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AJIMAHUCTPALIUSA
CEJbCKOT'O MOCEJEHUSI MAPKOBO
MOCTAHOBJEHUE

Ot 25 nrons 2022 rona No 16

O BHECGHMH  U3MCHCHMI B
[ToctaHoBeHHE AJIMUHHCTpPAIIUU
CEJIbCKOT0 MoceieHruss MapKkoBO OT
06.06.2022 roga Ne 14

Ha ocHOBaHuM cTaThy YKCIIEPTHOTO 3aKIKOYEHHUS | TaBHOTO TOCYAAPCTBEHHO
npaBoBoro ymnpasieHuss Anmnapara ['yoepnaropa u IlpaButenbctBa UyKoTCKOro
aBTOHOMHOT0 Okpyra ot 18 urons 2022 roma Ne 06, AnMUHUCTpALUS CETBCKOTO
nocesieHus: MapkoBo

IHOCTAHOBJAET:

1.A63ai1  BocbMOM TyHKTa 2.6 AJIMUHUCTPATHBHOTO perjiaMeHTa
IIPENOCTABICHUSI MyHUUUMINANbHOM ycinyru «lIpemocraBiieHne NHCBMEHHBIX
pPa3bACHEHWI HAJIOTOIUIATENbIIMKAM W HAJOrOBBIM areHTaM II0 BOIpOcaM
IPUMEHEHHS HOPMATHBHBIX NMPABOBBIX aKTOB O MECTHBIX HaJlorax M cOopax Ha
TEPPUTOPHUH CEIIBCKOTO IMOCEICHUS» U3J0KUTh B CIEAYIOIIEN PETAKLINH :

« YCTaBOM CENbCKOro MocesieHnss MapkoBO AHAIBIPCKOTO MYHULHNAIBHOTO
paiioHa, YUyKOTCKOTO aBTOHOMHOI'O OKpyTra, YTBEpKIEHHOro pemeHnem Cosera
JEMyTaTOB CEIIbCKOTO noceneHuss MapKkoBo»

2. [oamyskT 2 mynkTta 3.6.1. AIMUHUCTPAaTUBHOTO PETIAMEHTa U3JIOKUTH B
CIEAYIOIIEN PENAKINH : « MHUCbMEHHOTO Pa3bsiCHEHUS IO BONIPOCAM NPUMEHEHHS
HOPMATHBHBIX IPAaBOBBIX AaKTOB CEJIBCKOIO0 MOCEJIEHHs MapKOBO O MECTHBIX
Hajorax u coopax B (hopMe MrchMa aIMHUHUCTPALTUN.

3.006HaposoBaTh HACTOSIIEE MOCTAHOBJICHHWE B MOPSAKE, YCTAHOBICHHOM
JUIS OIYOJIMKOBAHUSI MyHUIIUITABHBIX MPAaBOBBIX aKTOB.

4. KoHTpoJib 3a BBINOJIHEHUEM HACTOSAIIETO IMOCTAHOBJICHHSI OCTAaBISIO 3a
co0OM.

5. IlocTaHoBI€HHE BCTYMAET B CHUITY CO JHSI €r0 OOHApOI0BaHUSI.

['maBa AamMuHHCTpanuu B.A .KoBpuruna



IIpunoxenue k [loctanHoBIEHUIO
AJIMUHUCTpALUU CEITLCKOTO
noceseHus: Mapkoso

ot 06.06.2022 r.Ne 14

AJIMUHUCTPATUBHBIN PETJIAMEHT

1. OBILIME ITOJIOXEHUA
1.1. Ilpeamer perynupoBaHusi aIMUHUCTPATUBHOTO periiaMeHTa

AJMUHUCTPATUBHBIA  perjaMeHT MO MPEAOCTaBICHUIO MYHULUINAIBHOW  YCIYTH
«IIpenocraBieHne MUCbMEHHBIX Pa3bICHEHUI HAJIOTOIUIATEIBIIMKAM 10 BOIIPOCAM MPUMEHEHUS
HOPMATUBHBIX MPABOBBIX AKTOB CEILCKOTO MoceneHus: MapKoBO O MECTHBIX HAJOrax U cOopax»
pa3paloTaH B LIENSAX TOBBIIICHUS KaueCTBa MPEJOCTABJICHHUS W JOCTYIMHOCTH MYHHUIIMIAIBHOM
YCIyTH, CO3JaHUs KOM(OPTHBIX YCIOBHM Ui TOJYYEHHsS pPE3yabTaTOB MPEIOCTaBICHUS
MYHULIMTNIAJBbHOW YCIYTH.

1.2. Kpyr 3asBuTtenei.

3asBUTENAMH, MUMEIOLIMM IPaBO Ha IOJYyYEHHUE MYHUIUNAIbHON YCIyTH, SBISIOTCS
¢u3nueckue WIM IOpPUAMYECKHE JIMIA JMO0 HX  YIOJHOMOYEHHBIE IPEJCTaBUTEIH,
oOpaTHBIIMECS B aJIMUHUCTPALIUIO CEIbCKOrO MoceyieHuss MapkoBo (nanee — AAMHHHMCTpALMS)
C 3aIpOCOM O IPENOCTABIEHUN MYHULMNIAIBHON YCIIYTH, BBIPQ)KEHHBIM B YCTHOM, INCBMEHHOMN
WM 3JIEKTPOHHOU (hopMme (1aree — 3asiBUTEIN).

1.3. TpeGoBanus K MOpsAKY WHMOPMUPOBAHUS O TMPEIOCTABICHUH MYHHUIUIIATBLHON
YCIIYTH

1.3.1. NadpopmupoBanue 3asBUTENEH MO BONPOCAM MPEAOCTABICHHUS MYHUIMIAIbLHON
YCIIYTH OCYIIECTBIISETCS TOCPEICTBAM:

— pa3MmelneHuss HHPOPMALUU HAa OQUIMATBHOM CaiiTe AJAMHUHUCTpPALMM AHAJBIPCKOTO
MYHUIIMIIAJIBHOTO paiioHa B MH(POPMAIIMOHHO-TEJIEKOMMYHUKaIMOHHOU cetn «HTepHeT (nanee
— oduuuanbHbelii caiit), B (enepanbHOM TrocynapcTBEHHONH HMH(OPMAIMOHHON cHcTeMe
«®DenepanbHbli peecTp TrOCYAapCTBEHHBIX M MYHUIMNAIbHBIX ycayr (pyHkumii)» (mamee —
denepanbHBIl  peecTp), Ha O(QUIMAIBHOM caiitTe B  (eaepalibHOW TocyaapCcTBEHHOU
uH(popMallnoHHON cucteMe «EAuHBIA moOpTam rocydapCTBEHHBIX M MYHUIMNAIBHBIX YCIYT
(ynkmit)» (manee — Enunblii mopran) u Ha HMHGOPMAIMOHHBIX CTEHJAX B IMOMELICHHUAX
AJIMUHHCTpAIIUN;

— TPEeAOCTaBICHUS 3asBUTEN0 MH(POpMauu B YCTHOH (opme mo TenedoHy WM mpu
JMYHOM OOpalleHUH;

— TMPeJIOCTaBJICHUS 3asABUTENI0 MH(OpPMAIMKM B MHCbMEHHOW (opme mo moure Win
ANEKTPOHHOM MOYTE.

1.3.2. Ha oduuuansHOM caiite, B ¢enepaabHOM peecTpe, Ha EnuHOM moprane u Ha
MH(OPMALIMOHHBIX CTEHJaX B TOMEUIEHUSX AJMHUHUCTpAllMM pa3MellaeTcs cieayroas
crpaBoYHast HUH(pOpMAIIHS:

— 0 MecTe HaxoXk/1eHus u rpaduke padboTsl AIMUHHUCTPALINH;

— CHpPaBOYHBIX TenehoHaX ATMUHHUCTPALIUH,

— azapecax O(QUIMAIBHOTO cailTa, a Tak)Ke SJICKTPOHHOM TOoUYThl U (WiH) (GOpMBI
oOpaTHOW CBA3M AJMHHUCTpAllMM B  HMH(DOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHONW  CETH
«HTepHeTY.

1.3.3. Ha o¢punmanbHOM caiiTe Kpome CIpaBOYHON MH(pOpPMAaLUHU, YKa3aHHOH B MyHKTE
1.3.2 Hacrosmero AIMAHUCTPATUBHOTO PETJIAMEHTA, pa3MeIIaeTcs CaeAyromas nHhopMaIius:

— rpaduK npuemMa 3asBICHUNL;



— TEKCT HACTOAMIETO AIMUHUCTPATUBHOTO PETJIAMEHTA;

— TMOPSAOK MOJY4YeHHs] HHQPOpMAIUMM 3asBUTEISIMH IO BOIMPOCAaM MPEAOCTaBICHUS
MYHHIIUITAJILHOW YCITyTH, CBEICHUN O X0J1e TIPEIOCTABICHUS YKa3aHHBIX YCIIYT;

— TepeyeHb HOPMATUBHBIX IIPABOBBIX AaKTOB, PETYIUPYIOUIUX MPEAOCTaBICHHUE
MYHHULUIIAJIBHON YCIyTH;

— TOPSAOK JoCyneOHOTO (BHECYIEeOHOTO) OOXKaJlOBaHUS PEIICHHWH W JACHCTBUI
(Oe3melicTBUS) AIMUHUCTPALIMU U €€ JOJHKHOCTHBIX JIUIL;

— (hopmpbl 3asBNIEHU 17151 3aNIOJTHEHUS M 00pa31ibl 3aII0JTHEHUS 3asBICHUIM.

1.3.4. Ha Equnom mopTasie Kpome CripaBOYHONW MHGOPMAITUH, YKa3aHHOU B myHKTe 1.3.2
HACTOSIIEro AIMUHUCTPATUBHOTO PETJIAMEHTA, pa3MeIIaeTcs ciaeyromas nHpopmarus:

— TMOPSAOK MOJY4YeHHs] HH(POpMAIUMM 3asBUTEISIMH IO BOIPOCAM MPEAOCTaBICHUS
MYHUIIUTIAIBHON YCIYTH U YCIYT, KOTOPBIE SBISIFOTCS HEOOXOIUMBIMU M 00S3aTEIbHBIMH IS
MPEIOCTaBICHUSI MYHULIUIIATBLHON YCIYTH, CBEIEHUI O X0J1e IPEOCTABICHUS YKa3aHHBIX YCIIYT;

— TIepeyeHb HOPMATUBHBIX IPaBOBBIX AaKTOB, PErYJIUPYIOUIMX MPEAOCTaBICHUE
MYHUIIUTIATIBHON YCIYTH;

— HCYEpIBIBAIOIIMNA IE€pEeUeHb JOKYMEHTOB, HEOOXOJUMBIX ISl MPEAOCTaBICHUS
MYHUIIMIIATBHOW yChayru, TpeOoBaHUS K O(OPMIEHUIO YKa3aHHBIX JIOKYMEHTOB, a TaKke
NepeyYeHb TOKYMEHTOB, KOTOPbIE 3aIBUTEIb BIPABE MIPEACTABUTh 10 COOCTBEHHOIN MHUIIMATUBE;

— KpYT 3asBHUTENCH;

— CPOK MpPeA0CTaBICHUS] MyHUIIUIIAIIBHOM YCIIyTH;

— pe3ynbTaThl MNPEJOCTaBICHUS MYHULMIAIBHOW YCIYTHU, MOPAIOK MpPEICTaBICHUS
JIOKYMEHTA, SIBJISIFOIIET0Cs pe3yJIbTaTOM IPEAOCTaBICHUS MyHULIMITAILHOM yCIIyTH;

— HWCYEpIBIBAIOIIMI TepeueHb OCHOBAaHWUW /s OTKaza B  IMPEJOCTaBICHHUH
MYHHUIUIIAJIBHON YCIyTH;

— TOpSAAOK Jocyne0Horo (BHecyAeOHOro) oOKaloBaHUS pEHIeHWH U JeHCTBHIMA
(Oe3nericTBUS) AIMUHUCTPALMU U €€ JOJKHOCTHBIX JIUIL;

— (opMBbI 3asBICHUN /IS 3aII0HEHUS U 00pas3Iibl 3aI0JTHEHUS 3asIBICHUI.

1.3.5. Ha wuHpopManMOHHBIX CTEHJaX B MOMEUIEHUAX AJIMUHHUCTpALlUd KpoMe
CIIpaBOYHOM HH(OpMaNUM, YyKa3aHHOM B myHKTe 1.3.2 Hacrosmiero AJIMUHUCTPATUBHOTO
periiaMeHTa, pa3MellaeTcs ciaeayromas HHpopMaus:

— rpaduk npuema 3asBICHUI;

— TOpSAAOK jAocyne0Horo (BHeCyAeOHOro) oOKalnoBaHUs pEHIeHWH U JeHCTBHIA
(Oe3nericTBUS) AIMUHUCTPALIMU U €€ JOKHOCTHBIX JIUIL;

— (opMBbI 3asBICHUHN /IS 3aIIOIHEHUS U 00pas3Iibl 3a0THEHUS 3asIBICHUI.

1.3.6. Undopmanust o mopsake ¥ CpPOKax MPeIOoCTaBICHHUS MYHULUUNATBHOW YCIYTH,
pa3Mmerniaemas Ha Enunom nopraie u gpopmupyemast Ha OCHOBaHUU CBEJIEHUH, COlEpKaLIUXCS B
denepaabHOM peecTpe, IPEJOCTaBIAETCS 3asiBUTENI0 OECIIaTHO.

JocTtyn K uHboOpMaluu O CPOKax M MOPSJIKE MPEJOCTaBICHUS YCIYTH OCYIIECTBIISETCS
0e3 BBIMOJIHEHUs 3asBUTENIEM KaKUX-TMOO TpeOoBaHMI, B TOM 4ucie 0e3 HCIOJIb30BaHUs
IPOTPaMMHOTO 00eCHeueHusl, YCTaHOBKa KOTOPOTO Ha TEXHUYECKHUE CpE/ICTBA 3asBUTENS
TpeOyeT 3aK/IIOueHHsl JIMIIEH3MOHHOTO WM WHOrO COIVIAIIEHUs € IpaBooOJafareneM
IPOTPaMMHOTO OOECTIeYeHHs, TMPEeIyCMaTPUBAIOIIET0 B3MMaHUE IUIAThl, PETUCTPALMIO WU
ABTOPU3ALIMIO 3asIBUTEIIS, WM MTPEIOCTABIIEHNE UM ITEPCOHATIBbHBIX JIaHHBIX.

1.3.7. IlpenocraBnenue nHpOpMalMu 3assBUTEIIO B YCTHOU (hopme 1o TenedoHy Wil npu
JINYHOM O6paH_I€HI/II/I OCYIICCTBIISICTCS 1O CICAYIOIIUM BOIIPOCAM:

— Jara I[OCTyIUIEeHMd B  AJIMHHHUCTPALMIO 3asBJICHHUA O IPEIOCTAaBICHUU
MYHI/II_II/IHaJII:HOI\/JI YCIYyIru U BXOIOAIIECM HOMCPE, MOA KOTOPBIM 3apCrUCTPUPOBAHO YKA3aHHOC
3asBJICHHUE, 00 OTBETCTBEHHOM PAaOOTHHUKE AJMHHHUCTPALMH, PACCMATPUBAIOILETO 3asIBIICHUE;

—XO/J1 pACCMOTPEHUS 3asIBJICHUS;



— HOpMAaTHBHBIE TMPABOBbIE aKThl, HAa OCHOBAaHUU KOTOPBHIX AJIMHUHUCTpALIHS
MIPEAOCTABIISAET MYHULIUIIATIBHYIO YCIYTY;

— MECTO pa3MeUIeHUs Ha O(pUIIMANTBHOM caiiTe AIMHUHHCTpauuu U Ha EnuHOM moprane
uH(pOpMaIIMU IO BOIPOCaM MPEAOCTaBICHUS MYHUIIUIATIBHON YCITYTH.

[Ipyn mpepocTaBieHUM 3asgBUTENIO0 YKAa3aHHOM B HACTOSIIEM IYHKTE HHQpOpMaIuu ,
pabOTHUK AJMHUHUCTPALMU JIOJDKEH Ha3BaTh CBOIO (PaMIIIHMIO, UMS, OTUYECTBO (TIpU HATWYWH),
JTOJKHOCTh M B BEXJIMBOM ¢opMe mnoapoOHO MNpouH(DOPMHUPOBATH OOPATUBIIErOCS IO
MHTEPECYIOIIHUM €r0 BOIIPOCaM.

Bpewms orBeta Ha BOIpPOCHI 3asBUTEINS MO Tesne(OHy UM IPU JTUYHOM OOpallleHuu He
JIOJKHO IpeBblIaTh 10 MUHYT.

B ciydae eciu i MOATOTOBKU OTBETa TpeOyeTcst OOJIblIe BpEMEHH, YeM YCTaHOBJICHO,
pabOTHUK AJIMUHHMCTpALMHU, OCYILECTBIIIOUINI yCTHOe HH(POPMUPOBAaHHE, BIPABE MPEATIOKHUTD
3asBUTEIIO OOPATUTHCS IS MOIyYeHUS] He0OX0MMOH HH(pOpMaIUK B MUCbMEHHOH (popme 1160
Ha3HAYUTh JIPyroe ya00HOe BpeMmsl.

1.3.8. IIpu oOpamenuu 3asBuUTeNsA 3a MHGOpPMAIMEH B AJIMHUHHCTPALIMIO B MUCHbMEHHOM
dbopme ,0TBET Ha IOCTaBJICHHBIM B OOpaIllEeHWH BOMPOC H3JIAraeTcs B IMPOCTOM, YETKOM u
MOHATHOHN (hopMe ¢ yKazaHUEM JIOJDKHOCTH, (haMUIMK U UHUIIMAJIOB JIUIIA, TOAMMCABIIETr0 OTBET,
a Tarke (paMUIMHM, UIMCHH, OTYeCTBa (IIPH HAIMYMK) U HOMEpa Tele)OHa HETOCPEICTBEHHOTO
ucnonuuTens. OTBET 3asBUTENIO HANIPABISAETCS B MUCbMEHHOU (DOpPME IMOYTOBBIM OTIIPABICHUEM
WJIU TI0 3JICKTPOHHOMU MOYTE B T€UEHUE TPHUALIATH THEW CO JIHS PErUCTPALIMK OOpaIllCHHUS.

1.3.9. Ecnu 3ampammvBaeMasi 3asBUTEIEM HHPOPMAIUS HE MOXKET OBITh MPEIOCTaBIICHA
0e3 pasriamieHusi CBEACHMM, COCTABIAIOINIUX TOCYJApPCTBEHHYIO WM HHYIO OXpaHIEeMYIO
denepanbHBIM 3aKOHOM TaifHy, 3asBUTENIO COOOIIAETCS O HEBO3MOXKHOCTH JIaTh OTBET IIO
CYIIECTBY TOCTaBJICHHOTO BOMNpOCa B CBA3M C  HEAOMYCTUMOCTBIO  pasriIallieHUs
COOTBETCTBYIOIIUX CBEJICHUM.

1.3.10. OcHOBHbIMH TpeOOBaHUAMU K HH(POPMHUPOBAHUIO 3asiBUTENIEH IO BOIPOCAM
IIPEIOCTABIIEHUSI MYHULIUIIAJIbHON YCIIYTH SIBJISIOTCS:
— JIOCTOBEPHOCTH M MOJHOTA MpeAocTaBIsieMol HH(OpMaLnu;
— YETKOCTb B U3JIOKEHUU UH(DOpMaIuH;
— y100CTBO U IOCTYITHOCTb MOIY4€HUS HH(DOPMALINK;
— OIEePaTUBHOCTb NPEAOCTABICHHS HH(OPMAIIHH.

2.CTAHJAPT IIPEJJOCTABJIEHWS MYHULIMIIAJIBHON YCIIYTH

2.1. HaumeHOBaHNE MYHUIMIIATBHON YCIYTH.
«IIpenocraBieHre MUCbMEHHBIX Pa3bsICHEHUI HAJIOTOIUIATEbIIMKAM U HAaJOTOBBIM areHTam 1o
BOIIPOCaM NMPUMEHEHUSI HOPMAaTHUBHBIX ITPABOBBIX aKTOB O MECTHBIX Hajlorax M cOopax Ha
TEPPUTOPHUH CEIILCKOT0 MoceIeHUs] MapKoBO».

2.2. HaumeHOBaHuUE OpraHa, NpeAoCTaBISIONIEr0 MyHUIIUIIAIBHYIO YCIYTY.
MyHUIIMNIATBHYIO YCIYTY MpPEeNoCcTaBisieT AAMHHHCTpALUs CEIbCKOTO IoceleHns MapkoBo
(manee — Apamunuctpamus). B coorBercTBuM ¢ myHKTOM 3 yactu 1 ctathu 7 denepalbHOTO
3akoHa oT 27.07.2010 Ne 210-®3 «OO0 opraHu3anuu OpPeOCTaBIECHUS TOCYAapCTBEHHBIX U
MYHULMIIAJIBHBIX YCIYI» , OpraHbl, MPEJOCTABIISIIOIINE FOCYJApPCTBEHHBIE YCIYTH, U OPTaHbl,
NpPEJOCTABIAIONINE MYHUIUNANbHBIE YCIyTHM, HE BIpaBe TpeOoBaTb OT  3asBUTENS
OCYIIECTBJICHUS] JIEHCTBUH, B TOM 4YHCJIE COIJIACOBaHHWM, HEOOXOAMMBIX Uil TOJy4YeHUs
TOCYJapCTBEHHBIX M MYHHMLMIIAIBHBIX YCIYr M CBSI3aHHBIX C OOpalleHueM B UHBIC
rOCYJapCTBEHHBIE OpraHbl, OPraHbl MECTHOI'O CAMOYIIPAaBJIEHUS, OPraHNU3alluy, 32 HCKIIOYEHUEM
MOJyYEeHHUsI YCIYT ¥ TOJXYy4eHHUs JOKYMEHTOB M MH(OpMAIUH, NMPEeIOCTABISIEMbIX B pe3yiIbTaTe
TaKUX YCJIYT, BKIFOUEHHBIX B IEPEYHU, YKa3aHHbIEC B 4acTH | cratbu 9 denepaibHOrO 3aKOHA OT



27.07.2010 Ne 210-®3 «OO6 opraHM3anMyd TPENOCTABICHUS TOCYAApCTBEHHBIX U
MYHHUIATAIBHBIX YCITYT.

2.3. MexBeqoOMCTBEHHOE HH(POPMAIMOHHOE B3aUMOJICUCTBUE NPU IPEIOCTABICHUU
MYHUIUIIAIGHON YCIIYTH OCYILECTBIISIETCS B COOTBETCTBUH C TpeOoBaHuAMH DenepanbHOro
3akoHa OoT 27 ot 2010 r. Ne 210-D3 «O06 opraHuzanuu npeaoCTaBIeHUs TOCYIapCTBEHHBIX U
MYHUIUTIATBHBIX YCIIYT».

2.4. Pe3ynpTaT NpeAoCTaBICHHUS] MyHUIIUIAIBHON YCIyTH.
Pe3ynprarom npenocraBiaeHus MyHUIUMIIAIBHON YCIYTH SIBIISETCA:

— MUCBMEHHOE Pa3bsCHEHUE 110 BOIPOCaM IIPUMEHEHUSI HOPMATUBHBIX IIPABOBBIX aKTOB
CEJIbCKOTo noceeHnss MapkoBo 0 MECTHBIX Hajlorax u cOopax.

— NMCbMEHHBII MOTUBUPOBAHHBIA OTKA3 B IIPEIOCTABICHUN MYHUIUIIAIBHOW YCIIYTH.

2.5. Cpok npenocTaBiIeHNUs MyHULIMIIAIbHOW YCIYTH.
Cpok mperocTaBieHUs] MyHULIMIIAIBHOM YCIIYyTH COCTaBISIET He bonee | mecaya co AHA
PErucCTpalvu 3asABJICHUA U IpHUJIaraCMbIX K HEMY JOKYMCHTOB B AI[MI/IHI/ICTpaIII/IIO.

2.6. IlepeueHb HOPMATUBHBIX IPABOBBIX aKTOB, PETYJHUPYIOIUX OTHOIIECHHUS,
BO3HHUKAIOILIKE B CBA3M C IIPEIOCTABIEHUEM MYHULIUIIAIbHON YCIYTH.

OTHolIEHUs,, BO3HUKAIOLIUME B CBA3M C IPEJOCTABICHUEM MYHULUINAIbHOW YCIYTH,
PETYJINPYIOTCS CIAEAYIOUIMMU HOPMAaTUBHBIMU IIPABOBBIMH AKTAMM:

- Koncturynuei Poccniickoint @enepanuu;

- ®enepanbubiM 3aKk0HOM OT 9 deBpana 2009 r. Ne 8-D3 «O6 obecrnieyeHUH a0CTyNa K
uHpOpMallUl O JIEATEIbHOCTH TOCYIAapCTBEHHBIX OpPraHOB U  OpPraHOB  MECTHOI'O
CaMOYIPABJICHUA»;

- ®enepanbHbM 3aKk0HOM 0T 27.07.2010 Ne 210-®3 «OO0 opranusanuu mperocTaBlIeHUs
rOCYIapCTBEHHBIX U MYHUIIUNAIBHBIX YCIYT»;

- HasorossiM kosiekcoM Poccniickoit denepanuu;

- brokeTHbIM KOIeKCcOM Poccuiickon Penepanny;

- YcraBoMm cenbckoro noceneHus MapkoBo AHAJIBIPCKOIO MYHMIIMIIAJIBHOTO pailoHa,
YyKOTCKOr0 aBTOHOMHOI'O OKpYIa, YTBEPKIAEHHOro penieHHMeM CoBETa AEMyTaTOB CEIBCKOIO
noceneHus MapkoBo;

- HaCTOSIIIUM aJIMMHHUCTPATUBHBIM PETJIAMEHTOM.

[lepeueHb HOpMATUBHBIX MPABOBBIX aKTOB, PETYIMPYIOIINX MPEJOCTABICHHUE
MYHUIUIAIBHON YCIIyTH, pa3MelaeTcs Ha o(uIMaIbHOM caiiTe, B (peiepanbHOM peecTpe U Ha
Ennnom noprare.

2.7. VicuepripIBarOnIuii epeueHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHH C
HOPMAaTHBHBIMH IIPaBOBBIMU akTaMu Pocculickont Penepann ¥ HOPMaTUBHBIMU IIPABOBBIMU
aktaMu cyobekTa PO mist npepocTaBieHnss MyHUIMIIATBHON YCITyTH.

2.7.1. VicuepnpIBaromnii epevyeHb TOKYMEHTOB, HEOOXOMMBIX B COOTBETCTBUU C
3aKOHOZATEIBCTBOM MJIM MHBIMU HOPMAaTUBHBIMU MPABOBBIMM aKTaMHM JUIsl IPEAOCTaBICHHUS
MYHUILIMTIAJTbHON YCIIYTH:

JUg mpeiocTaBiIeHNs] MyHULIMINIAJIBHON YCIIyTH 3asBUTENb NPEACTABIISET:

- MIUCbMEHHOE 3asBJIEHUE , MO0 3asBlIEHUE B JIEKTPOHHOM BHUJE O Jlaye MO BOIpOcaM
IIPUMEHEHNS HOPMATHUBHBIX IIPABOBBIX AKTOB CEJIBCKOTO IOCENEHHd MapKoBO O MECTHBIX
Hajorax u coopax no ¢popme, ykazaHHOU B MPUIIOKEHUH | K HacTosmeMy AJIMUHUCTPATUBHOMY
periiaMeHTy, BKIIIOYAroIlee, Corjlacie Ha 00pabOTKy MEepCOHANBHBIX JTAaHHBIX B COOTBETCTBUU C
TpeboBanusMu denepanbHoro 3aKoHa oT 27.06.2006r Ne 152-®3 «O nepcoHaANBHBIX JaHHBIXY,
1100 obpamaercss B AIMUHUCTPALIMIO C YCTHBIM 3aIIPOCOM.

- KOMHs JOKYMEHTA, YIOCTOBEPSIOIIEro MpaBa (MOJHOMOYMS) MPEICTABUTENS 3asiBUTENS,
€CIIU C 3asBIICHHEM O0paIIaeTcs MPEeACTaBUTENb 3asIBUTEIIS.



2.7.2. JIOKyMeHTBI, KOTOpbIE 3asBUTENb BIpPABE NPEIOCTABUTh IO COOCTBEHHOM
MHHUIMATHBE JONOJHUTENBHO K NEPEYHIO, YKa3aHHOMY B IyHKTE 2.7.1., U KOTOpbIE MOTYT OBITH
[OJlyueHbl AJIMMHHUCTpallMed B LEISIX BBIIOJHEHUS MyHMIMNAIBHOM YyCIyrd B paMKax
MEXBEJJOMCTBEHHOT'O B3aUMOAEHCTBUS, OTCYTCTBYIOT.

2.7.3. 3anpemniaercs TpeOOBATh OT 3asBUTEIIS:

1) mnpexacraBieHuss NOKYMEHTOB W HMH(OpMAIMM WIM OCYIIECTBICHHS JCHCTBUH,
IPEJCTaBICHUE WIN OCYLIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMH IPaBOBBIMU
aKTaMH, pETyJUPYIOIIMMH OTHOILEHUS, BO3HUKAIOIIME B CBSI3U C IPEJOCTABICHUEM
roCyJapCTBEHHBIX U MYHHULIMIIAIBHBIX YCIIYT;

2) mpexacTaBieHUS JOKYMEHTOB M HWH(pOpMAIMA , B TOM YHCIE IOATBEPKIAAIONIINX
BHECEHHUE 3asBUTEJIEM ILIAThl 3a MPEIOCTABICHUE TOCYAAPCTBEHHBIX U MYHHLMIIAIbHbBIX YCIYT,
KOTOpBIE HAXOAATCSA B PACIOPSDKEHUU OPraHoB, IPENOCTaBISIOLIMX T'OCYJapCTBEHHBIE YCIYTH,
OpPraHoB, IPEJOCTABISIIOIIMX MYHULUIAIbHBIE YCIYI'M, WHBIX TOCYJapCTBEHHBIX OpPraHOB,
OpPraHOB MECTHOT'O CAMOYIPABIICHHS JINOO MOJIBEAOMCTBEHHBIX FOCYJapCTBEHHBIM OpraHaM HJIH
OpraHaM MECTHOTO CaMOYIpPaBJICHMsS OpraHu3alluii, y4YacTBYIOIIMX B IPEJOCTaBICHUU
IIpelyCMOTPEHHBIX 4acThio 1 ctatbu 1 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O0
OpraHu3alUy NPEeI0CTABICHUS TOCYAAaPCTBEHHBIX U MYHUIMIIATIBHBIX YCIYT» TOCYAapCTBEHHBIX
Y MYHULIMIAJIBHBIX YCIYT, B COOTBETCTBUM C HOPMAaTUBHBIMH MPAaBOBbIMU akTamu Poccuiickoit
®denepanuy, HOPMATUBHBIMU IPAaBOBBIMH aKTaMu cyObekToB Poccuiickoit ®Penepauuu
MYHULIMNIAJbHBIMUA [PaBOBBIMU aKTaMH, 3a HUCKIIOYEHHEM JIOKYMEHTOB, BKIIOYEHHBIX B
ompeneaeHHbI YacThio 6 ctathu 7 DenepanmbHoro 3akona ot 27.07.2010 Ne 210-d3 «O6
OpraHM3alMi MPEAOCTaBICHUS] TOCYAAPCTBEHHBIX U MYHUIMINAIbHBIX YCIyr» IE€pEYEHb
JIOKYMEHTOB. 3asiBUTEJb BIIPaBe MPEJICTABUTh yKa3aHHbIC JOKYMEHTHI U HH(POPMALIMIO B OPTaHbl,
IIPEIOCTABIISAIONINE FOCYAAPCTBEHHBIE YCIYT'H, U OpraHbl, IPEAOCTaBISIONINE MyHULIUIIATbHbIE
yCIYTH, IO COOCTBEHHOM MHUIMATUBE;

3) ocyiiecTBIeHHs ACHCTBUN , B TOM YHCJI€ COTJIAaCOBAHUM, HEOOXOAUMBIX ISl TTOTYICHUS
TrOCYJapCTBEHHBIX M MYHHMLMIIANIBHBIX YCIYI M CBSI3aHHBIX C OOpalleHueM B UHBIE
roCy/1apCTBEHHbIE OpraHbl, OpraHbl MECTHOTO CAMOYTPABIEHUS, OPraHU3alMH, 3a UCKIIOUEHUEM
HOJYYEeHHUsl YCIYT U TMOJTy4eHHUs JOKYMEHTOB M MH(OpMAIUH, NMPeIOCTABISIEMbIX B pe3yibTare
IPEIOCTABIICHUS] TaKUX YCIYT, BKJIIOYEHHBIX B IEpEYHH, yKa3aHHble B 4acth | crtatbu 9
®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opraHuzanuu MpeaoCTaBICHUS
rOCY/IapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT»;

4) mpencraBieHHUs JOKYMEHTOB M MH(OpMAIMM, OTCYTCTBHE M (WMJIM) HEAOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIUCh MPU NEPBOHAYAIILHOM OTKAa3€ B MpUEME JOKYMEHTOB, HEOOXOIUMBIX
JUIS IPEJOCTABIICHUS TOCYJapCTBEHHON MM MYHMLMIAIBHOW yCIyrd, JIMOO B MPEAOCTaBICHUN
rocy/1apCTBEHHOW MJIM MyHHUIIMIIAILHOM YCIIYTH, 32 UCKITIOYEHHEM CIIEIYIOIINX CIIy4aeB:

a) U3MEeHeHue TpeOOBaHUN HOPMATUBHBIX MIPABOBBIX aKTOB, KACAIOIIUXCS MPEIOCTABICHUS
roCy/1apCTBEHHOW WJIM MyHUIMIAIBHON YCIIyTH, MOCJE MepBOHAYAIBLHOM MOJa4yM 3asiBICHUS O
IIPEIOCTABIEHNH TOCYJaPCTBEHHON WJIM MYHULIUIIAIBHON YCIYTH;

0) Hamuyue OMMOOK B 3afiBJICHUM O TNPEJOCTABICHUH TOCYIapCTBEHHONW WIIU
MYHUIIMIIAJIbHOW YCIYTH U JOKYMEHTaX, IOJAAHHBIX 3asIBUTENIEM I10CIIE IEPBOHAYAILHOTO OTKa3a
B IpUe€ME€ JIOKYMEHTOB, HEOOXOJUMBIX [UIsl TPEAOCTaBICHUS TOCYIapCTBEHHOH MU
MYHUIUNAIBHON YCIyrd, JU00 B IMPEIOCTABICHUU TOCYNApCTBEHHONH WM MYHUIMNAIbHON
YCIIYTU U HE BKJIIOYEHHBIX B IIPE/ICTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEUYEHHE CpoKa JeHCTBHA JOKYMEHTOB WM HU3MEHEHHe HH(OpManuu Tmocie
NEpPBOHAYAJILHOTO OTKa3a B IMpHEME JOKYMEHTOB, HEOOXOJMWMBIX MJii MpPeIoCTaBICHUS
roCyJapCTBEHHON MJIM MyHHUIIMIIATbHOHN YCIIyTH, MO0 B MPEIOCTaBIEHUH rOCy1apCTBEHHON WK
MYHULUIIAJIBHON YCIYTH;

I') BBIABICHHE JOKYMEHTAIBHO MOATBEPKIACHHOTO (hakTa (MPU3HAKOB) OIMIMOOYHOTO WU
IPOTUBOIPABHOIO JIeHCTBUA (O€31eHCTBHS) JOHKHOCTHOTO JIMIA OpraHa , NMpeloCTaBIISIOIEro
TrOCYIapCTBEHHYIO YyCIYyry, WJIH OpraHa, IpeIOCTaBISIOIIEr0 MYHUIUIAIBHYIO YCIYTY,
rOCyJapCTBEHHOTO MJIM MYHHUIMIAIBHOTO CIyXalero, paboTHUKa MHOIO()YHKIIMOHAJIBLHOTO
IIEHTpa, paOOTHUKA OpraHU3alMy, MpeaycMOTpeHHOW uacThio 1.1 cratem 16 ®PenepanabHOro
3akoHa OT 27.07.2010 Ne 210-®3 «O6 opraHuzanuu MPEeAOCTaBICHUS TOCYIapCTBEHHBIX W



MYHHIIUNIATBHBIX YCIYT», TPU MEPBOHAYAIBHOM OTKa3e B IpUEME JOKYMEHTOB, HEOOXOIUMBIX
JUTSL IPEIOCTABIIEHUS! TOCYIapCTBEHHOM WJIM MYHUIIMIIAIBHOMN YCIyTH , MO0 B MPEI0CTaBICHUN
rOCy/1apCTBEHHOW WM MYHULMIIAIBHOM YCIYyTd, O YEM B IIMCBMEHHOM BHJIE 3a IOIIHUCHIO
PYKOBOAMTENSI OpraHa, MpeAOoCTaBISIIONIET0 TOCYIapCTBEHHYIO yCIOyry, WJIA Oprasa,
IPEOCTABIISAIONIET0 MYHHIMIIAIBHYIO YCIYTY, PYKOBOAMUTENIS MHOTO(QYHKIIMOHAIBHOTO LIEHTpPA
IpU IEpPBOHAYAILHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIMMBIX MAJsi MPeJOCTaBICHUS
TOCYJapCTBEHHOH WJIM MYHHLMIIAIBHOW  YCIyrd, MO0 pPYKOBOAMTENS OpTaHU3alHH,
npeaycMoTpeHHoi yactpio 1.1 crateu 16 denepanpHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O6
OpraHM3aly NPEAOCTaBICHUSI TOCYAAPCTBEHHBIX M MYHUIMIAIBHBIX YCIYI», YBEAOMIISETCS
3asBHUTENb, a TAK)KE IPUHOCITCS] U3BUHEHUS 32 I0CTaBJICHHbIE HEY100CTBA.

5) TpeboBaTh OT 3asiBUTENS MPEAOCTABICHHUS] HAa OyMa)KHOM HOCUTENE JOKYMEHTOB M
uH(pOpMallK , 3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBepeHbl B COOTBETCTBUU C
nyHkrom 7.2. wactu 1 cratem 16 ®epepanpHoro 3akona ot 27.07.2010 Ne210-®3 «0O06
OpraHu3aIy IPEJOCTaBICHUS TOCYIapPCTBEHHBIX M MYHULIUIIAJIBHBIX YCIYT» , 32 UCKIIOUYECHUEM
CIIy4aeB, €CJIM HAHECEHHME OTMETOK Ha TaKHWe JOKYMEHTbI, JMOO HX HU3bATUE SBIAETCS
HEOOXOJUMBIM YCIIOBHEM MPEAOCTaBICHUS TOCYAAPCTBEHHOW WM MYHHIIMIIAIBLHOM YCIyTH, H
MHBIX CJIy4aeB, yCTAaHOBJIEHHBIX (he/iepaJbHbIMU 3aKOHAMHU.

2.7.4. 3asBneHHe O TPEIOCTABICHWH YCIYI'H MOXET OBbIThb HAlpaBlIeHO B
AnMmuHuCTpanuio B (GopMe 3JIEKTPOHHOTO JIOKyMEHTa IocpeacTBoM EnuHoro mnoprana,
PETMOHATBHOTO TIOPTaja C HCIOJIB30BAaHHEM YCHJICHHON KBaTH(DUIIMPOBAHHON >IEKTPOHHOM
HOJIUCH.

[Ipu oOpameHun B 3JIEKTPOHHOH (opMe 3a MOJyYeHHEM MYHHIUNAIBHOW YCIyTH
3asBJICHUE U KaXbII NPUJIaraéMblii K HEMY JTOKYMEHT IIOJIUCBIBAETCSA TEM BUIOM IEKTPOHHOU
MOJIKCH, AOMYCTUMOCTh HCIIOJIb30BAaHHUS KOTOPBIX YCTAHOBJIEHA (enepalbHbIMU 3aKOHAMHU WU
W3JaHHBIMA B COOTBETCTBUM C HHMMHM  HOPMAaTHUBHBIMH  IIPaBOBBIMM  aKTaMH,
perJaMeHTHPYIOIIMMH  TOPSAOK MPEJOCTaBICHUS] MYHULMINAIBHOW YCIYTH JUOO0 TMOPSIIOK
BbIIaYM JIOKYMEHTa, BKIIOYAaEMOIO0 B IIAKET JOKYMEHTOB. B ciywasx eciau yKa3aHHBIMHU
denepanbHBIMU 3aKOHAMU U M3JAHHBIMH B COOTBETCTBUU C HUMHU HOPMATUBHBIMH IPaBOBBIMU
aKTaMU MCIIOJIb3YEMBbII BHUJI 2JIEKTPOHHOM MOJIUCH HE YCTAaHOBJIEH, BUJ DJIEKTPOHHON IOJIIUCH
ONpENENAETCS B COOTBETCTBHUM C KPHUTEPUAMM OIPEIEICHUS BUIOB JJIEKTPOHHOW IOJIINCH,
UCIIOJIb30BaHUE KOTOPBIX JIOMYCKAETCs MPH 0OpallleH!H 3a MOJyYeHUEM MYHHUIIMIIAIbHbBIX YCIYT.

B cnywae , ecim mpu  oOpalieHHHM B 3JEKTpPOHHOW ¢opMe 3a MOIydeHHEM

MYHUIUIAIBHON YCIYTH UACHTU(UKALUSA U ayTeHTU(UKALUS 3asBUTENS — (PU3NUYECKOTO LA
OCYIIECTBIISIIOTCA C MCIOJIb30BAaHUEM E€IUHON CHUCTEMBbl MAECHTU(UKALUKA U ayTeHTHU(UKaALUY,
3asgBUTENb — (U3UYECKOE JTUIO0 MMEET MPaBO HUCIOIb30BaTh MPOCTYIO 3JIEKTPOHHYIO MOINHUCH
npu oOpallleHu B AJIEKTPOHHON (PopMe 3a MOJy4YEeHUEM MYHUIMIAIBHON YCIyTH MpPU YCIOBUH,
4YTO MpH BBIAAYE KIOYA TMPOCTOW HIEKTPOHHONW MOAMMCH JIMYHOCTh (PU3MUYECKOro JHIa
YCTaHOBJICHA MPY JTUYHOM IIPUEME.
JloBepeHHOCTh, MOATBEPIKIAIOIIAs IPAaBOMOYKE Ha oOpallieHHe 3a MoJlyyeHHeM MyHUIIMIaTbHON
yCIyTH, BBIIAHHOM OpraHu3anueid, YIOCTOBEPSETCS YCHJIEHHOM  KBalHU(pHUIMPOBAHHOU
JJIEKTPOHHOU MOAMKUCHI0 IPAaBOMOYHOI'O JOJKHOCTHOIO JIMLA OPraHHU3alUH, a JOBEPEHHOCTb,
BbIIaHHAss (U3NYECKUM JIULIOM, — YCHUJICHHOW KBaJU(UIIMPOBAHHOMN 3IEKTPOHHON MOIIUCHIO
HOTapuyca.

B cnyuyae ecnu denepanbHbIMH 3aKOHAMU M M3JAHHBIMH B COOTBETCTBUU C HHUMHU
HOPMAaTUBHBIMM  IPAaBOBBIMH  aKTaMM, YCTAHABIMBAIOIIMMHU MOPAJOK IPEIOCTABICHUS
MYHULUIIAJBHON YCIIYT'H, MPEAYCMOTPEHO INPENOCTABIEHNE HOTAPUAJIBHO 3aBEPEHHBIX KONMUMI
JIOKYMEHTOB, COOTBETCTBHE 3JIEKTPOHHOTO 00pa3a KONMUH JOKYMEHTa €ro OpUrHHAIY JIOJIKHO
OBITh  3aCBUJIECTEIHCTBOBAHO YCWJICHHON KBaIM(UUHUPOBAHHON AJIEKTPOHHOW IOAMKHCHIO
HoTapuyca. Eciu B cOOTBETCTBUU ¢ TpeOOBaHMSIME 3aKOHOAATEeNhCTBA Poccuiickoit @enepanun
B OTHOLIEHUH JJOKYMEHTOB HE YCTAHOBJIEHO TPeOOBAaHME O HOTApPHUAIbHOM CBHUJETEILCTBOBAHUU
BEPHOCTH MX KONMM, TO TaKUe€ KONUU IOANMCHIBAIOTCS IIPOCTON JIIEKTPOHHOU IOANKCHIO
3asBUTEIIA.

B cnywae ecnm s moiaydeHMs MYHUIMIAJIBHOM YCIYI'M YCTaHOBJIEHA BO3MOXHOCTb
[0J1a4M JOKYMEHTOB, ITOAMMCAHHBIX IPOCTON JEKTPOHHOU MOJIMHUCHIO, IS MOANMCAHAS TaKUX



JOKYMEHTOB JIOITyCKAETCS HCIOJb30BAaHME YCHJICHHON KBaJU(HUIMPOBAHHOW 3JIEKTPOHHOM
MOJITUCH.

2.8. HcuepnbiBaronuid nepeyeHb OCHOBAaHUM JUIsi OTKa3a B IIpUEME JIOKYMEHTOB,
HEOOXOAUMBIX ISl PEOCTABICHHUS MyHUIIUTIATBHOU YCIIYTH:

3asBUTENI0 HaIpaBlIA€TCs yBelOMJIEHHE OO0 OTKaze B IpUEeMe K PacCMOTPEHHIO
3asBJICHUS B CJIydae, €CJIM MpU OOpalleHUuH 3a MPEAOCTABICHUEM MYHHUIMIAIBLHOW YCIYTH B
JNEKTPOHHOU (dopMe B pe3yiabTaTe MPOBEPKU KBAIM(DUIMPOBAHHON TMOJMUCH BBISBICHO
HECOOTI0ICHHE YCTaHOBICHHBIX cTaThelt 11 denepanpHoro 3akona oT 06.04.2011 Ne 63-D3 «O6
AIEKTPOHHOU MOJMKCH» YCIOBUM MPU3HAHUSA €€ IeHCTBUTEIHHOCTH.

2.9. HcuepnbiBaroniuii MepeyeHb OCHOBAHWM JI1 TPUOCTAHOBJICHUS WJIM OTKa3za B
MPEAOCTABICHUY MYHUIIUIIAILHON YCITYTH.

2.9.1. OcHoBaHU AJi1 TPUOCTAHOBIICHUS NPEIOCTABICHUS MYHUIIMIAIbHOW yCIyTU HE
MPEAYCMOTPEHO.

2.9.2. OcHoBaHMEM I OTKAa3a B MIPEIOCTABIIEHUN MYHULIUIIATBHON YCIYTH SIBIISIETCS:

1) He mnpenocraBieHHE 3asBUTEIEM OIpPENEICHHBIX IyHKTOM 2.6.1. HacTosmiero
AJMUHUCTPAaTUBHOIO DPETJIAMEHTa JOKYMEHTOB, OOS3aHHOCTh IO IPEJOCTABIECHUIO KOTOPBIX
BO3JI0’KEHA Ha 3asIBUTEIIS;

2) B 3asABJEHUM COJIEP)KUTCS 3aIpPOC O IMPENOCTABIECHUU DPA3bSICHEHUH MO BONPOCAM
IOPUMEHEHHs MPaBOBBIX AaKTOB O Hajlorax M cOopax, MPUHATHE KOTOPBIX HE BXOAUT B
KOMIIETEHIIMIO OPTaHOB MECTHOT'O CaMOYIIPABIIEHUS CEIbCKOI0 IoceaeHus: MapKoBo;

3) mnpeacraBuTeneM He NpeAcTaBieHa O(OpPMIIEHHas B YCTaHOBJICHHOM IOPSIKE
JIOBEPEHHOCTh HA OCYILIECTBIECHUE JICUCTBUML.

2.10. Topsimok, pa3Mep ¥ OCHOBAHHUSI B3UMAHUS TOCY/apCTBEHHOMN IMONUIMHBI WU WHOMN
IJIAThI, B3UMAEMOM 3a MPENOCTABIECHUE MYHULIUIIAIIBHON YCIIYTH.
MyHununagpHas yciyra npeaocTaBisieTcst 6ecniamHo.

2.11. Tlopsanox, pa3Mep M OCHOBAaHMS B3MUMaHMs IJIaThl 3a MPEJOCTABICHHUE YCIYT,
HEOOXOIUMBIX M 0053aTeNIbHBIX JUIsl TPEJOCTaBICHUS MYHHUIMIAIBHON YCIyrH, BKJIIOYast
uH(pOpMaIKIo 0 METOIMKAX pacyeTa pa3Mepa TaKoU MIIaThl.

IIpy mnpenocraBneHUM MYHHULMNAIBHOM YCIYTM OCHOBAHMM B3MMaHUA IIIaThl 3a
MPEIOCTABIIEHNE MYHULIUTIATBHON YCIYTH He npeoyCMOMmpPeEHO.

2.12. MakcuManbHBIIl CpPOK OXHUJAHUS B OYepend TpH T[ojade 3ampoca o
MPEIOCTaBICHUU MYHUIIMIIATBHOW YCIAYTM M YCIYT, HEOOXOMUMBIX M O0S3aTeIbHBIX IS
MPEIOCTABICHUSI MYHUIIMIAIBHONW YCIYyTH, W TpPU TOJYYEHHH pe3yibTaTa MpelOCTaBICHUS
TaKUX YCIIYT.

2.12.1. MakcuManbHOE€ BpeEMs OXHUJAHUS B OYEpeAu IMpU IMOJaye 3asBICHUS O
IPEOCTaBICHUH MyHUITUTIAIBHON YCIIYTU He Q0JHCHO npesviuiams 15 munym.

2.12.2. MakcuMalibHOE€ BpEMs OXHUJAHUS B OYEpPEeOud Ha TMOJyYeHUE pe3yJbrara
NPEOCTaBICHUS] MyHULIUIIAIBHON YCIYTH He 00IHCHO npedbliiams 15 Munym.

2.13. Cpox ¥ TNOpSAOK PETUCTPALMM 3alpoca 3asABUTENS O IPENOCTABICHUU
MYHUIMIIAJBHON YCIYIM W YCIYI'M, MpPEAOCTABIISIEMOM OpraHu3alueld, Yy4acTBYIOLIEH B
NPEeOCTaBICHNH MyHUIIUTIAIBHON YCIIYTH, B TOM YHCIIE B 3JIEKTPOHHOM (hopme:

— Ha JIMYHOM TIpUEMeE TPpaKJaH — He bonee 20 munym,

— MU MOCTYIUICHUH 3asIBJICHUS M IOKyMEHTOB 110 nourte win yepe3 M®OLI — ne 6onee 3
OHell CO JTHA TOCTYIUICHUS B AIMUHUCTPAIIHIO;
— TIpY TOCTYIUICHUH 3asIBJIICHUS B 3JIEKTPOHHOMN (hopme — I paboyuii OeHv.

2.14. TpeOGoBaHMS K TOMELICHHSIM , B KOTOPBIX HPEJOCTABIISETCS MYHHIUIAIbHAS
ycayra, K 3aly OXHUAAHUSA, MeECTaM Uil 3aloJIHEHHMsl 3allpoCOB O IPEIOCTaBICHHUU



MYHHIIUTIATLHON YCIIyTH, HH()OPMAIIMOHHBIM CTEHIaM ¢ 00pa3liaMy WX 3aMOJIHEHUS U IEpeYHEM
JOKYMEHTOB, HEOOXOAMMBIX [UIsl MPEJOCTaBICHHUS MYHUIMNAIBHON YCIYrHM, B TOM 4HCIE K
00eCNevYeHNI0 JTOCTYITHOCTH JIUIi WHBAIMJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUHU C
3aKoHoJaTenbcTBOM Poccuiickoit denepanniu 0 COLMaNbHOM 3alUTE NHBAJIU]IOB.

2.14.1. Tlomemenue, B KOTOPOM HPEIOCTABISETCS MYHHUIUIAIbHAS  yCIyra,
COOTBETCTBYET YCTAHOBJICHHBIM IPOTHUBOIOXKAPHBIM U  CAHUTAPHO-IIHUAEMUOIOTHYECKUM
npaBujaM U HOpMaTHUBaM.

2.14.2. TlomenieHusi, B KOTOPOM MPEIOCTABIACTCS MYHULIMIAIbHASA YCIyra, BKIIOYAIOT
MecTa JJI OXUIAHUS, MecTa Uil WHOOPMHUPOBAHUS 3assBUTENCH M 3alOTHEHHS HEOOXOIUMBIX
JIOKYMEHTOB, a TaK)Ke MeCTa JyIs [IprueMa 3asiBUTEIICH.

2.14.3. [Ipuem 3asiBUTENEH OCYIIECTBISIETCS B AIMUHUCTPALIUH.

2.14.4. B nensax oOecrieueHuss KOH(PUACHIIMATHPHOCTH CBEICHHUM O 3asBUTENE, OIHUM
JIOJDKHOCTHBIM JIMIIOM OJTHOBPEMEHHO BEJETCS MPUEM TOJBKO OJHOTO 3asBUTENS MO OJHOMY
o0pallleHuIo 3a MPEIOCTABICHUEM OJTHOM MyHHUIIUIAIBLHON YCIIYTH.

2.14.5. KabuHer jans mpuemMa  3asBHTEICH  JODKEH  OBITH  00OpyIOBaH
nH(OPMAaLIMOHHBIMU TaOJMYKaMH (BBIBECKAMU) C YKA3aHUEM:

— HOMepa KaOMHETa;

— (pamunuu ¥ UHULIMATOB PAOOTHUKOB AJIMUHUCTPALIMU, OCYIIECTBIISIONINX TPUEM.

2.14.6. Mecto mna mpuema 3asBUTENEH JOHKHO OBITh CHAOXKEHO CTOJIOM, CTYJIOM,
OyMarod ¥ KaHIEIAPCKUMHU MPUHAMICKHOCTIMHU, a TaKkkKe OBIThb MPUCIIOCOONCHO IS
odopMIIEHUS TOKYMEHTOB.

2.14.7. B nomemieHun AJMUHUCTPALUM JOJDKHBI OBITH OOOpPYIOBAaHHBIE MeECTa JUIs
OKHJaHUS TPUEMa ¥ BO3MOKHOCTH 0(hOpPMIICHHUST JOKYMEHTOB.

2.14.8. Undopmanus, xacarouiasicsi NpeaoCTaBICHUS MYHHUIMIIAILHOW yCIYTH, JOJDKHA
pacronaratbcs Ha UHPOPMAIIMOHHBIX CTEHIaX B AJIMUHUCTpPAIIIH.

Ha crennax pasmMeriaercs cienyrormias HHQOpMaIus:

— 001 pexuM paboThl AIMUHUCTPALIUY;

— HOoMepa TeneoHOB paOOTHUKOB AJMHUHHUCTPAIINH, OCYIIECTBISIONUX PUEM
3asIBIICHUI U 3asSBUTCIICH;

— TeKCT AMUHHUCTPATHUBHOTO PETJIaMEHTa;

— OJaHK 3asBJICHUS O TPEIOCTABICHUH MYHHUITUTAIHHONU YCIIYTH;

— o0pas3ell 3aMoHEeHUs 3agBICHUS O MPEIOCTABICHUN MYHULIUTIATBLHOM YCITYTH;

— MepeyeHb JOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTaBICHUS MYHUITUTIATLHON YCIYTH;

— MOPSAJOK MOJIYYEHHS] KOHCYJIbTalUM.

2.14.9. TlomemieHus, B KOTOPHIX IMPEAOCTABIAECTCS MYHHUIMIIAIbHAS YCIYyTra, JOJKHBI
COOTBETCTBOBATh CAHUTAPHO-TUTMEHUYECKHM IpaBUIaM U HOPMATHBaM, IMpaBWJIaM MOKapHOU
0e30macHOCTH, O€30MacHOCTH Tpyla, a TaKkKe o0ecneurnBaTh OECHpPEensITCTBEHHBIH JOCTYII
WHBAJINJIOB, BKJIIOYAsl WHBAIUIOB, MCIOIB3YIOIMIUX Kpecla-KOISACKH U MaJIOMOOUIIBHBIX TPYIIT
HaceJeHUs, JODKHBI OBITh OOOpPYIOBAaHBI yCTPOWCTBAMU Il O3BYYHMBAHUS BU3YAIbHOM,
TEKCTOBOW WH(POpMAIlMU, a TAaKKe HAAMUCAMHU, 3HAKAMH M WHOU TEKCTOBON U TpaduvecKoi
nH(popmaren, BBITIOJIHEHHBIMU pelbedHO-TOUeYHbIM mpudTOoM bpaiing u Ha KOHTPAaCTHOM
¢doHE, B COOTBETCTBUU C ACUCTBYIOUIMMH CTaHJAPTaMU BBITIONHEHUS M pPa3MEIIECHUS TaKuX
3HAKOB, a TaKXXe€ BHU3YAIbHBIMH WHIUKATOpaMH, NPEOOPa3yIONIUMU 3BYKOBBIE CHUTHAIBI B
CBETOBBIC, pEUEBBIC CUTHAIIBI B TEKCTOBYIO OETYIIYIO CTPOKY.

2.15. Ilokazarenu TOCTYITHOCTH U Ka4E€CTBA YCIYTH.

2.15.1. Iloka3aTenssMu OLIEHKU JOCTYITHOCTH YCIYTH SIBIISFOTCS:

— TPaHCNOPTHAsA JOCTYIHOCTh K MECTAM IIPENOCTABIIEHUS YCIYTH.

— pasMenieHre HHPOpMaIKU O MOPSIKe MpeAocTaBiIeHus yciuyru Ha EquHoM moprane
rOCy/IapCTBEHHBIX U MYHULIUIAIBHBIX YCIYT;

— pasMelieHue MHQOpMAaIMM O HOpPsAKE NPEJOCTABICHHS YCIyrM Ha OQUIMAIbHOM
caiite AIMUHUCTpALUY;

— COIIPOBOKACHUE MHBAIMJOB, UMEIOIUX CTOHKHE paccTpoicTBa (YHKLIMU 3PEHUS U
CaMOCTOSITEJIBHOTO IEPEIBUKEHUS 110 TEPPUTOPUM YUPEKACHMSI, OPraHU3ALMU, a TaKXKe NPU
NOJIb30BAHUU YCIIyTaMU, NIPEIOCTABISIEMBIMU UM;



— coJeiicTBUE MHBAJIUAY NPH BXOJE B 3JaHHE U BBIXOJE W3 HEro, WH(HOPMHUpPOBAHUE
MHBaJIN/Ia O JOCTYIHBIX MApIIPYTax OOIIECTBEHHOTO TPAHCIIOPTA;

— JIOMyCK Ha OOBEKTHl CO0aKM - TPOBOJHHMKA TPU HAIMYMM JOKYMEHTa
MOJITBEP K JIAIOIIETO ee clielnaibHoe 00ydeHre U BblJaBaeMoro 1o ¢GopmMe u B OpsAIKe, KOTOpbIe
ornpenensorcs (eaepalbHbBIM OPraHOM HCIIOJHUTEIBHON BIACTH, OCYIIECTBISIOMUM (YHKIUN
no BbIpabOTKE U peaju3alidyd TOCYJapCTBEHHOW TMOJUTUKA W HOPMATHBHO-IPABOBOMY
PETyJIHpPOBAHHUIO B chepe COIUATLHON 3allIUThl HACEJICHHUS;

— BbIJesIeHHEe He MeHee 10 MpoLeHTOB MeCT (HO HE MEHee OJJHOTO MecTa) Uil MapKOBKHU
CHEIHUAJIbHBIX aBTOTPAHCIIOPTHBIX CPEJACTB HHBAJIUAOB HAa KaXIOW CTOSHKE (OCTAaHOBKE)
ABTOTPAHCIOPTHBIX CPEJACTB.

B cnyuasx, ecnm cymiecTByromee aJMHHUACTPATHBHOE 3/1aHUE U OOBEKTHI COIMABHOM,
WHXCHEPHOW M TPAaHCIOPTHOM HHQPPACTPYKTYp HEBO3MOXKHO IIOJHOCTHIO MPUCIIOCOOUTH C
y4eTOM MOTPEOHOCTEH WHBAIMOB, HEOOXOAMMO MPUHUMATh MEpHI ISl 00ECIIEYeHUs JTOCTYIIa
WHBAJIUIOB K MECTy NpPEIOCTaBICHUS YCIYTd, COTJIACOBAHHBIE C OJHUM U3 OOIIECTBEHHBIX
00BbEIMHEHUH WHBAJIUAOB, OCYIIECTBISIOLIUX CBOI JEATEIbHOCTh HAa TEPPUTOPUM IOCENKA,
Mepbl ISl 00ecriedeH s JOCTyna HHBAIHUIOB K MECTy IPEIOCTaBIeHuUsl YCIyTH JIu00, KOTIa 3TO
BO3MOKHO, 00€CTICUUTh PEAOCTaBICHIE HEOOXOIUMBIX YCIYT 110 MECTY JKUTEIbCTBA MHBAIU/IA
WU B JUCTAHIIMOHHOM PEXHUME.

2.16. Iloka3aTenu AOCTYMHOCTM M KadyecTBa MYHHUIMNAJIbHOM yCIyrH, B TOM YHUCIIE
KOJIMYECTBO B3aMMOJECHCTBUS 3asBUTENS C JAODKHOCTHBIMU JIMLAMHM IIPU IPEIOCTABICHUU
MYHUIIUNAIBHON YCIYTH M HX HPOJOJDKUTEIbHOCTb, BO3MOXHOCTb IOJYYEHUS YCIYTH B
MHOTO(QYHKIIMOHAIbHBIX LEHTPAX MPEAOCTaBICHUS] MYHULMIIAJBHOM YCIyrd, B TOM YHUCIE C
UCIOJIb30BaHUEM HH(OPMALIMOHHO-KOMMYHHUKALIMOHHBIX TEXHOJIOTHH.

B3aHMOHCﬁCTBHe 3aABUTCIIET € OOJDKHOCTHBIMH  JIMOAMU  TpU  MPEAOCTABJICHUU
MYHHHI/IHaHI)HOfI YCIyru OrpaHu4uBacTCA HGO6XOI[I/IMOCTI:I—O nmogavu 3asdABJICHHUA W ITOJTYUCHUA
pe3yiibTaTa OKa3aHUA MYHHHHHaHBHOﬁ yCIyru. HHuoe B3aHMOﬂeﬁCTBHe 3ajdBUTCIIA C
JOJDKHOCTHBIMU  JIMJaMW  TIpU  NIPEA0CTAaBJICHUHA MYHI/IHI/IHaHI)HOI\/'I YCIyru HE ABJIACTCA
00s13aTebHBIM YCJIOBUEM OKa3aHUs MYHHHHHaHBHOﬁ YCIYTH.

2.17. Vluble TpeOOBaHuUs, B TOM YHCIIE YUUTHIBAIOILME OCOOCHHOCTH MPEAOCTABICHUS
MYHUIIMTIAJIBHONW YCIYTH B MHOTO(YHKIIMOHAIBHBIX LIEHTPAX U OCOOEHHOCTH MPEIOCTaBICHUS
MYHUIIMIIATLHON YCITYTH B DJIEKTPOHHOU (opMe.

[IpenocraBienne MyHuIUNaNbHON yciayrd B M®L] ocyiiecTBiasieTcs B COOTBETCTBHM C
O®enepanbHbiM  3ak0HOM OoT 27.07.2010 Ne 210-®3 «OO6 opraHuzainuu MpeaoCTaBICHUs
TOCYJapPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT» , HHBIMH HOPMAaTUBHO-TIPABOBLIMU akTamu PO,
HOPMAaTUBHBIMH TPAaBOBBIMH aKkTaMu CcyObekTa PD, MyHUIIMTATEHBIMHA MPAaBOBBIMH aKTaMH IO
INPUHIUITY «OJHOIO OKHa», B COOTBETCTBUM C KOTOPBIM MPEIOCTABICHUE MYHHUIIMMIAIBHON
YCIYTH OCYLIECTBISICTCS TOCJE OJHOKPATHOTO OOpallleHHs] 3asBUTENS C COOTBETCTBYIOLIMM
3apocoM, a B3aUMOJEHCTBHE C OpraHaMH, MPEJOCTABIISIIOIIMMHI TOCYIapCTBEHHBIE YCIYTH, WU
OpraHaMu, MPEAO0CTABIAIOIINMHI MYyHUIUTIATbHBIE YCIIYTH, OCYLIECTBIIAETCS
MHOTO(YHKIIMOHATbHBIM IEHTPOM 0€3 ydacTusi 3asBHUTENSl B COOTBETCTBUU C HOPMATHBHBIMHU
MPaBOBBIMHU aKTaMU U COTJIALIEHUEM O B3aUMOJICHCTBUH.

[IpenocraBienne MyHUIMIAIBHONH YCIYTM B D3JEKTPOHHOM (opme, B TOM 4YHUCIHE
B3aUMOJICUCTBUE  OPraHoB, IPENOCTABJISIONIUX  TOCYJAAPCTBEHHBIE  YCIYId, OpPraHOB,
MPEAOCTABIAIOMMX MYHUIMIIAIBHBIE YCIYTH, OpraHU3aliil, OPraHu3yIIMNX NPEIOCTaBICHHE
TOCYIapCTBEHHBIX W MYHHIIMIAIBHBIX YCIYr, W 3asBUTENCH, OCYIIECTBIsSETCS Ha 0Oa3ze
MH(OPMALIMOHHBIX CHUCTEM, BKJIIOYasl TOCYJapCTBEHHbIE U MYHUIUMIAIbHbIE UWH(OPMALIMOHHbBIE
CHCTEMBI, COCTaBISIONIME HWH(POPMALMOHHO-TEXHOJIIOTHYECKYI0O ©  KOMMYHHMKAIIMOHHYIO
uH(ppacTpyKTypYy.

[IpenocraBieHne MYHUIUMNAIBLHOW YCIYyrH B 3JEKTPOHHOM ¢opme, B TOM YHUCIE
B3aUMOJICICTBUE  OPraHoB, MPEJOCTABISIIOIIUX  T'OCYJAAPCTBEHHBIE  YCIYTdM, OpPraHoOB,
MPEAOCTABIAIONINX MYHUIIUMNIATbHBIE YCIIYTH, OpraHu3aliii, OpraHu3yloINX MPeI0CTaBICHUE
rOCyIapCTBEHHBIX W MYHHUILMINAJIbHBIX YCIYr, W 3asBUTENEN, OCYIIeCTBIsETCS Ha 0ase



WH(OPMAIIMOHHBIX CHUCTEM, BKJIIOYAsi TOCYIApPCTBEHHBIC U MYHUIIUTIAIbHBIC WH(OPMAIIMOHHBIE
CUCTEMBI, COCTaBJISIOUIME HMHPOPMAIMOHHO-TEXHOJOTHYECKYI0 U KOMMYHHMKAI[MOHHYIO
UHPPACTPYKTYPY.

[IpenocraBienne MYHUIUOAIBHON YCIYTd B 3JEKTPOHHOW ¢dopme obecneunBaer
BO3MOKHOCT:

— MOJlayu 3asBJICHUA C JOKYMEHTaMH, YKa3aHHbIMU B MOANyHKTEe 2.6.1. myHkTa 2.6.
aJIMUHUCTPATUBHOTO pErJIaMEHTa B JJIEKTPOHHOH (hopMe, B TOM YHCIE C HCIOJIb30BaHHUEM
YHUBEPCAIbHOM 3JIEKTPOHHOM KapThl;

— JOCTYIHOCTH JIJIsl KOIMPOBAHUS W 3ATIOJHEHHSI B AJIEKTPOHHOU (hopMe 3ampoca MHBIX
JOKYMEHTOB, HEOOXOAUMBIX JUISI ITOJIy4€HUS MyHUIIMITAIbHOM YCIyTH;

— BO3MOKHOCTh TOJYYEHHUs 3asgBUTEIEM CBEICHUM O XOJ€ MPEJOCTABICHUS
MYHULUIIAJIBHON YCIYyTH;

— TIOJIyY€HHME 3asBUTENIEM pe3yjbTaTa MPEIOCTABICHUS MYHHULMIIAIBHONW YCIYTH B
ANEKTPOHHOU (hopme.

IIpu oOparnienny 3a MyHULMIAIBHOM YCIIYTOl B 3JIEKTPOHHOM BUJIE:

— 3asBJICHHE O MPEJOCTABICHUN MYHUIIUTIATHHON YCIYTH JAOJDKHO OBITh MOJIUCAHO YCUTICHHOU
KBaJIM()ULMPOBAHHOM 3JIEKTPOHHOM MOANKCHIO;

— JIOKYMEHTBI, yYKa3aHHble B MOANyHKTE 2.6.1 myHkTa 2.6. aIMUHUCTPATUBHOIO PEIrJIAMEHTA,
JIOJKHBI OBITH MOAMKUCAHBI YCHIICHHOU 3JIEKTPOHHOU MOMHUCKIO.

3. CocraB, nocnea0BaTeIbHOCTh U CPOKH BBIIOJHEHUS] aJMUHUCTPATUBHBIX MPOLIETYP,
TpeOOBaHUS K TOPSAKY UX BBIIOJHEHUS, B TOM 4YHUCIE€ OCOOCHHOCTH BBINOJIHEHUS
aJMHHHUCTPATUBHBIX IPOLEAYP B IJIEKTPOHHOW (opme, a TakKe OCOOEHHOCTH BBIIOJIHEHUS
aJIMHUHHUCTPATUBHBIX MPOLIETYP B MHOTO(YHKIIMOHAIBHBIX LIEHTPAX

3.1. UcuepnibiBaromuii nepeyeHb aIMUHUCTPATUBHBIX NMPOIEAYD (IEUCTBHI):

a) IPUEM U perucTpalys 3asBJICHHS U IPUIaraeéMbIX K HEeMy HE0OXO0JUMBIX JJOKYMEHTOB;

0) paccMOTpeHHE 3asBJICHUI U MPUHATHE PELICHUs O MPeJoCTaBIeHUH 100 00 0TKa3e B
IIPEIOCTABIEHUN MYHUIIMTIIAIIBHON YCIIYTH;

B) (opMUpOBaHHE U HaIlpaBICHHE MEXKBEJIOMCTBEHHBIX 3alpOCOB B OpraHbl
(opraHu3anum), yyacTBYIOIIME B IPEAOCTaBICHUM MYHUIIUIIAIBHON YCIyTH;

I) HampaBjleHHE (BpydyeHHE) JIOKYMEHTa, IOATBEPXKAAIOLIEr0  MPUHATHE O
IpeJoCcTaBlIeHNH J100 00 0TKa3e B MPEJOCTaBIEHUN MyHULIUIIAIEHON YCITyTH.

biok — cxeMa BBINONIHEHNS aAMUHUCTPATUBHBIX NPOLIEAYp NPUBEJEHA B IPUIOKEHNN 3
K aIMHHHCTPAaTUBHOMY PETJIAMEHTY.

3.2. Tlopsi1oK OCYIIECTBIICHUS aIMUHUCTPATUBHBIX MPOIEAYP B JIESKTPOHHOH (opme, B
TOM YHCJIE C UCIIOJIb30BAHUEM PETMOHAIBHOTO U €IMHOTO MOPTAJIOB.

[IpenocraBnenne uHGOpPMAIUU 3asABUTENI0 M OOECMEYCHHE JOCTYyMa 3asBUTENEH K
CBEJICHUSAM O MYHHUIIUMIIAIBHOM  YCIyre OCYIIECTBISIOTCS IMOCPEACTBOM  pa3MelIeHUs
uH(pOpPMAIIMK 0O MYHHUIIMITATFHON yCIyre Ha perHoHaIbHOM MOpTalie U €IMHOM MOpTale.

B nanektponHOl ¢opme, B TOM 4YHCIE C HCIOIB30BAHUEM PETHMOHAIBHOTO MOpTajia U
€IMHOTO TIopTaja, OCYIIECTBIISIFOTCS CISAYIONINE aIMUHUCTPATUBHBIE TIPOIIETYPHI:

— mpefocTaBieHre HHPOpPMAIMKM 3asBUTEISIM U oOecredyeHne M0CTyla 3asBHTENEH K
CBEJICHUSIM O JJAHHOW MYHUIIMITAIIBHOM YCITyTE;

— To/aya 3asBUTENIEM Yepe3 PEerHOHANIbHBIA MOPTal M €JUHBIM MOopTan 3asBICHUS O
MPEI0CTaBICHUN MYHUITUTIATILHON YCIYTH;

— TpHUeM 3asBJICHHUS O MPEAOCTABICHHH MYHHIIMMAILHON YCIyrH, ero obpaboTka u
MOJIFOTOBKA OTBETA Ha 3asBJIEHUE B 3JIEKTPOHHOI popme;

— TpoBepKka B  YCTAHOBJICHHOM  TOpSJIKE  JACHCTBUTENBHOCTH  YCHUJICHHOM
KBATH(UIIUPOBAHHOW  AJICKTPOHHOM  TOAMHMCH, KOTOPOW  TOANMKMCAHO  3asBJICHHE O
MPEAOCTABICHUNA MYHUIIUIIATILHON YCIYTH;

— MOJIyYEHHUE 3asIBUTEIIEM CBEJCHNUN O XOJ€ NPEIOCTABICHUS MyHUIIUIIATBHON YCIYTH.



[Ipu o>TOM 3asBiICHWE M OJICKTPOHHAs Komus (dJEKTPOHHBIA 00pa3) JTOKYMEHTOB
MOJIMMMCBHIBAIOTCS B COOTBETCTBUM ¢ TpeboBanusmu dDenepanbHoro 3akona ot 06 ampens 2011
rona Ne 63-03 «O06 snekTpoHHOU noanucu» U ctateit 21.1 u 21.2 deaepanbHoro 3akona ot 27
utonst 2010 roma Ne 210-®3 «OO0 opraHuM3aluu TNPENOCTABICHUS TOCYIAapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT».

AnMuHUCTpalMsl 00eCIIeYrBaeT MPUEM 3asIBJICHUS, HEOOXOIUMOTO ISl MPEIOCTaBICHUS
MyHununanbHON yCIyTH, U €r0 PerucTpanuio 0e3 He0OX0AUMOCTH MTOBTOPHOT'O MPEICTaBICHHS
3asiBUTENIEM Ha OyMa>kKHOM HOCHUTEIIE.

Cpok peructpanuu 3asBiICHUS - 00UH pabOuUll OeHb.

[IpenocraBnenne MyHUIIMTIATBHON YCIYyTH HAYMHASTCS C MOMEHTA MPUeMa U PerucTpaun
AIMUHUCTpalMedl  JJIEKTPOHHBIX  JIOKYMEHTOB, HEOOXOIUMBIX JJisi  MPelOCTaBIICHUS
MYHULIMTIAJIbHON YCIIYTH.

[Tomyuenue 3asiBUTENIEM CBEJIEHUN O BBIMOJIHEHHs 3alpoca O MPEIOCTaBICHUU TaHHOU
MYHHIIMITAIBHOW YCIYTHM OCYIICCTBIISIETCS B JJICKTPOHHOW QopMme, a TakKe MOXKET ObITh
OCYIIECTBIIEHO 1O TenedoHy WIM TMPU JUYHOM OOpalleHUH K JOJKHOCTHOMY JIUILY
aJIMUHHUCTPAIH, OTBETCTBEHHOMY 3a IPEIOCTABJIICHUE MYHHIIMITAJLHOW YCIyTH, IO BBIOOPY
3asiBUTEIIS.

3asBUTENIb MOXET TOJIYYHTh PE3yJbTaT IMPEAOCTABICHUS MYHHIIMITALHOW YCIyTH B
JNeKTpOHHOUW Qopme B auuHBIM kabuHer Ha EguHOM moprane rocygapCTBEHHBIX U
MYHHIIUITATIBHBIX YCIYT, PErnoHaIbHOM MOpTaie rocy1apCTBEHHBIX M MYHHUITUITATBHBIX YCITYT.

[Tonyuenue 3asBUTENEM pe3yibTaTa MPEIOCTABICHUS YCIYTH B AJIEKTPOHHOU (opMe He
UCKITIOYAeT BO3MOXKHOCTD TIOJYUCHHS €r0 TakkKe B OyMakHOH (hopme B JIF000E BpeMs B TCUCHUE
CpOKa JeCTBUS pe3ynbTara yciayru win nocpeactsoM [louter Poccun, o BeiOOpy 3asiBUTENS.

3.3. Ilpuem u peructpanusi 3asBIE€HUS U TPUWIATA€MBIX K HEMY HEOOXOIUMBIX
JIOKYMEHTOB

3.3.1. OcHoBaHMeM AJI HayaJla aIMUHUCTPATUBHOMN MPOLEAYPHI SABIISAETCS NOCTYIIICHHUE
3asBJICHUS M TPUJIAraeMbIX K HEMY HEOOXOJUMBIX JOKYMEHTOB Ha IPEIOCTaBIECHUE
MYHUIUTNAIBHON YCIYTH Ha JIMYHOM IIpHeMe, IOYTOBBIM OTIPABICHUEM, B AJIEKTPOHHOU (popme
niu yepe3 MOII.

3.3.2. Ilpu auyHOM OOpaIleHUU 3asBUTENS JIOJKHOCTHOE JIMIIO YIOJIHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 3a IPEIOCTaBICHUE MYHMIMNAIBHOW yciyru, crnemquainct MOILL,
OCYILIECTBIAIOIIMN IIpUEM JOKYMEHTOB, IIPOBEPSET KOMIUIEKTHOCTh IIPEICTABIECHHOIO B
COOTBETCTBUU C TYHKTOM 2.6.1 HacTosIero aJMUHUCTPATUBHOIO perjiiaMeHTa IaKeTa
JIOKYMEHTOB.

[lonyuyenne 3asgBneHUs M MPUIATAEMBIX K HEMY JOKYMEHTOB IIOATBEPKIAETCA
YIIOJIHOMOYEHHBIM OPIaHOM ITyTE€M BbIJauu (HAIpaBJIeHUs) 3aSBUTENIO PACIHCKH B MOTyYEHUU
JIOKYMEHTOB. B cnydae mnpenocraBieHus JT0KyMeHTOB uepe3 MODI[ pacnmcka Bbimaercs
yKkazanHbIM ML,

IIpu mocTyrneHny 3asBICHAS U IPWIAraéMbIX K HeMy JOoKymeHToB B M®II , nociennuit
HE M03/IHee JIHS, CIEAYIOLIEero 3a JHEM MX MOCTYIUICHHs, 00eclieunBaeT nepeaaydy 3asBiICHUs U
IIPUJIAraeMbIX K HEMY TOKYMEHTOB B YIIOJJHOMOYEHHBINA OPraH.

3.3.3. [Ipy MOCTYIJIEHUM 3asBICHHS IO MOYTE JOJKHOCTHOE JIMIIO YIMOJIHOMOYEHHOIO
OpraHa, OTBETCTBEHHOE 3a TMPEAOCTABICHWE MYHUIUNAIBHON YCIyTH, TMpPUHUMAET |
PETUCTPUPYET 3adABJICHUEC C IIpUIaraCMbIMU K HCEMY NTOKYMCHTaMMU.

[Tonydenue 3asBrneHUss B QOpMe SJIEKTPOHHOTO JOKYMEHTa M TMPUJIAraeMbIX K HEMY
JOKYMCHTOB IMOATBECPKAACTCA YIIOJIHOMOYCHHBIM OpraHoOM IIYTEM HaNpaBJICHUA 3adBUTCIIIO
YBEIOMIICHHUS , COJIEPKAIIETO BXOASIIHUNM PErUCTPALIMOHHBINA HOMED 3asBIICHUS, 1ATY MTOJIYy4CHUS
YIIOJHOMOYEHHBIM OPTraHOM YyKa3aHHOTO 3asBJICHUS U TpHIIaraeMblX K HEMYy JOKYMEHTOB, a
TaKXe IepeyeHb HAMMEHOBAaHUH (PaiiiIoB, MPEACTaBICHHBIX B ()OPME JIEKTPOHHBIX JTOKYMEHTOB,
C YKa3aHHeM BX 00beMa (Janee — yBeJIOMIICHUE O MOJyUYEeHUN 3asBIICHUS).



VYBenomieHue O TOJYYEHUHM 3asBJICHHUS HANpaBlII€TCS YKAa3aHHBIM 3asiBUTEIIEM B
3as1BJICHUU CITIOCOOOM HE MO3/IHEE padodero JHs, CICAYIONMIEro 3a THEM IMOCTYIUICHHS 3asBICHUS
B YIIOJIJHOMOYEHHBINA OpTaH.

3.3.4. Ilpu mocTymjieHUHM 3asBICHUS B DIIEKTPOHHOH (opMme , JOHKHOCTHOE JIHIIO
YIIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IPEIOCTaBIEHHME MYHUIUNAIbHOW YCIYTH, &
meyenue 1 paboyeco OHsA C MOMEHTa €r0 PErHCTPAlUU MPOBOJUT MPOLEAYPY NPOBEPKU
JEMCTBUTENIBHOCTH KBAJTM(PULUHMPOBAHHON MOJIHMCH, C HCHOJIb30BAHUEM KOTOPOM IOJIMCAHO
3asBleHHE (MAKeT SJIEKTPOHHBIX TOKYMEHTOB) O IPEIOCTAaBICHWU MYHUIUMAIBHON YCIYTH,
IpeayCcMaTpUBAIOILYIO IIPOBEPKY COOJIIOJICHUS YCIIOBUH, yKa3aHHBIX B cTaTthe 11 PenepanbHOro
3akoHa «O0 AIIeKTPOHHON TOIHCH.

B ciyuae , eciiu B pe3ynbraTe MpOBEpKH KBAIM(DULIUPOBAHHOMN MOANIUCH OYET BBISBICHO
HECOOJII0ICHUE YCTaHOBJIEHHBIX YCIIOBUN MPU3HAHUS €€ JIeHCTBUTEIBHOCTH, YIOJIHOMOYEHHBII
OpraH B TEU€HHE TpexX AHEH cO JHsS 3aBepIleHHs MPOBEAEHHUS TaKOH NPOBEPKM NPUHUMAET
pemieHre 00 OTKa3e B MpHEME K PACCMOTPEHHIO 3asBICHUS W HANPAaBISIET 3asBHTEINIO
yBeJloMJIEeHHE 00 3TOM B JIEKTPOHHON (opMe ¢ yKa3aHueM NMyHKTOB ctatbu 11 dexnepanbHOro
3akoHa «OO0 DJIEKTPOHHOH TOAMUCHY», KOTOPHIE TOCIYXWIH OCHOBAaHHUEM JUISI TIPUHSITHS
yKa3aHHOTO peleHus. Takoe yBeAOMIJIEHHWE MOJNHUCHIBAETCS KBaJIU(UIMPOBAHHON MOANUCHIO
PYKOBOJIUTEISI YIIOJIHOMOYEHHOTO OpraHa WM YHMOJHOMOYEHHOTO MM JIOJDKHOCTHOTO JIMIA H
HalpaBiIsIeTCsl MO aapecy 3JEKTPOHHOM MOYThI 3asBUTENs JUOO B €ro JIMYHBIM KaOWHET B
denepanbHOl  TOcymapcTBeHHOW — wmH(pOpMmammoHHOW  cuctemMe — «EmuHbBIA  mopTan
rOCyJapCTBEHHBIX U MYHUIMIIAIBHBIX YCIYT ((GYHKIIMN)».

3.3.5. Tlocnme mnpoBepkH JOKYMEHTOB YINOJHOMOUYEHHOE JIMLO AJMHUHHUCTPALUU
NPUHUMAET U PETUCTPUPYET 3asBICHHUE C MPHIIATAEMBIMU K HEMY JOKYMEHTaMHU.
MaxkcuManbHbIN CPOK HCIIOTHEHUS aIMUHUCTPATUBHOM MPOLIETypPHI:
— Ha JIMYHOM TIpUEMeE TpakJiaH — He bonee 20 munym,
— MU MOCTYIJICHUH 3asIBJIEHUS M IOKyMEHTOB 110 noure uiu yepe3 MOII — ne 6onee 3
OHell CO JTHA TOCTYIUICHUS B AJIMUHUCTPAIIHIO;
— IpY TOCTYIUIEHUH 3asiBJIIEHUS B 3JIEKTPOHHOU opme — 1 paboyuii denv.

VYBenomiieHne o0 0TKa3e B IpUEME K PACCMOTPEHHUIO 3asBJICHUS, B CIIy4ae BBISBICHUS B
X0Jle¢ MPOBEPKHU KBATU(PHUIMPOBAHHON MOJNMCH 3asBUTEIS HECOOIIOAEHMSI YCTAaHOBIIEHHBIX
YCIIOBUU TpU3HAHUA €€ JEUCTBUTENHHOCTH , HAMpPABIACTCS 6 meyeHue 3 OHell CO JIHS
3aBEPILICHMS IIPOBEICHUS TAKOW IPOBEPKHU.

3.3.6. Pe3ynpTaToOM MCIOJIHEHUS aAMUHUCTPATUBHON IIPOLIEAYPHI SIBIISIETCS:

— IPUEM U perucTpanus 3asBiIeHNs, BblJjaya (HanpaBiIeHUe B 3JIEKTPOHHOM BUJIE WIH B
M®I]) 3asBUTEIIO pACTIHCKH B TIOJTYYCHUH 3asBICHUS M MIPHIIOKEHHBIX K HEMY IOKYMEHTOB
(YBEIOMIICHHS O TOJTYYEHUH 3asiBICHUS);

— HampaBJIeHHE YBEJOMIIEHHS 00 OTKa3ze B INpHEME K PACCMOTPEHHIO 3asBICHHUS,
MOCTYMUBIIETO0 B AJIGKTPOHHOM BHJIE, O OCHOBAaHUSM, YCTaHOBJIEHHBIM ITYHKTOM 2.7
HACTOSIIETr0 aMUHICTPATUBHOTO PETIIAMEHTA.

3.4. PaccmoTpenue 3asBJICHUN U MPUHATHE PEIICHUs O TIPEA0CTaBICHNUN TN00 00 OTKa3e
B [IPEJIOCTABJIEHUN MYHULIUNIAJIbHON YCIYTH.

3.4.1. OcHoBaHueM Uil Hadyajla aIMUHHUCTPATUBHOW MPOLEAYPHI SBISETCA MPUEM U
perucTpanys 3asBlIeHNUs B A TMUHUCTPALIUH.

3.4.2. JI0JKHOCTHOE JINIIO, OTBETCTBEHHOE 3a MTPEAOCTABICHNE MYHULIUIIAIBHON YCIIYTH,
paccMaTpUBaET 3asBICHUE U MPUIIOKEHHBIE TOKYMEHTHl Ha MpPEIMET HaJIu4us OCHOBAHWM AJis
OTKa3a B IIPEJOCTAaBICHUM MYHHLHIAIBHOW YCIYTH M IO pe3ylbTaTaM pPacCMOTPECHMS
OCYILIECTBIISET CAEAYIOLINE NEHCTBUSA:

1) B ciiydae ycTaHOBIEHHMsS OCHOBAaHMM Ul OTKa3a B MPEAOCTABICHUM MYyHULUIAIBHON
YCIIYTU , IPETYyCMOTPEHHBIX IIYHKTOM 2.8 aJIMUHUCTPATUBHOI'O PETJIAMEHTA, JOKHOCTHOE JIULIO0
aJMMHMCTPALMK, OTBETCTBEHHOE 3a MIPEIOCTABICHNE MYHULIUIIAIIBHON YCIIYTH, 6 meyeHue namu



OHell CO JIHA PETHCTpallMd 3asBJICHUS C JOKYMEHTAaMH IIOJATOTABJIMBACT IMPOEKT MHChMa
aJIMAHUCTpAIlMd 00 OTKa3e B TPEJOCTABICHUH MYHHIMIIATBHONH YCIYyIH C YKa3aHHUEM
MOTHMBUPOBAHHBIX MPUYMH OTKa3a M oO0ecreynBaeT NOJIMHCAHUE TJaBOH aJIMUHHCTPALUU
IPOCKTA MUChMA.

B teuenue ne 6onee 3 Omeul NOIKHOCTHOE JUIO AJIMUHHCTPALIMM, OTBETCTBEHHOE 3a
NPEJOCTABIICHUE MYHHIIMIIATBHOW YCIIYTH, BBIJACT MUCHMO 00 OTKa3e B IPEIOCTaBICHUU
MYHUIIUNAIBHONH YCIAYrd JIMYHO B Yachl NMpHEMa WJIM HAmpaBisgeT 3asBUTEIIO CIOCOOOM,
yKa3aHHbBIM B 3asIBIICHUH,

2) B ciyyae OTCYTCTBHUsS OCHOBAaHUM IJIsl OTKa3a B NPEJOCTAaBICHUM MYHUIIMIIAJIbHOU
YCIAYrd  JOJDKHOCTHOE  JIMIO  aJMHHHUCTDPAIlMHM, OTBETCTBEHHOE 3a  IPEJIOCTABICHHE
MYHUIUTIAIBHON YCIIyTH, 0(OPMIIIET MUCbMEHHOE Pa3bsICHEHHE.

OTBeT Ha BONPOC MPENOCTABISACTCA B MPOCTOM, YETKOM M MOHATHOH (opme. B orBere
TaKXe yKa3plBaeTcs (GamMuiaus, HMMsA, OTYECTBO, HOMep TeiedoHa JOHKHOCTHOIO JIUIIA,
OTBETCTBEHHOTO 3a IIOArOTOBKY OTBETa Ha OOpallleHuE.

[Ipu paccmoTpeHun oOpalieHHsl YIOJIHOMOYEHHOE JOJDKHOCTHOE JIMIO BIIPaBe
IIPUBJIEKATh WHBIX JOJDKHOCTHBIX JIMII aIMUHHCTPAlUM JUIsl OKa3aHUs METOAMYECKOW U
KOHCYJIbTaTUBHOW ITOMOIIH.

OtBer Ha oOpalieHue 3asgBUTENS MOANMCHIBACTCS IJIaBOM aIMUHUCTpPALUU B CPOK He
bonee 2 pabouux OHell ¢ MOMEHTA MOJYYEHUS IPOEKTa OTBETA OTBETCTBEHHOT'O UCTIOIHUTEIIS.

3.5. @opmupoBaHME M HaNpPAaBIECHUE MEXBEIOMCTBEHHBIX 3allpOCOB B  OpIaHbI
(opranuzanuu), y4yacTBYIOIIME B  IPEAOCTaBICHUH MyHUIMNAIbHON  yciayru  (IpH
HEOOXOAMMOCTH).

3.5.1. OcHoBaHmeM sl Havaja aJMUHUCTPATHBHON MpOIEnypsl MO (OPMUPOBAHUIO U
HalpaBJIEHUIO MEXBEJIOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHu3aliM), y4acTBYIOIIHME B
IpeloCTaBlIeHnd MyHMIMIAIbHOW  YCIYIM, C LENbI0 IOJIYYEHUS  JIOTOJHUTEIbHBIX
pPa3bsCHEHUM.

3.5.2. MakcumanbeHblii cpok (OpMHUpOBaHMSI W HalpaBieHHs 3ampoca cocraBiser 1
pabouyuii Oenb.

3.5.3. Ilpy moAroTOBKE MEKBEJOMCTBEHHBIX 3alPOCOB CHELMATUCT AJMHUHUCTpALUH,
OTBETCTBEHHBIH 3a OCYIIECTBICHUE MEKBEIOMCTBEHHOTO MH()OPMAIIMOHHOIO B3aUMOJIEHCTBHS,
onpejenseT TOCylapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO  CaMOYyMpaBlIeHUs  JHOO0
MIOJIBEJOMCTBEHHBIE T'OCYJAPCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOI'O CaMOYIPAaBJICHUS
OpraHM3aliy, B KOTOPBIX JAHHbBIE IOKYMEHTHI HAXOATCS.

3.5.4. JIna npenocraBieHns MyHHIUNANBHONM YCIYrM YIpaBJIEHUE HANpaBIsET
MmexBenoMcTBeHHble 3anpockl B YOHC mno Yykorckomy AO B 1ensx HOJydeHHs
JIOTIONTHUTEIIBHBIX Pa3bsCHEHUH 1O BOIIPOCAM HAJIOTOIIATENBIIMKOB M HAJIOTOBBIX areHTOB IO
BOIPOCaM NMPUMEHEHHUS] HOPMATUBHBIX ITPABOBBIX AKTOB O MECTHBIX Hajorax u coopax.

3.5.5. Cpox NOArOTOBKM M HAIpaBJIEHMs 3ampoca Ha MEXKBEIOMCTBEHHBIE 3alpoChl O
MPEJICTAaBICHUN JTOKYMEHTOB M MHGOpMaluu Ui NpefocTaBieHuss MyHUIUNaIbHON YCIYTH C
UCIIOJIb30BAHUEM MEXBEJIOMCTBEHHOTO HH(OPMAIIMOHHOTO B3aWMOJICHCTBUS He Modwcem
npesviwiams 1 pabouuti densb CO JHS MOCTYIUIEHHUS MEXBEJIOMCTBEHHBIX 3alIPOCOB B OpraH WUJIU
OpraHu3alyIo , IPEJOCTABIISAIONINE TOKYMEHT U HH(POPMALIUIO, €CIIM UHBIE CPOKU MOATOTOBKU U
HalpaBJIEHUsI OTBETa Ha MEXBEJIOMCTBEHHBIM 3alpoc HE YCTaHOBJEHBI (eaepantbHbIMU
3aKOHAMHM, IpaBOBbIMU akTamu IIpaBurtenscrBa Poccuiickoit ®enepanuu U NPUHATHIMH B
COOTBETCTBUM C (eepaabHbIMU 3aKOHAMH, HOPMATHBHBIMHU IPABOBBIMH akTaMu YyKOTCKOTO
AO.

3.5.6. MakcuManbHBIH CPOK  BBIIIOJHEHUS AJMUHHUCTPATHBHOW MPOLEAYpPHl IO
(OopMHPOBAHHUIO U HAMIPABICHUIO MEXBEIOMCTBEHHBIX 3aIIPOCOB He npesviutaem 3 pabouux onetl
C J1aThl Havaja pOPMHUPOBAHUS MEKBEAOMCTBEHHOIO 3aIIpOCa.

3.5.7. Kpurepuem NpuHATHS pELICHUs SIBISAETCS IOIYYEHHE OTBETOB Ha BCE 3aIpocChl,
HalpaBJIEHHbIE IIyTEM MEXBEIOMCTBEHHOIO HHPOPMALIMOHHOTO B3aUMOICHCTBHSL.

3.5.8. Cnocobom ¢ukcaruu pesyapTara aIMUHUCTPATHBHOM  NIPOLEAYpHl IO
(GOpPMHUPOBAHUIO W HAIPABJICHUIO MEKBEIOMCTBEHHBIX 3allPOCOB B OpraHbl (OpraHM3allvu) ,



y4acTBYIOLIME B MPEAOCTaBICHMY MyHUIIMIIANbHON YCIIYTH, B TOM YHCIIE€ B 3JIEKTPOHHOM BHUJE,
ABISIIOTCSL  (uKcauus  (akra MOCTYNJIEHMS  JOKYMEHTOB, IIOJY4YEHHBIX B  paMKax
MEKBEJOMCTBEHHOTO ~ MH(POPMALIMOHHOTO  B3aUMOJCHCTBUS, B IKypHaJle pErHCTpaluu
IOCTYIUIEHUS] OTBETOB B PaMKax MEXBEJIOMCTBEHHOI'O MH()OPMALMOHHOIO B3aWMOJEHCTBUSA U
(uH) B COOTBETCTBYIOLIEH MH(POPMAIIMOHHOM 0a3ze AIMUHHUCTPALIUH.

3.6. Hanpapienue (BpyueHHE) JOKYMEHTa, MOATBEPXKIAIOIIET0 MPUHATHE O
IpEeoCTaBIeHUH 100 00 0TKa3e B IPEJOCTaBIEHUH MyHULIUIIAIBHON YCITyTH.

3.6.1. OcHoBaHMEM JiJIs1 Hayaja BBIIOJIHEHUs aJIMUHUCTPATUBHON IPOLEAYPHI SBISETCS
HOJArOTOBKA U 0(hopMIIeHHE A TMUHUCTPALUEH CIEIYIOUINX JOKYMEHTOB:

1) nuceMa aiMUHUCTpaLMK 00 OTKa3€e B IPEJOCTABIECHUN MYHUIIUIIAIIBHOMN YCIIYyTH;

2) NMCbMEHHOIO PAa3bACHEHMs II0 BONPOCAM IMPUMEHEHUS HOPMATUBHBIX IPABOBBIX
AKTOB CEJIBbCKOIO o mocesieHuss MapkoBckuii UyKOTCKOTO aBTOHOMHOI'O OKpyra O MECTHBIX
HaJiorax u coopax B ¢hopMe UCbMa aAMUHUCTPALUH.

3.6.2. IluceMoO BbIaeTCs WM HANpaBISETCS 3asBUTENIO0 MO agpecy, yKa3aHHOMY B
3asBJICHUH, HE TI03/IHEE YeM Yepe3 TpU pabouux JTHs cO THS MOANUCAHUS TOCTaHOBJIEHHUS.

3.6.3. Pe3ynbTaromM UCHOIHEHUS aJIMUHUCTPATUBHON POLEAYPHI SBISETCS HAIIPABJICHUE
(BpyueHME) 3asBHUTENI0, B TOM 4YHCJIE MOCPEICTBOM 3JEKTPOHHOM MOuThl b0 yepe3 MOIL]
COOTBETCTBYIOILIETO MUChMA.

3.7. VcnpaBneHue IOMYILIEHHBIX ONEYaTOK M (MJIM) OUIMOOK B BBIJIAHHBIX B PE3yJIbTaTe
IPEOCTaBJICHUS] MyHULIUIIAIBHON YCIYrH JOKYMEHTAX.

3.7.1. B ciiydae BBISBICHMS 3asBUTEIEM OIEYATOK, OLIMOOK B MOJYYEHHOM JOKYMEHTE,
SBJISIOIIEMCS.  Pe3yJIbTaTOM IHPEAOCTABICHUS MYHHULMNAIbHON YCIyrM , 3asBUTENb BIIpaBe
oOpatutbcsi B AIMUHHCTPALMIO C 3asBICHUEM OO0 HUCIPABJIEHUU [OIYIIEHHBIX ONEYaTOK U
OLIMOOK B BBIJJAHHBIX B pe3yJIbTaTe MPeAOCTABICHUS MyHULIUIIAILHONW YCIYTH JOKYMEHTaX.

3.7.2. OcHOBaHuEM JUIsl Hayaja MpoLEeaAyphl 110 UCIIPABICHUIO ONEYaTOK U (MJIH) OIIUOOK,
JOMYIIIEHHBIX B JIOKyMEHTAX, BBIIAaHHBIX B PpeE3yJbTaTe NPEAOCTABICHUS MYHHIIMIIAIBHON
ycayru (majgee — TMpoLeaypa), sBISETCS MNOCTYIUIEHHE B AJMMHUCTPAIMIO 3asBIIEHHUS 00
UCTIPABJICHUU ONEYaToK H (WiM) OImMOOK B JOKYMEHTaX, BBIIAaHHBIX B pe3yjbTare
NpPEOCTaBIEHUs] MyHULIMIIAIILHONW YCIIyTH (Jajiee — 3asBlieHHe 00 MCIPABICHUM ONEYaTOK U
(unu) omKoOoK).

3.7.3. 3asBneHue o0 HMCHpPaBICHUU ONEYATOK M (WIM) OMMOOK C yKazaHHEM crocoba
UHPOPMHUPOBAHUS O PE3YNbTAaTaX €ro PacCMOTPEHHUS W JOKYMEHTBHI, B KOTOPBIX COZIEpIKaTCs
OTEYaTKU U (UIM) OUIMOKH, MPEJICTABIISAIOTCS CIEAYIOIUMH CIIOCOOaMu:

— JTUYHO (3asBUTEJIEM TPEICTABISIFOTCS OPUTHHAIIBI TJOKYMEHTOB C OTledaTKaMH U (FUITH )
OLIMOKAaMH, CTICLIUAIUCTOM JIEJIAIOTCS KOTIUHU 3TUX JOKYMEHTOB);

— Yepe3 OpraHu3alrIo TOYTOBOH CBS3H (3asBUTENIEM HAIPABIISIOTCS KOTIHMH TOKYMEHTOB
C oreyaTtkamu ¥ (WJIH) OIUOKaMu).

[Ipuem wu peructpanus 3asBieHUs 00 HCHPABIEHUU ONEYATOK M (MJIM) OMIMOOK
OCYILECTBIISICTCS B TMOpPAIKE, MNPEIyCMOTPEHHOM /i oOpalleHus 3a MpeloCTaBICHUEM
MYHUILIMTIAJTbHON YCITYTH.

3.7.4. Tlo pe3ynbTaTaM paccCMOTPEHHUs 3asBJICHUS OO0 MCIIPABICHUM ONEYAaTOK M (WJIN)
OIMMOOK CHENHATHCT 8 meueHue 5 pabouux Oueli ¢ MOMEHTA PETUCTPAIIMHA COOTBETCTBYIOIIETO
3asBJICHUS:

— MpPUHUMAET pellleHue 00 HMCIpaBICHUM OMNEeYaTOK M (MJIM) OMHKOOK, TOMYIICHHBIX B
JIOKYMEHTaX, BBIIAaHHBIX B Pe3yJbTaTe MPEAOCTABICHHUSI MyHHUIIUIIATBHON YCIYTH, U YBEIOMIISET
3asBUTENSI O TIPUHATOM PEIMICHHH CIIOCOOOM, yKa3aHHBIM B 3asBJICHHHM 00 WCIPaBICHUU
OIeYaToK M (W) OMHMOOK (C yKazaHHEM CpPOKa HMCIpPABJICHUS JOMYLIICHHBIX ONEYaTOK U (WJIH)
ommo0K);

— MPUHUMAET pelIeHne 00 OTCYTCTBUU HEOOXOJMMOCTH UCTIPABIICHUS OMEYaTOK U (FLIIH)
OMOOK, JOMYLIEHHbIX B JIOKYMEHTaX, BbIIAHHBIX B pPE3yJbTaTe MPEJOCTaBICHUS
MYHUIIUIATBHON YCIYTH, ¥ TOTOBUT MOTHMBMPOBAHHBIA OTKA3 B UCIPABJICHUH ONEYATOK U (MJIH)



OmMOOK, JOMYIIEHHBIX B JIOKYMEHTaX, BBIIAHHBIX B pe3ylbTaTe MPEJOCTaBICHUS
MYHUIUIAIBHON YCIIyTH.

HcnpaBnenue one4arok M (MiaM) OMMOOK, JOMYIICHHBIX B JIOKYMEHTaX, BBIJAHHBIX B
pe3yibTaTre MpPeJOCTaBICHUS MYHULUNAIbHOW YCIYTH, OCYLIECTBISAETCS CIELUAINCTOM &
meyenue 5 pabouux OHell ¢ MOMEHTA PETUCTPAIIMH COOTBETCTBYIOILIETO 3asiBICHUSI.

[Tpu ucnpaBneHuy onevyaTok U (MIM) OMKUOOK, TOMYIIEHHBIX B JOKYMEHTaX, BbIJaHHBIX B
pe3yabTaTe NPeAoCTaBICHHS] MyHUIIUIIAIBHOM YCIIYTH, HE I0IIyCKAETCS:

— M3MEHEHHUE COJEp)KaHUS JTOKYMEHTOB, SIBJISIOLIUXCS PE3YyIbTaTOM IPEIOCTABICHUS
MYHHULUIIAJIBHON YCIyTH;

— BHECEHME HOBOW HH(pOpMAlMM, CBEACHUNH U3 BHOBb IOJIYYEHHBIX JIOKYMEHTOB,
KOTOpbIe HE OBLIM MPEACTaBJICHBI MPHU NOJaue 3asBICHHUS O MPEIOCTABICHUH MYHUIUIIAIHHON
YCIIYTH.

3.7.5. Kpurepuem npuHATUS pEUICHUS 00 HCIPABICHUM ONEYATOK W (WJIH) OIIMOOK
SBJISICTCA HAJIM4YMe OINeYaTOK M (MJM) OIIMOOK, JOMYIIEHHBIX B JOKYMEHTaX, SBIISIOIIUXCS
Pe3yJIbTaTOM NPEAOCTaBICHUSI MYHUIIMIIAILHON YCIyTH.

3.7.6. MakcuManbpHbIi CPOK MCIIOJHEHHS aJMUHUCTPATHBHOM NpOLEAypbl COCTaBISET
He bonee 5 pabouux Oxell CO JHA TMOCTYIUICHUS B A IMHUHHUCTPALIMIO 3asiBIICHHS] 00 MCTIPaBICHUN
OTICYaTOK M (WJIM) OLTHOOK.

3.7.7. Pe3ynpTaTOM MpOLEAYPHI ABISETCS:

—  UCHpaBJICHHbIE JIOKYMEHTBI, SBJSIOLIMECS  PE3YIbTaTOM  IPEJOCTaBICHUS
MYHHUIUIIAJIBHON YCIyTH;

— MOTHBHMPOBAHHBIA OTKa3 B UCIPABJICHUH ONEYATOK U (WIM) OMIMOOK, TOMYIIEHHBIX B
JIOKYMEHTaX, BBIIAHHBIX B PE3YJIbTATE NMPEAOCTABICHHSI MyHUIIMIAIBHON YCIyTH.

Bblnaua 3asgBUTENI0  UCHPABICHHOIO JIOKyMEHTa IPOU3BOAMUTCA B  MOPSIKE,
YCTaHOBJIEHHOM IyHKTOM 3.5 Hacrosiiero Pernamenra.

3.7.8. Cnocobom (¢ukcanuu pe3ynbTaTa HpPOLEAYphl SBISIETCS  PErucTparus
MCIIPABJIEHHOTO IOKYMEHTA WJIM MIPUHSITOTO PELIEHUS B )KypHaJIe UCXOIAIIEH TOKyMEHTallUu.

JIOKyMEHT, coJepKalluii omeyaTkd U (MJIM) OIIMOKH, TOCJIe 3aMEeHbl MOJJICKUT
YHUUTOXKEHHUIO0, (DaKT KOTOPOro PUKCUPYETCS B JIEJI€ 110 pACCMOTPEHUIO 00paIleHUs 3asiBUTES.

3.7.9. B cnyuae BHECEHHs M3MEHEHUHN B BBIAAHHBIN 110 pE3yJIbTaTaM INPEAOCTaBICHHUS
MYHUIIMNIAJIbHONW YCIYTH JOKYMEHT, HAallPaBJIEHHBIX Ha MCIPABICHHE OLINOOK, JONYLUICHHBIX IO
BUHE AJMUHHUCTPALUH U (MJIM) JOJKHOCTHOTO JIMIA, [J1aTa C 3asiBUTENS HE B3UMAETCH.

4. ®opMbI KOHTPOJIA 332 UCTIOJTHEHUEM AIMUHUCTPATUBHOIO pEriIaMEHTa

4.1. Texkymuil KOHTpPOJb 3a HCIHOJHEHHMEM AJMUHUCTPATUBHOIO perjaMeHTa IpHu
IIPEIOCTABIEHUN MYHUIIMIIAIBHON YCIYTH OCYIIECTBIISIETCS A IMUHUCTpALUE.

4.2. Texkymuil KOHTPOJb 3a MOJHOTOM M KauecTBOM IPEIOCTABICHUS MYHHUIIMIIAJIbHOM
yCIYry BKIIIOYAeT B ce0si MPOBEJEHNUE NMPOBEPOK, BHIIBICHUE W YCTPaHEHWE HapyIIEHUH HpaB
3asgBUTENEH, pPAcCMOTpEHUE, NPUHATHE PEIIeHUH W MOATOTOBKY OTBETOB Ha OOpaleHUs
3asgBUTENEH, cojAep)kaHUe KaloObl Ha JeicTBue (Oe3neiicTBHE) JTOMKHOCTHBIX JIMI U
OTBETCTBEHHBIX HCIIOJTHUTENIEH.

4.3. IlpoBeneHue MpOBEPOK MOXKET HOCUTH IIJIAHOBBIN XapakTep (OCYIIECTBISAETCS Ha
OCHOBaHUHU TOJYTOJIOBBIX M TOJOBBIX IUJIAHOB padOThI), TEMaTHUECKUH XapakTep (MpoBepka
IIPEIOCTABIEHUSI MYHULIUIIAIBHON YCIYTd MO OTAEIbHBIM BHJAM IPAaB U CHEJIOK, OTIAEIbHBIM
KaTeropusM 3asiBUTENEH) U BHEIUIAHOBBIN XapakTep (110 KOHKPETHOMY OOpaIlleHUIO 3asiBUTENs).

KoHTpo:1b 32 UCTIONHEHNEM TIOJI0KEHUI PETJIAMEHTa OCYILECTBIISETCS TYTEM:

— TMPOBEACHUSA TMPOBEPOK COONMIOAEHUS W HUCIHOJHEHHUS JOKHOCTHBIMHU JIMIIAMU
AJIMUHUCTpALMU TOJIOXKEHUM HACTOSILEr0 perjiaMeéHTa, MHbIX HOPMAaTHBHBIX IIPaBOBBIX aKTOB
Poccutickoit @enepanyu 1 HYyKOTCKOro aBTOHOMHOTO OKpYTa;

— IMPOBEJCHUs NPOBEPOK CPOKOB HMCIOJHEHHUs BXOIALIUX JTOKYMEHTOB Ha OCHOBaHUU
OTYETOB U3 JIEKTPOHHOU 0a3bl PErUCTPALUHU BXOIAIIUX JOKYMEHTOB;

— OTCJIEKUBAHUs IIPOXO0XKIACHUS 1]l B IIPOLIECCE COIIACOBAHUSI IOKYMEHTOB.

4.4. Jluma, OTBETCTBEHHBIC 3a NPEAOCTABICHHE MYHHIIUNAIBHOW YCIYTrd, HECYT
NEPCOHANBHYIO OTBETCTBEHHOCTh 3a COOJIOJEHHWEM CPOKOB M TMOpSAKA IPEIOCTaBICHUS
MYHHUILIMITAJIBHOU YCITyTH.



4.5. TlepcoHanbHas OTBETCTBEHHOCTb MYHUIIMIIAJIBHBIX CIYXKAIIUX 3a HaJaJexaliee
NPEJOCTaBIEHNE MYHHMLMIIATBHOM YCIIyTH 3aKpeIuiieTcsl B UX JOJDKHOCTHBIX MHCTPYKLUSAX B
COOTBETCTBUH C TPEOOBAHUSIMH 3aKOHOIATEIHCTBA.

4.6. Ilo pe3ynbraTamM IpOBEAEHUS MPOBEPOK B CIlyyae BBIABIECHUS HApYIIEHUH IpaB
3asBHUTENCH BHHOBHBIC JIMIIA MPUBJIEKAIOTCS K OTBETCTBEHHOCTH B MOPSJIKE, YCTAHOBJIEHHOM
3aKOHOJATEIbCTBOM.

4.7. Jluuamu, OTBETCTBEHHBIMU 32 MPEJOCTABIICHUE MYHUIUIIAIBHON YCIyrH, B XOJ€
IPEOCTaBICHUs] MYHUIMNAIBHOM ycIyru obecreduBaercsi Oe301aCHOCTh IEPCOHAIBHBIX
JAHHBIX TMpPH HUX OOpabOTKE B COOTBETCTBUU C TpeboBaHusMH DenepalbHOrO 3aKOHA OT
27.07.2006 Ne 153-@3 «O nepcoHaIbHBIX TAHHBIX).

4.8. JlOIKHOCTHBIE JIMIA, NPEIOCTABISAIOIIME MYHHMLIMIAIBHYIO YCIYry, HECYT
IEPCOHAIBbHYIO OTBETCTBEHHOCTh 32 HEOKA3aHUE ITOMOIIM HHBAINIAM B IIPEOI0JIEHHH Oapbepos,
MEIIAIOMINX TTOTYYECHUIO MM MYHUIIUITAJIBHON YCIIyTH HapaBHE C IPYTHMMHU JIMLIAMHU.

5. JlocyneOHbIit (BHECYINEOHBIN) TMOPSIOK OOKAJIOBaHUS PEIICHUWM U JIeHCTBUM
(Ge3neiicTBuUs) OpraHa , IPeJOCTaBIIAIOLIEr0 MyHUIMIIATbHYIO YCIYTY, MHOTO(QYHKIIMOHAIBHOTO
[IEHTPA, a TAK)KE UX JIOJDKHOCTHBIX JIUI, MyHULIUTIAIBHBIX CIYXKaINX, pAOOTHHKOB

5.1. 3asBuTENH MOXKET OOPATUTHCS € 5KaJI000M, B TOM YHCIIE B CIEAYIONIUX CIIydasx:

1) HapylmieHue cpoka perucTpaluy 3ampoca 3asBUTENsS O IPEAOCTaBICHHUH
MYHHULIMIIAJIbHOW YCIIYTH, 3allpoca, yKa3aHHOro B cTarbe 15.1 denepanbHoro 3akoHa ot 27 o
2010 r. Ne 210-®3 «O6 opraHu3aluy MPEeIOCTaBICHUS TOCYJapCTBEHHBIX U MYHUIIMIIAJIbHBIX
yenyr» (nanee — Denepanbhblil 3akoH Ne 210-D3);

2) HapylLIeHHE CpOKa IMPEeAOCTaBICHUS MYHMLIMIIAIBLHOW yciyru. B ykazaHHOM ciyuyae
nocyneOHoe (BHecyneOHOe) oOkalloBaHWE 3asBHUTEIIEM pEIIeHUd U JecTBuil (Oe3aeiicTBHs)
MHOTO()YHKIIHOHAJIFHOTO IIEHTpa , paOOTHHKA MHOTO(QYHKIIMOHAJIBHOTO IIEHTPa BO3MOXKHO B
cilydyae, ecii Ha MHOTO(YHKIMOHAIbHBIN LIEHTp, pelieHns U neiicTBus (6e3eiicTBre) KOTOPOro
00XayroTcs, BO3J0KeHa (PYHKIUS 110 MPETOCTABIEHUIO COOTBETCTBYIOIIMX TOCYAapCTBEHHBIX
WIA MYHUIUNAIBHBIX YCIYT B MIOJIHOM 00BEME B MOPSAIKE, ONpPEeeHHOM yacTbio 1.3 crateu 16
®enepanbHoro 3akoHa Ne 210-D3;

3) TpeGoBaHMe Yy 3asBUTENS JIOKYMEHTOB WIM MH(OpManuUu SO0 OCYLIECTBICHUS
NeNCTBU, MpeACTaBIeHNE WM OCYIIECTBICHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMU akTaMu Poccuiickoit denepayy, HOPMaTUBHBIMM IPABOBBIMU aKTaMHU CyOBEKTOB
Poccniickoit @enepanny, MYHUIMNAIBHBIMA IPAaBOBBIMH aKTaMH Ul TMPEIOCTaBICHUS
MYHULIMIIAJIbHON yCIIyTH;

4) oTkaz3 B TIpueMe JOKYMEHTOB, IPEJOCTaBICHUE KOTOPBIX IPEAYCMOTPEHO
HOPMaTUBHBIMM IIpaBOBbIMU akTamu Poccuiickoni denepanny, HOPMaTUBHBIMU IIPABOBBIMHU
aktamMu cyObekToB Poccuiickoit ®denepanyy, MyHHULIWNAIbHBIMA IPABOBBIMH aKTaMH IS
IIPEIOCTABIEHUS MYHULIUIIATIBHON YCIYTH, Y 3aBUTEI;

5) oTKa3 B MpPEAOCTaBICHUH MYHUIUMNAIBHON YCIyrd , €ClIM OCHOBaHHSA OTKa3a He
IPEIYCMOTPEHBI (pefiepaibHbIMM 3aKOHAMH M TNPHHATBIMA B COOTBETCTBUM C HMMHU HHBIMHU
HOPMAaTHBHBIMH NIpaBOBbIMM akTaMu Poccuiickoil @Penepannu, 3aKOHAMH W HHBIMH
HOPMATHUBHBIMU TIPaBOBBIMHM akTaMH cyObekToB Poccuiickoil deneparuy, MyHHIUIATbHBIMUA
MpaBOBBIMH aKkTaMW. B ykazaHHOM ciy4dae naocyneOHoe (BHecyneOHoe) oOkajoBaHUE
3asgBUTENIEM pELIeHUN U JaeiicTBuil (0e3aeiicTBUs) MHOTO(YHKIIMOHAIBHOTO LIEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAIBHOIO IIEHTPa BO3MOXHO B CIy4ae, €Cii Ha MHOTO(QYHKIIMOHAIBHBIN LIEHTD,
pemienus U JeiictBus (Oe3neiicTBUE) KOTOpPOro o0OXanmyroTcs, BO3JIOKEHA (QYHKLHUS IO
MIPEIOCTABIICHUIO0 MYHUIIMIIAIBHBIX YCIYT B MOJTHOM 00bEeMe B MOPSAIKE, ONPEIEICHHOM YacThiO
1.3 craten 16 @enepanpHoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHUE C 3asIBUTENS MIPU MPEIOCTABICHUH MYHUIIMIIAIbHOW yCIyTH TUIAThl, HE
IPEAYCMOTPEHHOM  HOPMAaTHBHBIMM  IIpaBOBBIMM  akTtaMu  Poccuiickon — denepauuu,
HOPMATHBHBIMHU TPABOBBIMU aKTaMH CyOBeKTOB Poccuiickoit demeparuu, MyHUIIUITATLHBIMA
IIPABOBBIMU aKTaMH;

7) oTKa3 opraHa , MPEeAOCTaBIAIOIIEI0 MYHUIMNAIBHYIO YCIYTy, AOJKHOCTHOIO JIMLA
OpraHa, MpPEJOCTAaBIIAIONIETO MYHUIUMNAIbHYIO YCIYTy, MHOTO(QYHKIMOHAJIBFHOTO IIEHTPA,
pabOTHHKAa MHOTO()YHKIIMOHAJIBHOTO LIEHTPA, B MCIPABIECHUM JOMYIIEHHBIX UMM OINEYaTOK U



OIIMOOK B BBIIAHHBIX B PE3yJbTaTe MPEAOCTABICHHUS MYHUIIUTIAIILHON YCIYTH TOKYMEHTaX JTU00
HapyIlIeHWE YCTaHOBJICHHOIO CpOKa TakWX HCIpaBieHUU. B ykazaHHoOM ciydae nocyneOHoe
(BHecyneOHOE)  oOkanoBaHHME  3asBUTENEM  pEUICHWH ©  JedcTBUM  (Oe3aeicTBus)
MHOTO(YHKIIMOHAIBHOIO IIEHTpa , paOOTHHUKA MHOTO(YHKIIMOHAIBHOTO ILIEHTpa BO3MOXXHO B
cilydae, ecii Ha MHOTO(YHKIMOHAIBHBIN IIEHTp, pelIeHus U JieiicTBus (Oe3/1eiCTBIE) KOTOPOTro
00XanyroTcs, BO3J0XKeHa (YHKIUS [0 MPEIOCTaBICHUIO COOTBETCTBYIOIIMX IOCYIapCTBEHHBIX
WIM MYHUIUIAIBHBIX YCIYT B IIOJIHOM 00bEME B MOPSAKE, ONPEIEICHHOM YacThio 1.3 cTatbu 16
®enepanbHoro 3akoHa Ne 210-03.

8) HapylmieHMe cpokKa WIM [OpsiAKa BbJIAYM  JIOKYMEHTOB 10  pe3yJbTaTam
MPEIOCTaBIICHUS TOCYJaPCTBEHHON WIIM MYHULIUIIAJIbHOU YCITyTH;

9) npuoCTaHOBIEHHE IIPEIOCTABICHUS MYHULMNAIBHON YCIYI'M , €CIM OCHOBAHMS
MIPUOCTAHOBIICHUS HE TPEYCMOTPEHBI (peiepaibHbIMU 3aKOHAMU U IPUHATHIMU B COOTBETCTBUU
C HUMH HMHBIMH HOPMAaTHBHBIMU IIPaBOBBIMM akTaMHu Poccuiickon ®enepanuu, 3aKOHaMU U
MHBIMM  HOPMATUBHBIMH TPAaBOBBIMH  akTamMu CcyObekToB Poccuiickoit ~ dDenepanum,
MYHHIIMITAJLHBIMA TPABOBBIMUA aKTaMH. B yka3aHHOM ciy4ae nocyneOHoe (BHecyneOHOe)
o0kaJloBaHUE 3asBUTENIEM pelIeHUN u JeiictBuil (0e3aeicTBUS) MHOTO(YHKIMOHAIBHOTO
IEHTpa, pabOTHHKa MHOTO(YHKIIMOHAIFHOTO IIEHTPa BO3MOXKHO B Cllydae, €cld Ha
MHOTO(YHKIIMOHATIBHBINA IIEHTP, peUIeHUs] U JeHCcTBUs (0e3/1elCTBHE) KOTOPOro 00XKalyroTcs,
BO3JIOKEHA (PYHKIIUS TI0 IPEAOCTABICHHIO MYHHIIMITAIBHBIX YCIYT B IMTOJTHOM 00BbeMe B TIOPSI/IKE,
onpeaeneHHoM yacThio 1.3 cratbu 16 denepanbHoro 3akoHa Ne 210-D3;

10) TpeboBaHue y 3assBUTEIS MIPH MPEIOCTABICHUN MYHUIMITAIBHON YCIIyTH JOKYMEHTOB
win uHQOpMAalMK, OTCYTCTBHE M (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH MPU
[EPBOHAYAJIbLHOM OTKa3e B IMpPUEME JIOKYMEHTOB, HEOOXOAMMBIX [UIsl TPEJOCTaBICHUS
MYHUILIUNIATBHONW YCIYTH, JIUOO B MPEAOCTABICHUH MYHUIIMIAIBHON YCIYTH, 32 UCKIIOYCHHEM
CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctateu 7 ®@enepanbHoro 3akona Ne 210-03. B
yKa3aHHOM cilyyae aocyeOHoe (BHecye0HOe) 00)KaIoBaHUE 3asBUTEIEM pelIeHUI U 1eHCTBUIA
(6e3neiicTBUsI) MHOTO(YHKITMOHAIBHOTO TEHTPa, pabOTHHUKAa MHOTO(QYHKIIMOHAIHHOTO IEHTpa
BO3MOXKHO B Cllydae, €ClIM Ha MHOTOQYHKIIMOHAJIBHBIA IIEHTP, pEIIeHUs U JeHCTBUS
(Obe3meiicTBHE) KOTOPOrO  OOXKATYIOTCS, BO3JIOKEHAa (DYHKIMS 1O  MPEJOCTABICHUIO
COOTBETCTBYIOIIMX MYHHIIMIIAJBHBIX YCAYr B MOJHOM OOBEME B TMOPSJKE, OMpPEIEICHHOM
yacTbto 1.3 crateu 16 denepanbHoro 3akona Ne 210-03.

5.2. O6mue TpeOoBaHUS K NOPSAIKY MOAAYU U PACCMOTPEHUS 7KajI00bl

1) JKanoba monmaercst B MUCbMEHHOM (hopMe Ha OyMa)KHOM HOCHUTENE, B AJIEKTPOHHOU
dopMe B AIMUHHCTpaLMIO, MHOTO(QYHKIIMOHATIBHBIA LEHTP JMO0 B COOTBETCTBYIOIIMNA OpraH
rOCyJapCTBEHHOH BiIacTM (OpraH MECTHOIO  CaMOYIpaBJiE€HHs) IMyOJIMYHO-IIPABOBOTO
o0pa3oBaHMs, SBIAIOIIMNACA y4YpeIuTeNeM MHOTOQYHKIMOHAIBHOTO LIeHTpa (Jaiee —
yupeauTenb MHOTO(QYHKIMOHAJIBHOTO IIeHTpa). JKanoObl Ha pelieHus, NPUHATHIE TIJaBOU
AJIMUHUCTpALUU, TOJAIOTCS B BBIMIECTOSIIUNA OopraH (MpU €ro HaJIW4yuu) JUOO B ciyyae ero
OTCYTCTBUSl PAacCMaTPUBAIOTCS HEMOCPEACTBEHHO TIJaBod Ajmuuuctpanuu. KamnoObsl Ha
pemieHuss U aedcTBus (Oe3neiicTBue) pabOTHHKA MHOTO(QYHKIMOHAJIBLHOTO LEHTpa MOJAI0TCS
PYKOBOJUTENIO 3TOr0 MHOTO(GYHKIMOHAJIbHOTO IeHTpa. JKamoObl Ha pemieHuss W JAeicTBUs
(6e3neiicTBuE) MHOTO()YHKITHOHATBHOTO LIEHTpa MOJAI0TCS YUPEIUTENIO
MHOT'O()YHKIIMOHAJIBHOTO IIEHTPa WX JOJDKHOCTHOMY JIMITY, YIOJTHOMOYEHHOMY HOPMAaTHBHBIM
IIPaBOBBIM aKTOM cyObekTa Poccuiickoii @enepanuu.

2) Xanoba Ha pemeHus W JeiictBusi (OesneiicTBue) opraHa , INPeIOCTaBISIONIETO
MYHUIIMNIAJIBHYIO YCIIYTY, JOJKHOCTHOTO JIMIIA OpraHa, MPelOoCTaBIISIONIEr0 MYHUIIMIIAIbHYIO
yCIyry, MYHULUIAIbHOIO  CIYXalllero, pPYKOBOAWTENS  OpraHa, IpeIOoCTaBIIAIOIIErO
MYHUIIMNIAJIBHYIO YCIYTy, MOKET ObITh HaIlpaBlieHa MO MOYTe, 4epe3 MHOTO(PYHKIIMOHAIbHbII
LEHTP, C HCIOJb30BaHUEM HH(OPMAIIMOHHO-TEICKOMMYHUKAIMOHHON cetn  «HTepHeT»,
ouIManbHOro caiiTa opraHa, IpeJOCTaBIIAIOIEr0 MyHHLIUIIAIBHYIO YCIYTY, €UHOTO MopTaia
rOCYJapCTBEHHBIX U MyHUIIUIAIBHBIX YCIYT JTUO0 PErHOHATBLHOTO MOPTalia TOCYJapCTBEHHBIX U
MYHUIUNAIBHBIX YCIYT, a TaKXe MOXET ObITb NPHUHATA MPH JIUYHOM IpUEME 3asBUTENS.
Xanoba Ha pemieHust u nedcTBus (0e37eiicTBUE) MHOTOQYHKIIMOHATBLHOTO LIEHTPa, pabOTHHUKA
MHOTO()YHKIIMOHAJILHOTO LIEHTpa MOXET OBbITh HalpaBie€Ha IO I04YTe, C MCIOJIb30BaHUEM



UH(POPMALIMOHHO-TEIICKOMMYHUKAIIMOHHOW ~ cetn  «lHTepHEeT», OQHUIMaIbHOrO  caiita
MHOTO(YHKIIMOHAIBHOIO IIEHTPa, €JUHOr0 MopTajlla TOCYAApCTBEHHBIX M MYHHIIMIIAIbHBIX
ycIayr au00 PEerHOHAIBHOTO IMOpTaja TOCyJAapCTBEHHBIX M MYHHULMNAIBHBIX YCIYT, a TaKkKe
MOJKET ObITh MPUHATA IPU JTUYHOM IPUEME 3asIBUTEIIS.

5.3. XKanoGa omkHa coaepKarh:

1) HanMeHOBaHHe OpraHa, MPeI0CTABIAIONIET0 MYHUIIUTIAIBHYIO YCIIYTY, JOTKHOCTHOTO
JWIa OpraHa, MPeIOCTABISIONIEr0 MYHHIMIIAIBHYIO YCIyry, Ju00 MYHHIUIAIBLHOTO
CIIy’Kalllero, MHOro() yHKIIMOHAIILHOTO IIEHTPA, €ro pyKoBOAUTENS U (M) paOOTHHKA, PELICHUS
u nieiictBus (6e31eiicTBHE) KOTOPBIX 00KAITYIOTCS;

2) daMunuo, UM, OTYECTBO (MOcCiIeAHEe — MPH HAJWYMHM) , CBEICHHUS O MECTe
JKUTEIIbCTBA 3aSBUTENSI — (PU3NYESCKOTO JIMIA MO0 HAMMEHOBAaHUE, a TAaK)Ke HOMEp (HoMmepa)
KOHTaKTHOTO TejedoHa, ajpec (aapeca) 3JIEKTPOHHOM MOYTHI (MPU HAIMYUK) U TOYTOBBIN ajpec,
110 KOTOPBIM JIOJDKEH OBITh HAIPaBJICH OTBET 3asBUTEIIIO;

3) cBenmeHust 006 00XKaTyeMbIX PELICHUSX U AeHcTBUIX (Oe3aeiicTBUM) AIMUHUCTPALIUN
CeJIbCKOro moceneHuss MapkoBo , JOKHOCTHOIO JIMLA, WM MYHMIMIIAJBLHOTO CIIY)KallEero,
MHOTO(YHKIIMOHATHHOTO [IEHTPa, paOOTHUKA MHOTO(YHKIIHOHATILHOTO LIEHTPA;

4) noBOXbI, HA OCHOBAaHUM KOTOPBIX 3asBUTEJb HE COIJIACEH C PELICHUEM M AEHCTBHEM
(Oe3nelicTBMEM) AJIMHHHCTpAIIMM CEIbCKOTO MOCEICHHsI, JOKHOCTHOTO JIMIA OpraHa, WM
MYHUILIUIIAJILHOTO CITy>Kallero, MHOTO(YHKIIMOHAIBHOI'O LEHTPA, paboTHHKA
MHOTO(YHKIIMOHATBHOTO IEHTpa. 3asBUTEIEM MOTYT OBbITh MPEICTABJICHBI TOKYMEHTHI (IIpU
HaJIMYUK), TOATBEPKIAOLIUE I0BOJIbI 3asIBUTEISL, TMO0 X KOIHH.

5.4. XKanob6 a, mocTynuBIIas B OpraH, MPeIOCTABIAIOMIMNA MYHULUMAIbHYIO YCIYTY,
MHOTO(QYHKIIMOHAIbHBIA  IIEHTP, YYPEAUTEN0 MHOTO(QYHKIMOHAJIBHOIO LEHTpa, JHO00
BBIIIECTOSIIIUN OpPraH, MOJUICKUT PACCMOTPEHHUIO B TEUEHHUE MATHAAUATH pabo4ynx AHEH co THS
€€ perucTpaiuy, a B ciydyae 00kajoBaHUs 0TKa3a OpraHa, Ipel0CTABIISAIOIIEI0 MyHUIIUIIAJIbHYIO
yCIyry, MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, B IpHEMe JOKYMEHTOB Yy 3asBUTeNs 10O B
WCIPABJIEHUU [OMYIIEHHBIX OINEYaTOK M OIIMOOK WM B ciay4yae OO’KajJOBaHUS HapyIIEHUs
YCTQHOBJIEHHOT'O CpOKa TaKWX MWCHpPABICHUH — B TE€YEHHE NATH pabouux AHEH co JHA ee
perucTpanmi.

5.5. Tlo pe3ynabTataM pacCMOTpPEHHs >KaloObl MPUHHUMAETCS OIHO H3 CIEAYIOIIHUX
peLeHuI:

1) xanoba yaoBIETBOpSETCS , B TOM 4YucCie B (OpME OTMEHBI NMPHHATOTO PELICHHMS,
MCIPABJICHUS JONYLUICHHBIX ONEYaTOK M OMIMOOK B BBIJAHHBIX B PE3yJIbTaTe MPEAOCTaBICHUS
MYHHULIMIIAJIBHOW YCIYTM JTOKYMEHTax, BO3BpaTa 3asBUTENIO JEHEKHBIX CPEICTB, B3UMaHHUE
KOTOPBIX HE IPEAYCMOTPEHO HOPMAaTHMBHBIMU IpaBOBBIMU akTamu Poccuiickoit denepannu,
HOPMATHUBHBIMU TPaBOBBIMHM akTaMu cyObekToB Poccuiickoit dexepanuu, MyHUIUNATbHBIMU
IIPABOBBIMU aKTaMH;

2) B yAOBJIETBOPEHUH >KAIOObI OTKa3bIBACTCS.

OcHoBaHMeM JUIsl OTKa3a B YJIOBJIETBOPEHHM 3>KajJoOObl SIBJISAETCS MPU3HAHUE MPaBOMEPHBIMU
neiictBuil (Oe3AeHCTBUS) OpraHa, MPEeNOCTABISAIONIET0 MYHUIMIAIBHYIO YCIYTy, a TaKxke
JOJIKHOCTHBIX JIML, MYHULUNIAIBHBIX CIYXaIIUX, MHOTO(QYHKIIMOHAILHOTO LIEHTpa, paOOTHHUKA
MHOT'O()YHKIIMOHAJILHOTO IIEHTPa B XOJI€ MIPEI0CTaBICHUS MYHUIIUIIATBHON yCIYTH.

5.6. He mo3nHee aHS, CIEAYIONIErO 3a JHEM NMPHUHATUSA PEUICHUS, YKA3aHHOTO B MTYHKTE
5.5 3asgBUTENI0O B TMHCbMEHHOW (OpME U IO JKENAHUIO 3asiBUTENS B O3JIEKTPOHHOU (hopme
HAIpPAaBIIE€TCS MOTUBUPOBAHHBIN OTBET O PE3yJIbTaTaX PaCCMOTPEHUS KAIOOBbI.

5.6.1. B cnyyae mnpu3HAHUSA SKAIOOBI MOJUIEkKAlIEH YIOBIETBOPEHHIO, B OTBETE
3asgBUTENIO, YKa3aHHOM B MyHKTe 5.5, maetcss nHdopManus O JEHCTBHUSIX, OCYIIECTBISEMBIX
OpraHoM, MpPEJOCTABIIAIONIUM MYHHUIMIAIbHYIO YCIYTY, MHOTO(QYHKIMOHAJIbHBIM IIEHTPOM, B
HeNsIX ~ He3aMEJIMTENbHOTO  yCTPaHEHMsI  BBISBICHHBIX  HApyLIEHUH TpU  OKa3aHUU
MYHUIIUTNAIBHON YCIIYTH, a TaKXe MPUHOCATCS HM3BMHEHHS 3a JIOCTABJICHHbIE HEyA0OCTBa M
yKa3bIBaeTCsl HMHQpOpMAIUs O JalbHEHIIMX JACWCTBUAX, KOTOpbIE HEOOXOAMMO COBEPIIUTH
3asIBUTEIIIO B LIEJISAX MOJIyYE€HUSI MyHULIUIIAJIbHON YCIyTH.

5.6.2. B cimywyae mnpu3HaHUsA >KaqoObl HE TOMJICXKAIICH YJOBICTBOPEHHIO, B OTBETE
3asIBUTEII0, YKa3aHHOM B IIYHKTE 5.5, HAIOTCSI apryMEHTHPOBAHHBIE Pa3bsICHEHMSI O IMPUYMHAX
MPUHSTOTO PELICHUS, a TAaKKe HHPOpMAIIHS O TOpsAAKe 00kKaIOBaHUS MPUHSATOTO PEIICHHUS.



5.7. B cnydae yCTaHOBIJIGHHMsI B XOJI¢ WJIHM IO pe3yjbTaTaM PacCMOTPEHHS >KaTOObBI
IMPU3HAKOB COCTaBa aAMHWHUCTPATUBHOI'O0 IMPABOHAPYHICHUA HWIJIM MNPCCTYIUICHUA JOJIKHOCTHOC
JUI0, PaOOTHUK, HAJENIEHHBIE IMOJIHOMOYHUSIMHU IO PACCMOTPEHUIO Kajlo0, He3aMeUIUTEIbHO
HAIpaBJIAIOT UMEIOIINECS MaTEpHUaIbl B OpraHbl IPOKYPaTypPhI.



[Ipunoxenne Nel
AJIMUHHCTPATHUBHOMY PETIIaMEHTY
AJIMUHHUCTPALIUH CEITHCKOTO

rnoceneHuss MapkoBo

(6namnk 3as61enuss 0 NOLYYeHUS MYHUYURATbHOU YCIY2U)

I'maBe cenbckoro nocenenus MapkoBo

Ot

(paMumnms, uMs1, OTYECTBO 3aSIBUTEIIS)

(ampec MecTa >KHUTEIHCTBA/HAXOXKICHUS )

TenedoH: ,

OJI. az[pec/nhoa:

3ASBJIEHUE

HpOH_Iy AaTb IIMCbMCHHBIC PA3bACHCHUA

K 3asBnenuro Impuiararo:

« » TI.

(moamuch)

A, , Jarwo
coryiacue Ha 00paboTKy MOMX MEePCOHABHBIX TAaHHBIX, , HA CIEIYIOIUX YCIOBUAX:

1) o6paboTka MOMX MEPCOHATBHBIX JAHHBIX OCYIIECTBIIICTCS MCKIIOYUTEIBHO B ICIAX
IPEOCTaBICHUS MYHUIUTATBHON YCIYTH «/laua MUCHMEHHBIX pa3bsICHEHUI
HaJIOroIUIaTeNbIIMKaM, IUIaTeNbIIMKaM COOpOB M HAJIOTOBBIM areHTaM [0 BOIpocam
OPUMEHEHUS HOPMATHBHBIX IPAaBOBBIX AaKTOB AHAABIPCKOIO MYHUIIMMIAIBHOTO paioHa o
MECTHBIX HAJIOTax U cOopax».

IlepeyeHb MOMX MEPCOHANBHBIX JAHHBIX , IEpeAaBaeMbIX Ha 00paboTKy: paMunus, ums,
OTYecTBO (MPU HAIWYMM); JaTa pPOXKACHUS;, IACIOPTHBIE JaHHbIe, KOHTAKTHBIN TenedoH
(ToMaIHui, COTOBBIN, paboumii), afpec TEKTPOHHOM MOUTHI; (PAaKTHUECKUH apec MPOKUBAHHUSL.

2) s jmal0 corylacie Ha 00pabOTKYy CBOMX TEPCOHANBHBIX JAHHBIX , TO €CTh
COBEpILIEHHE, B TOM 4YHCIe, CIeIylomux JeictBuil:  oOpaboTky (BKirodas — coOop,
CHUCTEMAaTH3allhio, HaKOIUIEHWEe, XpaHeHHe, yTOYHeHHe (OOHOBJEHHE, H3MEHEHHUE),
HUCIIOJBb30BaHUC, 0663JII/I‘-II/IBaHI/Ie, 6JIOKI/IpOBaHI/Ie, YHUUTOXCHUC TCPCOHAIBHBIX IIaHHLIX), a

Takke Ha  Iepenady  Tako — uHpOpMaUMd  TPEeThUM  JMIAM, B CiIydasX,
YCTaHOBJICHHBIX HOPMAaTUBHBIMH  JJOKyMEHTaMU BBIIIECTOSIIIIAX OpraHoOB u
3aKOHOJATEIbCTBOM;

3) HacTosIIee coriiacue IEHCTBYET OECCPOUHO;



4) HacToslIIee CorjiaCue MOXET ObITh OTO3BaHO MHOM B JIFO0O0O MOMEHT I10 COTJIAIIICHUIO
CTOpOH. B ciiyyae HenmpaBOMEpHOro HCHOJIb30BaHUSI TNPEJOCTABICHHBIX JIAHHBIX COTJIacue
OT3BIBACTCS MOMIM MMUCHMEHHBIM 3asBJICHHEM MEPCOHATBHBIX JaHHBIX;

5) g wuMe TmpaBo MO 3ampocy Ha TONyueHHe HHYOpMAIUK, Kacarollencs
00pabOTKM MOUX TMEPCOHATBHBIX JAaHHBIX (B cooTBeTcTBHHM ¢ 1. 4 cT. 14 ®emepanbHOrO
3akoHa ot 27.06.2006r. Ne 152-D3).

[MonTBepxnato, uyTo O3HaKOMJIeH (a) ¢ monoxeHusmu DegepasbHOro 3aKoHa OT
27.07.2006r. Ne 152-®3 «O mepcoHAIBHBIX JaHHBIX», ITpaBa U 00S3aHHOCTH B 00JIACTH 3aIHUTHI
MEPCOHAIBHBIX JTAaHHBIX MHE Pa3bsCHEHBI.

« » TI.

(monmuce)



(bnank 3as6neHus 00 UCNpasieHuu
OONYWEeHHbIX ONe4amox u ouuboK 6
BbIOAHHBIX 8 pe3yibmame npedoCmasieHus

MYHUYURATBHOU YCYeU OOKYMEHMAXx)

3ASBJIEHUE

[Tpomry ucnpaBUTh JOMYIICHHYIO OLMINOKY (OMeYaTKy) B

ITpunosxenne Ne2 k AIMUHHCTPaTUBHOMY
pEriIaMeHTy

AJIMUHUCTpALIUU CEBCKOI0 OCEIEHUS
MapkoBo

I'maBe cenbckoro mocenenus MapkoBo

Ot

(bamMumust, UMs1, OTYECTBO 3asIBUTEIIS)

( ampec MecTa )KHTEIHCTBA/HAXO0XKICHUS)

TenedoH: )

sajipec/moura:

(yKa3pIBaeTcsl BUJ U PEKBU3HUTHI JOKYMEHTA, BBIAAHHOTO 110 pe3yiibTaTaM Mpel0CTaBICHUs
MYHUIIMTIAJIbHON yCIyTH, B KOTOPOM JOIYIIEHa OLINOKa (oredaTka)

3aKJIIFOYAIOIIYIOCA B

(y1(a3I>IBaeTC${ OIIMCAaHUC OIICYAaTKHU (OI_I_II/I6KI/I), npu HCO6XOI[I/IMOCTI/I YKa3bIBACTCsA JOKYMCHT,

MOJTBEPKIAIOIIUI HATMYHUE OIINOKH)

K 3asBnenuro nmpunararo:

« » T.

(moamuce)



[Tpunoxxenne Ne 3 Kk AAMMUHUCTPAaTUBHOMY PETJIAMEHTY
AJMHUHUCTpAIMHU CEJIbCKOTO0 NoceaeHus MapkoBo

BJIOK-CXEMA

1.IIpuem 3asBieHus

2.0TKa3 B IIpUEME 3as4BJICHNS, B CJIYUaC HAJINYIUSA OCHOBaHHI JIA OTKa3a B IIPUCMCE 3asIBJICHUS

3HpI/IeM U perucTtpanus 3as4BJICHUS, B CJIyda€ OTCYTCTBHUSA OCHOBAHUM IS OTKa3a B mpueme
3adABJICHUA

4.IloaroToBKa NMCbMEHHBIX Pa3bsICHEHUH 110 BONIPOCY PUMEHEHUSI HOPMATUBHBIX PABOBBIX
aKTOB O MECTHBIX Hajlorax u cobopax ja10o0 oTKa3 B IPEIOCTABICHUHN YCIYTH

5. Beimaua pe3yiibTara IIpeaAOCTAaBICHUA YCIIYI'



