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AJIMAHUCTPALIUASA
CEJILKOT'O MOCEJEHUSI KAHYAJIAH

HOCTAHOBJIEHME

Ot 17 urons 2022r. Ne 36

O6 yTBepkJIeHUH AJIMUHUCTPATUBHOTO
periamMeHTa 1o MPEAOCTaBICHUIO MYyHH-
[UTNIATLHOM YCIYTHU 1O J1aye MUCbMEHHBIX
Pa3bACHEHUIM HAJOrOIUIATENbIUKAM U
HAJIOTOBBIM areHTaMm IO BOMNpPOCaM MpHU-
MEHEHHUS MYHUIIUTIAIbHBIX TIPABOBBIX aK-
TOB O Hajorax u coopax

B coorBerctBun ¢ HanoroBeiMm komekcom Poccuiickon ®epepanuu, Dene-
panbHbIM 3aKOHOM OT 27 mtojist 2010 1. Ne 210-®P3 «O06 opraHuzanuu nperocTaBiie-
HUSI TOCYJAPCTBEHHBIX M MYHULIMNAIBHBIX YCIYT», AJIMUHUCTPALUS CEIbCKOTO IMO-
cenenusa Kanuanan,

ITOCTAHOBJIAET:

1. Y1BepauTh mpunaraemblii aAMUHUCTPATUBHBIA PErJaMEHT MO MperocTaBIie-
HUAI0 MYHULMIIAJIBHOW YCIIYTM MO Jay€ NUCbMEHHBIX Pa3bsCHEHWW HAJOTOIUIATENb-
IIMKAM U HAJOTOBBIM areHTaM I10 BOIIPOCaM NMPUMEHEHUs MYHULMIIAIbHBIX IIPaBO-

BBIX aKTOB O Hajorax u coopax.

2. Hacrosiee moCTaHOBIGHHWE BCTYIMAeT B CHJIY CO JHS €ro OQHIMaIbHOrO
0OHaApOIOBAHUS.

3. KoHTpoIb 3a UCIIOJIHEHNEM TAHHOTO MIOCTAHOBJICHUS OCTABIIAIO 3a COOOM.

['maBel AgMuHUCTpauu C.A.Hop6oeB



YT1BepxKIcH
[TocranoBneHueM AIMUHUCTPALIMN
celbcKoro nocejienus Kanuamaan
ot 17.06.2022 roga Ne 36

AJIMMHUCTPATHUBHBIM PETJIAMEHT

MpeaoCTaBICHUA MYHHHHHaHBHOﬁ yCiyru <<Hpez[00TaBneHHe INMCHbMCHHBIX paSLHCHeHHfI
HaJIOTOIIATCIbIIIUKAM U HAJIOTOBBIM arcHTam I10 BOIIPpOCaM IMPHUMCHCHUA HOPMATHUBHLIX IMPAaBOBLIX
dKTOB O MECTHBIX HaJIOoraXx Hu C60an Ha TCPPUTOPHUHN CCIIBCKOT'O IMOCCICHUA Kanuamany»

1. OO0mwme noJoxXeHus
1.1. [Ipeamer peryaupoBaHHs aIMUHUCTPATUBHOTO perjlaMeHTa

AI[MI/IHI/ICTpaTI/IBHI:Jﬁ periiaMCHT 110 IIPpCAOCTABJICHUIO MYHHHHHaHLHOﬁ yciyru «Hpez[o—
CTaBJICHUC ITMCBMCHHBIX paS’I)SICHCHI/Iﬁ HAJIOTOILIATCI/IBIIMKAM I10 BOIIpOCaM HNPHUMCHCHHA HOpMa-
THBHBIX IIPABOBLIX AKTOB CCJILCKOI'O ITOCCICHUA KanuanaH o MECTHBIX Hajorax u C60an)) pa3pa6o—
TaH B HCJIAX IMOBBIIICHUSA KAa4CCTBA MPEAOCTABICHUA U JOCTYIIHOCTH MYHHHI/IHaJII)HOfI yciyru, Co-
3JaHusA KOM(i)OpTHLIX YCJ'IOBI/Iﬁ AJIg TIOJIYYCHHS PE3YJIbTAaTOB MPEAOCTABICHUSA MYHHHHHaHbHOﬁ

YCIIYTH.
1.2. Kpyr 3asButenei.

3asiBUTENIMU, UMEIOLUM IIPABO HA IMOJIyYEHHE MYHUIUINAIbHOM YCIyTH, ABISAIOTCA (pU3U-
YEeCKHE WM FOPUIMUYECKUE JIUIA JINOO MX YIOJTHOMOUYCHHBIC MPEICTABUTEIN, OOPATHBIIUECS B aJl-
MUHHCTPALIMIO CEIbCKOTO mnocenenus Kanuanan (nanee — AIMUHHCTpALUS) C 3alIPOCOM O TIPEIo-
CTaBJICHMM MYHHIIMIIAIBHOW YCIIYTH, BBIPQKEHHBIM B YCTHOHM, MHCbMEHHOW WJIM DJICKTPOHHOU
dhopme (anee — 3asiBUTENH).

1.3. TpeGoBaHus K NOPAAKY UHPOPMHUPOBAHUS O MPETOCTABICHUN MYHUIIMIIATBHON YCIYTH

1.3.1. UudopmupoBanue 3asBUTENEN 110 BOIPOCAM MPEAOCTaBICHHUS] MyHULIUIIATbHON yCITy-
I'M OCYILIECTBIISIETCS TOCPECTBAM:

— pa3MelleHuss HHPopMali Ha opUIMAIBHOM caiiTe AIMUHUCTpAuU AHAIBIPCKOIO My-
HUIMNAJIBHOTO pailoHa B  HMH(OPMAIMOHHO-TENCKOMMYHMKAIMOHHON cetn  «MHTepHeT»:
www.anadyrmr.ru (mranee — oUIMaIbHBINA CalT), B (eepalibHON TOCYIapCTBEHHON MH(DOpMaIiu-
OHHOM cucteme «®enepanbHbIil peecTp TOCYAAPCTBEHHBIX U MYHUIMNAIBHBIX YCIYT ((YHKIU)»
(manee — denepayibHBINA peecTp), Ha OUIIMATIBEHOM caiiTe B (penepanbHON TrocyIapCTBEHHOM MH-
¢dopmanMoHHOl cucteme «ETUHBIN MOpTan rocylapcTBEHHBIX MU MYHUIUNAIbHBIX YCIyT ((pyHK-
uuii)» (nanee — EaunHbIil mopTan) u Ha UHPOPMAIIMOHHBIX CTEHJaX B MOMEMICHUSIX AJIMUHHUCTpA-
INH;

— IpEeJIOCTaBIIEHUS 3asBUTENIO HH(OPMALIUK B YCTHON Qopme 1o TeneoHy Wi IpH JIhd-
HOM OOpaIleHNH;

— MPeIOCTaBIIEHUs 3asBUTENI0 MH(OpPMalMM B MHUCbMEHHON (QopMe IO MouTe MU dJIeK-
TPOHHOU I1OYTE.

1.3.2. Ha odpunmansHOM caiite, B ¢penepaiabHoM peectpe, Ha Exnnom noprane u Ha uHOp-
MAIMOHHBIX CTEHJIaX B TIOMEIICHUSX AJIMHHUCTpAIMHA Pa3MENIaeTcsl CIeAYIOIIasl ClipaBoYHasi WH-

bopmanus:

— 0 MeCTe HaXOXJeHUs U rpaduke paboTbl AJIMUHUCTPALUH;


http://www.anadyrmr.ru/

— cmpaBouHBIX TeneoHAaX AIMHHUCTpAllMM, B TOM 4HCJIE HOMepe TenedoHa-
aBTOMH(pOpPMATOPa;

— ajpecax oQUIMATIBHOTO CaiTa, a TaKKe JIEKTPOHHOUW MOYTHl U (Win) GOpMbl 0OpaTHOM
CBSI3M AJIMUHUCTPALMU B HHPOPMAITMOHHO-TEIIEKOMMYHUKAIIMOHHOU ceTu «HTEepHET».

1.3.3. Ha ounmanbHOM caiiTe KpoMe CIipaBO4YHOM nH(popManuu, ykazaHHo! B myHkTe 1.3.2
HACTOALIET0 ATMHUHUCTPATUBHOTO PETJIaMEHTa, pa3MeIaeTcs ciaeayromas nadopmanus:

— rpaduk npruemMa 3asBlICHUM;

— TEKCT HACTOALIEr0 AJIMUHUCTPATUBHOTO PETJIAMEHTA;

— TOPSAJOK TOJydeHUs: MHPOpMAIMK 3asBUTEISAMH O BOMPOCAM NPEIOCTABICHUS MYHU-
LUIIATBHON YCIYTH, CBEIEHUI O XOJIe MPEAOCTaBICHHS YKa3aHHBIX YCIIYT;

— MepevYeHb HOPMATHUBHBIX MPABOBBIX aKTOB, PETYIHUPYIOMIUX MPEIOCTABICHUE MYHUIIU-
MaJIbHOW YCIIYTH;

— MOPSIOK JTocyaeOHOTro (BHECYAeOHOT0) O0KaloBaHUS pEIICHUH W JeHcTBUl (Oe3meii-
CTBUS) AIMUHUCTPALIUU U €€ JOJKHOCTHBIX JIULL;

— (opmbI 3asBIICHU /IS 3aITOJIHEHUS U 00PA3IIbl 3aMIOJIHCHUS 3asBIICHUH.

1.3.4. Ha Exuaom mopTtane Kpome CrpaBOYHON HMH(OpMAaIyH, yKka3aHHOW B myHKTe 1.3.2
HACTOSIIEro AJIMUHUCTPATUBHOTO PETJIaMEHTa, pa3MeIlaeTcs caelyromas HHpopmarus:

— TOPSAIOK MOJY4YeHUs MH(OpMAIUK 3asBUTEISIMH IO BOIIPOCAM TPEIOCTABICHUS MYHH-
LUIATBHON YCIIYTH M YCIYT, KOTOpbIE SBJISIOTCS HEOOXOAMMBIMU M 00s3aTENIbHBIMU /ISl MIPeJio-
CTaBIICHHUSI MyHUIIMTIAIGHOW YCITYTH, CBEJICHUH O X0JI€ TIPEAOCTAaBICHHS YKa3aHHBIX YCIYT;

— IepeYeHb HOPMATHBHBIX IPABOBBIX AKTOB, PErYJIUPYIOLIMX NPEAOCTaBICHHE MYHUIU-
IaJIbHOM YCIIyTH;

— HUCUEpIIbIBAIOIIUI NepeYeHb JOKYMEHTOB, HEOOXOAUMBIX Ul MPEAOCTABICHUS MYHUIU-
MAIBHOW YCITyTH, TpeOoBaHUA K O(pOPMIICHHIO YKa3aHHBIX JOKYMEHTOB, a TaK)Xe MEpPEeYeHb JIOKY-
MEHTOB, KOTOpBIE 3asBUTEIb BIPABE MPEACTABUTh 110 COOCTBEHHON MHUIIUATHBE;

— KpYT 3asiBUTENECH;

— CPOK IPEeAO0CTaBICHHS] MyHULIUNIAIIBHON YCIYTH;

— Ppe3ynbTaThl MPEAOCTABICHISI MYHHUIIMITATHHON YCIYTH, OPSAOK MPEICTaBICHUS JOKY-
MEHTA, SIBJISIOLIET0Cs Pe3yIbTaTOM MPEJOCTaBICHUS MyHUIIMIIATBHOMN YCIyTH;

— HMCUEPIBIBAIONINI NIepeUYeHb OCHOBAHUH ISl OTKa3a B MPEIOCTABICHUN MYHHIIATIATBHOM
YCIYTH;

— TOPSJIOK J10Cy/Ie0HOTO (BHECYIEOHOr0) O0KAJIOBAHMS PEIICHUM U ACUCTBUM (Oe3meii-
CTBHsI) AIMUHUCTPAIIMU U €€ JTOJKHOCTHBIX JIMIL;

— (hopMBI 3asBIICHUN /IS 3AIIOTHEHUS M 00pa3Ilbl 3aII0THEHUS 3asIBICHU.

1.3.5. Ha nunpopManiMoHHbIX CTEHAAX B MOMEIICHUSIX AJMHUHUCTPALMA KPOME CIPaBOYHON
uHbopMaluy, yKazaHHON B IyHKTe 1.3.2 HacTosero AJIMHUHHMCTPATUBHOIO pErjaMeHTa, pa3me-
jaercs cienyroas “Hpopmanus:

— rpaduK npuema 3asBICHHH;

— TOPSJIOK J10Cy/Ie0HOTO (BHECYIEOHOr0) O0KAJIOBAHMS PEIICHUN U JeicTBUN (Oe3meii-
CTBHSI) AIMUHUCTPAIIMU U €€ JTOJDKHOCTHBIX JIMIL;

— (popmbI 3asBIIEHUH AJIS 3aMIOJIHEHUSI U 00pa3Iibl 3aMI0JIHEHUS 3asBJICHUI.

1.3.6. Uuadopmarust o mopsiake U CpoKax MPeAOCTaBICHUS MyHUITUTIATLHOW YCIYTH, pa3Me-
maemas Ha ExuHom moprane u GopMmupyeMas Ha OCHOBAaHWHU CBEJIEHUH, colepskammxcs B dene-
paJIbHOM peecTpe, IPe0CTaBISAETCS 3asBUTENIO OECIIIaTHO.

Joctyn k nHGOpMAIUU O CpoKaxX M MOPSJIKE MPEIOCTaBICHUS YCIYTH OCYIIECTBIsIETCS 0e3
BBITIOJTHCHUS 3asIBUTEIIEM KaKHUX-THMO0 TpeOOBaHUH, B TOM YHciie 0€3 UCIOJIb30BAHUS MPOTPaMMHO-
ro obecrevyeHus, yCTaHOBKa KOTOPOTO Ha TEXHUYECKHE CPEJICTBA 3asgBUTEINsI TPEOyeT 3aKIIOUEHUs
JUIEH3MOHHOTO MJIM HHOTO COTJIAllleHHs C MpaBooOjajareneM MpOrpaMMHOr0O obOecredeHus,



MIpelyCMaTPUBAIOIIEr0 B3UMaHUE TUIAThl, PETUCTPALIMIO WM aBTOPU3ALIMIO 3asIBUTEINS, WIHA MIPEO-
CTaBJICHUE UM TIEPCOHAIBHBIX JaHHBIX.

1.3.7. IlpenocraBnenne uHGOpMAIMK 3asBUTEIIO B YCTHOU (opme 1o TenedoHy WIN MpH
JMYHOM OOpPAIIEHUH OCYIIECTBIIAETCS MO CICTYIOIINM BOIIPOCAM:

— J1aTa MOCTYIUICHUS B AJMUHUCTPAIUIO 3asBJICHUS O MPEAOCTaBICHUH MYHUIIUIAIBHON
YCIYTH M BXOZSIIEM HOMEpE, MOJ KOTOPBIM 3aperuCTPUPOBAHO YKa3aHHOE 3asBliCHHE, 00 OTBET-
CTBEHHOM paOOTHHKE AJMUHHUCTPALIMU, PACCMATPUBAIOIIETO 3asIBICHUE;

—XO/1 PACCMOTPEHUS 3asIBIICHUS;

— HOpPMAaTHBHBIE NIPABOBbIE AKThI, HA OCHOBAHUU KOTOPHIX AJIMUHUCTPALHS PEIOCTABIISET
MYHHUIHUIAIBHYIO YCIYTY;

— MECTO pa3MelleHusl Ha OQHUIMAIbHOM caiiTe AJMHHHUCTpanuu U Ha EnumHoMm moprane
nH(OpPMAaLIUY IO BOIIPOCAM MPEAOCTABICHHS MYHUIIUTIAIBHON YCIIYTH.

[Tpu npenocTaBiICHNN 3aBUTENIO YKA3aHHOW B HACTOSILEM MyHKTE MH(OpMAIMK paOOTHHUK
AJMUHHUCTpAIUH J0JDKEH Ha3BaTh CBOIO (haMUIIMIO, UMS, OTYECTBO (MPU HAIUYHUH), JOJKHOCTD, a
TaK)Ke HAMMEHOBAaHWE CTPYKTYPHOTO TOApa3JesieHus] AJIMUHUCTpAINU, B KOTOpoe oOparuics 3a-
SIBUTEIb, U B BeXJIUBOU (hopMe 1moapoOHO MTpornH(POPMUPOBATH 0OPATUBIIETOCS 110 HHTEPECYIOIIUM
€r0 BOIIPOCAM.

Bpemst oTBeTa Ha BOMPOCH 3asBUTENS MO TeNePOHY WIM MpPU JTUYHOM OOpallleHuu He
JOJKHO IpeBbIIaTh 10 MUHYT.

B cnyuae ecnu 1715 moArOTOBKM OTBETa TpeOyeTcs OOoJble BpeMEHH, YeM YCTaHOBJICHO, pa-
OOTHHK AIMHMHUCTpAIMH, OCYIIECTBISIOMNN YCTHOE WH(GOPMHUPOBAHKE, BIIPaBe MPEAJIOKUTH 3a-
SIBUTENI0 OOPAaTUThCA MJIS MOMYYeHHUS HEOoOXOAuMOW HHQOpMAIMK B MHCbMEHHON (opme mmbo
HA3HAYUTh JIPYroe y100HOE BpeMsl.

1.3.8. Ilpu oOpamennn 3asBUTENs 3a uHGOpMaIueid B AJIMUHUCTPAIMIO B MUCHMEHHOM
(dopmMe OTBET Ha NMOCTABJICHHBIH B OOpAIIEHUH BONPOC U3JIaraeTcs B MPOCTOU, YETKOW M IMOHSATHON
dbopme ¢ yka3zaHHeM JO0DKHOCTH, (aMHUIIMHM M MHUITUAJIOB JIMIA, TIOANMCABIIErO OTBET, a TaKxke (a-
MIJIMH, UMEHH, OTYeCTBa (TP HAJIMYMHM) U HOMEpa Tesie)oHa HEMOCPEACTBEHHOTO HCIIOIHUTEIS.
OTBeT 3asBUTEINIO0 HANPABISETCS B MHCbMEHHOW (OpPME MOYTOBBIM OTIPABICHUEM WJIH MO DJIEK-
TPOHHOH MOYTE B TEYCHUE TPUALIATH JTHEH CO JTHS pEruCTpaIiii oOpalieHus.

1.3.9. Ecnu 3anpammBaemas 3asBuTesIeM MH(OpMAaIUs He MOXKET ObITh IpeaocTaBiieHa 6e3
pasrialeHus CBEACHNM, COCTABIIAIOIINX TOCYIaPCTBEHHYIO WJIM UHYIO OXpaHAeMyo (eaepaabHbIM
3aKOHOM TaifHy, 3asiBUTENIO0 COOOIAETCS O HEBO3MOKHOCTH JIaTh OTBET I10 CYIIECTBY MOCTaBIEHHO-
r'o BOIPOCa B CBSI3U C HEJIOMYCTUMOCTBIO pa3IJIallIeHUs] COOTBETCTBYIOUINX CBEJCHUI.

1.3.10. OcHOBHBIMU TpeOOBaHUSAMU K MH(GOPMUPOBAHUIO 3asIBUTENIEH IO BOIIpOCaM Ipeo-
CTaBJICHUSI MyHUIIMIIAJILHON YCIIyTHU SIBJISIOTCS:

— JIOCTOBEPHOCTD U MOJHOTA MPEJOCTaBIsIeMOl HHPOpMaLH;
— YETKOCTb B U3JI0)KEHUU UH(POpMAIUY;

— ya00CTBO M JOCTYITHOCTb MOJTY4YEeHUsI HHPOPMALIUY;

— ONEPAaTUBHOCTbH MPEAOCTaBICHUS HH(DOPMALINH.

1.3.11. AamunucTpanus pacnonaraercs mo aapecy: 689514, UykoTckuil aBTOHOMHBIH OKpYT,
AHanpIpckuil paiios, ¢. Kanuanan, yin. Ykpausckas, 1om 1.

['paduk paboThI:

IMouenensauk: 9-00 - 18-45.

Bropnuk: 9-00 - 18-45.

Cpena: 9-00 - 18-45.

Yerepr: 9-00 - 18-45.

ITsaraunmna: 9-00 - 17-30.



Cy06060Ta - BBIXOTHOM JICHB.
Bockpecenbe - BBIXOIHOM JIEHb.
O6enennsrii mepepsiB: ¢ 13-00 go 14-30.
Tenedon nns cipasok: (42732) 94-4-53.

2. Cranzapt npeloCTaBIEHUSI MyHULIUIIATbHON YCIyrd
2.1. HaumeHoBaHuEe MyHUILIMTIATLHOM YCIIYTH.

((HpCI[OCTaBJ'IeHI/Ie IINCBbMCHHBIX pa3”bHCHeHI/Iﬁ HaJIoOrorjaTreibIuKaM 1 HaJIOTOBBIM ar€HTaM
110 BOIIpOCaM NPUMCHCHHA HOPMATHUBHBIX IIPABOBBIX AKTOB O MCCTHBIX HAJIOTaX U C60an Ha TCp-
PUTOPHUHU CCIIBCKOI'O IMOCCICHUA Kanuamany.

2.2. HaumeHoBaHuE OpraHa, npeoCTaBiIsIONIero MyHUIIUTIAIBHYIO YCIIYTY.

MyHULIUTIATBHYIO YCIYTY MPEAOCTaBIseT AIMUHUCTPALIUS CETbCKOTo nocenenust Kanuanan
(manee — AnmMunuctpanus). B coorBercTBuu ¢ myHkrom 3 yactu 1 crateu 7 denepalibHOTO 3aK0-
Ha oT 27.07.2010 Ne 210-®3 «OO6 opraHuzaiuu MpeaoCTaBICHUs TOCYIapCTBEHHBIX U MYHHIIU-
MaJbHBIX YCIYT» OPraHbl, TPEIOCTABISAIONINE TOCYIAPCTBEHHBIE YCIYTH, U OPTaHbl, IPEIOCTABIIA-
IOIL[Me MYHUIUIIATbHBIE YCIYTH, HE BIIpaBe TPEOOBATh OT 3asBUTENsI OCYIIECTBICHUS JCUCTBUM, B
TOM YHCJIE COIJIACOBaHHWM, HEOOXOAUMBIX JJIS MOJYYEeHUs] TOCYIAPCTBEHHBIX W MYHHUIIUTATBHBIX
yCIyT U CBA3aHHBIX C OOpallleHUEM B MHBIE TOCYJapCTBEHHBIE OpraHbl, OPraHbl MECTHOI'O Camo-
yYIpaBJICHUs, OpraHu3aliy, 3a UCKIIOUCHHEM IMOIYYEHUSI YCIYT U MOJIYYCHHS JTOKYMEHTOB U WH-
dbopMaruu, IpeoCTaBIsIeMbIX B pe3yabTaTe TaKUX YCIyT, BKIIOUYEHHBIX B MEPEYHH, YKa3aHHBIE B
gactu | craten 9 @enepansroro 3akoHa oT 27.07.2010 Ne 210-®3 «O06 opraHu3aryu mpeaocTan-
JIEHUS TOCYJAPCTBEHHBIX U MYHULIUTIATBHBIX YCIIYT».

2.3. MexBeJOMCTBEHHOE MH()OPMALMOHHOE B3aMMOJIEHCTBHE MPH MPEIOCTABICHUN MYHHU-
LUIIATbHON YCIYTH OCYILECTBISETCSI B COOTBETCTBHU ¢ TpeOoBaHUsIMU DeniepaabHOro 3akoHa ot 27
utoist 2010 1. Ne 210-D3 «O6 opranuzanuy nNpeaoCTaBIeHHs FOCYIapCTBEHHBIX U MYHUIIUTATbHBIX

YCIIYI».
2.4. Pe3ynbTaT NpeOCTaBICHUS MYHHIIUTIAIEHOW YCITYTH.
Pesynprarom npenocTaBieHNs MyHULAIIAIIBHON YCIIYTH SIBIISETCS:

— INHUCBMCHHOC PAa3bACHCHHUEC 110 BOITPOCAM IMMPUMEHCHUS HOPMATHBHBIX ITPABOBLIX aKTOB
Vronsabie Konmu 0 MeCTHBIX HaJlorax u C60an.
— TTMCHMEHHBIN MOTHBHpOBaHHBIﬁ OTKa3 B MMPE€AOCTABJICHUN MYHHHHHaHBHOﬁ yCIyru.

2.5. Cpok mpeocTaBIeHUs] MyHHIIUTIATBHOW YCITYTH.

Cpok npenocTaBieHUs] MyHUIIMTIAIBHOM YCIYTH cOCTaBIIseT He Oosee 1 Mecsia co 1HA pe-
TUCTpAIUU 3asBICHUS U MIPUJIAraeMbIX K HEMY TOKYMEHTOB B A IMUHUCTPAILIUIO.

2.6. [lepeueHp HOPMATHBHBIX MPABOBBIX aKTOB, PETYIUPYIOIIUX OTHOIICHHUS, BO3HUKAIOIINE
B CBSI3U C MIPEIOCTABICHUEM MYHUIIUITAIBHON YCITYTH.

OTHOLIEHUS, BO3HUKAIOIINE B CBS3M C MPEIOCTABICHUEM MYHULIMIIAIILHON YCIYTH, PEryu-
PYIOTCS CIIEIYIOIUMHA HOPMATHBHBIMU TTPAaBOBBIMU aKTaMH:

- Koncturyuueii Poccuiickoit denepanuu;

- ®enepanbHbpIM 3ak0HOM 0T 9 eBpansa 2009 1. Ne 8-D3 «O6 obecneyeHNH TOCTyIA K WH-
(dhopMaIuu o JesITENbHOCTH TOCYIapPCTBEHHBIX OPTaHOB M OPTaHOB MECTHOTO CAMOYTIPABICHUSY;



- ®enepanbHbiM 3ak0HOM OT 27.07.2010 Ne 210-®3 «O06 opranuzanuu MpeaoCTaBICHUS
roCyJapCTBEHHBIX U MYHUIIUIIATbHBIX YCIIYT»;

- Hanoroseim koaexkcom Poccuiickon @enepanuu;

- brouketHeiM Koztekcom Poccuiickon @enepanny;

- YcraBoM cenbckoro mnocesneHus Kanuaman AHaABIpCKOTO MyHUIIMIAILHOTO paiioHa Yy-
KOTCKOTO aBTOHOMHOI'O OKpYTa, YTBEp>KJIEHHBIN pemieHneM CoBeTa JenyTaToB CEJIbCKOT0 Mocesie-
gy Kanuamay;

- HACTOSIIUM aIMUHUCTPATUBHBIM PETJIAMEHTOM.

[TepeyeHr HOPMATHUBHBIX MPABOBBIX AKTOB, PETYIHPYIOUIUX MPEIOCTABICHUE MYHHUITUIATb-
HOH yCTyru, pa3Meniaercs Ha opuIMaIbHOM caifTe, B peaepaabHOM peecTpe u Ha Equnom nmopra-
IIe.

2.7. cuepripiBaromuii mepeyeHb JOKYMEHTOB, HEOOXOJMMbIX B COOTBETCTBHH C HOPMATHUB-
HBIMU IPaBOBbIMH akTaMu Poccuiickoit denepanyy 1 HOpMaTUBHBIMU IIPABOBBIMU aKTaMH CyObeK-
ta PO [y npenocraBieHnss MyHUIMIIAIBHON YCIIYTH.

2.7.1. VcuepripIBaromuii mepedeHb TOKyMEHTOB, HEOOXOUMBIX B COOTBETCTBUH C 3aKOHO-
JaTeIbCTBOM MM MHBIMH HOPMATUBHBIMU IIPABOBBIMU aKTaMH JUIs IPEJOCTABICHUS MyHULIUIIA b-
HOM yCIIyTHU:

Jliis mpeaocTaBieHUsl MyHULIMIAIBHON YCIIYTH 3asBUTEIb IPECTABIISET:

- IUCbMEHHOE 3asiBJIEHUE JIN0O 3asiBICHUE B AJIEKTPOHHOM BHUJIE O Jlaye 110 BOMpPOCAM IpH-
MEHEHHs HOPMATHBHBIX IIPABOBBIX aKTOB CEJIbCKOIO IMoceneHus KaHyamaH O MECTHBIX Halorax u
cbopax o (opme, ykazaHHOH B MPUIIOKEHUU | K HAacTOAIIEMY AJIMUHUCTPATUBHOMY PETJIaMEHTY,
BKJIIOYAIOIIEe, COIIacue Ha 00pabOTKy MEPCOHAIBHBIX JaHHBIX B COOTBETCTBUM C TPEOOBAHUAMU
denepanbHOTO 3aK0HA OT 27.06.2006r Ne 152-D3 «O mepcoHaNbHBIX JaHHBIX», TU00 oOparraercs
B AZIMUHUCTPALHMIO C YCTHBIM 3aIIPOCOM.

- KOIHUSI JIOKYMEHTa, YIOCTOBEPSIOLIEr0 IpaBa (IIOJHOMOYMS) MPEACTaBUTENs 3asBUTEIS,
€CIIU C 3asBJICHUEM OOpalaeTcs NpeICTaBUTENb 3asIBUTEIS.

2.7.2. JIoKyMeHTBI, KOTOpbIE 3asBUTENb BIIpaBe MPEJOCTAaBUTh IO COOCTBEHHON MHUIIMATUBE
JIONOJTHUTEIBHO K MEPEYHIO0, YKa3aHHOMY B IyHKTe 2.7.1., U KOTOpbIe MOT'YT OBITh MOJIy4eHbl AJ-
MUHUCTpalMedl B LENSIX BBINOJIHEHUS MyYHUIUMNANBHOM YCIYI'M B paMKaxX MeEXBEJIOMCTBEHHOTO
B3aUMOJEHCTBUS, OTCYTCTBYIOT.

2.7.3. 3anpemaercs TpeOOBaTh OT 3asIBUTEIS:

1) npencraBieHUs] JOKYMEHTOB U MH(OPMAIMK WM OCYILECTBIEHUS JeHCTBUM, Ipe/cTaBie-
HUE WJIN OCYIIECTBICHHE KOTOPBIX HE MPETyCMOTPEHO HOPMATUBHBIMU IIPABOBBIMH aKTaMHU, PETY-
JUPYIOUIMMH OTHOILIEHUS, BOSHUKAIOUINE B CBA3HU C MPENOCTABICHUEM T'OCYJapCTBEHHBIX U MyHHU-
LUIATbHBIX YCIIYT;

2) mpencTaBiieHUs] JOKYMEHTOB UM MH(OpMAIMM, B TOM YHCIEe MOATBEPXKIAIOLIMX BHECCHHE
3asiBUTENIEM IUIaThl 32 IPEJOCTaBIE€HUE TOCYJAapCTBEHHBIX W MYHMIMIAIBHBIX YCIYT, KOTOpBIE
HaxOJATCS B PAaCIHOPSDKEHUH OPraHoB, INPEAOCTAaBISIIOIIMX TIOCYIapCTBEHHBIE YCIYTH, OpPraHOB,
MIPEIOCTABIIAIOMINX MYHULIUIIATbHBIE YCIYTH, UHBIX TOCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
caMOoyIpaBiieHHsI TUOO MOBEIOMCTBEHHBIX T'OCY/apPCTBEHHBIM OpraHaM MM OpraHaM MECTHOTO
cCaMOYyNpaBlieHUs] OpraHU3alii, y4acTBYIOIIUX B IMPEIOCTABIEHUU IMPEIyCMOTPEHHBIX YacThio 1
ctatbu 1 @enepanbHoro 3akona ot 27.07.2010 Ne 210-03 «O6 opranuzanuu nNpeaoCTaBICHUS TOC-
YAApCTBEHHBIX U MYHULIUIIATBHBIX YCIYT» FOCYIapCTBEHHBIX M MYHUIIMIIAIBHBIX YCIIYT, B COOTBET-
CTBUHU C HOPMAaTHBHBIMHU IIPaBOBBIMHM akTamu Poccuiickoit denepanny, HOpMaTUBHBIMH IIPaBOBBI-
MU akTaMu cyOBbekToB Poccuiickoit denepanuy, MyHUIIUIAIbHBIMU TPAaBOBBIMU aKTaMH, 3a HC-
KJIFOUEHUEM JJOKYMEHTOB, BKJIFOUEHHBIX B ONpEAEIEHHbINA YacThio 6 crarbu 7 denepanbHOro 3aKko-
Ha oT 27.07.2010 Ne 210-®3 «OO6 opraHu3anuy NpeAOCTaBICHHS TOCYIAapPCTBEHHBIX W MYHHIIH-
NaJbHBIX YCIYI» MIEPEUYEHDb TOKYMEHTOB. 3asBUTEIb BIIPABE MIPEACTABUTh YKa3aHHBIE TOKYMEHTHI U
MH(OPMALIHIO B OpPraHbl, MPEJOCTaBISIONINE TOCYIapCTBEHHbIE YCIYTH, U OPTaHbl, IPEI0CTABIISAIO-
1€ MYHUIUTAJIbHBIE YCIIYTH, 10 COOCTBEHHON MHULIMATHUBE;



3) ocymiecTBICHHs] ACHUCTBUN, B TOM YHCJIE COTJIACOBAHHM, HEOOXOMUMBIX IJIS MOTyYEHUS
rOCYJapCTBEHHBIX U MYHUIMIAJIBHBIX YCIYT M CBSI3aHHBIX C OOpaIleHHEM B MHBIE TOCYAapCTBEH-
HbI€ OpraHbl, OpraHbl MECTHOTO CaMOYMPABJICHUS, OPraHU3alMM, 32 HCKIIOYECHUEM IOJyUYCHHS
YCIYT U MOMYyYeHHS JOKYMEHTOB M WH(OpPMAIIMHU, PEIOCTABISEMBIX B PE3YJIbTATE MPEIOCTABICHHUS
TaKUX YCIIYT, BKJIIOYEHHBIX B IIEPEUHH, yYKa3aHHbIe B yacTu 1 ctatbu 9 depepabHOro 3aKoHa OT
27.07.2010 Ne 210-®3 «O6 opraHu3anuy MpeaoCTaBICHUS TOCYAAPCTBEHHBIX U MYHUIUIIAIbHBIX
yCIIyT»;

4) npencraBieHUs] JOKYMEHTOB M UH(POPMALIUU, OTCYTCTBHE U (WJIM) HEAOCTOBEPHOCTh KOTO-
PBIX HE YKa3bIBAIUCh IPU NEPBOHAYAIBHOM OTKa3€e B IpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
IIPEJOCTABIIEHUS] TOCYJApCTBEHHON WJIM MYHMLMIAIBHOW YCIIyTH, JU00 B IPEJOCTaBICHUU TOCY-
JTAPCTBEHHOM MJIM MYHULUNAIBHON YCIIYTH, 32 UCKIIOUEHUEM CIEAYIOIIUX CIy4acB:

a) U3MEHEeHHe TPeOOBaHMN HOPMATUBHBIX NPABOBBIX AKTOB, KACAIOIIMXCS IMPEIOCTABICHUS
roCy/lapCTBEHHON WM MYHULMIIAIBHOM YCIyrd, IOCIE IEPBOHAYAJIBHOM MOJA4YM 3asBICHUS O
IIPEJOCTaBIEHUH FOCY1apCTBEHHON MJIM MyHULIUIIAIIBHON yCIYTH;

0) HasmuKe OMMOOK B 3asBJICHUH O MPEAOCTABICHUH TOCYJApCTBEHHON MM MYHHLIUTAIb-
HOW YCIIYTM M JOKYMEHTax, NOJaHHbIX 3asBUTENIEM I10CJIe IEPBOHAYAIBHOIO OTKa3a B IpUeMe J0-
KYMEHTOB, HEOOXOJMUMBIX JUIsl MPEJOCTaBICHUS IOCYJapCTBEHHON WJIM MYHHUIMIAIbHOM YCIIyrH,
a100 B MPEAOCTABICHUM TOCYJapCTBEHHOW MM MYHULMIAIBHOW YCIYTM U HE BKJIIOYEHHBIX B
IIpE/ICTAaBICHHbIN paHee KOMIUIEKT JOKYMEHTOB;

B) MCTEUYEHHUE CpOKa NEHCTBUSA JOKYMEHTOB WM M3MEHEHUE MH(OpMAIUK Mocie NepBOHa-
YaJpbHOTO OTKa3a B MpPHEME JOKYMEHTOB, HEOOXOIUMBIX UIS MPEJOCTABICHUS TOCYIapCTBEHHOU
WIM MYHULMOAIBHOW YCIyTH, JUOO B IMPEJOCTaBICHUU T'OCYIAPCTBEHHON WJIM MYHUIMNAIbHON
YCIIYTH;

I') BBIABICHHE JOKYMEHTAJIBHO IMOJTBEPXKIEHHOIO (akTa (IMPU3HAKOB) OLIMOOYHOrO WIIU
IIPOTUBONPABHOIO JIeHcTBUS (0e31eiCTBUS) JOHKHOCTHOIO JIMLA OpraHa, peloCTaBIIsIOIEro roc-
yIApCTBEHHYIO YCIIYTY, WM OpraHa, MpeJoCTaB/ISIONEro MyHUIUIAIbHYIO YCIYTy, TOCYAapCTBEH-
HOT'O WJIM MYHULIMIAJIBHOIO CIIY’XKalllero, pabOTHUKA MHOTO()YHKLMOHAJILHOTO 1IEHTpa, pabOTHHUKA
opraHu3zaluu, npeaycMoTpeHHor dacteio 1.1 crarbu 16 denepanbHoro 3akona ot 27.07.2010 Ne
210-®3 «O6 opraHu3any MPEIOCTABICHUS TOCYJApCTBEHHBIX W MYHUIUNAIBHBIX YCIYT», MPH
[IePBOHAYAIILHOM OTKa3e B IpHUEME JOKYMEHTOB, HEOOXOIMMBIX I INPeNOCTaBIECHUs rocynap-
CTBEHHOW WJIM MYHMIMIIAJIBLHOM yCIyru, MO0 B MPEAOCTaBICHUH IOCYIapCTBEHHONW MM MYHMIIU-
NaJbHON YCIYTH, O Y€M B IMCbMEHHOM BHJIE 3a MOANNCHIO PYKOBOJUTENS OpraHa, IpeJoCTaBIIsAo-
IIET0 TOCYJIapCTBEHHYIO YCIYTY, WM OpraHa, MPeA0CTaBISIIOIIEr0 MyHULIUIIAIBHYIO YCIYTY, PYKO-
BOJIUTEJII MHOTO(YHKIIMOHAIBHOTO IIEHTpa MpHU MEePBOHAYAIBHOM OTKa3e B IpHUEME JOKYMEHTOB,
HEOOXOJIMMBIX JUIsl TIPEJOCTABICHUS TOCYIapCTBEHHONW MM MYHUILIMIIAJIbHOW YCIYTH, MO0 pyKo-
BOJIUTEINS OpraHu3alMy, MpeaycMOoTpeHHoH dvacteio 1.1 cratem 16 depepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHu3anuy NpeJOCTaBICHUS TOCYIapCTBEHHBIX M MYHUIIMIAIbHBIX
yCIYT», YBEIOMIISIETCS 3asBUTENb, a TAK)KE IPUHOCATCS U3BUHEHUS 32 I0CTAaBJICHHbIE HEYA00CTBA.

5) TpeboBaTh OT 3asBUTENS MPEAOCTaBICHUS HAa OyMa)kKHOM HOCHTEJNE TOKYMEHTOB M WH-
(dbopmanuu, 3eKTpOHHBIE 00pa3bl KOTOPBIX paHee ObUIN 3aBEPEHBl B COOTBETCTBUM C ITYHKTOM 7.2.
ygactu 1 ctateu 16 @enepanbroro 3akoHa oT 27.07.2010 Ne210-®3 «O6 opranuzauu mpenrocTaB-
JICHUS TOCYIapCTBEHHBIX W MYHHULMNAIBHBIX YCIYyT» 332 MCKIIIOYEHHEM CIydaeB, €CIM HAHECCHHE
OTMETOK Ha TaKH€ TOKYMEHTBI, IN0O UX U3BATHUE SABISAETCS HEOOXOIUMBIM YCIOBUEM IPEIOCTaBIIE-
HUS TOCYJapCTBEHHON WJIM MYHHUIIMIIATbHOM YCIYTH, U UHBIX CIy4aeB, YCTAHOBJICHHBIX (herepaib-
HBIMH 3aKOHaMH.

2.7.4. 3asiBIIeHUE O TIPEAOCTABICHUH YCIYTH MOYKET OBITh HAIIPABICHO B AJIMUHUCTPAIIHIO B
(opMe 3IEKTPOHHOr0 JOKYMEHTa MOCpeacTBOM EnmHOro moprana, permoHajIbHOIO MopTrana ¢ hc-
M0JIb30BAHUEM YCUJICHHON KBaJIM(UIIMPOBAHHOMN 3JIEKTPOHHOM MOANHUCH.

[Tpu obpamieHnH B 3JIEKTPOHHOH (opMe 3a MOIyYeHHEM MYHHUIMIAIBHON YCIyTH 3asBiie-
HHE€ W KaXIbI MIPUIAraeMbIi K HEMY JOKYMEHT MOJIKCHIBAECTCA TEM BUJOM 3JIEKTPOHHOM MO IH-
CH, JOITYCTUMOCTh MCIOJIb30BaHUS KOTOPHIX YCTAaHOBIIEHA (peepanbHbIMU 3aKOHAMHU M M3/1aHHBIMU
B COOTBETCTBHUM C HUMH HOPMATHUBHBIMHU IIPABOBBIMH AaKTaMH, PETIaMEHTHUPYIOIIMMH IOPSIO0K
MPEJOCTaBIEHUS] MyHULIMTIAIBHONW YCIIYTH MO0 MOPSAJOK BbIJIAUX JIOKYMEHTAa, BKJIKOYaeMOro B Ia-



KeT IOKYMEHTOB. B ciydasx ecnu ykasaHHbIMU (peiepaJbHBIMHU 3aKOHAMH M U3JaHHBIMU B COOT-
BETCTBUM C HUIMU HOPMAaTUMBHBIMHU MPABOBBIMH aKTaMU HUCHOJIb3YEMBIN BUJI AJIEKTPOHHOU MOAIUCH
HE YCTaHOBJIEH, BUJI JICKTPOHHOM MOJIUCHU ONPEAEIISIETCS B COOTBETCTBUU C KPUTEPHUSAMU OIpere-
JICHUS. BHUJIOB DJIEKTPOHHOW MOJIKCH, UCIIOJI30BAHUE KOTOPBIX JOIYCKAETCS MPU OOpalIeHUH 3a
MOJIy4YEHUEM MYHULUIIATIbHBIX YCIIYT.

B cnydae ecnu mpu oOpamieHud B 3IEKTPOHHOUW (hopMe 3a MOTydeHHEM MYHHIUIATbLHON
YCIIyTU UACHTU(PUKAIUSA U ayTeHTU(DUKAIMS 3aBUTENS] — (PU3NYECKOTO JIUIA OCYIIECTBIISIIOTCS C
WCIOJIb30BAHUEM €IMHON CHCTEMbI MICHTU(UKAINUA U ayTeHTU(PUKALWHU, 3asSBUTEIh — (U3HUe-
CKO€ JIMII0 UMEET MPABO MCIOJIB30BaTh MPOCTYIO 3JIEKTPOHHYIO MOAMKUCH MPU OOpAIlleHUH B dJIEK-
TPOHHOH (hopMe 3a MOJSyYeHHEM MYHHUIMNAIBHON YCIyrd MpH YCIOBHH, YTO MPHU BbIJAYE KIIIOYA
MIPOCTOM AIEKTPOHHOU MOAMUCH JIMYHOCTh (DU3HUECKOTO JIUIA YCTAHOBIICHA TIPH JIMYHOM MPUEME.
JloBepeHHOCTh, MOATBEPKIAIONIasl MPaBOMOYME Ha OOpallleHHe 3a MOJyYeHHEM MYHUIIUIMAIbHOU
yCIyTH, BBIIAHHOW OpraHu3anuei, yIoCTOBEPSICeTCS YCHICHHOW KBATH(PUITMPOBAHHON AIEKTPOHHON
MOJNKCHIO MPAaBOMOYHOTO JIOJKHOCTHOTO JIMIAa OPTaHU3alliy, a JOBEPEHHOCTh, BbIIaHHAsA (U3nye-
CKHUM JIUIIOM, — YCHUJICHHOM KBaJU(HUIIMPOBAHHON AIIEKTPOHHOH IMOANKCHIO0 HOTapuyca.

B cnyuae ecnu denepanbHbIMM 3aKOHAMH U U3IaHHBIMH B COOTBETCTBUHM C HUIMH HOPMAaTHB-
HBIMH ITPABOBBIMHM aKTaMH, YCTAHABIMBAIOIIMMHU MOPSAOK MPEIOCTABICHUS MYHULIUIIAIBHON yCIy-
T'H, IPEAYCMOTPEHO MPEJOCTABICHUE HOTAPUAIIbHO 3aBEPEHHBIX KOMHM JOKYMEHTOB, COOTBETCTBUE
ANEKTPOHHOTO 00pa3a KOMUHU JOKYMEHTA €r0 OPUTHHATY JIOJKHO OBITh 3aCBHJICTEIIHCTBOBAHO YCH-
JIEHHOW KBaJTU(UIIMPOBAHHON 3JIEKTPOHHOMN MOANUCHI0 HOoTapuyca. Eciu B cooTBeTcTBUU C TpeOoO-
BaHUSMM 3aKOHoAaTenbcTBa Poccuiickoit denepaniiu B OTHOLICHUH JOKYMEHTOB HE YCTAaHOBJICHO
TpeboBaHUE O HOTApUAJIHLHOM CBHJIETEIHCTBOBAHWU BEPHOCTU MX KOMHIA, TO TaKUE KOMHH MOAIMU-
CBIBAKOTCS MPOCTOM ANEKTPOHHOM MOIMHUCHIO 3aIBUTEIIA.

B cnydae ecnu U1t Hofyd4eHUs] MyHULIMIAIBHON YCIIYTH YCTaHOBJIEHA BO3MOYKHOCTh I10/1a4n
JIOKYMEHTOB, MOIIHACAHHBIX MPOCTOW 3JIEKTPOHHOM MOIIUCHIO, I MOANUCAHUS TaKUX JOKYMEH-
TOB JIOMTyCKAaeTCs UCIOJIb30BAHNUE YCUIICHHOW KBAIM(DUIIMPOBAHHOM 2JIEKTPOHHOM MOAMUCH.

2.8. HcuepnbiBaroniuii nepeueHb OCHOBAHMM AJIsl OTKa3a B MPHEME JTOKYMEHTOB, HEOOXO1H-
MBIX JIJISl TPEIOCTaBIICHUS MYHUIIUIIAILHON YCITyTH:

3asBUTEIIO HANIPABISIETCS YBEAOMIICHHE 00 OTKa3e B IMPHEME K paCCMOTPEHUIO 3asBJICHUS B
cllydae, eclu MpHu OOpaIleHuH 3a MPEAOCTaBICHHEM MYHUIIUIAILHOU YCIYTH B 2JIEKTPOHHOU (op-
M€ B pe3yJbTaTe MPOBEPKH KBATHU(PUIIMPOBAHHOM MOAMKCH BBISBICHO HECOOIIOJICHUE YCTAaHOBIICH-
HeIx crathedt 11 denepanpHoro 3akoHa oT 06.04.2011 Ne 63-®3 «O06 >1MEeKTPOHHON MOAMUCK
YCJIOBUM MPU3HAHUS €€ NEUCTBUTEIbHOCTH.

2.9. McyepnbiBatonyii iepeueHb OCHOBAHHIA JJIsl TPUOCTAHOBIICHHS WJIM OTKa3a B TPEIO-
CTaBJICHUU MYHUIUIIATIbHOW YCIIYTH.

2.9.1. OcHoBaHMil AJi1 MPUOCTAHOBJICHHS MPEIOCTABICHUS MYHHUIIMMAIBLHON YCIyTHd He
MIPETyCMOTPEHO.

2.9.2. OcHOBaHMEM ISl 0TKa3a B MPEJOCTABICHUN MyHUIIUTIAIGHOW YCITYTH SIBIISICTCS:

1) HEe mpenocTaBiICHHUE 3asBUTEIIEM OIPEACIICHHBIX MyHKTOM 2.6.1. HacTosmero AJIMUHU-
CTPaTUBHOTO periaMeHTa JOKYMEHTOB, 00S3aHHOCTh MO MPEIOCTaBICHUIO KOTOPBIX BO3JIOKEHA Ha
3asBUTEIIS,

2) B 3asBJICHUU COACPKUTCS 3aIPOC O MPEJOCTABICHUU Pa3bSICHEHUI MO BOMPOCaM MpUMe-
HCHHUA IMPABOBBIX AKTOB O HaJIOrax U C60an, MIPUHATHUEC KOTOPBIX HE BXOJAUT B KOMIICTCHIIUIO Opra-
HOB MECTHOT'O CaMOYTIpaBIIeHUs ceNbcKoro nocenenus Kanvanax;

3) mpexacraBuUTeNeM He MpelcTaBieHa O(GopMIIeHHAas B YCTaHOBJIEHHOM MOPSIKE JTIOBEPEH-
HOCTb Ha OCYLIECTBIICHUE JEHCTBUU.



2.10. Tlopsimoxk, pa3Mep U OCHOBaHUS B3UMAHUS TOCYIaPCTBEHHOMN MONUIAHBI WJIM WHOU IIj1a-
ThI, B3UMaeMoOIl 3a npeaoCTaBJICHUC MYHI/IL[I/IHaJIBHOﬁ YCIyru.

MyHununanbHast yciuyra npelocTaBisieTcs: 0ecIuiaTHo.

2.11. Tlopsnok, pa3Mep U OCHOBAaHUS B3UMAaHUS IUIATHI 32 MPEJOCTaBICHUE YCIIYT, HE00XO0-
JUMBIX U 00s3aTeIbHBIX AJIS MPEAOCTABICHUS MYHUIMIAIBHON YCIIYTH, BKJIOYas MHMOPMALUIO O
METOAMKAX pacyera pazMepa TaKOW IUIATHI.

[Ipu npegocraBieHM MyHULUIIAIBHON YCIIyIT'M OCHOBAaHUM B3MMAHMS IJIAThI 32 MPEIOCTaB-
JIEHE MYHULMIIAJIbHOM YCIIYTU HE IIPETYCMOTPEHO.

2.12. MakcuManbHBIA CPOK OXHJIAHUS B OUYEpelIH MpH MOAaye 3ampoca O MpeJoCTaBICHUH
MYHUIUIAIBHON YCIYTH U YCIYT, HEOOXOJUMBIX U 00s3aTeNbHBIX AJIS NPEAOCTABICHUS MYyHHIIH-
MaJIbHOM YCIIyTH, ¥ IIPU IOJyYEHUHN PE3YNbTAaTa IPEJOCTABICHUS TAKUX YCIIYT.

2.12.1. MakcuMabHOE BpeMs OKUIaHUSI B OUEPEH MPH T0/1a4e 3asiBICHUS O IPEJOCTaBIIe-
HUY MyHULIUOAIBHOW YCIYTH HE JIOJKHO MPEBBIIATh 15 MUHYT.

2.11.2. MakcuManbHOE BpeMsl OKHJAHUS B OUYEPENM Ha NOIYYEHHUE pe3yibTaTa IpeJoCcTaB-
JIEHUS] MyHUIIMIIAIIBHOM YCIIYTH HE JOJDKHO IPEBBIIATH 15 MUHYT.

2.13. Cpok ¥ MOpSAIOK PErUCTPAlH 3aIpoca 3asiBUTENS O MPEIOCTABICHUN MYHUIUIAIb-
HOM YCIIYTH U YCIIYTH, IIPEIOCTABIIIEMON OpraHu3alnel, y4acTBYIOIEH B IPEAOCTaBICHUA MyHHU-
[UTIATBHON YCIIYTH, B TOM YHCJIE B QJIEKTPOHHOU opme:

— Ha JIMYHOM TpHUeMe rpaxaan — He Oosee 20 MUHYT;

— MpHU MOCTYIUIEHUH 3asBJICHUS U JOKYMEHTOB 1o moute win yepe3 M®I[ — He 6oxee 3
JHEH cO JHS NOCTYIUICHUS B AJIMUHUCTPALUIO;

— U NOCTYIUICHUH 3asBJICHUS B 3JIEKTPOHHOU hopme — 1 pabounii n1eHb.

2.14. TpeGoBaHUS K MOMEIIEHUSM, B KOTOPBIX MPEIOCTABISAETCS MyHHUIIUNATbHAS yCIyra, K
31y OKHJIaHHS, MECTaM JIJIsl 3allOJTHEHUS 3aIIPOCOB O MPETOCTABICHUH MYHUIIUIIAIBHON YCIIYTH,
MH(OPMALIMOHHBIM CTEHIaM ¢ 00pa3liaMy WX 3alOJHEHUS U IEpeYHeM TOKYMEHTOB, HEOOXOIUMBIX
JJIA HpeZ[OCTaBJ'IeHI/H[ MYHI/IHHHaJIBHOfI ycnyrn, B TOM YHUCJIC K O6€CH€‘I€HI/IIO I[OCTYHHOCTI/I JJI1 UH-
BaJIN/IOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUHU C 3aKOHOJATENbCTBOM Poccuiickoit denepanuu o
COITMAJIFHOM 3aIIUTE WHBATHIIOB.

2.14.1. TTomerenne, B KOTOPOM IMPEIOCTABISICTCS MYHHUIIMIIAIBHAS YCIyra, COOTBETCTBYET
YCTAHOBJICHHBIM IIPOTHUBOIIOKAPHBIM U CAHUTAPHO-DIUIEMHOJIOTMYECKUM IIPAaBWJIAM U HOpPMAaTH-
BaM.

2.13.2. ITomenieHnus, B KOTOPOM IPEAOCTABISACTCS MyHUIUNAIbHAS YCIyra, BKIOYAIOT Me-
CTa JUIsl OXKUJAHUS, MECTa JUUIsl HHPOPMUPOBAHUS 3assBUTEINICH U 3alOJTHEHHS] HEOOXOIUMBIX JOKY-
MEHTOB, a TAaK)KE€ MECTa JJIsl TpueMa 3asiBUTEIICH.

2.14.3. Tlpuem 3asBUTENEH OCYIIECTBISETCS B AJIMUHUCTPAIIHH.
2.14.4. B nensax oOecriedyeHUs] KOH(DHUICHITUAITBHOCTH CBEJCHHUH O 3asiBUTENE, OJHUM JOJIXK-

HOCTHBIM JIULIOM OJTHOBPEMEHHO BeJIETCS IPHEM TOJIBKO OJHOTO 3asiBUTEINS 110 OAHOMY OOpaIleHUI0
3a MPEJOCTABICHUEM OJTHOM MYHHUIIUNIAIBHOW YCIIYTH.



2.14.5. KabuHeT 11 mpueMa 3asBUTENCH JOJDKEH ObITh 000pyaoBaH MH(POPMAIMOHHBIMHU
TaOIMYKaMU (BBIBECKAMH) C YKa3aHUEM:

— HOMepa KaOuHeTa;
— (baMI/IJII/II/I 1 MHUIIUAJI0B pa6OTHI/IKOB AI[MI/IHI/ICTpaI_II/II/I, OCYIICCTBJIAOIINX ITPUCM.

2.14.6. Mecto it ipreMa 3asBUTENCH JOKHO OBITh CHAOKEHO CTOJIOM, CTYJIOM, OyMarou
U KaHIEIAPCKUMH MPHUHAIICKHOCTIMH, & TAK)KE OBITh MPUCIIOCOOICHO T 0QOpMIICHHS JOKYMEH-
TOB.

2.14.7. B nomenieHMH AJMUHUCTPALMK JTOJDKHBI OBITH 000PYIOBaHHBIE MECTa ISl OKH]a-
HUS IPUEMa U BO3MOKHOCTH O(OPMIICHHSI IOKYMEHTOB.

2.14.8. Nadopmarus, Kacaroniasicsi IpeJoCTaBICHUS MyHHUIIUITATILHOW YCIIYTH, TOJIKHA pac-
roJiaratbcsi Ha UHGOPMALMOHHBIX CTEHAAaX B AJMUHHUCTPAIIUH.

Ha crennax pa3meniaercs cienyroias uHGpopmaus:

— o0 pexuM padoThl A IMUHUCTPALIIH;

— HoMepa Teste(OoHOB paOOTHUKOB A IMUHHUCTPAIUH, OCYIICCTBIISFOIINX TIPUEM 3asBIICHUH
U 3asiBUTEJICH;

— TEKCT AJIMUHUCTPATUBHOTO PETIaMEHTa;

— OJ1aHK 3asBIEHUS O MPEJOCTABICHUN MYHUIIUNIAILHOMN YCIIyTH;

— 00pa3elr 3aIoTHCHUS 3asBJICHUS O MPEJIOCTABICHUN MYHUIIUTIATFHON YCIYTH;

— MepeyeHb JOKYMEHTOB, HEOOXOIMMBIX AJIs IPEOCTABICHUS MYHULIUIIAIbHON YCIYTH;

— MOPSAJOK MOTYYECHHUS! KOHCYJIbTALUH.

2.14.9. Tlometenus, B KOTOPBIX MPEIOCTABISACTCS MyHUIUIIAIBHAS YCIyTra, JOJDKHBI COOT-
BETCTBOBaTh CAHUTAPHO-TUTHEHUYECKUM MPaBUJIaM U HOpMaTHBaM, MpaBUJIaM MOXKapHOH Ge3omnac-
HOCTH, 0€30MacHOCTH Tpyda, a TakKe 00ecreynBaTh OECHPENITCTBEHHBIM JOCTYN WHBAIHUIOB,
BKJIOYAsi WHBAJIHUAOB, HCIOIB3YIOMIUX Kpecla-KOMSICKH M MaJOMOOHMIIBHBIX TPYII HAaceleHHUs,
JIOJDKHBI OBITH 00OPYIOBaHBI YCTPONUCTBAMHU JIJIsi O3BYYMBAHMS BU3YyaJbHOM, TEKCTOBOM MH(pOpMa-
1M, a TaK)Ke HAJMUCSIMH, 3HaKaMH U MHON TEKCTOBOU M rpaduyeckoil nHpopMalinei, BHITOTHEH-
HBIMU penbedHO-ToueyHbIM mpudTOoM bpaiiis u Ha KOHTpacTHOM (OHE, B COOTBETCTBUU C JCH-
CTBYIOIIMMHU CTaHJIAPTaMH BHITIOTHEHHUS U Pa3MEIICHUs TaKUX 3HAKOB, a TAaKXKE BU3yalbHBIMHU WH-
JTUKaToOpamMu, MpeoOpa3yIolliMU 3BYKOBbIE CUTHAJIBI B CBETOBBIE, PEUECBBIC CHUTHAJIBI B TEKCTOBYIO
OeTyIIYIO CTPOKY.

2.15. [loka3aTenu 1OCTYIMHOCTH U KauecTBa YCIyTH.
2.15.1. TTokazaTesnssMu OLEHKHU TOCTYITHOCTH YCIIYTH SIBJISIFOTCSL:

— TPaHCIOPTHAsI JOCTYITHOCTh K MECTaM MPEAOCTaBIECHUSI YCIIYTH.

— pa3mMeleHue HHGOopMaIuu o MOpsiIKe MpeAocTaBiIeHus ycayru Ha EnnHom nopTraie roc-
YIAPCTBEHHBIX U MYHUIIMTAIbHBIX YCIYT;

— pa3MenieHne nHGOpMaluy O MOPSAIKE MPEIOCTaBICHUS YCIYTH Ha O(pUIIMATEHOM CanTe
AJIMUHHCTpALIUY;

— COIIPOBOX/IEHNE MHBAJINI0B, UMEIOUINX CTOMKHE paccTpoicTBa (PyHKUIMHU 3pEeHUs U ca-
MOCTOSITEIBHOTO NEPEABMKEHNUS 110 TEPPUTOPUH YUPEKIEHUS, OPraHU3ALMH, a TAKXKE IPU M0JIb30-
BaHUU yCIyraMu, Pe0CTaBIsIEMbIMU UM;

— COZICWCTBUE MHBAIUAY MPHU BXOJE B 3/1aHUE U BBIXOJIE€ U3 HEro, MHPOPMUPOBaHNE UHBA-
JUAA O TOCTYIHBIX MapuIpyTax oOLIECTBEHHOI'O TPAHCIIOPTA;



— JOIYCK Ha OOBEKTHI COOAKU-ITPOBOIHUKA MPH HAIWYMM JOKYMEHTA, NOATBEPHKIAIOLIETO
ee CrenualbHOe 00Y4YEeHHE U BbIIaBaeMOro 1o (¢popMme U B MOPSAIKE, KOTOPbIe ONpeensoTes demae-
paJIbHBIM OPraHOM MCIIOJIHUTENILHON BJIACTH, OCYILECTBIIAIONIMM (DYHKIIUH 10 BBIPAOOTKE U peanu-
3alUU TOCYAPCTBEHHOMN MOJMTHKU U HOPMATUBHO-TIPABOBOMY PETYJIUPOBAHHIO B Chepe COIHab-
HOM 3allUThl HAaCeJICHMS,;

— BbiesieHne He MeHee 10 mpoleHTOB MecT (HO He MEHEee OJHOr0 MECTa) JJI MapKOBKU
CHELUAIbHBIX ABTOTPAHCIOPTHBIX CPEACTB HMHBAIMJOB Ha KaXIOM CTOSHKE (OCTAaHOBKE) aBTO-
TPAaHCIOPTHBIX CPECTB.

B cnyuasx, ecnu cymecTByolee aAMUHUCTPATUBHOE 31aHUE U O0BEKTHI COLIMAIBHON, HH-
KEHEPHOH M TPaHCIIOPTHON MHPPACTPYKTYP HEBO3MOMKHO HOJHOCTHIO IPUCIIOCOOUTH € YYETOM I10-
TpeOHOCTEW MHBAIHMIOB, HEOOXOAMMO MPUHUMATH MEPbI JJIsl 00ECIIeUeHHs JTOCTYyNa WHBAIUIOB K
MECTY MPEIOCTABICHUSI YCIYTH, COTIACOBAaHHbBIE C OJHUM M3 OOILECTBEHHBIX OObEIUHEHUIN MHBaA-
JMJIOB, OCYLIECTBISIONIMX CBOIO JAEATEIbHOCTh Ha TEPPUTOPHUU TOCENIKA, MEPHI Il oOecredeHus
JOCTyIla MHBAJIMJIOB K MECTY IIPEJOCTaBJIEHUS YCIYTU JIMOO, KOTAAa 3TO BO3MOXHO, 00ECIEUYUTh
MPEOCTaBIEHUE HEOOXOIUMBIX YCIIYT 10 MECTY JKUTEJIbCTBA MHBAIMAA WM B JUCTAaHIIMOHHOM pe-
KHUME.

2.16. IToxazarenu AOCTYITHOCTHU U Ka4Y€CTBa MYHHHHHaHBHOﬁ yCIyru, B TOM 4HCJIC KOJIHNYC-
CTBO B3aHMOHCﬁCTBHﬂ 3asBUTCIIA C JOJDKHOCTHBIMU JIMIAMU IIPpHU NPCA0CTABIICHU N MYHHHHHaJIbHOﬁ
YCIyru U UX MpoOAOJDKUTCIIBHOCTb, BO3MOXKHOCTDL IIOJIYYCHHS YCIYI'd B MHOI"O(bYHKI_II/IOHaJ'IBHBIX
HEHTpax NpCAO0CTaBJICHUA MYHHHHHaJIBHOﬁ yCiIyru, B TOM 4UCJIC C MCII0JIb30OBAHHUEM I/IH(i)OpMaIII/I-
OHHO-KOMMYHHUKAIITMOHHBIX TEXHOJIOTHUH.

B3aumoneiicTBue 3asiBUTENS C TOJDKHOCTHBIMU JIMIIAMU TIPH NPEAOCTABICHUM MyHULIUIIA b-
HOW YCIYyI'Hl OTPaHUYMBACTCS HEOOXOIMMOCTBIO TIOAAYH 3asBJICHUS M MOJyYSHHs pe3ybTaTra OKa-
3aHUS MyHULIMIANIbHOHN ycinyru. MHoe B3aumojeiicTBre 3asBUTENS C JOKHOCTHBIMU JIMIIAMU TIPU
MPEJOCTaBICHUN MyHULIMTIAIILHOW YCIIYTH HeE SIBISIETCSA 00s3aTeNbHBIM YCIOBUEM OKa3aHUS MyHU-
LUMAIBHON YCIYTH.

2.17. Nnbie TpebOBaHuUsA, B TOM YHCIIE YUUTHIBAIOUINE OCOOCHHOCTH MPEJOCTABICHHS MyHHU-
[UTAJIEHON YCIYyTH B MHOTO()YHKIIMOHAJIBHBIX IIEHTPAaX U OCOOCHHOCTH MPEIOCTaBICHUS MYHHIIH-
MaTbHON YCIYTH B 3JIEKTPOHHOM popme.

[IpenocraBienne MyHUIUNAIBHON ycayrd B M®L] ocyiiecTBisercss B COOTBETCTBUU ¢ De-
AepayibHbIM 3aK0HOM OT 27.07.2010 Ne 210-®3 «O06 opraHu3anuu mpeJocTaBiIeHUs TOCYAapCTBEH-
HBIX M MYHUIIUTIAIBHBIX YCIYT», WHBIMH HOPMATHUBHO-TIPABOBBIMH akTaMu P®, HOpMaTUBHBIMH
MPaBOBBIMU aKTaMH cyObekTa PD, MyHUIIUTIaTHHBIMU TIPABOBBIMHM aKTaMH MO MPUHIHUITY «OJHOTO
OKHa», B COOTBETCTBUH C KOTOPBIM MPETOCTABICHUE MYHHUIIUIIAILHON YCIIYTH OCYIIECTBISETCS TO-
clie OJIHOKPATHOTO OOpalleHUs 3asBUTENS C COOTBETCTBYIOIIUM 3alpOCOM, a B3aUMOJEUCTBUE C
opraHamu, TMPeAOCTaBISIONIMMU TOCYIApPCTBEHHBIC YCIYTH, WM OpPTaHaMH, MPEIOCTaBISIOIMIUMH
MYHHIIMIIAIBHBIE YCIYTH, OCYIIECTBISETCS] MHOTO()YHKIIMOHABHBIM IIEHTPOM 0€3 ydacTHs 3asBU-
TeJsl B COOTBETCTBUY C HOPMATUBHBIMH MPABOBBIMU aKTaMH M COTJIAIIEHUEM O B3aUMOJICHCTBHUH.

[IpenocraBneHne MyHUIIMITATEHOM YCIYTH B JIEKTPOHHON (hopMe, B TOM YHCIIe B3aUMOIEH-
CTBHE OPTaHOB, MPEIOCTABISIONIUX TOCYJAPCTBEHHBIE YCIYTH, OPTaHOB, MPEAOCTABIISIONINX MyHHU-
LUIMANBHBIE YCIYTH, OPraHu3alui, OPraHU3yIOIINX MPEeI0CTaBIEHNE TOCYTapCTBEHHBIX U MYHHIIU-
MaJbHBIX YCIYT, U 3asBUTENICH, OCYIIECTBIIAECTCS Ha 0a3e HH(OOPMAIMOHHBIX CUCTEM, BKJTIOUAsi TOC-
yIlapCTBEHHBIE ¥ MYHHUIIMIAIbHbIE WH()OPMAIIMOHHBIE CHCTEMBI, COCTABISIONINE HHPOPMAITIOHHO-
TEXHOJIOTHYECKYI0 1 KOMMYHUKAIIMOHHYIO HHPPACTPYKTYpPY.

[IpenocraBneHne MyHHIMITATLHOM YCIYTH B JIEKTPOHHOU (hopMe, B TOM YHCIIe B3aUMOEH-
CTBHE OPTaHOB, MPEIOCTABISIOMINX TOCYAPCTBEHHBIE YCIIYTH, OPTaHOB, MPEIOCTABIISIIONUX MYHHU-
LUIMANBHBIE YCIYTH, OPraHu3alui, OPraHU3yIOIINX MPEeI0CTaBIEHNE TOCYTapCTBEHHBIX U MYHHIIU-
MaJbHBIX YCIYT, U 3asBUTENICH, OCYIIECTBIIAETCS HA 0a3e MH(OOPMAITMOHHBIX CUCTEM, BKJTIOUAsi TOC-
yIlapCTBEHHBIE ¥ MYHHUIIUTIAIbHbIE WH()OPMAIIMOHHBIE CHCTEMBI, COCTABISIONINE UHPOPMAITUOHHO-
TEXHOJIOTHYECKYI0 1 KOMMYHUKAIIMOHHYIO HHPPACTPYKTYpPY.



[IpenocraBneHre MyHUIIUTIATBHOW YCIYTH B AJICKTPOHHOU (opMe 00eCIeurnBaeT BO3MOXK-
HOCTBb:

— MOJIau 3asBJICHUS C JOKYMEHTAMH, YKa3aHHbIMU B MOAMYHKTE 2.6.1. myHKkTa 2.6. anMu-
HUCTPATUBHOTO pPEriiaMeHTa B JIEKTPOHHOU (opMe, B TOM YHUCIIC C UCIIOJIb30BAHHEM YHHBEPCATh-
HOM 3JIEKTPOHHOM KapThI;

— JIOCTYITHOCTb JIJIsl KOMTUPOBAHUS U 3aIMIOJHEHHSI B JIEKTPOHHOU (hopMe 3ampoca UHBIX J0-
KYMEHTOB, HEOOXOIMMBIX JJIsl HOJyYEHUSI MyHULIUTIATbHON YCIYTH;

— BO3MOXHOCTb MOJYYEHHUS 3asBUTEJIEM CBEJICHUM O XOJI€ MPEI0CTABICHUS MYHULIUIIAIb-
HOM yCIIyTH;

— MOJIy4YEHHUE 3asBUTEJIEM pe3yJibTaTa MPEIOCTaBICHUS MYHULUIAIBHOW YCIYT'H B JJIEK-
TPOHHOU popme.

[Tpu obpaniennu 3a MyHUIUIAIBHON YCIIYTOM B 3JIEKTPOHHOM BUJIE:

— 3asBJICHUE O MPEIOCTaBICHUU MYHUIIMNAIBHOW YCIYTH JOJKHO OBITh MOAMUCAHO YCHIJICHHOU
KBIU(DUIIUPOBAHHOM 3JIEKTPOHHOM MOMKCHIO;

— JIOKYMEHTHI, yKa3aHHble B NoAnyHkre 2.6.1 myHkra 2.6. aAMMHHUCTPAaTUBHOI'O pErJaMEHTa,
JIOJKHBI OBITH MOAMUCAHBI YCUJIEHHOMN 3JIEKTPOHHOM MOANKCHIO.

3. CocraB, IOCIEN0BATEILHOCTD U CPOKHU BBIITOJIHEHUS aIMUHUCTPATUBHBIX NPOLIEYp, TPe-
OOBaHMS K MOPSIKY X BBIIIOJHEHHUS, B TOM YHCJIE€ 0COOCHHOCTH BBIIOJHEHHS aIMUHUCTPATUBHBIX
IpoLelyp B 3JIEKTPOHHOH (hopMme, a TakKe OCOOCHHOCTH BBIIIOJHEHUS aIMUHUCTPATUBHBIX IpOILIe-
Iyp B MHOTO()YHKIIMOHAJIBHBIX LEHTPaX

3.1. WcuepnbiBatomuii nepedeHb aAIMUHUCTPATUBHBIX MPOIEAYD (IEeHCTBUIA):

a) IPUEM M PETUCTPAIHs 3asABJICHHS U TIPUIIaraeéMbIX K HeMy HEOOXOJMMBIX JOKYMEHTOB;

0) paccMOTpeHHE 3asBICHUN U NMPUHITHE PELICHHs O MPEJOCTaBICHUU MO0 00 OTKase B
MIPEIOCTABJIEHUN MYHUIIUIIATBHON YCIYTH;

B) GOpMHPOBAHUE U HANPaBIECHUE MEKBEAOMCTBEHHBIX 3alIPOCOB B OpraHbl (OpraHu3alum),
Y4aCTBYIOLIUE B IPENOCTABICHNA MyHUIUITAIBbHOW YCIIYTH;

I') HalpaBjeHUe (BpyyeHHE) JOKYMEHTA, MOATBEPKAAIOLIET0 MPUHATHE O MPETOCTAaBICHUN
1160 00 0TKa3e B MPEJOCTAaBICHUN MYHUIIUIIATILHOW YCIIYTH.

bnok — cxema BBINOJIHEHMSI aIMUHUCTPATUBHBIX MPOLENYp IPUBEAECHA B NMPUIOKEHUH 3 K
aAMUHUCTPATUBHOMY PETJIAMEHTY.

3.2. Ilopsaok OCyLIECTBIECHUS aIMUHUCTPATUBHBIX MPOLEAYpP B AJIEKTPOHHOU (popme, B TOM
YUCJIE C UCIIOIB30BAHUEM PErMOHAIBHOIO U €IUHOTO IIOPTAJIOB.

[TpenocraBnenne nH(GOpMaIUK 3asBUTEIIO U 0OECIIEUeHUEe 10CTyIa 3asiBUTENCH K CBEACHH-
SIM 0 MYHHUIMIAJILHOM yCIIyre OCYIIECTBISIOTCS MOCPEACTBOM pa3MelIeHUs] HHPOpMaIMi O MyHHU-
LUINAJIBHON yCIIyre Ha PETMOHAIBHOM IIOPTaje U €IMHOM IIOpTalle.

B anektponnoit popme, B TOM YHCIIE ¢ UCIIONH30BAHUEM PETHOHAIBLHOTO MOPTAIa M €AMHO-
ro NopTajia, OCYyHUIECTBISAIOTCS CIECAYIONINE aIMUHUCTPATUBHBIE POLEAYPHI:

— mpeaocTaBieHre UHPOpPMAIUK 3asBUTENSAM U 00ECIIeUeHHE TOCTyIa 3asBUTENCH K CBe-
JICHUSIM O TaHHOM MYHULIMIIAIBHOM YCIIYTE;

— I10Jja4ya 3asBUTEJIEM YEpE3 PETMOHAIBHBIN NOPTAI U €AMHBINA MOPTAJl 3asBJIICHUS O MPEIO-
CTaBJICHUU MYHULIMIATBHON YCIIYTH;

— TIpHEM 3asBIICHUS O MPEAOCTABICHUN MYHUIIUTIAIBHON yCIIyTH, ero o0paboTKa U MOAro-
TOBKa OTBETA Ha 3asBJIEHUE B 3JIEKTPOHHOU (popme;

— MPOBEpPKa B YCTAHOBJIICHHOM MOPSIIKE JEHCTBUTENFHOCTH YCUIICHHON KBalU(DUIIMPOBAH-
HOM 3JIEKTPOHHOW MOJIMCH, KOTOPOW MOJIKCAHO 3asBJIECHUE O MPEJOCTABICHUH MYHHUIIUIIAIBHOU
YCIIyTH;



— MOJIy4€HHUE 3aBUTEIIEM CBEICHUN O X0J1€ PEOCTaBICHHS MyHUIIUTIAIBHOMN YCIIYTH.

[Tpu >TOM 3asiBIeHHE U IEKTPOHHAs KOMHUA (JEKTPOHHBIM 00pa3) JOKYMEHTOB IOJIIHCHIBA-
IOTCSl B COOTBETCTBUU C TpeOoBanusmMu DexepansHoro 3akoHa ot 06 ampens 2011 roga Ne 63-D3
«O0 snextpoHHOM moanucu» u crarei 21.1 u 21.2 denepanpHoro 3akona ot 27 utonsg 2010 roga Ne
210-@3 «O06 opraHu3anuy MPEAOCTABICHUS TOCYJAPCTBEHHBIX U MYHHIIUIIAIBHBIX YCIIYT».

AnMuHHCTpanys o0ecrieyuBaeT IpueM 3asBICHHs, HEOOXOJUMOro Ul IpeaocTaBieHus My-
HUIUIMAIBHON YCIYTH, ¥ €ro perucTpanuio 0e3 HeoOXOJMMOCTH MOBTOPHOIO MPEACTaBICHUS 3a-
sBUTEJIEM Ha OYMa)>KHOM HOCHTEIIE.

Cpok peructpanuu 3asBiIeHUs - OAUH pabO4YUil 1EHb.

IIpenocraBienne MyHUIMIIAIBHOM YCIYIM HAaYMHAECTCS ¢ MOMEHTA IPUEMA U PETUCTpaluu
AJMUHUCTpaAMeN 3JeKTPOHHBIX JTOKYMEHTOB, HEOOXOAUMBIX Ul MPEIOCTAaBICHUS MYHHIIMIIATb-
HOH YCIIyTH.

[TonydyeHnue 3asBUTENEM CBEACHUN O BBINOJHEHUS 3alpoca O MPEAOCTABICHUM JAHHOW My-
HUIMIAIBHON yCIYTH OCYHIECTBISIETCS B DJIEKTPOHHOH (hopMe, a TakKe MOXKET OBITh OCYILECTBIIE-
HO 10 TeneOoHy WIM MIPU JUYHOM OOpALICHMH K JOJKHOCTHOMY JIMIYy aJMUHUCTpAlMU, OTBET-
CTBEHHOMY 3 IPEI0CTaBICHHE MYHUIIUITAIBLHON YCIIYTH, 110 BHIOOPY 3asSBUTEIIS.

3asBUTENIb MOXKET IMOJYYUTh PE3yJbTaT MPEJIOCTABICHUS MYHMLMIAIBHOW YCIYTH B 3J€K-
TPOHHOW (opMe B JWYHBIN KaOuHeT Ha EaMHOM mopTane rocynapCTBEHHBIX W MYHHIIMITATBHBIX
ycayr, PernonansHoM noprase rocy1apCTBEHHbIX U MyHULIUIIAIBHBIX YCIIYT.

[Tony4yenue 3asBuUTENEM pe3yibTaTa MPEIOCTABICHUS YCIYTH B JCKTPOHHON (Gopme HE hc-
KJII0YaeT BO3MOKHOCTb MOJYUEHHUs €ro Takke B OyMaxkHoil popme B J1t000€ BpeMsi B TEUEHHE CPOKa
JecTBUS pe3ysbTarta yeayru win nocpeactsoM [loutsr Poccun, o BeiOopy 3asiBUTENS.

3.3. HpI/ICM U perucTpanys 3asdBJICHUA U IPUJIAraCMbIX K HEMY HCO6XO,I[I/IMLIX JAOKYMCHTOB

3.3.1. OcHoBaHueM AJisi HaYaIa aJIMUHUCTPATUBHOMN MPOLEAYPHI SBISETCS MOCTYIJICHHUE 3a-
SIBJICHUSI M TIPUJIAraeMbIX K HEMY HEOOXOIMMBIX JOKYMEHTOB Ha MPEIOCTABICHUE MYHHIIHITAILHOM
yCIyTy Ha JIMYHOM IIpHEMe, TOYTOBBIM OTIIPABICHHUEM, B JJIEKTPOHHOHU dopMme min yepe3 MO,

3.3.2. [Ipu nuyHOM OOpAaIlleHUH 3asgBUTENS JOKHOCTHOE JIMIO YIOJHOMOUYEHHOIO OpraHa,
OTBETCTBEHHOE 3a MPEAOCTaBICHUE MYHUUIMNAIbHON yciyru, crnennanuct MOLI, ocymiecTisiio-
LU IPUEM TOKYMEHTOB, IPOBEPSET KOMIUIEKTHOCTD NPEACTABIEHHOIO B COOTBETCTBUH C ITYHKTOM
2.6.1 HacTOAIIEr0 aIMUHUCTPATUBHOIO PETJIAMEHTA ITaKeTa JIOKYMEHTOB.

[lonydyeHne 3asBiEeHUS U NPWIAracMbIX K HEMY JOKYMEHTOB IOATBEPKAAETCS YINOJHOMOYEHHBIM
OpraHoM IIyTe€M BblAauu (HampaBieHUs) 3asBUTENIO PACIIMCKU B MOJIYYEHUH TIOKYMEHTOB. B ciydae
[IpEeAO0CTaBIICHUs TOKYMEHTOB yepe3 M®DL] pacnucka Beinaercs ykazanHbiM MOLI,

IIpu nocrymieHny 3asBICHUSA U IPUIAraeMbIX K HeMy JOKyMeHTOB B ML, nocnennuii He
MO3/IHEE JIHS, CIEAYIOILEro 3a JHEM MX NOCTYIUIEHHs, 00eCcIIeYnBaeT epeaady 3asBIeHUs U Ipuiia-
racMpIX K HEMY JOKYMEHTOB B YIIOJJHOMOYEHHBIN OpraH.

3.3.3. IIpu nocTynaeHUH 3asABIEHUS 10 MOYTE TOJKHOCTHOE JIULIO YIIOJIHOMOUYEHHOTO Opra-
Ha, OTBETCTBEHHOE 3a MPEIOCTaBICHUE MYHUIMIIATBHON YCIyTH, IPUHUMAET U PETUCTPUPYET 3as1B-
JIEHUE C IPWIAraéMbIMU K HEMY JOKYMEHTAMMU.

[Tonydyenue 3asBineHus B GOpMe 3JIEKTPOHHOTO JIOKYMEHTA M NMPHJIATaeMbIX K HEMY JIOKY-
MEHTOB TOJTBEPKIAETCS YIIOJTHOMOYCHHBIM OPTaHOM ITyTeM HAaIPaBIICHHS 3asBUTEIIO YBEIOMIIE-
HUS, COJIEPIKAIIEro BXOSIINI PEerucTpalliOHHBIA HOMEp 3asBICHHS, ATy MOJY4YEHHUs! YIOIHOMO-
YCHHBIM OpPTraHOM YKAa3aHHOI'O 3asBJICHUSA W IpUIara€MbIX K HEMY JOKYMCHTOB, a TaKXKE NICPCUCHDb
HaMMEHOBaHMN (ailyloB, MPEACTAaBICHHBIX B (hOpMe 3JEKTPOHHBIX JOKYMEHTOB, C yKa3aHHEM HX
o0Bbema (fajiee — yBeJIOMIIEHHE O MOJIyY€HUH 3asBIICHUS).



YBenomiieHUe 0 TOTYyYEHUH 3asBIICHUS HAMIPABIIAETCS YKa3aHHBIM 3asBUTEJIEM B 3asBJICHUU
criocoboM He mo3iHee pabovero JHsI, CIEAYIOMIEro 3a JTHEM MOCTYIUICHUS 3asBICHHS B YIIOJTHOMO-
YEHHBIA OpraH.

3.3.4. Ilpu mOCTYIIJICHUH 3asBJICHUS B DJIEKTPOHHOU (hOpME TOJDKHOCTHOE JIMIIO YITOJTHOMO-
YEHHOT'O OpraHa, OTBETCTBEHHOE 3a MPEJ0CTaBICHUE MYHUIIMIIATBHON yCIyru, B TeueHue 1 pado-
4ero JHS ¢ MOMEHTA €ro PerucTpalnuy IpOoBOAUT MPOIEeypy MPOBEPKU ACHCTBUTEIHLHOCTH KBAIU-
(UIIMPOBAHHON TOIIUCH, C HCIIOIH30BAHIEM KOTOPOU MOJAMKCAHO 3asBICHHE (ITAKEeT SJECKTPOHHBIX
JOKYMEHTOB) O MPEIOCTABICHUN MYHHIMIIAIBHOW YCIYTH, MpPEeayCMaTpPHUBAIOIIYIO MPOBEPKY CO-
OJIFOICHUS YCTIOBUH, YKa3aHHBIX B cTaThe 11 denepanbHoro 3akoHa «O0 3JIEKTPOHHOMN MOIITUCHY.

B cnyuae ecnu B pe3ynbrare NpoBepKU KBATU(PUIIMPOBAHHON MOANUCH OYAET BBISBICHO He-
COOJTFOICHHE YCTAHOBJICHHBIX YCIOBU MPU3HAHUS €€ JCUCTBUTEIHHOCTH, YIIOTHOMOYCHHBIH OpraH
B T€UEHHE TpeX JHEW CO JHS 3aBepIlEHUs MPOBEICHUS TaKOl NMPOBEPKU NMPUHHUMAET pelieHue oo
OTKa3e B MPHEME K PaCCMOTPEHUIO 3asBJIICHUS W HANPABISET 3asIBUTEIIO YBEIOMIICHHE 00 3TOM B
AJIEKTPOHHOU (hopMe ¢ ykazaHHeM NMyHKTOB cTaThbu 11 denepanpHoro 3akona «OO0 3JIEKTPOHHOMN
MOAMKICHY», KOTOPBIE MOCTY>KUIIM OCHOBAHUEM JIJISl IPUHATHSA YKa3aHHOTO perieHus. Takoe yBeaom-
JIEHUE MOAMUCHIBACTCS KBATU(PHUIIMPOBAHHON MOJMUCHI0 PYKOBOJIUTENS YIOJTHOMOYEHHOTO OpraHa
WJTU YIIOJTHOMOYEHHOTO UM JIOJDKHOCTHOTO JIMIA M HAIMPABIAETCA MO aJIPECy AICKTPOHHOW MOYTHI
3asiBUTENs MO0 B €ro JIMYHbIA KaOuHET B defepanbHON TOCyIapcTBEHHON MH(POPMAIMOHHON CH-
cTreMe «EIUHBIN MOpTaa rocyAapCTBEHHBIX U MYHUITUTIATBHBIX YCIYT (QYHKITUI )».

3.3.5. [locne npoBepKkH TOKYMEHTOB YIIOJIHOMOYEHHOE JTUII0 AJMUHUCTPAIIUU TPUHUMAET U
PETUCTPUPYET 3asIBICHUE C MPUIAraéMbIMU K HEMY TOKYMEHTaMH.

MakcuMaIbHBIN CPOK HCITIOJIHCHUA aﬂMHHHCTpaTHBHOﬁ pouecaypsl:
— Ha JIMYHOM IIPUEMC I'paKJIaH — HEC oonee 20 MUHYT;

— TpU MOCTYIUICHUH 3asBJICHUS U JOKYMEHTOB Mo mouTe uiu yepe3 MOI[ — ne 6oree 3
JTHEW CO THA MOCTYIJICHHUS B AJIMUHUCTPALIHIO;

— IIpH NOCTYIIJICHUH 3asBJICHUS B 3JIEKTpOHHOU hopme — 1 pabounii neHb.

YBenomiieHue 00 O0TKa3e B IPUEME K PACCMOTPEHUIO 3asBIICHUS, B CIIy4ae BBIIBICHUS B XO-
Jie TIPOBEPKU KBATU(PHUIMPOBAHHON MOJMUCH 3asiBUTENS] HECOOIIOAEHUS YCTAaHOBJICHHBIX YCIOBUN
MIPU3HAHUS €€ JeHCTBUTENbHOCTH HAIIPABIIETCS B TeUeHUE 3 JHEH co IHA 3aBEepIIeHUs] TPOBEICHUS
TaKOW IPOBEPKHU.

3.3.6. Pe3ynpTaToM HCIIOJHEHHS AMUHUCTPATUBHOMN MPOLIEAYPHI SABISETCA:

— TpUEM U PerucTpanus 3asBlI€HHs, BblJaya (HAmpaBiIeHUE B HJIEKTPOHHOM BHJE MU B
M®OILI) 3asiBUTENO0 pacUCKHU B MOJIyYEHUU 3asBJICHUS U MPUIIOKEHHBIX K HEMY JIOKYMEHTOB (yBe-
JIOMJIEHUS O NIOJIyYEHUH 3asBIICHUS);

— HampaBJIeHUE YBEJOMJIEHUS 00 OTKa3e B MpHUEMEe K PACCMOTPEHHIO 3asBJICHHS, MOCTY-
MUBIIETO B JIEKTPOHHOM BHJIE, 10 OCHOBAHHUSAM, YCTAHOBJIEHHBIM IIYHKTOM 2.7 HAcCTOALIETO aMH-
HUCTPATUBHOI'O PETJIAMEHTA.

3.4. PaccmoTpeHue 3asBIEHUN U TIPUHATHE PEIICHUS O MPEIOCTaBICHUH MO0 00 OTKa3e B
MPEIOCTABICHUM MYHULIUTIATBHOM YCIIYTH.

3.4.1. OcHoBaHueM I Hayala aAMUHHUCTPATHUBHOW MPOLENYPHI SBISAETCS NMPUEM U peEru-
CTpalus 3asBJICHUS B AJMUHUCTPAIIH.



3.4.2. JIOJ>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPEIOCTABICHUE MYHHIIUIIAIBHOW YCIIYTH,
paccMaTpuBaACT 3asABJICHUC U MPUTIOKCHHBIC TOKYMCHTBI Ha MPECAMCT HAJIUYUA OCHOBaHUI Js1 OT-
Ka3a B IIPEIOCTABICHUN MYHULMIIAIBHON YCIYIH U MO PE3yJbTaTaM PaCCMOTPEHHS OCYLIECTBISAET
CHEAYIOLIME NEHCTBUS:

1) B ciyyae yCTaHOBJIEHHS OCHOBaHUM Jisi OTKa3a B MPEAOCTABICHUM MYHHUIUIIAIBHON
YCIIYTH, NMPEAYCMOTPEHHBIX MYHKTOM 2.8 aJAMHHHCTPATHUBHOTO PErJIaMeHTa, JAOKHOCTHOE JIUIO
aMUHUCTpAIIUU, OTBETCTBEHHOE 3a MPEIOCTaBICHWE MYHHUIIMNAIbHOW YCIYTH, B TEUCHHUE IISITH
JTHEH CO JHS PEerucTpalyy 3asBJICHUS C JOKYMEHTaMH IMOArOTAaBIMBAET MPOEKT MUChMa aJMHHU-
cTpauuu o0 OTKa3e B MPEJOCTaBICHUH MYHUIIMNAIBHON YCIYIM C yKa3aHHEM MOTHBHPOBAHHBIX
MIPUYMH O0TKa3a U 00ECIICYNBALT MOANMCAHNE TJIABOM aIMUHUCTPALIMY IPOEKTA TUChMA.

B teuenue He Gonee 3 AHEN JOHKHOCTHOE JIMIIO aIMUHHUCTPALIMU, OTBETCTBEHHOE 32 MPEJIo-
CTaBIICHHE MYHHIIMTIAIILHOW YCIyTH, BBIAET MUCHbMO 00 OTKa3e B MPEJIOCTABICHUH MYHHIIHMITAIh-
HOW YCIYr'H JTUYHO B Yachl MPUEMa WM HANPABISIET 3asBUTENIO CIOCOOOM, yKa3aHHBIM B 3asiBIie-
HUW,

2) B cilyyae OTCYTCTBHUSI OCHOBAHUH JUIsl OTKa3a B IPEIOCTABICHUU MYHULIUIIAIbHON YCIIyTH
JOJDKHOCTHOE JIMIIO aJIMAHUCTPAIIMH, OTBETCTBEHHOE 32 NIPEOCTABICHINE MYHHUIIMIIATBHON YCIIYTH,
oopMIIIET MUCEMEHHOE PA3bICHCHHE.

OTBeT Ha BONPOC MPEOCTABIISACTCS B MPOCTOM, YETKOM M MOHATHOH popme. B oTBeTe Takxke
yKa3blBaeTcsl (haMuInsi, UMs, OTYECTBO, HOMEp TeJeoHa JOHKHOCTHOTO JIMIA, OTBETCTBEHHOTO 32
MIOAITOTOBKY OTBETA Ha OOpalleHHE.

ITpu paccmoTpeHun oOpaleHus yIIOJIHOMOYEHHOE JO0JKHOCTHOE JIUIO BIIPaBE MPHUBIIEKATh
UHBIX JIOJDKHOCTHBIX JIMI] aJMUHHUCTPALMU Ul OKa3aHUS METOAMYECKONW M KOHCYJIbTATUBHOM IO-
MOIILIH.

OtBet Ha oOpalieHue 3asBUTENS MOAMKUCHIBACTCS I1aBOM aMUHHUCTPALIUUA B CPOK HE OoJiee
2 pabouux JHEH ¢ MOMEHTa MOy4YeHUs IPOEKTa OTBETA OTBETCTBEHHOTO HCIIOTHUTETIS.

3.5. ®opmupoBaHUe U HANIPABICHHE MEXBEIOMCTBEHHBIX 3alIpOCOB B OpPTraHbl (OpraHU3alim),
y4acTBYIOUIME B NMPEAOCTaBICHUH MyHUIIUNIAIBbHON yCIyTH (MpU HEOOXOAUMOCTH).

3.5.1. OcHoBaHMeM /i1 Hayajga aJIMUHHCTPATUBHOM Mpoleaypbl MO (HOPMUPOBAHHUIO U
HaIpaBJICHUIO MEXBEJIOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHM3aliM), y4acTBYIOIIME B Ipeo-
CTaBJICHNM MyHUIINTIIANBbHON YCIYTH, C UENBIO MOTYYEHHsI TOTIOJHUTEIbHBIX Pa3bsICHEHUN.

3.5.2. MakcumanbpHBIi CpOK (JOPMHUPOBAHUS M HAPABJICHUS 3ampoca cocTaBisieT | paboumii
JICHb.

3.5.3. IIpu moaroToBKEe MEKBEIOMCTBEHHBIX 3aIIPOCOB CIIEIHATUCT AJIMHUHUCTPAILIUH, OTBET-
CTBEHHBIN 3a OCYIIECTBICHHE MEKBEIOMCTBEHHOTO MH()OPMAIIMOHHOTO B3aUMOJIEHCTBUS, ONpese-
JSeT TOCYJapCTBEHHbIE OpraHbl, OpraHbl MECTHOI'O CaMOYIpPAaBJIEHUS JHOO MOJBEIOMCTBEHHBIE
rOCylapCTBEHHBIM OpraHaM MWIH OpraHaM MECTHOI'O CaMOYIIPAaBJIEHHsS OPraHU3allid, B KOTOPBIX
JTaHHBIE TOKYMEHTBI HaXOMSTCS.

3.5.4. Ina npenocraBieHuss MyHUIIUIATBHON YCIyrd YTpaBiIeHUE HANPABISIET MEXBEIOM-
ctBeHHbIe 3anpockl B YDHC no Yykorckomy AO B Hemsx MOITy4eHUs JOTOJHUTEIbHBIX pa3bsCHE-
HUH 110 BOIIPOCaM HAJIOTOILIATENBIMKOB U HAJIOTOBBIX ar€HTOB IO BONPOCAM NMPUMEHEHHSI HOpMa-
THUBHBIX [TPaBOBBIX AKTOB O MECTHBIX HAJIOTax U cOopax.

3.5.5. Cpok MoAroTOBKH M HANpaBJIEHUs 3alpoca Ha MEXBEIOMCTBEHHBIE 3alPOCHl O Mpe/l-
CTaBJICHUU JOKYMEHTOB W MH(pOpPMAIUH JUIs peAocTaBieHnss MyHUIIUIIaIbHOW YCIYTH C UCHOJb-
30BaHHEM MEKBEJJOMCTBEHHOTO MH()OPMAITMOHHOIO B3aUMOJICHCTBUS HE MOXKET MpeBbIIaTh 1 pa-
00uMil eHb €O JHS MOCTYIUIEHHS MEXBEIOMCTBEHHBIX 3allpOCOB B OpraH WJIM OpraHU3aluio,
MIPEJOCTABIIAIONINE JOKYMEHT U MH(OPMAIIMIO, €CITU UHBIE CPOKH MOATOTOBKH M HANpaBJIEHUS OT-
BETa Ha MEKBEJIOMCTBEHHBIN 3allpOC HE YCTAHOBJICHBI (efiepalbHBIMU 3aKOHAMH, MPABOBBIMH aK-



tamu [IpaButenbctBa Poccuiickoit denepaniu U TPUHATHIME B COOTBETCTBHH C (penepaibHBIMU
3aKOHAMHU, HOPMATUBHBIMU MTPaBOBEIMU akTamu Uykorckoro AO.

3.5.6. MakcuManbHBIN CPOK BBITIOJIHEHHS] aJIMUHUCTPATHBHOW TpOLEIyphl 10 (HOpMHpPOBa-
HUIO U HAIPABJICHUIO MEXBEIOMCTBEHHBIX 3aIIPOCOB HE MPEBBIIIACT 3 paboYnX JTHEH C 1aThl Hava-
7a GOopMUPOBAHUS MEXBEIOMCTBEHHOTO 3a1poca.

3.5.7. Kputepuem npuHATHS peIICHHs SBISETCS IOJyY€HHE OTBETOB Ha BCE 3alpoChl,
HaIpaBJIEHHbIE [TyTeM MEXBEJOMCTBEHHOTO HH(POPMAIIMIOHHOTO B3aUMOCHCTBHUSL.

3.5.8. Criocobom (ukcammu pe3ynpTaTa aIMUHUCTPATUBHOMN MPOILETYPHI 110 (OPMUPOBAHUIO
Y HampaBJCHUIO MEKBEJOMCTBEHHBIX 3allPOCOB B OpraHbl (OpraHu3aluu), y4acTBYIOIINE B IIPeo-
CTaBJieHUd MyHHMIIMITAIbHOM YCIIYTH, B TOM YHCIIE B 3JIEKTPOHHOM BHJIE, ABISAIOTCA Pukcanus (ax-
Ta TOCTYIUICHUS JTOKYMEHTOB, IOJIyYEHHBIX B PaMKax MEXBEIOMCTBEHHOIO0 HMH(OPMAIIOHHOTO
B3aMMO/JICICTBUS, B KypHaJle PETUCTPALIUU MOCTYILUICHHUS OTBETOB B PaMKaX MEKBEJOMCTBEHHOI'O
MH(GOPMAIIMOHHOTO B3aMMOACUCTBHS U (MJIM) B COOTBETCTBYIONIEH MH(POPMALMOHHONW Oa3e Aamu-
HUCTpALIHU.

3.6. Hampasnienue (BpyueHHeE) TOKYMEHTA, MOATBEPKIAIOIIETO MPHHATHE O MPEJOCTaBIIC-
HUM 1100 00 0TKa3e B PEJOCTaBICHUH MyHULIMIIATILHON YCIIYTH.

3.6.1. OcHoBaHueM sl Hayaja BBINOJHEHMS AAMMHUCTPATHUBHOM MPOLEAYpPHI SBISETCS
MOJIrOTOBKA U 0(hopMiIeHnEe AMUHHUCTPALUEH CIeTyIOIUX JOKYMEHTOB:

1) nucpbma afMUHUCTpaLKU 00 OTKa3€ B MPEJOCTABICHUN MYHUIIUIIAIILHOMN YCIIYTH;
2) NUCBMEHHOTO Pa3bACHEHMs MO BOIPOCAM NMPUMEHEHUS HOPMATHUBHBIX IPABOBBIX aKTOB
CeNbCKOTo MoceneHns Kanvanan o MECTHBIX HaJjlorax M cOopax B opMe mrcbMa aJMUHUCTPAIIHH.

3.6.2. [IuceMO BBIAETCS WIIM HATPABISIETCS 3asSBUTEIIO IO a/Ipecy, YKa3aHHOMY B 3asiBlie-
HUU, HE MTO3JHEE YeM uepe3 TpU pabouuX JTHS CO JHS MOMHCAHUS TOCTAHOBICHHUS.

3.6.3. Pe3ynpTaroM HCIONHEHHS aJIMUHHCTPATUBHOW IMPOLEAYPHI SBISAETCS HAIpPaBICHUE
(BpydeHuUe) 3asBUTEINIO, B TOM YKCJE MOCPEICTBOM AIIEKTPOHHOW MOUTHI 60 yepe3 MDI] coot-
BETCTBYIOIIETO NMHUCHMA.

3.7. VictipaBreHue JOMYIICHHBIX ONEYaTOK M (WJIM) OMMOOK B BBIIAHHBIX B pe3yibTare
IIPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIYTU TOKYMEHTAX.

3.71. B cayuae BbIABICHHS 3asBUTEJIEM OINEYATOK, OIIMOOK B IMOJYYEHHOM JIOKYMEHTE, 5B-
JISIOLIEMCS Pe3yJIbTaTOM MPEJOCTaBICHUSI MyHUIIMIIAJIbHONW YCIIYTH, 3asBUTENb BIIpaBe 00paTUTHCS
B AZIMUHUCTPAIMIO C 3asBJICHUEM 00 UCIPABICHUU JOMYIIEHHBIX OMEYaTOK U OIIMOOK B BBIIAHHBIX
B pe3yibTaTe NPEIOCTaBICHUS MyHULUIIAIBHON YCIYyTH JOKYMEHTAX.

3.7.2. OcHOBaHMEM Il Ha4aja MPOUEAYPHl IO MCIPABICHUIO ONEYaTOK M (MJIH) OIMIHOOK,
JIONYIIEHHbIX B JOKYMEHTAaX, BBIAHHBIX B pe3yJbTaTe MPelOoCTaBICHNUsS MYHULUNAIBHOW YCIyTu
(mamee — mporeaypa), SBISAETCS TOCTYIUIGHHE B AJIMHHHCTPALIMIO 3asBICHHUS 00 WCIpPaBICHUH
OTeYaTOK U (MJIM) OMMOOK B JOKYMEHTaX, BBIIAHHBIX B Pe3yJIbTaTe MPe0CTaBICHNUs MyHULIUTIAb-
HOM ycnyru (nanee — 3asBiieHne 00 UCTIPaBICHUN ONIEYaTOK ¥ (MJTH) OIITHOOK).

3.7.3. 3asBneHne 00 HMCIPABICHUH OINEYATOK W (MJIHM) OMMOOK C yKazaHWeM crocoba WH-
(bopMHpOBaHUS O pe3ysibTaTax €ro paCCMOTPEHUS U JTOKYMEHTHI, B KOTOPBIX COJIEPKATCs ONEeUaTKU
U (11) OUIMOKH, IPEICTaBISIIOTCS CIEAYIOIMMHU CII0OCO0aMuU:

— JIMYHO (3asBUTEJEM MPECTABISAIOTCS OPUTMHAIBI JIOKYMEHTOB C ONEeYaTKaMH U (MJIH)
OImMOKaMH, CIICITUATUCTOM JIEJIAI0TCS KOTIUU 3TUX JJOKYMEHTOB);

— 4Yepe3 OpraHMu3alrio TOYTOBOW CBSI3U (3asBUTENIEM HAIPABISIOTCS KOIMUHM JOKYMEHTOB C
oreyaTKkaMu (W) OMKUOKaMu).



[Ipuem u peructpanus 3asBJIeHUS 00 UCTIPABICHUHU ONIEYATOK U (UJTH) OMIMOOK OCYIIECTBIIS-
eTcs B OPsIZIKE, IPEAYCMOTPEHHOM ISl OOpaIlieHus 3a MPel0CTaBICHUEM MYHHUIIUITAIBHON YCITyTH.

3.7.4. Tlo pe3ynbTataM pacCMOTPEHUs 3asBICHUS 00 MCIPABIICHUU OMEYATOK U (MJIM) OIIU-
OOK CIIEMANUCT B TEUEHHE 5 pabOUYMX JHEH ¢ MOMEHTA PErHCTPALU COOTBETCTBYIOIIETO 3asiBiIe-
HHU:

— MPUHUAMAET pelieHre 00 MCIPaBICHUU ONEYaTOK M (WiH) OMHMOOK, JONMYIICHHBIX B JO-
KyMEHTaX, BbIIaHHBIX B pe3yJbTaTe MPEeJOCTaBICHUS MYHULMIAIbHON YCIyTH, U YBEIOMIIET 3a-
SBUTEJNIS O NMPHUHATOM PEIIEHHH CIOCOOOM, yKa3aHHBIM B 3asiBJICHMM 00 MCIPABIEHUU ONEYAaTOK U
(umm) omMOOoK (¢ yKa3aHMEM CpOKa UCIPABICHUS JOMYIICHHBIX OMEYaTOK U (MJIM) OMIMOOK);

— NPUHUMAET pelIeHHe 00 OTCYTCTBUM HEOOXOIMMOCTH HCIPABJICHUS ONEYaTOK M (MJIH)
omKOOK, JOMYIICHHBIX B JOKYMEHTAaX, BBIIAHHBIX B PE3yJIbTaTe MPEAOCTABICHUS MYHHUIUITAIHHON
YCIyTd, ¥ TOTOBUT MOTMBUPOBAHHBIA OTKa3 B UCIPABJIEHUH ONEYATOK U (MJIM) OIMOOK, JOMYILICH-
HBIX B IOKYMEHTAaX, BBIIaHHBIX B PE3yJIbTATE MPEIOCTABICHUS MYHUIUITAIHHON YCIIyTH.

Hcnpasnenue omneyatok M (WJIM) OMMOOK, TOMYIIEHHBIX B JOKYMEHTaX, BBIIAHHBIX B pe-
3yJbTaTe MPEIOCTABICHUS MyHULIMIIAIBHOW YCIIyTH, OCYIIECTBISAETCS CIELUAIUCTOM B TEYEHHE 5
pabouux qHEW C MOMEHTa PEeruCTPallii COOTBETCTBYIOIIETO 3asBICHUSI.

[Tpu ucnpaBiaeHUM orneyaTok M (Wiu) OLIMOOK, TOMYIIEHHBIX B JOKYMEHTAaX, BbIJAHHBIX B
pe3yJIbTaTe NpeJoCTaBICHUS MyHUIIMIIAIBHON YCIIYTH, HE IOIIyCKAaeTCs:

— U3MEHEHHUE COJEPKAHUS JTOKYMEHTOB, SBJIIIOLIUXCS PE3YJIBTATOM IIPEJOCTABICHUS MY-
HULMIIAIBHON YCIYTH;

— BHECEHUE HOBOI MH(OpMalMy, CBEIEHUN U3 BHOBb IOJIyUEHHBIX JIOKYMEHTOB, KOTOPbIE
He OBbLIM Mpe/ICTaBIIeHb! IPU Moaye 3asiBJICHUS O MPEJA0CTaBICHUN MYHUIUIIAIBHON YCIIyTH.

3.7.5. Kputepuem npuHATHS penieHus: 00 UCIPABISHUN ONEYaTOK U (MJIH) OITMOOK SIBIISICTCS
HaJIMYUE OIeYaToK W (WIM) OmMOOK, JAOMYIMIEHHBIX B JOKYMEHTAX, SBJISIONIMXCS PE3yIbTaTOM
MPEOCTABJICHUS] MYHHIIMIIATBHOMN YCITyTH.

3.7.6. MakcuManbHBI CPOK MCIIONHEHUS aJMUHUCTPATUBHOW MPOIETYpPhl COCTABISET HE
Oosee 5 pabounx AHEH CO THSA MOCTYIJICHUS B AJMUHUCTPAIMIO 3asBJICHUS 00 MCTPABICHUH OTIe-
4aToK U (WJIK) OIIHOOK.

3.7.7. Pe3ynbTaToM Npoueaypsl sIBISETCS:

— HCIIPABIIEHHBIE JOKYMEHTBI, SABISIOIIMECS PE3YJIbTATOM IIPEIOCTABICHUS MYHUIUIIAIb-
HOM yCIIyTH;

— MOTHMBHMPOBAHHBIA OTKa3 B UCIPABICHUM ONEYATOK U (WJIM) OMUOOK, JOMYIIEHHBIX B J0-
KYMCHTAaXx, BBIJIAHHBIX B PE3YJIbTATC NPCIOCTABIICHUA MYHI/IHPIHaJIBHOfI YCIyTH.

Bbw;aqa 3asABUTCIIIO UCITPABJIICHHOI'O JOKYMCHTA IMMPOU3BOJUTCA B MOPAAKE, YCTAHOBJIICHHOM
IIYHKTOM 3.5 HaCTOAIICTO Pernmamenra.

3.7.8. CnocoOoMm (ukcanuu pe3yibraTa NpoLeayphl SBISETCS PerucTpamus UCIpaBIeHHOTO
JOKYMEHTA WJIM IPUHSTOT0 PEeUICHHs B )KypHase UCXOALIeH TOKyMEHTalUu.

JIOKyMeHT, coaepKaliuii OmevYaTkd U (WiId) OMIMOKH, TMOCJIE€ 3aMEHBI TMOJUICKUT YHUUYTOXKECHHIO,
(hakT KOTOPOTro PUKCUPYETCS B JIEJ€ M0 PACCMOTPEHUIO 00paIlleHus 3assBUTEIIS.

3.7.9. B cnyuae BHeCeHHUs U3MEHEHHUH B BBILIAHHBINA MO pe3yiabTaTaM HpPEOCTaBICHUS MY-
HULMIAIBHON YCIIYTH JTOKYMEHT, HalpaBJICHHBIX HA UCIPABICHUE OLINOOK, TOMYIICHHBIX M0 BUHE
AJMUHUCTpAIMH U (W) TOJDKHOCTHOTO JIMIIA, TUIaTa ¢ 3asBUTENS HE B3UMAETCSL.



4. ®opMbI KOHTPOJIS 32 UCTIOJTHEHUEM AIMUHUCTPATUBHOIO PETJIAMEHTA

4.1. Texymuil KOHTPOJIb 3a MCIIOJIHEHHEM AJMUHHUCTPATUBHOIO pErjlaMeHTa Ipu Ipeno-
CTaBJICHUU MYHHUIIMIIATBHOU YCIIYT'H OCYIIECTBISAETCS AMUHUCTpALUEH.

4.2. Texymuii KOHTPOJIb 32 ITOJIHOTON M Ka4€CTBOM IIPEIOCTABIEHUS MyHULIUIIAJIbHON yCITy-
T'Ml BKJIIOYAET B ce0si MPOBEICHHE MTPOBEPOK, BBISIBICHUE U YCTPAaHEHHUE HApYIICHUN MpaB 3asiBUTE-
JIei, pacCMOTpeHHe, MPUHIATHE PEIICHUI U MOATOTOBKY OTBETOB Ha OOpaIleHus 3asBUTEJCH, CO-
JepKaHue KanoObl Ha JelicTBue (0e31eiiCTBUE) TOMKHOCTHBIX JIMIl U OTBETCTBEHHBIX HUCIOIHUTE-
Jen.

4.3. IlpoBenieHre TPOBEPOK MOKET HOCUTH IJIAHOBBIM XxapakTep (OCYIIECTBIsAETCS HA OCHO-
BaHUU MOJYTOJOBBIX U TOAOBBIX IUIAHOB padOThI), TEMATUYECKUI XapakTep (MpoBepKa MperlocTaB-
JICHUS MYHUITUTIATBHOW YCIYTH MO OTACJIbHBIM BUJIaM TIPAB U CAEJIOK, OTJEIbHBIM KaTErOpHUsIM 3a-
SIBUTEJICH ) U BHETUIAHOBBIN XapakTep (110 KOHKPETHOMY OOpaIEHUIO 3asBUTEIIA).

KoHTposb 3a ucrosHeHneM NoJI0KEHUH perjiaMeHTa OCYLLECTBIISIETCS ITyTEM:

— TPOBEICHHS MPOBEPOK COOIOACHUS U HCIOJHEHUS TOJKHOCTHBIMU JIMLIAMU AJIMUHU-
CTpalMH IMOJOKEHUN HACTOAILIETO PErjJaMeHTa, MHbIX HOPMATHUBHBIX MPABOBBIX aKTOB Poccuiickoi
®enepanunn 1 YyKOTCKOTr0 aBTOHOMHOI'O OKpYTa;

— TPOBEICHUS TPOBEPOK CPOKOB UCTIOTHEHHUS BXOSMIINX JIOKYMEHTOB Ha OCHOBAaHUM OTYeE-
TOB U3 DJIEKTPOHHOMN 0a3bl pETUCTPALIUU BXOSAIIUX TOKYMEHTOB;

— OTCJICKUBAHUS IPOXOXKJIECHUS A€ B IPOLECCE COTTIACOBAHUS JOKYMEHTOB.

4.4. JIuua, OTBETCTBEHHBIE 3a MPEAOCTABICHUE MYHULMIIAIBHON YCIIYI'H, HECYT MIEPCOHAIIb-
HYI0 OTBETCTBEHHOCTb 3a COOJIIOZICHMEM CPOKOB M MOpsAKa MPEJOCTaBICHUS MYHULIMIAIbHOU
YCIIYTH.

4.5. IlepcoHanbHas OTBETCTBEHHOCTh MYHHUIMIAIBHBIX CIYXKalllMX 3a HajJiexallee Mpeno-
CTaBJICHUE MYHHUIMIAIBHON YCIYIM 3aKpeIuiieTcsl B MX JOJDKHOCTHBIX MHCTPYKIHUSX B COOTBET-
CTBUU C TPEOOBAaHUSAMU 3aKOHO/IATEIbCTBA.

4.6. ITo pe3ynbpTaTam NpoOBEJEHUS MIPOBEPOK B CIy4yae BbISBICHUS HAPYLICHUW IpaB 3asBU-
TeJiell BUHOBHBIC JIMIIA MPUBJIEKAIOTCS K OTBETCTBEHHOCTH B MOPSIKE, YCTAHOBJIEHHOM 3aKOHOJIa-
TEJIBCTBOM.

4.7. JlunamMu, OTBETCTBEHHBIMH 32 MPEIOCTaBICHUE MYHHUITUTIATHHOM YCIYTH, B X0JI€ MPEJI0-
CTaBJICHUS MYHHIIMIIATEHON yCIIyTu obecreunBaeTcsi 0e30MacHOCTh MEePCOHANBHBIX TAHHBIX TP UX
00paboTKe B COOTBETCTBUU C TpeboBaHusiMu DenepanbHoro 3akoHa oT 27.07.2006 Ne 153-d3 «O
MEPCOHANIBHBIX TAHHBIX).

4.8. JIomKHOCTHBIE JUIIA, MPEJOCTaBISIONINE MYHUIIUIIAIbHYIO YCIYTy, HECYT MEepPCOHAJb-
HYIO OTBETCTBEHHOCTH 32 HEOKa3aHHE IMOMOIIM UHBAIUIAM B MPEOIOJICHUN 0aphepoB, MEIIAOIINX
MOJTYYEHUIO0 UMH MYHUIIUTTAIbHON YCITYTU HapaBHE C JPYTUMU JTUIAMHU.

5. JlocyneOublit (BHeCyAeOHBIN) MOPSAIOK 00KalOBaHUS pPEIICHUN W JeicTBuil (Oe3neit-
CTBHUS) OpraHa, MPeI0CTaBISAIONIETO MYHUIIUTAIBHYIO YCIYTy, MHOTO(YHKIIMOHAJILHOTO LIEHTpa, a
TaK)Xe UX JOJHKHOCTHBIX JIUI, MyHUITUTIAIBHBIX CITyKalluX, pabOTHUKOB

5.1. 3asgBHUTEIb MOXKET O6paTI/ITLC$I C )Kaﬂ060ﬁ, B TOM YHUCJIC B CIICAYIOIIUX CIIyUasax:

1) HapymeHue cpoka perucTpalu 3anpoca 3asiBUTENS O MPEAOCTaBICHUM MYHULIUIIATIbHON
YCIIyTH, 3ampoca, ykazaHHoro B crathe 15.1 denepansnoro 3akona ot 27 uroys 2010 r. Ne 210-D3
«O06 opranu3zalyu MpeaoCcTaBIeHUs TOCYJapCTBEHHBIX U MYHUIIUNATBHBIX yeiuyr» (nanee — dene-
panbHbIi 3akoH Ne 210-D3);

2) HapylleHHE CpOKa IIPEIOCTABICHUS MyHUIMIAIBHON ycinyru. B ykazaHHOM ciydae Jo-
cynebHoe (BHeCyneOHOe) o0KajloBaHHWE 3asBUTENIEM PEIICHWNW W NeWcTBUM (Oe31eHCTBUS) MHO-
ro)yHKIIMOHAJILHOTO LEHTpa, pabOTHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTpa BO3MOXHO B CIy4ae,
€CJIM Ha MHOTO(QYHKIIMOHAJIBHBIM LIEHTp, pelieHust U AeictBus (0e3aeiicTBie) KOTOpOro ooxany-
IOTCS1, BO3JIOXKE€HA (DYHKIIMSI IO MPEIOCTABICHNUIO COOTBETCTBYIOIIMX IOCYIaPCTBEHHBIX MIIM MYHH-
LUIATBHBIX YCIYT B OJHOM 00beMe B MOPSAIKE, ONpeeeHHOM yacTbio 1.3 crateu 16 @enepansb-
Horo 3akoHa Ne 210-D3;



3) TpeOoBaHME y 3asBHUTENS JOKYMEHTOB WJIM MH(POPMAIMH JTUOO OCYIIECTBICHUS IEi-
CTBUH, IPEJCTABJIECHNE WIM OCYILIECTBICHHE KOTOPHIX HE NMPEAYCMOTPEHO HOPMATUBHBIMU IIPABO-
BbIMU akTamMu Poccuiickoit denepariii, HOpMaTUBHBIMU MPABOBBIMUA aKTaMH CyOBEeKTOB Poccuii-
ckoil Penepanuy, MyHULMIAIBHBIMA IPABOBBIMU aKTaMM I IPEIOCTABICHUS MYHUIMIAIBHON
YCIIyTH;

4) oTKa3 B IpueMe IOKYMEHTOB, IIPEJOCTABIEHUE KOTOPBIX MPEAYCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMU akTamu Poccuiickoit denepanyy, HOpMaTUBHBIMU IIPAaBOBBIMU akTaMu cyObekToB Poc-
cuiickoil denepanny, MyHULMIAIBHBIMA PAaBOBBIMHM aKTaMH JJIsl [IPEIOCTaBIECHNUS MYHUIMIIAIb-
HOM YCIIyTH, y 3asiBUTEIIS;

5) oTka3 B NpPEOCTaBICHUH MYHUIMIAIBHON YCIYI'M, €CIM OCHOBaHMs OTKa3a He Ipeay-
CMOTpEHBI (pe/iepaTbHBIMI 3aKOHAMU M TIPUHATHIMA B COOTBETCTBUHM C HUMH MHBIMH HOPMATHUBHBI-
MU NpaBOBBIMU akTamu Poccuiickoir denepannu, 3akOHaAMH M MUHBIMA HOPMATHBHBIMU IIPaBOBBIMU
akTamu cyObekToB Poccuiickoit denepanyy, MyHUITUIATBHBIMHI IPABOBBIMH aKTaMu. B ykazaHHOM
ciydae gocyacoHoe (BHecyneOHOoe) 00KaToBaHUE 3asIBUTEIIEM PEIICHUA U IeHCTBHM (0e31eiCTBHA)
MHOTO()YHKIIHOHAJILHOTO IIEHTPa, pabOTHUKA MHOTO(QYHKIMOHAJIHHOTO LIEHTPAa BO3MOXKHO B CIIY-
yae, €CJIM Ha MHOTO() YHKIIMOHAJILHBIN IIEHTP, PEeUIeHUs U TeUCTBUS (0e31eiCTBHE) KOTOPOro 00Xk a-
JYIOTCS, BO3JIOKEHA (DYHKIHUS MO MPEIOCTABICHUI0 MYHHIUIAIBHBIX YCIYr B TOJHOM 0OBEME B
MOpsJIKE, onpeieieHHOM YacTbio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

6) 3aTpeOoBaHME C 3asBUTENSI MPU MPEIOCTABICHUU MYHUIUIAIBHON YCIYTH TUJIaThl, HE
IIPEyCMOTPEHHON HOPMaTUBHBIMU IIPaBOBbIMU akTamu Poccuiickoii @enepanyy, HOpMaTUBHBIMU
IIpaBOBBIMU aKkTaMu cyObekToB Poccuiickoit denepanuu, MyHUIUIAIbHBIMU IPAaBOBBIMU aKTaMU;

7) oTKa3 opraHa, NpeJ0CTABIAIONIEr0 MYHUIMIIATbHYIO YCIYTY, TOJKHOCTHOIO JIMIA Opra-
Ha, MPEJOCTABIISIIOIIEr0 MYHULMIAIBHYIO YCIYTY, MHOTO(QYHKIIMOHAJIBHOIO LEHTpa, pabOTHHKA
MHOTrO()YHKIIMOHAJIBHOTO LIEHTPA, B MCIPABJIEHUH AONYIIEHHBIX MU OINEYaTOK U OUIMOOK B BBI-
JAHHBIX B pE3yJIbTAaTe MPENOCTABIICHUS MYHHUIUNAIBbHON yCIyrd JOKYMEHTax JHMOO HapylleHue
YCTAHOBJICHHOT'O CpPOKa TaKuX HcIpaBiieHHH. B ykazanHOM cityuae pocyneOHoe (BHecyeOHoe) 00-
KaJIOBaHWE 3asBHUTEJIEM pEIICHUH W JeiicTBuil (0e3neiicTBrsA) MHOTO(YHKIIMOHAIBHOTO IICHTPA,
pabOTHHKA MHOTO()YHKIIMOHAJILHOTO LIEHTPa BO3MOXKHO B ClIy4yae, €Clid Ha MHOTO()YHKIIMOHAJIbHBIN
LEHTp, pemIeHus W AeicTBUs (0e3aeiicTBHE) KOTOPOTo OOKAIYIOTCS, BO3JOXKEHAa (PYHKIHUS IO
IIPEIOCTABIICHUIO COOTBETCTBYIOIIUX T'OCYJApCTBEHHBIX WJIM MYHHMLMIIAJIBHBIX YCIYI B IIOJIHOM
o0beMe B mopsike, onpeaerneHHoM dyacTeio 1.3 crateu 16 @enepanbuoro 3akona Ne 210-D3.

8) HapyllleHHe CpOKa WIM MOPAAKA BBLAAYM JTOKYMEHTOB IO pe3yibTaTaM MpeloCTaBICHUs
roCyJapCTBEHHOM WJIM MyHULIUIIAJILHON YCIIYTH;

9) nproCTaHOBJIEHUE MPEJOCTABICHUSI MyHULIUNIAIBHOW YCIIYTH, €CJIM OCHOBaHMS MPUOCTA-
HOBJICHHS HE MPEAyCMOTPEHbI (eepaIbHBIMU 3aKOHAMM U NPUHATBIMU B COOTBETCTBUU C HHUMU
MHBIMM HOPMaTHUBHBIMU NMPAaBOBBIMM akTaMu Poccuiickoit @enepanum, 3aKOHaMU U UHBIMH HOpMa-
THBHBIMU IIPABOBBIMU aKkTaMu cyObekToB Poccuiickoit denepaninn, MyHUIIMNAIbHBIMUA TPABOBBIMU
akTaMH. B ykazaHHOM ciydae nocyzneOHoe (BHecyneOHOe) 00kaloBaHHE 3asiBUTEIEM peIIeHUud U
neiictBuil (06e3aeicTBrA) MHOTO(YHKIIMOHAIBHOTO LEHTPA, pa0OTHHUKA MHOTO(YHKIIMOHAIbHOTO
LIEHTpa BO3MOXXKHO B CJy4ae, €ClIM Ha MHOTO(YHKIIMOHAJIbHBIN LIEHTp, pelleHus u neiicteus (6e3-
NeCTBHE) KOTOPOro OOXAaJIyIOTCS, BO3JIOKEHA (YHKIMS IO NMPEAOCTaBICHUIO MYHHIIMIAIbHBIX
yCIyT B MOJHOM 00beMe B MOpsAKE, ONpeseleHHOM JacThio 1.3 crateu 16 denepanbHOro 3akoHa
Ne 210-@3;

10) TpebGoBaHue y 3asBUTENS NPU MPEIOCTABICHUN MYHHIMIIATBHON yCIYrM JOKYMEHTOB
Win nH(GOpPMaLMU, OTCYTCTBUE U (UJIM) HEAOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIUCH MU MEPBOHA-
YaJbHOM OTKa3e B IpHUEME JOKYMEHTOB, HEOOXOOUMBIX Ui MPEAOCTAaBICHHS MYHHULMIATIBLHOU
yCIIyTH, MO0 B MPEIOCTABIEHUN MYHUIIMIAIBHON yCIyTH, 32 UCKIIOUEHUEM CITy4aeB, MPEeayCcMOT-
peHHBIX MyHKTOM 4 yactu 1 ctateu 7 @enepanbHoro 3akoHa Ne 210-d3. B ykazanHOM citydae J10-
cynebHoe (BHeCyneOHOe) o0KajloBaHHWE 3asBUTENIEM PEIICHWNW W NeWcTBUM (Oe31eHCTBUS) MHO-
ro()yHKIIMOHAJILHOTO LIEHTpa, pabOTHHKA MHOTO(YHKIIMOHAIBHOTO IIEHTpa BO3MOXHO B CIIy4ae,
€CJIM Ha MHOTO(QYHKIIMOHAJIBHBIM LIEHTp, pelieHust U AeictBus (0e3aeiicTBie) KOTOpOro ooxany-
IOTCS, BO3JIOKEHa (YHKIMSA MO MPEIOCTABICHHIO COOTBETCTBYIOIIMX MYHHULUNAIBHBIX YCIYT B
MOJTHOM 00BEMe B TOpPsIKE, onpeneaeHHoM acTeio 1.3 crateu 16 ®denepanpHoro 3akona Ne 210-
3.



5.2. O6ure TpeOOBaHUS K MOPSIKY MTOJJAYH U PACCMOTPEHHS KaJIOObI

1) XKanoba mogaercs B MUCbEMEHHOM opMe Ha OyMa)KHOM HOCHUTEIIE, B DJICKTPOHHOU (hopme
B AJIMUHUCTpALIMIO, MHOTO(QYHKIIMOHATBHBIM LIEHTP JHO0 B COOTBETCTBYIOIIMNA OpraH rocyuap-
CTBEHHOM BJIAcCTH (OpraH MECTHOTO CAMOYIPaBJICHUs) MyOJIMUYHO-TIPABOBOTO 00pa30BaHMS, SABIISIIO-
HIMiicst yupeauTesneM MHOTO(QYHKIMOHAIBHOIO IEHTpa (Janee — ydpeauTenb MHOTO(YHKIHO-
HaJIBHOTO TeHTpa). JKanoObl Ha pemIeHus], IPUHSATHIE TJIABOKH AJIMUHUCTPAILIUH, TIOAAOTCS B BBIIIIE-
CTOALIUI opraH (IIpU €ro HaJIU4uu) JUOO0 B Cllydae €ro OTCYTCTBHUSI PacCMaTPHUBAIOTCS HEMOCpe-
CTBEHHO TUIaBoi AjmuHHCTpanuu. JKamoObl Ha pemieHus W aeicTBus (Oe3nelicTBue) paOOTHHKA
MHOTO()YHKIITHOHAJIFHOTO IEHTPa MOJAIOTCS PYKOBOIUTENIO 3TOT0 MHOTO(YHKIIMOHAIBHOTO LIEH-
Tpa. JXKayoOsl Ha pemieHus u aeicTBus (0e3nelicTBre) MHOTO(YHKITMOHAIBHOTO IIEHTPa TOIat0TCs
YUPEIUTETI0 MHOTO()YHKIIMOHAIIEHOTO IEHTPA WIH JTOJKHOCTHOMY JIMIY, YIOJTHOMOYEHHOMY HOP-
MaTHBHBIM IPABOBBIM aKTOM CcyObekTa Poccuiickoit denepanuu.

2) XKanoba Ha pemieHus u aeWcTBUs (Oe3eiCTBIE) OpraHa, MPeOoCTABISIONIEr0 MYyHHITU-
MaJIbHYIO YCIYTY, JOJDKHOCTHOTO JIMIA OpPraHa, MpeloCTaBIAIONIEr0 MyHUIUIIAIbHYIO YCIYTY, MY-
HUIAITAIBHOTO CIIYXAIET0, PYKOBOIUTENS OpraHa, IpeA0CTaBIISIONIET0 MyHUITUIIATBHYIO YCIYTY,
MOJKET OBITh HAIpaBlieHA IO MOYTe, Yepe3 MHOTOQYHKIIMOHATIBHBINA IEHTP, C UCIIOJIb30BAHUEM HH-
(hopMaMOHHO-TEJIEKOMMYHUKAIIMOHHOW ceTH «MHTepHeT», ouIuansHOro caifTa opraHa, mpeao-
CTaBJIAIOIIECTO0 MYHUILUIAIBHYIO YCIYTy, €AMHOrO MOopTalia TOCYIapCTBEHHBIX M MYHHIIMIIATbHBIX
ycIyr au00 PEerHOHAIBHOTO TMOPTaia TOCYAAPCTBEHHBIX U MYHHIUIAIBHBIX YCIYT, @ TAK)KEe MOXKET
ObITh MPUHSATA MPU JTUYHOM IpueMe 3asButens. JKanoba Ha pemeHus u aeiictBus (6e3aericTBue)
MHOTO(YHKITHOHATIBHOTO IICHTpPa, pPabOTHHUKAa MHOTO(YHKIMOHAILHOTO IIEHTPA MOXET OBITh
HampaBJieHa IO MOYTe, C MCIOJIb30BaHUEM WH(DOPMALMOHHO-TEIEKOMMYHUKAIIMOHHON ceTn «lH-
TEpHET», OQHUIHATIBHOTO CaiiTa MHOTO(YHKIIMOHAIBHOTO [IEHTPA, €AUHOTO MOpTaia TOCyJapCTBEH-
HBIX ¥ MYHULHUIAIBHBIX YCIYT JTUOO PEerHoHaIbHOrO MOpTajia rOCYAAPCTBEHHBIX U MYHUIUIATb-
HBIX YCIIYT, a TAK)KE MOXKET OBITh MPUHSTA TPH JIMYHOM IPUEME 3aBUTEIIS.

5.3. XKano6a momkHa coaepKaTh:

1) HauMeHOBaHUE OpraHa, MPEJOCTABJIAIONIEr0 MYHULUIAIBHYIO YCIYTy, JOKHOCTHOIO
JMIa OpraHa, MpeloCTaBISI0IIEro MyHUIMIAIBHYIO YCIYTY, 00 MYyHHUIMIAIBLHOTO CIY)XKaIlero,
MHOTO(YHKIIMOHAJIBHOTO 1IEHTpa, €ro pyKoOBOAWUTENS M (WiK) paOOTHHKA, pELIeHHs] U JEUCTBUS
(Oe3neiicTBHE) KOTOPBIX 00XKATYIOTCS;

2) ¢pamminio, UMs, 0TUYECTBO (IIOCTEIHEE — IPU HAJTUYMUU), CBEJICHUS O MECTE JKUTEIbCTBA
3asgBUTEN — (hU3MUYECcKOro Julla 1100 HaUMEHOBaHUE, a TaKXkKe HoMep (Homepa) KOHTAaKTHOTO Te-
nedona, agpec (aapeca) >AEKTPOHHOW TOUTHI (IIPU HAJIMYMH) M TOYTOBBIM aapec, MO KOTOPHIM
JI0JKEH OBITh HAIpaBJIeH OTBET 3asiBUTEIIO;

3) cBeneHust 00 OOXKaMyeMBIX PEHICHUSX M JACUCTBUAX (Oe31eMCTBUM) AAMUHUCTpAIUN
ceNbCKoro mnocenenus KanuanaH, JOKHOCTHOTO JIMIA, WM MYHUIMIAIBHOTO CIYXAallero, MHO-
ro(pyHKIMOHAJIBHOTO IEHTpa, pabOTHUKAa MHOTO(YHKIIMOHAIBHOT'O IIEHTPA;

4) noBOAbBI, HA OCHOBAaHMM KOTOPBIX 3asIBUTEIb HE COTJIACEH C PEeIIeHUueM U JieicTBreM (6e3-
neiictBrueM) AAMHUHHCTPAIMN TOPOACKOTO MOCENIEHUs, JOJKHOCTHOIO JIMIAa OpraHa, WM MYHHIIU-
NAJIBHOTO CIIY’KAIllero, MHOTO(QYHKIIMOHAIBHOTO IIEHTpa, pabOTHHUKA MHOTO()YHKIIMOHAIBHOTO
LEHTpa. 3asBUTEIEM MOTYT OBbITh IMpPEACTaBICHBI JOKYMEHTHI (IPU HATUYMU), MOATBEPKAAIOIINE
JIOBOJIbI 3asIBUTEJS, TMOO0 UX KOIHH.

5.4. XKanoGa, moctynuBIIasi B OpraH, MPeJOCTaBIAIONMN MyHULIUOAIBHYIO YCIYTy, MHO-
royHKIMOHANBHBIN LIEHTP, YUYPEAUTETI0 MHOTO(QYHKIIMOHAIBHOTO LEHTPA, JIMOO BBHIMIECTOSIINN
OpraH, MOJUIeXKHUT PAaCCMOTPEHUIO B TEYCHHE MATHAALATH PabOYMX JHEH co JHs ee perucTpaliui, a
B cllydae o00’KaJOBaHMsI OTKa3za OpraHa, IpPEJOCTaBISIOLIEI0 MYHUIUNAIBHYIO YCIYTy, MHO-
ro()yHKIIMOHAJILHOTO IIEHTPA, B IIpUeMe JOKYMEHTOB y 3asBUTEIIS IMOO B UCIPABICHUU JOMYIICH-
HBIX OMEYaTOK M OIMOOK WM B ciiydyae 00KaloBaHUs HapyLICHHUs] YCTAaHOBJIEHHOTO CPOKa TaKHX
UCHPABJICHUN — B T€UEHUE MATH pabounx THEH CO AHS €€ pEeruCTpaIiH.



5.5. Tlo pe3ynbraTaMm pacCMOTPEHHUS KajJ00bl IPUHUMAETCS OJJTHO U3 CIEAYIOIINUX PEIICHHIH:

1) >xao0a ymoBIeTBOPSAETCS, B TOM YHCIe B JOPME OTMEHBI IPUHATOTO PELICHUs, UCIIPAB-
JIeHHUs JONYLIEHHBIX ONEYaTOK M OMIMOOK B BBIIAHHBIX B pe3yibTaTe MPEIOCTABICHUS MYHUIIU-
MIaJIbHOM YCIIYyTH JTOKYMEHTAax, BO3BPATa 3asBUTEIIO JCHEKHBIX CPEACTB, B3UMaHUE KOTOPBIX HE
IIPENYyCMOTPEHO HOPMAaTHUBHBIMH IIPaBOBbIMU akTamu Poccuiickoii denepanny, HOpMaTUBHBIMU
MIPaBOBBIMU aKTaMu cyObekToB Poccuiickoit denepanyy, MyHUIIUIATLHBIMHI IPABOBBIMH aKTaMH;

2) B yIOBJIETBOPEHHH KAIOOBI OTKA3bIBACTCA.

OcHoBaHMEM /JIs1 0TKa3a B yJIOBJIETBOPEHUH Kalo0bl SBIISAETCS NPU3HAHUE [TPABOMEPHBIMU
neiicTBuil (0e31efCTBUS) OpraHa, IPeIOCTaBISAIOIIEI0 MYHULMIAIBHYIO YCIYTy, a TaKKe JOJIXK-
HOCTHBIX JIML[, MyHUIUIAJIbHBIX CIIy’KaIlUX, MHOTOQYHKIMOHAJIBHOIO LEHTpa, PabOTHHKA MHO-
ro()yHKIIMOHAIILHOTO IIEHTPA B XOZ€ MPEJOCTABICHUS MYHUIIMIIATBHON YCITyTH.

5.6. He mo3nHee AHs, CIEAYIOMIETO 3a JHEM MPUHATHS PEHICHUs, YKa3aHHOTO B MyHKTE 5.5
3asiBUTEIIO0 B MHUCbMEHHON (OpMe U MO JKEeNaHHUIO 3asBUTENS B JIEKTPOHHON (popme HampaBiiseTcs
MOTHUBHUPOBAHHBIN OTBET O PE3YJIbTATAX PACCMOTPEHUS >KaJ0OBbI.

5.6.1. B ciydae npusHaHUs KaJloObI MOJICKAIIEH YIOBICTBOPEHHIO, B OTBETE 3asIBUTEIIIO,
yKa3aHHOM B IYHKTE 5.5, maercs MHPOpMaIus O JCHCTBHSIX, OCYIIECTBISEMBIX OPTaHOM, MPEI0-
CTaBJIAIOIIUM MYHUIIMIIAJIbHYIO YCIYTY, MHOFO(i)YHKHI/IOHaHBHI)IM LHCHTPOM, B LCIIAX HE3aMCIAJIN-
TEJIBHOTO YCTPAHCHUs BBISIBICHHBIX HAPYIICHUH MPH OKa3aHUM MYHHIIMIIAIBHOW YCIYTH, a TaKXKe
MIPUHOCSTCS W3BMHEHUS 32 JIOCTAaBIICHHBIE HEY10OCTBA M YKa3bIBaeTCS HH(MOPMAIIHS O JaTbHEHIITNX
JCUCTBUSAX, KOTOPbIE HEOOXOIUMO COBEPIIUThH 3asSBUTEIIO B LEISIX MOJYYCHUS MYHHUIUIAIbHOU

YCIIyTH.

5.6.2. B cinyyae npusHaHus KanoObl HE TOJUIEKAIIEH yIOBIETBOPEHHIO, B OTBETE 3asiBUTE-
JIF0, YKa3aHHOM B ITyHKTE 5.5, Dal0TCs apryMEHTHPOBAHHBIC Pa3bICHEHUS O MPUYMHAX MPUHATOTO
pEUICHUS, a TAKKC I/IH(i)OpMaIII/IH O MOpsAaKe 00 KaJIOBaHUS IMPUHATOI'O PCIICHUA.

5.7. B cayyae ycTaHOBIIEHUS B XOJ€ WU MO Pe3yibTaTaM PacCMOTPEHHUS KaJloObl MpU3Ha-
KOB COCTaBa aJIMMHHMCTPAaTHUBHOI'O IIPABOHAPYLICHMs WM MPECTYIUIEHHS AODKHOCTHOE JIMLO, pa-
OOTHUK, HaJEJCHHbIE TMOJTHOMOYMSIMH 10 PACCMOTPEHHIO Kajio0, He3aMEJIUTENbHO HalpaBisSIOT
MMEIOIIUECS MaTepHalIbl B OPraHbl IPOKYPaTypBl.



[Tpunoxenue Nel k AIMUHUCTPATUBHOMY PErJIaMEHTY
AJIMUHHUCTPALIUU CETHCKOTO
nocenenus Kanuanan
(bnanx 3as61eHUs /15 NOJYHEHUS MYHUYUNATIbHOU YCyeu)

I'naBse cenbckoro nocenenus Kanyanan
YyKOTCKOTr0 aBTOHOMHOT'O OKpYyTa

Hop6oey C.A.

Ot

(pamutusi, ©MsI, OTYECTBO 3asIBUTEIIA)

aJ[peC MCCTa JKUTEIbCTBA/ HaXO)KI[eHI/IH)

TenedoH: ,

OJI. aﬂpec/nhoa:

3ASBJIEHUE
I[Mporny 1aTh MUCHMEHHBIE PA3bACHEHHS
K 3asBiieHuio npuiaraio:
« _» r.
(moamuce)
A, , IAT0 COTJa-

cre Ha 00paboTKy MOUX MEPCOHATIBLHBIX JJAHHBIX, , HA CIETYIOIUX YCIOBUAX:

1) o0OpaboTka MOMX MEPCOHAIBHBIX JAHHBIX OCYIIECTBISICTCS MCKIIOYMTENHLHO B IEISX
MPEJOCTABIEHUS] MYHUIMIAIbHON ycinyru «Jlaua MHCbMEHHBIX pa3bsCHEHUI HaJIOroIUIaTeNbLIu-
KaM, TUTaTeNbIIMKaM cOOpOB M HAJIOTOBBIM areHTaM I10 BOTIPOCaM MPUMEHEHHST HOPMaTHBHBIX Tpa-
BOBBIX aKTOB AHAJIbIPCKOT0 MYHHUIIMIIAJIBHOTO pailoHa O MECTHBIX HAJOrax v cOopax».

[TepevyeHp MOMX MEPCOHATBHBIX JTaHHBIX, ITEpPEaBacMbIX Ha 00paboTKy: haMums, ums, OT-
4ecTBO (MpU HAJIMYUM); 1aTa POXKJIEHU; MaCIOPTHbIE JaHHBIEe; KOHTAKTHBIN TenedoH (HoMalrHui,
COTOBBII, pabounit), aapec AMEKTPOHHON MOYTHL; (PaKTHUECKUN aapec MPOKUBAHMUS.

2) s ;maro coriacue Ha o0pabOTKy CBOMX INMEPCOHABHBIX JaHHBIX, TO €CTh COBEPILICHHUE, B
TOM YHCJE, CICAYIOINX IEeUCTBHI: 00paboTKy (BKJIIOYas cOOp, CHUCTEMATH3AIMIO, HAKOIUICHHUE,
XpaHeHue, yToUHeHne (0OHOBIIEHUE, N3MEHEHHE), UCIIOIb30BaHKe, 00€3INUNBaHNE, OJIOKUPOBAHHE,
YHHUYTOXCHHE TIEPCOHANBHBIX JaHHBIX), a TAK)KE Ha Tiepeiady Takoi WH(POPMAIUK TPETHUM JIUIaM,
B CIIy4asiX, yCTAHOBJICHHBIX ~HOPMATUBHBIMH JOKYMEHTAMH BBIIICCTOSIINX OPraHOB M 3aKO-
HOJIaTEIILCTBOM;



3) HacTosIIee COTIacHe IEUCTBYET OECCPOUHO;

4) HacTosIIee COrlIacue MOXKET OBITh OTO3BAaHO MHOM B 000 MOMEHT ITO COTJIAIICHHUIO
CTOpPOH. B ciyyae HenmpaBOMEpPHOTO MCIOIb30BAHUS MPEIOCTABICHHBIX JJAHHBIX COTJIACHE OT3hIBa-
€TCsl MOUM ITUCHhbMEHHBIM 3asBIICHUEM TIEPCOHAILHBIX JAHHBIX;

5) s uMero mpaBo 10 3aIpoCy Ha MoIy4YeHne HHPOPMAIIUH, Kacatomeics 00pabOTKH  MOHUX
MEPCOHANIBHBIX JAHHBIX (B COOTBETCTBUU C . 4 cT. 14 ®eaepanbHoro 3akoHa ot 27.06.2006r. Ne
152-®3).

[TonTBepkmato, 4TOo O3HaKOMJIeH (a) ¢ TonokeHusMu DegepanbHOro 3aKoHa OT
27.07.2006r. Ne 152-®3 «O nepcoHAIBHBIX JaHHBIX», IIPaBa M OOS3aHHOCTH B OOJACTH 3alUTHI
MEPCOHANBHBIX JAHHBIX MHE Pa3bsCHEHBI.

« » T.

(moamuce)



[Ipunoxenne Ne2
K AZIMUHUCTPAaTUBHOMY PEIJIaMEHTY

AJIMUHHCTpalLIUU CeNbCKOro noceneHus: Kanuanan
(bnank 3as61eHusi 06 ucnpasieHuu
00Ny U eHHbIX ONeYamox U ouudoK 6
BbIOAHHBIX @ Pe3YIbMame npedoCmasieHus
MYHUYUNATHOU YCyeU OOKYMeHMAx)

I'maBe cenbCKOT0 MOCEIIEHUS
Kanuanan
YyKOTCKOro aBTOHOMHOI'O OKpyTa

Hop6oey C.A.

Ot

(bamMumust, UM, OTYECTBO 3asIBUTEIIS)

aJ[peC MCCTa JKUTEIbCTBA/ HaXO)KI[eHI/IH)

TenedoH: ,

OJI. aﬂpec/nhoa:

3ASBJIEHUE

[Ipoy ncnpaBUTh TOMYIIEHHYIO OIIUOKY (OIeYaTKy)
B

(Yxa3pIBaeTCsl BUJ U PEKBU3UTHI JOKYMEHTA, BBIJAHHOTO 110 Pe3y/IbTaTaM MPEI0CTABICHUS MYHHUIIUIIAIBHOMN YCIyTH, B
KOTOPOM JIOIyIIleHa OITHOKa (0IevaTka))

3aKJIIOYAroIYIOCA B

(YKa3bIBaeTCsl OMMCAHUE OTeyaTkH (OIIHOKY), IPH HEOOXOIMMOCTH YKa3bIBAETCS JOKYMEHT, MTOATBEPKIAIONIHIA HATU-
Yre OMIHOKMN)

K 3asBnenuro npunarato:

« » T.

(moamuce)



[Tpunoxxenne Ne 3
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
AJIMHHUCTpAIMH CENbCKOTO rnoceneHus Kandyanan

bJIOK-CXEMA

1.ITpuem 3asBiaeHUs
2.0TKa3 B IpueMe 3asBIICHHSI, B CITydae HAJTMYUsl OCHOBAHUI [T OTKa3a B IpUEME 3asiBICHUS

3HpI/IeM " pEerucTpanus 3adBJIICHHA, B ClIyda€ OTCYTCTBUA OCHOBaHHUI IJIs1 OTKa3a B IIPUEMCE 3asB-
JICHHUA

4.IloaroToBKa NMCbMEHHBIX Pa3bsICHEHUI 110 BOIIPOCY IPUMEHEHUSI HOPMATUBHBIX MPABOBBIX aK-
TOB O MECTHBIX Hajlorax u coopax jau0o oTka3 B IPeJOCTABIECHUH YCIyTH

5. Brigaua pe3yiibTaTa NpeaoCTaBJICHUA YCIIYI'



