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IYYYseiveevy

AJIMAHUCTPALIAA
CEJbCKOTO MOCEJEHUS AJILKATBAAM

HOCTAHOBJIEHHUE

ot 29 urond 2022 rona Neo 12

OO0 yTBep>KIeHUH aAMUHUCTPATUBHOTO
periaMeHTa TMpeIOoCTaBICHUS MYHHU-
nunansHoi ycnyru: «IIpegocraBienue
MUCBMEHHBIX Pa3bsICHEHUH HAJIOTO-
IJIaTeIbIIMKAM M HAJIOTOBBIM areHTaM
0 BOIIPOCAM NMPUMEHEHUS HOPMATHUB-
HBIX IIPABOBBIX AKTOB O MECTHBIX
Hajorax M cOopax Ha TEPPUTOPHUH
CEIILCKOTO IIOCEJICHUs ANbKaTBaaM
UyKOTCKOTO aBTOHOMHOTO OKPYyTa»

B cootBercTBuu ¢ Hanoroseim konekcoMm Poccuiickoit denepanuu (4actpb rnepBas)
oT 31.07.1998 Ne 146-®3, denepanbubiM 3akoHOM OT 27.07.2010 Ne 210-D3 «O6
OpraHMU3aLNHN NPEIOCTABICHHS TOCYAAPCTBEHHBIX 1 MYHULIUIIAIBHBIX YCIYT», PYKO-
BOJCTBYSICh Y CTABOM CEJIBCKOTO IMoceneHns AsbKaTBaaM, AJMUHHUCTPALMS CEIbCKO-
ro IocejaeHusa AnbKaTBaaM,

ITOCTAHOBJIAET:

1. YTBepauTh npunaraeMblii AAMUHUCTPATUBHBIN PETIIAMEHT MPEI0CTaBICHUS
MYyHHUIMNAIBHONU yciyru «lIpenocTaBieHue NMUCbMEHHBIX Pa3bsCHEHUN HAJIOTOIUIa-
TEIBIIMKAM M HAJOTOBBIM areHTam I10 BOIIPOCAM NMPUMEHEHUsT HOPMATUBHBIX ITPaBoO-
BBIX aKTOB O MECTHBIX HAJIOTax U cOOpax Ha TEPPUTOPUU CEIBCKOTO MOCEICHUS AJlb-
KarBaaM YyKOTCKOTO aBTOHOMHOT'O OKpYTay.

2. Hacrosiniee noctaHoOBIIEHUE TOAJIEKUT OOHAPOIOBAHUIO ITyTEM pa3MeIlEHUs
Ha UHQOPMALIMOHHOM CTEHJIE B 3JaHUH aAMUHUCTPALIMHU CEIbCKOTO MOCEICHUS AJlb-
kaTBaaM YyKOTCKOro aBTOHOMHOI0 okpyra (c. AnpkarBaam, yi.l'arapuna, n.21, nep-
BBII 3TaXX) U pa3MeIEHUI0 Ha OQUIIMATIBLHOM caiiTe AJIMUHUCTPALIUU CEJIbCKOTO TO0-
ceneHusi AibKaTBaaM B HH(POPMAIIMOHHO-TEIEKOMMYHUKAITMOHHON ceTu "MHTepHet"

3. KoHTposb 32 UCMIOJTHEHHEM HACTOSILEro MOCTAaHOBJIEHUS! OCTaBJISIO 3a CO-
Ooi.

I'maBa AagMuHHMCTpanuu N.B. Hananainsina-Peranm



[Tpunoxenue k [locranoBieHnO
AJIMUHUCTPALIMU CEJILCKOTO MOCEJICHUS
AnpkaTrBaam

or 29.06.2022 1. Ne 12

AJIMMHUCTPATHUBHBIM PETJIAMEHT

IPEJOCTaBIeHUs] MyHMLIMIANbHOM ycinyru «lIpenocraBieHne HNUCbMEHHBIX pPa3bsCHEHUH
HaJIOTrOIJIaTEIbIIMKAM U HAJIOTOBBIM areHTaM I10 BOIIPOCaM IPUMEHEHUS! HOPMATUBHBIX IIPABOBBIX
aKTOB O MECTHBIX HaJlorax U cOOpax Ha TEPPUTOPUHU CEIbCKOIo noceneHus Anpkarsaam YyKoTcko-
IO aBTOHOMHOT'O OKpYyTra»

1. OO0ume noJoxeHus
1.1. IIpeamer perynupoBaHus aIMUHHUCTPATUBHOTO PErJIAMEHTA

AJIMUHUCTPAaTUBHBIM pErJaMEeHT 10 NPEAOCTaBICHUI0 MyHuUIMnanbHOM yciayru «lIpemo-
CTaBJICHUE IMHCbMEHHBIX PA3bsICHEHWM HAJOrOIUIATEIbLIMKAaM I10 BOIPOCAM IPUMEHEHHUS HOpMa-
THUBHBIX IIPABOBBIX AKTOB CEJILCKOI0 IoceseHus AnbkaTBaaM UyKOTCKOTO aBTOHOMHOI'O OKpYTa o
MECTHBIX Hajorax u cOopax» pa3paboTaH B LIENSAX MOBBIIICHUS KauecTBa MPEAOCTABICHUS U JO-
CTYIHOCTH MYHHIIUTIAIIGHOW YCIYTH, CO3/1aHUSI KOM(OPTHBIX YCIOBHH ISl TOTyYSHHSI PE3yIbTaTOB
MIPEIOCTABJICHUS MYHULIUITAJIBHON YCIYTH.

1.2. Kpyr 3asButeneil.

3asiBUTENSIMU, UMEIOLIUM PAaBO Ha IMOJYYCHHE MYHUIIMIAIBHON yCIyrH, SBISIOTCS QU3U-
YECKUE WJIU IOPUINYECKHUE JINIA JTU0O0 UX YIOTHOMOYEHHBIE MPECTABUTENN, OOpaTUBIINECS B aJl-
MUHUCTPALIMIO CEJIbCKOro MoceneHus AnbkaTBaaM UyKOTCKOTO aBTOHOMHOTO OKpyra (mamee —
AJIMUHHCTpAIIKA) C 3alpOCOM O MPEIOCTABICHUU MYHULIUITAJILHOW YCIYTH, BBIPAXXEHHBIM B YCT-
HOM, MMCEMEHHOW WJIH 3JEKTPOHHOU (hopMe (anee — 3asBUTENH).

1.3. TpeboBaHUs K MOPAAKY HHPOPMHUPOBAHHUS O MIPEJOCTABIEHUN MyHULIUIIAILHON YCITYTH

1.3.1. MudopMupoBaHue 3asBUTENEH MO0 BOIPOCAM MTPEIOCTABICHUS MyHULIMNIAIIBHON yCITy-
I'M OCYILECTBIIAETCS IOCPEACTBAM:

— pa3meneHust MHGopMauu Ha opHUIHUATBHOM caiiTe AJIMUHHCTpaluu B MH(GOPMAIMOH-
HO-TEJIEKOMMYHUKalMOHHON ceTu «MHTepHeT»: http://anbkaTBaam.pd (nanee — oduIMATBHBIN
caiit), B (heziepasibHON rocynapcTBeHHON MH(opMaloHHOH cucteMe «deepabHblil peecTp rocy-
JApCTBEHHBIX U MYHULIMIIAJIbHBIX YCIYT (QPyHKUM)» (nanee — QenepanbHblil peectp), Ha OpHUIH-
aJIbHOM caiiTe B (elepa’abHOM rocyJapCcTBEHHON HH(popManMoHHON cucteme «EnuHbIil mopTan
rOCy/IapCTBEHHBIX U MYHUIUMAIBHBIX ycIyT (QyHKUMN)» (nanee — Enunblil nopran) u Ha uHPOp-
MalMOHHBIX CTEHJAX B IOMEUICHUAX AMUHUCTPALUY;

— IPEeIOCTaBIICHUS 3asBUTENIO HH(OPMALUK B YCTHOM QopMme 1o TenedoHy WiIM IpH JIUY-
HOM OOpaIleHNH;

— MPeIOCTaBIIEHUs 3asBUTENI0 MH(DOpPMAlMKM B MHUCbMEHHON (opMe IO MoYTe WIH 3JIeK-
TPOHHOU I1OYTE.

1.3.2. Ha odpunuansHoM caiite, B ¢penepaiabHOM peectpe, Ha Exnnom noprane u Ha uHOp-
MAaIMOHHBIX CTEHJIaX B TIOMEIICHUSX AJIMHHUCTPAIMHA Pa3MENIaeTcsl CIeAYIONIasl ClipaBoYHasi WH-
bopmanus:

— 0 MecTe Hax0X/1eHus U rpaduke paboThl AAMHUHHUCTPALINH;

— cCcHpaBoyHbIX TenedoHax AJIMMHUCTpAllMM, B TOM 4YHCIEe HoMepe TenedoHa-
aBTOMH(OpPMATOPA;

— azipecax OpHUIMAIBHOIO CaiiTa, a TaKXkKe AIEKTPOHHON mouThl U (win) Gopmel oOpaTHON
CBSI3M AJIMUHUCTpPALUU B MTHPOPMAITMOHHO-TEIEKOMMYHUKAIIMOHHOU ceTu «HTepHeT».


http://алькатваам.рф/

1.3.3. Ha oumnmansHOM caiiTe KpomMe CripaBOYHOM MH(POpMaUU, yKa3aHHOUW B MyHKTE 1.3.2
HACTOAIIEro AJMUHUCTPATUBHOIO PErIaMeHTa, pa3MellaeTcs cieayronas nHhopMalus:

— rpaduk nprema 3asBIICHUN;

— TEKCT HACTOAMIETO AJIMUHUCTPATUBHOTO PETIAMEHTA;

— TOPSAIOK MOJydyeHus: UHPOpMAIK 3asBUTEIISIMU 10 BOIIPOCAM MPEIOCTABICHUS MYHU-
[UTIATBHON YCIYTH, CBEICHUH O XOJIe MPEAOCTaBICHHS YKA3aHHBIX YCIIYT;

— MepevyeHb HOPMATHUBHBIX MPABOBBIX aKTOB, PETYIHUPYIOIIUX MPEJOCTAaBICHUE MYHUIIU-
NaJIbHOM YCIIyTH;

— TOPSAJIOK J10CyieOHOTO (BHECYIAEOHOr0) O0KAJIOBaHMS PEIICHUA M ACHCTBUUN (Oe3meii-
CTBUS) AIMUHHUCTPALIUU U €€ JOHKHOCTHBIX JIUILL;

— (hopmbl 3asgBIIEHUH AJIS 3aMIOJIHEHUS. U 00pa3Ilbl 3aM0JIHEHUS 3asBICHUM.

1.3.4. Ha EguHoM mopTasie kKpome CrpaBoYyHON HMHGOpMAIMH, YKa3aHHOW B myHKTe 1.3.2
HACTOSIIET0 AJIMHHUCTPATUBHOTO PETJIAMEHTA, pa3MENIaeTCsl CIeayromas nHHOpMaIlus:

— TOPSAJOK MOJydyeHus: UHPOpMAIMK 3asBUTEISIMHU IO BOMPOCAM IPEJOCTABICHUS MYHU-
[UTIATBHON YCIIYTH U yCIYT, KOTOPBIC SBISIOTCS HEOOXOIUMBIMH W 00S3aTeIbHBIMU IS TIPEIO-
CTaBJICHUS MYHHUIIMITAJILHOM YCIYTH, CBEICHUN O XO0/I€ MPEIOCTABICHUS YKa3aHHBIX YCIYT;

— TMepevYeHb HOPMATHUBHBIX MPABOBBIX aKTOB, PETYIHPYIOIIUX TPEIOCTABICHUE MYHUIIH-
MaJbHOMN yCIyTH;

— HCYCPIBIBAIOIINNA MTEPeUeHb JTOKYMEHTOB, HCOOXOAMMBIX IS TIPEIOCTABIICHUS MYHUIIH-
NajabHON ycIyru, TpeOoBaHUS K O(OPMIICHUIO YKa3aHHBIX JOKYMEHTOB, a TaKKe IepeueHb JTOKY-
MEHTOB, KOTOPHIC 3asBUTEIb BIIPaBE MPEJCTABUTH 10 COOCTBEHHOW WHUITMATHBE,

— KpYT 3asBUTENEH;

— CPOK MPEAOCTABICHHUS MYHHUITUTIAILHOMN YCIIYTH;

— pe3yJabTaThl MPEIOCTaBICHUS MYHUIIMNAIBHON yCIyrd, TOPSAIOK MPEICTaBICHUS JO0KY-
MEHTA, SBJISIOIIETOCS PE3yIbTATOM IIPEIOCTABIICHUS MyHHUIIUITATLHOU YCITYTH;

— WCYEPIBIBAIOIINN MepeYeHb OCHOBAHUH ISl OTKa3a B MPEIOCTABICHUN MYHUIIUIAIBHON
YCIIyTH;

— MOPSAOK JocyAeOHOro (BHecyAeOHOro) o0)kaloBaHMs pelIeHUN u JedcTBuil (Oe3meii-
CTBUS) AIMUHUCTPALIUN U €€ JOJHKHOCTHBIX JIUIL;

— (opmbl 3asBIEHUN AT 3aMIOTHEHUS M 00pa3IIbl 3aMIOJIHEHUS 3asBICHUI.

1.3.5. Ha nn(popMaMoHHBIX CTEHJAaX B MOMEUICHUAX AJMHHUCTPALMH KPOME CIIPABOYHOM
nH(popManuy, ykazaHHOM B myHKTe 1.3.2 Hacrosiero AJMHUHHCTPATUBHOTO perjaMeHTa, pa3Me-
I1aeTcs caenyromas HHpopMarus:

— rpaduk npremMa 3asBlIeHUM;

— TMOPSAOK JocyaeOHOro (BHeCyneOHOro) o0)kaloBaHUS peUIeHU U aedcTBuil (6e3meii-
CTBUS) AIMUHHUCTPAIIUU U €€ JOHKHOCTHBIX JIUIL,

— (hopMBI 3asBICHUIN IS 3aIIOJHEHUS U 00pas3Iibl 3aI0HEHUS 3asiBICHUM.

1.3.6. adopmarus o nopsiike U cpoKax MpeJoCTaBIeHUs] MyHUIIUIIATBHON YCIYTH, pa3Me-
maemas Ha EnuHom moprane u gopmupyeMas Ha OCHOBAaHUM CBEJEHHI, cojepraiuxcs B ¢ene-
paIbHOM peecTpe, NMPeI0CTaBISETCS 3aBUTEINI0 OECIUIaTHO.

I[OCTyrI K I/IH(l)OpMaI_II/II/I 0 CpOKax 1 NOpAAKEC MPCAOCTABICHUA YCIIYTH OCYHICCTBIIACTCA 0e3
BBLIIOJTHEHUS 3asIBUTEIEM KaKUX-ITH00 Tpe6OBaHHﬁ, B TOM 4HcJIe 0€3 HCIIOIL30BaHuUs IporpaMMHO-
Tro O6CCHC‘-ICHI/I$I, YCTaHOBKAa KOTOPOI'0 Ha TEXHHUYCCKUC CPCACTBA 3adIBUTCIIA Tpe6yeT 3aKIIOYCHUA
JIJMIOEH3UOHHOI'O WJIHM HHOI'0 COIJIallICHHA C npaBoo6na)1aTeneM IporpaMMHOTIO 06eCHe'-IeHI/I$I,
npeaAyCMaTpuBarOIICTO B3UMAHUC IJIAThI, pCTUCTPALIUIO UJIK aBTOPU3AHIO 3asABUTCIIA, WA IPEHO-
CTaBJICHUC UM IICPCOHAJIBHBIX JaHHBIX.

1.3.7. [IpenocraBnenrne UHGOpPMAIMK 3asBUTETIO B YCTHOW (opMe 1o TeneoHy Wiu npu
JMYHOM OOpPAIIEHUN OCYLIECTBISETCS MO CIEAYIOUIM BOIPOCAM:



— JaTa MOCTYIUICHUs B AJIMMHHUCTPALIMIO 3asBJICHUS O MPEJOCTABICHUM MYHULHUIIAIBHON
YCIIYTU U BXOJSIIEM HOMEpE, MOJl KOTOPHIM 3aperucTpUPOBAaHO yKa3aHHOE 3asiBIICHHE, 00 OTBET-
CTBEHHOM paOOTHUKE AJIMUHUCTPAIMH, PACCMATPHUBAIOLIETO 3asIBIICHUE;

—XO/J PACCMOTPEHUS 3aASIBICHMUS;

— HOpPMAaTHUBHBIE IIPABOBHIE aKThl, HA OCHOBAHUHU KOTOPBIX AJMUHHMCTpALMs IPEI0CTABIISET
MYHULUNAIBHYIO YCIIYTY;

— MECTO pa3MelleHusl Ha OQHUIMaIbHOM caiiTe AJMHHHUCTpanuu U Ha EnumHoMm moprane
nH(OpPMAaLIUY IO BOIIPOCAM MPEAOCTABICHHS MYHUIIUTIAIBHON YCIIYTH.

[Tpu npenocTaBieHnN 3aBUTENIO YKa3aHHOW B HACTOSILEM ITYHKTE HH(OpMAIMM paOOTHUK
AJMUHUCTpAIM JOJDKEH Ha3BaTh CBOIO (haMUIIMIO, UMS, OTUYECTBO (TPU HAJIMYUH), JOJDKHOCTH, a
TaKK€ HAUMEHOBAaHUE CTPYKTYPHOrO MoApasjeneHuss AJIMUHHUCTpaLlUU, B KOTOpoe oOparuics 3a-
SIBUTEJb, U B B&XKIMBOU (hopMe MOAPOOHO MPOMHPOPMHUPOBATH OOPATUBIIETOCS 0 HHTEPECYIOIIUM
€ro BOIIPOCAM.

Bpemst oTBeTa Ha BONPOCH! 3asBUTEINS MO TeleQOHY WM HPU JUYHOM OOpALICHUU HE
JIOJKHO MpeBbImaTh 10 MUHYT.

B ciydae ecnu i MOATOTOBKH OTBETa TpeOyeTcst 0OJIbIlle BPEMEHH, YeM YCTAaHOBJICHO, pa-
OOTHHK AIMHHUCTpAIMH, OCYIIECTBISIOMNN YCTHOE WH(GOPMHUPOBAHUE, BIIPaBe MPEIOKUTH 3a-
SBUTENIO0 OOpaTUTHCS NS MOJIyd4eHUs HeoOXoAauMmol MH(opMmanuu B MUCbMEHHOH (opme 6o
HA3HAYUTh JIPYroe y100HOE BpeMs.

1.3.8. Ilpu obpamennn 3asBUTENs 3a wHGOpMaIueid B AJIMUHUCTPAIMIO B MHUCHMEHHOM
(dopMe OTBET Ha MOCTABICHHBIN B OOpAIIEHUH BONPOC U3JIaraeTcs B MPOCTOM, YETKOM M MOHSATHOU
dbopme ¢ yka3aHHeM JO0JDKHOCTH, (aMHUIIMH M MHUITUAJIOB JIMIA, TIOANMCABIIErO OTBET, a TaKkxke (a-
MIJIMH, UMEHH, OTYeCTBa (IIPYU HAJIMYMHM) U HOMEpa Tesie)oHA HEMOCPEACTBEHHOTO HCIIOIHUTEIS.
OTBeT 3asBUTEINIO0 HANpPABISETCS B MHCbMEHHOW (OpPME MOYTOBBIM OTIIPABICHHEM HIIH IO JICK-
TPOHHOM NOYTE B TEUCHHE TPHULATH THEW CO JTHS pETUCTPALUK OOpaIeHus.

1.3.9. Ecnu 3anpammBaemast 3asButesieM HHGopMaius He MOXKET ObITh MpefocTaBieHa 0e3
pasmialieHus CBEACHUN, COCTABIISAIONINX TOCYJaPCTBEHHYIO MM MHYIO OXpaHsieMyto (eaepaabHbIM
3aKOHOM TaifHy, 3asiBUTENI0 COOOIIAETCS O HEBO3MOKHOCTH J1aTh OTBET 110 CYIIECTBY MOCTaBJIEHHO-
r'o BOIPOCa B CBSI3U C HEJIOMYCTUMOCTBIO pa3IJIallIeHUs] COOTBETCTBYIOUINX CBEJCHUIA.

1.3.10. OcHOBHBIMU TpeOOBaHUSAMU K MH(GOPMUPOBAHUIO 3asIBUTENIEH IO BOIIpOCaM Ipeo-
CTaBJICHNS MYHUIIMIIAJIBHOMN YCIIYTH SIBIISIOTCSA:

— JIOCTOBEPHOCTD U MOJHOTA MPEeI0CTaBIsIeMoi HHPOopMaLnu;
— YETKOCTb B U3JI0)KEHUU UH(POpMAIUY;

— yI00CTBO M JOCTYITHOCTb NOJIY4YeHUsI HHPOPMALIUY;

— ONEPAaTUBHOCTbH NPEAOCTaBICHUS HH(OPMALIHH.

2. CranjapT npeloCTaBlIEHUsI MyHULIUIATbHON YCIyTH
2.1. HamMeHOBaHWE MYHUIIMITATBHON YCITYTH.

«IIpenocTaBieHne NTMCbMEHHBIX Pa3bsICHEHUN HAIOTOILIATEIbIIMKAM U HaJIOTOBBIM areHTaM
10 BOIPOCaM MPUMEHEHHUSI HOPMAaTUBHBIX MTPABOBBIX aKTOB O MECTHBIX HaJlorax M cOopax Ha Tep-
PUTOPHH FOPOACKOTO MoceseHus1 bepuHroBckuii HykOTCKOro aBTOHOMHOI'O OKPYTa.

2.2. HaumeHoBaHue oprana, npeaoCTaBISIONIEr0 MyHUIIMITIAIbHYIO YCIYTY.

MyHUIIMNIATBHYIO YCIIYTY NMPEAOCTABISIET AIMUHUCTPALUS CEIBCKOTO MOCEIECHHUST AJbKaT-
BaaM YyKOTCKOTO aBTOHOMHOTO OKpyra (#anee — AIMUHUCTpaIus). B COOTBETCTBUM C MyHKTOM 3
gactu 1 ctateu 7 @enepanpHoro 3akoHa ot 27.07.2010 Ne 210-d3 «OO0 opraHu3aiiu NperocTaB-
JIEHUS TOCYJApCTBEHHBIX U MYHULMIAIBHBIX YCIYT» OPraHbl, MpelOCTaBISIONINE TOCYJapCTBEH-
HBIC YCIIYT'H, U OpraHbl, IPCAOCTABIAIOIME MYHUIIMIIAJIBHBIC YCIIYT'M, HE BIIPaBC Tpe60BaTI) OT 3a-



SIBUTENISI OCYILECTBIICHUS JICHCTBUI, B TOM YHCIIC COTJIACOBAHHH, HEOOXOIUMBIX ISl MOTYUCHHS
TOCY/IapCTBCHHBIX M MYHUIMIIAIBHBIX YCIYT U CBSI3aHHBIX ¢ OOpaIleHHEeM B MHbBIE TOCYIapCTBEH-
HBIE OpraHbl, OPraHbl MECTHOTO CaMOYIPABJICHUS, OpPTraHU3aIMM, 332 HCKIIOYCHHEM MOJIYYEeHUs
YCIYT M TOJNy4eHHS TOKYMEHTOB M MH(OpPMALUH, NMPEJOCTABISIEMBIX B pe3yibTaTe TaKUX YCIYT,
BKJIIOUEHHBIX B MEPEYHHM, yKa3zaHHbIe B yacTu 1 ctarbu 9 denepanbHoro 3akoHa ot 27.07.2010 Ne
210-®3 «O06 opranu3anuy MpeJoCTaBICHUS TOCYIapCTBEHHBIX M MyHUIUIIAIBHBIX YCIIYT».

2.3. MexBenoMcTBeHHOE MHGOPMAIIMOHHOE B3aUMOCHCTBHE MPU MPEIOCTaBICHUN MYHHU-
[UTIATBHON YCIYTH OCYIIECTBISETCS B COOTBETCTBHH ¢ TpeOoBaHUsIMU DeiepaabHOro 3aKoHa OT 27
nroist 2010 1. Ne 210-D3 «O06 opranu3anuu nNpeaoCcTaBICHUs TOCYIaPCTBEHHBIX M MYHUIIUITAIbHBIX

YCILyI».
2.4. Pe3ynbTat NpeOCTaBICHUS MYHHIIUIIATBHON YCIyTH.
PesynpraTom npenocTaBieHUs MyHULIAIIAIBHON YCIYTH SIBIIAECTCS:

— NUCBMCHHOC PAa3bACHCHUC 110 BOITPOCAM ITPUMCHCHUS HOPMATHBHLBIX ITPABOBLIX aKTOB
CENILCKOI0 MOCeJIeHNs AJTbKaTBaaM O MECTHBIX Hajlorax 1 C60an.
— IMMCHMEHHBIN MOTI/IBI/IPOBaHHI)If/i OTKa3 B IPCA0CTABJICHUHA MYHHHHHaHLHOﬁ YCIyru.

2.5. Cpok mpeaocTaBiIeHUs] MyHHIIUTIAIBHOW YCIYTH.

Cpok mperocTaBiIeHUsT MyHHIIMIIATBHOM YCITyTH cocTaBisieT He Oornee 1 Mecsia co aHs pe-
TUCTpAIUU 3asBJICHUS U MIPHJIaraeMbIX K HEMY IOKYMEHTOB B A TMUHUCTPAIUIO.

2.6. [lepeueHb HOPMATUBHBIX MTPABOBBIX AKTOB, PETYIUPYIOIUX OTHOIICHUS, BOSHUKAOLIUE
B CBA3M C IIPEIOCTABIIEHUEM MYHULIUIIAIbHON YCIYTH.

OTHOIIEHUS, BO3HUKAIOIME B CBSI3U C IPEJOCTaBIEHUEM MYHHUIMIIAIbHON yCIyTrH, peryiu-
PYIOTCS CAENYIOUIMMH HOPMATUBHBIMU IPABOBBIMH aKTAMU:

- Koncturyuueii Poccuiickoit @enepanuu;

- ®enepanbHbM 3ak0HOM 0T 9 eBpaisa 2009 r. Ne 8-D3 «O6 obecnieyeHUH TOCTyIa K UH-
¢dbopmanuu o AesTeIbHOCTH TOCYAAPCTBEHHBIX OPTaHOB M OPraHOB MECTHOT'O CaMOYIPaBJICHUSN»;

- ®enepanpHbiM 3akoHOM 0T 27.07.2010 Ne 210-®3 «O06 opraHM3amuy MpesOCTaBICHUS
rOCyIapCTBEHHBIX 1 MYHUIIMIIAJIBHBIX YCIYI»;

- HanmoroseiM konexkcoM Poccniickoit denepanuu;

- brooketHeiM KoiekcoMm Poccuiickon denepanny;

- YcTaBoM cenbcKOro rmnoceieHusi AnbkaTBaaM AHAJIBIPCKOIO MYHHUIMIIAIBHOIO paioHa,
YyKOTCKOr0 aBTOHOMHOT'O OKpYTa, YTBEPXKACHHBIN pemeHneM CoBeTa JemyTaToB CEIbCKOro Moce-
JIeHust AIbLKaTBaaMm;

- HaCTOSIIIUM aJIMUHHUCTPATUBHBIM PEIJIAMEHTOM.

[TepeueHr HOPMATUBHBIX PABOBBIX aKTOB, PETYIUPYIOIIUX MPEAOCTABICHHE MYHHUIIUITAI b-
HOM yCIIyTH, pa3Meliaercs Ha opuuuanbHOM caiite, B GpenepanbHOM peectpe U Ha EanHom nopra-
ze.

2.7. VicuepIibIBarONIHi IepedeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUHU C HOPMATHB-
HBIMH NIPaBOBBIMU akTaMu Poccuiickoit denepanuy 1 HOpPMaTUBHBIMU ITPABOBBIMU aKTaMH CYObEK-
Ta PO gy npeaocTaBiaeHrsi MyHUIUMITAIBHOW YCITYTH.

2.7.1. VcaepripIBaromuii mepeueHb TOKYMEHTOB, HEOOXOMMBIX B COOTBETCTBUH C 3aKOHO-
JATEILCTBOM WJIM MHBIMU HOPMATUBHBIMU IIPABOBBIMU aKTaMU JJIs IPEAOCTABIICHUS] MYHULIUIIAIb-
HOM yCIIyTH:

s mpetocTaBiaeHUS MyHULUMIIAIBHOM YCIIYTH 3asiBUTENb IIPEICTABIISACT:

- IUCbMEHHOE 3asBJICHUE JIMOO 3asBJIICHUE B MIEKTPOHHOM BHJIE O Jade MO BOMpOcaM MpHU-
MEHEHUSI HOPMaTUBHBIX IIPABOBBIX AKTOB CEJILCKOIO MOCENEHUs AJbKaTBaaM O MECTHBIX HAJIOrax U
cbopax no opme, ykazaHHON B MPUTIOKEHUH | K HacTosmeMy AJMUHUCTPAaTUBHOMY pETJaMeHTY,
BKJIIOYAIOIIEe, COrJIacue Ha 00pabOTKy MEpCOHANBHBIX JaHHBIX B COOTBETCTBHH C TPEOOBAaHHUSIMHU



®denepanpHoro 3aKkoHa OT 27.06.2006r Ne 152-D3 «O mepcoHAIBHBIX JaHHBIXY», TU00 oOparaercs
B AIMMUHHCTPAIIUIO C YCTHBIM 3aIIPOCOM.

- KONUsl TOKYMEHTA, yJOCTOBEPSIOLIEro MnpaBa (MOJHOMOYHUS) MPEACTABUTENS 3asIBUTEIS,
€CJIH C 3asBJICHUEM O0paIaeTcsi MPEICTaBUTEINb 3asBUTEIIA.

2.7.2. JIOKyMEHTBI, KOTOpble 3asBUTENb BIPaBe MPEIOCTaBUTh 110 COOCTBEHHON MHUIIMATHBE
JIOTIOJTHUTEIBHO K MEPEYHI0, YKa3aHHOMY B TyHKTE 2.7.1., 1 KOTOpbIE MOTYT OBITh TOJY4EHBI A JI-
MUHHCTPALMEd B LEJSIX BBIIOJHEHMS MyHULMIIAIBHON YCIYTM B paMKax MEKBEIOMCTBEHHOIO
B3aUMOJICHCTBUSA, OTCYTCTBYIOT.

2.7.3. 3anpemaercs TpeOOBATh OT 3asBUTEIIS:

1) npencraBiieHUs] JOKYMEHTOB U MH(OPMAIMK WM OCYILECTBICHUS JeHCTBUM, IpecTaBie-
HUE WIN OCYLIECTBICHUE KOTOPBIX HE MPENYCMOTPEHO HOPMATUBHBIMU IIPAaBOBBIMHM aKTaMHU, PETY-
JUPYIOUIMMH OTHOIUEHUS, BOSHUKAIOUIUE B CBSI3U C MPEAOCTaBICHUEM I'OCYyIapCTBEHHBIX U MyHHU-
LUIAIbHBIX YCIIYT;

2) npencTaBlieHUs] JOKYMEHTOB U MH(OpMAIMM, B TOM YHCIE HNOATBEPXKAAIOLIMX BHECCHHE
3asiBUTEJIEM IUIAThl 3@ IPEJOCTABIECHUE TOCYJAapPCTBEHHBIX U MYHHMLIMIAIBHBIX YCIYT, KOTOpbIE
HaxOJATCS B PACIOPSDKEHUH OPraHoOB, NMPEAOCTaBISIIOIIMX TOCYJapCTBEHHBIE YCIYTH, OpPraHOB,
IIPEIOCTABIIAIOIINX MYHULIUIIATbHBIE YCIYTH, UHBIX TOCYJaPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
caMOyIpaBJieHHs] JTUOO MOJBEIOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOI'O
CaMOYNpaBJIEHUs] OpraHU3allui, y4acTBYIOIIMX B IMPEAOCTaBICHUU NPEAYCMOTPEHHBIX YacTbio 1
cratbu 1 @denepanpHoro 3akoHa oT 27.07.2010 Ne 210-D3 «O6 opranu3amnuu npeaocTaBiIeHUs roc-
YIApCTBEHHBIX U MYHULIUIIATBHBIX YCIYT» FOCYIapCTBEHHBIX M MYHUIIMIIAIBHBIX YCIIYT, B COOTBET-
CTBUHU C HOPMATHBHBIMHU IIPaBOBbIMM akTamu Poccuiickoit ®denepanyyi, HOpMaTUBHBIMU IPABOBBI-
MU akTaMu cyObekToB Poccuiickoit ®enepanuy, MyHUIUIAIbHBIMU MPAaBOBBIMU aKTaMHM, 3a HC-
KJIFOUEHUEM JJOKYMEHTOB, BKJIFOUEHHBIX B ONpEACICHHBINA 4acThlo 6 cratbu 7 denepanbHOro 3aKko-
Ha oT 27.07.2010 Ne 210-®3 «O6 opraHusainuu MpeaoCcTaBICHUs IOCYAapCTBEHHBIX U MYHHIIU-
NaJbHBIX YCIYI» IIEPEUYEHDb TOKYMEHTOB. 3asBUTEIb BIIPABE MIPEACTABUTh YKA3aHHBIE TIOKYMEHTHI U
MH(GOPMAIIHMIO B OPTaHBI, MPEIOCTABIISIIOIINE TOCYIAPCTBEHHBIE YCIYTH, U OpPraHbl, IPEA0CTaBIISIO-
1IM€ MYHUIUNAIbHBIE YCIIYTH, 10 COOCTBEHHON MHULIUATHUBE;

3) OCYIIECTBICHUS JCHCTBUH, B TOM YHCIIC COTIACOBAHMI, HEOOXOAUMBIX ISl MOJNYYCHUS
rOCYJapCTBEHHbIX U MYHUIMMAJIBHBIX YCIYT M CBSI3aHHBIX C OOpallleHHeM B MHbIE TOCYAApPCTBEH-
Hbl€ OpraHbl, OpraHbl MECTHOI'O CaMOYIIPaBJICHUs, OpraHU3alMH, 3a HCKJIIOUYEHHEM MOJyuyeHUs
yCIYT U MOJMy4YeHUs JJOKYMEHTOB M HH(OpMAIIMU, IPEOCTABISEMbIX B PE3YNbTaTe MPeI0CTAaBICHUS
TaKMX yCIyT, BKJIIOUEHHBIX B ME€PEUHH, yKa3zaHHbIe B yacTu | crateu 9 denepanbHOro 3akoHa OT
27.07.2010 Ne 210-®d3 «O6 opraHu3zaluy MpeaoCTaBI€HUs] TOCYAAPCTBEHHBIX U MYHHUIIMIIAIbHbBIX
YCILyD»;

4) npencTaBiieHUs] JOKYMEHTOB M UH(POPMALIUU, OTCYTCTBHE U (UJIM) HEJOCTOBEPHOCTh KOTO-
PBIX HE YKa3blBaJMCh NPHU NEPBOHAYAIBLHOM OTKa3€ B IpUEME JOKYMEHTOB, HEOOXOIUMBIX JUIs
MIPEJOCTABIEHUS] TOCYJapCTBEHHON WJIM MYHMLIMNAIBHOW YCIIyTH, JM0O0 B MPEJOCTaBIEHUHU TOCY-
JTAPCTBEHHOM MJIM MYHULIMNAIBHON YCIIYTH, 32 UCKIIOUEHUEM CIEAYIOIINX CIy4aeB:

a) U3MEHEeHHe TPeOOBaHUN HOPMATHUBHBIX NPABOBBIX AKTOB, KACAIOIIMXCS IPEIOCTABICHUS
roCy/lapCTBEHHOM WJIM MYHUIMIAIBHOM YCIyTH, MOCJE€ NEPBOHAYAIBHOM MOJauM 3asiBICHUS O
IIPEIOCTABIIEHUU TOCYJaPCTBEHHON WJIM MYHULIMIIAJIbHON yCIIyTH;

0) Hanuuue OomMOOK B 3asBJICHUM O MPEIOCTABIEHUU TOCYJAapCTBEHHON WJIM MyHULIUIATIb-
HOM yCIIyTH M TOKYMEHTAaX, MOJAHHBIX 3asBUTEJIEM I10CJIE NIEPBOHAYAIILHOIO OTKa3a B IIPUEME J10-
KYMEHTOB, HEOOXOAUMBIX JUIsl MPEJOCTaBICHUS TOCYJAapCTBEHHON WJIM MYHHIMIIAIBHOM YCIYTH,
a100 B MPEAOCTABICHUM TOCYIapCTBEHHOW WM MYHUIMIAIBHOW YCIYTM U HE BKJIIOYEHHBIX B
MIpe/ICTaBICHHbIN paHee KOMIUIEKT JOKYMEHTOB;

B) MCTEUEHHUE CPOKa JEHCTBUSA JOKYMEHTOB HJIM M3MEHEHHE MH(OPMAIMK MOCe TepBOHa-
YaJlbHOTO OTKa3a B IpHUeMe JOKYMEHTOB, HEOOXOIMMBIX ISl MPEAOCTaBICHHS rOCYAapCTBEHHOM
WIM MYHULUOAIBHOW YCIyTH, JTUOO B IMPEJOCTaBICHUU TOCYIApCTBEHHON HIJIM MYHUIUNAIbHON
YCIIYTH;

I') BBIABJICHHE JOKYMEHTAJIBHO MOJTBEPXKJIEHHOrO (akTa (MPU3HAKOB) OLIMOOYHOTO WIIU
MIPOTUBONPABHOIO JIeHCcTBUS (0€31eiCTBHS) AOKHOCTHOIO JIMIA OpTraHa, MPeI0CTaBIISIOIIEro roc-
YIApCTBEHHYIO YCIYTy, WIA OpraHa, PEAO0CTaBIISIIOIIEr0 MyHUIIMIIAIbHYIO YCIYyTy, TOCYy1apCTBEH-
HOTO WJIM MYHULMIAJIBHOTO CIIy’Xalllero, paboTHUKa MHOTO()YHKIMOHAILHOTO 1IEHTpa, paboTHHUKA



OpraHu3alvu, npeaycMoTpeHHon yacteio 1.1 crateu 16 denepanbHoro 3akoHa ot 27.07.2010 Ne
210-®3 «OO6 opraHmM3anuu MPEJOCTABICHHUS TOCYAAPCTBEHHBIX M MYHHIIMIAIBHBIX YCIYT», MPHU
MEPBOHAYAILHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOIMMBIX MJisi MPEAOCTABJICHUS TOCyIap-
CTBEHHOW WJIM MYHMIIMIIAJBLHOM yCIyrH, JIMOO B MPEIOCTABIECHUN TOCYJapCTBEHHOW MM MYHHIIH-
MaJbHOM YCIYTH, O YeM B MUCBMEHHOM BHUJE 32 MOINUCHI0O PYKOBOJUTENS OpraHa, IPeI0CTaBIsI0-
IIET0 TOCYIaPCTBEHHYIO YCIYTY, WM OpraHa, MPeA0CTaBIISIIOIIEr0 MyHULIUIIATBHYIO YCIYTY, PYKO-
BOAMTENST MHOTO(YHKITMOHATFHOTO IICHTPA MPHU MEPBOHAYAILHOM OTKa3e B MPHEME JOKYMEHTOB,
HEOOXOIMMBIX ISl TIPEJOCTABICHUS TOCYIapCTBEHHONW MM MYHUIIMIIAJIbHOW YCIYTH, MO0 pyKoO-
BOAMTENS OpraHu3aluy, NpeaycMoTpeHHod uvacteio 1.1 crareu 16 denepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O06 opraHu3anuu MpeaoCTaBICHHUS TOCYAAPCTBEHHBIX U MYHUIIMITATIBHBIX
yCITyT», YBEAOMIISICTCS 3asBUTEIb, & TAKXKE MPUHOCATCS U3BUHEHHS 32 IOCTABIICHHBIC HEY100CTBA.

5) TpeboBaTh OT 3asBUTENS MPEAOCTABICHUA HAa OyMa)kKHOM HOCHTENE TOKYMEHTOB M WH-
(dhopMaruu, FMEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHBI B COOTBETCTBUU C MTYHKTOM 7.2.
gactu 1 ctateu 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne210-d3 «O06 opraHu3zauy nperocTaB-
JIEHUS TOCYAApCTBEHHBIX M MYHHUIMIIAJIBHBIX YCIyT» 3a UCKIIOYECHUEM CIIy4aeB, €CJIU HAHECEHUE
OTMETOK Ha TaKUe€ TOKYMEHTBI, INOO UX U3BATHUE SBISAETCS HEOOXOAMMBIM YCIOBUEM IIPEIOCTABIIE-
HUS TOCYJapCTBEHHOM MM MYHHIIMITAILHOW YCIYTH, U UHBIX CIIy4aeB, YCTAaHOBJICHHBIX (eaepaib-
HBIMH 3aKOHaMH.

2.7.4. 3asBIIeHNE O IPEAOCTABICHUN YCIYTH MOXKET ObITh HAIIPAaBJICHO B AJIMUHUCTPALIMIO B
(opmMe IEKTPOHHOTO JTOKYMEHTa MOCPeACcTBOM EMMHOr0 moprana, permoHaJlbHOTO MOpTaia C UC-
M0JIb30BaHUEM YCHJIEHHON KBaTU(PUIUPOBAHHON 3JI€KTPOHHON MOIIHCH.

[Tpu obpameHnu B 3MEKTPOHHOH (opMe 3a MOIyYCHHEM MYHHUIMIIAIBHON YCIYTH 3asiBlie-
HUE U KOKIBIA NpUIaraeMblii K HEMy JOKYMEHT IOANMCHIBAETCS TEM BUAOM 3JIEKTPOHHOH NOAIU-
CH, IOIIyCTUMOCTb MCIIOJIb30BaHUSI KOTOPBIX YCTAHOBJIEHA (pe/iepabHBIMU 3aKOHAMH U U3JJaHHBIMU
B COOTBETCTBUM C HUMHU HOPMATUBHBIMM IPAaBOBBIMH AaKTAMM, PETIaMEHTHPYIOIIMMH IOPSIOK
IIPEIOCTABIIEHUS] MYHULIUIIATBHON YCIYTH JUOO0 MOPSI0K BbIIaYM JOKYMEHTA, BKIOYAEMOIo B Ia-
KeT JOKyMEHTOB. B ciyuasx ecnm ykazaHHbIMU (hefiepalibHBIMU 3aKOHAMHM M M3/1aHHBIMH B COOT-
BETCTBUM C HUMHM HOPMATHBHBIMH IIPABOBBIMU aKTaMH HCIIOJIb3YEMBIM BHUJI AJIEKTPOHHON NOAIHACH
HE YCTAHOBJICH, BUJ| MIEKTPOHHOU MOIMKMCH OINPEAEIAETCS B COOTBETCTBUM C KPUTEPHUSIMHU OIpeEe-
JICHUS! BUJIOB 3JIEKTPOHHOM MOJAIKCH, HUCIIOJIb30BAHME KOTOPBIX JOMYCKAaeTCs MpU OOpallleHuu 3a
MOJIyYEeHUEM MYHULUIIATIbHBIX YCIIYT.

B ciyuae ecnu npu oOpaiieHHH B 3JIEKTPOHHOM (OopMe 3a MOIy4EHUEM MYHUIUNAIbHON
yCIAYTH WACHTU(UKALMSA U ayTeHTU(UKALUS 3asSBUTENS — (U3MUECKOT0 JIMIAa OCYLIECTBISIOTCS C
WCIOJIb30BAaHUEM €MHON CHUCTEMbl MACHTU(UKAIMU U ayTeHTU(UKALUU, 3asiBUTENb — (u3Nye-
CKO€ JIMII0 UMEET IMPaBO UCIOJIb30BaTh MPOCTYIO IEKTPOHHYIO MOANUCH MPHU OOpaIlleHUH B HJIEK-
TPOHHOH (hopMe 3a MOJy4YEeHUEM MYHHUIMIAIBbHOW YCIYrM IpPU YCIOBHUH, YTO NPHU BblAAue KItOoua
MIPOCTOH 3JEKTPOHHOM MOJIUCH JIUYHOCTh (PM3UUECKOTO JIMIA YCTAHOBJIEHA P JINYHOM ITPHEME.
JloBepeHHOCTh, MOATBEPKAAIOIIAsl TPAaBOMOYME HAa OOpalleHHEe 3a MOJyYeHHEM MYHUIIUINAIbHOU
YCIYTH, BBIIAaHHON OpraHu3aliel, yJocToBepseTCs YCUICHHON KBaIM(UIIMPOBAHHOM 3IEKTPOHHON
MOJIKCHIO PAaBOMOYHOTO JI0OJPKHOCTHOT'O JIMIAa OPTaHU3alii, a TOBEPEHHOCTh, BbIaHHAS (pU3nye-
CKHUM JIUIIOM, — YCHUJIEHHOM KBaTU(UIIMPOBAHHON 3JIEKTPOHHOM MOANUCHI0 HOTapuyca.

B cnyuae ecnu enepanbHbIMU 3aKOHAMU M U3JJaHHBIMU B COOTBETCTBUU C HUMHU HOPMaTHB-
HBIMU IIPABOBBIMU AKTaMH, YCTaHABIUBAIOLIMMU MOPAAOK IIPEAOCTABICHUS MYHULIUIIAIBLHON yCIIy-
T'H, IPEAYCMOTPEHO MPEIOCTABICHUE HOTAPUAIBHO 3aBEPEHHBIX KOMHM JOKYMEHTOB, COOTBETCTBHE
3JIEKTPOHHOTO 00pa3a KOMHUH JIOKyMEHTa ero OpUruHaly JIOJKHO OBITh 3aCBUIETEIHCTBOBAHO YCH-
JIEHHOW KBaJU(UIIMPOBAHHON 3JIEKTPOHHOM MOANUCKHI0 HoTapuyca. Eciu B cooTBeTcTBHM € Tpebo-
BaHMAMU 3aKoHonarenscTBa Poccuiickoit denepanun B OTHOLIEHUH JOKYMEHTOB HE YCTaHOBJIEHO
TpeOoBaHUE O HOTAapUaJIbHOM CBHJIETEIHCTBOBAHWU BEPHOCTU MX KOMHM, TO TaKHUE€ KOMHUH MOAIMH-
CBIBAIOTCA MPOCTOU JIEKTPOHHOU MOAIUCHIO 3asIBUTEIIA.

B ciayyae ecinu s nosrydeHuss MyHULUIIAIBHON YCIYTH YCTaHOBIIEHA BO3MOKHOCTD IOJa4n
JOKYMEHTOB, IOANKMCAHHBIX MIPOCTOM DJIEKTPOHHOW MOMIHUCHIO, I MOANUCAHUS TaKUX JOKYMEH-
TOB JIONTyCKaeTCs UCIOJIb30BAHNUE YCUJICHHOW KBaJIM(DULIIMPOBAHHOM 3JIEKTPOHHOM MOAMHCH.

2.8. McuepnpIBaromuii mepeueHb OCHOBAHUM JJI OTKa3a B MPHEME JJOKYMEHTOB, HEOOXO/TH-
MBIX JUISl IPEAOCTABIECHUSI MyHULIUIIAIBHON YCIIYTH:



3asBUTEITIO HANIPABISIETCS YBEAOMIICHHE 00 OTKa3e B MPHEME K paCCMOTPEHUIO 3asBJICHHS B
ciydae, eciu Mmpu oOpaIieH!H 3a MPEJOCTaBICHHEM MYHUITUIIATLHON YCIIYTH B SJIEKTPOHHOU (op-
Me B pe3yJbTaTe MPOBEPKU KBATHU(PHUIIMPOBAHHON TOIUCH BBISIBICHO HECOOIOICHUE YCTAHOBIICH-
HbIX ctathed 11 DepepanbHoro 3akoHa ot 06.04.2011 Ne 63-®3 «O06 31EKTPOHHOU TOITHACH»
YCJIOBUM NIPU3HAHUSA €€ NEUCTBUTEIILHOCTH.

2.9. McuepnbiBaronyii epeueHb OCHOBAaHMN JIJIsl IPUOCTAHOBIICHUS! WM OTKa3a B IPEIO-
CTaBJICHUN MYHHULIMIIAJIbHOU yCIIYTH.

2.9.1. OcHoBaHMil AJi1 MPUOCTAHOBJICHHS MPEIOCTABICHUS MYHHUIMNAIBLHON yCIyrd He
IIPEYCMOTPEHO.

2.9.2. OcHOBaHMEM /ISl 0TKa3a B PEJOCTaBICHUH MyHUIIUTIAILHON YCITYTH SIBJISIETCS:

1) He mpenocTaBieHUE 3asBUTENIEM OIPEACICHHBIX MyHKTOM 2.6.1. HacTosero AJIMHUHU-
CTPATHBHOTO perjiaMeHTa JTOKYMEHTOB, 00S3aHHOCTh IO MPETOCTABICHUIO KOTOPHIX BO3JIOXKEHA HA
3asIBUTEIIS;

2) B 3asBJICHUU COJACPIKUTCS 3aIPOC O MPETOCTABICHUN Pa3bICHEHHI 1O BOIPOCaM IPUMeE-
HEHHUSI IPABOBBIX AKTOB O HAJOrax M cOOpax, MPUHATHE KOTOPHIX HE BXOJUT B KOMIIETEHIIUIO Opra-
HOB MECTHOT'O CaMOYTIPaBIIEHUS CEIbCKOTO MOceNeHus! AJlbKaTBaam;

3) mpejicraBUTENeM HE TpEICTaBiIeHa O(GOpMIICHHAS B YCTAaHOBJIICHHOM TOPSIKE JTIOBEPCH-
HOCTb Ha OCYIIIECTBJIICHHUE JICHCTBUI.

2.10. [Topsanok, pa3Mep U OCHOBaHUS B3UMaHMsI TOCYAAPCTBEHHOM MONUIMHBI UM UHOU Tj1a-
ThbI, B3UMAEMOM 32 MPEIOCTABICHUE MYHULIMTIAIbHON YCIIYTH.

MyHununanpHas yciyra npeaocTaBisieTcs 0ecIiaTHoO.
2.11. Tlopsimok, pa3Mep U OCHOBAaHUS B3UMAaHUS IUIATHI 32 MPEIOCTABICHUE YCIYyT, HE00XO0-
JUMBIX U 00s13aTeIbHBIX I MPEAOCTABICHUSI MyHUIIMIIATIBHON YCIYTH, BKJIHOYas MHPOPMALIUIO O

METOJIMKaX pacyeTa pa3Mepa TaKoi IIaThl.

IIpu npenocraBieHM MyHULUIIAIBHOM YCIIYTM OCHOBAaHUM B3MMAHMS IIJIATHI 32 MPEIOCTaB-
JIEHUE MYHULIUTNIAIIBHOM YCIIYTH HE TIPEyCMOTPEHO.

2.12. MakcuManbHBI CPOK OXKHJAaHUS B O4Yepenu Npu Iojaue 3ampoca o MpeJoCTaBIeHuN
MYHHUIMIAIBHON YCIYTH M YCIYT, HEOOXOAUMBIX M 00S3aTeNbHBIX AJIS MPEIOCTaBIEHUS MYHMIIU-

NaJIbHOW yCIYTH, ¥ IPH MOJIyYSCHUH Pe3ysbTaTa MPel0CTaBICHUS TAKUX YCIIYT.

2.12.1. MakcuManbHOe BpeMs OXKHJIaHUS B OUepear MPH MoAaye 3asiBICHUS O MIPeJoCTaBIIe-
HUW MYHULUIIAJIBHON YCIYTU HE JOJDKHO MPEBBIIATh 15 MUHYT.

2.11.2. MakcumanbHOE BpeMsi OKUJIaHUS B OUepea Ha MOJYyYSHUE pe3ysIbTaTa MpelocTaB-
JIEHUS MYHULIMIIAJIbHON YCIYTU HE JOJKHO MPEBbIIATh 15 MUHYT.

2.13. Cpok u MOPSAOK PEerucTpaIyl 3ampoca 3asBUTENsI O MPEJOCTABICHUH MYHUIIUTIATb-
HOW YCJIYTU U YCIYTH, MPEJOCTABIAEMON OpraHu3alneil, y4acTBYIONIEH B MPEIOCTABICHUN MYHH-
[UTIATBHON YCIYTH, B TOM YHUCIIE B AJIEKTPOHHOU opMe:

— Ha JIMYHOM IIpHUeMe rpaxaaH — He 6onee 20 MUHYT;

— TIpU TOCTYIUICHUH 3asBJICHHUS U JOKYMEHTOB Mo mouTe win yepe3 MOI] — He Goree 3
JTHEW CO THA MOCTYIJICHHUS B AJIMUHUCTPALIHIO;

— IIpH NOCTYIIJICHUH 3asBJICHUS B 3JI€KTpOHHOU hopme — 1 pabounii AeHb.



2.14. TpeGoBaHUS K TTOMEIICHHSIM, B KOTOPBIX MPEAOCTABISACTCS MYHUITUTIATBHAS YCIyTa, K
3ally OXKHUJAHMS, MECTaM JUIsl 3allOJIHEHUS 3alPOCOB O MPEAOCTaBICHUH MYHULUIAIBHON YCIIyTH,
MH()OPMAIIMOHHBIM CTEH/IaM ¢ 00pa3liaMy WX 3aloJHEHUS U TIEPeYHEM TIOKYMEHTOB, HEOOXOTUMBIX
JUIS TIPEIOCTaBICHHSI MyHUILIUIIAJIbHOW YCIIYTH, B TOM YHUCIIE K 00€CIIEYeHHUIO JOCTYITHOCTH AJIs UH-
BaJIN/IOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUHU C 3aKOHOIATENbCTBOM Poccuiickoit denepanuu o
COLIMAJIbHOM 3aIUTe UHBAJIU/IOB.

2.14.1. [lomemieHue, B KOTOPOM IMPEAOCTABISIETCS MYHHUIIUIAIbHAS YCIyra, COOTBETCTBYET
YCTaHOBJICHHBIM MPOTUBOMOKAPHBIM M CAaHUTAPHO-3IUJIEMUOJIOTHYECKUM TpaBUJIaM U HOpPMAaTH-
BaM.

2.13.2. ITomenieHusi, B KOTOPOM IPEAOCTABISACTCS MyHUIUNAIbHAS YCIyra, BKIOYAIOT Me-
CTa JUIS OXKUJIAHUS, MECTa JUIsl MHPOPMUPOBAHUS 3aIBUTEIICH M 3alOJHEHHS] HEOOXOIUMBIX JOKY-
MEHTOB, a TaK)Ke MecTa JJIs IpreMa 3asiBUTeNeH.

2.14.3. TIpuem 3asBUTEINICH OCYIIECTBIACTCS B AJIMUHUCTPALIIH.

2.14.4. B nensx obecrieueHrs KOH(DHUICHIIMATILHOCTH CBEACHUHN O 3assBUTEIC, OJTHUM JOJIK-
HOCTHBIM JIUIIOM OJTHOBPEMEHHO BEJIETCS MPHUEM TOJIBKO OJTHOTO 3asSBUTEIIS 110 OJTHOMY OOpAIEHUIO
3a PEJIOCTABICHUEM OJTHOW MYHUIIUITAILHON YCIIyTH.

2.14.5. Kabuner ans mpuema 3asBUTENEH JOJDKEH ObITh 000pyn0oBaH WH(DOPMALMOHHBIMU
TabIMYKaMu (BBIBECKAMH) C YKa3aHUEM:

— HOMepa KaOuHeTa;
— (baMI/IJII/II/I 1 MHUIIUAJI0B pa6OTHI/IKOB AI{MI/IHI/ICTpaIII/II/I, OCYIICCTBJIAOIINX ITPUCM.

2.14.6. Mecto [utsi ipreMa 3asBUTENICH JODKHO OBITh CHA0XKEHO CTOJIOM, CTYJIOM, OyMaroi
Y KaHIEISIPCKUMHU MTPUHAIICKHOCTSMH, a TAKXKe OBITh MPHCIIOCOOICHO i1si 0hOpMIICHHUS JOKYMEH-
TOB.

2.14.7. B nmomemeHnu AJIMAHUCTPAIAN JOJDKHBI OBITH 000pYIOBaHHBIC MECTa JUISl OXHJIa-
HUS IpUEeMa U BO3MOKHOCTH O0(OPMIICHHSI TOKYMEHTOB.

2.14.8. ndopmarnus, Kacaromasicsi IpeAoCTaBIeHUs] MyHUIIUIAIbLHON yCIYyTH, JOJKHA pac-
roJiaratbcsi Ha MHQOPMALMOHHBIX CTEHAAaX B AJMUHHUCTPAIUH.

Ha ctennax pasmemaercs ciaeayromnias HHGopMaIus:

— o0mIMit pesxuM padoThl AJIMUHUCTPALIIH;

— HoMmepa TeneoHOB paOOTHUKOB AIMUHHUCTPAINH, OCYIIECTBIISIOMINX MPUEM 3asBIECHUI
U 3asBUTEIICH;

— TEKCT AJIMUHUCTPATUBHOTO PETJIaMEHTa;

— OJaHK 3asBJICHUS O TIPEIOCTABICHUN MYHUITUTIATBHON YCIYTH;

— o0pa3ell 3aMoTHEHUS 3asBIICHUS O MPEIOCTABICHUN MYHUIIUTIATLHON YCIYTH;

— TepeueHb JOKYMEHTOB, HEOOXOIUMBIX JIJIsl TPEIOCTABICHUS MYHUIIUTIAILHON YCITyTH;

— MOPSAIOK MOJTYYECHUS! KOHCYJIbTALUH.

2.14.9. TIlomemieHust, B KOTOPBIX MPEIOCTABIISAETCS MyHULMIIAIBHAS YCIIYTa, TOJHKHBI COOT-
BETCTBOBAaTh CAHUTAPHO-TUTHEHUYECKUM MpaBUjaM U HOpMaTHBaM, MpaBUiIaM MOXKapHOH Ge3omnac-
HOCTH, O€30MacHOCTH TpyJa, a Takke oOecreunBaTh OECHpPENsTCTBEHHBIM JOCTYIl HMHBAJIHJIOB,
BKJIOYAsi WMHBAJIHMAOB, HCIOIb3YIOMIUX Kpecaa-KOMSICKH M MajJOMOOWJIBHBIX TpYII HAaceleHHUs,
JIOJKHBI OBITH 00OPYZOBaHBl YCTPOMCTBAMU JJIsi O3BYUMBAHHUS BU3YaJIbHOU, TEKCTOBOW MH(OpMa-
L[MH, a TaKXKe HAIMHUCSIMH, 3HaKaMH U MHON TEKCTOBOH U rpaduueckoil HHPpOpMaIie, BbITOIHEH-
HBIMU pelibe(HO-TOYeUHBbIM HIpupTOM Bpailng m Ha KOHTpacTHOM ()OHE, B COOTBETCTBUH C JCii-
CTBYIOLIMMH CTaHAAPTAMM BBIIIOJIHEHUS U PA3MELICHUS TaKUX 3HAKOB, a4 TAK)KE BU3YyaJIbHBIMHA WH-



IMKATOpPaMH, TPeoO0pa3yIONIMMU 3BYKOBBIE CHTHAIIBI B CBETOBBIC, PEUYEBBIC CHTHAIBI B TEKCTOBYIO
OCTyIIYI0 CTPOKY.

2.15. IToka3zaTenu TOCTYMHOCTH U Ka4eCTBa YCIYyTH.
2.15.1. TTokazaTessiMu OLEHKHU JTIOCTYITHOCTH YCITYTH SIBJISIFOTCSL:

— TPaAHCIOPTHASI JOCTYMTHOCTh K MECTaM MPEeAOCTaBICHUS YCIYTH.

— pa3mMeneHue HHGOPMAIUH O MOPSIIKE MPEAOCTaBICHHs YCIYTy Ha EquHoM mopTane roc-
YAApCTBEHHBIX U MYHHUIUTAIBHBIX YCIYT;

— pa3MenieHre HHGOPMAIIUU O TIOPSIKE MPEIOCTABICHUS YCIYTH Ha OpHUIIMATLHOM CaiTe
AJIMUHUCTpALIUH;

— COIIPOBOXK/ICHNE WHBAJIHMIOB, UMEIOIINX CTOMKHE paccTporicTBa (DyHKIMU 3peHUs U ca-
MOCTOSITEIBHOTO MEPEABIKEHUS 110 TEPPUTOPUH YUPEKICHUS, OPTraHU3aINH, a TaKXkKe IPU MOIb30-
BAHHUM YCIyraMu, PeJI0CTaBISIEMbIMU UM;

— COJICHCTBUE MHBAJUAY MPU BXOJE B 3[aHHUE U BBIXOJE U3 HEro, MHQOPMUPOBAHHE MHBA-
JUa O TOCTYITHBIX MapIIpyTax OOMIECTBEHHOT'O TPAHCIIOPTA;

— JIOMYCK Ha 0OBEKTHl COOAKU-TIPOBOJIHUKA MPH HAJIUYUU JOKYMEHTA, MOITBEPKIAIOLIETO
ee crernurabHoe 00ydeHHe U BBIJaBAEMOro 1o GopMe U B MOPSIKE, KOTOPHIC ONMPEACIAIOTCs (ejie-
PaAIbHBIM OPTaHOM HCIIOJIHUTEIBHON BIIACTH, OCYILECTBISIONIMM (YHKIIUN MO BBIPAOOTKE U peatu-
3aI[My TOCY/IapPCTBEHHON MOJUTUKH U HOPMATUBHO-TIPABOBOMY PETYJIHPOBAHUIO B chepe colmalb-
HOM 3aIIKUTHI HACEICHHUS,

— BbIIeNieHne He MeHee 10 mpoleHTOB MecT (HO He MEHEee OJHOr0 MECTa) JJIA MapKOBKH
CHEIHATbHBIX aBTOTPAHCIOPTHBIX CPEJICTB WHBAIMIOB HA KaXKIOW CTOSHKE (OCTAaHOBKE) aBTO-
TPAHCIIOPTHBIX CPEJICTB.

B cnywasx, ecnu cyuiecTByoliee aAMUHUCTPATUBHOE 3/1aHUE U OOBEKThI COLIMATBHOM, UH-
KCHEPHOU ¥ TPAHCTIOPTHOU MH(MPACTPYKTYP HEBO3MOXKHO MOJTHOCTHIO MPUCIIOCOOUTH C YIETOM T10-
TpeOHOCTEW MHBAINUIOB, HEOOXOAUMO MPUHUMATh MEpHI AJs 0OecleueHus: JOCTyna NMHBAIUIOB K
MECTY IPEIOCTaBIIEHUs YCIYTH, COTJIACOBAHHBIE C OJHUM M3 OOIIECTBEHHBIX OOBbEIUHEHUN HMHBA-
JTUOB, OCYLIECTBIISIIOIIUX CBOIO JEATEIHHOCTh Ha TEPPUTOPUM TMOCENKA, MEPHI JJIs 0OecreyeHus
JOCTYyIa WHBAUAOB K MECTY MPEIOCTaBICHHUS YCIYT'H JIM0O, KOTJIa 3TO BO3MOXKHO, 00CCIICUUTh
MpeIoCTaBlIeHne HeOOXOIMMBIX YCIYT IO MECTY KHTEIhCTBA UHBANUAA WM B JUCTAHIIMOHHOM pe-
KUME.

2.16. Tloka3zarenu TOCTYIHOCTH M Ka4eCTBAa MyHHIIMIIAIILHOW YCITYTH, B TOM YHCIIE KOJHYE-
CTBO B3aMMOJEUCTBH 3aIBUTEINS C JOJKHOCTHBIMU JIMLIAMU IIPU MPEIOCTABICHUN MYHULIUIIAIbHON
YCIYTU U UX TPOAOKUTEIBHOCTh, BO3MOKHOCTD IOJYYEHHS! YCIYTM B MHOTO(QYHKIIMOHAIbHBIX
LIEHTpaX MPeAOCTaBICHHUS MYHUIIUIAIBHON YCIYTH, B TOM YHCJIE C UCIOJIb30BaHUEM HMH(pOpMaIu-
OHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHM.

BzaumopeiicTBue 3asBUTENS ¢ JOJKHOCTHBIMH JIMIAMH MTPU MPEIOCTABICHUN MYHUIIUIIATb-
HOM YCIIYI'M OrpaHUYMBAETCS HEOOXOAUMOCTHIO TIOJa4M 3asIBICHUS U TMOJIyUYEHHUs pe3ylbTaTa OKa-
3aHUS MYHUIMIIAJIIBHOW ycayru. MIHOe B3auMoJelcTBrE 3asBUTENS C JOJDKHOCTHBIMM JIMIIAMU TPU
MPEIOCTABIIEHUN MYHUIIMTIATBHON YCIYTH HE SBISETCS 00s13aTENbHBIM YCIOBUEM OKa3aHUs MyHH-
IHUIATbHON YCIIYTH.

2.17. Vnbie TpeOOBaHMS, B TOM YHCIIE€ YIUTHIBAIOIIHE 0COOCHHOCTH MPEIOCTABICHUS MyHH-
UNATBHON YCIYTH B MHOTO(QYHKIIMOHAJIBHBIX IEHTPaX U OCOOEHHOCTH MPEAOCTABICHUS MyHUIIH-
MaJbHOM YCIyTH B AJIEKTPOHHOU hopme.

IIpenocrasienne MyHununansHon ycayru B MOIL ocymectsigercs B coorsercTBuu ¢ De-
nepaibHbIM 3ak0HOM OT 27.07.2010 Ne 210-®3 «O6 opranuzanuu npeaocTaBieHus TocyIapCTBEH-
HBIX 1 MyHUIIMNIAJIIBHBIX YCIyT», NHBIMK HOPMATHBHO-IIPABOBBIMU akTaMu PdD, HopMaTUBHBIMU
MPaBOBBIMU aKkTaMu cyObekTa PD, MyHULIMIaIbHBIMU PABOBBIMH aKTaMH I10 MPUHIUIY «OJHOTO
OKHa», B COOTBETCTBUH C KOTOPBIM IIPEAOCTaBICHUE MYHULIUIIAJIbHON YCIYTH OCYILECTBISAETCS 110-
CJIe OJJHOKPATHOTO 00pallleHHsl 3asiBUTENS] ¢ COOTBETCTBYIOLINM 3alIPOCOM, a B3aUMOJIEHCTBHE C
OpraHaMy, IPeJOCTaBIAIOIIMMHU TOCYJaPCTBEHHBIE YCIIYTH, WJIM OpraHaMH, IIPE10CTaBIISIFOIIUMHU



MYHULUNAIBHBIE YCIIYTH, OCYHIECTBISAETCS MHOIO()YHKIIMOHAJIbHBIM ILIEHTPOM 0€3 yyacTus 3asiBU-
TeNsl B COOTBETCTBUH ¢ HOPMaTUBHBIMU ITPABOBBIMU AKTaMH M COTJIAILIEHUEM O B3aMMOJCHCTBHH.

[TpenocTraBneHre MyHUIMTAIBHONW YCIYTH B 3JIEKTPOHHOHN (OpME, B TOM YHUCIIE B3aUMO/ICHi-
CTBHUE OPraHOB, NPEAOCTABIISIOIINX TOCYJapCTBEHHBIE YCIIYTH, OPraHOB, IPEIOCTABIIAIOIUX MyHH-
LUIIAIbHBIE YCIYTH, OpraHU3aluil, OpraHU3yIOIIHNX PEI0CTABICHUE ITOCYJApPCTBEHHBIX U MYHUILH-
NAJIBHBIX YCIIYT, U 3asBUTENIEH, OCYIIECTBISIETCS Ha Oa3e HH(OPMAIIMOHHBIX CUCTEM, BKIIFOUYas rOC-
yIapCTBEHHBIE U MyHUITUTIAIbHBIE HHPOPMALMOHHBIE CUCTEMBI, COCTABIISAIONINE HHPOPMALIMOHHO-
TEXHOJIOTUYECKYI0 U KOMMYHUKAIIMOHHYIO HHPPACTPYKTYPY.

[TpenocraBneHre MyHUIIUTIATBHON YCIYTH B 3JISKTPOHHOM (pOopMe, B TOM YUCIIEC B3aMMOJICH-
CTBHUE OPraHOB, PEAOCTABIISIOIINX TOCYJaPCTBEHHBIE YCIIYTH, OPraHOB, IPEJOCTABIAIOINX MYHH-
LUIIAIbHBIE YCIYTH, OpraHUu3aluii, OpraHU3yIOIIKUX PEI0CTABICHUE ITOCYJapCTBEHHBIX U MYHUIH-
NAJIBHBIX YCIIYT, U 3asBUTENIEH, OCYIIECTBISIETCS Ha 0a3e HH(OPMAIIMOHHBIX CUCTEM, BKIIFOUYas rOC-
yIapCTBEHHBIE U MyHUITUTIAIbHBIC HH(POPMAITMOHHBIE CHCTEMBI, COCTABIISIONINE HHPOPMALIMOHHO-
TEXHOJIOTUYECKYI0 U KOMMYHUKAIIMOHHYIO UHPPACTPYKTYPY.

[IpenocraBneHne MYHUIIUTIATBHON YCIYTH B 3JISKTPOHHOU popme oOecrieunBaeT BO3MOXK-
HOCTb:

— I10/1a4y 3asBJICHUS C JOKYMEHTaMH, YKa3aHHbIMU B NOANYHKTE 2.6.1. myHkTa 2.6. agmMu-
HUCTPATUBHOI'O PErIaMEHTa B JIEKTPOHHON (hopMe, B TOM YHUCIIE C MUCIIOJIb30BaHUEM YHUBEPCAIb-
HOM JIEKTPOHHOM KapThl;

— JOCTYIHOCTb JUIsl KOMUPOBAHUS U 3aII0JHEHUS B 3JIEKTPOHHON (hopMe 3arpoca UHbIX J0-
KYMEHTOB, HEOOXOAMMBIX JIJIsl TOJTyYSHHUSI MyHUIIUTIAIHOU YCITYTH;

— BO3MOXHOCTb IIOJIyYEHUS 3aABUTEJIEM CBEIEHUHN O XOJ€E NPEAOCTABICHUS MyHULUIIAIb-
HOM YCIIyTH;

— IOJIyYEHHUE 3asBUTEJIEM DPE3yJbTaTa MPENOCTABICHUS MYHULUIAIBHONU YCIYI'M B JJIEK-
TPOHHOH (opme.

[Tpu o6parieHny 3a MyHULIMIIAIBHOM yCIyroi B 3JIEKTPOHHOM BHJIE:

— 3asBJIEHUE O IPENOCTABICHUN MYHUIMIAIBHON yCIyru IOJKHO OBITh MOANMCAHO YCUJIEHHOMN
KBAJIM(UIIUPOBAHHON 3JIEKTPOHHOH MOAIUCHIO;

— JIOKYMEHTbI, yKa3aHHble B NoAnyHkTe 2.6.1 myHkra 2.6. aAMMHHUCTPATUBHOI'O pErjaMeHTa,
JOJKHBI OBITH MOANMCAHBI YCUJICHHOH 3JIEKTPOHHOM MOAMUCHIO.

3. CocraB, OCIEN0BATEIBLHOCTD U CPOKH BBIIIOJIHEHUS aJMUHUCTPATUBHBIX MIPOLIENYp, TPE-
00BaHUS K MOPSIKY UX BBIIIOJIHEHUS, B TOM YHCJIE OCOOCHHOCTH BBIIIOJHEHUS aJMUHUCTPATUBHBIX
IpoLelyp B 3JIEKTPOHHOH (hopMme, a TakkKe OCOOCHHOCTH BBIIOJHEHUS aIMUHUCTPATUBHBIX MpOILIe-
Iyp B MHOTO()YHKIIMOHAJIBHBIX HEHTPax

3.1. VcuepnibiBaromuii nepedeHs aIMUHUCTPATUBHBIX MPOLEAYD (IeUCTBHI):

a) IPUEM U PETUCTpaLMs 3asIBICHUS U IPUIIaraeMbIX K HEMY HEOOXOAUMBIX TOKYMEHTOB;

0) paccMOTpeHHEe 3asBICHUN U MPHUHITHE PELICHHs O MPEeJOoCTaBIeHUH JUO0 00 OTKaze B
MIPEIOCTABIIEHUN MYHUIIUIIATBHON YCIYTH;

B) (GOpMHPOBAHUE U HANpaBIEHUE MEKBEAOMCTBEHHBIX 3allpOCOB B OPTraHbl (OpraHu3aIum),
Y4aCTBYIOIIUE B IPEIOCTABICHNN MyHUIIMITAIbHOW YCIIYTH;

I') HampaBJeHue (BpyyeHHEe) JOKYMEHTA, MOATBEPKAAIOLIET0 MPUHIATHE O MPETOCTAaBICHUU
1160 00 0TKa3e B MPEJOCTaBICHUH MYHUIIUIATIbHOW YCIIYTH.

biok — cxeMa BBINOJHEHUS aIMMHHUCTPATUBHBIX MPOLENYp NPUBEAECHA B NMPUIOKEHUH 3 K
aAMUHUCTPATUBHOMY PETJIAMEHTY.

3.2. Ilopsaok OCyIIECTBICHUS aIMUHUCTPATUBHBIX MPOLEAYP B AJIEKTPOHHOU (popme, B TOM
YHCJIE C UCIIOJIb30BAaHUEM PETMOHAIBHOTO M €UHOTO ITOPTAJIOB.

[TpenocraBnenne nHGOpMaIUK 3as8BUTEINIO U OOecIieueHue JOCTyIa 3asBUTENEeH K CBEJCHH-
SIM O MYHHUIIMIAJILHOM yCIIyre OCYIIECTBISIOTCS MOCPEACTBOM pa3MelIeHUs] HHPOpMaIMi O MyHHU-
LUNAIBHON yCIIyre Ha PETMOHAIBHOM IIOPTaJIe U €IMHOM IIOpTalle.



B anextponHO# popme, B TOM YUCIIE C UCTIOIB30BAHIEM PETHOHAIBHOTO TOpTajia M €ANHO-
IO 1opTaja, OCYIIECTBIISIOTCS CICAYIONINE aIMUHUCTPATHBHBIC TIPOLIETYPHI:

— MpeaocTaBieHue HH(POpMAINK 3asiBUTEISIM U oOecrieyeHne JO0CTyma 3asBUTeNei K cBe-
JICHUSIM O TaHHOW MYHULIMIAIBHOMN yCIIYTe;

— I10/1a4a 3asiBUTEJIEM YEPE3 PETHOHAIBHBIN NIOPTal U €AUHBIN IIOpTal 3asBJICHUS O IIPENO-
CTaBJICHUHM MYHHIIMIAIBHOHN yCIyTH;

— TIpUEM 3asBJICHUS O MPEIOCTABICHUN MYHUIIUIIAIBLHON YCIyTH, €ro 00paboTKa 1 MOATo-
TOBKa OTBETA Ha 3asBJICHHUE B DJICKTPOHHOH (opme;

— TIPOBEpPKa B YCTAHOBJIEHHOM TOPSIJIKE IEHCTBUTEIBHOCTH YCHIIEHHON KBANMU(UIIUPOBaH-
HOH 3JICKTPOHHOHN MOAINMUCH, KOTOPOW MOJIMCAHO 3asBJIICHHE O MPEIOCTABICHUN MYHHIUIIAIbHON
yCIYyTH;

— TIOJIyYCHHUE 3asIBUTENIEM CBEICHHH O XO0/1€ MPEIOCTABICHUS MyHUIIUITATBHON YCITyTH.

[Tpu 3TOM 3asiBlIieHHE U 3JEKTPOHHAs KOMUs (3JIEKTPOHHBIA 00pa3) JOKyMEHTOB MOJIKMCHIBA-
IOTCSl B COOTBETCTBUU C TpeOoBanusimMu DexepansHoro 3akoHa ot 06 ampens 2011 roga Ne 63-D3
«O0 snextpoHHOM moanucu» u crarei 21.1 u 21.2 denepanpHoro 3akona ot 27 utonsg 2010 roga Ne
210-@3 «O06 opraHu3anny MPEIOCTABICHNUS TOCYAPCTBEHHBIX U MYHHIIUTIAIBHBIX YCIIYT».

AnMuHHCTpanys o0ecrieyuBaeT IpueM 3asBICHHs, HEOOXOJUMOro Ul IpeaocTaBieHus My-
HUIUITATIBHON YCIYTH, ¥ €ro perucTpanuio 0e3 HeoOXOJMMOCTH TMOBTOPHOTO NPEICTABICHUS 3a-
sIBUTEJIEM Ha OyMa)>KHOM HOCHTEIIE.

Cpok perucrpanuu 3asBJICHHs - OIMH PaOOUNii JICHb.

[TpenocraBnenne MyHUIIMNATBHOM YCIYTM HAYMHAETCS C MOMEHTAa IpHUEMa U PErucTpaliu
AJMUHUCTpAIMEN 3JEKTPOHHBIX TOKYMEHTOB, HEOOXOAUMBIX Ui MPEIOCTABICHUS MYHHIIMIIATb-
HOU YCIIYTH.

[Tony4yeHnne 3asBUTENEM CBEACHUN O BBIMOJHEHHS 3alpoca O MPEIOCTABICHUN JaHHOU MY-
HULMNAIBHON yCIYT'H OCYLIECTBISETCS B 2JIEKTPOHHOU (popme, a TakkKe MOXKET ObITh OCYIIECTBIIE-
HO 1O TeneOHy WIM TPU JIMYHOM OOpaleHHH K JOJKHOCTHOMY JIMIy aJMHUHUCTpAIMU, OTBET-
CTBEHHOMY 3a IIPEI0CTaBICHUE MYHUILIUIIAIBHOMN YCIIYTH, 110 BBIOOPY 3asBUTEIIS.

3asBUTENb MOXKET IMOJYYUTh PE3yJbTaT MPEIOCTABICHHS MYHHUIIMITAIHHON YCIYTH B DJIEK-
TPOHHOH (opMe B JIMYHBIN kaOuHeT Ha EaMHOM mopTane rocylapCTBEHHBIX U MYHHIMIIAIbHBIX
ycayr, PernonanbHOM mopTalie rocy1apcTBEHHBIX U MYHUIIUITAIBHBIX YCITYT.

[Tonydyenue 3asgBUTENEM pe3yibTaTa NPEAOCTABICHHUS YCIYTH B 3JEKTPOHHOM (Gopme He Hc-
KJIFOYAeT BO3MOXKHOCTD MOJIyUEHUS €ro Takke B OyMa)kHOU Gopme B J1t000€ BpeMsi B TEUEHHE CPOKa
JefcTBUS pe3ynbpTaTa ycayru win nocpenctsoM Iloursr Poccun, no BeIOOpy 3asBUTENS.

3.3. [Ipuem u peructpanus 3asBICHUS U IPUIAraeMbIX K HEMy HEOOXOIUMBIX JOKYMEHTOB

3.3.1. OcHOoBaHmeM [T Havyasa aIMUHUCTPATHBHOMN MPOIETYPHI SABISETCS MOCTYIUICHHE 3a-
SIBJICHUSI M TIPUJIaraeMbIX K HEMY HEOOXOJMMBIX JOKYMEHTOB Ha MPEI0CTaBICHUE MyHULIMTIATIbHON
YCIIyTH Ha JINYHOM IIpHEME, TOUTOBBIM OTIIPABIEHUEM, B AJIEKTPOHHOU (opMe min yepe3 MO,

3.3.2. Ilpu nuyHOM OOpAaIlleHNUH 3agBUTENS JOJKHOCTHOE JIMIO YIOJHOMOYEHHOI'O OpraHa,
OTBETCTBEHHOE 3a INPEAOCTaBICHUE MYHMIMIAIBLHOW yciayru, cnennanuct M®IL, ocymecTsisto-
LU TpUEM T0KYMEHTOB, IPOBEPSIET KOMIUIEKTHOCTD MPEICTABICHHOIO B COOTBETCTBUU C ITYHKTOM
2.6.1 HacTOAILIETO aIMUHUCTPATUBHOIO PETJIAMEHTA NTaKeTa JI0KYMEHTOB.

[TonydeHue 3asBieHUS U MpHJIAraeMblX K HEMY JOKYMEHTOB IMOATBEPKAAECTCS YHOJTHOMOYEHHBIM
OpraHoOM IIyTEM BblAauu (HampaBiIeHUs) 3asBUTENIO PACIIUCKU B MOJIYYEHUH TOKYMEHTOB. B ciyuae
MpeocTaBIeHUsT JOKYMEeHTOB yepe3 M®PI] pacnucka BeiaeTcs ykazanabiMm MOII.

IIpu mocTymieHnH 3asiBIEHUS U IPUJIaraeMbIX K Hemy JOKyMeHTOB B M®LI, nmocnennuii He
M03/IHEE JIHS, CIENYIOIIEro 3a JHEM MX MOCTYIUICHHUs, 00ecTieunBaeT nepeaady 3asBiIeHUs U Ipuia-
raeéMpIX K HEMY JOKYMEHTOB B YIIOJJHOMOYEHHBIN OpraH.

3.3.3. [Ipu noCTyIJIeHNH 3as1BJICHUS 110 MOYTE JOJKHOCTHOE JIUIO YIIOJTHOMOYEHHOIO Opra-
Ha, OTBETCTBEHHOE 3a MPEIOCTaBICHUE MYHUIIUNIATBHON YCIyry, IPUHUMAET U PETUCTPUPYET 3as1B-
JICHUC C HpI/IJIaFaeMI)IMI/I K HeMy )IOKyMeHTaMI/I.



[Toyuenue 3asiBneHus B (GopMe 3JIEKTPOHHOTO JOKYMEHTA M MpUJIaraeMbIX K HEMY JIOKY-
MEHTOB MOJTBEPKAACTCS YIOTHOMOYEHHBIM OPraHOM ITyTeM HaIpaBJCHUs 3asBUTEIIO YBEJIOMIIE-
HUS, COJIEpKalero BXOSIINNA PErUCTPAllMOHHBIA HOMEp 3asiBICHHUA, AAaTy MOJy4eHUs! YIOJIHOMO-
YEHHBIM OPraHOM YKa3aHHOTO 3asiBJICHUSI U MPUJIATAEMbIX K HEMY JOKYMEHTOB, a TaK)Ke NepeUYeHb
HauMEHOBaHUM (DaiiyIoB, MPEICTABICHHBIX B (hOpME IIIEKTPOHHBIX JOKYMEHTOB, C yKa3aHHUEM HX
o0beMa (Jrasiee — yBEIOMIICHHUE O MOJIyUYCHUH 3asIBICHHS).

YBegomieHue 0 NOJIYYEHUH 3asIBJICHHS HANPABIISETCA YKAa3aHHBIM 3asiBUTEIIEM B 3asBJICHUU
crocoboM He mo3jHee pabovero AHs, CIEAYIOIIEro 3a JTHEM MOCTYIUICHUS 3asBJICHUS B YIIOJIHOMO-
YEHHbI OpraH.

3.3.4. Ilpu noCTYIUICHNUH 3aBICHHS B AJIEKTPOHHON (hOpMe JOKHOCTHOE JIUIIO YIIOJIHOMO-
YEeHHOI'0 OpraHa, OTBETCTBEHHOE 3a IPEJOCTaBICHUE MYHUIIMIIAIBHON YCIyrH, B Tedenue 1 pado-
4ero JHS C MOMEHTAa €ro PerucTpanuy IpoBOAUT MPOLEAYPY IIPOBEPKU AEHCTBUTEILHOCTU KBaIU-
(buIMpPOBaHHON MOJIIUCH, C UCIIOIB30BAHUEM KOTOPOH MOJAMUCAHO 3asBJICHHE (ITaKeT 3JIEKTPOHHBIX
JIOKYMEHTOB) O IPENOCTABIEHUN MYHMLIMIIAIBHOW YCIYIH, NPEAyCMaTPUBAIOILYIO IIPOBEPKY CO-
OJIFOICHUS YCIIOBUH, YKa3aHHBIX B cTaThe 11 DeaepanbHoro 3akoHa «O0 AJIEKTPOHHON MOIMHCH.

B cnyuae ecnu B pe3ynbrare MpoBepKU KBATU(DHUIIMPOBAHHON MOANUCH OYAET BBISBICHO He-
COOJTFOICHUE YCTAHOBJICHHBIX YCIOBHI MPU3HAHUS €€ JCUCTBUTEIHLHOCTH, YITOJIHOMOUYCHHBIA OpraH
B T€UCHHE TpeX JHEW CO JHs 3aBepIlEHHUs MPOBEICHUs TaKOW MPOBEPKU MPUHUMAET pElIeHHe 00
OTKa3e B MPUEME K PaCCMOTPEHUIO 3asBJICHUS W HANPAaBISAET 3asBUTEIIO YBEIOMIIEHHE 00 3TOM B
ANEKTPOHHOU (opMme ¢ ykazaHueMm MyHKTOB cTaThil 11 denepampHoro 3akoHa «O0 AMEKTPOHHOU
MOJIKUCHY, KOTOPBIE MOCIYKUIN OCHOBAHUEM JIJII IPUHATHS YKAa3aHHOTO pelieHus. Takoe yBenoMm-
JIEHUE MOAMUCHIBACTCS KBATU(PHUIIMPOBAHHON MOJIMUCHI0 PYKOBOJIUTENS YIOJTHOMOYEHHOTO OpraHa
WIN YIIOJTHOMOYEHHOTIO UM JOJGKHOCTHOTO JIMLA M HAIPABIJISIETCSA MO aApPECy JIEKTPOHHOMN MOYTHI
3asiBUTENs JIMO0 B €ro JIMYHbIA KaOuHeT B deaepaibHON rocy1apcTBeHHOW WH(GOPMAIMOHHON CH-
cTreMe «EIUHBIN MOpTaa rocyAapCTBEHHBIX U MYHUITUTIAIBHBIX YCIYT ((QYHKITUI )».

3.3.5. [locne npoBepKkH TOKYMEHTOB YIIOJIHOMOYEHHOE JTUII0 AJMUHUCTPAIIUU TPUHUMAET U
PErUCTPUPYET 3asIBJICHUE C IPUIIATa€MbIMU K HEMY JOKYMEHTAMH.

MaxkcuManbHbIN CPOK UCHOTHEHUS aIMUHUCTPATUBHON MPOLIETypPHI:
— Ha JJMYHOM IIpHUeMe rpaxaaH — He 6onee 20 MUHYT;

— TIpH MOCTYIUIEHUH 3asBJIEHUS U JOKYMEHTOB MO moute uiau yepe3 M®PI[ — ne 6onee 3
JTHEH co IHA MOCTYIUIEHUS B AJIMUHUCTPAIUIO;

— IIpH NOCTYIIJICHUH 3asBJICHUS B 3JIEKTPOHHOU popme — 1 pabounii neHb.

YBenomiieHue 00 O0TKa3e B IPUEME K PACCMOTPEHUIO 3asBIICHUS, B CIIy4ae BBIIBICHUS B XO-
Jie TIPOBEPKU KBATU(PHUIMPOBAHHON MOJIMUCH 3asiBUTENS] HECOOIIOAEHUS YCTAaHOBJICHHBIX YCIOBUN
IIPU3HAHMS €€ IEHCTBUTEIBHOCTH HAIIPABJISAETCS B T€UEHUE 3 THEH CO JHS 3aBEpUICHUS TPOBEICHUS
TaKOU IPOBEPKHU.

33.6.P C3YyJIbTATOM HCIIOJITHCHUA aHMHHHCTpaTHBHOﬁ MpoucaAyphsI ABJISACTCA:

— MIPUEM U PETUCTpALIMsI 3asIBIICHUS, Bbllaya (HallpaBJIEHNUE B DJIEKTPOHHOM BUJE UJIU B
M®OII) 3asBUTENO0 PACIUCKU B TIOJYYEHUH 3asBICHUS U MIPUIIOKEHHBIX K HEMY JIOKYMEHTOB (yBe-
JIOMJIEHUS O NIOJIyYEHUH 3asBIICHUS);

— HampaBlIeHUE YBEJOMJIEHUS 00 OTKa3e B MpHUEMEe K PACCMOTPEHHIO 3asBJICHHS, MOCTY-
MUBIIETO B JIEKTPOHHOM BH/JIE, 10 OCHOBAHHUSAM, YCTAHOBJIEHHBIM IIYHKTOM 2.7 HACTOSIIETO aJAMU-
HUCTPATUBHOI'O PETJIAMEHTA.



3.4. PaccMoTpeHne 3asBJICHUN W TIPUHATHE PEIICHUS O MPEIOCTaBIeHUH OO0 00 OTKasze B
MPEI0CTABIEHUU MYHULIUTIATBHON YCIYTH.

3.4.1. OcHoBaHMEM JI Hayaja aAMUHHUCTPATUBHOW MPOUEAYPHI SBIAECTCS MPUEM U PETH-
CTpalus 3as1BJICHUS B AILMI/IHI/ICTpaLII/II/I.

3.4.2. JIOJ>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPENOCTaBICHUE MYHULIMIIAIbHOW YCIIYTH,
paccMaTpuBacT 3asBICHUE U MPUIOKEHHBIE JOKYMEHTHI Ha MPEAMET HAINYMS OCHOBAaHMH JUIS OT-
Ka3a B MPEAOCTABICHUHN MYHUIIMIIAJIBHON YCIYTH U 1O pe3yabTaTaM pacCMOTPEHUS OCYIIECTBIISET
CIIeIyIOIIHe IeHCTBUS:

1) B cnyyae YCTaHOBJIEHHSI OCHOBAaHUH JUIsl OTKa3a B MPEAOCTaBICHUM MYHMIIMIIAIBHOM
YCIIYTH, TMPEAYCMOTPEHHBIX IMYHKTOM 2.8 aJIMUHHUCTPATUBHOIO PETJIaMEHTa, JOJKHOCTHOE JIHII0
aMUHUCTpAIMU, OTBETCTBEHHOE 3a NPENOCTABICHUE MYHMIIMNAIBHOW YCIYTH, B TEUYEHHE IATH
JTHEW CO JIHSI PErucTpaluy 3asiBJICHUS C JOKYMEHTAaMH IMOJArOTaBIMBAET IPOEKT MUCbMA aIMHUHU-
cTpauuu o0 OTKa3e B MPEJOCTaBICHUH MYHUIIMNAIBHON YCIYIM C yKa3aHHEM MOTHBHPOBAHHBIX
MIPUYMH O0TKa3a M 00ECIICYNBALT MOIICAHKE TJIABOM aJIMUHUACTPAIIMH ITPOSKTA MUChMA.

B tedenue He Gonee 3 AHEN JOHKHOCTHOE JIMIIO aIMUHUCTPALIMH, OTBETCTBEHHOE 3a MPEIO-
CTaBJICHHME MYHHIIMIIAIILHOW YCIyTH, BBIA€T MUCHbMO 00 OTKa3€ B MPEIOCTABICHUH MYHHIIMITAIIb-
HOM YCJIYT'H JIMYHO B 4Yachl MIPHEMA WMJIU HANPAaBJISET 3asBUTEIIO CIIOCOOOM, YKa3aHHBIM B 3asiBlie-
HUW,

2) B cilyyae OTCYTCTBHUSI OCHOBAaHUM JUIsl OTKa3a B IPEJOCTABIEHUN MyHULIMIIAIILHOW YCIIYTH
JOJDKHOCTHOE JIMIIO aJIMAHUCTPAIIMK, OTBETCTBEHHOE 32 NPEOCTABICHINE MYHHUIIMIIATBHON YCIIYTH,
oopMIIIET MUCEMEHHOE PA3bICHCHHE.

OTBeT Ha BONPOC MPEOCTABIISETCS B MPOCTON, YETKOM U MOHATHOW (hopme. B oTBeTe Takxke
yKa3blBaeTcsl (haMuiInsi, UM, OTUECTBO, HOMEp TesleOoHa TOJHKHOCTHOTO JIMLA, OTBETCTBEHHOTO 32
MIOITOTOBKY OTBETA Ha OOpalleHHE.

[Tpu paccmoTpennn oOpallleHusl YIOJIHOMOYEHHOE JAO0KHOCTHOE JIMLO BIPAaBE MPUBIIEKAThH
MHBIX JIOJDKHOCTHBIX JIMI] aIMUHHCTPALUU Ui OKa3aHUsI METOAWYECKONM M KOHCYJIBbTaTUBHOM MO-
MOIIIH.

OtBet Ha oOpalleHue 3asBUTEIS MOAMKUCHIBACTCS T1aBOM aIMUHHUCTPAIIUU B CPOK HE OoJiee
2 paboynx JHEH ¢ MOMEHTa MOy4YeHUs IPOEKTa OTBETA OTBETCTBEHHOTO HCTIOTHUTETIS.

3.5. ®opmupoBaHUe U HANIPABICHHE MEKBEJOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHu3anun),
y4acTBYIOUIME B MPEAOCTaBICHUY MyHUIIMIIATIBHON yCIyTH (P HEOOXOAUMOCTH).

3.5.1. OcHoBaHMeM /i1 Hayajga aJMUHHCTPATUBHOM Mpoleaypbl MO (HOPMUPOBAHHUIO U
HaIpaBJICHUIO MEXBEJIOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHu3aliM), y4acTBYIOIIKME B Ipeo-
CTaBJICHN MyHUIINIIANBbHON YCIYTH, C UENBIO MOJYyYEHUS JONOJHUTENIBHBIX Pa3bsCHEHUMN.

3.5.2. MakcumanbpHBIi CpOK (JOPMHUPOBAHUS M HANPABJICHUS 3ampoca cocTaBisieT | paboumii
JICHb.

3.5.3. [Ipu moaroToBKE MEKBEIOMCTBEHHBIX 3aPOCOB CIIEIUATUCT AJMHUHUCTPAIMH, OTBET-
CTBEHHBIN 32 OCYIIECTBICHHE MEKBEIOMCTBEHHOTO MH()OPMAIIMOHHOTO B3aUMOJICHCTBUSA, Onpee-
JSeT TOCYJapCTBEHHBbIE OpraHbl, OpraHbl MECTHOI'O CaMOYIpaBlIeHUS JHOO MOJBEIOMCTBEHHBIE
roCy/lapCTBEHHBIM OpraHaM MWJIH OpraHaM MECTHOI'O CaMOYIIPaBJIEHHWsS OPraHU3allid, B KOTOPBIX
JaHHbIE TOKYMEHTBI HaXOSTCS.

3.5.4. Ina npenocraBieHuss MyHUIIMNIATBHON YCIIyTH YTpaBJieHHWE HANpPaBIsieT MEXBEIOM-
ctBeHHbIe 3anpockl B YDOHC no Yykorckomy AO B Hemsx MOITy4eHUs JOTOJHUTEIbHBIX pa3bsCHE-
HUH 110 BOIIPOCaM HAJIOTOILIATENBIMKOB U HAJIOTOBBIX ar€HTOB IO BONPOCAM IPUMEHEHUsI HOpMa-
THUBHBIX [TPaBOBBIX AKTOB O MECTHBIX HaJOrax u cOopax.

3.5.5. Cpok MoAroTOBKH M HANpaBJIEHUs 3alpoca Ha MEXBEIOMCTBEHHBIE 3alPOCHl O Mpe/l-
CTaBJICHUU JOKYMEHTOB W MH(pOpPMAIUH JUIs peAocTaBiIeHnss MyHUIUIIaTIbHOW YCIYTH C UCHOJb-
30BaHHEM MEKBEJJOMCTBEHHOTO MH()OPMAIIMOHHOTO B3aUMOJICHCTBUS HE MOKET MpeBbIIaTh 1 pa-
00uMil IeHb €O JHA MOCTYIUIEHHS MEXBEIOMCTBEHHBIX 3allpOCOB B OpraH WJIM OpraHU3aluio,



IIPEJOCTABIIAIONINE JOKYMEHT U MH(OPMAIMIO, €CIIM MUHbIE CPOKHU MOATOTOBKH U HAlpaBJIEHUS OT-
BETa Ha MEKBEJOMCTBEHHBIH 3allpoc HE YCTAHOBIIEHB! (eIepaTbHBIMU 3aKOHAMH, IPAaBOBBIMU aK-
tamu [IpaBurensctBa Poccuiickoit dexepannu U NPUHATHIMA B COOTBETCTBUHU C (helepaibHBIMU
3aKOHAMU, HOPMATUBHBIMH ITPaBOBbIMHU akTamMu Yykorckoro AO.

3.5.6. MakcumanbHbI CPOK BBIMOJIHEHHSI aJMHHUCTPATUBHON MHpoIeaypsl 1o (HopMupoBa-
HUIO U HaIPaBJICHUIO MEXBEIOMCTBEHHBIX 3alIPOCOB HE IpEeBbIIIAeT 3 pabounx AHEH ¢ AaThl HaYya-
na popMUpOBaHUS MEKBEIOMCTBEHHOTO 3aIpoca.

3.5.7. Kpurepuem nNpuHATHS pelIeHUs SBIAETCS IOJyY€HHUE OTBETOB Ha BCE 3alpochl,
HaIpaBJICHHBIC TyTEM MEXBEIOMCTBEHHOTO HH(POPMALIMOHHOTO B3aMMO/ICHCTBHSL.

3.5.8. Cnocobom dukcanuu pe3yabTaTa aIMUHUCTPATUBHON IPOLEyphl IO (POPMUPOBAHUIO
U HalpaBJICHUIO MEKBEJOMCTBEHHBIX 3allPOCOB B OpraHbl (OpraHu3alun), y4acTBYIOLIUE B IIPEIO-
CTaBJIeHUM MyHUIIMTNIAILHON YCIYTH, B TOM YHUCIIE B JIEKTPOHHOM BUJE, ABJSIOTCA (pukcanus pak-
Ta TOCTYIUJICHUS JTOKYMEHTOB, IMOJIYYCHHBIX B PAMKaX MEXBEIOMCTBEHHOTO0 HH(OPMAIMOHHOTO
B3aUMOJICHCTBHUS, B KypHAJIe PErHCTPALlMU MOCTYIUIEHUS] OTBETOB B paMKaX MEXBEIOMCTBEHHOI'O
MH(GOPMAIIMOHHOTO B3aMMOACUCTBHS U (MJIM) B COOTBETCTBYIONIEH MH(POPMALMOHHON Oa3e AqMu-
HUCTpALHH.

3.6. Hampasnienue (BpyueHHe) TOKYMEHTA, MOATBEPKIAIOIIECTO MPUHITHE O MPEIOCTaBIIe-
HUM 1100 00 0TKa3e B IPEJOCTaBICHUH MyHULIUIIAILHON YCIIYTH.

3.6.1. OcHoBanueM [Jisl Hauyana BBIIOJHEHUS AJMHUHHCTPATHUBHOWU MPOLEAYPHl SBISETCS
MOJATOTOBKA U 0OpMIICHHE AJIMHHHUCTPAIIMCH CICIYIOIINX JOKYMEHTOB:

1) nucpma axMUHUCTpaKK 00 OTKa3€e B IPEJOCTABICHUN MYHUIIUIIAIILHON YCIIyTH;

2) NUCBMEHHOTO Pa3bACHEHMsI MO BOIPOCAM NMPUMEHEHUS HOPMATHUBHBIX IPABOBBIX aKTOB
CEJIbCKOI0 MoceieHus1 AJlbKaTBaaM YyKOTCKOI'O aBTOHOMHOT'O OKpyra O MECTHBIX Hajorax u cOo-
pax B ¢popMe NUucChbMa aAMUHUCTPALIH.

3.6.2. [IuceMoO BbIIAeTCSA WM HAIPaBJISIETCS 3aSBUTEIIO MO aJpecy, YKa3aHHOMY B 3asiBlie-
HHH, HC ITO3HCC UCM UCPE3 TPHU pa60q1/1x JHsI CO AHA ITOAIIMCaHUuA ITIOCTAaHOBJICHU .

3.6.3. Pe3ynbTaroM HCIOJHEHHsS aJMUHUCTPATUBHOW IMPOLEAYpHI SIBISETCS HalpaBieHUE
(Bpyd€HuUE) 3asBUTENIO, B TOM YHCJE MOCPEICTBOM AIEKTPOHHOU mouThl nbo yepe3 M®PI] coot-
BETCTBYIOIIETO NMHCHMA.

3.7. VcnpaBrnenue MOMYIICHHBIX OMEYaTOK W (WJIM) OMIMOOK B BBIJAHHBIX B pe3yibTare
MIPEIOCTABIICHUS MyHHUIIUITATLHON YCIYTH JIOKYMEHTAX.

3.71. B ciy4ae BBIABICHHS 3assBHTEJIEM OIEYATOK, OITUOOK B IMOJYYEHHOM JOKYMEHTE, SIB-
JISIOIIEMCS Pe3y/IbTaTOM MPEIOCTAaBICHNUS MyHULIUIIAIBHONW YCIIyTH, 3asBUTEIb BIIpaBe 0OpaTUThCS
B AZIMUHUCTPAIUIO C 3asBJIEHUEM 00 MCTIPaBICHUH JOIMYIIEHHBIX ONI€YaTOK M OIIMOOK B BbIIAHHBIX
B pe3y/ibTaTe MPEIOCTaBICHUSA MyHUIUIIAIbHONW YCIYI'H JOKYMEHTAX.

3.7.2. OcHOBaHMEM I Hayaja MPOLEAYphl IO UCIPABICHUIO ONEYAaTOK M (WIM) OLIUOOK,
JOMYIICHHBIX B JOKYMEHTaX, BBIaHHBIX B PE3yJbTaTe MPEIOCTABICHUS MYHHIUTIAIBHOW YCIyTH
(nanee — mpoueaypa), SIBISETCS MOCTYIUIEHHE B AIMHHHMCTPALUIO 3asBJI€HUS 00 MCIpPaBICHUU
OTIeYaToK U (WIM) OMMOOK B JOKYMEHTaX, BEIIAHHBIX B PE3YNIbTATE MPEIOCTABICHUS MYHHIIATIATb-
HOM yciyrH (anee — 3asBjIeHHe 00 HCIPABICHUH ONEYaTOK U (MJIH) OIIUOO0K).

3.7.3. 3agBneHure o0 MCIPABICHUM ONEYATOK M (WIM) OMIMOOK C yKazaHuWeM crocoba MH-
(bOopMHUPOBAHUS O pe3ylIbTaTax €ro paCCMOTPEHUS U JOKYMEHTBI, B KOTOPBIX COAEPIKATCS ONEeYaTKA
1 (W1n) OMIMOKH, IPEICTABIISIFOTCS CIEAYIOIIMMHU CIIOCO0aMU:

— JHUYHO (3asBUTEJIEM MPEICTABISIOTCS OPUTHHAIBI IOKYMEHTOB C ONEYaTKaMH W (WJIH)
OLIMOKaMH, CIICIUATUCTOM JIEJIAI0TCS KOMIUHU 3TUX JOKYMEHTOB);

— dYepe3 OpraHM3alrIo TIOYTOBOW CBSI3U (3asiBUTENIEM HAIIPABISIOTCS KOITUU TOKYMEHTOB C
oreyaTKaMu ¥ (UJIM) OMIUOKaMu).



[Ipuem u peructpanus 3asBjIeHUS 00 UCTIPABICHUHU ONIEYATOK U (UJTK) OMIMOOK OCYIIECTBIIS-
eTcs B TIOPSIZIKE, TIPEAYCMOTPEHHOM ISl OOpaIIeHus 3a MPEIOCTABICHUEM MYHHIIUTIAIBHOW YCIYTH.

3.7.4. Tlo pe3ynpTaTaM pacCMOTPEHUS 3asiBICHUS 00 MCIPABJICHUH ONEYaTOK U (WIJIM) OIIH-
OOK CIeLUANUCT B TeUeHHE 5 paboynXx JHEH ¢ MOMEHTa PErHCTPALUU COOTBETCTBYIOIIETO 3asiBIIe-
HUSI:

— NPUHUAMAET pelieHre 00 MCIPAaBICHUU ONEYaTOK W (M) OMHOOK, JOMYIIEHHBIX B J10-
KYMEHTaX, BBIIAHHBIX B PE3yJIbTaTe MPEAOCTABICHHUS MYHUIIUTIAIBHON yCIyTH, U YBEIOMIIET 3a-
SIBUTEJNSL O TMPUHITOM PEIICHUH CIIOCOOOM, YKa3aHHBIM B 3asIBJICHUHM 00 WCIIPABJICHUU OINEYATOK U
(nn) ommOOoK (C yKa3aHHeM CpOKa UCIIPABJICHHUS JOMYIIEHHBIX OTMIEYaTOK U (WJIH) OIMUOO0K);

— TPUHUMAET PEIICHHE 00 OTCYTCTBUM HEOOXOIMMOCTH WCHIPABJICHUS ONEYATOK M (WLIH)
OIMOOK, JOMYIIEHHBIX B JOKYMEHTAaX, BBIJAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS MYHUITUTIAIBHON
YCIyTH, ¥ TOTOBUT MOTHBUPOBAHHBIA OTKAa3 B UCIPABJICHUH ONEYATOK U (WJIM) OIIUOOK, TOIMYIICH-
HBIX B JOKYMEHTaX, BBIIAHHBIX B PE3YyJIbTATE MPEIOCTABICHUS MyHHUIIUITATLHONW YCIYTH.

HcnpaBnenue omneyatok M (WiM) OMMUOOK, JOMYIIEHHBIX B JIOKyMEHTaX, BBIIAHHBIX B pe-
3yJIbTaTe MPEJOCTaBICHUs MYHULMIIAIBHON YCIIyTH, OCYLIECTBISAETCS CHELMAINCTOM B T€UYEHUE 5
pabouux JHEW ¢ MOMEHTa PEruCTPallii COOTBETCTBYIOIIETO 3asBICHHUS.

[Tpu ucnpaBieHUM orneyaTok M (WiIM) OLIMOOK, TOMYIIEHHBIX B JOKYMEHTAaX, BbIJAHHBIX B
pe3yJibTaTe NpefoCTaBICHUS MyHUIIMIIAIBHON YCIIYTH, HE I0IIyCKAaeTCs:

— U3MEHEHHUE COJEPKAHUS JTOKYMEHTOB, SBJIIIOLIUXCS PE3YJIBTATOM IPEJOCTABICHUS MY-
HULMIIAIBHON YCIYTH;

— BHECEHUE HOBOI MH(OpMalUK, CBEIEHUN U3 BHOBb IIOJIyUEHHBIX JIOKYMEHTOB, KOTOPbIE
He OBbLIM Mpe/ICTaBIIeHb! IPU Moaye 3asiBJICHUS O MPEJA0CTaBICHUN MYHUIUIIAIBHON YCIIyTH.

3.7.5. Kputepuem npuHATHS penieHus: 00 UCTIPaBICHUN OTICYAaTOK U (HMJIN) OITHOOK SBJISETCS
HaJIMYUE OIe4YaToK W (W) OmUOOK, JONMYIIEHHBIX B JOKYMEHTaX, SBJISIONIMXCS PE3yJIbTaTOM
MPEOCTABJICHUS] MYHHIIMIIATBHOMN YCITyTH.

3.7.6. MakcuManbHBI CPOK MCIIONHEHUS aIMUHHCTPATUBHOW MPOILETYpPHl COCTABISET HE
Oosee 5 pabounx AHEH CO THSA MOCTYIJICHUS B AJMUHUCTPAIUIO 3asBJICHUS 00 UCTIPABIEHHUH OIle-
4aToK U (WJIK) OIIHOOK.

3.7.7. Pe3ynbTaToM Npoueaypsl sIBISETCS:

— HCIIPABIIEHHBIE JOKYMEHTBI, SABISAIOIIMECS PE3YIbTATOM IIPEIOCTABICHUS MYHUIIUIIAIb-
HOM yCIIyTH;

— MOTHMBHMPOBAHHBIA OTKa3 B MUCIPABICHUM ONEYATOK U (WIM) OMIUOOK, JOMYIIEHHBIX B J10-
KYMCHTAaXx, BBIJIAHHBIX B PE3YJIbTATC NPCAOCTABIICHHUA MYHI/IHI/IHaJ'II)HOI\/JI yCIyru.

Bbw;aqa 3asABUTCIIIO UCITPABJIICHHOI'O JOKYMCHTA IMMPOU3BOJUTCA B MOPAAKE, YCTAHOBJIICHHOM
IIYHKTOM 3.5 HaCTOAIICTO Pernmamenra.

3.7.8. CnocoOoM ¢uKcanuu pe3ynbraTa MpoLUeayphl SBISETCS PErUCTpaIsl UCIIPABICHHOTO
JOKYMEHTA WJIM MPUHSTOT0 PEeLICHHS B )KypHaJle UCXOAIIEH TOKyMEHTalUu.

JIOKyMeHT, coaepKaliuii OnevYaTkd U (WiId) OMIMOKH, TMOCJIE€ 3aMEHBI TMOJUICKUT YHUUYTOXKECHHIO,
(hakT KOTOPOTro PUKCUPYETCS B JIEJ€ M0 PACCMOTPEHUIO 00paIlleHus 3assBUTEIIS.

3.7.9. B cnyyae BHeceHUs U3MEHEHUH B BBIIAHHBIA MO pe3yJbTaTaM MPEJOCTaBICHUS MY-
HULMINAIBHON YCIIYTH JTOKYMEHT, HalpaBjICHHBIX HA UCIPABICHUE OLINOOK, TOMYIICHHBIX M0 BUHE

A,Z[MI/IHI/ICTpaI_[I/II/I u (I/IJ'II/I) JOJDKHOCTHOI'O JIMIIA, IJIaTa € 3asdBUTCIISL HC B3UMACTCA.

4, q)OpMBI KOHTPOJIA 3a UCITIOJTHCHUCM A)IMI/IHI/ICTpaTI/IBHOF O PCrilaMCHTA



4.1. Texymuidi KOHTPOJIb 32 UCIOJIHEHUEM AJMHHUCTPATUBHOTO pErIaMEHTa MpH TMpeao-
CTaBJICHUY MYHULIMIAIBHON YCIIYTH OCYIIECTBIACTCS AMUHUCTPALIUCH.

4.2. Texymuii KOHTPOJIb 32 ITOJIHOTON M Ka4€CTBOM IIPEIOCTABIECHUS MyHULIUIIAJIbHON yCITy-
I'Ml BKJIIOYAET B ce0si MPOBEACHHUE MTPOBEPOK, BHISIBICHUE U YCTPaHEHHE HApYIICHUH MpaB 3asiBUTE-
Jei, pacCMOTpeHHe, MPUHIATHE PEIICHUI U MOATOTOBKY OTBETOB Ha OOpaIlleHus 3asBUTENCH, CO-
JepKaHue KanoObl Ha JelicTBue (0e3/1eiicTBUE) TOMKHOCTHBIX JIMIl U OTBETCTBEHHBIX MCIOJIHUTE-
Jen.

4.3. [IpoBenenue NpoBepOK MOKET HOCUTH IJIAHOBBIA XapakTep (OCYIIECTBISETCS HA OCHO-
BaHUM MOJYTOAOBBIX M TOJIOBBIX IUIAHOB PaOOThI), TEMAaTUYECKH XapakTep (IpOBepKa MpeI0CTaB-
JIEHUS. MYHUIIUIIAIBHOW YCIYTH IO OTAEJIbHBIM BHUJAM IIPAB U CAEJIOK, OTJEIbHBIM KaTErOpUsIM 3a-
SIBUTEJICH) U BHEIUIAHOBBIN XapakTep (110 KOHKPETHOMY OOpAIICHHUIO 3asBUTEIIS).

KOHTpoJIb 32 HCHIOJTHEHNEM TTOJIOKEHUN PErJIAMEHTA OCYILIECTBISAETCA ITyTEM:

— TPOBEJCHHS MPOBEPOK COOJIIOJCHHS M MCIIOJHEHHS JOJDKHOCTHBIMH JIMIAMH AJIMUHU-
CTpALMM MOJOKEHUM HACTOSIIET0 periaMeHTa, MHbIX HOPMAaTUBHBIX MIPAaBOBBIX akTOB Poccuiickoit
®enepaunu 1 YyKOTCKOTO aBTOHOMHOT'O OKPYTa;

— IPOBEJICHUS IPOBEPOK CPOKOB UCIIOTHEHUS BXOSAIINX IOKYMEHTOB Ha OCHOBAaHUH OTYE-
TOB U3 JIEKTPOHHON 0a3bl pETUCTPALINH BXOAIINX JOKYMEHTOB;

— OTCIEKUBAHUS POXOKACHUS JEJI B IPOLIECCE COINIACOBAHUS JOKYMEHTOB.

4.4. Jluna, OTBETCTBEHHBIE 32 MPEJOCTABIEHUE MYHULIMIIAILHON yCIyrd, HECYT MEPCOHAIIb-
HYI0 OTBETCTBEHHOCTh 3a COOJIOJICHHEM CPOKOB M TOpsAKa MPeJOCTaBICHUS MYHUIIUIAIHLHON
YCIIYTH.

4.5. TlepconanbHasi OTBETCTBEHHOCTh MYHUILIMIAJIBHBIX CIIYXKaIIMX 3a HaJyleKallee Mnpeao-
CTaBJICHWE MYHULIUIAIBHONW YCIYrd 3aKpEIUIIeTCS B UX JIOJKHOCTHBIX MHCTPYKLUSX B COOTBET-
CTBUU C TPeOOBAHUSIMHU 3aKOHO/IATEIbCTBA.

4.6. Ilo pe3ynbraraM NpoOBEACHUS IPOBEPOK B CIIy4ae BbISBICHMS HApYIICHUH IIPaB 3asBU-
TeJiell BUHOBHBIC JIMLIA MPUBJIEKAIOTCA K OTBETCTBEHHOCTH B MOPSJKE, YCTAHOBIEHHOM 3aKOHOJA-
TEIbCTBOM.

4.7. JIluuamu, OTBETCTBEHHBIMHU 3a MPEAOCTABICHUE MYHHUIIMITAILHOW YCIIYTH, B X0JI€ TIPEI0-
CTaBIICHHUSI MyHULIMTIAIILHOW yCIYTH 00ecreunBaeTcst 0€301MacHOCTh MEPCOHANBHBIX JaHHBIX TPH UX
00paboTke B coOTBETCTBHH ¢ TpeboBanusmu DenepanbHoro 3akoHa ot 27.07.2006 Ne 153-03 «O
MIEPCOHANBHBIX JAHHBIX).

4.8. JIoJ>KHOCTHBIE JHIla, TPEIOCTABISAIONINE MYHUIIMNAIBHYIO YCIYTy, HECYT MEPCOHAIIb-
HYI0 OTBETCTBEHHOCTH 3@ HEOKa3aHHE IMOMOILM MHBAJIUIAM B MPEOI0JIEHUN 0aphepoB, MEUIAOIINX
MOJIYYEHUIO0 UMH MYHULIUIIAJIbHOM YCIYTYU HapaBHE C APYTUMHU JIMIIAMH.

5. Hdocynebusiii (BHECYIEOHBIN) MOPSAIOK O0KAaTOBAaHUS PEIICHUN W JedcTBUM (Oe3eii-
CTBUS) OpraHa, MpeA0CTaBISIONIET0 MYHUIIUTIAIBHYIO YCIYTy, MHOTO(YHKIIMOHAIBHOTO IIEHTpa, a
TaK)X€ UX JOJKHOCTHBIX JIML, MyHUIIUIIAIBHBIX CIIyKallluX, paOOTHUKOB

5.1. 3asBuTeNb MOXKET 00OpPaTUTHCS C Kallo00i, B TOM YUCIIE B CIAEAYIOUINX CIydasix:

1) HapyleHue cpoka pEerucTpaliy 3anpoca 3asiBUTENS O MPEAOCTaBICHUH MYHULIUIIATIbHON
yCIyTH, 3ampoca, ykazanHoro B crtathe 15.1 denepansroro 3akona ot 27 uronsg 2010 r. Ne 210-D3
«O0 opraHu3zanuy NpeJoCTaBIeHUS TOCYIapCTBEHHBIX U MYHUIIMIAIBHBIX YCIyr» (nanee — dene-
panbHbIi 3ak0H Ne 210-D3);

2) HapylleHHe CpOKa IpelOoCTaBlIeHUs MyHUIIMNAIbHON ycinyru. B ykazaHHoM ciydae no-
cynebHoe (BHecyneOHOE) 00KaloBaHHME 3asBUTENIEM pPEIIeHUH U JelcTBUN (Oe3aeiicTBHs) MHO-
ropyHKIMOHAJIBHOTO IEeHTpa, padOTHHKAa MHOTO(QYHKIIMOHAIBHOTO IIEHTpa BO3MOXKHO B Ciydae,
€CIIi Ha MHOTO(YHKIMOHAJIBHBIN IIEHTp, pelieHus U JieiicTBus (Oe3/1eiCTBIE) KOTOPOro ooxamy-
I0TCA, BO3JIOKEHA (YHKIIHS IO MPEIOCTABICHUIO COOTBETCTBYIONIUX I'OCYIapCTBEHHBIX WM MyHH-
UNATBHBIX YCIYT B ITOJTHOM 00beMe B MOpsJIKe, ONpeieeHHOM YacThio 1.3 crathu 16 denepans-
Horo 3akoHa Ne 210-D3;

3) TpeGoBaHUe y 3asBUTENS JOKYMEHTOB WM WH(pOpMAalMU JIMOO OCYIIECTBICHUS JeH-
CTBUH, NPEJCTABICHNE WM OCYILIECTBICHHE KOTOPHIX HE MPEAYCMOTPEHO HOPMATUBHBIMU IPABO-
BbIMU akTaMu Poccuiickoit denepaliyiv, HOPMaTUBHBIMM NPABOBBIMH aKkTaMH cyObekToB Poccuii-
ckoil dexepanuu, MyHUIUIAIBHBIMA PABOBBIMU aKTaMM I MPEIOCTaBICHUS MYHUIIUIAIbHON
yCIIyTH;



4) oTKa3 B IpueMe T0KyMEHTOB, IPEOCTABIEHUE KOTOPHIX MPEAYCMOTPEHO HOPMATUBHBIMU
npaBoOBbIMU akTamu Poccuiickoit denepamyiv, HOpMaTUBHBIMU MPABOBBIMH aKTaMU CyObEeKTOB Poc-
cuiickoit denepannu, MyHUIIUTAILHBIMEA MPABOBBIMH aKTaMH ISl IPEIOCTABICHUS MYHUIUTIATb-
HOU YCIIYTH, Y 3asIBUTEJIA;

5) oTKa3 B MPEAOCTaBICHUA MYHHUIIMNAIBHOM YCIIYTH, €CJIM OCHOBAaHUS OTKa3a HE Mpeay-
CMOTpEHbI (peiepalibHbIMU 3aKOHAMU M IPUHATHIMHA B COOTBETCTBUM C HUMU MUHBIMU HOPMAaTHUBHBI-
MU IIpaBOBBIMM akTamu Pocculickoit denepanny, 3aKOHAMU U UHBIMA HOPMAaTUBHBIMU IIPABOBBIMU
akTtamu cyObekToB Poccuiickoit deaepanuu, MyHULIUTIATbHBIMU IPABOBBIMH aKTaMu. B ykazanHoM
ciydae nocyaedHoe (BHecyneOHoe) 00xkaloBaHUE 3asBUTEIEM PEIICHHUA U JCHCTBHIA (Oe31eCTBHS)
MHOTO(YHKIIMOHAJIBLHOTO LEHTpPa, pabOTHUKAa MHOTO(YHKIIMOHAIBHOTO IIEHTPa BO3MOXHO B CIY-
Yae, €CJIM Ha MHOTO()YHKIIMOHAJIBHBIN LIEHTP, PELICHUs U AeUCTBH (0e31eliCTBIE) KOTOPOro o0xKa-
JYIOTCSI, BO3JI0XKeHa (DYHKLIHSA MO MPEIOCTABICHUI0 MYHUIIMIAIBHBIX YCIYT B MOJHOM OOBEME B
HopsJIKe, onpeaeaeHHoM yacTbio 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3;

6) 3arpeboBaHuEe C 3asBUTENS] NMPU MPEJOCTABICHUM MYHUIMIAIBHON YCIyTU IJIaThl, HE
MPEyCMOTPEHHOW HOPMAaTUBHBIMHU IPABOBbIMU akTaMu Pocculickoit denepanuu, HOpMaTUBHBIMU
MIPaBOBBIMU aKTaMu cyObekToB Poccuiickoit denepanuu, MyHUIIUTAIBHBIMU IPABOBBIMU aKTAMU;

7) OTKa3 opraHa, IpeIOCTABJIAIOIIEI0 MYHULIUIIAIbHYIO YCIYTY, JOJKHOCTHOIO JIMLA Opra-
Ha, MPEJOCTABIISIIONIET0 MYHHUIMIIAIBHYIO YCIYTY, MHOTO(QYHKIIMOHAJIBLHOTO IEHTpa, pabOTHUKA
MHOTO(YHKITHOHATFHOTO IIEHTPA, B UCIPABICHUU JIOMYIICHHBIX UMHU OINEYATOK M OIIMOOK B BHI-
JAHHBIX B PE3yJbTaTe MPENOCTABICHUS MYHHUIMIAIBHON yCIyrd JOKYMEHTax JHOO HapylleHue
YCTaHOBJICHHOTO CpPOKa TaKuX HcIpaBieHui. B yka3zannom ciydae nocynedHoe (BHecyneOHoe) 00-
KAJIOBAaHUE 3asiBUTENIEM pelIeHu u JedcTBuil (6e3aeiicTBUs) MHOTO(YHKIMOHAIBHOTO ILIEHTPA,
paboTHHKAa MHOTO()YHKIIMOHAJILHOTO IIEHTPAa BO3MOXKHO B ClTydyae, €ClIi Ha MHOTO()YHKITMOHATbHBIN
LEHTpP, pelIeHus U JAelcTBUsA (0e3eiiCTBIE) KOTOPOro OO0XKalayroTCs, BO3JIOXKEHAa (PYHKLIHS IO
IIPEIOCTABIIEHUIO COOTBETCTBYIOIIUX T'OCYJAapPCTBEHHBIX WM MYHUIUNAIBHBIX YCIYr B IOJHOM
oObeMe B Mopsake, onpeaeacHHoM JyacThio 1.3 crarbu 16 denepanbHoro 3akona Ne 210-D3.

8) HapyllleHue CpoKa WM MOpsiKa BbIJAYU JOKYMEHTOB IO pe3yJibTaTaM IpeJOCTaBICHUS
roCy/1apCTBEHHOW MJIM MyHHUIIMIIATLHOM YCIIYTH;

9) nmpuocTaHOBIJICHHE MPEJOCTABICHUS MYHUIMIIAIBHON YCIYTH, €CJIM OCHOBAHHUS IPHOCTA-
HOBJICHUS HE MPEAYCMOTPEHBI (eepabHBIMU 3aKOHAMHM U MPUHSATBIMUA B COOTBETCTBUU C HUMU
WHBIMU HOPMATHBHBIMU MTPAaBOBBIMHU akTamu Poccuiickoit denepanum, 3aKkOHAMU U1 HHBIMU HOpMa-
THBHBIMU TIPABOBBIMU akTaMu cyOBeKkToB Poccuiickoit denepannu, MyHHUIIUTATEHBIMHA PABOBBIMU
akTamu. B ykazaHHOM ciiydae aocyaeOHoe (BHeCyneOHOe) 00XKaTOBaHUE 3asBUTETIEM PEHICHUN U
neiictBuil (6e31eiCcTBUS) MHOTO(YHKIIMOHAIBHOIO IEHTpa, pabOTHHKA MHOTrO(YHKIIMOHAJIBHOIO
LIEHTPa BO3MOXKHO B CiIy4ae, €CIM Ha MHOTO(QYHKIIMOHAJIbHBIA LEHTpP, peuieHus u aeicTeus (0es-
JECTBHE) KOTOPOTO O0XAIYIOTCS, BO3JIOKE€HA (YHKIIMS IO MPEAOCTaBICHUIO MYHHIIMIAIbHBIX
YCIIYT B TIOJIHOM 00BE€ME B MOPSIIKE, ONPEeIeHHOM 4YacThio 1.3 crathu 16 ®denepanbHOro 3aK0HA
Ne 210-®3;

10) TpeGoBanue y 3asBUTENS MPHU MPEIOCTABICHUN MYHUIIMIAIBHOW YCIYTH JOKYMEHTOB
Wi nHGOPMAIIUU, OTCYTCTBUE U (UJTM) HEAOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAUCH MPHU MEPBOHA-
YJaJlbHOM OTKa3€ B IpUeMe JOKYMEHTOB, HEOOXOIUMBIX AJI MPEIOCTABIECHUS MYHULIUIMAIbHOU
yCIyrd, TM00 B MPEIOCTaBICHUU MYHUIIUTIAIBHON yCIyTH, 32 UCKIIOYEHUEM CITy4aeB, MPEayCMOT-
peHHbIX MyHKTOM 4 yactu 1 ctatbu 7 @enepanbHoro 3akoHa Ne 210-®3. B ykazanHoM ciiydae J10-
cynebHoe (BHecyneOHOe) o0kaloBaHHME 3asBUTENIEM pElIeHUN U aelcTBUi (Oe3neiicTBHs) MHO-
ropyHKIMOHAIBHOTO 1EHTpa, padOTHHKA MHOTO(QYHKIIMOHAIHHOIO LIEHTPA BO3MOXKHO B CIllydae,
€CIIi Ha MHOTO(YHKIMOHAJIBHBIN IIEHTp, pelieHus U JieiicTBus (Oe31eiCTBIE) KOTOPOro ooxamy-
I0TCA, BO3J0XE€Ha (PYHKIMS MO MPEJOCTaBICHHIO COOTBETCTBYIOLIUX MYHHIMIAIBHBIX YCIYr B
MOJIHOM 00beMe B TOpsIKe, ornpenereHHoM YacThio 1.3 crateu 16 deaepanpHoro 3akona Ne 210-
3.

5.2. O6mue TpeboBaHMS K MOPSAKY MOJAYH U PACCMOTPEHHS SKaTO0BI

1) XKanoba nogaercs B MUCbMEHHOI popMe Ha OyMa)kHOM HOCHUTEIE, B JJIEKTPOHHOU (hopme
B AJMMHHUCTPAIUIO, MHOTO(QYHKIIMOHAIBHBIN LIEHTp J100 B COOTBETCTBYIOIIMN OpraH rocynuap-
CTBEHHOM BJacTH (OpraH MECTHOTO CaMOYIIpaBJieHHs) MyOIMYHO-TIPaBOBOTO 00pa30BaHus, SIBIISIO-
Uics ydpeauTeneM MHOro(yHKIIMOHAIBHOIO IEHTpa (Aajee — ydpeauTellb MHOTrO(YHKIIHO-
HaJBHOTO MeHTpa). XKamoObl Ha pemieHus], TPUHATHIC TJIaBOW AJMUHUCTPAINH, TTOJAIOTCS B BBIIIEC-



CTOSIIIIMK OpraH (MpU €ro HAJIMYWHK) JUO0 B CIIy4ae €ro OTCYTCTBHSI PacCMAaTPUBAIOTCS HETIOCPE/I-
CTBEHHO TIaBoi AjmuHHCTpanuu. YKamoObl Ha pemeHus W aeicTBus (Oe3neiicTBue) pabOTHHKA
MHOTO()YHKITHOHAJILHOTO IIEHTPa MOJAIOTCS PYKOBOIUTENIO 3TOr0 MHOTO()YHKIIMOHAJIBLHOTO IICH-
Tpa. JXKaynoOwl Ha pemeHus u nercTBus (0e3nelicTBre) MHOTO(YHKITMOHAIBHOTO IIEHTPa TOIat0TCs
YUPEAUTETI0 MHOTO(YHKITMOHATLHOTO IIEHTPA WK JOKHOCTHOMY JIUITY, YIIOJTHOMOYEHHOMY HOP-
MaTHBHBIM ITPABOBBIM aKTOM CcyObekTa Poccuiickoit denepanuu.

2) XKanoba Ha pemieHuss U aeicTBus (Oe3neiCTBHE) OpraHa, MPeAOCTaBISIONIET0 MYHHIIH-
MaJIbHYIO YCIYTY, JOJDKHOCTHOTO JIMIA OpPraHa, MpeloCTaBIIAIONIEr0 MyHUIUIIAIbHYIO YCIYTY, MY-
HUIUIMAIBHOTO CIYXAaIEro, PYKOBOIUTENS OpraHa, IpeAoCTaBIISIONIET0 MyHUITUNIAIBHYIO YCIYTY,
MOJKET OBITh HAIpaBIieHA IO [OYTe, Yepe3 MHOTO(pYHKIIMOHATIbHBIN IIEHTpP, C UCIOJIb30BAHUEM HH-
(opManMOHHO-TEJIEKOMMYHUKAIMOHHOW ceTH «MHTepHeT», ouIMansHOro caiiTa opraHa, mpeo-
CTaBJIAIOIIETO0 MYHULUIAIBHYIO YCIYTy, €AMHOrO MOopTalia rOCYAapCTBEHHBIX M MYHHIIMIIAIbHBIX
yCIayr 100 PernoHaIbHOTO MOpTalia TOCYyIapCTBEHHBIX M MyHUIIUIATBHBIX YCIYT, a TAK)KE MOXKET
OBITh TIPHUHSATA NIPU JUYHOM TpHeMe 3asBuTensd. JKamoba Ha pemeHus U nercTBus (Oe3aencTBre)
MHOTO()YHKITHOHAJIBHOTO IICHTpa, pPabOTHHUKAa MHOTO(YHKIMOHAIBLHOTO IIEHTPA MOXET OBITh
HampaBJieHa 110 MOYTe, C MCIOJIb30BaHUEM WH(OPMaIMOHHO-TEIEKOMMYHUKAIMOHHON ceTn «H-
TEpHET», OPUIHMANTBHOTO caiiTa MHOTO()YHKIIMOHAIBHOTO IIEHTPa, €AMHOTO NOPTajia TOCYAapCTBEH-
HBIX ¥ MYHULHUIAIBHBIX YCIYT JUOO PErHOHaIbHOIO MOpTajia rOCYAAPCTBEHHBIX U MYHUIUIIATb-
HBIX yCIIYT, a TAK)KE MOYKET OBITh MPUHSATA P JIMIHOM ITPUEME 3asIBUTEIIS.

5.3. XKano6a momKkHa coaepKarh:

1) HauMeHOBaHUE OpraHa, MPEJOCTABJIAIOIIEr0 MYHULUIAIbHYIO YCIYTy, JOJKHOCTHOI'O
JMIIa OpraHa, MpeJoCTaBISIOIIEr0 MyHUIUMIAIBHYIO YCIYTY, JU00 MyHULMIAIBLHOIO CIY)XKallero,
MHOTO()YHKIITHOHAJILHOTO LIEHTPA, €ro PyKOBOAWTENs W (WiIu) pabOTHHKA, PEUICHUs U JCHCTBHA
(Oe3nelicTBUE) KOTOPBIX 00KATYIOTCS;

2) ¢pamminio, UMs, 0TUECTBO (IIOCIIEIHEE — IIPU HAJTUYUU), CBEICHUS O MECTE JKUTEIbCTBA
3asBUTEN — (hU3MUYECKOro Jula 1100 HaUMEHOBaHUE, a TaKXKe HoMep (HoMepa) KOHTAaKTHOTO Te-
nedona, agpec (agpeca) IEKTPOHHOW IMOYTHI (MPU HAJTUYHMH) W TMOYTOBBIA aJpec, MO KOTOPHIM
JI0JKEH OBITh HAaIpaBJIeH OTBET 3asiBUTEIIO;

3) cBeneHust 00 0OXKaMyeMBIX PEHICHUSX M JACUCTBUAX (Oe3aecTBUM) AAMUHUCTpAIUN
CEeNIbCKOT0  IMOCEJeHUs AJbKaTBaaM, JIOJDKHOCTHOTO JIMIA, WIM MYHUIMIAIBHOTO CIIY’Kallero,
MHOT0(YHKIIMOHAJIBHOTO LIEHTPa, pa0OTHHKA MHOTO()YHKIIMOHAJILHOTO LIEHTPA;

4) noBOABI, HA OCHOBAaHMM KOTOPBIX 3asBUTEIb HE COIJIACEH C PElIeHUueM U JieicTBreM (6e3-
neiictBrueM) AJAMMHHUCTpAIMKM CEIbCKOTO IMOCENIEHUs, JOJKHOCTHOTO JIMIA OpraHa, Uid MyHHUIU-
NAJIBHOTO CIIY’)KAaIllero, MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, pabOTHUKAa MHOTO(YHKIIMOHAIBHOTO
LEHTpa. 3asgBUTEIEM MOTYT OBbITh IMpPEICTaBICHBI JOKYMEHTHI (IIPU HAJTUYMU), MOATBEPHKAAIOIINE
JIOBOJIbI 3asIBUTENS, TMOO0 UX KOIHH.

5.4. XKanoGa, moctynuBIIas B OpraH, MPeJOCTaBIAIONMN MyHULIUOAIBHYIO YCIYTy, MHO-
ropyHKIMOHAJIBHBIN LIEHTP, YUYPEAUTETI0 MHOTOQYHKIIMOHAIBHOTO LEHTPA, JUOO BBIIIECTOSIIMM
OpraH, MOJUIEXKHUT PAaCCMOTPEHUIO B TEUEHHE MATHAALATH PabOYMX JHEH co JHs ee perucTpalui, a
B cllydae 00’KaJOBaHMsI OTKa3a OpraHa, IpPEJOCTaBISAIOLIEIO0 MYHUIUNAIBbHYIO YCIYTy, MHO-
ro()yHKIIMOHAJILHOTO LIEHTPA, B IIpUeMe JOKYMEHTOB Y 3asBUTEINS JIMOO B UCHPABICHUU JOMYIIECH-
HBIX OMEYaTOK M OIMOOK WM B ciiydyae 00KaloBaHUs HapyUIEHHs] YCTAaHOBJIEHHOTO CPOKa TaKHX
UCHPABJICHUN — B T€UEHUE MATH pabouux THEH CO AHS €€ pEerUCTpaIUH.

5.5. Tlo pe3ynbraTaM paccMOTPEHHUs KaJ00bl IPUHUMAETCS OHO U3 CIEIYIOINX PeILICHHH:

1) sxano0a yZOBIETBOPSETCS, B TOM YHCIE B (pOpME OTMEHBI MIPUHATOTO PEIICHHs], UCTIPAB-
JIEHUS JOMYIIEHHBIX OMEYaTOK M OIMMOOK B BBIJAHHBIX B pe3yibTaTe MPEIOCTaBICHUS MYHHUI[H-
MAJIBHOW YCIIYTM JOKYMEHTaX, BO3BpaTa 3asBUTENIO JICHEKHBIX CPEACTB, B3UMaHUE KOTOPBIX HE
MPEyCMOTPEHO HOPMATHBHBIMU MPAaBOBBIMU akTaMu Pocculickoit denepannu, HOPMATUBHBIMU
MIPaBOBBIMU aKTaMu cyObekToB Poccuiickoit denepaiiny, MyHUIIUTIATHHBIMU TIPABOBBIMH aKTaMH,

2) B YAOBJICTBOPCHUU ’KaJI00bI OTKA3bIBACTCA.



OcHOBaHMEM ISl OTKa3a B yIOBJIECTBOPCHUH JKAIOOBI SBISIETCS NPU3HAHUE TTPABOMEPHBIMHU
necTBuil (0e31eMCTBHUS) OpraHa, MPEJAOCTaBIISIONIETO MYHHUITUTIAIBLHYIO YCIYTY, a TaKXe JOJIK-
HOCTHBIX JIMIl, MyHUIIUIAJIBHBIX CIY>KAIlUX, MHOTO(QYHKIMOHAJIBHOTO LEHTpa, pabOTHHKA MHO-
ro()yHKIIMOHAJILHOTO TIEHTPA B X0 MPEIOCTABICHUSI MYHHIIUIIATBHON YCITYTH.

5.6. He no3niHee JiHs, CIEMYIONIETO 3a JHEM MPUHATHS PEUICHUs], YKa3aHHOTO B IyHKTE 5.5
3asIBUTEIIO B MUCHBbMEHHON (POpME U TIO JKETIAHUIO 3asBUTENS B DJIEKTPOHHOU (popMe HampaBisieTcs
MOTHUBHPOBAHHBIN OTBET O PE3YJIbTATaX PACCMOTPEHHUS JKaJ0OBbI.

5.6.1. B ciydae npu3zHaHUS KaIOOBI MMOJUISKAIIEH yIOBIESTBOPCHHUIO, B OTBETE 3asIBUTEINIO,
yKa3aHHOM B IyHKTE 5.5, maercst mHGOpManus O JACHCTBHUIX, OCYIIECTBIISIEMBIX OPTaHOM, IPEIo-
CTaBJIAIOIIUM MYHHUIIMIIAIBHYIO YCIYTY, MHOTO(YHKIIMOHAIBHBIM IIEHTPOM, B LEJIAX He3aMeIJH-
TEJIBHOI'O YCTPAHEHMsI BBISBICHHBIX HApYIICHUN NPU OKa3aHUU MYHULUMINAIBHOM YCIYTH, a TaKKe
MIPUHOCATCS U3BUHEHMS 32 JOCTaBJICHHbIE HEY100CTBa U yKa3blBaeTCsl MH(GOpMALKs O JalbHEHIINX
JEUCTBUSAX, KOTOPbIE HEOOXOIUMO COBEPIIUTH 3aSBUTENIO B LEISIX MOMYYCHUS MYHULIUNAIBHOU

YCIIYTH.

5.6.2. B ciayuae npu3HaHUs Kajao0bl HE MOJUISKAIEH yIOBICTBOPCHHUIO, B OTBETE 3asBUTE-
JI10, YKa3aHHOM B IYHKTE 5.5, Mat0TCs apryMEHTUPOBAHHBIE PAa3bsICHEHUSI O MPUUYHUHAX TPUHSITOTO
pelieHus, a Takke nHGopMalus o MopsiiKe 00Kan0BaHUS MIPUHITOTO PELICHUS.

5.7. B ciyyae ycTaHOBIIEHHS B XOJi€ WIM IO pe3ysIbTaTaM PacCMOTPEHHs *ajloObl IPpU3HA-
KOB COCTaBa aJMUHUCTPATUBHOI'O IIPABOHAPYLICHUS WIM NPECTYIUICHUs JOJDKHOCTHOE JIMIO, pa-
OOTHMK, HaJ/IeJICHHbIE MOJHOMOYMIMM MO PACCMOTPEHUIO Xkajlo0, HEe3aMEeAIUTEIbHO HAINpaBIISIOT
HMMEIOIIMECS MAaTEPUAIIBI B OpraHbl IPOKYPATYPHI.



[Tpunoxenne Nel k AIMUHUCTPATUBHOMY PETJIaMEHTY
AJIMUHUCTpALIMK CETHCKOTO
nocesieHusi AjbKarBaam
(bnanx 3as61eHUs 01 NOJYYEHUS MYHUYUNATIbHOU YCyeu)

I'maBe cenbckoro noceaeHust AbKarsaam
YyKOTCKOTO aBTOHOMHOT'O OKpYyTa
Hanananinsiga-Perunm 1.B.

Ot

(paMurst, ©MsI, OTYECTBO 3ASIBUTEIS)

aapec Mecta JKUTEIbCTBA/ HaXO)KI[eHI/IH)

TenedoH: ,

OJI. aﬂpec/nhoa:

3ASBJIEHUE
IIporry 1aTh MUCEMEHHBIE PA3bICHEHUS
K 3asBiieHuI0 npuiararo:
« » I.
(moamuce)
A, , IAf0 COTJa-

cre Ha 00paboTKy MOUX MEPCOHATIBLHBIX JJAHHBIX, , HA CIEYIOIUX YCIOBUAX:

1) o0OpaboTka MOMX MEPCOHAIBHBIX JAHHBIX OCYIIECTBISICTCS MCKIIOYMTENHLHO B IEINSAX
MPEJOCTABIEHUS] MYHUIMIAIbHON yciyru «Jlaua MHCbMEHHBIX pa3bsCHEHUI HaJoromiaTesbIlu-
KaM, TUTaTeNbIIMKaM cOOPOB M HAJIOTOBBIM areHTaM I10 BOIIPOCaM MPUMEHEHHsT HOPMaTHBHBIX Ipa-
BOBBIX aKTOB AHAaJIbIPCKOI'0 MYHHUIIMIIAJIBHOTO paiioHa O MECTHBIX HAJIOrax v cOopax».

[lepevyeHp MOMX MEPCOHATBHBIX JTaHHBIX, ITEpPEIaBacMbIX Ha 00paboTKy: pammms, ums, oT-
4ecTBO (MpU HAJIMYUM); 1aTa POXKJIEHU; MaCIIOPTHBIE JaHHbIE; KOHTAKTHBIN TenedoH (JOMAalIHUM,
COTOBBIH, pabounit), aapec AMEKTPOHHON MOUTHI; (PAaKTUUECKUN afpec MPOXKUBAHMUSL.

2) s jparo coryacue Ha 00pabOTKy CBOMX MEPCOHANBHBIX JAHHBIX, TO €CTh COBEpIICHHE, B
TOM YHCIIe, CIEAYIOUMX AeWcTBUI: 00paboTKy (BKiIrOUas cOOp, CUCTEMaTH3alUI0, HAKOIUIEHUE,
XpaHeHue, yrouHeHue (0OHOBJIEHNE, N3MEHEHNE), UCII0JIb30BaHNe, 00e3InYrBaHNe, OJI0KUpPOBaHUE,
YHUYTO)KEHHUE TIEPCOHANIBHBIX JIaHHBIX ), @ TAK)KE Ha Mepesiauy TaKoH HHPOPMALUU TPETHUM JIHIIaM,
B CIIy4asiX, yCTAHOBIICHHBIX HOPMATHUBHBIMH JJOKYMEHTAaMH  BBIIIECTOSIINX OPraHOB M 3aKO-
HOJIaTEIILCTBOM;

3) HacTosIIee COTIacue IEUCTBYET OECCPOUHO;

4) HacTosilIee corjacue MOXET OBITh OTO3BAHO MHOW B JIFOOOH MOMEHT IO COTJIAIICHUIO
CTOpOH. B ciydae HermpaBOMEPHOTO HCIIOIb30BaHMSI IPEAOCTABICHHBIX JAHHBIX COTJIACHE OT3bIBa-
€TCsl MOUM IHCbMEHHBIM 3asBJICHUEM NTEPCOHATBHBIX JTaHHBIX;

5) st ¥Mero MpaBo IO 3aMpoCy Ha MoJiydeHrue HH(OpMAIlHK, Kacaromiencs 00paboTK  MOHX
MEPCOHANIBHBIX JAHHBIX (B COOTBETCTBUU € 1. 4 cT. 14 ®eaepanbHoro 3akoHa ot 27.06.2006r. Ne
152-@3).



[TonTBepkmaro, 9TO O3HaKOMJIeH (@) ¢ mTojokeHUusMH DepepanbHOrO 3aKoHa OT
27.07.2006r. Ne 152-®3 «O mepcoHAIBHBIX JaHHBIX», TIPaBa M OOS3aHHOCTH B OOJACTH 3alUTHI
HepCOHaJ'H)HBIX JAHHBIX MHEC pa3TJSICH€HBI.

« » T.

(moamucek)



[Tpunoxxenne Ne2 k AIMUHUCTPATUBHOMY PErJIAMEHTY
AJIMUHUCTpAIMH CEIBCKOTO

noceneHust AjabkaTBaam

(bnank 3as61eHusi 06 UCNPasieHuu
OONYUJeHHbIX ONEUAMOK U OUUDOK 8
BbIOAHHBIX @ pe3yIbmame npedoCmasieHus

MYHUYUNATBHOU YCIyeU OOKYMEHMAx)

I'maBe cenbckoro mocenaeHusa Abkarsaam
UyKOTCKOTO aBTOHOMHOTO OKpyTa
Hananavnrsiga-Perunm 1.B.

Ot

(bamMumust, UM, OTYECTBO 3asIBUTEIIS)

aJ[peC MCCTa JKUTEIbCTBA/ HaXO)KI[eHI/IH)

TenedoH: ,

OJI. aﬂpec/nhoa:

3ASBJIEHUE

[Ipoury ucnpaBuTh JOMYIICHHYIO OIIUOKY (OIEeYaTKYy)
B

(Yxa3pIBaeTCsl BUJ U PEKBU3UTHI JOKYMEHTA, BBIJAHHOTO 110 Pe3y/IbTaTaM MMPEI0CTaBICHUS MYHHUIIUIIAIBHOMN YCIyTH, B
KOTOPOM JIOIYyIIIEHa OIIHOKa (0IevaTka))

3aKJIIOYAaroIyIOCA B

(YKa3bIBaeTCsl OMMCAHUE OTeYaTKH (OIIHOKY), IPH HEOOXOAUMOCTH YKA3BIBAETCS IOKYMEHT, TIOITBEPI K TAFOTINN HATH-
Yre OMIHOKMN)

K 3asBnenuro npumnarato:

« » T.

(moamuce)



[Mpunoxenue Ne 3 kK AIMHUHUCTPATUBHOMY PETJIAMEHTY
AJIMUHUCTpALIMK CETBCKOr0 MoceIeHus AbKaTBaaM

BJIOK-CXEMA

1.ITpuem 3asBiaeHUs
2.0TKa3 B IpyueMe 3asBIICHHSI, B ClTydae HATMYK OCHOBAHUH JUIS 0TKA3a B IPUEME 3asiBIICHUS

3HpI/IeM " pEerucTpanus 3adBJIICHHA, B ClIyda€ OTCYTCTBUA OCHOBaHHUI JJIs1 OTKa3a B IIPUEMCE 3asB-
JICHHUA

4.IloaroToBKa NMCbMEHHBIX Pa3bsICHEHUI 110 BOIIPOCY IPUMEHEHUSI HOPMATUBHBIX IPABOBBIX aK-
TOB O MECTHBIX Hajlorax u coopax jau0o 0TKa3 B IPeJOCTABIECHUH YCIIYTH

5. Brigaua pe3yiibTaTa NpeaoOCTaBJICHUA YCIIYI'



