTHOE JTUIO aIMUHUCTPAIIUU, OTBETCTBEHHOE 32 TPe/0-
CTaBJICHUE MYHUIIUIIAILHON YCIYTH, BbIA€T MUCHMO 00 OTKa3e B MPEJAOCTABICHUM MYHMIIUIIATb-
HOM YCIIYrW TMYHO B 4Yachl MIPHEMa UM HampaBiseT 3asBUTENIO CIIOCOOOM, YKa3aHHBIM B 3asBlie-
HUU;

2) B ciiydae OTCYTCTBHUSI OCHOBAHUU ISl OTKa3a B MPEIOCTaBICHUU MYHUIIUTIATbHON YCIIyTH
JIOJGKHOCTHOE JIMIO aIMUHUCTPALAK, OTBETCTBEHHOE 3a MPEIOCTABICHUE MYHUIIUITAIIBHON YCIIYTH,
odopmIIIeT MUCEMEHHOE Pa3bIICHEHHE.

OtBeT Ha BOIIPOC MPEAOCTABIISACTCA B HpOCTOﬁ, YeTKOM U IMOHATHOM (I)OpMC. B orBeTe Takke
YKa3bIBACTCA (1)aMI/I.]'II/I${, HUMs1, OTYECTBO, HOMEP Teﬂe(i)OHa JOJDKHOCTHOTI'O JIMIIa, OTBETCTBCHHOI'O 3a
IOATOTOBKY OTBETA Ha 06paH_ICHI/IC.

HpI/I paccMOTpCHUN 06paIJ_[CHI/IH YIIOJITHOMOYCHHOC NOJIDKHOCTHOC JIMIO BIPABE IPUBJICKATH
HWHBIX JOJDKHOCTHBIX JIUI aAMHUHHUCTPALUN JJIs1 OKa3aHHWA MGTOHH‘IGCKO?I n KOHCy.]'IBT&THBHOﬁ I10-
MOIIH.

OtBer Ha 06pa1ueHHe 3adABUTCIIA ITOAIIUCBIBACTCSA IJ1aBOMH AIMUHHUCTpAlU B CPOK HC Ooiee
2 pa601mx )IHeI\/II C MOMCHTA IMOJIYYCHHUS ITPOCKTA OTBETA OTBCTCTBCHHOI'O MCIIOJTHHUTEIIA.



3.5. ®opMupoBaHUE U HAMMPABICHUE MEKBEIOMCTBEHHBIX 3alIPOCOB B OPTaHbl (OpraHU3AIlHH ),
y4acTBYIOIIME B PEAOCTaBIeHNH MYHUIIUIIAIBHON YCIyTH (IMIpH HEOOXOAUMOCTH).

3.5.1. OcHoBanueM i Havajla aJAMHHUCTPATHBHON TMpoueaypbl Mo (GOPMHUPOBAHUIO U
HaIIPaBJICHUIO MEXBEJIOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHM3alliy), y4acTBYIOIIHME B IIpeENO-
CTaBJICHUHM MyHUIIMIIATbHOMN YCIYTH, C LEIbI0 MOTY4YEHUS TOMOIHUTENBHBIX Pa3bsCHEHUI.

3.5.2. MakcumanbpHbIii CpOK (JOPMHUPOBAHUS M HANPABJICHUS 3ampoca cocTaBisieT 1 paboumii
JIEHb.

3.5.3. IIpu moaroToBKEe MEKBEAOMCTBEHHBIX 3aIPOCOB CIICIUATUCT AJIMUHHUCTPALIUH, OTBET-
CTBEHHBIN 3a OCYILIECTBICHHE MEKBEJOMCTBEHHOTO MH(OPMAIIMOHHOIO B3aUMOJIEHCTBUS, ONpese-
JSIeT TOCYJapCTBEHHbIE OpraHbl, OpraHbl MECTHOI'O CAMOYIpPAaBICHHUsA JHOO IOJIBEIOMCTBEHHBIE
roCy/lapCTBEHHBIM OpraHaM MWJIM OpraHaM MECTHOI'O CaMOYIIPaBJIEHHS OpraHU3allid, B KOTOPBIX
JAHHbIE JJOKYMEHTBI HaXOATCS.

3.5.4. Insa npenocraBienuss MyHUIIUIATBHON YCIyrd YTpaBIeHUE HAIPABISIET MEXKBEIOM-
ctBeHHbIe 3anpockl B YDHC o Yykorckomy AO B 1eNAX MOJY4EHUS AOMOJHUTEIIBHBIX pa3bsiCHE-
HUH 110 BOIIPOCaM HAJIOTOILIATENIBIIUKOB U HAJIOTOBBIX areHTOB II0 BOIIPOCaM IIPUMEHEHHsI HOpMa-
TUBHBIX IIPAaBOBBIX aKTOB O MECTHBIX HaJIorax u cOopax.

3.5.5. Cpok moAroTOBKH M HANpaBJIEHUS 3alpoca Ha MEXBEIOMCTBEHHBIE 3alPOCHI O Mpe/l-
CTaBJICHUM JOKYMEHTOB M MH(OpMaIUK Ui NpeAocTaBIeHUss MyHUIMIAIbHON YCIYTH € HCIIOJIb-
30BaHUEM MEXBEJIOMCTBEHHOI0 MH()OPMALIMOHHOTO B3aUMOJICHCTBUS HE MOXET IMpeBbILIaTh 1 pa-
O6ouMii J€Hb CO JHS IOCTYIJIEHHUS MEXBEIOMCTBEHHBIX 3allpOCOB B OpraH WM OpPraHU3aLUIO,
MIPEIOCTABIIAIOIINE JOKYMEHT U MH(OPMALIMIO, €CJIM UHbIE CPOKU MOJATOTOBKU M HAaIlpaBJIEHUS OT-
BETa Ha MEKBEJOMCTBEHHBII 3alpoc HE YCTaHOBJIEHB! (efiepabHbIMU 3aKOHAMH, MPAaBOBBIMH aK-
tamu [IpaBurensctBa Poccuiickoit denepanyy ¥ NPUHATHIMA B COOTBETCTBHH C (peepanibHBIMU
3aKOHaMM, HOPMAaTUBHBIMU MpaBoBbIMH akTaMu HykoTckoro AO.

3.5.6. MakcumasibHBId CPOK BBIMOJIHEHHS aJMHHHUCTPATUBHON MpOIEaypsl 1o (hopMupoBa-
HUIO U HAIPaBJICHUIO MEXBEIOMCTBEHHBIX 3alIPOCOB HE MpeBbIIIAeT 3 pabounx JHEH ¢ 1aThl Hada-
7a GOpMUPOBAHUS MEXBETOMCTBEHHOTO 3a1poca.

3.5.7. Kpurtepuem NpuHATHS pelIEHUs SBISETCS IOJyu€HHUE OTBETOB Ha BCE 3alpochl,
HaIpaBJICHHBIC TyTEM MEXBEIOMCTBEHHOTO WH(POPMALIMOHHOTO B3aUMOICHCTBUSI.

3.5.8. Cnocobom ¢ukcanuu pe3ynpTaTa aAMUHUCTPATUBHOMN MPOLIETYPHI 110 (OPMUPOBAHUIO
U HalpaBJICHUIO MEKBEJOMCTBEHHBIX 3allPOCOB B OpraHbl (OpraHu3alyy), y4acTBYIOILINE B IPEIo-
cTaBlIeHMM MyHUIIUNIAIBHON YCIYTH, B TOM YHUCIIE B JIEKTPOHHOM BUJE, ABISAIOTCS uKcanus (ax-
Ta MOCTYIJICHUS! JOKYMEHTOB, MOJIyYEHHBIX B paMKax MEXBEJIOMCTBEHHOTO HWH(OPMAIMOHHOTO
B3alMOJEICTBUS, B KypHAJIE PETUCTPALUN MTOCTYIUIEHHUS OTBETOB B PaMKaX MEKBEJOMCTBEHHOIO
MH(OPMALIMOHHOTO B3aMMOAEHCTBUS U (WIK) B COOTBETCTBYIOLIEH MH(pOpMalMOHHON O6a3e Aamu-
HUCTpAIHH.

3.6. Hampagsnienue (BpyueHHe) TOKYMEHTA, IMMOATBEPKIAIOIIETO MPHHATHE O MPEJOCTaBIIC-
HUM J100 00 0TKa3e B MPEJOCTaBICHNH MyHULIUTIAILHON YCITYTH.

3.6.1. OcHoBaHueM sl Hayaja BBINOJHEHMS AIMMHUCTPATHUBHOM NpOLEAYpPHI SBISETCS
MOArOTOBKA U 0opMIIeHHE AJIMUHHUCTPAIMEN ClIeTyIOMMX JOKYMEHTOB:

1) nucpbma aIMUHUCTpaLMK 00 OTKa3e B MPEJOCTaBICHUN MYHUIIUNIAIBHOMN YCIIyTH;
2) NMCbMEHHOIO Pa3bsCHEHUS 10 BOIIPOCAM NPUMEHEHMsS] HOPMATHUBHBIX NIPaBOBBIX aKTOB
CeJIbCKOro MocesieHus: Baern o MecTHBIX Hajorax u coopax B opme nucbMa aMUHUCTPAIIH.

3.6.2. [uceMoO BBIAETCS WIIM HATIPABISIETCS] 3asSBUTEIIO TIO a/Ipecy, YKa3aHHOMY B 3asiBlie-
HUH, HE TO3/JHEE YeM uepe3 TpH pabouyux JAHS CO JHS MOAMUCAHUS TOCTAHOBJICHUS.

3.6.3. Pe3ynpTaToM HCIIONHEHHS] aJIMUHUCTPATUBHOW TMPOIEAYPHI SBISCTCS HAIpaBICHUE
(BpyueHHe) 3asBUTEIIO, B TOM YHCJIE IMOCPEACTBOM 3JIEKTPOHHOIN mouThl 1160 uepe3 M®IL] coot-
BETCTBYIOIIETO NMHUCHMA.

3.7. VictipaBrieHue JOMYIICHHBIX ONEYaTOK W (WJIHM) OMMOOK B BBIIAHHBIX B pe3yibTare
IIPEIOCTABIIEHUSI MyHULIUIIAJIbHON YCIYTU TOKYMEHTAX.



3.71. B ciay4ae BBIABICHHS 3asBUTEJIEM OINEYATOK, OIIMOOK B IMOJYYEHHOM JIOKYMEHTE, 5B-
JISIOLIEMCS Pe3yJIbTaTOM MPEJOCTaBICHUSI MyHUIIUITATILHOW YCIIYTH, 3aBUTENb BIIpaBe 00paTUTHCS
B AJIMUHUCTPAIIHIO C 3asBJICHUEM 00 UCIPABICHUU JOMYIICHHBIX OMEYaTOK U OIIMOOK B BBIIAHHBIX
B pe3yibTaTe NPEIOCTaBICHUS MyHUIMIIAIBHON YCIyTU JOKYMEHTAX.

3.7.2. OcHoBaHWEM JJIsi Hadaja MPOIEAYPhl MO MCIPABJICHUIO ONEYaTOK W (MJIH) OIHOOK,
JOMYIICHHBIX B JOKYMEHTAaX, BBIAHHBIX B PE3yJbTaTe MPEIOCTABICHUS MYHULUIAIBHOW YCIyTH
(manee — mporeaypa), SBISAETCS TMOCTYIUICHUE B AJIMUHHCTPALIMIO 3asBICHHUS 00 WCIPaBICHUH
OIeYaTOK U (WJIM) OMIMOOK B JOKYMEHTaX, BBIIAHHBIX B PE3yJIbTATe MPEIOCTABICHUS MyHUIIUTIATb-
HOM yciyrH (anee — 3asiBIeHUE 00 UCIPABICHUH OINEYATOK U (MITH) OIIUOO0K).

3.7.3. 3asBnenue 00 WCIPABJICHUU OMEYATOK M (WJIM) OMIMOOK C yKa3aHHWEM Crocoba WH-
(bopMHpPOBaHUS O pe3ylibTaTax €ro paCCMOTPEHUS U JIOKYMEHTBI, B KOTOPBIX COJIEPKATCS ONCUATKH
U (1K) OIMOKH, IPEICTABIIAIOTCS CIEAYIOIIMMHU CIIOCO0aMH:

— JMYHO (3asBUTEJIEM MPEICTABISIOTCS OPUTHHAIBI JIOKYMEHTOB C OINEYaTKaMH U (HJIH)
omMOKaMH, CIICIUATUCTOM JIEJIAI0TCS KOTIUHU 3TUX JOKYMEHTOB);

— dYepe3 OpraHMU3allvIo TIOYTOBOW CBSI3U (3asIBUTEJIEM HAIIPABISIOTCS KOIUH JJOKYMEHTOB C
oreyaTtkamMu U (WJIk) OmUOKaMHM).

[Tpuem u peructpanust 3asBiaeHUs 00 UCIPABICHUH OIIEYAaTOK U (WJIK) OLIMOOK OCYIECTBIIS-
eTcs B IOpsI/IKe, IPEAYCMOTPEHHOM JJIsl OOpallleHus 3a Pel0CTaBICHUEM MYHHUIIMIIAIbHOMN YCITyTH.

3.7.4. Tlo pe3ynbTataM paccCMOTpEHUs 3asBICHUS 00 MCIPABICHUHU OMEYATOK U (MJIM) OLIU-
OOK CIIeNUANUCT B TeUEHHE 5 pabouynX JHEH ¢ MOMEHTa PErHCTPALUU COOTBETCTBYIOIIETO 3asBIIe-
HUS:

— NPUHHUMAET pelieHre 00 MCIPaBICHUHU ONeYaToK W (MIM) OUIMOOK, JOMYIIEHHBIX B JI0-
KyMEHTaX, BBIIaHHBIX B PE3yJbTaTe MPEIOCTaBICHUS MYHUIUITAIHHON YCIyTH, U YBEIOMIIIET 3a-
SIBUTENISL O TMIPHHSATOM PEIICHHU CIIOCOOOM, YKa3aHHBIM B 3asBICHHH 00 MCIPABICHHU OIEYATOK H
(unn) omKOOoK (C yKa3aHMEM CpPOKa UCIIPaBJICHUS JOMYIIEHHBIX OMEeYaTOK U (MJIM) OINOOK);

— NPUHUMAET pelIeHHe 00 OTCYTCTBHUHM HEOOXOIMMOCTH HCHPABJICHUS OMEYaTOK M (MJIH)
omuOOK, JOMYIICHHBIX B JOKYMEHTaX, BBIIAHHBIX B PE3YNIbTaTe MPEIOCTABICHUS MYHHUIUITATHHON
YCIYTH, U TOTOBUT MOTHBUPOBAHHBIN OTKa3 B MCIPABIECHUM ONEYATOK U (MJIM) OLIMOOK, JOMYIIEH-
HBIX B IOKYMEHTAaX, BEIIAHHBIX B PE3YyJIbTATE MPEIOCTABICHUS MYHUIUITAIHLHON YCITyTH.

Hcnpasnenue onevyatok M (WiaM) OMMOOK, JOMYIIEHHBIX B JOKYMEHTaX, BBIJAHHBIX B pe-
3yNbTaTe MPEIOCTABICHUS MyHULIMIIAIBLHOW YCIIYTH, OCYIIECTBISAETCS CHELUAIUCTOM B TEYEHHE 5
pabounx AHEW ¢ MOMEHTA PETUCTPALlUU COOTBETCTBYIOILETO 3asBICHUS.

[Tpu ucnpaBiaeHUM orneyaTok M (WJIM) OMIMOOK, TOMYIIEHHBIX B JOKYMEHTAaX, BbIJAHHBIX B
pe3yabTaTe MpeIOCTaBICHUS MyHUIUIIAIbHON YCIYTH, HE TOIYCKAETCsA:

— W3MEHEHHUE COJIEPKAHUS JTOKYMEHTOB, SBJIIFOLIUXCS PE3YJIBTATOM IPEJOCTABICHUS MY-
HULIUNIAJIBHON YCIIYTH;

— BHECeHHue HOBOI MH(OpMalny, CBeIeHUI U3 BHOBb MOJIYYEHHBIX IOKYMEHTOB, KOTOPbIE
He OBLIN MpeICTaBIIeHbl IPU Moaye 3asiBICHUS O MPEAOCTABICHUN MYHUIUIIAIBLHON YCITyTH.

3.7.5. Kputepuem mpuHATHS pelieHus: 00 HCIPaBICHUH ONEYaTOK U (MJTH) OIMOOK SABISETCS
HaJM4ue ore4yarok U (Win) omMuOOK, AOMYIIEHHBIX B JOKYMEHTAX, SIBJISIONIMXCS DPE3yIbTaTOM
IIPEIOCTABIIEHUSI MyHUIIUIIAJIbHON YCIIYTH.

3.7.6. MakcuManbHBI CPOK MCIONHEHUS aIMUHUCTPATUBHOW MPOIETYpPhl COCTABISET HE
Oosee 5 pabounx AHEH CO HSA MOCTYIJIEHUS B AJMUHUCTPAIIMIO 3asBJICHUS 00 MCTPABICHUH OTIe-

4aToK U (WJIK) OIIHOOK.

3.7.7. Pe3ynbTaToM npoueaypsl sIBISETCS:



— HCIPABJICHHBIC JOKYMCHTBI, SBJIAIOIIUCCA PC3YJIbTATOM HNPCAOCTABJICHHUA MYHULIUIIAJIb-
HOW yCIIyTH;

— MOTHBHPOBAHHBINA OTKa3 B HUCIPABICHUH ONEYATOK U (WJIM) OMIMOOK, JOMYIICHHBIX B J10-
KyMEHTaX, BbIJIaHHBIX B Pe3yJIbTaTe MPeI0CTaBICHNS MyHUIIUIIAJIbHON YCITYTH.

Bbitaua 3asBUTENIO MCIIPABIEHHOIO JOKYMEHTA IMPOU3BOIUTCS B MOPSAJIKE, YCTAHOBICHHOM
nyHkToM 3.5 Hacrosuero Pernamenra.

3.7.8. Cnocobom (ukcanuu pe3yibraTa IpoueAaypbl SBISAETCS PETUCTPAIUs UCIPABICHHOTO
JOKYMEHTA WM NPUHITOIO PELIEHUS B )KypHaJe UCXOIALIEH TOKYyMEHTalUU.

JIOKYMEHT, CoJep Kalluii orne4yaTkd U (WIM) OMMUOKH, MOCIE 3aMEHBI TMOJUICKUT YHHUYTOXKEHUIO,
(bakT KOTOpOro PUKCUPYETCS B JIEJ€ [0 PACCMOTPEHUIO 00pallleHus 3assBUTES.

3.7.9. B cnyuae BHeceHHs M3MEHEHHMI B BBIIAHHBIN MO pe3yiabTaTaM MpeJoCTaBICHUS MY-
HUIMTIATBHON YCIIYTH JTOKYMEHT, HAPaBICHHBIX HA MCIPABICHUE ONTHOOK, JTOMYIICHHBIX 10 BUHE
AMUHUCTpAIUU U (WIH) JOKHOCTHOTO JIMIIA, TUIaTa C 3asBUTEINS HE B3UMAETCA.

4. CDOpMBI KOHTPOJIA 3a UCIIOJITHCHHUEM A,Z[MI/IHI/ICTpaTI/IBHOFO perilaMCHTAa

4.1. Texymuil KOHTPOJIb 3a MCIIOJIHEHHEM AJMUHHCTPATUBHOI'O pErjlaMeHTa IpU Ipeno-
CTaBJICHUY MYHUIIUIIAIBHOU YCIIYI'M OCYIIECTBIISAETCA AMUHUACTpALUEH.

4.2. Texymuil KOHTPOJIb 32 ITOJIHOTOM M Ka4€CTBOM IIPEIOCTABIECHUS MyHULIUIIAJIbHON yCITy-
I'M BKIIIOYAeT B ce0sl MPOBEICHUE MTPOBEPOK, BBHISIBICHNE W YCTPAaHEHHE HAPYIICHUN TPaB 3asBUTE-
Jei, paccMOTpeHHe, NMPUHATHE PEeIICHUI U MOATOTOBKY OTBETOB Ha OOpallleHus 3asBUTENEH, co-
Jep:kaHue kajaoObl Ha aeiicTBue (0e3aeicTBrE) HOHKHOCTHBIX JIMIl U OTBETCTBEHHBIX MCIIOJIHUTE-
JIEH.

4.3. [IpoBeneHne NpoBEPOK MOKET HOCUTD IJIAHOBBINA XapakTep (OCYLIECTBISIETCS HA OCHO-
BaHUM MOJYTOAOBBIX U T'O/IOBBIX IUIAHOB PabOThI), TEMAaTUYECKHH XapakTep (IpoBepKa Mpe1oCcTaB-
JIEHUS] MyHULIMIIAJIbHOM YCIYTH MO OTAEIbHBIM BUAAM IIPaB U CIENOK, OTACIbHBIM KaTEropHusIM 3a-
sIBUTENEN) U BHEIUIAHOBBIHM XapakTep (110 KOHKPETHOMY OOpAIEHUIO 3assBUTEIIA).

KOHTpOJIb 32 NCTIOJTHEHNEM TTOJIOKEHUIN PETTIAMEHTA OCYIIECTBISECTCS ITyTEM:

— TMPOBEJCHMS MPOBEPOK COOJIIOJCHUSI M MCIIOJHEHHs JOJDKHOCTHBIMH JIMLIAMH AJIMUHU-
CTPALMH ITOJIOKEHUHM HACTOSIIETO PErVIaMEHTa, NHBIX HOPMAaTUBHBIX ITPAaBOBBIX aKTOB Poccuiickoit
®enepannu 1 YyKOTCKOr0 aBTOHOMHOI'O OKpPYTa;

— MPOBEICHUS IPOBEPOK CPOKOB UCIIOJIHEHUS BXOIAIIUX TOKYMEHTOB Ha OCHOBAaHUU OTYe-
TOB M3 JIEKTPOHHON 0a3bl PErUCTPALIUH BXOJAIINX JOKYMEHTOB;

— OTCIIEKUBAHUS IPOXOXKIACHUS 1] B IIPOLIECCE COMNIACOBAHMS IOKYMEHTOB.

4.4. JIuna, OTBETCTBEHHBIE 3a MPEJOCTABICHUE MYHULIMIIAJbHONW YCIYT'H, HECYT IIEPCOHAIb-
HYI0 OTBETCTBEHHOCTHb 3a COOJIIOJICHHMEM CPOKOB M MOpsAKa MPEJOCTaBICHUS MYHUILIMIAIbHON
YCIIyTH.

4.5. IlepcoHanbHas OTBETCTBEHHOCTh MYHHUIIMIAIBHBIX CIYXKalllMX 3a HajJiexallee Mmpeno-
CTaBJICHNE MYHULMIAJIBHOW YCIYTH 3aKpEIUIAETCS B UX JOJDKHOCTHBIX MHCTPYKIHUSAX B COOTBET-
CTBUU C TpeOOBaHUSIMHU 3aKOHO/IaTEIbCTBA.

4.6. Ilo pe3ynbraraM NpoOBEACHUS IPOBEPOK B CIIy4ae BBISBICHMs HApYILICHUH IIPaB 3asBU-
TeJel BUHOBHBIE JIMIIA MPUBJIEKAIOTCS K OTBETCTBEHHOCTH B IMOPSIIKE, YCTAHOBJIEHHOM 3aKOHOJa-
TEIBCTBOM.

4.7. JInuaMu, OTBETCTBEHHBIMU 3a MPEIOCTaBICHUE MYHUIIMNIAIBHOW YCIYTH, B X0JI€ MPE0-
CTaBJICHUSI MyHULIMNIAJILHOW yCIyru obecneunBaeTcst 6€30MacHOCTh MEPCOHANBHBIX JaHHBIX MPH UX
00paboTKe B COOTBETCTBUU C TpeboBaHusiMu DenepanbHoro 3akoHa oT 27.07.2006 Ne 153-d3 «O
MIEPCOHANIBHBIX JAHHBIX).

4.8. JIoJKHOCTHBIE JIMIA, TPENOCTABISAIOMNE MYHUIIMIAIBHYIO YCIYT'y, HECYT MEPCOHAIb-
HYIO OTBETCTBEHHOCTb 32 HEOKa3aHHE ITOMOIIM MHBAJIHMJIAM B MPEOJOJICHUN 0apbepoB, MEIIAIOLINX
MOJIYYE€HHUIO0 MU MYHULIMIIATBHON YCIYrd HapaBHE C IPYTUMU JINLIAMHU.



5. HocyneOubiii (BHECYACOHBINM) TOPSAIOK OOKaJOBaHUS PEIICHWA W JehcTBUM (Oe3meii-
CTBHSI) OpraHa, MpeJOCTaBIAIONIEr0 MyHUIUIIAIBHYIO YCIYTy, MHOTO()YHKIIMOHAIBHOTO IIEHTpa, a
TaKXKe WX TOJHDKHOCTHBIX JIUI], MyHUITUTIABHBIX CITY)KaliX, pAOOTHUKOB

5.1. 3asBuTeENb MOXKET OOPATUTHCS C Kal000i, B TOM YUCIIE B CIEIYIOMINX CIy4asX:

1) HapyieHue cpoka perucTpalyy 3anpoca 3asiBUTENS O MPEAOCTaBICHUH MYHULIUIIATbHON
yCITyTH, 3armpoca, ykazanHoro B crathe 15.1 denepansroro 3akona ot 27 urons 2010 r. Ne 210-D3
«O0 opranu3zanuy NpeJoCcTaBIeHUs TOCYIapCTBEHHBIX M MYHUIIMNIANBHBIX yeIIyr» (nanee — Dene-
panbHBbIN 3akoH Ne 210-D3);

2) HapylIeHHE CpOKa IIPEI0CTABIICHUS MyHUIMNAIBLHON ycinyru. B ykazaHHoOM ciydae Jo-
cynebHoe (BHecyneOHOe) o0KajloBaHHUE 3asBUTENIEM pCIICHWNW W JeWcTBHM (Oe31eHCTBUS) MHO-
ro()yHKIIMOHAJILHOTO LEHTpa, pabOTHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTPa BO3MOXHO B CIIydae,
€CJIM Ha MHOTO()YHKITMOHAIBHBIA IEHTP, PEIICHUS U nelcTBus (Oe31eiicTBHE) KOTOPOro o0xany-
IOTCSI, BO3JIOXKE€HA (DYHKIIHS IO TPEIOCTABICHNUIO COOTBETCTBYIOIIMX T'OCYIAPCTBEHHBIX MM MYHH-
[UTAJIBHBIX YCIYT B TIOJIHOM 00BbeMe B MOPSIKE, ONpeaeieHHOM YacThio 1.3 cratbu 16 denepanb-
Horo 3aKkoHa Ne 210-D3;

3) TpeboBaHUE y 3agBHUTENs JAOKYMEHTOB WM HMH(OpManuu 1uOO0 OCYLIECTBICHUS ACH-
CTBUH, NPEJCTABICHNUE WIH OCYILECTBIEHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATUBHBIMU IIPABO-
BbIMH akTaMu Poccuiickoit @enepanuu, HOpMaTUBHBIMU MPABOBBIMU aKkTaMHu CcyObeKkTOB Poccuii-
ckort Denepanuu, MyHUIIUTIAILHBIMU TPABOBBIMUA aKTaMH VISl MPEIOCTABICHUS MYHHUIIMIATHHOM
yclyru;

4) oTKa3 B IpueMe TIOKyMEHTOB, IIPEIOCTABIEHUE KOTOPBIX MPEAYCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTaMu Poccuiickoit deneparny, HOpMATUBHBIMU MIPABOBBIMU aKTaMu CyOBeKTOB Poc-
cutickoii denepanuu, MyHUIIUIIATLHBIMU MIPABOBBIMU aKTaMU JUIsl TIPEAOCTABICHUS MYHHUIIUIATb-
HOM yCIIyTH, y 3asIBUTEIS;

5) oTka3 B IpPENOCTAaBICHUU MYHHLMIIAJBHOM yCIIyTH, €CIM OCHOBAaHUS OTKa3a HE Mpeiy-
CMOTpEHbI (peiepalbHBIMU 3aKOHAMU M IPUHATHIMH B COOTBETCTBUU C HUMHU WHBIMH HOPMAaTHBHBI-
MH IIpaBOBbIMM akTamu Poccuiickoit @enepanny, 3aKOHAMU M HHBIMA HOPMAaTUBHBIMU IIPABOBBIMU
aktamu cyobekToB Poccuiickoii deaepanuu, MyHUIUTIATBHBIMU IPABOBBIMH aKTaMu. B ykazanHOM
ciydae jgocyaebHoe (BHecyeOHoe) 00kamoBaHue 3asiBUTEIIEM PEIICHU U IeHCTBHM (0e3/1eiCTBHS)
MHOTO(YHKITHOHAJILHOTO IEHTpa, pabOTHUKAa MHOTO()YHKIIMOHAIBHOTO IIEHTPa BO3MOXKHO B CIY-
yae, eI Ha MHOTO()YHKIIMOHAJIBHBIN IIEHTp, pelIieHus 1 aelcTBus (0e31eiicTBre) KOToporo ooxa-
TYIOTCSI, BO3J0XKEHA (DYHKIMS MO MPEIOCTABICHUI0O MYHUIIUIIAIBHBIX YCIYT B MOJHOM OOBEME B
nopsJike, onpeaeneHHoM yacTbio 1.3 crateu 16 denepanbHoro 3akona Ne 210-03;

6) 3arpeboBaHuE C 3asABUTENS] MPU MPEIOCTABICHUH MYHUIIMIATBHON YCIyTH TJaThl, HE
MPEyCMOTPEHHOW HOPMAaTUBHBIMHU MPaBOBbIMU akTaMu Pocculiickoit denepannu, HOPMATUBHBIMU
MPaBOBBIMU aKTaMu cyObekTOB Poccuiickoit denepannu, MyHUITUTATLHBIMU PABOBBIMU aKTAMU;

7) OTKa3 opraHa, IpeIOCTABIIAIOIIEI0 MyHUIIUIIATBHYIO YCIYTY, JOKHOCTHOIO JIMLA Opra-
Ha, MPEJOCTABISIONIETO MYHMIIMIIATBHYIO YCIYTY, MHOTO(YHKIIMOHAJIHHOTO I[EHTpa, paOOTHHKA
MHOTO()YHKITHOHAJIBHOTO IIEHTPa, B MUCIIPABJICHUU JIOMYIIEHHBIX UMH OMEYaTOK U OIMMUOOK B BBI-
JAHHBIX B PE3yNbTaTe MPENOCTABICHUS MYHHUIIMMAIBHON yCIyrd JOKYMEHTax JHOO HapylleHue
YCTAaHOBJICHHOTO CpPOKa TaKuX UCIpaBieHui. B ykaszanHom ciydae nocynedHoe (BHecyneOHOe) 00-
KAJIOBAaHUE 3asiBUTENIEM peIIeHuid U JeicTBUil (Oe3melicTBUsA) MHOTO(YHKIMOHAIBHOTO IIEHTPA,
paboTHUKAa MHOTO(QYHKIIMOHAIBHOTO IIEHTPa BO3MOKHO B Cllydae, €Clii Ha MHOTO() yHKIIMOHAIbHBIH
LEHTp, pellieHuss U AeicTBus (0e3neiicTBHE) KOTOPOro OOKANIYOTCS, BO3JOXKEHa (DYHKIHS IO
MIPEIOCTABIIEHNUIO COOTBETCTBYIOIINUX TOCYJAPCTBEHHBIX WJIM MYHHUIMIIAJIBHBIX YCIYT B IOJHOM
o0BeMe B MOPsIIKE, ONpeeieHHOM YacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

8) HapyllleHHe CpoKa WM MOpsAKa BhIJAYU JOKYMEHTOB IO pe3yJibTaTaM MpeaoCTaBICHUS
rocyJapCTBEHHOM WJIM MyHULIMIIAILHON YCIYTH;

9) nprocTaHOBJIEHHE MPEIOCTABIEHUS MYHUIIMTIAIBHON YCIIYTH, €CJIM OCHOBAHUS MPUOCTa-
HOBJICHUS HE MPEAYCMOTPEHBI (eepATbHBIMU 3aKOHAMH U MPUHSATBIMUA B COOTBETCTBUU C HUMU
WHBIMU HOPMATHBHBIMU MPAaBOBBIMHU akTamMH Poccuiickoit denepanum, 3akOHAMU U UHBIMUA HOpMa-
TUBHBIMH TIPaBOBBIMH aKTaMH CyObekToB Poccuiickoit Deaepariuu, MyHUIIUTIATHHBIMU TTPABOBBIMU
akTamu. B ykazaHHOM ciiydae aocyaeOHoe (BHecyneOHOe) 00KaloBaHUE 3asBUTETIEM pPEHICHUN U
neiictBuil (6e31eiicTBrsA) MHOTO(YHKIIMOHATLHOTO LEHTPa, pabOTHHKAa MHOTO()YHKIIMOHAIHLHOTO



LIEHTPa BO3MOXXHO B CIIy4ae, €CIM Ha MHOTO(YHKIIMOHATIbHBIN LEHTp, pelieHus u aeiicteus (0es-
JeCTBUE) KOTOPOTO 00XalyloTCsl, BO3JIOXKEHa (YHKLHUS IO MPEIOCTABICHUIO MYHHIIMIIATbHBIX
YCIIYT B TIOJIHOM 00BEME B TOPSIIKE, ONPEACIICHHOM YacThio 1.3 ctateu 16 deaepanbHOro 3aKoHa
Ne 210-D3;

10) TpeGoBaHue y 3asBUTENS MPU MPEAOCTABICHUA MYHULUIAIBHONW YCIYTH TOKYMEHTOB
Wi nHGOPMAIIUU, OTCYTCTBUE U (MJIM) HEAOCTOBEPHOCTh KOTOPBIX HE YKA3BbIBAIUCH MPU MEPBOHA-
YaJlbHOM OTKa3€ B MpUEME JOKYMEHTOB, HEOOXOMUMBIX MJIs MPEIOCTABICHUS MYHUIUIATbHOM
yCIyTH, TU00 B MIPEIOCTABICHUU MYHHUIIUIIAILHOW YCIYTH, 32 HCKIFOYEHUEM CITy4aen, MPEIyCMOT-
peHHbIX TyHKTOM 4 yactu | cratbu 7 @eaepanbHoro 3akoHa Ne 210-d3. B ykazaHHOM ciydae J10-
cynebHoe (BHecyneOHOe) o0KaloBaHHWE 3asBUTENIEM PEIICHWNW W JeWCcTBHM (Oe31eHCTBUS) MHO-
ropyHKIIMOHAILHOTO IIEHTpa, PabOTHHKA MHOTO(QYHKIIMOHAIHHOTO IIEHTPA BO3MOXKHO B CIIydae,
€CJIM Ha MHOTO()YHKITMOHAIBHBIA IEHTP, PEIICHUS U nercTBus (Oe31eiicTBHE) KOTOPOro o0xany-
I0TCS, BO3JOXEHA (DYHKIHS MO TPEJOCTABICHUIO COOTBETCTBYIOIIUX MYHHIIMIAIBHBIX YCIYT B
MOJTHOM 00BEME B MOpPsIKE, onpeneaeHHOM vacTbio 1.3 crateu 16 denepanbHoro 3akona Ne 210-
@3.

5.2. O6mume TpeOoBaHUS K TOPSAKY MOJAaYU M PACCMOTPEHHS KATOOBI

1) Xanoba mogaercs B MUCBEMEHHOM popMe Ha OyMaKHOM HOCHUTEIIC, B DJICKTPOHHOU (hopme
B AJIMUHUCTpALIUIO, MHOTO(YHKIIMOHATBHBIM IEHTP JHO0 B COOTBETCTBYIOIIMN OpraH rocynap-
CTBEHHOM BJacTU (OpraH MECTHOT'O CaMOYIIpaBJIeHHs) MyOIMUYHO-TIPAaBOBOTO 00pa30BaHus, SIBIISIO-
IIMiics yupeauTeneM MHOTO(QYHKIIMOHAIBHOTO IEHTpa (Janee — ydpeauTenb MHOTO(YHKIIHO-
HaJIBHOTO TIeHTpa). JKanoObl Ha pemeHus, TPUHATHIE TIaBOi AIMUHHCTPALIUH, TIOJJAIOTCS B BBIIIE-
CTOALIUI opraH (IpU €ro HaJIU4uu) JUOO0 B Cllydae €ro OTCYTCTBHUSI PacCMaTPHUBAIOTCS HEMOCpE-
CTBEHHO TIaBoi AjmunHucTpanuu. XKamoObl Ha pemieHus U aeicTBus (Oe3nelicTBue) pabOTHHKA
MHOTO(YHKIIMOHAJIBHOTO HEHTPa MOJAIOTCA PYKOBOAUTENIO 3TOI0 MHOTO(PYHKIIMOHAIBHOTO IICH-
Tpa. XKanoOsl Ha penieHus U aelictBus (6e3aelicTBre) MHOTO(YHKITMOHAILHOTO IIEHTPA MOIAI0TCS
YUpEAUTETI0 MHOTO(YHKIIMOHATILHOTO IIEHTPa WM AOKHOCTHOMY JIUILY, YIIOJTHOMOUYEHHOMY HOP-
MaTUBHBIM IIPaBOBBIM aKTOM cyObekTa Poccuiickoit denepanun.

2) XKanoOa Ha pemieHus u aeWcTBus (Oe3aeiicTBIE) opraHa, MPeaoCTaBISIONIEr0 MyHHIIU-
MaJbHYIO YCIYTY, JOJDKHOCTHOIO JIMIA OpraHa, MpeloCTaBIISIONIEr0 MyHULIUIAIbHYIO YCIYTY, MY-
HUILMIMAJIBHOTO CIYXAaIlero, pyKOBOJIUTENS OpraHa, IpeoCTaBIIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY,
MOJKET OBITh HaIpaBJIEHA I10 M0YTE, Yepe3 MHOTOQYHKIIMOHAIbHBIN 1IEHTpP, C UCIIOJIb30BAHUEM HH-
(opMalMOHHO-TEJIEKOMMYHUKAIIMOHHONW ceTH «VHTepHeT», opuImansHoro caifTa opraia, mpeo-
CTaBJIAIOIIET0 MYHULIUIAIbHYIO YCIYTy, €AMHOIO MOopTajla rOCYAapCTBEHHBIX M MYHHMIIMIIAJbHBIX
ycayr 100 pernoHaJIbHOIO MOpTaia rocy1apcTBEHHBIX U MyHUIIMIAIBHBIX YCIYT, a TAK)KE MOXKET
ObITh MPHUHSATA MPU JUYHOM IpueMe 3asButens. JKanoba Ha pemeHus u aeiictBus (6e3aericTBue)
MHOTO()YHKIIHOHAJILHOTO IIEHTPa, paOOTHHKAa MHOTO(QYHKIMOHAIBHOTO IIEHTpa MOXET OBITh
HalpasJieHa IO TOYTEe, C MCMOJIb30BaHUEM HH(OPMALMOHHO-TEIEKOMMYHUKAIIMOHHON ceTu «lH-
TepHET», OPHUIHMATIBHOIO caiiTa MHOTO(YHKIIMOHAIBHOTO LIEHTPA, €AUHOTO MopTaia rocyJapCTBEH-
HBIX U MYHUIUTIAIBHBIX YCIYT JIMOO PETMOHAIBHOTO MOpTajia TOCYAAPCTBEHHBIX M MYHHIIATIATb-
HBIX yCIYT, a TAK)K€ MOXKET ObITh MPUHSTA MPU JIUYHOM MIPUEME 3aIBUTEIS.

5.3. XKanoGa tomkHa coaepKarh:

1) HauMeHOBaHHE OpraHa, MPEAOCTABISAIONIETO MYHHIMIAIBHYIO YCIYTY, TOHKHOCTHOTO
JMIa OpraHa, MPeIOoCTaBISIONIEr0 MyHUIIMIAIBHYIO YCIYTY, MO0 MYyHHIIMIAIBLHOTO CIY)KaIlero,
MHOTO()YHKIIHOHAJILHOTO LIEHTPa, €ro pyKoBoauTeNns U (Win) pabOTHHMKA, pPEleHUs U JeHcTBUS
(Oe3nelicTBUE) KOTOPBIX 00KATYIOTCS;

2) paMunmio, UMs, OTYECTBO (MOCIEIHEe — MPHU HAIWYKMH), CBEACHUS O MECTE )KUTEIbCTBA
3asiBUTENST — (U3UYECKOro JIMIA JIM00 HAMMEHOBAaHUE, a TaKKe HOMEp (HoMepa) KOHTAKTHOIO Te-
nedoHa, agpec (azpeca) AIEKTPOHHOM MOYTHI (MPU HAJTMYMHK) M MOYTOBBIM ajapec, MO0 KOTOPHIM
JIOJDKEH OBITh HAIPABJICH OTBET 3asIBUTEIIO;

3) cBeaeHusi 00 O0XKamyeMbIX PEHICHUSX W AeUcTBUAX (Oe3nedCTBUU) AIMUHUCTPALIUN
CEeITbCKOTO TOCENIeHUs Baern, MOKHOCTHOTO JIMIA, WM MYHHUIUIAIBHOTO CITYXKAlllero, MHO-
ro()yHKIIMOHAJILHOTO IIEHTPa, PA0OTHHUKA MHOTO(QYHKIIMOHAIBHOTO LIEHTPA;



4) nOBOJIbI, HA OCHOBAHUH KOTOPBIX 3asIBUTENIb HE COTJIACEH C PEIICHHEM U JeicTBUeM (0e3-
neiicTBueM) AJIMUHUCTPAIMKA TOPOACKOTO MOCENIEHUs, JOHKHOCTHOTO JIMIA OpraHa, Wi MyHUIIU-
HNAJIBHOTO CJIY’KAIllero, MHOTO(QYHKIMOHAIBHOTO LEHTpa, pPabOTHHMKAa MHOTO()YHKIMOHAIBHOTO
LIEHTpa. 3asBUTEIEM MOTYT OBITh IPEICTABICHBI JOKYMEHTHI (IIPU HAJIMYMU), MOATBEPKAAIOIINE
JIOBOJIbI 3asIBUTENS, TM00 UX KOIHMH.

5.4. XanoGa, mocTynuBIIas B OpraH, MPeIOCTABISIOMINNA MYHUIMIAIbHYIO YCIYTY, MHO-
ro)yHKIIMOHAJBHBIA IIEHTP, YUPEAUTENTI0O MHOTO(PYHKIIMOHAIBHOTO LIEHTPA, JHUOO BBIIECTOSAIINN
Opra, MOJUIeKUT PACCMOTPEHUIO B TEUEHHUE MATHAALATH pabOYuX JHEW cO THS €€ pEerucTpaluu, a
B cllydae o00KaJoBaHMsI OTKa3a OpraHa, IpPEJOCTaBISIOIIEIO0 MYHUIUMNAIBHYIO YCIYTy, MHO-
ro()yHKIIMOHAJILHOTO IIEHTPA, B IIpUeMe JOKYMEHTOB y 3asBUTEIIS JINOO B UCTIPABICHUH JOIYIICH-
HBIX OMNEYaTOK M OIIMOOK WM B cilydyae 00)KaJOBaHUSI HApYLIEHHs] YCTAaHOBJIEHHOTO CPOKa TaKUX
UCTPABJICHUN — B T€UYEHHE MATH pabounX THEH CO AHS €€ PEeTUCTPAIIH.

5.5. Io pe3ynbraraM pacCMOTPEHUS KATOObI MPUHUMAETCS OJTHO U3 CICAYIONINX PEIICHUH:

1) >xano0a ymoBIEeTBOPSAETCS, B TOM YHCIe B (JOPME OTMEHBI IPUHATOTO PELICHUs, UCIPAB-
JIeHUs JONYLIEHHBIX ONEYaTOK M OUIMOOK B BBIIAHHBIX B pe3yjibTaTe MPeIOCTABICHUS MYHUIIU-
IIaJIbHOM YCIIYyTH JTOKYMEHTAax, BO3BPATa 3asBUTEIIO JCHEKHBIX CPEACTB, B3UMaHUE KOTOPBIX HE
IIPEyCMOTPEHO HOPMAaTUBHBIMH IIPaBOBbIMU akTamu Poccuiickoii denepanny, HOpMaTUBHBIMU
IIpaBOBBIMU aKTaMu cyObekToB Poccuiickoit denepanuu, MyHULIUIIAIbHBIMU IPABOBBIMH AKTaMH;

2) B yJIOBJIETBOPEHHUH KaI0Obl OTKa3bIBAETCA.

OcHoBaHUEM ISl OTKa3a B yJIOBJICTBOPEHHUH KajJ00bl SIBISETCS MPU3HAHUE TPABOMEPHBIMU
neiictBuil (0e3eHCTBUS) OpraHa, MPeIOoCTaBISAIONIEI0 MYHHUIMIAIBHYIO YCIYTy, a Takke JOJIXK-
HOCTHBIX JIMI[, MYHUITUNAJIBHBIX CITy)KalluX, MHOTO()YHKIIMOHAIEHOTO IIEHTpa, pabOTHHUKA MHO-
ro(yHKIMOHAIBHOTO IIEHTPa B X0/I€ MPEIOCTABICHUS MyHUIIUIIAIbHON YCITyTH.

5.6. He no3nHee AHs, CAEQYIOMIETO 3a JHEM MPUHATHS PEUICHUs, YKa3aHHOTO B MyHKTE 5.5
3asBUTEIIO0 B TUCBMEHHON ()OpME U TIO YKEITAHHUIO 3aABUTENSI B AJICKTPOHHOU (hOpME HAMpaBIIAETCS
MOTHBHUPOBAHHBINM OTBET O PE3yJbTaTaX PAaCCMOTPEHHUS 5KaT00bI.

5.6.1. B ciydae npusHaHUs anoObl MoJyieKalleil y10BIeTBOPEHHUIO, B OTBETE 3asBUTEIIIO,
YKa3aHHOM B MyHKTe 5.5, naetrcs uHpopMalus o JEHCTBUAX, OCYLIECTBISIEMbIX OPraHOM, Ipeo-
CTaBJSIOIIMM MYHUIMNAIBHYIO YCIYTy, MHOTO(QYHKIIMOHAIBHBIM LEHTPOM, B LIEISIX He3aMeIH-
TEJIBHOTO YCTPAHEHMS BBISBICHHBIX HAPYIICHWM MPH OKA3aHWM MYHUIMIIAJIBHOM YCIYTH, a TAKXKe
MPUHOCSTCS W3BMHEHMS 3a JIOCTaBJICHHbIE HEY100CTBa U yKa3bIBaeTcs UH(OpMAIHs O JalbHEHIINX
NEeNCTBUAX, KOTOpble HEOOXOAMMO COBEPUIMTH 3afBUTEII0 B LIENAX MOJYYEHHS] MYHHUIIMINAIbHOU

YCIIyTH.

5.6.2. B cnmyuyae mpu3HaHUS KaloObl HE MOJAJIEKAIleH YI0BIETBOPEHHIO, B OTBETE 3asBUTE-
JII0, YKa3aHHOM B IyHKTE 5.5, JalOTCS apryMEHTHPOBAHHBIE Pa3bsCHEHUS O MPUUMHAX MPUHSATOrO
peleHusl, a Takke HHpopMaIus o mopsjike 00KaT0BaHUS PUHITOTO PEILICHHS.

5.7. B cinyyae ycTaHOBIIEHHS B XOJI€ MJIHM IO pe3yibTaTaM PacCMOTPEHMS kKajloObl pU3HA-
KOB COCTaBa aJMUHUCTPATUBHOI'O IPaBOHAPYLIECHUS WIHM MPECTYIUICHUs JOJDKHOCTHOE JIUI0, pa-
OOTHMK, HaJ/IeJICHHbIE MOJHOMOYHMSIMM MO PACCMOTPEHHUIO Kajlo0, He3aMEeITUTEIbHO HAIlpaBIIsSIOT
MMEIOIINECS MAaTEPUAIIBI B OpPTaHbl POKYPATYPHI.



[Tpunoxxenne Nel xk ATMUHUCTPATUBHOMY PEIVIAMEHTY
AJIMUHUCTpALMM CEIBCKOro nocenenus Baeru
(bnank 3aa61eHUA 01 NOTYUeHUS MYHUYUNATIbHOU YCyeu)

I'maBe cenbckoro noceiaenus: Baeru
YyKOTCKOTr0 aBTOHOMHOT'O OKpyTa
borapesy B.H.

Ot

(paMurst, ©MsI, OTYECTBO 3ASIBUTEJIS)

aapec Mecta JKUTEIbCTBA/ HaXO)KI[eHI/IH)

TenedoH: ,

OJI. aﬂpec/nhoa:

3ASBJIEHUE
IIporry 1aTh MUCEMEHHBIE PA3bICHEHUS
K 3asBiieHuI0 npuIIararo:
« » r.
(moamuce)
A, , IAI0 COTJIa-

cue Ha 00paboOTKy MOUX MEPCOHATBHBIX IAHHBIX, , HA CIEAYIONINX YCIOBUMIX:

1) 00paboTka MOMX NEPCOHAIBHBIX JaHHBIX OCYIIECTBIIACTCS HCKIFOYUTEILHO B IEJSAX
MPEIOCTABIICHUS] MYHHIIMIIANBLHON YCIyTu «Jlaua MUChMEHHBIX pa3bsICHEHUN HAIOTOIUIaTeIbIIu-
KaM, IUIaTeNIbITUKaM cOOPOB M HAJOTOBBIM areHTaM I10 BOIIPOCaM MPUMEHEHHSI HOPMaTHBHBIX Tpa-
BOBBIX aKTOB AHA/IBIPCKOT'0 MYHHIIMIIATLHOTO pailoHa 0 MECTHBIX HAJIOTax M cOopax».

[TepeueHs MOMX TIEPCOHAIBHBIX JAHHBIX, TIEpEIaBAEMBIX Ha 00pa0OTKY: (paMuIus, UMs, OT-
4ecTBO (MPU HATUYMH); 1aTa POXKJIECHUS; MACIIOPTHHIE JaHHBIC; KOHTAKTHBIN TenedoH (IOMaIIHUIA,
COTOBBI, pabounii), axpec AMEKTPOHHON MOUTHI; (PAaKTUUECKUN afpec MPOKUBAHMUSL.

2) s ;maro corjiacue Ha 00pabOTKy CBOMX MEPCOHAIBHBIX JAHHBIX, TO €CTh COBEPIICHHUE, B
TOM 4YHCJE, CICAYIOIUX IEeUCTBHI: 00paboTKy (BKIOYash cOOp, CHCTEMaTH3AIlMIO, HAKOIUICHHUE,
XpaHeHue, yTouHeHue (0OHOBJICHHE, N3MEHEHNUE), UCII0JIb30BaHKe, 00e3TnYrBaHNe, OJIOKUPOBAHUE,
VHUYTOXKCHUE TTEPCOHAIBHBIX JIAHHBIX ), a TAK)KE Ha TIepelaay TaKkoi HHPOPMAITUU TPETHUM JIHIIAM,
B CITy4asix, yCTAHOBJICHHBIX HOPMATHUBHBIMU JOKYMEHTAMHU  BBIIIECTOAIIUX OPraHOB U 3aKO-
HOJIaTeIbCTBOM;

3) HacrosIee coraacue NeiHCTByeT OecCpoUHo;

4) HacTosIIee Coriacue MOKET ObITh OTO3BAaHO MHOM B JIFO0OH MOMEHT IO COTJIAIIEHHUIO
CTOpOH. B ciyuae HempaBOMEpPHOTO MCIOIb30BAHUS MPEIOCTABICHHBIX JIAHHBIX COTJIACHE OT3hIBa-
€TCsl MOUM TTUCHhbMEHHBIM 3asBIICHUEM TIEPCOHAILHBIX JaHHBIX

5) st ¥Mero MpaBo IO 3aMpoCy Ha MoJiydeHrue HH(OpMAIlHK, Kacaromiencs 00paboTK  MOHX
MEPCOHANIBHBIX JAHHBIX (B COOTBETCTBUU C 1. 4 cT. 14 ®eaepanbHoro 3akoHa ot 27.06.2006r. Ne
152-®3).



[TogTBepxkmato, 9TO O3HaKOMJIEH (a) ¢ monoxeHusMH DenepaqbHOrO 3aKoHA OT
27.07.2006r. Ne 152-@3 «O nepcoHaNbHBIX JaHHBIX», MpaBa U OOS3aHHOCTH B OOJACTH 3aIIUTHI
MepCOHANBHBIX TaHHBIX MHE Pa3bsICHEHBI.

« » T.

(moamuce)



[Tpunoxxenne Ne2 xk ATMUHUCTPATUBHOMY PEIJIAMEHTY

AJIMUHUCTpALIUM CEJIBCKOro nocesneHus Baeru
(bnank 3as61eHus 006 ucnpasieHuu

OONYWEHHBIX ONEYAmOoK U OWUDOK 8

BbLIOAHHBIX 8 pe3yabiname npeooCmasneHus
MYHUYUNATLHOU YCyel OOKYMEHMAx,)

I'naBe cenbckoro nocexenust Baern
UyKOTCKOTr0 aBTOHOMHOT'O OKpyTa
borapesy B.H.

Ot

(bamMumus, UM, OTYECTBO 3asIBUTEIIS)

aJ[peC MCCTa JKUTEIbCTBA/ HaXO)KI[eHI/IH)

TenedoH: ,

OJI. aﬂpec/nhoa:

3ASBJIEHUE

[Ipoury ucnpaBuTh JOMYIICHHYIO OIIUOKY (OIEYaTKYy)
B

(Yxa3pIBaeTCsl BUJ U PEKBU3UTHI JOKYMEHTA, BBIJAHHOTO 110 Pe3y/IbTaTaM MPEI0CTABICHUS MYHHUIIUIIAIBHOMN YCIyTH, B
KOTOPOM JIOIyIIleHa OIHOKa (0IrevaTka))

3aKJIIOYAroIYIOCA B

(YKa3LIBa6TCH OIIMCAaHUE OIICHAaTKH (OH.II/I6KI/I), npu H606XOZ[I/IMOCTI/I YKa3bIBacTCA JOKYMCHT, HO,E[TBGp)K,Z[aIOH.[I/Iﬁ HaJIu-
Yre OMIHOKMN)
K 3asBnenuro npunarato:

« » T.

(moamuce)



[Tpunoxenne Ne 3 Kk ATIMHUHUCTPATUBHOMY PETJIAMEHTY
AJIMUHHUCTpALIMK CEIBCKOTO TToceneHus Baern

bJIOK-CXEMA

1.ITpuem 3asBiaeHUs
2.0TKa3 B TIpueMe 3asBIICHHSI, B CITydae HATMYKS OCHOBAHUH JUI 0TKa3a B IPUEME 3asiBIICHUS

3HpI/IeM " pErucTpanusd 3adBJIICHHA, B ClIyda€ OTCYTCTBUA OCHOBaHHUI JJIs1 OTKa3a B IIPUEMCE 3asB-
JICHHUA

4.1ToaroToBKa NMCbMEHHBIX Pa3bsICHEHUI 110 BOIIPOCY NPUMEHEHUSI HOPMATUBHBIX IPAaBOBbIX aK-
TOB O MECTHBIX Hajlorax u coopax jau0o 0Tka3 B IPeJOCTABIECHUH YCIIyTH

5. Brigaua pe3yiibTaTa NpeaOCTaBJICHUA YCIIYI'



