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KOJIEKC
STUKU U CJAYKEBHOTO TTOBEJEHHUS

1. O01mue mo10KeHus

1.1. Komekc 3THMKM U CHOyK€OHOTO NOBEACHUS PAOOTHUKOB MYyHHIHUIIAIBHOTO
KA3€HHOTO Y4YpeXIeHHUs AHAIbIPCKOIO0 MYHHMIMIIAJBHOIO paiioHa «MexoTpaciaeBas
LHEHTpAJIM30BaHHAs OyXTajuTepusi YUYPEeXKICHUW CcolUanbHOU cdepbl AHAABIPCKOTO
MYHULIMNIAIBHOTO pailoHa  (manee - YupexkaeHue) pa3padoTaH B COOTBETCTBUU C
MOJIOKEHUsIMA ~ METOAMYEeCKUX  pEeKOMEHJAlUi 1o  pa3paboTke U IPUHATUIO
OpraHM3alusiMd ~ Mep 10 TPEAYNPEKICHUI0O W  MPOTUBOACHCTBUIO  KOPPYMIIHUU,
YTBEP)KICHHBIX MHUHHUCTEPCTBOM TpyAa M COIMaIbHOW 3amuTbel P® (1o cocTtosHUIO Ha
19.12.2018r.).

1.2. Hacrosmuit Konmeke ycraHaBiauBaeT oOIIue MpaBuia U CTaHIAPThI MOBEIACHUS
PabOTHUKOB YUpEXKIICHUS, 3aTPAaruBaOIINX dTUKY JIEJIOBBIX OTHOIIICHUN U HAIPaBIICHHBIX
Ha (HOPMHUPOBAHUE ITUYHOTO, JOOPOCOBECTHOIO MOBEACHUS PAOOTHUKOB U YUPEKICHUS B
L[EITIOM.

1.3. Hacrosmuit Koaexkc mnpu3BaH MOBBICUTh 3(PGEKTUBHOCTh BBITIOIHEHUS
pabOTHUKAMU YUpexAEHUS CBOMX JTOJKHOCTHBIX 00S3aHHOCTEM, a TaKKe:

- CIIY’)KUT OCHOBOM (hOpMUPOBaHUS JOJKHON MOpaiu, NpodhecCHOHAIBHON YeCTH U
CITY>K€OHOr0 3THKETa pa0OTHUKOB;

- OpUEHTUPYET paOOTHUKOB B CHUTyallMsX KOH(IUKTAa WHTEPECOB M ATUUYECKOU
HEONPEEICHHOCTH U UHBIX 00CTOSTEIBCTB HPABCTBEHHOTO BEIOOPA;

- CIOCOOCTBYET BBIPaOOTKE MOTPEOHOCTH coOJIroACHUS
poecCHOHATbHO-TUUECKIUX HOPM TOBEICHNUS,

- BBICTyHaeT KaK WHCTUTYT OOINECTBEHHOTO CO3HAHWSI W HPABCTBEHHOCTHU
pabOTHUKOB, UX CAMOKOHTPOJISI.

1.4. eiictBue Hactosimero Koaekca pacnpocTpaHseTcs: Ha BCEX JIUII, SBISIOIIMXCS
paboTHUKaMU YUpexkJACHUS W HaXOIIIIMXCS C HEW B TPYAOBBIX OTHOIICHUSX, BHE
3aBUCUMOCTH OT 3aHUMAEMOW JIOJDKHOCTH M BBITIOJTHSEMBIX (DYHKITHI.

1.5. 3nanue u cobmoneHne pabOTHUKAMH YUPEKICHUS TMOJIOKEHUN HACTOSIIETO
Konekca sBisiercss OAHMM U3 KPUTEPHUEB OIEHKA KadecTBa HX MPOQEecCHOHATBLHON
JEATEIIbBHOCTH U TPYJAOBOM AUCITUTIIIUHBI.

1.6. Conepxxanue monoxkeHul Hactosimero Kojekca JOBOAUTCS 10 CBEACHHS BCEX
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pabOTHUKOB YUpeKICHHUS.
2. O0mme NPUHUMUIBI U MPABUJIA NIOBEACHUS PA0OTHHUKOB YYpeKIeHUs

2.1. Bce pabotHuku VYupexaeHus o00s3aHbl CIEAOBaTh CIEIYIOIMM OOIIUM
IIPUHIMIIAM U [IPAaBUJIaM [TOBEJCHUS:

- COOJIIO/ICHUE BBICOKUX STUUYECKHUX CTaH/IapPTOB MOBE/ICHNUS;

- IO/IJIEp’KaHue BBICOKUX CTaHJIAPTOB MPOPECCUOHATIBHON AESITENbHOCTH;

- CJIEZJOBaHUE JIYYIIUM [IPAKTHUKAaM KOPIOPATUBHOI'O YIIPABIICHHUS,

- CO3J]aHKEe U NOJIEpKAHUE aTMOC(EPHI JOBEPHS U B3aUMHOIO YBAXKEHUS,

- CJIeI0BaHUE MPUHIUIY JOOPOCOBECTHON KOHKYPEHLIUY;

- cJIeJOBaHUE MPUHIIMITY COLIMAIIBHONM OTBETCTBEHHOCTH OMU3HECA;

- COOJIIOICHUE 3aKOHHOCTH U IMPUHATHIX Ha ce€0s1 JOTOBOPHBIX 0053aTEIBCTB;

- cOOJII0/IEHHE TPUHLMIIOB OOBEKTUBHOCTH M YECTHOCTH IPHU MPUHATUUA KaJIPOBBIX
pELIECHAN.

2.2. PaboTHUKYN YUpexaeHUs! 00A3aHbI:

- coO0aTh JIEMCTBYIOIIME HOPMAaTUBHO-TIpaBoBbIe akThl Poccuiickoin denepanuun
u UyKOTCKOrO aBTOHOMHOIO OKpyra, HE JOIyCKaTb HAapyLIEHHWE 3aKOHOB M HHBIX
HOPMATHBHO-IIPABOBBIX ~ aKTOB  HCXOAd W3  IOJUTHYECKOM,  SKOHOMHUYECKOHN
1eJ1ecO000Pa3HOCTHU JTUOO 110 UHBIM MOTHBAM;

- OCYILIECTBJIATH CBOIO JIEATEIBHOCTD B IIPEIEIIax MPEIOCTABICHHBIX OJHOMOYMI;

- HCIOJIHATH JOJDKHOCTHBIE OOSI3aHHOCTH JOOPOCOBECTHO U Ha BBICOKOM
npodeccHoHaNTbHOM YPOBHE B 1eJsiX oOecnieueHus 3 HEKTUBHOM pabOThl Y UpeKICHUS;

- OCYIIECTBJISITh CBOIO MPOECCHOHATIBHYIO AEIATEIbHOCTh B IMpeaenax Mpeamera u
Hesei 1eaTebHOCTH Y UpexkIeHHUS,

- IpU HCIOJHEHUU JOJDKHOCTHBIX OOS3aHHOCTEH HE OKa3blBaTh MPEINOYTECHHS
KaKuM-1100 Tpo(ecCHOHATbHBIM WM COUMAJIbHBIM TIpynrnaM M OpraHu3aluusM, ObITh
HE3aBUCUMBIMHU OT BJIMSHUS OTIAEIBHBIX IPa)kJaH, TPO(PECCHOHATBHBIX WM COLMAIBHBIX
TPy U OpraHu3alui;

- HCKJIIOYaTh JICWCTBUS, CBSI3aHHbIE C BIUSHUEM KakKUX-THMOO JIMYHBIX,
UMYILECTBEHHBIX ((PMHAHCOBBIX) U MHBIX UHTEPECOB, MPEMATCTBYIOIIUX JOOPOCOBECTHOMY
UCIIOJTHEHUIO MU JIOJKHOCTHBIX 00S3aHHOCTEH;

- coOmofath ciayXeOHyto, NpodecCHOHANBHYIO JTHKY M TIpaBWjIa JEJIIOBOTO
NIOBEACHMUS;

- MpOSBIATH KOPPEKTHOCTh W BHUMAHUE II0 OTHOILIEHUIO K OpraHu3alusM,
00CITyKUBAaeMbIM YUpPEXKJICHUEM U €r0 KOHTpareHTam;

- BO3JEP)KUBAThCS OT TMOBEACHUS, KOTOpPOE MOIJIO Obl BBI3BATh COMHEHHE B
TOOPOCOBECTHOM HCIOJHEHUH pPa0OTHUKAMU JODKHOCTHBIX OOSI3aHHOCTEH, a Takxke
n30erath KOH(IMKTHBIX CHUTYyallUid, CHOCOOHBIX HAHECTH YIIepOd HX penyTalud WId
aBTOPUTETY Y UPEXKACHUS,

- NPUHHUMATh NPEITYyCMOTPEHHbIE 3aKOoHOJaTeabcTBOM Poccuiickoii ®denepanuu u
BHYTPEHHUMHU JOKYMEHTaMU YUpPEKJIECHUS Mepbl K HEIOMYIIEHUIO BO3HUKHOBEHUS
KOH(DJIMKTa UHTEPECOB U YPETYJTUPOBAHUIO BO3HUKIIIETO KOH(PIMKTA HHTEPECOB;
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- YBEJOMHUTH JHIO, OTBETCTBEHHOE 3a TPUEM CBEICHHUM O BO3HUKAIOIINUX
(MUMeIUXCs) KOH(PIMKTaX HWHTEPECOB, O HAIWYMM JIMYHOW 3aMHTEPECOBAHHOCTH B
NUChMEHHOU (opMe U TepefaTh B JIOBEPUTEIBHOE YINpaBICHHE IEHHbIE OyMaru Judo
OPUHATH JOOpPOBOJBHOE pelIeHHEe 00 WX OTYYXKACHHHM B CiIy4ae, €CIU BBIIOJHEHHE
TPYJIOBbIX (GYHKUUNA paOOTHUKOB 3aTparvBaeT WHTEPECHl OpraHU3allud, LEHHBIMU
OymMaraMu KOTOpOM OHHM BJIAJICIOT;

- BO3JCPXKHUBATHCS OT NYOJUYHBIX BBICKA3BIBAHUM, CYXICHHMM U  OLEHOK
NEATEIbHOCTH YUpPEXKICHUU, €CIU O5TO HE BXOJIUT B JOJDKHOCTHBIE OOS3aHHOCTH
pabOTHHUKOB,

- TIOCTOSIHHO CTPEMHUTBhCS K OOECIEeueHHUI0 Kak MOXHO Oosiee 3(p(HEeKTUBHOTO
pacnopsbKeHUsl pecypcaMu, HaXOISAIMMHUCS B cpepe UX OTBETCTBEHHOCTH.

2.3. PaGotHukHM 00si3aHBI MPUHUMATH COOTBETCTBYIOIIME MEPHI MO 0OECIICUCHHUIO
0e30macHOCTH M KOH(DHIECHIIMANBHOCTH HWH(POpPMAIMK, 32 HECAaHKIMOHUPOBAHHOE
pasriamieHne KOTOpOi OHHM HECYT OTBETCTBEHHOCTh W/HIIM KOTOpas CTaja W3BECTHA MM B
CBSI3H C UCTIOJTHEHUEM JIOJDKHOCTHBIX O0S3aHHOCTEH .

2.4. IlponBwxeHne paOOTHUKOB YUpPEKIEHUS HA BBILIECTOSIIYIO JOHKHOCTD
JIOJKHO OCYIIECTBISTHCS TOJIBKO MUCXO/IS U3 JCIOBBIX Ka4eCTB paOOTHUKOB.

2.5. PaboTHUKM, 3aHUMAIOIIIME PYKOBOIAIINE JOIKHOCTH B Y UPEXKICHUU, 00sI3aHbI:

a) TNPUHUMATh MEPbl MO TMPEAOTBPANICHUIO M YPETYJIHPOBAHHIO KOHGIMKTA
UHTEPECOB,;

0) MpUHUMATH MEPHI M0 MPETYIPEKICHUIO KOPPYIILIHH;

B) CBOUM JIMYHBIM TOBEJACHUEM TO/IaBaTh MIPUMEP YECTHOCTH, OECIIPUCTPACTHOCTH U
CIIPaBeIUBOCTH;

I') CIOCOOCTBOBATh (POPMHUPOBAHHIO OJATOMPUITHOTO MOPATBHO-TICUXOJIOTHYECKOTO
KJIUMaTa B KOJUICKTHBE;

) B OTHOIICHHUSX C IOAYMHCHHBIMU TIPOSIBISITH BBICOKYIO TpPeOOBATEIHHOCTD,
MPUHITUTHATBHOCTb, HO OJTHOBPEMEHHO HE JIOITyCKaTh BBICOKOMEPHSI,
IPEHEOPEIKUTEIIHHOTO TOHA, TPYOOCTH, HEKOPPEKTHBIX M OCKOPOWTEIHHBIX 3aMEYaHH,
HEOOOCHOBAHHBIX MPETEH3UN U OOBUHEHU;

€) yCTaHaBIMBaTh CIPaBEAJIMBYIO, PABHOMEPHYIO CIY)KEOHYI0O  HarpysKy
MOJYMHEHHBIX, HE JOIMYyCKAaTh JUCKPUMHMHAIIMK IIyTEM MPEIOCTABICHUS OTACIbHBIM
pabOTHHUKAM HE3aCTy>KEHHBIX OJlar U MPUBUJICTHH.

2.6. BaemHui BU paOOTHUKOB YUPEKISHUS TIPH UCIIOJTHEHUH UMM JIOJHKHOCTHBIX
00s13aHHOCTEN JTOJDKEH COOTBETCTBOBATh OOILIENPUHATOMY JAEIOBOMY CTUIIIO, KOTOPBIi
OTJIMYAIOT OUIIUATEHOCTb, CIEP)KAHHOCTD, TPAAUIIMOHHOCTh, AKKYPAaTHOCTD.

3. PexoMeHaTe/IbHbIE ITHYECKHE PABWIA MOBeAeHUS] PA00OTHUKOB

3.1. McnionHsig cBOM TPYJOBbIE O0SI3aHHOCTU BCE PAOOTHUKHU YUPEKACHUS JOHKHBI
BO3EPKUBATHCS OT:

a) Mo00ro BUa BBICKA3bIBAHUW W JEUCTBUI NHCKPUMHHAIIMOHHOTO XapakTepa Mo
IIpU3HAKaM I10J1a, BO3pacTa, pachl, HAMOHAIBHOCTH, S3bIKA, IPAXKIAHCTBA, COLMAJIBHOTIO,
VMYILIECTBEHHOTO WJIM CEMEWHOIO IIOJIOKEHMS, IOJIUTUYECKUX WM PEIUTMO3HBIX
IIPEAIIOYTECHUN;



0) MOOBIX JTUYHBIX W (PMHAHCOBBIX CBS3EH, KOTOPHIE MOTYT OBITh PACIICHEHBI KaK
OKa3aHHe MOKPOBUTEIBCTBA KAKUM OBl TO HU OBUIO JIMIAM B LEJIAX TPHOOPETEHUS UMHU
paB, OCBOOOXKICHUS OT 00S3aHHOCTEH UM OTBETCTBEHHOCTH;

B) MOCTYIIKOB, KOTOPbIE MOTJIA ObI BBI3BaTh COMHEHHE B 00HEKTUBHOM HCIIOJIHEHUHU
paboTHUKAMU CITy>KeOHBIX 00SI3aHHOCTEH;

r) TpyOOCTH, HEIEH3ypHOM peuH, MPOSBICHUI MNPEHEOPEKUTETHHOTO TOHA,
3aHOCYMBOCTH,  TPEAB3ATHIX  3aMEUYaHWM,  TNPEIbSBICHUS  HEMPABOMEPHBIX U
HE3aCITy>KeHHBIX OOBUHEHMIA;

1) yrpo3, OCKOPOUTEIbHBIX BBIPAKEHUN WU PEIUTUK, NEUCTBUM, MPEMSITCTBYIONINX
HOPMAaJIbHOMY OOIICHHIO I MPOBOIUPYIONIUX TPOTUBOIIPABHOE ITOBE/ICHUE;

€) NPUHATHS THILK, KypeHHsS BO BpeMs CIIyKEOHBIX COBELIaHUM, Oecel, WHOTrO
CIIy’keOHOTO OOIICHHSI C COTPYJHUKAMU OpraHU3allid, B BEICHUH KOTOPOW HAXOIUTCS
Yupexnaenue, a Takke C MPEACTABUTEISIMU  OpraHu3aluid, 00CITy>KHMBAaEMBbIX
YupexneHueM.

3.2. PaboTHUKM mpuU3BaHbl CHOCOOCTBOBAaTH CBOMM CIYKEOHBIM MOBEACHUEM
YCTAHOBJIICHHIO B KOJUIEKTHBE JIEJIOBBIX B3aHMMOOTHOIIEHHA W KOHCTPYKTHUBHOTO

COTPYAHHUYECTBA JIPYT C APYTOM.

4. OTBEeTCTBEHHOCTH

4.1. HapymenuemM Komekca mnpu3HaeTcsl HEBBINOJHCHHUE WM HEHAJJIekKaIlee
BBITIOJTHEHHE PAOOTHUKOM YCTAaHOBJICHHBIX KOJEKCOM MPUHIIMIIOB, HOPM U TMPaBUI
MOBEJICHHUS, a TaKXe COBEPIICHHE IIPOCTYIKA, MOpOdYaIlero 4YecTh paOOTHHUKA WU
Opranuzanumu.

4.2. CobOmoneHrue paOOTHUKaAMU YUpeKIeHHUsS TOJOKEeHHH Hacrtosmero Koaekca
YUYUTBIBAETCS TIPU (POPMUPOBAHUM KaJPOBOTO pe3epBa JJisl BHIIBUKCHUS HA BBIIIIECTOSIINE
JIOJDKHOCTH, a TaKKe TTPU HAJOKEHUU TUCITUTIIIMHAPHBIX B3bICKAaHUH.



